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plementing rules and regulations prescribed by the Secretary of Labor are incorporated herein. This
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Sex).

Pasco-Hernando Community College further subscribes to and endorses the Open Door Policy of the
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RESOLVED, that the District Board of Trustees, Pasco-Hernando Community College, is committed to
serving the entire district with a comprehensive educational program of high quality, emphasizing college
parallel programs, vocational-technical opporiunities and community service courses.

FURTHER RESOLVED, that we visualize a district-wide campus with every corner of the district being
served as courses are taken wherever they are needed.
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Calendar for 1977-78

Session |

July 25
Last Day to Apply for Financial Aid, Session |

August 24
Instructional Staff Reports for Session |

August 25
Classes Begin — Sessions [ and (A

September 5
Labor Day; College Clased

September 8

Last Day to Drop/Add a Course, to Apply for
Session | Graduation, and for 50% Refund —
Session |

November 24-25
Thanksgiving; College Closed

December 2
Last Day to Apply for Financial Aid, Session I

December 5
L.ast Day lo Withdraw with Grade of “W," Ses-
sion |

December 19
Last Day of Classes — Sessions | and 18

December 20
Grades Due by Noon to Campus Associate
Dean

December 20
Last Duty Day for Instructional Staff, Session |

December 23
College Closed

December 26-30
College Closed (Campus Administrative Offices
Open December 27-29)

Session i

January 2
New Year's Day Holiday; College Closed

January 5
Instructional Staff Reports for Session I

January 6
Classes Begin — Sessions Il ang llA

January 20
Last Day to Drop/Add 2 Course and for 50%
Refund — Session |l

March 23
Last Day to Apply for Session Il Graduation

March 24
Easter Holiday; College Closed

April 3 _
Last Day to Apply for Financial Aid, Session Il

April 14
Last Day to Withdraw with Grade of "W" Ses-
sion 1

Aprli 28
Last Day of Classes — Sessions |l and 11B

April 30
Graduation

May 1
Grades Due by Noon to Campus Associate
Dean

May 1
Last Duty Day for Instructional Staff, Session ()






Session il

May 2
Instructional Stalf Reports for Sessions (Il and
A

May 2
Classes Begin — Sessions It and 1A

May 9
Las! Day to Drop/Add a Course and for 50%
Refund — Session |IIA

May 16

Last Day to Drop/Add a Course, lo Apply for
Session Il Graduation, and for 50% Refund
Session il

June 5
Last Day to Withdraw with Grade of “W," Ses-
sion I1IA

June 12
Last Day of Classes — Session llIA; Grades
Due by 10 p.m. to Campus Associate Dean

June 13
Instructional Staff Reports for Session 1118

June 13
Classes Begin — Session IIIB

June 20
Last Day to Drop/Add & Course and for 50%
Refund — Session 1118

July 4
Independence Day: College Closed

July 17
Last Day to Withdraw with Grade of "W," Ses-
sions lll and UIB

July 25
Last Day of Classes — Sessions lil and [lIB

July 25
Grades for Session ill and [IB Due by 10 p.m.
lo Campus Associate Dean

July 25
Last Duty Day for instructional Staif, Sessions
il and B







Pasco-Hernando Community College

History

Pasco-Hernando Community College, the
newest of Florida's iwenty-eight community col-
feges, was established in 1967 by the Stale
Legislature. In the fall of 1971, following surveys
and studies by the school beards of Pasco and
Hernando counties, a 100-acre tract of land
northwest of Dade City was approved for the
East Campus.

The District Board of Trustees, composed of
five members from Pasco County and four
members from Hernando County, was com-
missioned in January 1972. Shortly thereafter
Dr. Milton O. Jones was chosen the first presi-
dent, and classes began in August 1872.

The first phase of construction of the new East
Campus was begun in 1873 and upon comple-
tion was dedicated by Governor Reubin O'D.
Askew in August 1974, In 1973, a 140-acre site
was chosen near New Port Richey for the West
Campus. Construction for the first phase of the
West Campus began in July 1975, was com-
pleted one year later, and the second phase s
now underway. One hundred acres north of
Brooksville were selected for the North Campus
location in 1974, and first phase construction for
a permanent facifity will be completed in the
summer of 1977. The first phase of construction
al each campus has been designed to have
classrooms and laboratories for 500 students, a
modern media center and learning laboratory, a
student center, and faculty and staff offices.

Accreditation by the Southern Association of
Colleges and Schools was granted in December
1974. In 1975, all three locations were desig-
nated as Bicentennial Campuses.

Statement of Philosophy

Pasco-Hernando Community College is a com-
prehensive community college established to
provide for the educational needs and interests
of youth and adulls. Accordingly, the college
provides opportunities for academic, personal
and cultural enrichment, for the advancement of
skills, for the better understanding of mankind
and the natural world, and for the development
of the individual to become a more responsible
citizen In our ever-changing society.

Objectives

Specifically, Pasco-Hernande Community Col-
iege shall provide the following:

A, . A college transfer program to prepare indi-
viduals to continue their education beyond
the community college level.

B. A vocational-technical program fe prepare
individuals for employment.

C. A developmental program 1o provide indi-
viduals with opportunities 1o improve basic
skills.

D. A continuing education opportunity for in-
dividuals to further their general education.

E. A community service program to provide
individuals with opportunities for cultural
enrichment and personal development
ana for vocational training.

F. A counseling and guidance program (o as-
sist individuals to make realistic decisions
about themselves, and also academic and
career goals.

G. A cultural focal point for the community.
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College Catalog

The college catalog is the official document
which outlines the requirements and regulations
thal relate to students. It is the responsibility of
each student to be aware of and understand
these requirements and regulations. The stu-

dent has the option of remaining under ihe
calalog provisions in effect at the time of the in-
itial enrollment or electing o graduate under the
provisions of a newer catalog should they be
more advantageous. A student may remain un-
der the provisions of any one catalog for no
more than five years.
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Admissions

Eligibility

There are several ways prospeclive students
can be eligible for admission to Pasco-Hernan-
do Community College.

Degree Seeking Students

A,

Students who have never attended coliege
may be accepted as follows:

1.

Graduates of secondary schools ac-
credited by the State of Florida or a
regional accreditation agency are ac-
cepted In good standing. An official
transcript sent from the high school
directly to the Records Office is re-
quired.

Graduates from non-accredited sec-
ondary schools will be accepted on
academic probation. An official tran-
script sent from the high school
direclly to the Records Office is re-
quired.

Students who have completed the
General Educalion Development test
will be admitted in good standing. An
olficial report of the GED scores sent
from the granting agency directly to
the Records Office is required.

Students who are at least 19 years
of age and have not graduated from
high school or satisfactorily com-
pleted the GED test, but who satisfy
all other requirements, are eligible
for admission in good standing.

Students may be admitted by early
admission. A high school senior who

has completed most of the require-
menis for graduation may enroll with
the written permission of the high
sechool principal. Credits earned are
for high school graduation as well as
college credit. When all admission
requiremnents are met, and the siu-
dent supplies an official transcripl in-
dicating graduation or a letter from a
high school official indicating gradu-
ation requirements are met, the stu-
dent may enter P-HCC or have cred-
its transferred to another college.

Students may be admitted to the
credit bank program. Students may
remain In high school but take col-
lege credit with written permission
from the principal or his designate.
An additional written permission from
the principal or designate is required
with each new P-HCC registration.
Credits will be held in escrow until
the student completes all admission
requirements. When all admission
requirements are met, and the stu-
dent supplies an official transcript in-
dicating graduation or a letler from a
high school! official indicating gradu-
ation requirements are met, the stu-
dent may officially enter P-HCC or
have credits transferred 10 another
college.

B. Transfer sludents may be accepted under
the following procedures;

1

Students will be accepted in good
standing from fully accredited col-
leges or universities. Students who
are on academic prabation, or sus-
pension, or who have been dis-
missed for academic reasons, from
another college may not enter P-
HCC during the semester immediate-

11
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ly following that in which the proba-
tion or suspension was applied. An
official transcript sent from each col-
lege or university directly to the Re-
cords Office is required. (See ltem
B-3).

2. Students will be accepted on a pro-
visional basis from non-accredited
colleges and universities. Transfer
credit may be granted upon comple-
tion of 15 semester hours of credil
with a "C" average from P-HCC. Ad-
mission will be based on lems A-1
through 6 or B-1. The official tran-
script sent from the non-accredited
college or university directly to the
Records Office may be submitted at
a later date. (See ltem B-3).

3. In accordance with Florida Statutes,
a student who has previously been
expelled from a Florida community
college or university for unlawful
possession, sale, or use of narcotic
drugs will not be admitted to P-HCC
for a period of one year from date of
that expulsion. A student who has
been found guilty of campus disrup-
tion will not be admiftted to P-HCC
for a period of two years from the
date of such finding.

Non-Degree Seeking Students

C. A student may be enroiled in a transient
status at P-HCC without fulfilling ad-
mission requirements when accepted at
another institulion and with the written per-
mission from the regisfrar of that institu-
tion. The written permission from the regis-
trar of the other institution Is reguired with
each P-HCC registration.

D. A student may be enrolled in a dual en-
roflment status at P-HCC without fuifilling
admission requirements when accepted at
another Institution and with the written per-
mission from tne registrar of that institu-
tion. The written permission from the regis-
trar of the other institution is required with
each P-HCC registration.

E. A student may be accepted as a special
student when at least 19 years of age. A
special student need not supply proof of
high school graduation or proof oi aften-
dance at another college. A special stu-
dent who decides to work toward a degree
other than Associate ol General Studies
must satisfy all admission requirements as
listed in lterns A or B. A special student is
classilied as neither a ireshman nor a
sophomore.

F. In order to maintain college standards of
schoiarship and deportment, the right is
reserved to deny admission to applicants
for any reason deemed to be in the best
interest of the campus a! which the stu-
dent is applying.

Admission to Specialized Health
Programs

Admission to the Nursing and Emergency Medi-
cal Technology Frograms is restricted to stu-
dents selected by the Admissions Committee
for Special Programs. Admission to the College
does not infer acceptance into either of these
programs. Students are selected to enter in
Session | of each year, Information about appli-
cations can be obtained from any campus of
Pasco-Hernando Community College.

Nursing Program

Minimum requirements for consideration of an
applicant are:

f. High School graduation or the eguivalent.

2. Cumulative GPA of 2.0 or above on all col-
lege courses completed. A “C" or better is
required in BSC 1010 and APB 1190, if at-
tempted,

3. Minimum TABE Test resulls of 10.5 in
reading, 9.7 in language, and 8.5 in math-
emalics,

4. Evidence of good mental and physical
health. A physical examination must be
completed prior to the beginning of each
academic year. Forms will be provided.

5. Letters of recommendation (minimum of
three).

Emergency Medlical Technology Program

Minimum requirements for consideration of an
applicant are:

1. High School graduation or the eguivalent.

2. Current Florida Division of Health EMT-I
Certificate of Registration.

3. Physiclan statement of good health and
health information form filed with the appli-
cation.

4. Physical ability to lift and carry a minimum
of 100 pounds.

5. letters of recommendation (minimum of
three).






Application Procedure

A prospective student may obtain an application
from a local high schogl guidance counselor,
any P-HCC office, or by contacting the P-HGC
Records Office at the Dade City Campus. The
mailing address for all transcripts, GED scores,
and all other application materials is:

Coordinator of Records and Reports
Records Office

Pasco-Hernando Community College
2401 State Highway 41 North

Dade City, FL 33523

A. The applicant should mail the application
with a non-refundable $10 application fee
to the address given above or present it in
person at any P-HCC office. Florida resi-
dents seeking the reduced course fee
must complete a residency affidavit.

B. An application with fee should be sub-
mitted and the student formally admitted 1o
the college before registering for courses.
It is emphasized that this fee covers the
administrative expenses incident to ad-
mission, is unrelated to registration for
courses, and Is therefore NOT refundable.

o

m

13

All applicants who expect to earn a degree
must have credentials sent from Institu-
tions attended before coming to P-HCC.
These documents may include high school
transcript, GED test scare, or a college
transcript fram each college attended and
should be sent directly 1o the Records Of-
fice of the coliege at the above address.

Test scores are not reguired for ad-
misston, bul all students entering P-HCC
for the first time are encouraged to submit
scores on an appropriate nationally stan-
dardized tes! such as SAT or ACT. If no
test scores are submitted, the student may
be given a School and College Ability Test
by the college.

The student will be notified of tenfative ac-
ceptance or rejection as soon as possible
after the application is received.

Students given tentative acceptance
whose applications remain incomplete for
an extended period will be reclassified as
special students If the definition of a spe-
cial student permits. In the event that the
definition of a special student does not
permit the reclassification, the student will
be suspended and current registration will
be canceled without refund.







Fees and Expenses

Course Fees

The following schedule of fees is applicable to
all students.

Florida Resident.................. $12 per credit hour

Non-Florida Resident.......... $27 per credit hour

Community Service — Small fee varies with
length of the course.

Special Fees

All Special Faés_fa_ré rnolh~refundabie and non-
transferable once paid by the student.

ATPHOANOM  utiastisnaive s 513050 = oo ae bl iFaa088 S hia s §10
Credit-By-Examination.............. $25 per course
Florida Financial Aid

Trust Fund.......ceeeveee.. 87 (12 hours or more}
Gradualion.........ccieerriiinieresreeessssesinenneneens. 910
Goli—varies with campus and term
LaDOratONY. ... e eeeiererie e cevrecer e sresensenrenees. 10
APB 1180 ART 2520 CHM 2211
ART 1110 BSC 1010 EMT 1803
ART 1111 MCB 2013 EMT 1828
ART 1300 BOT 1010 EMT 1946
ART 1301 CHM 1015 PHY 1023
ART 1600 CHM 1046 PHY 1024
ART 1601 CHM 1047 Z00 2010
ART 2510 CHM 2210
Music (applied).......c.cceceevee ... $48 per course
Nursing Program

(approved students).............. $ & per session

Real Estate Examination........ccccoocveevieeenn $5
Retumed CheckK.......ccccccmninniinnencerceciinns $5
Tennis—varies with campus and term

Refund Policies for Credit Courses

A. A total refund not including application fee
may be granted if withdrawal occurs
before the first day of the session in the
fall, spring, and summer sessions. For
courses that slart at times other than the
narmal registration period, the refund may
be granted if withdrawal occurs before the
first day of the first class meeting.

B. For credit courses, ane half of the course
fees will be refunded to a student who
withdraws from classes during the refund
period as specified in the college calendar.
For courses that start at times other than
normal registration period, the final refund
date shall be the last day to register for the
course. Such date shall not exceed the
end of the day on which 10% of the pre-
scribed instruction hours in a given course
ocCurs.

C. The Florida Financial Aid Trust Fund fee
and any laboratory fees will be refunded
only during the regular refund period.

Refund Policies for Community
Service Courses

A full refund will be made to a student should
the class be canceled or to one who withdraws
from any community service class prior to the
second class meeting uniess the secend class
meeting exceeds 25% of the instruction hours in
the course. No refund will be made for con-
ferences, institutes, workshops, seminars, or
special fraining programs after the published
slarting date.

14






Residency Information

State Board of Education Regulation 6A-14.52
gives the following definition of a bona fide Flor-
ida resident for public community college
purposes:

"A Florida student is a person who shall have
resided and had domicile in the state of Florida
for at least twelve (12) months immediately pre-
ceding the first day of classes of the current
term of the community college to which ad-
mission is requested . . . The word “domicile”
for fee paying purposes shall denote a person's
true, fixed and permanent home and place of
habitation. It is a place where he intends to re-
main, and to which he expects to return when
ne leaves without intending to establish a new
domicile elsewhere.” '

There are four categories of applicants who
cannot qualify under the above definition of a
Florida resident bul who are eligible fo sign the
residency affidavit. These categories are as fol-
lows:

A.  Military personne! of the United States of
America on active duty and stationed in
Florida,, including dependent members of
their immediate families.

B. Veterans of the United States of America
retired with twenty (20) years or more ol
active military service, including depen-
dent members or their immediate families
who are in Florida at the time of retirement
or move to Florida within one (1) year fol-
lowing retirement and intend to make Flor-
ida their permanent home.

C. Elementary, secondary, and junior college
faculty members under current {eaching
contracts in the State of Florida.

D. Full-time faculty and career employees of
the junior college system of Florida and
members of their immediate families. (This
is construed to exclude the spouses ol
sludents.)

If the applicant qualifies as a bona fide Florida
resident, proof in the form of a notarized resi-
dency affidavit must be submitted as part of the
admission requirements. Prool of guardianship
is required when applicable.

Application for changing Florida resident status
must be made te the Records Office. If applica-
tion is made after the beginning of a session, it
will not become effective until the following ses-
sion. A new affidavit must be filed every two
years and also at each Session | and Session
registration when the student did not attend the
previous term.

Financial Aid and Scholarships

Any student admitted o the college may apply
for financial aid. Aid is awarded on the basis of
demonstrated need and is intended to defray
only those costs which are educationally re-
lated. Students wishing to apply for financial aid
must complete and mail an Application for the
Basic Educational Opportunity Grant and either
a Parent's Confidential Statement or Financial
Aid Form. At the same time, a P-HCC Financial
Aid Application must be completed and returned
to the college. All necessary forms are available
from counselors at each of the college's cam-
puses. Assistange in the accurate preparation of
these forms is also available al each campus.

Analysis of these applications reveals the
student's expected contribution toward ex-
penses. The difference between the expected
contribution and the total estimated cost of at-
tendance is defined as the student's need. Re-
view of the entire application by the Districl Fi-
nancial Aid Officer and the appropriate campus
counselor datermines the armount and source of
aid awaros.

An aid award is usually offered in a "package,”
this being a combination of aid from several
sources. For more infarmation ¢n how pack-
aging is designsd 10 meet individual needs the
student should consult a campus counsslor.
Early consultation is strongly recommended as
aid funds may be limited.

Completed applications received prior to one
month before the start of the session are given
priority. Students submitting applications after
that.date may not receive aid for that session al-
though every efiort will be made to provide the
necessary assistance.

Aid Programs at Pasco-Hernando
Community College

Baslc Educational Opportunity Grant (BEOQG)

BEQOG entitles qualified students to receive be-
tween $150 and $1,400 per academic year. No
repayment is required for grants. Hdwever, stu-
dents withdrawing from the college may be re-
quired to return unused portions of the BEOG.

Supplemental Educational Opportunity Grant
(SEOG)

SEOG provides grants o students with excep-
tional financial need who would not normally be
able to attend P-HCC. SEOG awards range
from $200 to $1,500 per academic year.
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Florida Student Assistance Grant (FSAG)

FSAG awards range from $200 to $1,200. The
Financial Aid Form must be sent to the Scholar-
ships and Loans Section of the Florida Depart-
ment of Education In Tallahassee before March
1.

Fee Waivers

The District Board of Trustees may waive fees
for students demonstrating extreme financial
need. Fees so waived may nol exceed 12
semester hours and the in-state portion of the
tuition.

62+ Fee Waivers

The Sixty-Two Plus Waiver Program at Pasco-
Hernando Community College offers tuition
waivers on a space available basis o all resi-
dents of Pasco and Hernando Counties who are
62 years of age or over. Qualified persons are
thereby allowed to enroll on a space available
basis at no cost in all classes except those
community service courses designaled as
avocational.

College Work-Study Program (CWSP)

CWSP participants are assigned part-time work
at the college. Need must be demonstrated.

Student Assistant’s Work Program (SAWP)

Student Assistants work exclusively for P-HCC
as assistants fo instructors or staff members.
Special skills of students are utilized in this pro-
gram.

Federally Insured Student Loans (FISL)

Federally Insured Student Loans are loans
made by banks, credit unions, other lending in-
slitulions, and by the State of Florida. The in-
terest and repayment schedule depend upon
the student's family income. Apglications may
be obtained at P-HCC.

Revolving Loan

P-HCC administers a shorl-term loan program
which covers tuition costs up to $132. No in-
terest is charged if the loan is repaid by the end
of the session for which the loan was made.

Scholarships

Scholarships are available from various sources
including the P-HCC Foundation, local, state,
national, and commercial organizations.







Academic Policies

Academic Average and Repeated
Courses

A student’'s academic average will include
grades on all work attempled except that only
the last grade in a repeated course will be used
in computing the grade point average. The
earlier grade will continue to appear as part of
the record. When a course is repeated or when
two courses are taken for which credit cannot
be granted in both, credit will be allowed only in
the most recent course taken, regardless of the
grade. A student may not repeat a course for
which a grade of "A” or "B" has been earned
except on an audit basis.

Academic Probation and Suspension

A student's academic progress will be evaluated
at the end of each session. When a cumulative
grade point average falls below 1.5 after at least
15 hours are attempled, the student will be
placed on academic probation. In this event the
student will be required to see a counselor. Af-
ter counseling the student and consulting other
faculty members, the counselor may reguire of
the student:

1.  Additional counseling sessions.
2. Limitation of course load.

3. Limitation of the type of courses or pro-
grams to be taken.

In unusual situations the counselor may also
recommend that the student be suspended from
registration at the college for a period of one
term. A student suspended under this provision
may return after one session but must have a
planning session with a counselor before being
readmitted.

Teacher Certification and Recency of
Credit

Most courses at the college can apply foward
certification or recency of credit for Florida
teachers, It is the responsibility of the teacher 1o
msure that the course meets the requirements.
Degree-holding teachers with Florida Teaching
Certificates are normally classified as special
students and are not required to furnish tran-
scripts for admission.

Class Attendance

All students, both ¢redit and audil, are expected
to aftend all their classes unless illness or other
emergencies arise. The effect of absence upon
an individual's grade is determined by the in-
structor. When absences -are such that a stu-
dent cannot make normal progress, a warning
letter may be mailed to the student. If absences
are nol corrected or if no response to the lefter
is received, the student may be administraiively
withdrawn with a grade of “W."

Attendance at More Than One Campus

Students may atiend classes at more than one
campus. However, for record purposes a slu-
dent must select one campus &s a home base.
All registration, withdrawal, or change of status
must be done at that campus. Studenis may
change their home base at the end of any ses-
slon.

Classification of Students

Students will be classified according 1o the fol-
fowing criteria:
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Regular

A student enrolled in college credit courses who
has provided the Records Office with all the re-
guired admission credentials and is officially
working toward a degree. This student is classi-
fied as follows:

Freshman — A student regularly enrelled in
.college credit courses who has completed
less than 24 semester hours of college work
at the time of registration.

Sophomore — A student regularly enrolled in
college credit courses who has completed 24
semester hours but not more than 62
semester hours of college work at ihe time of
registration.

Special

A student enrolled in college credit courses who
does not have on file in the Records Office all
the necessary requirements for admission as a
regular student, or one who does not wish 1o
qualify as a regular student. The special student
is classified as neither freshman nor
sophomore.

Audlt

A student enrolled in and attending a college
credit course but not seeking college credit.

Full-Time

A student enrolled for 12 or more semester
hours in Sessions |, I, or Il or 6 or more
semester hours in Session I11A or 1IB.

Part-Time

A student enrolled for less than 12 semester
hours in Sessions I, I, or i1l and less than B
semester nours in Sessions A or HIB.

CLEP and Credit By Examination

Students may earn a maximum of 30 semester
hours of college credit by submitting scores at
the 50th percentile or above under the General
Examination of the College Level Examination
Program (CLEP). A maximum of six semester
hours of credit may be granted in each of the
following areas: English, Humanities, Mathemat-
ics, Natural Science, and Secial Science. Addi-
tional semester hours of credit may be awarded
for CLEP Subject Examinations if submitted

scores are at the 50th percentile or above, Eval-
uation of CLEP credit is made after the applica-
tion is paid and the student is admitted to the
college.

Credit may be earned in other courses by mak-
ing a satisfactory score on tests prepared by P-
HCC instructors. A charge of $25, nonrefun-
dable, will be made for each examination. Credit
by examination cannoct be granted in any course
for which credit has already been awarded.
CLEP credit earned will appear on the student’s
permanent record as earned credit without in-
dication of grade. Credit earned through tests
prepared by P-HCC will appear on the student's
permanent record using the grade designation
of "S" or "U."

Credits earned through CLEP and Credit By Ex-
amination do not satisfy the residency require-
ment.

Dual Enroliment

A P-HCC student may be enrolled in another in-
stitution concurrent with enroliment at P-HCC
by securing permission in advance from ihe
Campus Associate Dean for Student Affairs.
This procedure i$ necessary (o assure the ac-
ceptance of credit involved.

Transient Enrollment

A P-HCC student may be enrolled at another in-
stitution as a transient student by securing per-
mission in advance from the Campus Associate
Dean for Student Affairs. This procedure is nec-
essary to assure the acceptance of credit in-
volved.

Military Service Credit

Pasco-Hernando Community College does not
grant credit for military service, military service
schools, or military exiension courses com-
pleted in service. If a student feels sufficiently
confident of knowledge obtained elsewhere, the
student may seek credit by examination.

Maximum Student Load

The maximum student load for Session ) or
Session |l is 18 semester hours and 14
semesler hours for Session Ill. Any student de-
siring to fake more hours must obtain the per-
mission of a counselor. The permission form will
be forwarded to the Records Office tor filing in
the student's foider.






Grading System

A 4 GP Excellent
B 3 GP Good

(o} 2 GP Average
D 1 GP Poor

F O GP Failure
N No Credit

NC Non credit course

Pasco-Hernando Community College uses the grading systsm shown below. These grade defini-
tions are used by Florida community colleges.

NR Grade not reported

| Incomplete {automatically
changed to "W" if not made up
within the ensuing session)

W Withdrew

) Satistactory
U Unsatisfactory
X Augit

*Used only in certain areas.

Grade Point Average

The grade point average Is determined by divid-
ing total grade points earned by the tolal credits
attempted. Only the last grade in a repeated
course is used in computing the grade point av-

Example
Semester
Hours Grade

MAT 8013 3 )
ENC 1026 3 A
PSY 1000 3 8
MUN 1310 1 B8
BSC 1011 4 D
PSC 1341 3 F
POS 2112 3 X

Total Grade Points
Total Hours Attempted

Grade Point Average =

A student must have at least a 2.0 grade point
average to complete the degree or cerlificate
requirements for any program at P-HCC.

Grade Dissemination

A progress report will be distributed at the end
of eight weeks of Session | and Session |l. Stu-
dents are urged 0 be aware of their progress by
having conferences with their instructors during
the session. Final grades are mailed immediate-
ly after the end of the session.

Incomplete Grades

Instructors may assign “1," incomplete grade, in
the rare circumstance when a student has not

erage. Courses which use “S” and "U" grades
are not counted in computing the grade aver-
age.

Hours Hours Grade
Attempted Earned Points

0 3 0

3 3 12

3 3 8

1 1 3

4 4 4

3 0 0

0 0 0]

14 14 28

= 2.0

completed requirements for a course due fo ac-
cident or illness. Incomplete grades may be
made up and a grade assigned before the end
of the next session. Incomplete grades not
made up and a grade assigned before the end
of the next session will be changed to “W."
Session | is considered the next, session follow-
ing Sessions (I and (il of the previous academic
year.

For 900-level courses, an "I may be assigned
in lieu of “S" or "U” when the instructor judges
that progress has been satisfactory considering
the difficullies experienced by a student. In this
event, the instructor will change the “["” to either
a"S" or "U" by the end of the next semester, as
defined above, and not to a "W."
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Graduation Check

Upon completion of 30 hours {oward a planned
program, the student should apply for a gradu-
ation check. The graduation check will show the
remaining requirements for completion of a pro-
gram.

Graduation Policy

Application for graduation should be made al
registration or the session in which the student
plans lo complete the requirements for a degree
program, and must be submitted no later than
the date given in the college calendar. Applica-
tion fee for graduation shall include a $10 non-
refundable graduation fee. This fee will be used
to pay for the diploma and use of a cap and
gown.

Graduation Ceremony

A graduation ceremony will be held each year
near the end of Session 1. All students who
have completed requirements for degrees and
certificates during the academic year and those
who expect 1o complete requirements during the
summer session are enccuraged to paricipate
in the graduation ceremony. Students who com-
plete programs at the end of Session Il are re-
quired to aftend.

Learning Resource Center Services

A Learning Resource Center Is available on
each campus, providing books, periodicals,
newspapers, microfilm and audio-visual equip-
ment and materials 10 support the curricular and
feisure needs of students and faculty. A com-
bined card catalog permits access to materials
held on any of the three campuses. The Learn-
ing Resource staff assists sludents angd faculty
in using materials and securing inter-campus
and inter-library loans. To provide the best serv-
ice for each campus, the operation schedules of
the LRC’s are slightly different.

Directed Individual Study

A student requiring a course for current gradu-
ation, who has not had an opportunity to enroll
in that course, may take the course under
Directed Individual Study by making arrange-
ments with the campus provosi. Directed Indi-
vidual Study is defined as a class of one to five
students that is not required lo meet on an es-
tablished three hours per week schedule for the
session, and where there are provisions for:

A.  Meeting with the instructor at least one
and one-half hours a week for a full ses-

sion or a proportionately lesser time for
courses of shorter duration,

8. Instructor’s option of more frequent meet-
ings and of meetings of longer duration for
those students needing additiona! study.

C. An option for the student to complete the
course earlier than the prescribed length
upon mutual agreement between student
and instructor.

D. Standards and content, in the opinion of
the instructor and the campus provost, o
be comparable to a regularly scheduled
class in the subject.

Individualized Learning Center

The Individualized Learning Center has been
designed to assist the student by providing vari-
ous testing services and individualized materials
for instruction. The Learning Center functions
both as supplemental assislance to regular pro-
grams and to remedy educational deficiencies.
Individualized materials in the Center include
English, reading, math, spelling, career devel-
opment and college survival skills. After the stu-
dent has used the testing services offered in the
Center and has been assisted in defining
academic and occupational goals, the Center
professionals will plan an individualized pro-
gram of study based on the siudent's needs.
Self-insiructional materials, programmed texts,
and peer-lutorial assistance for students are
avalilable in the Learning Center.

Veteran Progress and Probation

The Velerans Administration requires the col-
lege to measure progress of students receiving
veterans benefits. Accordingly, the veteran
student's Veteran Point Average (VPA) will be
evaluated in comparison 1o the following scale:

Minimum Veteran Point Average

Credit Hours Based on Credit Hours

Completad Completed
1 -15 1.50
16 - 30 1.60
31 - 45 1.76
46 - 59 1.90

80 or more 2.00

The Veteran Point Average is calculated in the
same manner as the Grade Point Average
{GPA} with the exception that grades of "S™ and
“U" will be included in the calculation if such
courses count toward graduation. "S" grades
will be assigned two grade points and "U”
grades will be assigned no grade points.

“Credit Hours Completed” is defined as those






hours which are calculated to apply toward
graduation requirements. Such course hours
are {hose assigned A, B, C, D, F, and § and U,
when applicable.

Attendance will be kept for each class meeting
and will be reported to the Veterans Adminis-
tration as may be required.

Veterans failing to maintain the minimum VPA
will be counseled early in the semester following
this determination. At that time, the veteran will
be informed that achigvement of the minimum
VPA is expected by the end of the current en-
roliment: and, if this minimum is not achieved,
the veteran will be refarred to the Veterans Ad-
ministration for approval of recertification. Veter-
ans so referred will not be considered for de-
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ferred payment until recertified by the Veterans
Administration. Veterans are expected {0
progress at a rate thal will permit graduation
within the approved length of the program
based upon the training time paid by VA. Failure
to comply with these provisions may result in
the termination of educational benefits.

Any unusual extenuating circumstances con-
cerning probation, unsatisfactory progress, or
eligibility for deferred payment may be reported
by the veteran in writling to the campus provost.
Such written appeals will be referred to a cam-
pus committee appointed by the provost and
which will include at least one student veteran,
This commitlee will determine the appropriate
report to the Veterans Administration or to the
college officials.







Student Affairs

Counseling

Counselors are available to assist students and
prospective students with personal, academic,
or vocational matters. These services are avail-
able on campus each weekday and evening by
appointment and at other locations throughout
the district upon arrangementi. Special minority
counseling is also available.

Career Selection and Placement

Each regular student who enrolls in the college
must select a program from the Associate in
Arts, Associate In Science, Associate in General
Sludies, or other programs offered. Counselors
and Program Planners are available 1o help with
these selections. Program changes may be
made at the end of any session but must be ap-
proved by a counselor.

Test scores are not required for enrollment.
However, certain test scores such as ACT,
SAT, or GED may be used for ¢lass placement.
I test scores are nat available, a School and
College Ability Test may be given to the stu-
dent. These test scores, previous grades, ex-
periences, recommendations, outside activities,
and time away from formal education are con-
sidered in program selection and class place-
ment. uit

Testing Services

Counselors frequently make use of tests and in-
ventories 10 help students determine their abili-
ties, needs, values, interests, or aptiludes. Test-
ing services are available to any student or
prospective student in the communily at no cost
to the individual.
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Identification Cards

Each student is issued an identification card
that must be presented for registration, sched-
ule changes, library use and other college func-
tions. Students must present their ID card at the
requesl of any college official. Loss of this card
should be reported o the counselor immedi-
ately.

Withholding Credits and Transcripts

Credits may not be officially awarded and tran-
scripts will not be released until student financial
obligations are met. Such financial obligations
include, but are not limited to, library accounts,
revolving loans, and veteran deferred
payments,

Job Placement

Through the counseling staff on each campus,
the college has established a Job Placement
Program to assist students in oblaining part-
time or tull-time jobs. Each student must com-
plete a job placement resume before being ap-
proved for gradualion.

Veterans Benefits

All degree programs at the college are ‘ap-
proved for education and training under the var-
ious Veterans Administration programs. How-
ever, it is the responsibility of the student to ob-
tain and present to a counselor the original
certificate of eligibility from the Veterans Admin-
istration,

The Velerans Administration pays the entitle-
ment directly to the student. In turn, the student
must pay fees and obtain the necessary books.
Counselors can furnish additional information






on Veterans Administration programs and pro-
cedures.

Upon their request, veterans may receive a 60-
day deferment for the payment of registration
fees beginning with the first day of classes for
the first term of enroliment in an academic year,
or the first term of enrollment following a break
in the receipt of benefits from the Veterans Ad-
ministration, If the academic session Is for less
than 60 days, the deferment shall be limited to
ten days less than the number of days in the
session. Such a deferment may be granted for
an additional session only upon fully justified ex-
tenuating circumstances.

Tutorial assistance is also available for veterans
having a deficiency in one or more subjects and
will be paid for by the Veterans Administration.

Withdrawal Policy

A siudent who wishes to withdraw from the col-
lege is required to have an exit intsrview with
the counselor at the campus where registered.
When possible, a conference with each instruc-
tor is also recommended befare withdrawal. Im-
proper withdrawal from any course may result in
the award of a failing grade. A student adminis~
tratively withdrawn from a class for excessive
absence will be assigned a grade of "W."

Emergencies

Fire and evacuation exits are identified in all
buildings and are to be used in emergencies.
There Is a first aid station at each campus. No
health services are provided by P-HCC nor
does P-HCC assume responsibility for medical
emergencies. In case of disaster, the president
or the senior college official present may cancel
classes. Local radio stations will be asked to
carry announcements regarding cancellation
and re-opening in emergency situations,

Any emergency situation observed by a student
should be reported immediately to the provost's
office.

in case of a personal emergency, the college
will try to contact the student. However, the col-
lege assumes no responsibility for making such
conlacts.

Student Conduct

In accordance with Florida Statutes, no student
attending Pasco-Hernando Community College
may participate in any activities that are disrup-
tive to the normal, peaceful, and orderly opera-
tion of state institutions of higher learning.

The following actions are prohibited at or on any

23

campus, or at any college-sponsored or
college-affiliated activity or event. Violation of
any of these regulations may result in dis-
ciplinary action. Disciplinary action may also be
imposed for special circumstances as pre-
scribed by law,

1. Possession or consumption of alcoholic
beverages.

2. Use, possession, sale, barter, exchange,
gift, distribution, or other transaction of any
narcotic drugs, as defined in Chapter 398
of the Florida Statutes; this includes can-
nabis sativa (marijuana).

3. Cheating in any form.

4. Stealing.

5. The use of indecent or abusive language.

6  Gambling.

7. Hazing.

8. Vandalism or destruction of property.

9. Falsification of collage records.

10.  Unauthorized use of the college name.

11. Lewd or indecent conduct.

12. Behavior or actions which are disruptive to
the normal, peaceful, and orderly opera-

{ion of the college.

13. Viclation of a federal or state law; a county
or cily ordinance.

14. Repeated offenses of a less serious na-
{ure.

15.  Assault or physical abuse.

16. Possession or use of explosives (including
fireworks), chemical agents, or deadly
weapons. This policy does notl apply to
law enforcement officers,

17.  Unauthorized entry or occupancy of col-
lege facilities.

18. Conspiracy or solicitation to commit an un~
lawful act or to violate any college regu-
lations or policies.

Disciplinary Procedures

Alleged violations of student regulations or other
student misconduct shall be referred ta the
campus provost. Reprimands or unrecorded
disciplinary probations may be administered by
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the provost. Disciplinary probation will be re-
corded on the student's permanent record when
approved by the vice president upon the recom-
mendation of the provost. In situalions where
the penalty could be disciplinary suspension
(not to exceed one session) or dismissal from
the college, the problermn will be referred by the
provost to a disciplinary board. The board will
be composed of the vice president as chairman,
an associate or assistant dean, a counselor, a
student, and a faculty member. Except for the
chairman, all members of the board will be from
the accused student's campus.

In all cases in which disciplinary suspension or
dismissal could result, the student will be
notified by certified mail of the nature of the
charges and evidence against him or her and
the time and date of the hearing. The notice
shalt also inform the student of the right to ap-
pear at the hearing, to face the accuser, and (o
present any applicable evidence on own behalf,
After careful and thorough hearing on the case,
the disciplinary board shall make a final de-
termination by majority vote in accordinace with
one of the following actions:

1. Dismissal from college;

2. Disciplinary suspension for a specified pe-
riod of time;

3. Disciplinary probation, which may or may
not he recorded on the student's per-
manent record;

4,  Administrative reprimand,

5. Removal of the charges against the stu-
dent. '

Decisions ol the disciplinary board may be ap-
pealed 1o the president. In all cases in which
disciplinary suspension or dismissal from the
college has been determined, a copy of the pro-
ceedings of the hearing shall be sent to the
president. Nothing in this procedure shall be so
construed as io prevent the presiden! or any ap-
propriate official of the college from taking such
immediate action as deemed necessary, except
that finai action shall be in accordance with the
procedure as prescribed.

Student Records

The college shall. maintain such information in
its files for each student as is considered essen-
tial and appropriate to coliege operation and
student welfare. These records are considered
confidential, and sirict securilty procedures wilt
be followed by the college regarding the release
of student information. A student’s file is avail-
able for inspection by the student upon request.
It shall be the policy of P-HCC that Public Law
93-380, the Family Educational Righis and

Privacy Act, will be strictly enforced. Details of
procedures under this Act are published in the
Student Handbook.

Student Use of College Facilities

Students are not permitted to remain in any col-
lege building after college hours without faculty
supervision. Loitering on college property or at
teaching locations is not permitted.

Bookstore Services

Bookstore services are generally limited to the
sale of supplies and textbooks for college
courses. Books needed for courses al each
campus will be available for purchase at that lo-
cation. Refunds for unmarked texibooks are
made only during the regular fee refund period.
(See Refund Policy for Credit Courses.) Sales
slips and certification by the campus provost are
required for all refunds.

Student Government Association

Each campus has a Studenl Government As-
sociation. Membership is composed of all full-
time students at each location. The purpose of
these associations is to promote active, respon-
sible, and cooperative citizenship through partic-
ipation and self-government and to establish
rules for effective procedure and conduct for ex-
tracurricular activities in harmony with student
interests.

Student Activities

Participalion in extracurricular student activities
is encouraged. Students having common in-
terests may form clubs, groups, or organizations
as approved by the Student Government As-
sociation and the college administration. Such
activilies may be related to courses, athletics,
service to the college and the community, publi-
cations, religion, and social life. Some examples
of extracurricular events are dances, musical
and drama productions, forensics, speeches,
and films.

Athletics

The athletic program at P-HCGC is currently both
intramural and extramural. College teams partic-
ipate In local recreation leagues, When facilities
and personnel become available, P-HCC will
participate in selected intercollegiate sports.






Student Publications

The Student Government Association of each
campus may sponsor a student newsletter as a
student activily. The newsletler is a means of
distributing information of interest to students
and the public. A staff or faculty member ori
each campus will serve as advisor 10 the news-
letter staff.
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Student Handbook

The Student Handbook is a quick reference to
important infermation, policies, and procedurss
concerning the student. Students will find it a
valuable aid to their oriantation at P-HCC.







Curriculum and Instruction

Pasco-Hernando Community College is author-
ized to award the associate degree for satisfac-
tory completion of a planned program of post-
high school studies consisting of not less than
60 semester hours and to award certificates as
are appropriate upon completion of other
courses and programs.

A student must earn ai least 15 semester hours
at P-HCC in order to obtain a degree. The addi-
tional 45 semester hours may be earned by reg-
ular class attendance or by any of the methods
described.

Acceleration of Program

Pasco-Hernando Community College has es-
tablished several ways for a student to earn &
degree al an accelerated pace. These are:

Credit Bank: A student may earn credit at P-
HCC while still enrolled in high school with the
permission of the high school principal or his
designate,

Early Admission: A student may be admitted
prior to graduation from high schoo! with the
permission of the principal. P-HCC credit may
be iransterred to the high school for completion
of high school reguirements.

College Level Examination Program: Up (o
30 hours of credit may be awarded upon satis-
factorily completing the CLEP General Exami-
nations at the 50th percentile or above. Addi-

tional semester hours of credit may be awarded
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for CLEP Subject Examinations if scores are at
the 50th percentile or above.

Credit by Examination: A student wha is com-
petent in a subject may receive credit in it by
passing a comprehensive examination adminis-
tered by the college.

Transient Enroliment: A P-HCC student may
be enrolled at another institution as a transient
student by securing permission in advance from
the campus associate dean. This procedure is
necessary to assure the acceptance of credit in-
volved.

Dual Enrollment: A P-HCC student may be en-
rolled at another institution concurrent with his
P-HCC enroliment by securing permission in
advance from the campus associate dean. This
procedure is necessary to assure the accep-
tance of credit involved.

Coliege Transfer Program

The Associale in Aris (AA) Degree is the normal
college transfer program. Satisfactory comple-
tion of this program will allow a student to enter
a Florida public university at the junior level.
Great flexibillty {s allowed in the AA Degree to
permit a student to prepare for almost any
bachelor's degree program. College catalogs
and counseling manuals from all state univer-
sities and other senior colleges are available at
the counseling office al any P-HCC campus.
Counselors will help students plan their pro-
grams to satisfy fransfer requirements.






27

Associate in Arts

An Associate in Arts Degree will be awarded upon completion of 60 credit hours. Thirty-six semester
hours must be in General Education courses as provided in the state-wide articulation agreement. The
remaining 24 hours shall be taken from the specific course curriculum which the student is following.
These courses are located in the section of the catalog headed “"Course Descriptions.” A minimum of 15
hours credit must be earned in residence al Pasco-Hernando Community College. A cumulative grade-
point average of not less than 2.0 or "C" must be achieved by graduation.

The 36 semester hours in general education are:

AREA | Communication 6 Hours
ENC 1103 and ENC 1136
(ENC 1013 and ENC 1026 may be substituted
for ENC 1103)

AREA Il Mathematics 3 Hours
MGF 1113 or higher level

AREA |li Science 9 Hours
Physical Science 3 Hours
{Any course with a prefix of CHM, PSC, or PHY)
Biological Science 3 Hours
(Any course with a prefix of APB, BOT, BSC,
MCB, OCE, or ZOO
Science Elective 3 Hours
(Any qualifying course with a prefix of APB, .
BOT, BSC, CHM, EVS 1100 and 1651, MCB,
OCE, PHC, PHY, ZOO, and IDS 1150-1151) _

AREA IV Humanities 6 Hours

AREA V Social Science 8 Hours
POS 2041 3 Hours
Elactive (Any course with a 6 Hours

prefix of AMH, ANT, ECO, EUH, GEA, INR,
MAF, POS, SOC, and EDE 1036-1037, IDS
1190, STD 1100, EDE 2038, HUM 0574).

AREA VI Behaviorzl Science 3 Hours
PSY.1000

36 Hours

College counselors can assist students in planning {ransfer programs in architecture, business adminis-
tration, education, engineering, journalism, pre-medicine, pharmacy, or other areas of student interest.
For details of the requirements of a program at a senior college, consult that college's catalog and a P-
HCC counselor,
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Associate in Science

An Associate in Science Degree will be awarded upon completion of a minimum of 60 credit hours
earned in a career or technical program. The individual must complete the 15-hour core program for the
Associate in Science Degree and the remaining hours from an approved curriculum. Fifteen hours of
credit must be earned in residence at Pasco-Hernando Community College. A cumulative grade point av-
erage of not less than 2.0 or "C" must be achieved by graduation.

The 15-hour core program for the Associate in Science Degree is:

AREA | Communication 6 Hours
ENC 1013 and ENC 1026 or
ENC 1103 and ENC 1136

AREA |l Secial Science 6 Hours
POS 2041
Elective (Any course with a prefix of ANT, ECO,
GEA, EUH, AMH, IDS, POS, INR, EDE, MAF or
S0C)

AREA Il Behavioral Science 3 Hours
PSY 1000 or SOP 1802 -
15 Hours

The Associate in Science Degree program offered at Pasco-Hernando Community College are the:

Associale in Science in Business with options in:
Accounting
Agri-Business Technology
Banking
Court Clerk
General Business
Heal Estate
Secretarial Science
Secretarial Science (l.egal Secretary Option)

Associate in Science in Building Construction Technology

Associate in Science in Givil Engineering Technology

Associate in Science in Criminal Justice with Option in Law Enforcement

Associate in Science in Emergency Medical Technology

Associate in Science in Environmental Pollution Control Technology

Associate in Science in Food Service

Associate in Science in Nursing

The Associate in Science Degree is intended as a two-yéar preparation to enter info the world of work.
However, some programs may be transferable to a senior college offering a bachelor's degree in that
area. If the senior college does not offer a bachelor's degree in a parlicular program, many of the courses

in an Associate in Science program may not be accepted. For details consull a Pasco-Hernando Com-
munity College counselor.






Associate in Science in Business — Accounting

This program is for students who intend to seek employment in the field of accounting.
SEMESTER HOURS

COURSE

ENC 1013-1026
ENC 1103-1136
MAN 1700

ACC 2001-2021
MAN 2000

PSY 1000

SOP 1602
COC 1300

SES 2321
Elective

POS 2041

FIN 2000

BUL 2111-2112
ACC 2108-2129
ACC 2408

ACC 2509
Electives

Suggested Electives.

MAN 2300
SOP 1602
MAR 1011
SES 2335
SES 1100
COE 1000
1949
2849

DESCRIPTION

FRESHMAN

Communications Skills | & 1l or
English Composition | & Il
Introduction to Business
Principles of Accounting | & [I
Principles of Management
Introduction to Psychology or
Human Relations

Introduction to Data Processing
Office Machines

(Social Science)

SOPHOMORE

American Federal Government
Principles of Finance
Business Law I & |l
Intermediate Accounting | & Il
Cost Accounting

Federal Income Tax Principles

Personne! Management
Human Relations
Principles of Marketing
Business Correspondence
Beginning Typewriting
Cooperative Education |
Cooperative Education ||
Cooperative Education Il

Session |
3

3
3

CREDIT
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Associate in Science in Business — Agri-Business Technology

This program prepares the student for employment in the business field of agriculture. The graduate
should have acquired a basic understanding of the fundamentals of agriculture.

COURSE

MAN 1700
POS 2041
ENC 1013-1026

ENC 1103-1136
QMB 1001

AGG 1301
MAR 1011

ACC 2001
Eleclives
Electives

PSY 1000

SOP 1602
BUL 2111
MAR 2101
MAN 2000
AGG 2941
Electives
Electives

Suqggested Electives

(ASC 220)
80T 1010
SOS 2102
MAG 2331
FRC 2211
AGR 2222
ANS 1003
ORH 2002
FOS 2441
COE 1000
1949
2949

DESCRIPTION

FRESHMAN

Introduction to Business

American Federal Government

Communication Skills 1 & 1l
or

English Composition | & Il

Business Mathematics

Agri-Business Technology

Principles of Marketing

Principles of Accounting |

(Agri-Business)

(Social Science)

SOPHOMORE

Introduction to Psychology
or

Human Relations

Business Law |

Salesmanship

Principles of Management

Agri-Employment Practicum

(Biological Science)

Artificial Insemination in Farm Animals
Botany

Soll Science & Fertilizers
Agriculture Equipment

Citrus Culture

Forage, Cover & Grain Crops
Animal Science

Ornamental Horticulture
Citrus Processing
Cooperative Education !
Cooperative Education ||

" Cooperative Education |1

SEMESTER HOURS
CREDIT

Session |
3
3
3

v}
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Associate in Science in Business — Banking

This program provides a fundamental background for a career in banking, Cowrses are suited to the
student's particular interests and needs. All banking courses listed below are approved by the American
Institute of Banking.

COURSE DESCRIPTION AMERICAN INSTITUTE  SEMESTER HOURS
OF BANKING COURSE CREDIT
DESIGNATION Session | Session If
FRESHMAN
ENC 1013-1026 Communication Skills | & |l 3 3
or
ENC 1103-1136 English Composition | & I
BAN 1110 Principles of Bank Operations AlB 112 3
PSY 1000 Introduction 1o Psychology or 3
SOP 16802 Human Relations
ACC 2001 Principles of Accounting | AlB 101 3
ACC 2021 Principles of Accounting 1l AlB 102 3
MAN 1700 Introduction to Business 3
FiN 2230 Maney and Banking AlB 210 3
Elective {Banking) 3
Elective 3
i5 15
SOPHOMORE )
BAN 2800 Law and Banking AlB 106 3
ECO 2013 Principles of Economics | AlB 107 3
ECO 2023 Principles of Economics I 3
POS 2041 American Federal
Government 3
MAN 2000 Principles of Management 3
BAN 2720 Bank Management AlB 220 3
Elective (Social Science) 3
Elective (Banking) 3
Electives 3 3
15 i5
Suggested Electives
BAN 2400 Trust Functions and Services AlB 208 3
BAN 1220 Loan and Discount
BAN 2240 Installment Credit AlB 205 3
BAN 1160 Bank Letters @nd Reports AlB 122 3
BAN 1250 Home Mortgage Lending AlB 204 3
BAN 2150 Bank Public Relations &
Marketing AlB 202 3
BAN 2200 Credit Administration AIB 203 3
BAN 2303 Savings and Time Deposit
Banking AlB 207 RS
BAN 1210 Analyzing Financial
Staternents AlB 103 3
COE 1000 Cooperative Education |
1849 Cooperative Education ||

— 2949 Cooperative Education [lI
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Associate in Science in Business — Court Clerk

This program provides the fundamentals for individuals {o gain employment as court clerks.

COURSE DESCRIPTION SEMESTER HOURS
CHREDIT
FRESHMAN Session | Session |t
ENC 1013-1026 Communication Skills 1 & Il 3 3
or

ENC 1103-1136 English Composition | & 1}
**8SES 1100-1110 Beaginning & Intermedidate

Typewriting 3 3
=*SES 1210-1211 Shaorthand | & I1 3 3
QMB 1001 Business Mathematics 3
POS 2041 American Federal Government 3
SES 2431 Procedural Law for Legal

Secretaries & Court Clerks | 3
COE 1000 Cooperative Education | 1
___ 1948 Cooperative Education |1 3

15 16
SOPHOMORE
POS 2112 State & Local Government 3
PSY 1000 introduction to Psychology 3
or

SOP 1602 Human Relations
SES 2120 Advanced Typewriting 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
SES 2442 Procedural Law for Legal

Secretaries & Court Clerks 1} 3
SES 2443 Procedural Law for Legal

Secretaries & Court Clerks Il! 3
__.. 2948 Cooperalive Education Il 3
SES 2401 Office Procedures | 3
Elective 2

14 15

**Typewriting and shorthand courses may be exempted by demonsirating competency through credit by examination.
Credit will be awarded for exempted coursas.
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Associate in Science in Business — General Business

This program is offered for students who plan to enter business upon graduation from Pasco-Hernando
Community College. Graduates should be qualified for a clerical or junior executive position.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session If
ENC 1013-1026 Communication Skills | & (I 3 3
or
ENC 1103-1136 English Composition | & ||
SES 1100 Beginning Typewriting 3
POS 2041 American Federal Government 3
MAN 1700 Introduction to Business 3
PSY 1000 Introduction to Psychology 3
or
SOP 1602 Human Relations
QMB 1001 Business Mathematics 3
Electives (Social Science) 3
Electives ’ 6
15 15
SOPHOMORE
ACC 2001-2021 Principles of Accounting | & Il 3 3
COC 1300 Introduction to Data Processing 3
SES 2321 Office Machines 3
BUL 2111-2112 Business Law { & || 3 3
ECO 2013 Principles of Economics [ 3
SES 2335 Business Correspondence 3
MAN 2000 Principles of Management 3
Elective 3
16 15
Suggested Electives: _
SES 1210 Shorthand !
SES 1211 Shorthand |l
MAR 1011 Priniples of Marketing
ECO 2023 Principles of Economics [l
SES 1110 Intermediate Typewriting
REE 1000 Real Estate Principles and Practices
FIN 2000 Principles of Finance
MAR 2101 Salesmanship
MAN 2300 Personnel Management
COE 1000 Cooperative Education )
REE 2041 Real Estate Principles and Practices |l
1948 Cooperative Education |I

2948 Cooperative Education |l|
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Associate in Science in Business — Real Estate

The purpose of this program is to acquaint the student with basic fundamentals of real estate and to pre-
pare the student for entrance into the real estate profession.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session / Session !

ENC 1013-1026 Communications Skills | & Il or 3 3

ENC 1103-1136 English Composition | & ||

POS 2041 American Federal Government 3

PSY 1000 Introduction to Psycholoay or 3

SOP 1602 Human Relations

REE 1000 Principles & Practices of Heal Estate 4

QMB 1001 Business Mathemalics 3

MAN 1700 Introduction to Business 3

MAR 2101 Salesmanship 3

Electives 8
16 15

SOPHOMORE

REE 2091 Current Issues in Real Estate | 3

REE 2092 Current Issues in Real Estate || 3

MAN 2000 Principies of Management 3

ECO 2013 Principles of Econornics | 3

BUL 2111-2112 Business Law | & Il 3 3

REE 2200 Real Estate Finance 3

REE 1100 Real Estate Appraisal 3

Electives 2 3
14 15

Suggested Electives:

REE 1300 Real Estate Investment

REE 2270 Martgage Broker in Mortgage Lending

COE 1000 Cooperative Education |

1948 Cooperative Education Il

___ 2949 Cooperative Education |l







Associate in Science in Business — Secretarial Science
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This program meets the needs of the sludent desiring college level training in secretarial science.

COURSE DESCRIPTION SEMESTER HOURS
FRESHMAN Session | Session If
ENC 1013-1026 Communication Skills 1 & 1 3 3
or
ENC 1103-1136 English Composition | & If
**SES 1100-1110 Beginning & Intermediate Typewriting 3 3
**SES 12101211 Shorthand | & Il 3 3
PSY 1000 Introduction to Psychology 3
or
SOP 1602 Human Relations
QMB 1001 Business Mathematics 3
MAN 1700 Introduction to Business 3
POS 2041 American Federal Government 3
15 15
SOPHOMORE
SES 2361 Machine Transcription 3
ACC 2001 Principles of Accounting ! 3
SES 2401-2402 Office Procedures | & I 3 3
SES 2212-2213 Shorthand Il & IV 3 3
SES 2120 Advanced Typewriting 3
SES 2335 Business Correspondence 3
COC 1300 Introduction to Data Processing 3
SES 2321 Office Machines 3
Elective (Social Science) 3
13 15

“*Typewriting and Shorthand courses may be exempled by demonstrating competency through credit by examination.
Credit will be awarded for exempled courses.

Legal Secretary Option

When a student chooses the Legal Secretary option in the Secretarial Science program, the following
courses should be substituted for SES 2213, COC 1300 and SES 2321 in the above curriculum:

SES 2431 Procedural Law for Lega! Secretaries & Court Clerks |
SES 2442 Procedural Law for Legal Secretaries & Count Clerks Il
SES 2443 Procedural Law for Legal Secretarigs & Coun Clerks l1l
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Associate in Science in Building Construction Technology

The course of study is designed to prepare the student for work in the building and constructlon field.

SEMESTER HOURS

COURSE

ENC 1013-1026

ENC 1103-1136
MTB 1321

MTB 1322

POS 2041

BCN 1220-1221
ETD 1100

ARC 1120
Elective

PSY 1000

SOP 1802
BCN 2408
BCN 2610
BCN 2403
BCN 2765
ETG 2530
Electives

Suggested Electives:
MTB 1013
ETM 2610
BCN 1520
BCN 1501
ETC 2321
ETC 2323
HES 1400
COE 1000
19489
2949

DESCRIPTION

FRESHMAN
Communication Skills | & |
or
English Composition 1 & ||
Technical Mathematics |
Technical Mathematics I
American Federal Government
Structures | & 11
Engineering Drawing
Architectural Drawing
(Social Science)

SOPHOMORE
Introduction to Psychology
or
Human Relations
Structural Design
Construction Estimating
Engineering Mechanics
Codes, Contracls and Specifications
Strength of Materials

Introduction to Technical Mathemalfics
Mechanical Systems

Electrical Systems

Plumbing Systems

Surveying |

Surveying Il

First Aid & Personal Safety
Cooperative Education |

Cooperative Education ||

Cooperative Education Il

Session !
3

Www W

CREDIT

Session /I
3
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Associate in Science in Civil Engineering Technology

The Associate In Science in Civil Engineering Technology shall be awarded upon completion of 60
semester hours. Fifteen hours shall be the core requirement of the Associate in Science and 45 hours
shall be from the approved Civil Engineering Technology program.

The course of study is designed to prepare the student for work in the civil engineering field.

COUASE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session { Session /1

ENC 1013-1026 Communication Skills | & ll or 3 3

ENC 1103-1136 English Composition | & Il

MTB 1321-1322 Technical Mathematics | & Il 3 3

POS 2041 American Federal Governmeant 3

ETD 1100 Engineering Drawing 3

BCN 2610 Construction Estimating 3

PSY 1000 Introduction to Psychology or 3

SOP 1602 Human Relations

Electives 3 3
15 15

SOPHOMORE

ETC 2321-2323 Surveying | & 1 3 3

ETC 2500 Highway Engineering 3

ETC 2210 Soil Mechanics 3

BCN 2408 Structural Design 3

BCN 2403 Engineering Mechanics 3

ETG 2530 Strength of Materials 3

Elegctives 3 6
15 15

Suggesied Efectives:

COE 1000 Cooperative Education !

—___ 1949 Cooperative Education Il

2949 Cooperative Education [l

BCN 1501 Plumbing Systems

BCN 1220 Structures |

BCN 1221 Structures |

BCN 2765 Codes, Contracts, & Specifications

ARC 1120 Architectural Drawing
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Associate in Science in Criminal Justice — Law Enforcement

This program provides a professional background to those preparing for careers in law enforcement. This
program should be followed by those intending 1o pursue a two-year degree program in law enforcement.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session / Session il
ENC 1013-1026 Communication Skills | & llor 3 3
ENC 1103-1136 English Composition | & I
POS 2041 American Federal Government 3
PSY 1000 Introduction to Psychology or 3
SOP 1602 Human Relations
CCJ 1100 Introduction to Law Enforcement 3
CJT 1100 Criminal Investigation 3
CCJ 1410 Police Organization & Administration 3
CCJ 1420 Police Operations 3
Electives 6
15 15
SOPHOMORE
SOC 2000 Introduction to Sociclogy 3
CJT 1110 Introduction to Criminalistics 3
CCJ 2220 Criminal Law 3
DEP 2002 Child Psychology or 3
DEP 2302 Adolescent Psychology
CCJ 2240 Police Community Relations 3
CCJ 2251 Constituticnal Law & Rules of Evidence
in Police Cases 3
CCJ 2930 Seminar in Police Problems 3
CCJ 2000 Police Role in Crime & Delinguency 3
Elective {Social Science) 3
Elective 3
15 15
Suggested Efectives:
HES 1402 Advanced First Aid and Emergency Care
SPC 1800 Introduction to Public Speaking
SOC 2110 Introduction to Crime & Delinquency
COE 1000 Cooperative Education !
1949 Cooperative Education ||
2949 Cooperative Education [l

Ten hours of credit will be awarded in the Law Enforcement program for students who have successiully
completed the required Florida Police Standards Board Basic Recrult Training Course from a state
certified policy academy and written examinations administered by the campus Law Enforcement instruc-
lor in the following course areas:

1. CJT 1100, Criminal Investigation 3 credits
2. CCJ 1420, Palice Operations 3 credits
3. CCJ 2220, Criminal Law 3 credits
4, HES 1400, Standard First Aid & Safety 1 credit

TOTAL 10 credits

The credit-by-examination fee will be waived one time per course for students applying for the above fen
credits who have successiully completed the required state cerlified police academy.
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Associate in Science in Emergency Medical Technology I

This program prepares the student for work in the emergency medical field.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session If
ENC 1013-1026 Communication Skills | & Il or 3 3
ENC 1103-1138 English Composition | & 1|
POS 2041 American Federal Government 3
MRE 2001 Medical Terminclogy 3
PSY 1000 Introduction to Psychology or 3
SOP 1602 Human Relations
*EMT 1101 Fundamentals of Emergency Medical
Care 4
EMT 1188 Advanced Emergency Medical
Technology 8
EMT 1803 Advanced Emergency Medical
Technology Laboratory | 3
16 4
SOPHOMORE
EMT 1288 Advanced Emergency Medical
Technotogy [l 4
EMT 1826 Advanced Emergency Medical
Technology Laboratory |1 6
EMT 1946 Emergency Medical Technology
Internship 6
Elective (Social Science) 3
Electives 2 9
15 15

"HES 1400 or equivalent must be completed prior to taking EMT 1101,

Suggesied Electives:

COE 1000 Cooperative Education |
— 1949 Coaperative Education ||
2948 Cooperative Education I

Credit for EMT 1188—Advanced Emergency Technology |, and EMT 1803—Advanced Emergency Tech-
nology Laboratory |, may be grarted for students who have successfully completed EM 172—Emergency
Technology I, EM 173—Emergency Medical Technology ll, and EM 271—Emergency Medical Technolo-
gy Ili, at St. Petersburg Junior Coliege.
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Associate in Science in Environmental Pollution Control Technology

This program provides knowledge and skills utilized by operators of water plants or wastewater piants,

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session / Session /!

ENC 1103-1136 English Composition | & Il or 3 3
ENC 1013-1026 Communication Skills 1 & 1l
MTB 1321 Technical Mathematics | 3
EVS 1100 Fundamentals of Environmental Science 3
*(ASE 161) Applied Physical Science 4
**APB 1120 Introduction to Contemporary Life

Science | 3
PSC 1512 Energy Systems & Natural Resources 3
CHM 1015 Chemistry 4
EVS 1651 Waste Disposal: Solid, Liquid, &

Radioactive 3

16 13
SOPHOMORE
POS 2041 American Federal Government 3
EVS 2102 Air & Water Environments 3
GLY 2850 Geology & Environment of Florida 4
(EVT 264) Ecological Field Problems 1
PSY 1000 Introduction to Psychology or 3
SOP 1602 Human Relations
Electives*** 6 11
16 15

“May subsfitute PHS 101-102
“*May substitute BSC 1011, Fundamentals of Biology
“**Students desiring o major in wales treatmenl must complete the water oplion courses.

WATER OPTION REQUIRED COURSES:

EVS 1220 Laboratory Analysis Technigues |

EVS 1233 Operation & Management of Wastewater Treatment Plants
(GEY 204) Hydrology

Suggested Electives:

COE 1000 Cooperative Education |

_ 1948 Cooperative Education I

2949 Cooperative Education Il

ETC 2321 Surveying |
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Associate in Science in Food Service

This program is for students who are preparing to assume supervisory or management positions within
the food service industry.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session I
ENGC 1013-1026 Communication Skills | & Il 3 3
or
ENC 1103-1136 English Composition | & Il
MAN 1700 Introduction to Business 3
FSS 1004 Introduction to Food Service 3
HUN 1001 Nutrition 3
POS 2041 American Federal Government 3
amB 1001 Business Mathematics ¢
FSS 1202 Basic Food Preparation ¢
FSS 1500 Food Accounting & Cost Control 3
FSS 1401 Food Service Equipment a
15
SOPHOMORE
PSY 1000 Introduction to Psychology 3
or

SOP 1602 Human Relations
FSS 2221 Quantity Food Preparation 3
FOS 2201 Food Service Sanitation & Safety 3
F8S 2120 Food Purchasing & Storage 3
FSS 2300 Food Service Supervision & Management 3
FSS 2610 Food Merchandising 3
FSS 2370 *Area of Food Service Specialization 3
Electives 6
Elective (Social Science) 3

15 i5

*Specialization Fields: Restaurant Management, Cafelerla Management, Nursing Home Supervision, School Food
Service Administration, Hospital Supervision, and Private Club Management

Suggested Elecfijves:

COE 1000 Cooperative Education |
1848 Cooperative Education ||
_ 2048 Cooperative Education ||
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Associate in Science in Nursing

This program is designed to educate men and women to provide direcl nursing care to patients in hospi-
tals and other comparable health agencies. Upon successful completion, the graduate receives an As-
sociate in Science Degree in Nursing and is eligible to take the Florida State Board Examination for
licensure as a Registered Nurse.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT

FRESHMAN Session | Session Il Session i}
BSC 1010 Fundamentals of Biotogy 4
APB 1190 Anatomy and Physiology &
PSY 1000 Introduction to Psychology 3
POS 2041 American Federal Government* 3
NUU 1120 Nursing | 7
NUR 1210 Nursing Il 8
NUR 1310 Nursing [l 4
Elective (Social Science)* 3

15 17 4

SOPHOMOQRE

ENC 1103-1136 English Composition { & 1 3 3
or
ENC 1013-1026 Communication Skills 1 & 1l
DEP 2002 Child Psychology 3
NUR 2133 Nursing WV S
NUR 2220 Nursing V 9
NUU 2420 Nursing VI 2
15 14

General Education 28

Nursing Education 39

Total Credits 65

“Must be completed prior to the beginning of the Sophomore year.

Special Graduation Requirements

Completion of 85 semester hours of approved credil, A grade ot "C” or higher must be earned in all nurs-
ing and science courses. Completion of a minimum of 15 hours of credit in residence at Pasco-Hernando
Community College of which 13 hours must be in nursing (eight of these must be 200-leve! courses).
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Associate in General S8tudies

The Associate of General Studies degree will be awarded upon completion of any 60 semester hours in-
cluding American Federal Government, POS 2041. A cumulative grade-point average of not less than 2.0
or "C” must be achieved. The Associate in General Studies degree is for an individual's particular in-
terests and not to meet requirements for transfer or any specific prograr,

Certificate Programs

A certificate is awarded upon the satisfactory completion of 30 semester hours in the areas of Building
Construction, Building Inspector |, Business, Emergency Medica! Technology I, Food Service, General
Studies, Real Estate, and Teacher Aide. In addition, a certificate is offered for Building Inspector il upon
completion of 15 semester hours and for Real Estate upon the completion of 16 semester hours,

Certificate Program—Building Construction

This program reguires one year or two sessions for completion. At the conclusion of the first semester or
upon completion of the Certificate Program, the participant may transfer into the two-year Associate in
Science in Building Construction program.

COURSE DESCRIPTION SEMESTER HQOURS
CREDIT
FRESHMAN Session | Session i
PSY 1000 Introduction to Psychology 3
or

SOP 1602 Human Relations

MAN 1700 Introduction to Business 3

BCN 1220-1221% Structures | and || 3 3

ETD 1100 Engineering Drawing 3

ARC 1120 Architectural Drawing 3

BCN 2610 Construction Estimating 3

BCN 2765 Codes, Contracts & Specifications 3

Electives 3 3
i8 15

Suggested Electives:

ETM 2610 Mechanical Systems

BCN 1520 Electrical Systems

BCN 1501 Plumbing Systems

HES 1400 First Aid & Personal Safety

COE 1000 Cooperative Education |

— 1949 Cooperative Education 1}

__.2948 Cooperative Education 1l

Certificate Program — Building Inspector

The certificate program for Building Inspector requires 15 semester hours for the Certificate Il and 30
hours for the Certificate | program. At the conclusion of either certificate program, the participant may
transfer into the two-year program, Associate in Science in Building Construction.

COUHRSE DESCRIPTION SEMESTER HOURS
= CREDIT
Certiticate 1l—15 Hours

BCN 1220 Structures | 3

MTB 1013 Introduction to Technical Math 3

BCN 2765 Codes, Contracts & Specifications 3

PSY 1000 Introduction to Psychology or 3

SOP 1602 Human Relations

ETD 1100 Engineering Drawing 3
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Certificate Program—Building Inspector (cont.)

COURSE DESCRIPTION SEMESTER HOURS

CREDIT
Certificate | — 30 Hours
Certificate I} 15
ENC 1103 English Composition | 3
MAN 2000 Principles of Management 3
BCN 1221 Structures || 3
HES 1402 Advanced First Aid and Emergency Care 3
Any one of the following: 3
ETM 2610 Mechanical Systems
BCN 1520 Electrical Systems
BCN 1501 Plumbing Systems

30

Certificate Program—Business

This program prepares the student for the field of business. On completion of this program, an individual
may transfer into the two-year Associate in Science program. A cumulative grade-point average ol not
less than 2.0 or "C" must be achieved.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
Session / Session Il

MAN 1700 Introduction to Business 3

SES 2335 Business Correspondence 3

QmMB 1001 Business Mathematics 3

SOP 1602 Human Relations 3

MAN 2000 Principles of Managemsnt 3

BUL 2111 Business Law | 3

ACC 2001 Principles of Acounting | 3

Electives (From Approved Electives) 3 6
15 15

Approved Electives:

ENC 1013-1026 Communications Skills 1 & 1}

FIN 2000 Principles of Finance
BUL 2112 Business Law i
ECO 2013-2023 Principles of Economics | & |l
MAR 1011 Principles of Marketing
MAR 2101 Salesmanship
MAN 2300 Personnel Management
COC 1300 Introduction to Data Processing
SPC 1600 Introduction o Public Speaking
ACC 2021 Principles of Accounting Il
SES 2321 Office Machines
*SES 1100 Beginning Typewriting
*SES 1210 Shorthand |
COP 1160 RPG Programming
COP 2216 Fortran Programming |
COE 1000 Cooperative Education |
____ 189489 Cooperative Education 11
2949 Cooperative Education Il

*Other typewrtting and shorthand courses may be substituted.






Certificate Program—Emergency Medical Technology Il
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This program provides a theoretical basis fo understand and to implement life-saving techniques in an
emergency situation. Clinical laboratory experience will be provided for the learning of related basic skilis,
and a supervised clinical rotation will enable the trainee to gain confidence and expertise in order to im-
plement the life-saving and supportive measures necessary at the emergency scene during transporta-
tion to a medical facility.

Prerequisite Courses:
HES 1400
EMT 1101

MRE 2001

EMT 1188

EMT 1803

EMT 1288

EMT 1826

EMT 1946

Elective

Suggested Electives:
COE 1000
_ 1848
2949

Standard First Aid & Personal Safety
Fundamentals of Emergency Medical

Care
Medical Terminology

SESSION |

Advanced Emergency Medical
Technology |

Advanced Emergency Medical
Technology Laboratory |

SESSION I

Advanced Emergency Medical
Technology |

Advanced Emergency Medical
Technology Laboratory [f

SESSION Il
Emergency Medical Technology

Internship (288 hours in the field)

Cooperative Education |
Cooperative Education ||
Cooperative Education Il

Certificate Program in Food Service

CREDITS
8

3

This program requires one year or two sessions for completion. At the conclusion of the first semester or
upon completion of the Certificate Program the participant may transfer into the two-year Associate in
Science in Food Service program.

MAN 1700
QMB 1001
HUN 1001
FSS 1004
FSS 1202

FOS 2201
FSS 1401
FSS 2120
FSS 2300

Elective

Suggested Electives:
COE 1000
_ 1949
20848

SESSION |

Introduction to Business
Business Mathematics
Nutrition

Introduction to Food Service
Basic Food Preparation

SESSION Il

Food Service Sanitation & Safety

Food Service Equipment

Food Purchasing & Storage

Food Service Supervision and
Management

Cooperative Education |
Cooperative Education ||
Cooperative Education |1l

CREDITS
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Certificate Pregram In General Studies

A certificate in General Studies will be awarded upon completion of any 30 credit hours of the student's
choice. Fifteen credit hours must be earned at Pasco-Hernando Community College. College counselors
can assist students in planning their program. A cumulative grade-point average of not less than 2.0 or

“C" must be achieved.

Certificate Program in Real Estate

This program prepares the individual for entrance into the real estate profession. Upon completion of this
Certificate Program, an individual may transfer into the two-year Associate in Science in Real Estate pro-

gram. A cumulative grade-point average of not less than 2.0 or "C" must be achieved.

REE 1000
REE 2081
QMB 1001
MAR 2101
MAN 1700

Principles & Practices of Real Estate
Current Issues in Real Estate |
Business Mathematics
Salesmanship

Introduction to Business

Certificate Program—Teacher Aide

CREDITS

WWwwwh

This program prepares the student as a teacher aide. Upon completion of the Certificate Program the par-
ticipant may transfer into the two-year Associate in Arls Degree.

COURSE

ENC 1103
**ENC 9000
EEC 1001

LIS 1320

HES 1000
SES 1100

DEP 2002
***EEC 2311
MGF 1113
**MAT 9013
RED 2310
(EDU 105)
COE 1000
1949

SESSION |

English Composition | or
Fundamentals in English

Early Childhood Development &
Education

Preparation of Learning Resource
Material

Persaonal & Community Health
Beginning Typewriting

SESSION Il

Child Psychology or

Preschool Activities

College Mathematics | or

Fundamentals of Mathematics

Current Approaches in Teaching Reading
Classroom Management |

Cooperative Education )

Cooperalive Education |

Additional Requirements for Associate In Aris Degree

COURSE

ENC 1136
PSY 1000
S0C 2000
HUM 2211
APB 1120

SESSION |

English Composition I

Introduction to Psychology

Introduction to Sociology

Humanities |

Introduction to Contemporary Life
Science |

CREDITS
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Additional Requirements for Assaciate in Arfs Degree (cont.)

COURSE CREDITS
SESSION 1i
APB 1150 Introduction to Contemporary Life
Science | e
PSC 1311 Introduction 1o Physical Universe || 3
POS 2041 American Federal Government 3
HUM 2230 Humanities 11 3
Social Science Elective 3

15
**Institutional credit. Acceptable for completion of certificate program only. The AA Oegree requires ENC 1103 and MGF
1113 before graduation.
***Suggested for those students preparing to be pre-school teacher aides.

Cerlificate to be awarded following successful completion (cumulative Grade-Point Average of 2.0 or bet-
ter) of the indicated courses in the first 30 hours of the program. The AA Degree will be awarded following
successful completion of the 80 hours of courses indicated.

In case a student enters the program with course credits from another college, course equivalency will be
determined by the Coardinator of Records and Reports. Should a student enter the program with neces-
sary typewriting skills, as measured by Pasco-Hernando Community College Typewriting Test, credit by
examination will be awarded for SES 1100 upon payment of the required fee.

Vocational Certificate Programs

Courses in these programs are not planned as a part of a four-year collegiate program.

Vocational Certificate programs are presented at the skilled employee leve! with emphasis on both theory
and practice, whereas Technical programs leading to the Associate in Science Degree, are aimed al the
semi-professional level of occupation in the respective areas.

Certificate Programs are designed to prepare the student for an entry job or t6 supplement the education
and training of the employed worker desiring increased competency in his chosen occupational field. See
course descriptions for class hours.

Certificate Program—Carpentry

This program requires one year or four B-week sessions for completion. The program is designed to pre-
pare persons for initial employment, or to upgrade or retrain persons already employed, or to provide the
apprenticeship-related coursework necessary for employment in the Carpentry trade. (768 Clock Hours)

SEMESTER HOURS HOURS
CREDIT* PER WEEK
SESSION t

Mod. | (8 weeks)
BCN 0801 Carpentry Principles | 2 4
BCN 0801L Carpentry Practices | 2 8
BCN 0802 Carpentry Principles |l 2 4
BCN 0802L Carpentry Practices |l 2 8

8 24
Mod. Il (8 weeks)
BCN 0803L Carpentry Practices Il 2 8
BCN 0803 Carpentry Principles Il 2 4
BON 0804L Carpentry Practices |V 2 8
BCN 0804 Camentry Principles IV 2 8

8 24

*Institutional credit non-transferable
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Certificate Program—Carpentry (cont.)

SEMESTER HOURS HOURS
CREDIT* PER WEEK
SESSION

Mod. 1) (8 weeks)
BTN 0805L Carpentry Practices V 2 8
BCN 0805 Carpentry Principles V 2 4
BCN 0806L Carpentry Practices V| 2 8
BCN 0806 Carpentry Principles VI 2 4

8 24
Mod. IV (8 weeks)
BCN 0807L Carpentry Practices VIl 2 8
BCN 0807 Carpentry Principles VI 2 4
BCN 0808L Carpentry Practices Vi 2 8
BCN 0808 Carpentry Principles Vil 2 4
*institutional credit non-transferable 8 54

Certificate Program—Masonry

This program requires one year or four 8-week sessions for completion. The program is designed to pre-
pare persons for initial employment, or to upgrade or refrain persons already employed, or to provide the
apprenticeship-related coursework necessary for employment in the Masonry trade. (768 Clock Hours)

SEMESTER HOURS HOURS
CREDIT* PER WEEK
SESSION |
Mod. | (8 weeks)
BCN 0811L Masonry Practices | 2 8
BCN 0811 Masonry Principles | 2 4
BCN 0812L Masonry Practices || 2 8
BCN 0812 Masonry Principles [l 2 4
8 24
Mod. Il (8 weeks)
BCN 0813L Masonry Practices 1| 2 8
8CN 0813 Masonry Principles 11\ 2 4
8CN 0814L Masonry Practices IV 2 8
BCN 0814 Masonry Principles IV 2 4
8 24
SESSION I}
Mod. 111 (8 weeks)
BCN 0815L Masonry Practices V 2 8
BCN 0815 Masonry Principles V 2 4
BCN 0816L Masonry Practices V! 2 8
BCN 0816 Masonry Principles VI 2 4
8 24

Mod. IV (8 weeks)

BCN 08171
BCN 0817
BCN 0818L
BCN 0818

Masonry Practices VIi

Masenry Principles VIl
Masonry Practices VIl
Masonry Principles VI

*Institutional credit non-transferable
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A student is considered a full-time student when enrolled for 8 Credit Hours (24 Clock Hours per week)
per 8 week session.

Vocational Certificate Course fees are $12.00 per semester hour.

Classroom (academic) instruction requires outside preparation and credit is awarded on the basis of one
credit hour for a fifty minute class of instruction per week per session or one credit hour for two fifty
minute classes per week per 8-week session.

Vocational Certificate laboratories are equated to classroom instruction on a two-for-one basis.

Cooperative Education Program

Cooperative Education balances occupational experience with formal classroom instruction. The program
blends theory and practice. The ultimate objectives are to provide relevance in the educational process
and direction in career planning while bringing business, the community, the college, and the student
closer together for the benefit of all concerned.

These objectives are obtained by coordinating full or part-time work that is relevant to career goals with
full or part-time class loads for Cooperative Education students. Though most of Pasco-Hernando Com-
munity College's Cooperative Education students will choose 1o work and attend school at the same time
(the Parallel Plan), the College also allows alternating periods of full-time work and full-lime study (the Al-
ternating Plan).

A student must have a minimum of 12 semester hours of academic work completed with a grade-point
average of 2.0 or better before being assigned to an employer. Students may apply for admission to the
Cooperative Education Program at any time. A student who participated in this type of program in high
school will be allowed to waive CWS 101 Cooperalive Education |. An individual interested in the Cooper-
ative Education Program should follow the procedures outlined below:

1. Obtain an “Application for Cooperative Education Program” form from a counselor or from a Coop-

erative Education Office.
2. Complete this form with the required references and make an appointment with the cooperative ed-

ucation advisor for an interview.
3.  The advisor will interview the student with regard to career interests and possible cooperative as-

signment.
4. If the student is accepted into the program, the cooperative education advisor will assign an ap-

propriate fraining position.







Course Descriptions

The following are descriptions of courses of instruction offered at Paseo-Hernando Commmunity College.
Any courses may be withdrawn from the schedule if insufficient enrollment or other factors warrant such
action. Courses with no designation are coilege fransfer and are accepted by most colleges. Courses
marked with "+" are designated as vocational or occupational and may transter only to a senior college
which offers a Bachelor's Degree in that area. They do not apply toward and Associate in Arts Degree.
Courses designated with “*" are considered both vocational and academic. See the catalog of a particu-
lar institution to determine if such courses are transferable.

Course numbers are based on the state-wide Common Course Numbering System. In the transition to
this System some indicator elements have not yet been determined. For this reason, an underlined space
is used in this catalog where a new prefix is not available, and the original prefix and three-digit number
are shown in parentheses where the replacement indicators have not been assigned.

Students may register for any course for which they have the necessary background. A studeni who feels
that he or she has sufficient training or experience to warrant an exception of the prerequisite should con-
sult a P-HCC counselor.

Students should not expect that all of these courses will be offered at each campus or center in any given
session. To determine when and where courses are to be offered, see a Pasco-Hernando Community
College counselor.

+AGG 2941 (+AGP 270) Agriculture
Employment Practicum 3cr.
Students will be assigned to an agricultural
business for practical work experience in his or
her major field. Three class hours.

Agriculture-Business Technology

+AGR 2222 (4 AGP 260) Forage, Cover,

and Grain Crops Jcr.

Scientific and practical considerations in the

production of hay, cover, and grain crops. and

their importance to livestock. Three class +MAG 2331 (+ AME 260) Agriculture

hours. Equipment 3cr.
Farm tractors and field equipment in Florida
agriculture, including power unit, tilling, cul-
tivating, spraying, and harvesting machines.
Emphasis on the function, operation, preven-
tative maintenance, and management of
equipment. Three class hours.

+S0S 2102 (+AGP 261) Soil Science
and Fertilizers 3cr.
The properties, classification, and commercial
utilization of soils, basic geology, principles of
soil fertility, soil management, cover crops, pH
control and soil amendments. Basic fertiliza-

tion principles, mixing practices, and the laws
governing the use of fertilizers. Three class
haurs.
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*AGG 1301 (*APR 101) Agri-Business
Technology 3er.
Introduction to the field of agri-business. Prin-






ciples of business as applied to agriculture,
economics of the agricultural industry and the
individual farmer or citrus grower. Three class
hours.

+FOS 2441 (+APR 261) Citrus
Processing 3cr.
Fundamental principles involved in processing
citrus into various products and by-products.
Three class hours.

+FRC 2211 (+APR 262) Citrus
Culture 3cr.
The origin and growth of the citrus preduction
industry including citrus varieties, nursery
practices and establishment, development,
and maintenance of groves. Three class
hours.

+ANS 1003 (+ASC 120) Animal
Sclence 3er
An understanding of the importance of live-
stock to agriculture and to people. Basic nutri-
tion, breeding, selection, and management in
livestock production are emphasized. Three
class nours.

+ASG 2331 (+ASC 220) Artificial

Insemination in Farm Animals 3cr.
Prerequisite: ANS 1003 or consent of instruc-
tor. Emphasis is given fo the development of
skills in the techniques of artificial insemination
of farm animals. Principles and procedures for
collection and processing of semen from farm
animals. Application of genetics and produc-
tion records in developing a successul breed-
ing program. Three class hours.

*ORH 2002 (*ORH 221) Ornamental
Horticulture Jer
A review of plant structure, heredity, and envi-
ronment in relation to growth, adaptation, and
management of ornamental plants. The identi-
fication and landscape use of ornamental
plants most commonly used in Florida. In-
cludes a specific study of turf, soils, and sail
fertility, plant propagation, insect and disease
control, and landscape maintenance of lawn,
shrubs and trees. Three class hours.

Anthropology

ANT 2410 (ANT 220) Introduction to
Cultural Anthropology 3er.
A study of the nature of culture, personality,
and social organization of man. Emphasis is
placed on the customs of pre-literate people.
Three class hours.

ANT 2511 (ANT 230) Introduction to

Physical Anthropology 3cr.
The study of man as a biological unit in the
animal kingdom. The human fossil record, liv-
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ing primates, the criteria of race and races of
man, principles of biological evolution and hu-
man genefics are topics of emphasis. Three
class hours.

Anrt

ART 1110 (APD 131) Ceramics 3cr.
An introduction to the methods of building with
clay. Six class and studio hours.

ART 1111 (APD 132) Advanced

Ceramics ’ Jecer.
Advanced emphasis on creative clay applica-
tion, which will also deal with the technical
aspects of preparing and mixing glazes and
technical operation of kiln firing. Six class and
siudio hours.

ART 1300 (ART 101) Drawing | 2cr.
Introduction to the basic disciplines of drawing
through the use of still life, landscape, and the
figure. Four class and studio hours.

ART 1301 (ART 102) Drawing I 2 cr.
Prerequisite: ART 1300 or consent of instruc-
tor. A continuation of ART 1300. Four class
and studio hours.

ART 1000 (ART 110) Art

Appreciation 3cr.
A course designed {o supply the non-art major
with a foundation for understanding the visual
arts through introduction to different media or
art expression. Three class hours.

ART 2510 (ART 231) Painting | 2 cr.
Prerequisite; ART 1300 or demonstrate proli-
ciency 1o instructor. Studio problems in paint-
ing involving contemporary styles, techniques
and materials of painting. Four class and stu-
dio hours.

ART 2520 (ART 232) Painting Il 2 cr.
A continuation of Painting | on an advanced
level of proficiency. Emphasis placed on indi-
vidual experimentation. Four class and studio
hours.

Banking

All banking courses are approved by the Ameri-
can Institute of Banking.

+BAN 1210 (+FCR 163) Analyzing

Financial Statements 3ecr
This course Is organized into two main sec-
tions: Characteristics of Financial Statements
and Financial Statement Analysis. The first
section serves as a useful review of basic ac-
counting principles for those students who
have studied accounting. For those who have






spending, the role of gold, limitations of central
bank cantrol, government fiscal palicy, bal-
ance of payments, and foreign exchange,
showing their repercussions on the banking in-
dustry in affecting vield curves and the struc-
luring of portfolios. Three class hours.

-+BAN 2800 (+FCR 282) Law and

Banking 3er.
An introduction to basic American law, pres-
enting the rules which underlie banking. Top-
ics include Jurisprudence, the court system
and civil procedure, conlracts, guasi-con-
tracts, property, torts and crimes, agencies,
partnerships, corporations, sales of personal
property, commercial paper, bank deposits
and collection, documents of title, and secured
transaction. Emphasis is on the Uniform Com-
mercial Code. Three class hours.

+BAN 2720 (++FCR 283) Bank

Management Jer.
This course presents new frends which have
emerged in the philosophy and practice of
management. The study and application of
the principles outlined provide new and ex-
perienced bankers with a working knowledge
of banking management, Since case study is
becoming well established as an effective
management learning technigue, the texi.in-
troduces the use of cases as a new element.
Three class hours.

Biological Science

APB 1190 (ANA 115) Anatomy and
Physiology 4 cr.
This course is designed for students interested
in allied health fields. It includes study of ten
human systems. Anatomical and physical fac-
tors will be emphasized and basic physi-
ological mechanisms will be considered. Labo-
ratory lechniques, demonstrations, and ap-
propriate specimens will be studied. Three lec-
ture hours and three lab hours.

APB 1120 (BIO 101) Introduction to
Contemporary Life Science | 3 cr.
A non-laboratory course designed to fulfill the
general education requirements for studemns
not planning to major in biology. This course
develops an understanding of the basic life
processes, the relationships of organisms and
environment, man's impact on his life support
systems, and some of the effects of drug
abuse and pollution. Three class hours. APB
1120 and 1150 do not have to be taken in or-
der.

APB 1150 (BIO 102) Introduction to

Contemporary Life Science [l 3cr
A non-laboratory course designed to fulfill the
general requirements for students not plan-
ning 1o major in biology. This course develops

53

an understanding of reproduction and devei-
opmeni, inheritance and mutation, basic prin-
ciples of ecology, the evolutionary concept,
and the biological future of man. Three class
hours. APB 1120 and 1150 do not have to be
taken in order.

BSC 1010 (B10O 103) Fundamentals of
Biology 4 cr.
An introduction to basic biclogical principles
emphasizing the common attributes of all liv-
ing organisms. These unifying concepts of
biotogy include the chemical structure of living
matter, the structure and function of the cell,
specialized cells, major functions, control sys-
tems, reproduction, genetics, evolution, and
ecology. This course is intended for those
planning to major in biology. Three lecture
hours and three iab hours.

#MCB 2013 (BIO 241) Microbioclogy 4cr.
Prerequisite: BSC1011. Pre or Corequisite:
CHM 1015 or CHM 1046. A survey of microbal
forms with emphasis on the bacteria, their
morphology, physiology, genetic mechanisms,
and their effects upon organisms, Three lec-
ture hours and three lab hours.

BOT 1010 {BOT 101) Botany 4 cr.
A survey of the plant kingdom. The lecture,
laboratory course is designed to acquaint the
biology or science major with basic biological
principles as they apply to the various aspects
of the plant kingdom. Particular emphasis will
be placed on plant evolution. Three lacture
hours and three lab hours,

IDS 1150 (ECY 101) Man and

Environment | 3cr.
A general education course designed to pro-
vide students and the public with an under-
standing of man's interdependence with his
environment and his responsibilities for it
Many aspects of our environmenial crisis such
as pollution, urbanization, population trends
and changes in life styles will be investigated
along with present and projected solutions to
our problems. Three class hours.

IDS 1151A (ECY 102) Man and
Environment Il 3cr
An interdisciplinary education course de-
signed to provide an understanding of the in-
terrelationship of man with the varying aspects
of his natural and artificial environment from a
resource management viewpoint. Many
aspects of the environmental crisis such as the
impact of pelitical, economic, and social in-
stitutions, differing beliefs and myths, and indi-
vidual and group maladjustments will be in-
vestigated along with the possible solutions.
Credit can be earned for only one course des-
ignated: IDS 1151A or IDS 1151B.
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Z00 2010 (ZO0 101) Zoology 4cr.
A survey of the animal kingdom with emphasis
on taxonomy, life cycles, evolution, organ sys-
tems, and phylogenetic relationships. A repre-
sentative of each of the major groups will be
discussed and Investigated. It is strongly rec-
ommended that students take a Fundamentals
of Biology course or its equivalent before at-
tempting Zoology. Three leclure hours and
three lab hours.

OCE 2007 (OCE 201) Introduction to
Oceanology Jer.
An introduction to the physical, chemical, and
biological nature of the sea. Topics include;
The History and Shape of the Oceans, Waves,
Tides, and Currenis; Diversity and Ecology of
Marine Life; and Oceanic Contamination.
Credil to be earned as either Biological or
Physical Science, but not both. Three class
hours.

Building Construction Technology

-+ETM 2610 (+AIC 280) Mechanical
Systems 3cr.
An introductory course to the environmental
control of houses and buildings with emphasis
on equipment design, performance, and main-
tenance of air-conditioning, heating and steam
systems. Three class hours.

-+MTB 1013 (- APM 180) Introduction to
Technical Mathematics 3cr
A review of basic mathematics with applica-
tions. Three class hours.

+MTB 1321 (+APM 161) Technical
Mathematics | 3ecr.
Prereqguisite: One year of high school algebra
or MTB 1013. A study of practical algebra with
topics which include; linear equations, expo-
nents, complex numbers, quadrafic equations,
and logarithmic functions. Three class hours.

+MTB 1322 (+APM 162) Technical
Mathematics Il 3 cr.
Prerequisite: MTB 1321. A siudy of
trigonometry and geometry with practical ap-
plications. Three class hours.

*BCN 1220 ("BCN 120) Structures | 3 or.

The principles and practices of residential
building construction with emphasis on re-
gional construction. Three class hours.

*BCN 1221 ("BCN 121) Structures |l 3er,

The principles and practices of commercial
and industrial building construction using
sfructural timber, steel, and concrete. Three
class hours.

*ETD 1100 (DTG 170) Engineering
Drawing der.
The study of orthographic projection, cross
sections, revolufions, intersections and devel-
opmenl. Two hours lecture, three hours lab.

*ARC 1120 (*BCN 170) Architectural
Drawing 3er.
Prerequisite;: ETD 1100. The fundamentals of
architectural drawing and design including
both resideltial and commercial buildings. Two
hours lecture, three hours lab.

+BCN 2408 (+BCN 271) Structural

Design 3 cr.
Prerequisite: MTB 1322. This course will cover
the strength of materials and their reaction
when loads are applied. Students will be re-
quired to calculate the strength of materials
such as wood, concrete, and steel. Three
class hours.

+BCN 2610 (-+-BCN 280) Construction
Estimating der..
A basic course dealing with the computation of
building costs for typical construction projects
and calculating costs of labor and materials
from take-off 1o final estimate. Three class
hours.

+BCN 2765 (--BCN 281) Codes,
Contracts, and Specifications 3cr.
A review of the various statutes, codes, con-
tracts, and specifications which are related to
the building industry. Three class hours.

+ETC 2321 (+CIT 270) Surveying | 3ecr.
Prerequisite: MTB 1322. An introduction to the
basic methods of site surveying, use of instru-
ments, and note recording. Site plan develop-
ment for use in building consiruction projects
is emphasized. Three class hours.

+ETC 2323 (-~ CIT 271) Surveying Il 3ecr.
Prerequisite: ETC 2321. An introduction o
road surveying with an emphasis on cross sec-
fions, vertical and horizontal curves. Three
class hours.

--ETC 2210 (- CIT 280) Soil
Mechanics 3ecr
A study of various soil characteristics with
tests for density, plastic and liquid limit, bear-
ing, compaction, shrinkage and strength.
Three class hours.

+ETC 2500 (+CIT 281) Highway
Engineering dcr.
A study of highway construction, including de-
sign factors, lraffic engineering, subgrade
structure, pavements, and maintenancs.
Three class hours.






+BCN 1520 (+ELC 120) Electrical
Systems 3cr.
A study of residential and commercial elec-
frical practices based on current National Elec-
trical Code. Three class hours.

-+BCN 1501 (+PPF 120) Plumbing
Systems 3cr.
The study of the residential and commercial
plumbing practices based on the current
Southern Plumbing Code. Three class hours.

*BCN 2403 (*MTY 260) Engineering
Mechanies 3cr.
Prerequisite: MTB 1322. The study of force
systems including measurements of inertia,
vector analysis, trusses and friction. Three
class hours.

*ETG 2530 (*STT 280) Strength ot
Materials Jder.
Prerequisite; MTB 1322. Investigation of vari-
ous building materials as to their stresses,
strains, elasticity, and deflection. Three class
hours.

Business

+ACC 2509 (- AAC 240) Federal
Income Tax Principles 3cr.
This course is designed to familiarize students
with the federal income tax structure and to
provide training in the application of the tax
principles of specific tax problems. Thres class
hours.

*ACC 2001 (*ACC 200) Principles of
Kccounting | 3 cr.
An introductory study of the underlying prin-
ciples of double entry records; basic types of
records and reports; accounting procedure
and technigue; inventories, valuation and de-
preciation methods; payroll; the form and con-
tent of the balance sheet and the income
statement. Three class hours.

*ACC 2021 (*ACC 201) Principles of
Accounting Il 3er,
Prerequisite: ACC 2001. Anintroduction to the
formation, liquidation, and dissolution of part-
nerships and corporations. Accounting for
stocks and bonds. An introduction to job-order
costing and standard costing; and financial
statement analysis as an aid fo management
decision making. Three class hours.

*ACC 2108 (*ACC 202) Intermediate
Accounting | 3cr.
Frerequisite: ACC 2021. A continuation of the
accounting principles involved in measuring
income, expense, and the valuation of assets.
Three class hours.
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“ACC 2129 ("ACC 203) Intermediate
Accounting Il der.
Prerequisite: ACC 2109. Accounting for stock-
holders equity and stock transactions, long-
term liabilities, and investments in corporate
securities, Aftention is given fo statements
from incomplete data and the correction of er-
rors. Three class hours.

~ACC 2409 (*ACC 210) Cost

Accounting 3 er.
Prerequisite: ACC 2129. Interpretation and
analysis of cost into three major areas: 1.
Planning and controlling routine operations
(break-even analysis; job order process cost
systems), 2. Inventory valuation and income
determination {standard costing}, 3. Policy
making and long-range planning (capital
budgeting). Three class hours.

*QMB 1001 (*APM 120) Business
Mathematics Jer.
A mathematical treatment of financial prob-
lems arising in modern living. The principal
purpose of this course is to develop skill in the
handling of business transactions. It covers
such topics as: decimals and fractions,
percentage, inventories and turnover, simple
interest and present value, depreciation, and
payroll, Three class hours.

*FIN 2000 (*BAN 205) Principles of
Finance 3er.
This is & survey of public and private finance.
Emphasis is placed on current problems of fi-
nance and the development of basic prin-
ciples. The major topics of study include; the
monetary and credit systems of the United
States, funds for capital markets, the supply of
funds, and credit policies and problems. Three
class hours,

*COC 1300 (*"BDP 160) Introduction to

Data Processing der
This course is a general survey of what a com-
puter system is, how it works, and uses to
which it is applied. The chief objective is to
provide the sudent with a basic understanding
of data processing, hardware, and software,
but actual programming will not be included.
The student will be required to investigate the
applicaton of computers to his particular field
of interest. Three class hours.

*COP 1226 (*"BDP 165) Cobol 3cr.
Prerequisite: COC 1300. Cobot is a widely ac-
cepted business programming language.
Basic concepts of COBOL wil be taught. The
course will develop skills, understanding and
usage of the COBOL language. Programs writ-
ten will be compiled, tested and debugged on
the Burroughs 1700 computer. Sample data
will be processed. Three class hours,
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*SES 2335 (*“BUN 270) Business
Correspondence - dcr.
Prerequisite: SES 1100 or consent of instruc-
tor. Writing clear, forceful and effective busi-
ness letters. Construction of letters dealing
with orders, inquiries, adjustments, credits,
collections, sales and applications for em-
ployment. Three class hours.

*BUL 2111 (*BUW 260) Business

Law | 3 cr.
Business law which considers the nature and
source of our laws, law courts and courtroom
procedures. Legal principles covering crimes
and torts with emphasis on contracts, personal
property and bailments and sales with relevant
portions of the Unilorm Commercial Code.
Three class hours.

"BUL 2112 (*BUW 261) Business

Law Il Jcr.
Prerequisite: BUL 2111. Business law with
emphasis on commercial paper, creditors
rights and secured transactions, agency and
employment, partnerships, corporations, and
real property. Thiee class hours.

*CQP 1160 (*CPR 120) RPG
Programming Jer.
A study of the organization and concepts of
Report Program Generator and its application
as a programming tool in business and in-
dustry. It includes the writing and computer
testing of RPG programs. Three class hours.

*COP 2216 (*CPR 220) FORTRAN
Programming | dcr.
A study of the organization, components, and
concepts of FORTRAN computer language
and its application as a programming tool in
business and industry. Three class hours.

*ECO 2013 (*ECO 210) Principles of
Economics | 3cr.
An introductory course in economic principles
and analysis. Areas covered include: econom-
ic features of society; utility and consumption;
production and business organization; na-
tional income accounting, national income the-
ory — the twin problems of recession and infla-
tion; money credit and the banking system;

public finance; the principles and problems of-

full employment without inflation; macro-
economics. Three class hours.

*ECO 2023 ("ECO 211) Principles of
Economics Il 3cr
A course dealing with markets and prices;
supply and demand; competition and market
structures: distribution of income among fac-
tors of production; economic growth and de-
velopment; other economic systems; micro-
economics. Three class hours.

*SES 2321 (*FMC 230) Office
Machines 3ecr.
This course will acquaint the student with the
machines that are found in the modern office,
such as adding machines and electronic calcu-
lators, skills developed are those of a begin-
ning worker. Three class hours.

*MAR 1011 ("MAG 161) Principles of
Marlketing 3 cr.
The study of matching products 1o markets.
Discussion of basic marketing functions. Em-
phasis will be placed on those interacting de-
terminants of demand which make up the mar-
keting environment — the economic, psy-
chological, sociological, and political factors.
The legal restraints that make up the forces
beyond management control, but are needed
in the marketing decision-making process are
introduced. Three class hours.

*MAR 2101 (*MAG 240)

Salesmanship 3 cr.
A study of principles underlying all seliing ac-
tivities. This course presents principles and
problems in personal selling relating to pros-
pecling, pre-approach, approach, demonstra-
tion, meeting objections, and closing the sale.
Three class hours.

*FiN 1100 (*SAM 126) Personal
Finance 3ecr
The course is a survey of the problems and
techniques of family financial planning. Major
topics include consumer credit, insurance,
home ownership, and personal investing.
Three class hours.

*MAN 1700 (*SAM 160) Introduction to
Business 3cr.
Fundamentals of business environment, or-
ganization, and operation with emphasis on
perspectives on business, management, mar-
keting, finance, and quantitative toals, Three
class hours.

*MAN 2000 (*SAM 240) Principles of
Management 3cr.
The basic fundamentals of management un-
derlying the solution of problems in organiza-
tion and operation of business enterprises. An
opportunity to relate the material to actual situ-
ations is provided by the use of case studies.
Three class hours.

*MAN 2300 (*SAM 260) Personnel
Management 3 cr.
A systematic analysis of personnel problems
in organization with emphasis placed upon
employee procurement, development, com-
pensation, motivation, communications and
the relationship between employer-employee
representative. Three class hours.

'






*GES 1210 (*STS 170) Shorthand | 3ecr.
A beginning course in the principles of Gregg
shorthand, Diamond Jubilee Series with some
dictation and transcription practice. Open only
to students who have had no previous short-
hand or less than one year of high school
shorthand. Three class hours.

*SES 1211 (*STS 171) Shorthand |l 3cr.
Prerequisite: SES 1210, or one year of high
school shorthand (Gregg). A continuation of
Shorthand | with increased practice in dictation
and transcription. Spelling, punctuation, and
arrangement are stressed. Three class hours.

*SES 2361 (*STS 220) Machine
Transcription 3cr.
Prerequisite: SES 1100. This course provides
for the development of proficiency in machine
transcription using various types of transcrib-
ing machines. It will introduce general gram-
mar rules, vacabulary, listening skills, and pro-
vide the usage of documents and forms used
in all phases of business. Three class hours.

+SES 2401 (+STS 260) Oftice

Procedures | Jcr.
Prerequisite: SES 1100 or consent of instruc-
tor. This course provides for the development
of secretarial concepts and instruction and
practice in various office duties such as type-
writing, copying and duplicating technigues,
processing mail, dictating and transcribing re-
sponsibilities, mailing and shipping services,
and telephoning and felegraphing services.
Three class hours.

--SES 2402 (4878 261) Office
Procedures Il 3cr.
Prerequisite: SES 1100 or consent of instruc-
tor. This course provides lor instruction and

practice in the following office duties: filing,

wriling travel itineraries, fulfilling responsi-
bilities for meetings, using data processing
and communications techniques, handling
banking services, investment and insurance
records, payroll records and the legal facets of
secretarial work. Three class hours.

*SES 2212 (*STS 270) Shorthand [ll Jcr.
Prerequisite: SES 1211 or two years of high
school shorthand. This course reviews the
theory of Gregg Shorthand, Diamond Jubilee
Series, and develops the ability to take dicta-
tion and transcribe rapidly and accurately. Em-
phasis is given to arrangement, punctuation,
and correct English usage. Three class hours.

*SES 2213 {(*STS 271) Shorthand IV 3 cr.
Prerequisite: SES 2212. A continuation of SES
2212. Three class hours.
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+SES 2431 (+STS 280) Procedural Law

for Legal Secretaries and Court

Clerks | 3 cr.
This course will present basic legal termi-
nology with an orientation to case track and
general procedures, small claims, land-
lord/tenant suits-at-law, equity, domestic,
guardianship, probate, mental health, appeals,
and bankruptey. Students will be able to cor-
rectly select and complete the appropriate
forms. Three class hours.

-+ SES 2442 (4STS 281) Procedural Law

for Legal Secretaries and Court

Clerks Il 3cr.
This course will present basic legal termi-
nology and provide a basic understanding of
the rules and procedures in criminal law and
courl procedures with an emphasis on case
track and general procedures, misdemeanors,
felonies, juveniles, appeals, and traffic. Stu-

" dents will be able to correctly select and com-

pleta the appropriate forms. Three class
hours.

+8ES 2443 (+STS 282) Procedural Law

for Legal Secretaries and Court

Clerks I 3cr.
This course will present basic legal termi-
nology with an orientation to land records in-
cluding transfer of fitle or use, liens, personal
property, and documentary taxation. Other
subject areas include ad valorem taxation,
business organizations, records management,
and traffic administration. Students will be able
to correctly select and complete the ap-
propriate forms. Three class hours.

*SES 1100 (*TYG 170) Beginning
Typewriting Jcr.
A study of the touch system of typewriting and
the application of the basic skills to business
letters, reports, and tabulated problems. Five
class hours.

*SES 1110 (*TYG 171) Intermediate
Typewriting 3cr.
Prerequisite: SES 1100 or one year of high
school typewriting. A continuation of SES
1100. Five class hours.

*SES 2120 (*TYG 270) Advanced
Typewriting 3cr.
Prerequisite: SES 1110 or two years of high
school typewriting. Continuation of basic and
production skill-building with further applica-
tion of these skills to advanced office prob-
lems. Five class hours.






Chemistry

CHM 1015 (CHE 101) Chemistry 4 er.
Chemical symbols, formulas, and equations,
siates of matter; electronic structure and bond-
ing, thermodynamics; solutions; acids and
bases; equilibrium and rules of chemical reac-
tions. Three lecture hours and three lab hours.

CHM 1046 (CHE 110) General

Chemistry and Qualitative

Analysis | 4 cr.
Prerequisite: CHM 1015 or one year of high
school chemistry. This course covers the con-
cepts of periodicity. atomic and molecular or-
bitals, bonding, properties related to structure,
chemical calculations and their solutions rela-
tive to state, energy and equilibrium changes
of chemical reactions. Three lecture hours and
three lab hours.

CHM 1047 (CHE 111) General

Chemistry and Qualitative

Analysis || 4 cr.
Prerequisite: CHM 1046. This course extends
the study of chemical principles in: solutions,
thermodynamics, kinetics, coordination com-
plexes, acid-base reactions, oxidation-reduc-
tion, electrochemistry, selected metals, nucle-
ar and organic chemistry. Three lecture hours
and three lab hours.

CHM 2210 (CHE 220) Organic

Chemistry | 4 cr.
Prerequisite: CHM 1047. A study of carbon
compounds with emphasis on reaction mach-
anisms, single and multiple bonding reso-
nance, nucleophilic reagents, functional
groups, condensations, organometallic com-
pounds. Three class hours and three lab
hours.

CHM 2211 (CHE 221) Organic

Chemistry Ii 4 cr.
Prerequisite: CHM 2210, A continuation of
CHM 2210 giving consideration io carbo-
hydrates, aromatic structure, electrophilic sub-
stitutions, directive effects, nucleophile sub-
stitution, aromatic derivalives, rearrange-
ments, Three leclure hours and three lab
hours.

Cooperative Education

*COE 1000 (*CWS 101) Cooperative
Education | 1cr
A seminar which will be taken by every Coop-
erative Education student either prior to or in
conjunction with the first work assignment.
This course is designed to meet the needs of
the student by assisting in the development of
necessary skills related {o obtaining and main-
taining career employment, Grades of "S” or
“U" are awarded. One class hour.
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*——1949 (*CWS 102) Cooperative

Education [l 3er.
Prefix will be determined by area of work ex-
perience)

Prerequisite or Co-requisite: COE 1000. Su-
pervised work experience pertinent to the
student's career plans. The work experience
must be in an approved setting with a cooper-
ating employer. Grades of "S" or "U" are
awarded.

*——2048 (*CWS 201) Cooperative

Education 1l 3 cr.
(Prefix will be determined by area of work ex-
perience)
Prerequisite: ___ 1949, Continuation of TPA
1849. The opportunity to move info more re-
warding and demanding work experiences
that are equalled by the student’s increasing
skills. Grades of "S" or “U" are awarded.

Criminal Justice

*CCJ 1100 (*LAE 101) Introduction to

Law Enforcement 3cr,
Introduction to the philosophical and historical
backgrounds of law enforcement. Organiza-
tion, purpose, and functions of law enforce-
ment and other agencies involved in the ad-
ministration of criminal justice in the United
States. Career orientation. Three class hours.

*CJT 1110 (*LAE 160) Introduction to
Criminalistics 3cr.
General course in the scientific aspects of
criminal investigation with emphasis upon re-
cording the crime scene, collection and pres-
ervation of evidence, and the examination of
evidence employing techniques available to
the criminal investigator or crime technician.’
Advanced criminalistics discussed to the ex-
tent necessary to familiarize the student with
the capabilities and limitations of advancad po-
lice science laboratory. Three class hours.

*CJT 1100 (*LAE 161) Criminal

Investigation der.
Introduction to criminal investigation pro-
cedure including theory of an investigation,
case preparation, specific techniques for
selected offenses, questioning of witnesses
and suspects, and problems in criminal in-
vestigation. Three class hours.

*CCJ 1410 (*LAE 162) Police
Organization and Administration 3cr.
Principles of organization and administration
in law enforcement: functions and activities;
ptanning and research; public relations; per-
sonnei and training; inspection and control;
policy formulation. Three class hours.
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*CCJ 1420 (*LAE 163) Police

Operations 3ecr.
Principles of organization and administration
as applied to operational services. Patrol; crim-
inal investigation; intelligence and vice units;
juvenile units; traffic administration. Three
class hours.

*CCJ 2220 (*LAE 260) Criminal Law 3 cr
The nature, sources and types of criminal faw.
The classification and analysis of crimes and
criminal acts in general and the examination of
selected specific criminal offenses. Three
class hours.

~CCJ 2000 ("LAE 261) Police Role in

Crime & Delinquency 3cr.
A general orientation to the field of crimi-
nology. Considers the following topics: devel-
opment of delinquent and criminal behavior; in-
itial handling and proper referrals; preventive
policy techniques. Specific police problems
studied, such as addicts, the mentally ill, com-
pulsive and habitual offenders. Special atlen-
tion given to the police handling of juveniles
and youths. Three class hours.

*CCJ 2240 (*LAE 264) Police

Community Relations 3cr,
The course provides an understanding of the
complex factors involved in human relations
between the community and law enforcement
officers. The police role and the nature, mean-
ing and implications of professionalism in
policing are explored in order to provide a bet-
ter understanding of the necessity for a suc-
cessiul police-citizen partnership. Three class
hours.

*CCJ 2251 (*LAE 265) Constitutional

Law and Rules of Evidence in Criminal
Cases 3cr.
A survey of constitutional law and its im-
portance to the operations of law enforcement.
Topics include Bill of Rights, law of arrest,
search and seizure, right to counsel, self-in-
crimination, interview and interrogation, and
due process of law. The study and evaluation
of and proof of the degrees of admissibility and
the rules of evidence and procedure will be in-
cluded. Three class hours.

*CCJ 2930 (*LLAE 280) Seminar in

Police Problems Jer.
Prerequisite: Satisfactory completion of nine
hours of LAE courses. Research, writing, and
discussion of selected subject areas including
foreign police agencies, industrial and retail
security, and dulies of various government
regulatory agencies. Analysis of contemporary
police problems. Three class hours.

Dance

DAA 1160 (DAN 101) Introduction to
Dance 2cr.
Exploration of Dance as a performing art
through the areas of modern dance tech-
niques and improvisation. Open to all stu-
dents. Three class hours.

Education

EDF 1005 (EDU 101) Introduction to
Education 3ecr.
A general introductory course in education in-
lended to assist the student in understanding
the American educational system in terms of
its development and present organization. The
student is introduced to the problems of the
profession, and the field of education is sur-
veyed in general. Directed observations are
required. Recommended for those considering
teaching as a career. Three class hours.

*EDG 1310 (*EDU 105) Classroom
Management | 3cr.
The study of classroom management prin-
ciples and applications including individual be-
havior management and group dynamics
lechniques. Three class hours.

EDG 1905 (EDU 181) Individual Study

in Education 3cr.
The focus of this course is in the implementa-
tion of individualized instruction in the kin-
dergarten through secondary school class-
room. Three class hours.

*EEC 1001 (*EPE 111) Early Childhood
Development and Education 3ecr.
This course is a study of the mental, emo-
tional, social, and physical needs and growth
patterns of childreri from birth to age six. By’
emphasizing the mental health aspects of
teaching, this course helps students to under-
stand the dynamics of behavior in the pre-
school child. The importance of teacher-pupil
and teacher-parent relationships are stressed.
Included is an examination of materials and
equipment that are appropriate for use in the
preschool program and are also essential for
achieving the experiences and the attitudes
that characterize an enriched school program.
Observations of children in school situations
are required, Three class hours.

*EEC 2311 (*EPE 205) Preschool

Activities 3cr.
This course is directed toward planning ac-
tivities for the preschool child in early child-
hood education. Emphasis is placed on the
selection and use of appropriate equipment
and materials lor developing readiness in the
subject areas. The importance of play, ari,






drama, music and scientific discoveries are
stressed. Laboratory participation in class is a
requirement of this course. Recommended for
nursery and kindergarlen teachers and aides.
Three class hours.

*RED 2310 (*ERE 204) Current
Approaches in Teaching Reading 3cr.
A course designed to investigate and evaluate
methods of teaching reading at the elementary
level. Three class hours.

+8TD 0151 (+-OCC 010) Orientation to
the World of Education and Work 3 cr.
A view of the role of education and work in the
community and the expectations placed upon
individuals and families by the mores, laws,
and traditions of society. Three class hours.

English

*ENC 1013 (*ENG 111) Communication
Skills | 3cr.
This course, designed primarily for students in
occupational programs, Improves the listen~
ing, speaking, reading, and writing skills of stu-
dents. It includes reading for comprehension;
necessary review and siudy of iunctional
grammar, usage, puncluation, capitalization,
spelling and vocabulary; and practice in writing
clear sentences, unified and adequately de-
veloped paragraphs, and effective letters.
Conferances provide individual instruction.
Not intended for transfer, this course may or
may not be transferable to another college or
university depending upon the policy of the re-
ceiving institution. Three class hours.

*ENC 1026 (*ENG 112) Communlcation
Skills Il 3cr.
Prerequisite: ENC 1013. A continuation of
ENC 1013, In addition, the course includes the
reading of essays, fiction, and poetry; the writ-
ing of short essays, summaries, synopses,
and reports; the making of oral reports; acdi-
tional work in functional usage, punctuation,
spelling and vocabulary. Not intended for
transfer, this course may or may not be trans-
terable to another college or university, depen-
ding upon the policy of the receiving institution.
Three class hours.

*ENC 1103 (*ENG 121) English

Composition | 3cr.
Designed to develop composition skills
through purposeful reading, logical thinking
and the application of principles of rhetoric. it
includes practice in the selection, restriction,
organization, and development of topics and
reinforces the student's facility with senfence
structure, diction, and mechanics, Selected
writing samples are examined as models of
form and as sources of ideas for student’s own
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writing. Conferences provide individual in-
struction. Three class hours.

*ENC 1136 (*ENG 122) English
Composition li 3cr.
Prarequisite: ENC 1103. A continuation of
ENC 1103. It provides further instruction in the
planning, organization, and writing of papers.
It stresses methods of library research and ef-
fective and appropriate writing style. The read-
ings include selectians from literature to stimu-
late writing. Three class hours.

REA 1105 (ENG 160) College Reading
Techniques 3ecr.
A developmental reading course designed to
develop and improve college reading skills,
stressing proficiency in comprehension, flex-
ibllity of rate, study skills in subject areas, test-
taking competence, and vocabulary improve-
ment. Practice with specialized equipment and
materials is provided. Recommended for the
average student who wishes to improve his
reading potential. Three class hours.

-+ENC 9000 (+ENG 901) Fundamentals

in English 3cr.
Involves individualized instruction in basic
English skills. Through a variety of diagnostic
measures, the student's enirance level of
performance will be determined, and a pro-
gram of studies to meet the individual needs
will be pursued. A grade of “S" or "U" will be
awarded upon the completion of the individual
program. Four class hours.

ENL 2013 (LIT 210) British

Literature | 3er.
Prerequisite: ENC 1103 or consent of instruc-
tor, An introduction to the main literary tradi-
tions from Beowulf through the Restoration
and Eighteenth Century. A study of the best
and most characteristic writing of these pe-
riods, including such authors as Chaucer,
Shakespeare, Donne, Jonson, Milton, Pepys,
Defoe, Swift, and Goldsmith, Three class
hours,

ENL 2023 (LIT 211) British

Literature Ii 3er.
Prerequisite: ENC 1103 or consent of instruc-
tor. A continuation of the study of British liter-
ature, covering the nineteenth and twentieth
centuries in the context of the history and soci-
ety of the times. Three class hours.

AML 2020 (LIT 220) American

Literature | 3ecr.
Prerequisite: ENC 1103 or consent of instruc-
tor. A critical study of selections from Ameri-
can literature. Colonial period to the late 19th
Century, including the study of such authors
as Franklin, Poe, Emerson, Thoreau,
Hawthorne, Melville, and Whitman. Three
class hours,
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AML 2022 (LIT 221) American

Liberature Il 3cr.
Prerequisite: ENC 1103 or consent of instruc-
tor. A survey of the major movements and rep-
resentative authors in American literature:
1865 through the twentieth century including
the study of such authors as Dickinson, Mark
Twain, Crane, Frosi, Fitzgerald, Hemingway,
and Faulkner. Three class hours.

CRW 2020 (COM 207) Creative

Writing 3ecr.
Students have the opportunity to write short
stories, poetry, drama, and personal essays.
Discussion and analysis of student work and
contemporary writers is Included. Three class
hours.

Emergency Medical Technology

*EMT 1101 (*EME 130) Fundamentals

of Emergency Medical Care 4 cr.
Prerequisite: Hold a standard first aid
certificate issued by Red Cross or equivalent.
Introduction to the knowledge, skills, and at-
titudes required in emergency medical care
situations. Included is information concerning
basic structure and function of the body sys-
tems. Emergency procedures for life-threaten-
ing problems will be demonstrated with return
practice in the college laboralory. There will be
clinical laboratory practice in selected emer-
gency rooms in hospitals. This course meets
the requirements as recommended by the
American College of Orthopedic Surgeons of
the AMA. Three class hours and three fab
hours.

+EMT 1188 (+EME 160) Advanced
Emergency Medical Technology 8 cr.
Prerequisites: HES 1402, EMT 1101, MRE
2001. Advanced theory will be presented in
conjunction with the state-approved Emer-
gency Medica)l Technical |l Modular Cur-
riculum, Modules | through VII. Specific areas
of study will include modular content relating to
the EMT Il role in Florida, skills for the EMT 1J,
shock, cardiology and pulmonary emer-
gencies, and general medical and traumatic
emergencies. This course must be taken in
conjunction with EMT 1803. Eight class hours.

+EMT 1803 (+EME 170) Advanced
Emergency Medical Technology
Laboratory | 3cr,
Prerequisites: HES 1402, EMT 1101, MRE
2001. Local clinical experiences will be pro-
vided, and feasible structured experiences will
be planned for each student in a hospital
emergency department, intensive care unit,
coronary care unit, and |laboratory. Observa-
tional experiences will be plannedinan operat-
ing room and an aulopsy laboratory, Clinical-
related theory from Ine state-approved Emer-

gency Medical Technician || Modular Cur-
riculum, Modules | through VII, will be pres-
ented in seminars throughout the course. This
course must be taken in sequence along with
EMT 1188. Nine lab hours.

+EMT 1288 (+EME 180) Advanced

Emergency Medical Technology Il 4 cr.
Prerequisites: HES 1400, EMT 1101, MRE
2001, EMT 1188, and EMT 1803. Advanced
theory will be presented in conjunction with the
state-approved Emergency Medical Techni-
cian Il Modular Curriculum, Module VI, The
specific area of study will be modular content
relating to extrication technology. The course
must be taken in seguence along with EMT
1826. Four class hours

+EMT 1826 (+EME 190) Advanced
Emergency Medical Technology
Laboratory Il 6 cr.
Prerequisites: HES 1400, EMT 1101, MRE
2001, EMT 1188, and EMT 1803. Extended
clinical experiences will be provided at a major
health facility, and feasible siruclured ex-
periences will be planned for each studentin a
pediatric unit, delivery suile, and a mental
health or crisis intervention center. Physician
supervision and writlen approval of specified
procedures performed by each student will be
mandatory during this course in order thal
each student will attain with competency the
designated course objectives. The course
must be taken in sequence along with EMT
1288. Eighteen lab hours.

+EMT 1946 (+-EME 191) Emergency
Medical Technology Internship 6 cr.
Prerequisites: HES 1400, EMT 1101, MRE
2001, EMT 1188, EMT 1803, EMT 1288, and
EMT 1826. An internship totaling 288 hours in
the field, which will include active rescue serv-
ice experience with a functioning mobile emer-
gency care unit, will be planned to meet each
student’s individual needs. The specified pro-
cedures to be both supervised and approved
by a physician must be accomplished by the
completion of this course. Eighteen lab hours.

Environmental Pollution Control

+EVS 1220 (+~EVT 110) Lab Analysis
Techniques | 3ecr.
Designed to provide water and wastewater op-
erators with a working knowledge of chemistry
as applied to water and wastewaler plants.
Five lecture and laboratory hours.

EVS 2912 (EVT 264) Ecotogical Field

Problems i cr.
Prerequisite: GLY 2024 or consent of instruc-
tor. Designed (o provide field and laboratory
experience in the application of scientific prin-
ciples toward an environmental problem that






the student chooses with the consent of the in-
structor. Three lab hours.

GLY 2822 (GEY 204) Hydrology 3cr.
Prerequisite: (ASE 161} or PSC 1311 or con-
sent of instructor. A detajled study of surtace
and sub-surface water including its chemical
and physical characteristics, movement, and
storage in refation to the geologic environ-
ment. The various aquifer lypes will be viewed
or examined, but emphasis is on the limestons
Floridan Aquifer. Methods of well drilling and
maintenance along with Florida water law will
be included. Field trips. Three class hours.

+EVS 1233 (+-EVT 120) Operation &
Management of Wastewater
Treatment Plants 3er.

The functions and processes of wastewater’

treatment plants, and the standard methods
involved in their operation and management.
Emphasis on the funclions of plant equipment
and the identification and ocorraction of
malfunctions. Three class hours.

YEVS 1100 ("EVT 161) Fundamentals of
Environmental Science Jder.
An introductory view of the principles and con-
cepts that govern the state of the environment.
A broad approach will be used to the study of
scientific and technical aspects of topics such
as: population, energy, agricultural systems,
air and water pollution, waste disposal, and
space monitoring. Field trips will be included.
Thres class hours.

+EVS 2102 (+EVT 261) Alr & Water
Environmenis 3cr.
A detailed examination of the hydrologic and
atmospheric environments. {t is strongly rec-
ommended that the student have completed
EVS 1100 and PSC 1512. Three class hours.

*EVS 1651 (*EVT 162) Waste Disposal:
Solid, Liquid, Radioactlve der.
The methods of waste freatment and disposal
along with their associated environmental ef-
fects will be viewed. Recycling procedures and
alternatives are to be presented with the intent
of using wastes as a natural resource in in-
dustry. Field trips will be included. Three class
houwrs.

+GLY 2850 (4 GEY 202) Geology and
Environment of Florida 3 cr.
A course designed to investigate the geologic
history and development of racks, structures,
physiography and mineral resources of Flor-
ida. Three class hours.

Food Service

“FSS 1004 (*FSM 160) Introduction to
Food Service 3ecr.
A general course intended to familiarize the
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student with all aspects of the food service in-
dustry. A survey of functions of different types
of food service. Field trips and guest lecturers
representative of local food service estab-
lishments. Three class hours.

*HUN 1001 (*FSM 161) Nutritlon 3cr.
A course emphasizing normal nutrition and the
relation between good nulrition and general
well-being. Objective of the course is to im-
press the student with necessity of relating
knowledge gained here to his lile style. Three
clase hours.

+FSS 1500 (+FSii 163) Food

Accounting and Cost Control 3cr.
The study of the policies and procedures in-
volved in accounting in the food service in-
dusiry and the methods used for controlling
food and other costs. Three class hours.

+FSS 1401 (+FSM 164) Food Service

Equipment Jer.
A study is made of all types of institutional food
service equipment as well as functional layout
and design of institutional kitchens and service
areas. Field trips fo a variety of local institu-
tions included. Three class hours.

+FSS 1202 (--FSM 170) Basic Food

Preparation 3cr.
A leclure, demonsiration and laboratory
course In principles of food preparalion. All
general categories of foods are included with
standards of quality preparation and service
being emphasized. Three class hours.

+FOS 2201 (+FSM 280) Food Service

Sanitation and Safety 3cr.
A study of the general principles of sanitary
food handling and necessity of maintaining
sale and sanitary facilities for the well being of
the consumer as well as safe working con-
ditinns of the employees. Three class hours.

+FSS$ 2300 (4-FSM 281) Food Service

Supervision and Management 3cr.
A study of the principles of management par-
ticularly as they apply to the food service in-
dustry. Students will be taught the role of the
supervisor or manager in organizing and direc-
ting the work of his employees and his respon-
sibility for planning and coordinating their ac-
tivities. Three class hours.

+FSS 2120 (+FSM 282) Food

Purchasing and Storage 3ecr.
A study of purchasing procedures and policies
in quantity food service operations. Students
will also be taught the proper procedures for
receiving, storing and controlling food and oth-
er supplies. Three class hours,

+FS8 2610 (+FSM 283) Food

Merchandising der,
A study of proper food merchandising meth-
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ods, food display technigues, effective menu
presentalions, promotional programs, public
relations, and effective atmosphere . Three
class hours.

-+FSS 2221 (+F5M 280) Quantity Food
Preparation 3 cr.
Study and laboratory experience in the prepa-
ration of food in quantity. Quality standards in
preparation and service, use of standardized
recipes and portion control wiil be included.
Three class hours.

+FSS 2370 (+FSM 292) Areas of Food

Service Specialization 3 or.
A course designed to permit the student 1o ac-
quire experience in the actual operafion of the
area of food service in which he desires to
specialize. The class time is spent reviewing
principles learned in prerequisite courses as
they pertain to the area of specialization as
well as discugsion of the problems as they oc-
cur in the actual operation. Three class hours.

French

FRE 1100 (FRE 101) Elementary

French 3 cr.
Introduction to French with emphasis on
auditory comprehension, oral production and
control of structure. Three class hours.

Geography

GEA 2000 (GEO 210) World Regional
Geography decr.
A regional study of the relationship of the ac-
tivities of man and his natural environment, re-
lated to the economic development of the
countries of the world. This study includes cli-
mate, fand forms, soils, and vegetation as they
affect man’'s economic state. Three class
hours.

GEA 2200 (GEO 218) Geography of

North America 3ecr.
A regional study of the physical and natural
environment of North America with particular
emphasis on human activities from an
ecological perspective. Three class hours.

Health

HES 1000 (HEN 107) Personal and
Community Health 3ecr.
A study of health problems which are of major
importance to our society. Emphasis is placed
on the general principles involved in our pres-
ent understanding of health related areas.
Three class hours.

HES 1400 (HEN 110) Standard First

Aid and Personal Safety 1er.
A course dealing with first aid skills to be used
in the treatment of injuries in an emergency.
Students successfully meeting the require-
ments of this course with a grade of "C" or bet-
ter will be issued the American Red Cross
Standard Certificate. One class hour.

HES 1402 (HEN 1t2) Advanced First

Aid and Emergency Care 3 cr.
Designed to meet the needs of individuals and
groups who are in a position to provide first aid
and emergency care frequently. It provides the
essential knowledge and skills needed to de-
velop functional first aid capabilities. Three
class hours.

MRE 2001 (MRT 270) Medical

Terminolagy 3er.
This course is directed toward the learning of
medical terminology needed for medical per-
sonnel, medical secretaries, technicians or
any other persons interested in related medi-
cal fields. The learning of the medical lan-
guage will be organized according to body sys-
tems and will include fundamental under-
standing of the anatomy, physiology, and dis-
ease process of each system. Three class
hours.

History

EUH 1000 (HIS 101) Western

Civilization | 3ecer
Qrigins and development of western civiliza-
tion beginning with the classical civilizations of
the ancient world and dealing with the con-
tributions of each major historical group untll
the emergence of modern Europe in the com-
mercial revolution of the Sixteenth Century.
The emphases are upon social, economic,
and cultural trends of each period. Three class
hours.

EUH 1001 (HIS 102) Western

Civillzation I} 3cr.
The evolution of modern weslern civilization
since the commercial revolution of the Six-
teenth Century. This course covers the period
of colonization, the industrial revolution, and
the emergence of modern national states ex-
tending to the present. The emphases are
upon social, economic, and cultural develop-
ments. Three ciass hours.

AMH 2010 (HIS 204) History of the

United States | 3er.
United States history to 1865 emphasizing the
European background, Revolution, Articles of
Confederation, the Constitution, problems of
the new republic, sectionalism, manifest desti-
ny, slavery and the War Between the States.
Three class hours.






AMH 2020 (HIS 205) History of the

United States Il Jer.
A history of the United States from 1865 to the
present. Includes the Reconstruction, growih
ol big business, the agrarian revolt, Latin
American affairs, the Progressive Movement,
the First World War, and political, economical
and world affairs since World War {l. Three
class hours.

AMH 1574 (BLC 120) Roots 3cr.
This course presents an historio-cultural view
of the Black American from his roots in Africa
to the presenl. The course encompasses
African heritage, slavery, emancipation
through the post-reconstruction period, and
reveals the on-going contributions of Black
Americans to America. Through this course
students will gain increased understanding of
the Black American history and Black Ameri-
can life styles and cultures. Three class hours.

AMH 2420 (HIS 253) History of

Florida 3er
This course begins with the influence of geog-
raphy on early Indian cultures of the region.
The economic, social and political background
of Florida is chronologically developed from
discovery seftlements and colonization to
United States acquisition and the Territorial
Experience concluding with statehood. Three
class hours.

AMH 2040 (HIS 280) The Adams

Chronicles der.
A social history of the United States from 1750
to 1800, centered around the four generations
of the Adams family, showing their role in ma-
jor events of the period.

Humanities

HUM 0574 (IDS 142) Classic Theatre—

The Humanities in Drama 3er.
A study of drama and literature by European
authors of the 17th, 18th, and 19th centuries to
be developed around a selection of 13 tele-
vised plays augmented by lextual malerials
and readings. Filmed segments will be inte-
grated with anthology, book of critical read-
ings, and workbook-study quide. Basic intent
of the course is to aid in undersianding
historical-social backarounds of the periods
represented; to aid in analyzing form and liter-
ary importance as an enhancement to enjoy-
ing the plays; and to develop learning tech-
nigues of interpretation and criticism.

HUM 2211 (HUM 201) Humanities | 3ecr
A study of the ideas and ideals which charac-
terize the moral, intellectual and aesthetic ac-
tivities of early civilizations through the Medi-
eval period. Emphasis is placed upon man’s
speculative and creative nature as it is reflect-
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ed in his literature, his art, his musie, his phi-
losophy, and his religions. Three class hours.

HUM 2230 (HUM 202) Humanities Il Jer.
A continuation of HUM 2211, A study of the
culture of Western Man from the Renaissance
to the present. Three class hours.

HUM 2700 (HUM 282) Overseas Study

in the Humanities 6 cr.
A humanities course offering studenis a
study/travel program centered around the
cities and countries of the tour. The course will
include field experience, leclures, discussions,
concerts, performances, and other pertinent
materials in the humanities area. The student
will gain an understanding and appreciation of
great and vital ideas through on-site study of
great works of art, music, architecture, drama,
religion, and philosophy in the cullural heritage
of Western civilization. Will fulfill requirements
in the humanities.

Interdisciplinary

*EDE 1036 (*IDS 101) Bilingual-

Bicuitural Education and Classroom
Techniques in Elementary School 3ecr.
Prerequisites: High school or equivalent and
bilingual in English and Spanish. Meets the
academic needs of teacher aides involved In a
Bllingual Program. The course has been
divided into four parts: |-Bilingual Education,
I1-Classroom Techniques, l1I-Mexican Culture,
IV-Spanish Grammar and Pronunciation.
Classes will be conducted in Spanish as well
as in English. "8” or "U" grades will be
awarded. Three class hours.

*EDE 1037 (*IDS 102) Bllingual-

Bicultural Education |l 3ecr
This course has been designed to meet the
academic needs of teacher aides involved ina
Bilingual Program. The course contains Bil-
ingual Education, Classroom Techniques,
Mexican Culture and Advanced Spanish
Grammar. "S" or "U" grades will be awarded.
Three class hours.

IDS 11518 (IDS 140) Man and

Environment Il 3er.
Provides an understanding of the interrela-
tionship of man with the varying aspects of his
natural and artificial environment from a re-
source management viewpoint. Many aspects
of the environmental crisis such as the impact
of political, economic, and social institutions,
differing beliefs and myths, and individual and
group maladjustment will be investigated
aleng with possible solutions. (Credit can be
earned for only one course designation: IDS
1151A or IDS 1151B.)
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IDS 1190 (IDS 141) Ascent of Man 3 cr.
Focuses on the historical development of sci-
entific achievements, and the impact of these
on man's progress throughout the ages. Re-
lates to the advancement of human ideas inre-
lationship to the natural forces of the universe
and the continuing emergence of civilization.

STD 1100 (IDS 150) Individual

Discovery 3cr.
This course assists students 10 learn more
about themselves and their relationships with
other people. This is accomplished through
experiences which deal with personal growth,
and group developmental activities placing
emphasis on the defining of individual goals
and interests. Three class hours.

*EDE 2038 (*IDS 203) Bilingual

Education in Elementary Schools 3 or.
Prerequisite: Recommendation of Bilingual
Supsrvisor. Meets the needs of principals, su-
pervisors, counselors and teachers who are
dealing with a Bilingual Program. The course
has been divided into three parts: |-Bilingua!
Education, Il-Mexican Culture, I[lI-Spanish
Language. Parts | and 1l will be conducted in
English and Part [Il in Spanish. Three class
hours. “S" or “U" grade will be awarded.

*EDE 2039 (*IDS 204) Bilingual-

Bicultural Education in Elementary
Schools Il 3cr.
This course has been designed to meet the
needs of principals, supervisors, counselors
and teachers who are dealing with a Bilingual
Program. The course is a continuation of EDE
2038. It contains; I-Bilingual Education, [I-
Mexican Culture, IlI-Spanish Language. "S" or
“U” will be awarded. Three class hours.

Library Science

LIS 1001 (LIS 101) Introduction te the

Use of Books and Libraries er
A basic course in how to use a library. The stu-
dent gains experience in using library materi-
als helpful to him in writing research papers
and preparing bibliographies. A brief history of
books and printing is included. Three class
hours.

LIS 1500 (LLR 165) Learning Resource
Equipment 3cr.
A study of the day-to-day uses, operation and
general maintenance of school learning re-
source center equipment. Topics include: Mo-
tion picture projectors, slide, filmstrip
projectors, overhead and opaque projeciors,
tape recorders, record players, cameras and
duplicating equipment. Three class hours.

LIS 1320 (LLR 166) Preparation of
Learning Resource Material 3cr.
Techniques of preparation of audio-visual ma-

terials, leading to the ability to produce slides,
audio tapes, transparencies mountings and
laminations, bulletin boards, and duplicated
materials. Three class hours.

Masonry

BCN 0811 (MAY 020) Masonry

Principies | 2cr.
An orientation to the basic tools, equipment
and materials used in the masonry trades and
the common brick, concrete and cinder block
used in construction. Tool and equipment
selection, adjustment, safety, storage, and
paris replacement will be emphasized. Build-
ing layout will also be siudied. Four class
hours.

BCN 0811L (MAY 030) Masonry

Practices | 2cr.
Pre or corequisite: MAY 020. The practical ap-
plication of the basic tools, equipment, and
materials used in masonry with a heavy em-
phasis on proper use and safety of tools and
equipment. Concrete ingredients and mixing
of concrete is included and building layout is
practiced. Eight class hours.

BCN 0812 (MAY 021) Masonry

Principles I 2cr
A study of mortar mixing, types of morar,
spreading mortar and brick wall construction.
Quality standards and wall patterns and de-
signs will be included. Four class hours.

BCN 0812L (MAY 031) Masonry

Practices Il 2cr.
Pre or corequisite: MAY 021. The practical ap-
plication of the basic tools, equipment and ma-
terials used in the mixing of mortar and brick
wall construction. Eight class hours.

BCN 0813 (MAY 022) Masonry

Principles lii 2cr.
A study of the construction of concrete block
walls in a variety of bonds and patterns. Four
class hours.

BCN 0813L (MAY 032) Masonry

Practices Il 2cr.
Pre or corequisite: MAY 022. The praclical ap-
plication of the basic tools, equipment, and
materials used in the construction of concrete
block walls. Block walls will be constructed ina
variety of bonds and patterns. Eight class
hours.

BCN 0814 (MAY 023) Masonry

Principles 1V 2cr.
A study of the construction of a variety of brick
and block combination walls in common and
stretcher bond pafterns to plans and specif-
ications. Four class hours.






BCN 0814L (MAY 033) Masonry

Practices IV 2cr.
Pre or corequisite: MAY 023. The practical ap-
plication of the tools, equipment, and materials
used in the construction of a variety of brick
and block combination walls in common and
stretcher bond patterns to plans and specif-
ications. Eight class hours.

BCN 0815 (MAY 024) Masonry

Principles V 2 cr.
A study of the construction of brick or block
piers, pilasters, panels, and fireplace and
chimneys according to plans and specif-
ications. Four class hours.

BCN 0815L (MAY 034) Masonry

Practices V 2cr.
Pre or corequisite: MAY 024, The practical ap-
plication of the tools, equipment, and materials
used in the construction of brick or blocks,
piers, pilasters, panels, fire place and chim-
neys according to plans and specifications.
Eight class hours.

BCN 0816 (MAY 025) Masonry

Principles VI 2 cr.
A study of the construction of brick and block
veneer walls. This study includss lintels and
sills, veneer lay up at door jams and window
jams. Four class hours.

BCN 0816L (MAY D35) Masonry

Practices VI 2cr.
Pre or corequisite: MAY 025. The practical ap-
plication in the construction of brick and block
veneer walls. The student will learn to con-
struct veneer walls, attaching to a frame struc-
ture, and building around doors and windows.
Eight class hours.

BCN 0817 (MAY 026) Masonry

Principles Vi 2cr.
A study of blueprints, plans and specifications
and the estimation of materials needed in con-
struction. Four class hours.

BCN 0817L (MAY 036) Masonry

Practices VIl 2er.
Pre or corequisite: MAY 026. The practical ap-
plication in reading blueprints, plans and spe-
cifications and the estimation of materials
needed in construction. Eight class hours.

BCN 0818 (MAY 027) Masonry

Principles VIII 2cr.
A study of concrete construction and troweling
and finishing concreta. Four class hours.

BCN 0818L (MAY 037) Masonry

Practices VIl 2 cr.
Pre or corequisite: MAY 027. The practical ap-
plication in concrete construction and trowel-
ing and finishing concrete. Eight class hours.
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Mathematics

MAT 1024 (MAT 100) Elementary

Algebra Jecr.
This course provides the student with a review
of basic mathematics and algebraic skills and
concepts. Three class hours.

MGF 1113 (MAT 101) College .
Mathematics | 3cr.
Prerequisite: Two years of high school mathe-
matics including one full year of algebra or
equivalent. Designed o meet the general edu-
cation mathematics requirements. Emphasis
on concepts. The topics include mathematical
logic, set symbaolism and terminology number
basis, finite mathematical systems, introduc-
tory algebra and geometry and introduction to
the real number system. Three class hours.

MGF 1114 (MAT 102) College

Mathematics Il 3cr.
Prerequisite: MGF 1113. This is an extension
of MGF 1113. Among the topics included are:
the real number system, relations & functions,
permutations & combinations, probabllity, sys-
tems of linear algebraic equations, matrices
and the solution of linear systems, and
ﬁolynomial and other functions. Three class

ours.

MAT 1033 (MAT 120) Intermediate

Algebra 3er.
Prerequisite: One year of high school algebra
or MAT 1024. This course is designed to pre-
pare students wishing to enter MAC 1104 but
who have an inadequate or antiquated back-
ground in high school algebra. Topics include
an introduction to the mathematics of sets; the
complex number system; linear, fractional,
radical and quadratic .equations and ine-
qualities, relations and functions and their
graphical representations. Three class hours.

MAC 1104 (MAT 121) College

Algebra | 3er.
Prerequisite: Two years of high school algebra
or MAT 1024. A study of the techniques of al-
gebra. An analysis of the real number system
is introduced. Topics include: factoring, expo-
nents and radicals, linear and quadratic equa-
tions, exponential and fogarithmic functions,
systems of equations, introduction to matrices,
and complex numbers. Three class hours,

MAC 1114 (MAT 122) Trigonometry 3 cr.
Prerequisite: MAC 1104, 2V2 years of high
schoo! algebra, or two years of high school al-
gebra and one year of plane geometry. This
course treats trigonometric functions of angles
as a subordinate topic. It includes identities,
solutions of triangles, complex numbers, and
}-;he thecry and use of logarithms. Three class
ours.






68

MAC 2311 (MAT 231) Calculus and
Analytic Geometry | 5 cr.
Prerequisite: MAC 1104 and MAC 1114 or
equivalent. This course emphasizes the line,
inequalities, limits and continuity, derivitives,
and the differential. Five class hours.

MAC 2312 (MAT 232) Calculus and

Analytic Geometry Il 5er.
Prerequisite: MAC 2311. Emphasized are: the
definite integral, applications, differentiation
and integration of frigonometric and exponen-
tial functions, conic sections, polar coordi-
nates, and formal methods of integration. Five
class hours.

MAC 2313 (MAT 233) Calculus and

Analytic Geometry Il 5 cr.
Prerequisite: MAC 2312. Topics include; appli-
cation of integrals, indeterminate forms, in-
finite series, veclors and paramelric equa-
tions, three dimensional analytic geometry,
and an introduction to partial differentiation
and multiple integration. Five class hours.

STA 2014 (MAT 251) Elementary

Statistics 3cr.
Prerequisite: MAT 1024 or above. This couse
includes the study of descriptive stalistics cov-
ering measures of central tendency and dis-
persion, frequency distributions, probability,
normal distributions, sampling, hypothesis
testing, Student's “t" distribution, and linear
regression and correlation. Three class hours.

+MAT 9013 (+MAT 911) Fundamentals

of Mathematics 3er.
A study of the operations of arithmetic. Many
fundamental skills and concepts are included.
Basic algebraic skills and concepts are
stressed. The course is designed 1o prepare
the individual for MAT 1024. Grades of "'S" or
"U" are awarded. Three class hours.

Music

MUL 1111 (MUS 101) Music

Appreciation 3cr.
A general survey of music and its composers,
with extensive listening in order to develop in-
telligent understanding and appreciation of the
world's great music, This course is open to all
sludents. Three class hours.

MUT 1121 (MUS 112) Music Theory | 4 cr.
Basic course for prospective music majors in
the fundamentals of music; chord construction
and progression; rhythmic and melodic ear
training, dictation, sight singing; elements of
form analysis, and harmony, simple composi-
tion. Five class hours.

MUT 1122 (MUS 113) Music Theory [l 4 cr.
Preraquisite: MUT 1121, Continuation of the

basic course with emphasis on further devel-
opment of musical skills. Application of prin-
ciples at the keyboard. Five class hours.

MVV 1111A (MUS 132) Class Voicel 1 cr.
For singers with no previous vocal study and
instrumentalists wishing a fundamental vocal
knowledge. Emphasis on tone production and

- correct diction. Open to all students. Two class

hours.

MVV 11118 (MUS 133) Class Volce Il 1 cr.
A continuation of MUS 132. Open to all stu-
dents. Two class hours.

MVS 1816A (MUS 134) Clags Guitar| 1 cr.
For beginning guitar students, designed to de-
velop basic musical skills and facility in playing
the instrument. Open to all students. Student
must supply own instrument. Two class hours.

MVS 1816B (MUS 135) Class

Guitar Il 1er
Prerequisite: MUS 134 or consent of instruc-
tor. A continuation of MUS 134. Student must
supply own instrument. Two class hours.

———— (MUS 150) Applied Music 1cr.
(Prefix and number will be determined by spe-
cialty)

Private instruction and studio lab at freshman
level in the principal areas of voice, piano,
guitar, organ, woodwind, string, brass, and
percussion instruments. Designed for the mu-
sic major studying a principal instrurnent. Spe-
cial fee. One-half hour lesson per week.

——— (MUS 151) Applied Music 1cr
(Prefix and number will be determined by spe-
cialty)

Prerequisite: MUS 150 or consent of instruc-
tor. A continuation of MUS 150. Special fee.
One-half hour lesson per week.

-——— (MUS 250) Applied Music 1ecr.
(Prefix and number will be determined by spe-
cialty)

Prerequisite: MUS 151 or consent of instruc-
tor. Private instruction and studio lab at the
sophomare level in the principal areas of
voice, piano, guitar, organ, woodwind, string,
brass, and percussion instruments. Designed
for the music major studying a principal instru-
ment. Special fee. One-half hour lesson per
week.

——— (MUS 251) Applied Music 1 er.
(Prefix and number will be determined by spe-
cially)

Prerequisite: MUS 250 or consent of instruc-
tor. A continuation of MUS 250. Special fee.
One-half hour lesson per week.






MUN 1710 (MUS 163) Stage Band 1cr.
Designed fo give the student a musical ex-
perience performing the popular music of the
past 30 years. Three lab hours. (Can be taken
for credit up to four times).

MUN 1310 (MUS 164) College

Chorus 1 cr.
This course will offer a wide variety of types
and periods of choral literature. It is opento all
students of the college and the members of
the community. No auditions are given. This
group will represent the college in school and
community functions. Three class hours. (Can
be taken for credit up to four times).

MUT 2126 (MUS 212) Music

Theory ll 4cr.
Prerequisite: MUT 1122. The second year in
musical theory with emphasis on advanced
harmony and chord structure. Examination
and analysis of form and varying styles from
the past to the contemporary. More advanced
problems in composition for various media,
and a continued development of aura! skills.
Five class hours.

MUT 2127 (MUS 213) Music

Theory IV 4 cr.
Prerequisite; MUT 2126. The final sequence of
music theory, continued development of har-
monic materials; aural and visual analysis;
problems in composition involving form and in-
strumentation. Five class hours.

Nursing

*NUU 1120 ("NUR 101) Nursing | 7 cr.
Prerequisite or Corequisite: BSC 1011 and
APB 1190. An introduction to nursing and its
relationships with other health disciplines. Itin-
cludes principles.and techniques basic to nurs-
ing care for people of all.ages. Four class
hours and nine lab hours in classroom labora-
tory or community agencies each wesk. Lab
fee required.

*NUR 1210 (*NUR 104) Nursing i 8cr.
Prerequisite or Corequisite: PSY 1000. Pre-
requisite: NUU 1120. An infroduction to
medical-surgical nursing including the devel-
opmental tasks of all age groups, the causes
of illness and the promotion of health. The
nursing process is used as an approach to
nursing care of people of all ages with major
health problems of oxygenalion, endocrine
regulation, digestion and circulation. Four
class hours and twelve lab hours in comumunity
agencies each week.

*NUR 1310 (*NUR 201) Nursing llI 4 cr.
Prerequisite: NUR 1210. A study of the basic
principles and concepts of mental health nurs-
ing with major emphasis on nursing interven-
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tion in caring for people with varying degrees
of mental iliness. Two class hours and six lab
hours in community agencies each week.

“NUR 2133 (*NUR 203) Nursing IV 9cr.
Prerequisite: NUR 1310, POS 2041 & Social
Science Elective. Prerequisite or Corequisite:
DEP 2102, ENC 1013, or ENC 1103. A study
of the nursing care of the child-bearing family,
the infant from conception to one year of age
and children frm infancy through adolescence
with major health problems. Four ¢lass hours
and fifteen fab hours in community agencies
each week. Lab fee required.

*NUR 2220 (*NUR 206) Nursing V 9 cr.
Prerequisite: NUR 2133. Prerequisite or Co-
requisite: ENC 1026 or 1136. The nursing pro-
cess is used as an approach to nursing care of
people of all ages with major health problems
of locomotion, sensory deprivation, special
senses and the genito-urinary system. The
processes of aging and the psycho-social and
economic impacts on the individual, the famiiy
and the community are explored. Op-
portunities are provided ior praclice as team
members, team leaders and in intensive care
nursing areas. Four class hours and fifteen lab
hours in community agencies each week, Lab
fee required.

"NUU 2420 (*NUR 210) Nursing VI 2 cr.
Prerequisite: NUR 2133. Corequisite; NUR
2220. A course designed to assist the gradu-
ating student in the transition to the role of the
registered nurse. The legal, ethical and pro-
fessional responsibilifies of the R.N., nursing
organizations and principles of team nursing
are stressed. Two class hours each week.

Philosophy

PHI 1100 (PH) 110) Logic 3ecr.
The application of reason to develop logical
skills and understanding. The study of deduc-
tive methods used to distinguish correct from
incorrect reasoning. Three class hours.

Photography

ART 1600 (PTY 101) Basic Creative
Photography | 3 cr.
This course is designed to give the student an
introduction to the camera, its mechanics and
use. Initial instruction will be given on the
photographic precess, fighting scenes, ex-
posure, development, and printing of phote-
graphs, Three class hours.

ART 1601 (PTY 102) Basic Creative

Photography Il 3 cr.
A continuation of ART 1600. Emphasis will be
placed on in-depth study of cameras, film, pa-






dustrial, and environmental applications.
Areas 1o be investigated include; basic hydro-
dynamics, thermodynamics, gas laws, rock
and soil properties, chemical solutions, me-
chanics, light and sound. Four class hours,

Physics

PHY 1023 {PHY 101) General

Physics | 4 cr,
Prerequisite or Corequisite: MAC 1114, Sub-
ject matter includes mechanics, heat, sound.
This course is designed for students not major~
ing in the physical sciences. Three class hours
and three lab hours.

PHY 1024 (PHY 102) General

Physies |l 4 cr.
Prerequisite; PHY 1020. Subject matter in-
cludes electricity, magnetism, light, and some
modern physics. This course is designed for
students not majoring in the physical sciences.
Three class hours and three lab hours.

Political Science

POS 2041 (POS 204) American Federal
Government der
A study of the theory, organization, principles,
and functioning of the Federal Government,
emphasizing relationship of the individual to
the government and study of U.S. Constitu-
tion. Three class haurs.

POS 2112 (POS 205) State and Local
Government 3 cr.
Study of state, county, and municipal govern-
ment with emphasis on the newer tendencies
in local government. Three class hours.

INR 2002 (POS 230) World

Perspectives: An Introduction to
International Relations Jer.
Prerequisite: POS 2401 or instructor approval.
A study of the basic principles and actors of
the internationsl system with emphasis on the
past, present, and possible future roles of the
United States in world affairs. Three class
hours.

Psychology

SOP 1602 (SOP 110) Human

Relations 3cr.
The study of relationships as individuals and
as group members. Emphasis is on practical
application of interpersonal relationship skills
in the vacational environment. includes group
dynamics, motivation, interpersonal percep-
tion, communications, leadership, decision-
making, problem-solving, and other tepics.
Designed for students in business and techni-
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cal fields, but not suitable for personal en-
richment. Three class hours.

PSY 1000 (PSY 111) Introduction to
Psychology 3ecr.
An introduction to the field of psychology
wherein the student becomes better ac-
quainted with the human being as a bio-social
organism. Topics include: scientific method in
psychology, interaction of heredity and envi-
ronment, receptor mechanisms, perception,
basic statistical concept, intelligence, motiva-
tion, emotion, learning, normal and abnormal
reaction {0 frustration, psychotherapy, and
personality structure, Three class hours.

EXP 1600 (PSY 115) Creative Thinking

and Imagination 3cr.
Ideational sources of creativity; nature and util-
ization of imagination; theories and application
of creative thought and problem solving. Em-
phasis is on the importance of imagination in
all walks of life and work. "Brainstorming” and
case method approaches are stressed. Meth-
ods ol screening and implementing ideas are
studied. The objectives of the course include
instilling an awareness of the vital impoertance
of creative effort and stimulating the student’s
ability to utilize the creative approach {o his life
and work. Three class hours.

S0P 2711 (PSY 215) Futuristics—

Learning to Live with the Future 3 cr.
Futuristics or the study of possible alternative
futures will be fundamental to personal growth
ang to the development of world conscious-
ness in the nexi two decades. This course is
designed to prepare the individual for living
with the rapid changes of the future. The con-
cep! of "Future Shock" wifl be thoroughly ex-
plored. Students will attempt to understand
and devise creative approaches 1o solve some
of the wortd-wide problems such as pollution,
population explosion, knowledge expansion,
and the interdependence of the various na-
tions of the world. Students will learn how 1o
creale allernative futures by using creative
thinking techniques and imagination. Methods
of forecasting such as the Delphi and
Scenarios will be studied, analyzed and used
in forecasting possible futures. Thrae clags
hours.

DEP 2002 (PSY 242) Child

Psychology 3cr.
This course is a study of the evolving child
from birth lo adolescence. Included in the
course are selections on genetics, environ-
ment, learning, motivation, and a description
of the several stages of childhood including
prenatal, infancy, preschool, and the elemen-
tary school. Three class hours.

DEP 2302 (PSY 243) Adolescent
Psychology 3er,
This course Is a study of the child from the on-
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sel of puberty to aduithood. Emphasis is
placed on the unique problems encountered
during these years pertaining to the physical,
emotional, social, familial and educational
growth of the adolescent. Three class hours.

Real Estate

*REE 1000 (*RES 160) Principles and
Practices of Real Estate 4 cr.
A study of the legal and economic aspects of
real estate. This involves ownership of real
property, the real estate market, litles, deeds,
mortgages, liens, and taxation. It will familiar-
ize the students with the law and its provisions
under which the registrant will operate. This
course meets the reguirements of the Florida
Real Estale Commission for the Salesman's
License Examination. (Exam fee required).
Four class hours.

+REE 1300 (4 RES 162) Real Estate
Investment Jer.
This course is an exploration of investment op-
portunities available today, and the impact of
taxation and financing upon the goals and ob-
jectives of the investor. Three class hours.

-+REE 1100 (+RES 163) Real Estate
Appraisal 3er.
This is an intensive course thal has been de-
veloped to impart a broad understanding of
real property appraisal concepts and 1o teach
technical skills employed in their applications
to residential properties. It is designed to give
the experienced real estate man a basic
knowledge of appraisal fundamentals. Three
class hours.

*REE 2041 (*RES 265) Real Estate
Principles and Practices |l 3cr.
Prerequisite: 6 months registration as active
salesman, Designed to prepare the real estate
salesperson for the brokers examination, Ma-
jor topics include real eslate finance, invest-
ment, management, and appraising. {(Exam
fee required). Three class hours.

+REE 2200 (4 RES 281) Real Estate

Finance 3 cr.
Typical topics considered include the prob-
lems involved in obtaining mortgage money;
money sources, mortgage liability, foreclosure
proceedings, debts and pledges, litles and lia-
bilities of mortgagor and mortgagee. Three
class hours.

--REE 2270 (-+AES 282) Mortgage
Broker in Mortgage Lending 3cr.
This course offers an exposure to the prin-
ciples and techniques of morigage financing
and brokerage operations and a background
study of the Florida Mortgage Brokerage Act.
Three class hours.

+REE 2091 (+RES 283) Current Issues

in Real Estaie | 3er.
Prerequisite: REE 1000 or active license. Re-
search, wriling, and discussion in selected
areas which the prospective licensee will en-
counter in the real estate profession. Three
class hours.

+REE 2092 (+RES 284) Current Issues

in Real Estate Il 3er.
Prerequisite: REE 1000 or active license. Con-
tinued disucssion of selected service areas in
the real estate field. Three class hours.

Religion

REL 1300 (REL 101) World Religions 3 cr.
The religious inclinations of man have found
expression in varied types of worship and
many forms of belief and have produced such
religions as the mysteries of Greece and
Rome, Zoroastrianism, Hinduism, Buddhism,
Confucianism, Shintoism, Judaism, Moham-
medanism, & Chyristianily. Each of these re-
ligions is studied to discover its teaching and
its contribution to the world of thought and
moral uplift. Three class hours.

REL 2210 (REL 210) Old Testament 3 cr.
A study of religious thought and instruction in
the Old Testament. Attention is given to the
problems of authorship, date, historical set-
ting, and textual criticism. Three class hours.

REL 2243 (REL 212) New Testament 3 cr.
A study of life and teaching of Jesus, and of
the beginnings of church life and thought as re-
flected in the New Testament. Three class
hours.

Sociology

SOC 2000 (SOC 201) introduction to
Sociology 3der.
The study of human behavior as a product of
group membership and social interaction.
Basic concepts include: culture, social or-
ganization, social change, social control, so-
cial power, social movements, role and staius,
crowd behavior, race and ethnic relations,
community, population, social class, and so-
cial mobility. Three class hours.

S0C 2020 (SOC 210} Social

Problems 3cr
American saciety is viewed as a social system
whose ideology and values produce condi-
tions defined by its members as social prob-
lems. Emphasis is given to the nature anc
cause of, and solutions to, these problems
Three class hours.






MAF 2001 (SOC 220) Marriage and the
Family Jcr.
A sociological analysis of preparation for mar-
riage and adjustment to family life. Topics
such as dating, mate selection, interpersonal
relations, sexual adjustment, finance man-
agement, child rearing, and family problems
may be covered in the course. Three class
hours.

SOC 2700 (SOC 230) Women in

Amerlcan Society 3cr.
An overview of women's changing roles in
American Society, 17th Century to the pres-
ent. Emphasis will be placed on individual
women and their contributions. Current prob-
lems will be examined. Three class hours,

SOC 2110 (SOC 232) Introduction to

Crime and Delinquency 3ecr.
Crime and delinquency will be viewed as
aspects of socially defined deviant behavior.
To be investigated are cultural nature,
etiology, causal theories, problems of
penology, and programs for treatment and
preveniion. Three class hours.

*S0OC 2940 (*SOC 260) Applied

Sociology 3 cr.
Prerequisite: SOC 2110 or SOC 2000 or SOC
2020 or SOW 101. Minimum of 15 hours work
at Pasco-Hernando Community College. GPA
3.0 and consent of instructor. A limited
number of students are placed with communi-
ty agencies to serve as closely supervised
volunteer werkers. Academic credit is given
for satisfactory completion of 96 hours of
seminar and field work, Weekly meetings with
the instructer and a final summary péaper on
the field experience are required. Six class
and field hours.

— (SOW 101) Introduction to

Social Welfare 3cr.
This course is designed to give the student an
overview of the social welfare system in the
United States. It serves as a foundation course
for thase interested in the profession of social
work and provides background for the in-
terested citizen. Three class hours.

Spanish

SPN 1100 (SPA 101) Beginning

Spanish der.
A beginning course covering the fundamentals
of Spanish grammar. The communication
skills of hearing, speaking, reading, and writ-
ing are developed simultaneously. Course ma-
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terial is supplemented with simple prose texts
and audio-~visual gids. Three class hours.

SPN 1200 (SPA 102) Intermediate

Spanish 3cr.
Prerequisite: SPN 1100. A thorough review of
the principles of grammar. Composition and
conversation planned to develop a basic ac-
tive vocabulary and faciiity in understanding
written and spoken Spanish. Three class
hours.

Speech and Communications

RTV 1000 (COM 102) Introduction to
Broadcasting 3cr.
Introduction to the principles, tools, and skills
involved in radio and television broadcasting.
Three class hours.

TPA 1290 (DRA 132) Drama 3cr.
Planning and execution of such production
functions as: scene consfructing and painting,
costuming, lighting, acting, publicizing, and
other responsibilities related to play produc-
tion. 2.5 lecture hours and .5 lab hours.

SPC 1600 (SPE 110) Introduction to

Public Speaking 3ecr.
This course provides practice in the prepara-
tion and delivery of various professional public
address forms such as narration, demonstra-
tion, inquiry, reporting, evocation, and oral in-
terpretation. Listening and analytic skills will
be stressed through student appraisals of both
professional and class speeches, including
those audio and video taped. Three class
hours.

ORI 1000 (SPE 150) introduction to

Cral Interpretation 3ecr.
The focus of this course is.on the selection, in-
terprefation, and preparation of llterature for
oral presentation. The student will read aloud
from prose and poetry, including selections
from dialogue. Three class hours.

JOU 2100 (JOU 201) Journalistic

Writing and Reporting 3ecr.
An introduction to the profession of journalism
and to the theory and practice of writing news.
Students are given practical experience in
gathering news and writing and copyreading
both news and feature stories. Emphasis on
grammar and usage as student need de-
mands. Three class hours.






Community Service Courses

Pasco-Hernande Community College will pro-
vide such Community Service courses and pro-
grams as are needed 10 serve the citizens of the
college district. These courses are designed 1o
meet specific needs and may vary in content,
length, and time scheduled.

Community Service activities may be listed in
any one of three categories, Avocational,
Citizenship, and Vocational.

Avocational Community Services courses are
designated with a course prefix of CSA. These
courses are designed for the enjoyment of the
participant and to enhance and develop leisure
time, interest and activities. The cost of these
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coursas are -ompletely supported by e fazes
collected.

Citizenship courses are indicated by the prefix
CSC. These courses are designed to better in-
form the students as citizens of our community,
state, and country.

Community Service Vocational courses are des-
ignated as CSV and are organized to develop or
enhance an individual's occupational skills. In-
formation regarding existing courses or courses
which should be developed can be obtained by
contacting a Community Service Specialist on
any campus of the college. '







Faculty

Alien, Carol A., Insiructor, Language Ars,
North Campus, B.A., Wesi Virginia Wesleyan
College 1967, M.A., Wayne State University
1970

Allen, W. Carolyn, Assaociate Dean,
Vocational-Technical Programs, West Campus,
B.S., Florida State University 1863; M.S., Uni-
versity of Tennessee 19686

Anderson, Susan L., Librarian, East Campus,
B.A., University of Colorado 1962; M.S., Drexel
University 1969

Boorman, William W. Assistant Dean, Ad-
vanced & Professional Programs, North Cam-
pus, B.A., San Jose State College 1960; M.A.,
Stanford University 1966; M.A.., Stanford Uni-
versity 1869

Cook, Randall A., Coordinator, Financial Aid &
Veterans Affairs, B.S., University of Alabama
1967. M.S., Rollins College 1974

Culligan, James A, Associate Dean,
Vocational-Technical Programs, Easl Campus,
B.S., University of Florida 1980; M.S., University
of Florida 1969; Ed.D., University of Tennessee
1973

Cunningham, Mac H., Jr., Director, Business
Affairs, B.S., Florida Southern College 1957

De Meza, David A., Instructor, Language Arts,
West Campus, B.A., Stale University College,
N.Y. 1963; M.Ed., State University of New York
1967

Doster, Virginia M., Librarian, North Campus,
B.A., University of Florida 1972; M.S., Florida
State University 1976

Drury, David J., Jdr., Career Information Spe-
cialist, North Campus, A.A., Delmar Coilege

1872; B.S., University of Tampa 1975; M.P.A,,
Golden Gale University 1977.

Duncan, L. Wendell, Associale Dean, Eas!
Campus, B.S., Georgia Southern College 1953;
M.Ed., University of Florida 1958; Ed.D., Uni-
versity of Florida 1968

Dunne, M. Carolyn, Instructor, Nursing, West
Campus, B.S.N.E., Catholic University of Ameri-
ca 1946; M.A., Teachers College 1963

Eapen, K.C., /nstructor, Language Arts, West
Campus, B.S., University of Travancore 1943;
M.A., Benares Hindu University 1853; Ph.D.,
University of Colorado 1962

Elllott, Bambi W., Learning Laboratory Special-
ist, East Campus, B.A., University of Florida
1965; M.Ed., University of Florida 1966

Ergle, Omar H,, Jr., Direcrbr, Vocational-Tech-
nical Programs, B.S.A., University of Florida
1954; M.A., University of Fiorida 1955

Estey, Wellington E., Assistant Dean, Ad-
vanced & Professional Programs, East Cam-
pus, B.A., University of South Florida 1968;
M.A.. University of South Florida 1970; Ed.D.,
Nova University 1976

Evans, James W., Admission Specialisl/Pro-
gram Planner/Cooperative Education Special-
ist, East Campus, B.S., Northeast Missouri
State Univ. 1972; M.A., Northeast Missouri
State Univ. 1975

Flsher, Herbert A., insfructor, Mathematics,
North Gampus, B.S., Allen University 1964,
M.Ed., Florida A & M University 1970

Floyd, Thomas D., Coordinator, Personnel,
B.S., Florida A & M University 1966; M.N.S,,
University of South Dakota 1972
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Gordon, Pamela B., Instructor, Nursing, West
Campus, B.S.N., University of Florida 1872;
M.N., University of Florida 1975

Grauer, Margaret C., Instrucfor, Humanities,
East Campus, B.M., North Texas State Univer-
sity 1964, M.M., Southern lllinois University
1966

GriHtin, Anne M., Learning Laboralory Special-
ist, West Campus, B.A., Agnes Scott College
1961; M.R.E., Union Theological Seminary
1963; M.Ed., Georgia State University 1872

Gude, Frank C., Supervisor, Building &
Grounds

Hazell, Brenda S., Instructor, Secretarial Sci-
ence, Wesl Campus, B.S., Western Kentucky
University 1970; M.A., Western Kentucky Uni-
versity 1971

Helfrich, David C., Instructor, Behavioral Sci-
ence, West Campus, B.M., University of
Rochester 1955; M.Ed., University of Florida
1964; Ph.D., University of Georgia 1973

Herndon, Janet D., Counselor, Financial
Ald/Veteran Affairs, East Campus, B.A., Univer-
sity of Wesl Florida 1970; M.A., University of
South Florida 1973

Hollingsworth, James L., Instructor, Social
Science, West Campus, B.A., University of Tex-
as 1953; M.A,, Texas Christian University 1968;
Ph.D., Texas Christian University 1971

Hopkins, John C., Instructor, Behavioral Sci-
ence, East Campus, B.S., East Texas State
University 1967; M.S. East Texas State Univer-
sity 1968

Jones, Milton O., President, B.M., Stetson Uni-
versity 1955; M.R.E., New Orleans Baptist The-
clogical Seminary 1960; M.S.M., New Orleans
Baptist Theological Seminary 1960; Ph.D., Flor-
ida State University 1964; Post-Doctoral Fellow,
American Council on Education 1968

Judson, Robert W., Jr., Associale Dean, Ad-
ministrative Services,, B.S., Florica A & M Uni-
versity 1969; M.Ed., Florida A & M University
1972

Kendig, Harlow E., Jr., Associate Director,
Data Processing Systems

Kohlenberg, James D., Coordinator, Corm-
munity Relations, B.S., University of Kansas
1958 .

Kranz, Carla M., Instructor, Humanities, West
Campus, B.A., Slippery Rock College 1968,
M.M., University of South Florida 1970

Lester, John M., Programmer, B.A., University
of South Florida 1973

Magoulis, Bill, Instructor, Business Adminis-
tration, West Campus, B.S., Fairleigh Dickinson
University 1968; M.B.A., Fairleigh Dickinson
University 1874

Marlette, Caroline D., Instructor, Language
Arts, East Campus, B.S., University of the State
of New York at Oneonta 1862; M.S., University
of the State of New York at Oneonta 1967

Maulden, Hoyt P., Instructor, Business Admin-
isiration, North Campus, B.A., University of Mis-
sissippi 1956; M.S., George Washington Uni-
versity 1968

May, Ronald J., Admission Specialist/Program
Planner/Cooperative  Educalion  Specialist,
West Campus, B.A., University of Florida 1974,
M.Ed., University of Florida 1975

McGinnis, Richard A., Assisftant to the
Provost/Community Service Specialisi, East
Campus, B.S., University of Florida 1972; M.S.,
University of Florida 1975

Moore, James R., Assistant (o the
Provost/Business Manager, West Campus,
B.S., Indiana University 1949

Morant, Charles, Provost, East Campus, B.Ed.,
University of Miami 1957; M.Ed., University of
Miami 1958; Ph.D. Florida State University 1970

Mloses, Willlam L., Instructor, Behavioral Sci-
ence, West Campus, A.B., Mercer University
1961; M.A., University of South Florida 1974

Newsome, Dwight H., Instructor, Mathematics,
West Campus, B.A., University of South Florida
1971; M.A., University of South Florida 1973

Nickels, Frank L., Instructor, Business Admin-
istration, West Campus, B.A., University of
South Florida 1970; M.A., University of Missis-
sippi 1975

Novak, Leroy F., Counselor/Financial
Aid/Veteran Affairs, West Campus, B.S., Man-
kato State University 1959; M.S., Mankato State
University 1965

C'Brien, Dora Mae, Learning Laboratory Spe-
cialist, East Campus, B.S., Marshall University
1856; M.A,, Marshall University 1958

Olson, Harriet WM., Executive Assisiant to the
President

Parker, Diane M., Supervisor, Learning He-
source Center, West Campus, B.A., State Col-
lege at Boston 1968; M.A., University of South
Florida 1971

Pendergrass, Barbara J., Counselor/Financial
Aid/Veteran Affairs, West Campus, B.A., South
Carolina State College 1973; M.S., Fort Valley
State College 1975






Penegor, Lorinda R., Systems Analyst, AA.
Edison Community College 1968

Pingley, Norman J., Admission Specialist/Pro-
gram Planner/Cooperative Education Special-
ist, North Campus, A.A., Potomac State Coliege
1963; B.S., Concord College 1969; M.S. West
Virginia University 1971

Pounds, Davld L., Instructor, Behavioral Sci-
ence, North Campus, B.A., Eastern Washington
State College 1970; M.S., Eastern Washington
State College 1975

Practor, William Bruce, Associate Dean, North
Campus, A.S., Junior College of Broward Coun-
ty 1867; B.S., Florida State University 1968;
M.S., Florida State University 1970; Ph.D., Flor-
ida State University 1977

Rescigna, Mary Ellen, Librarian, West Cam-
pus, B.A., Fordham University 1972; M.S., Uni-
versity of South Florida 1975

Radgers, Charles R., Supervisor, Learning Re-
source Center, East Campus, B.A., University of
South Florida 1869; M.A., University of South
Florida 1972

Rosier, Luretta P., Admission Specialist/Pro-
gram Planner/Placement Specialist, East Cam-
pus, B.S., Florida A & M University 1974; M.Ed.,
Florida A & M University 1975

Sanderson, Roger, Instructor, Science, Easi
Campus, B.S., Florida Southern University
1868; M.A., University of South Florida 1974

Schnitzer, Cornelius J., Instructor, Law En-
forcernent, West Campus, B.S., Florida Stale
1972; M.A., University of South Florida 1977

Schroeder, Walter G., /nstructor, Social Sci-
ence, North Campus, A.B., Princeton University
1961; M.A., University of California at Berkeley
1963

Schwartz, Linda Heolbrook, /nstructor, Mathe-
matics, East Campus, B.A., University of South
Florida 1970; M.Ed., University of South Florida
1975

Sistrunk, Albert W., Associafe Dean, West
Campus, B.A., University of Florida 1867,
M.Ed., University of Florida 1972; Ed.D., Uni-
versity of Florida 1974

Smith, Terence Q., Manager, Purchasing &
Auxiliary, B.S., University of Florida 1962, B.A,,
University of South Florida 1972

Stanaback, Richard J., /Insiructor, Social Sci-
ence, East Campus, B.A., Rutgers State Uni-
versity 1960; M.A., University of Texas 1968

Sugg, Marjorie A., Assistant Dean, Advanced
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& Professional Programs, West Campus, B.A.,
Bryn Mawr College 1944; M.A., Rutgers Univer-
sity 1966

Sutherland, Bruce, Communily Service Spe-
cialist, West Campus, B.S., Edinboro State Col-
lege 1967; M.A., Slippery Rock State College
1871

Sykes, Cynthia J., Accountani, B.S., Florida
State University 1975

Templeton, James P., /nstructor, Science,
West Campus, B.A., Central Methodist College
1969; M.5., Eastern Michigan University 1872

Thomasson, Sylvia M., Counselor/Financial
Aid/Veteran Affairs, North Campus, B.S., Flor-
ida Southern College 1868, M.A., University of
South Florida 1972; Ed.S., University of South
Florida 1975

Tiller, B. Jdoan, Instructor, Secretarial Science,
East Campus, B.A., University of South Florida
1969; M.A., University of South Florida 1975

Tullis, Sharon A., Supervisor, Learning Re-
source Center, North Campus, B.A., University
of South Florida 1970; M.A.Ed., Western Caroli-
na University 1874

Turner, Hugh J., Jr., Vice Presigent, B.S., U.5.
Military Academy 1940; M.A., Boston University
1959; Ed.S.. University of Florida 1971; Ed.D.,
University of Florida 1972

Walker, Millard C., Instructor, Humanities,
North Campus, B.A., Bard College 1942; M.A,,
Columbia University 1946

Walton, Hugo W., Assistant lo the
Provost/Community Service Specialist, North
Campus, AA., Jones Junior College 1965, B.S.,
University of Southern Mississippi 1870

Westrick, Robert W., Provost, North Campus,
B.A., Bellarmine College 1962; M.Ed., Xavier
University 1963; Ed.D., University of Alabama
1971

Wilber, Mary A., Learning Laboratory Special-
ist, West Campus, B.A., Rutgers University
1950; M.A., University ot South Florida 1972

Williams, Gaylard T., /nstructor, Science, West!
Campus, B.S., Eastern Michigan University
1963; M.S., Eastern Michigan University 1964

Williams, Ronald R., Instructor, Physical Sci-
ence, East Campus, B.A., University of South
Florida 1968; M.S., Bowling Green State Uni-
versity 1972

Wilson, William F., Coordinator, Records &
Reporls, A.B., Hillsdale College 1953, M.A.,
Michigan Stale University 1959
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Wollam, Michael B., Instructor, Science, North Yant, James C., Equal Opportunity Officer/Mi-
Campus, B.S., Florida Atlantic University 1966; nority Counselor, A.A., Hampton Junior College
M.A., University of South Florida 1970 1966; B.S., Bethune-Cookman College 1968,

M.Ed., Florida A & M University 1973
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