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RESOLUTION

RESOLVED, that the District Board of Trustees, Pasco-Hernando Community College, is committed
to serving the entire district with a comprehensive educational program of high quality, emphasizing
college parallel programs, vocational-technical opportunilies and community service courses.

FURTHER RESOLVED, that we visualize a district-wide campus with every corner of the district being
served as courses are taken wherever they are needed.
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Pasco-Hernando Community College
Calendar for 1980-81

Session |

June 16
Applications Due for Financial Aid, Session |

August §
Registration Begins for Sessions | and |IA

August 20
Instructional Staff Heports for Session |

August 21
Classes Begin - Sessions | and IA

August 26
Last Day for Drop/Add and Refunds for
Session 1A

September 1
Labor day; College Closed

September 5
Last Day for Drop/Add and Retunds for
Session |

October 10
Applications Due for Financial Aid, Session Il

November 7
Last Day for Gradualion Applications,
Session |

Session

January 5
Instructional Staff Reports for Session |

January 6
Classes 8Begin - Sessions Il and A

January ©
Last Day for Drop/Add and Refunds,
Session lIA

January 13
Last Day for Drop/Add and Refunds,
Session |l

November 27-28
Thanksgiving; College Closed

December 1

Last Day to Withdraw with Grade of “W’' and
for Refunds Due to Extenuating
Circumstances

December 5
Registration Begins for Sessions Il and lJA

December 13
Last Day of Classes - Sessions | and 18

December 18
Last Duty Day for Instructional Staff, Session
l; Grades Due to Campus Dean by Noon

December 24-26
Christmas; College Closed

December 28-30
Campus Administrative Offices Open for Stu-
dent Registration; Session !l

BDecember 3i-January 1-2
New Year's; College Closed

March 20
Last Day for Graduation Applications,
Session |l

Aprll 10

Last Day to Withdraw with Grade of W' and
for Refunds Due to Extenuating
Circumstances

April 13

Registration Begins for Sessions (Il and 1A
April 27

Last Day of Classes - Sessions Il and 1B
April 28

Last Duty Day for Instructional Staff, Session
ll; Grades Due to Campus Dean by Noon

February 13

Applications Due for Financiai Aid, Session iay 3

H Graduation
SESSION 111

May 4 May 11

Instructional Staft Reports for Session lil;
Classes Begin - Sessions lll and IlIA

May 6

Last Day for Drop/Add and Refunds, Ses-
sion IltA

Last Day for Drop/Add and Refunds,
Session Il

June 1
Registration Begins for Session |liB
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June 4

Last Day to Withdraw with Grade of “W" and
for Refunds Due to Extenuating
Circumstances, Session llIA

June 12
Last Day of Classes - Session IlIA; Grades
Due to Campus Dean by 10:00 P.M.

June 12
Last Duty Day for Instructional Staff, Session
A

June 15

Instructional Staff Reports for Session I11B: -

Classes Begin - Session |1IB

June 17
Last Day for Drop/Add and Retunds for
Session [1IB

July &

Independence Day; College Closed

July 17

Last Day to Withdraw with Grade of "W and
for Refunds Due to Extenuating
Circumstances

July 27

Last Day of Classes - Session lIB; Grades
Due to Campus Dean by 10:00 P.M.

July 27

Last Duty Day for Instructional Staff,
Sessions Ilf and IIiB

Dr. Proctor, Provost, North Campus

Dr. Kandzer, Provost, East Campus




Pasco-Hernando Community College

History

Pasco-Hernando Community College, the
newest of Florida's twenty-eight community
colleges, was established in 1967 by the
State Legislature. In the fall of 1971, following
surveys and studies by the school boards of
Pasco and Hernando Counties, a 100-acre
tract of land northwest of Dade City was ap-
proved for the East Campus.

The District Board of Trustees, compased of
five members from Pasco County and four
members from Hernando County, was com-
missioned in January 1972. Shortly thereaf-
ter, Dr. Milton O. Jones was chosen the first
President, and classes began in August
1972.

The first phase of construction of the East
Campus was begun in 1873 and upon com-
pletion, was dedicated by Governor Reubin
O'D. Askew in August 1975, In addition, an
Occupaticnal Laboratory Building and phys-
ical education facilities have recently be-
come operational.

In 1973 a 140-acre site was chosen near New
Port Richey for the West Campus. Initial con-
struction began in July 1975 and was fin-
ished one year later. Other completions have
included buildings for Learning Resources,
a Teaching Auditorium, an Occupational
Laboratory, increased classroom space, and
physical education facilities. ;

One hundred acres north of Brooksville were
selected in 1974 for the North Campus loca-
tion. First phase construction was completed
in the Summer of 1977. Similar to expansion
of the East Campus, an Occupational Labor-
atory Building and physical education facili-
ties have since been added.

Accreditation by the Southern Association of

Colleges and Schools was granted in 1974
and was reaffirmed in December of 1979 for
a ten-year period.

Statement of Philosophy

Pasco-Hernando Community College is a
comprehensive community college estab-
lished to provide for the educational needs
and interests of youth and adults. Accord-
ingly. the college provides opportunities for
academic, personal and cultural enrichment,
for the advancement of skills, for the better
understanding of mankind and the natural
world, and for the development of the indi-
vidual to become a more responsible citizen
in our ever-changing society.

Objectives

Specifically, Pasco-Hernando Community

College shall pravide the following:

A. A college transfer program to prepare
individuals to continue their education
beyond the community college level.

B. A vocational-technical program to pre-
pare individuals for employment.

C. A developmental program to provide in-
dividuals with opportunities to improve
basic skills.

D. A continuing education opportunity for
individuals to further their general edu-
cation.

E. A community service program to provide
individuals with opportunities for cultur-
al enrichment and personal develop-
ment and for vocational training.

F. A counseling and guidance program to
assist individuals to make realistic deci-
sions about themseives, and also aca-
demic and career goals.

G. A cultural focal point for the community.




10
College Catalog

The college catalog is the official document
which outlines the requirements and regula-
tions that relate to students. It is the respon-
sibility of each student to be aware of and
understand these requirements and regula-

tions. The student has the option of remain-
ing under the catalog provisions in etfect at
the time of the inttial enrollment or electing
the provisions of the catalog in effect at the
time he or she applies either tor a 30-hour
graduation check or for graduation. A stu-
dent may remain under the provisions of an
earlier catalog for no more than five years.
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Admissions

Admission to the College

There are several ways prospective students
can be eligible for admission to Pasco-
Hernando Community College. Prospective
students should understand, however, that
admission to the college does not guarantee
admission to a particular program or course.

Admission to Programs

and Courses

Admission to certain programs may be limit-
ed by selection criteria, by federal or state
rules, or by the college's ability at the time to
serve the number of students desiring entry.
Admission {o some courses may require the
completion of prerequisites, or permission of
the instructor, or prior acceptance into a lim-
ited access program. All courses are not of-
fered on all campuses.

By statute, a student without a high school
diploma or GED cannot be admitted to the
Associate in Arts Program. In addition, stu-
denis enrolling for Occupational Courses
may be required, in certain instances, to cer-
tify that the courses are related to employ-
ment. Those not completing this certification
will be charged a Special Fee. Also, admis-
sion to the specialized Health and Linkage
Programs is restricted to selected appli-
cants.

Degree Seeking Students

A. Students who have never attended col-
lege may be accepted as follows:

1. Graduates of secondary schools ac-
credited by the State of Florida or a
regional accreditation agency are
accepted in good standing. An offi-
cial transcript sent from the high
school directly to the Records Of-
fice is required.

2. Students who have received Certifi-
cates of Attendance from a Florida
high school may be admitted pro-
vided they have a counselor inter-
view prior to first registration. An of-
ficial transcript sent trom the high
school directly to the Records Of-
fice must be received prior to the in-
terview with a counselor.

3. Graduates from non-accredited sec-
ondary schools will be accepted on
academic probation if under the age
of 19. An official transcript sent from
the high school directly to the
Records Office is required.

4. Students who have completed the
General Education Development
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test will be admitted in good stand-
ing. An official report of the GED
scores sent from the granting agen-
cy directly to the Records Office is
required.

Students who are at least 19 years of
age, whether or not they have grad-
uated from high school or satisfac-
torily completed the GED test, but
who satisfy all other requirements,
are eligible for admission in good
standing. A student without a high-
school diploma may not be admitted |
to the Associate in Arts Degree pro~
gram until the GED test has besn
satisfactorily completed.

Students may be admitted by early
admission. A high school senior
who has completed most of the re-.
quirements tor graduation may en--
roll with the written permission of
the high school principal. Credits
earned are for high school gradua-
tion as well as college credit. When
all admission requirements are met,
and the student supplies an official
transcript indicating graduation or a
letter from a high school official in-
dicating graduation requirements
are met, the student may enter P-
HCC or have credits transferred to
another college.

N




12

7. Students may be admitted to the

credit bank program. Students may
remain in high school but take col-
lege credit with wriiten permission
from the principal or his designate.
An additional written permission
from the principal or his designate
is required with each new P-HCC
registration. Credits will be held in
escrow until the student completes
all admission requirements. When
all admission reguirements are met,
and the student supplies an official
transcript indicating graduation or a
letter from a high school official in-
dicating graduation requirements
are met, the student may officially
enter P-HCC or have credits trans-
ferred to another college.

B. Transfer students may be accepted un-

der the following procedures:

1. Studentis will be accepted in good
standing from fully accredited col-
leges or universities. Students who
are on academic probation from an-
other college may not enter P-HCC
until after an interview with a coun-
selor, who will make a determina-
tion on admission. Students who
are on suspension, or who have
been dismissed for academic rea-
sons from another college may not
enter P-HCC during the semester
immediately foliowing that in which

the dismissal or suspension was ap- .

plied. An official transcript sent from
each college or university directly to
the Records Office is required. A
high school transcript, or GED
scores, as outlined in Items A-1
through A-5 is also required. (See
ittem B-3).

2. Students will be accepted on a pro-
visional basis from non-accredited
colleges and universities. Transfer
credit may be granted upon comple-
tion of 15 semester hours of credit
with a "C"" or better average from P-
HCC. Admission will be based on
ltems A-1 through 5 and B-1. The of-
ficial transcript sent from the non-
accredited college or unjversity di-
rectly to the Records Office may be
submitted at a later date. (See Item
B-3).

3. In accordance with Florida Statutes,
a student who has previously been
expelled from a Fiorida community
college or university for unlawful
possession, sale, or use of narcotic
drugs will not be admitted to P-HCG
for a period of one year from date of

that expulsion. A student who has
been found guilty of campus disrup-
tion will not be admitted to P-HCC
for a period of two years from the
date of such finding.

Non-Degree Seeking Students

C. A student may be enrolled In a transient
status at P-HCC without fulfilling admis-
sion requirements when accepted at an-
other institution and with the written per-
mission from the registrar of that institu-
tion. The written permission from the
registrar of the other institution is re-
quired with each P-HCC registration.

D. A student may be enrolled in a dual en-
rollment status at P-HCC without tulfill-
ing admission requirements when ac-
cepted at another institution and with
the written permission from the registrar
of that institution. The written permis-
sion from the registrar of the other insti-
tution s required with each P-HCC reg-
istration.

E. A student may be accepted as a special
student when at least 19 years of age. A
special student need not supply proof of
high schoal graduation or proot of at-
tendance at another college, and may
qualify for and be awarded any certifi-
cate offered by the college without pre-
senting this documentation. A special
student who decides to work toward a
degree musi satisfty all admission re-
quirementis as listed in items A or 8. A
special student is classitied as neither a
freshman nor a sophomore. A student
who has not reached nineteen (19) years
of age, but who has graduated or has re-
ceived a Certificate of Attendance from
a Florda high schoo!l. may be classified
as a special student. Special students in
this category must provide a high school
transcript.

Admission to Specialized
Health Programs

Admission to the Nursing and Paramedics
Programs is restricted to students selected
by the Admissions Commiitee for Special
Programs. Applications to the college and to
the specific programs, as well as fulfillment
of all minimum requirements, must be com-
pleted prior to the deadlines established for
consideration for admission {o these pro-
grams. Admission to the college does not in-
fer acceptance into either of these programs.
Students are selected to enter in Session | of
each year. Information about applications
can be obtained from any campus of Pasco-
Hernando Community Coliege.



Nursing Program

Minimum requirements for consideration of
an applicant are:

1.
2.

Completed college application.

Completed application for the Nursing
Program.

Official high school transcript indicating
graduation or GED scores or equivalent.
(A partial transcript of all completed
courses will be accepted 1f the apphicant
is currently a high school senior. A com-
plete official transcript must be submit-
ted after graduation and prior to enroll-
ment in the program.)

Cumulative GPA of 2.0 or above on all
college courses completed. A grade of
“C' or better must be earned in BSC
1010C and APB 1190C, if completed prior
to application {o the program. (See Page
21, Academic Average and Repeated
Courses.)

Successful achievement on pre-
entrance tesling.

Letlers of recommendation (minimum of
three).

All materials in Items 1, 2, and 3, must be
received, and ltems 4, 5, and 6 must be
satisfied, by March 15th at the college.

Special provisions have been made for the
acceptance of a limited number of LPN (Li-
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censed Practical Nurse) applicants in Ses-
sion It of each year. In addition to fulfilling all
basic entrance requirements for the Nursing

Program by October 1st, these applicants
must: oL

1.

2

(9]

Be currently licensed in Florida as an
LPN.

Be currently enrolled in BSC 1010C and
APB 1190C, if not previously completed
with a grade of "C’" or better.

Achieve a mid-term progress report of
“C" or better in BSC 1010C and in APB
1190C and a grade of "'C" or better at the
end of Session |, if currently enrolled in
these courses.

Achieve 80% or better on the Challenge
Examination written by the Nursing fac-
u(lit)y. (See Special Additional Fees, Page
16).

Achieve satisfactory rating by nursing
faculty on performance of selected ex-
periences in the campus laboratory
and/or hospital on the first attempt. Ap-
plicants must provide a live model! for
practice for some designated eval-
uations.

Successfully complete each step in the
required seguence within established
deadlines before the next step is at-
tempted.

Be interviewed by the Admissions Com-

mittee for Special Programs, as sched-
uled.
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Paramedics Program

Minimum requirements for consideration of

an applicant are:

1. High school graduation or the equiva-
lent.

2. Current Florida Division ot Health EMT
Certificate of Registration.

3. Lefiers of recommendation (minimum of
three).

4. All application materials must be re-
ceived by July 1 at the college.

Minimum Quallfications for
Linkage Program Applicants

Of tha several Linkage Programs, three are
currently available on a limited enroliment
basis to applicants from Pasco-Hernando
.Community College:

Dental Hygiene at St. Petersburg Junior
Coliege

Physical Therapist Assistant at St. Pe-
tarsburg Junior College

Nuclear Medicine at Hillsborough Com-
.munity Coliege

Each of these programs admits one class in
the first session of each year, is limited to
Florida residents, and allocates a specific
number of spaces to the coliege. Applica-
tions must be submitted to the Coordinator
of Counseling on one of the Pasco-
Hernando Community College’s campuses
no later than February 1 of the year admis-
slon is desired. Pasco-Hernando Community
College will forward applications from guali-
fied students to the sponsoring college for fi-
nal selection by that institution.

The minimum qualification for each Linkage
Frogram is successful completion of at ieast
15 semester hours of work toward an AA or
AS Degree at Pasco-Hernando Community
Coliege with a cumulative GPA of 3.0.

Minimum Qualifications for
the Cosmetology Program

State Board of Cosmetology reguirements
for this Program call for a minimum age of
sixteen (16), high school graduation if under
wighteen (18), and completion of tenth grade
if over eighteen (18) years of age.

Foreign Students

The credentials of an applicant for admission
from a foreign country are evaluated in ac-
cordance with the general regulations gov-
eming admission. Prior to acceptance an in-
ternational student must:

— Apply to the college and provide the ma-
tarial specified in Item 3 below,

Provide proof of financial ability to meet
needs as a student,

Provide proof of proficiency in the Eng-
lish fanguge as specified in item 4 be-:
low,

Secure a F-1 student visa.

Pasco-Hernando Community College
does not provide, supervise, or recom-
mend student housing. In addition, the
college operates three campuses with
one-half hour to one hour driving time
between each. Students should decide
where they wish to live relative to any
one campus and be aware that not all
programs or courses are offered on
each campus. Public transit is not avail-
able and the college does not offer inter-
campus transportation. Therefore,
foreign students should arrive several
weeks in advance of enroliment to ar-
range for their own housing and trans-
portation.

The college does not provide transporta-
tion or monies to students. Foreign stu-
dents must make their own
arrangements and have available suffi-
cient funds to cover all expenses.

The student must submit a complete
academic record. All documents should
be submitted in the language of the
country, accompanied by English trans-
lation preferably certified by the United
States Consulate, The college does not
accept transfer credits from toreign in-
stitutions except those from countries
where English is an official {anguage.

Applicants must submit evidence that
they are proficient enough in oral and
written English to do satisfactory work in
English. Evidence of this may be one or
more of the following:

Citizenship in a country where English is
an official language; graduation from a
United States high school; completion of
all English courses required for gradua-
tion from a U.S. high school; U.S. GED
completion; achievement of the 50 per-
centile or better on the English section
of CLEP; a score of 550 or above on the
Test of English as a Foreign Language
(TOEFL); satistactory completion of at
least one college-level English course or
at least two other courses at an accred-
ited United States coliege; or satisfac-
tory complstion of a minimum of three
courses conducted in English at a
foreign college or university.

international students meeting the mini-
mum admission standards given above
will receive an 1-20 Form from the Co-
ordinator of Records. The 1-20 Form and
the F-1 student visa will allow the student
to enter the country for the purpose of
full-time study at this college.



6. Students must meet the standards of
progress applicable to all students, and
must enroll as a full-time (12 semester
hours) student in order to continue un-
der the regulations of the Immigration
and Naturalization Service.

Application Procedure

A prospective student may obtain an appli-
cation from a district high schoo! guidance
counselor, any P-HCC counseling office, or
by contacting the P-HCC Records Office.
The mailing addrass for all transcripts, GED
scores, and all other application materials is:

Coordinator of Records

Records Office

Pasco-Hernando Community College
2401 State Highway 41 North

Dade City, Florida 33525

A. The applicant should mail the applica-
tion with a $10 application fee to the ad-
dress given above orpresent it in person
at any P-HCC counseling office. Florida
residents seeking the reduced course
fee must complete a residency affidavit,
which may be executed at any P-HCC
campus without notary fee.

8. An application with tee must be submit-
ted and the student must be formally ad-
mitted to the college before registrations
for courses are considered final. It is
emphasized that this fee covers the ad-
ministrative expenses incidental to ad-
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mission, is unrelated {o registration for
courses and is therefore NOT normally
refundable.

All applicants who expect to earn a de-
gree must have credentials sent from in-
stitutions previously attended. These
documents may include high schoaol
transcript, GED test score, and a college
transcript from each college attended
and should be sent by the issuing agen-
cy directly to the Records Office of the
coliege at the above address.

Test scores are not required for admis-
sion, buf all students entering P-HCC for
the first time are encouraged to submit
scorés on an appropriate nationally
standardized lest such as SAT or ACT
as an aid to counseling. However, a
placement test to be used for counseling
purposes only is administered by the
college after admission. (See Section on
Placement Testing, Page 27).

The student wil! be notified of tentative
acceptance as soon as possible after
the application is received.

Students given tentative acceptance
whose applications remain incomplete
after six weeks from the beginning of a
session will be reclassified as special
students if the definition of a special stu-
dent permits. In the event that the defini-
tion of a special student does not permit
the reclassificastion, i.e., credit bank
ang early admission, the student will be
administratively withdrawn.
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Fees and Expenses

Course Fees

The following schedule of fees is applicable
to all students: =

Florida Resident . $15 per credit hour
Non-Florida Resident. . $30 per credit hour
Vocational Certificate
Program Course . .. ..3$7 per vocational
certificate hour
Continuing Education
Non-Credit Vocational. .. . .$7 per course
Other Coniinuing Education Classes — Small
fee varying with length of the course.

Special Additional Fees

A special additional fee, which is dependent
on the Direct Instructional Cost of the
course, will be charged those students who
are unable to complete the required Occupa-
tional Certification. (See Section on Admis-
sion to Courses and Programs, Page 11).
All special additional tees are normally non-
refundable and nontransferable once paid
by the student.

B DPICAIION ere Wise stainryinies alernbrians thevy s H10)
Credit-by-Examination
Credit Courses .. . ..330 per examination
Vocational Certificate, Principles/
Practices
Combination .$15 per examination

Direct Instructional Cost Fee
Occupational

Courses ... .. $17.72 per credit hour
Gontinuing Education Vocational
Courses . . . .$26.58 per course
Graduation. . ... . i
Laboratory (Course Below) .. ... ... .. .85
COS 1133
Laboratory (Courses Below) . . .. 310

APB 1180C COS 1132 FSS 1202

ART 1110C BOT 1010C FSS 2221

ART 1M11C CHM 1015C NUR 1021C
ART 1300C CHM 1046C NUR 1200C
ART 1301C CHM 1047C NUR 1311C
ART 1800C CHM 2210C NUR 2130C
ART 1601C CHM 2211C NUR 2220C
BSC 1010C EMT 1803L PHY 1023C
BSC 1011C EMT 1826L PHY 1024C
Ccos 1131 EMT 1946 Z00 2010C

Laboratory (Courses below) . . ... $20

MTR 0062 MTR 0065 MTR 0067
MTR 0063 MTR 0066 MTR 0068
MTR 0064

Laboratory (Course below) . .. ... .. 830
ACT 0402

Music (Applied) . . ......370 per course

Nursing and Paramedics Programs
Individual Professional Liability

Insurance® . . .......5B.50 per year
(*Will vary with any rate change)
LPN Challenge

Examination (each of two parts) . . . $30
NLN Pre-Nursing Examination .. . . . .§12
Physical Education Courses . .. .. ... . $5

PEL 1341L PEL 2342L PEL 1442L
PEL 1342L PEL 1441L

Physical Education Courses . ... .. $15
PEL 1i21L PEL 2122L

Basic Recruit, Police Standards Program
REGISIFatiON: L Sl v s eis oisns e SO
Certified Transfers . . ... I $25
Laboratory Fee . .

Refunds for Credit Courses

A 100% refund of fees, not including the ap-
plication fee, may be granted it withdrawal
occurs before the end of the drop/add peri-
od for a session as specified in the College
Calendar. There will be no refund after the
end of the drop/add period except in event
of a student's death, hospitalization or seri-
ous iliness, or when a scheduled course is
cancelled by the college. For courses that
start at a time other than the beginning of a
regular session, the final refund date shall be
the end of the day on which ten (10) percent
of the prescribed instruction hours in the
course occurs. The application fee will not
be refunded except when the only course or
courses for which a new studert is regis-
fered are cancelied by the college.

All claims for refunds will be in writing and
signed by the student or by a person legaily
authorized to act for the student.



~ Refunds for Continuing
Education Courses

A full refund will be made to a student should
the class be cancelled or to one who with-
draws from any Continuing Education class
prior to the second class meeting unless the
second class meeting exceeds 25% of the in-
struction hours in the course. No refund will
be made for conferences, institutes, work-
shops, seminars, or special training pro-
grams after the published starling date.

Residency Information

State Board of Education Rule 6A-14.52
gives the following definition of a bona fide
Florida resident for public community col-
lege purposes:

“A Florida student is a person who has do-
micile in and who shall have resided in the
State of Florida for at least twelve (12) con-
secutive months immediately preceding the
first day of classes of the academic term in
which the student encolls . . . In determining
residency, the community college may re-
quire evidence . . . Florida student classifica-
tion shall be construed to include students
who hold an Immigration and Naturalization
Form I-151, Resident Alien Regisiration Re-
ceipt Card, or Cuban nationals or Vietnam-
ese refugees who are considered as resident
aliens, provided such students mast the resi-

e PR
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dency requirements . . . Domicile for fee pay-
ing purposes shall denote a person's true,
fixed and permanent home and place of
habitation. It is the place where the applicant:
lives and remains and to which he or she ex-
pects to return when he or she leaves, with--
out intent to establish domicile elsewhere.”

There are five categories of applicants who

cannot qualify under the above definition of’

a Florida resident but who are eligible to sign

the residency atfidavit if adequate documen-

tation is provided: . |

A. . Military personnel of the United States of
America on. active duty and stationed in
Florida pursuant to military orders, the
spouse, and dependent members of
their immediate families as defined in
the Internal Revenue Code.

B. Veterans of the Armed Forces of the
United States of America retired with 20
or more years of active military service,
including the spouse and dependent
members of their immediate families as
defined in the internal Revenue Code,
who are in Florida at the time of retire-
ment, or who move to Florida within one
year following retirement and file a dec-
laration of Florida domicile. :

C. Full-time public elementary, secondary,
and university facuity members and ad-
ministrators under current contracts in-
the State of Florida, their spouses and
dependent members of their immediate.
families as defined in the Internal Rev-
enue Code.

o€
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D. Fuli-time faculty, administrative and pro-
fessional, and career employees of the
community college system, their
spouses, and dependent members of
their immediate family, as defined in the
Internal Revenue Code.

E. Florida residents who had their residen-
cy in Florida interrupted by service in
the United States Armed Forces, the
Peace Corps or other similar volunteer
organizations fostered by the United
States Government, shall be deemed to
have had residency in Florida during
times of service in these organizations.

If the applicant qualifies as a bona fide Flor-
ida resident, proof in the form of a notarized
residency affidavit must be submitted as part
of the admission requirements. Proof of
guardianship is regquired when applicable.

Application for changing Florida resident
status must be made to the Records Office.
If application is made after the beginning of
a session, it will not become effective until
the following session. A new affidavit must
be filed every two years and also at each
Session | and Session Il registration when
the student did not attend the previous term.

Financial Aid and
Scholarships

The purpose of financial aid is to provide
monetary assistance to students who, with-
out such aid, would not be able to complete

their course of study at Pasco-Hernando
Community College. Aid is awarded on the
basis of “"demonstrated need'' and is to be
used only for educationally related ex-
penses.

The primary responsibility of meeting educa-
tional expenses lies with the students and
their families. Students are expected to con-
tribute according to their means, taking into
account their income, assets, family size,
and other relevant information. A standard
formula developed by the Department of
Education and approved by Congress is
used to determine the expected family con-
tribution.

Demonstrated need is determined by sub-
tracting the expected family contribution
from the cost of attendance at Pasco-
Hernando Community College. Students are
eligible for an amount of financial aid equal
to their demonstrated need.

Financial aid is usually awarded as a ‘'pack-
age’’ of grants, scholarships, loans and
work-funds which attempts to meet the stu-
dent’'s total demonstrated need. However,
since aid funds are limited, sfudents are en-
couraged to seek assistance from sources
external to the college in the form of scholar-
ships, loans and part-time employment. Stu-
dents seeking financial aid should apply as
early as possible in the year. Application
forms are available at each campus and a
counselor should be consulted to help the
student complete the application and locate
additional sources of aid.




Students seeking financial aid must apply for
the Basic Educational Opportunity Grant
(BEOG) and compiete a P-HCC Institutional
Application for financial aid. They are en-
couraged to complete a College Scholarship
Service Financial Aid Form (FAF) or the
American College Testing Family Financial
Statement (FFS). These forms can be used
to apply for the Florida Assistance Grant and
BEOG. Transter students are required to re-
quest a financial aid transcript from the insti-
tution(s) they previously attended.

Before completing the financial aid applica-
tion, the student should obtain a copy of the
family’s Income Tax Return, Social Security
Income Statement, and other family income
records. Since all information submitted on
the application is subject to verification, es-
timated data may not be used. All application
forms must be completed carefully, accu-
rately, and legibly — otherwise there will be
delays in processing the application.

To receive financial aid, a student must be
enrolled in an eligible degree or certified
program as at least a half-time student, must
maintain satisfactory academic progress,
and must nol be in default or overpayment
on previous aid received.

As financial aid awards will be reduced for
students who withdraw from classes, a por-
tion of the award received by such students
may have to be repaid.

Financial Aid Programs Available

Funds for various financial programs are
made available by federal, state, privale,
and institutional sources. A brief description
of these programs is given below. Further in-
formation on these and other sources of aid
may be obtained by contacling a campus
counselor or the sponsoring organization.

Basic Educational Opportunity
Grant (BEOG)

BEOG entitles qualified students to receive
between $200 and $1800 per academic year.
All aid applicants are expected to apply for
this grant. Six to eight weeks should be al-
lowed from date of application for receipt of
a Student Eligibility Report (SER).

Supplemental Educational
Opportunity
Grant (SEOG)

SEOG provides grants to students with ex-
ceptional financial need who would not nor-
mally be able to attend Pasco-Hernando
Community College. SEOG awards range
from $200 to $1500 per academic year and
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may only be used to supplement other
awards.

Florida Student Assistance
srant (FSAG)

FSAG awards are usually $450 per academic
year. They are available to eligible Florida
residents who have demonstrated financial
need and who wish to attend Florida col-
leges. To apply, the student must submit a
FAF or FFS before April 1st.

Law Enforcement Education
Program (LEEP)

o |

LEEP grants are available to eligible law en-
forcement personnel enrolling in law en-
forcement or criminal justice relaled pro-
grams. These grants cover the cost of tu-
ition.

Fee Waivers (FW)

The District Board of Trustees may waive
fees for studenis demonstrating extreme fi-
nancial need. Fees so waived cover the in-
stale portion of the tuition and may not ex-
ceed 12 semester hours. These waivers are
normally available tor the summer session
anly.

Fees may be waived under certain circum-
stances for Continuing Education courses,
except avocational. They may also be waived
for courses taken by full-time employees,
their spouses and depandent children.

624 Fee Waivers

The 624 Fee Waiver Program at Pasco-
Hernando Community College offers tuition
walvers on a space-available basis to all
Florida residents 62 years of age or over.
Qualified persons are thereby allowed to en-
roll in all classes on a space available basis
at no cost other than the initial application
fee where applicable, except for those Caon-
tinuing Education courses designated as
Avocational. The application fee may be
waived for selected courses.

College Work-Study Program
(CWSP)

CWSP provides part-time employment op-
portunities for students who demonstrate
nead and who must earn part of their educa-
tional expenses.

-]

fudent Assistant Work
Program (SAWP)

Siudent assistants work exclusively for P-
HCC as assistants to instructors or staff
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members. Special skills of students are uti-
lized in this program.

Florida Vocational Work
. Study (VWS) '

The state vocational work study program
provides jobs for students under 21 years of
age enrolled in vocational education pro-
grams and who demonstrate financial need.

Off-Campus Employment

Students who wish to obtain a part-time job
off campus should check with the Career
Laboratory or their counselor. Loca! employ-
ers post openings for students with each
campus.

Florida Guaranteed Student
Loans (FGSL)

The FGSL program enables students to bor-
row directly from a bank, credit union, sav-
ings and loan association, or other partici-

pating lender willing to make the loan. The
annual interest rate is 7% and repayment
normally begins between 9 and 12 months
after the student graduates or leaves school.
Applications may be obtained at P-HCGC or
participating lending institutions.

Revolving Loans (RL)

The college administers a short-term, no-
interest, loan program which may cover the
cost of tuition and books. The loan must be
repaid by the end of the session for which
the loan was made or an interest penalty will
be charged. In the event of non-payment, the
student’s records will be ciosed and enroll-
ment for future sessions will not be accepted
until the obligation is met.

Scholarships

‘Scholarships are available from various

sources including the District Board of
Trustees, the Pasco-Hernando Community
Coliege Foundation, local, state, national
and commercial organizations.
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Academic P@iiciés

Academic Average and
Repeated Courses

A student's academic average will include
grades on all work attempted except that
only the last grade in a repeated course will
be used in computing the grade-point aver-
age. The earlier grade will continue to ap-
pear as part of the record. When a course is
repeated or when two courses are taken for
which credit cannot be granted in both,
credit will be allowed only in the most recent
course taken, regardless of the grade. A stu-
dent may not repeat a course for which a
grade of "A" or 'B'' has been earned except
on an audit basis.

Academic Probation an
Suspension :

Standards of Academic Progress

1. All students will be evaluated for academic
progress at the end of each session. A stu-
dent will be placed on probation when the
cumulative grade point average falls below:

1.50 after completion of 1-15 hours
1.60 after completion of 16-30 hours
1.75 after completion of 31-45 hours
1.90 after completion of 46-59 hours
2.00 after completion of 60 + hours

2. The academic status of a tranfer student
will be evaluated at the time of admission
and will be based upon the transcript record
from the previous institution(s).

3. in the event of probation, a student will
be required 1o see a counselor. After coun-
seling the student and consulting appropri-
ate faculty members, the counsefor may re-
quire of the student:

a. additional counseling sessions

b. limitations of course load

c. limitations on the type of courses or
programs to be taken

4. The counselor may recommeng to the
President through the Provost that a student
making unsatistactory progress be suspend-
ed from registration at the coilege for a peri-
od of one term. A student suspended under
this provision may return after one session
but must have a planned session with a
counselor before being readmitted.

Additional Requirements for
Financial Aid Recipients

5. Financial aid students are required to
complete at least 50 percent of the hours for

which they are enrolled each semester. Stu-
dents failing to meet this requirement will be
placed on probation.

6. A financial aid student who has trans-
ferred into the college and who has been
placed on probation at the time of admission
will be required to conform to the Standards
of Progress by the end of his/her first term of
enroliment at P-HCC.

7. A financial aid student not removed from
probation after the next term enrolled will be
considered to be making unsatisfactory pro-
gress. A financial aid student determined to
be making unsatisfactory progress will not
be eligible to panticipate in tederal, state, or
institutionally funded aid programs until
such time as the student is no longer on pro-
bationary status.

8. The student may make written appeal of
the probationary status to the campus Co-
ordinator of Counseling. Documentation
(such as a doctor's statement) will be re-
quired, if appropriate. The campus financial
aid committee will review the appeal and, if
accepted, allow the student to continue to
receive financial assistance for an additional
term.

Veteran Progress and
Probation

The Veterans Administration requires the
college to measure progress of siudents re-
ceiving veterans benefits. Accordingly, the
veteran student’s Veteran Point Average
(VPA) will be evaluated according to the fol-
lowing scale:

Veteran Point Average

Vocational

Credit Hours Degree Certificate

Completed Programs Programs
115 1.50 1.50
16-30 1.60 1.75
31-45 1.75 2.00
46-59 1.90 2.00
60 or more 2.00 2.00

for the Police Standards Program, a VPA of
1.50 must be achieved by the end of 120
hours of instruction, 1.75 by the end of 240
hours, and 2.00 by the end of the program.

The Veteran Point Averge is calculated in the
same manner as the Grade Point Average
(GPA) with the exception that grades of “S"
and "“U" will be included in the calculation if
such courses count toward graduation. 8"
grades will be assigned two grade points and
‘U™ grades will be assigned no grade points.

“Credit Houra Completed" is defined as
those hours which are calculated to apply to-
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ward graduation requirements. Such course
hours are those assigned A, B, C, D, F, and
S and U. where applicable.

Attendance will be kept for each class meet-
ing and will be reported to the Veterans Ad-
ministration as may be required. Students
enrolled in Vocational Certificate Programs
who accumulate more than three unexcused
absences within a calendar month, or more
than five unexcused absences per session,
will be reported to the VA for termination of
benefits.

Veterans failing to maintain the minimum
VPA will be counseled early in the semester
following this determination. At that time, the
veteran will be informed that achievement of
the minimum VPA is expected by the end of
the current enrollment; and, if this minimum
is not achieved, the veteran will be referred
to the Veterans Administration for termina-
tion of benetits. Veterans so referred will not
be considered for deferred payment until
recertified by the Veterans Administration.
Veterans are expected to progress at a rate
that will permit graduation within the ap-
proved iength of the program based upon
the training time paid by VA. Failure to com-
ply with these provisions may result in the
termination of educational benefits.

Any unusual extenuating circumstances
concerning probation, unsatisfactory pro-
gress, or eligibility for deferred payment may
be reported by the veteran in writing to the
Campus Provost. Such written appeals will
be referred to a campus commitiee ap-
pointed by the Provost and which will in-
clude at least one student veteran. This com-
mittee will determine the appropriate report
to the Veterans Administration or to college
officials.

Attendance At More Than
One Campus

Students may attend classes at more than
one campus. However, for record purposes
a student must select one campus as a
"nome campus.” All registration, withdrawal,
or change of status must be done at that
campus. Students may change their home
campus at the end of any session.

Regional Linkage System

The Linkage System is a cooperative agree-
ment among five community, colleges in the
Tampa Bay area — Hillsborough Community
College, St. Petersburg Junior College,
Pasco-Hernando Community College, Mana-
tee Junior College, and Poltk Community Gol-
lege.

The System offers students the opportunity
to enter certain programs on a quota-based
system. Students applying for admission to a
Linkage Program will be required to conform
to all program requirements and to institu-
tional policies and procedures of the Link-
age College.

The following Linkage Programs will be of-
fered by the indicated institutions;

Avionics — Manatee Junior College

Dental Hygiene — St. Petersburg Junior Col-
lege

Flight Attendant — Manatee Junior College
Horticulture — Polk Community College
Media Technology — Polk Community Col-
tege

Nuclear Medicine — Hillsborough Communi-
ty College

Physical Therapist Assistant — St. Peters-
burg Junior College

Quality Gontrol Technology — Manatee
Junior College




Additional information on Linkage Programs
may be obtained by contacting a Pasco-
Hernando Community College counselor.
See also “"Minimum Qualifications for Link-
age Program Applicants”, Page 14.

Teacher Certification and
Recency of Credit

Courses at the college may apply toward
certification or recency of credit for Florida
teachers. It is the responsibility of the teach-
er to insure that the course meets the re-
quirements. Degree-holding teachers with
Florida Teaching Certificates are normaily
classified as special students and are not re-
quired to furnish transcripts for admission.

Class Attendance

All students, both credit and audit, are ex-
pected to attend all their classes unless ill-
ness or other emergencies arise. The effect
of absence upon an individual's grade is de-
termined by the instructor. When absences
are such that a student cannot make normal

progress, a warning letter may be mailed to

the student. If absences are not corrected or
if no response to the letter is received, the
student may be administratively withdrawn
with a grade of "W

Classification of Students

Students will be classified according to the
tollowing critena:

Regular

A degree-seeking student enrolled in college
credit courses who has provided the
Records Office with all the required admis-
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sion credentials. This student is classified as
follows:

Freshman — A student regularly
enrolled in college credit courses who
has completed less than 24 semester
hours of college work at the time of reg-
istration.

Sophomore — A student reg-
ularly enrolled in college credit courses
who has completed 24 or more credit
hours of college work at the time of reg-
istration.

Speclal

A non-degree seeking student enrolied in
college credit courses who does not have on
file in the Records Office all the necessary
requirements for admission as a regular stu-
dent, or one who does not wish to qualify as
a regular student. The special student is
classified as neither freshman nor soph-
omore.

Special students, to include those seeking
only a certificate, need not supply proof of
high school graduation or attendance at an-
other college.

Full-Time

A student enrolled for 12 or more semester
hours in Sessions |, Il, or Il or 6 or more se-
mester hours in Session A or HIB.

Part-Time
A student enrolled for less than 12 semester
hours in Sessions |, Il, or il and less than 6

semester hours in Sassions IIIA or 1IB.
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CLEP and Credit-by-
Examination

Students may earn a maximum of 30 semes-
ter hours of college credit by submitting
scores at the 50th percentile or above under
the General Examination of the College Lev-
el Examination Program (CLEP). A maximum
of six semester hours of credit may be grant-
ed in each of the following areas: English,
Humanities, Mathematics, Natural Science,
and Social Science. These credits are
awarded on the basis of knowledge gained
prior to college or university study in the
subject area. Additional semester hours of
credit may be awarded for CLEP Subject Ex-
aminations if submitted scores are at or
above the percentile specified in Rules of the
State Board of Education. Evaluation of
CLEP credit is made after the application is
paid and the student is admitted to the col-
lege.

Credit may be earned in certain other
courses by making a satisfactory score on
tests prepared by P-HCC instructors. A non-
refundable charge will be made for each ex-
amination. Credit-by-examination cannot be
granted in any course for which credit has
already been awarded. CLEP credit earned
will appear on the student's permanent
record as earned credit without indication ot
grade. Credit earned through tests prepared
by P-HCC will appear on the student’s per-
manent record using the grade designation
of “S" or “U.

A student may attempt credit-by-examination
in a course no more than one time. Certain
courses, where active student participation
is a particularly important element, are not
available for credit-by-examination.

Credits earned through CLEP and credit-by-
examination do not satisfy the residency re-
quirement.

Advanced Placement

College credit may be granted to a student
who presents a score of 5, 4, or 3 on one or
more of the Advanced Placement Program
examinations of the College Entrance Exami-
nation Board. These examinations must be
taken prior to enrolling in the college except
tfor credit bank students. -

Credit may be used to satisfy graduation,
general education, and unspecified elective
requirements, but will not be computed in
the grade-point average. This type of credit
is transferable among Florida institutions of
higher education who participate in the
state-wide advanced placement agreement.

Military Service Credit

Pasco-Hernando Community College does
not grant credit for military service, military
service schools, or military extension
courses completed in service.

ROTC Program

The P-HCC curriculum currently contains 3
ROTC courses, each of which is conducted
on the St. Leo College Campus, Dade City.
Scope and prerequisites, if any, are ex-
plained in the respective course de-
scriptions. ROTC offerings are not sligible
for credit-by-examination.

Maximum Student Load

The maximum student load for Session | or
Session |l is 18 semester hours and 14 se-
mester hours for Session lil. Any student de-
siring to take more hours must obtain the
permission of a counselor. The permission
form will be forwarded to the Records Office
for tiling in the student's folder.

Grading System

A 4 GP Excellent
B 3 GP Good

C 2 GP Average
D 1 GP Poor

F 0 GP Failure
N No Credit

NC Non Credit Course

Pasco-Hernando Community College uses the grading system shown below. These grade defi-
nitions are used by Florida community colieges.

NR Grade not reported

| Incomplete (automatically
changed to “"W" if not made up
within the ensuing session]

W Withdrew

XS Satisfactory
U Unsatisfactory
X Audit

*Used only in certain areas.




Grade Point Average

The grade point average is determined by di-
viding total grade points earned by the total
credits attempted. Only the last grade in a re-
peated course is used in computing the

Example
Semester
: Hours Grade

*MAT 9003L 1 S
ENC 1026 3 A
PSY 1000 3 B
MUN 1310 1 B
BSC 1011C 4 D
PSC 1341 3 =
POS 2112 3 X
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grade point average. Courses which use “8"
or "U" grades are not counted in computing
the grade average.

Hours Hours Grade
Attempted Earned Points

0 1 0

3 3 12

3 3 9

1 1 3

4 4 4

3 0 0

0 0 (9]

14 12 28

Grade Point Average = Total Grade Poinls = 28 = 2.0

Total Hours Attempted 14

A student must have at least a 2.0 grade
point average to complete the degree or cer-
tificate requirements for any program.

Grade Dissemination

A progress report will normally be distributed
by the instructor at the end of eight weeks of
Session | and Session Il. Students are urged
to be aware of their progress by having con-
ferences with their instructors during the
session. Final grades are mailed immediately
after the end of the session.

Incomplete Grades

Instructors may assign “1, incomplete
grade, in the rare circumstances where a
student has not completed requirements for
a course due to accident or illness. incom-
plete grades may be made up and a grade
assigned before the end of the next session.
Incompiete grades not made up and a grade
assigned before the end of the next session
will be changed to "W, Session | is consid-
ered the next session following Sessions ||
and il of the previous academic year.

For 9000-level courses, an “I” may be as-
signed In lieu or “S" of "U" when the in-
structor judges that progress has been satis-
factory considering the difficulties exper-
ienced by a student. In this event, the
instructor will change the 1" to either a “S*"
or "'U" by the end of the next semester, as
defined above, and not to a "W"'

Slsi! and ‘S-u!'! Grades

Where a letter grade is assigned by an in-
structor in a course for which credit is
awarded on the basis of *S" or “U", any let-
ter grade from “A’ through "“C’* will be offi-
cially changed to an S’ by the Records Of-
tice, and other grades will be recorded as
“U". This conversion will also apply to

grades assigned by an instructor under
credit-by-examination.

Graduation Check

Upon completion of 30 hours toward a
planned program, the student should appiy
for a graduation check. The graduation
check will show the remaining requirements
for completion of a program based upon ei-
ther the catalog in effect at the time of initial
enrollment or that in effect at the time of the
check, at the option of the student.

Graduation Application

Application for graduation should be made
at registration for the session in which the
student plans to complete the requirements
for a degree program and must be submitted
no later than the date given in the college
calendar. Application for graduation will in-
clude a nonrefundable graduation fee. This
fee will be used to pay for the diploma and
cover and the use of a cap and gown.

Graduation Ceremony

A graduation ceremony will be held each
year near the end of Session 1. All students
who have completed requirements for de-
grees during the academic year and those
who expect to complete requirements during
the summer session are encouraged to par-
ticipate in the graduation ceremony. Stu-
dents who complete degree programs at the
end of the Session Il are required to attend.

Certificate Program

Completions

A student desiring 1o obtain a certificate for
completing a degree-associated or vocation-
al certificate program should apply for a
records review no later than the date shown
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in the coliege calendar for a graduation
check. Upon receiving an indication from the
Coordinator of Records that all required
work has been or is being completed, the
student must make a formal application for
the certificate. A certificate for a degree-
associated program will be awarded at a
meeting of the Board of Trustees. A certifi-
cate for a vocational program will be
awarded by the Provost of the campus.

Learning Resource Center
Services

A Learning Resource Center is available on
each campus, providing books, periodicals,
newspapers, microfilm and audio-visual
equipment and materials to support the cur-
riculum and leisure needs of students and
faculty. A combined card cataiog permits ac-
cess to materials held on any of the three
campuses. The Learning Resource staft as-
sists students and faculty in using materials
and securing inter-campus and inter-library
loans. To provide the best service for each
campus, the operating schedules of the
LRC's are slightly different.

Directed Individual Study

A student requiring a course for current
graduation, who has not had an opportunity
to enroll in that course, may take the course
under Directed Individual Study by making
arrangements with the Campus Dean. Direct-
ed Individual Study is defined as a class of
five or less students that is not required to
meet on an established three hours per week
schedule for the Session, and where there
are provisions for:

A. Meeting with the instructor at least
one and one-half hours a week for a
full Session or a proportionately
lesser time for courses of shorter
duration.

B. Instructor’'s option of more frequent
meetings and of meetings of longer

duration for those students needing
additional study.

C. An option for the student to com-
plete the course earlier than the
prescribed length upon mutual
agreement between student and in-
structor.

D. Standards and content, in the opin-
ion of the insfructor and the GCam-
pus Dean, o be comparable to a
reqularly scheduled class in the
subject.

District Courses

District Courses are those which may be re-
quired n a procram and/or are of advanced
nature, but which are not regularly sched-
uled by any campus due {o low demand. Dis-
trict courses are listed on each campus
schedule of classes published for each se-
mester. The location of the classes is an-
nounced one week before the opening of
classes and may be on any of the three cam-
puses. Location is based on the number of
students from any one campus registering
for the class. These classes will not be can-
celled due to low demand. Students are ad-
vised to register for these classes since they
are considered to be an "opportunity for en-
roilment™.

Learning Laboratory

The Learning Laboratory has been designed
to assist the student by providing various
festing services and individualized materiais
for instruction. The Learning Center func-
tions both as supplemental assistance to
regular programs and to remedy educational
deficiencies.

Individualized materials in the Center include
English, reading, mathematics, spelling, ca-
reer devetopment, and college survival skills.
Seli-instructional materials, programmed
texts, and peer-tutorial assistance for stu-
dents are available.
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STUDENT AFFAIRS

Counseling

Counselors are available to assist students
and prospective students with academic, vo-
cational, or personal matters. These services
are available on campus each weekday and
evening by appointment and at other loca-
tions throughout the district upon arrange-
ment. Special counseling for minorities and
women is available.

Program Selection and
Placement

Each reguiar student who enrolis in the col-
lege must select a program from the Associ-
ate in Arts, Associate in Science, or one of
the Certificate programs offered. Counsel-
ors, Program Planners, and Career Informa-
tion Specialists are available to help with
these selections. Program changes may be
made at the end of any session bul must be
approved by a counselor.

Test scores are not required for enrollment.
However, certain test scores such as ACT,
SAT, or GED, together with previous grades,
experiences, recommendations, outside ac-
tivities, and time away from formal education
may be used for counseling in program se-
lection and class placement.

Placement Testing

A degree-seeking student must complete the
College Basic Testing Program and have a
counselor interview within the first semester.
All other students must complete the Testing
Program within the first fifteen hours. Coun-
selors may use other tests and inventories to
help students determine their abilities,
needs, values, interests, or aptitudes. These
testing services are available to any student
or prospective student in the community at
no cost to the individual.

Identification Cards

Each student is issued an identification card
as part of the registration invoice. This card
may be required for schedule changes, li-
brary use and other college functions. Loss
should be reported to a counselor immedi-
ately.

Consequences of Unmet
Financial Obligations
Credits will not be officially awarded and

transcripts will not be released until student
financial obligations are met. Such financial

obligations include, but are not limited to, li-
brary accounts, revolving loans, and veteran
deferred payments. A student who has a fi-
nancial obligation outstanding will not be al-
lowed to register until the obligation is paid.

Job Placement

Through the counseling staff on each cam-
pus, the college has established a Job
Placement Program to assist studenis in ob-
taining part-time or full-time jobs.

Veterans Benefits

All degree programs at the college are ap-
proved for education and training under the
various Veterans Administration programs.
However, it is the responsibility of the stu-
dent to obtain and present to a counselor the
original certificate of eligibility from the Vet-
erans Administration.

A veteran must select and follow a single de-
gree or vocational certiticale program. The
first change to a program requires notifica-
tion 1o the resident VA Counselor. A second
change must be approved by the Veterans
Administration Regional Qffice. Eligible sons
and daughters must have Regional Office
approval for any change, including the first.

The Veterans Administration pays the entitle-
ment directly to the student. In turn, the stu-
dent must pay fees and obtain the necessary
books. Counselors can furnish additional in-
formation on Veterans Administration pro-
grams and procedures.

Upon their request, veterans may receive a
60-day deferment for the payment of regis-
tration fees beginning with the first day of
classes in any academic term each time
there is a delay in receipt of benefits. If the
academic session is for less than 60 days,
the deferment shall be limited {o ten days
less than the number of days in the session.

A promissory note will be required for each
determent, payment of which is required
within 15 calendar days after benefits are re-
ceived.

Tutorial assistance is available for veterans
having a deficiency in one or more subjects
and will be paid for by the Veterans Admin-
istration.

Withdrawal Policy

A student who wishes to withdraw from the
college is required to have an exit interview
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with the counselor at the campus where reg-
istered. When possible, a conference with
each instructor is also recommended before
withdrawal. Improper withdrawal from any
course may result in the award of a failing
grade. A student administratively withdrawn
from a class for excessive absence will be
assigned a grade of "W". The last day to
withdraw each term without penalty is shown
on the college calendar.

Emergencies

Fire and evacuation exits are identified in all
buildings and are to be used in emergencies.
No health services are provided by P-HCC
nor does P-HCC assume responsibility for
medical emergencies. In case of disaster, the
President or the senior college official
present may cancel classes. Local radio sta-
tions will be asked to carry announcements
regarding cancellation and re-opening in
emergency situations.

Any emergency situation observed by a stu-
dent should be reported immediately to the
Office of the Provost.

In case of a personal emergency, the college
will try to contact the student. However, the
college can assume no responsibility for
making such contacts.

Student Conduct

In accordance with Florida Slatutes, no stu-
dent attending Pasco-Hernando Community
College may participate in any activities that
are disruptive to the normal, peaceful, and
orderly operation of state institutions of high-
er learning.

The tollowing actions are prohibited at or on
any campus, or at any college sponsored or
college-affiliated activity or event. Violation
of any of these regulations may result in dis-
ciplinary action. Disciplinary action may also
be imposed for special circumsiances as
prescribed by law:

1. Possession or consumption of alcoholic
beverages.

2. Use, possession, sale, barter, exchange,
gift, distribution, or other transaction of
any narcotic drug, as defined in Chapter
398 of the Florida Statutes; this includes
cannabis sativa (marijuana).

3. Cheating in any form.

4. Stealing.

5. The use of indecent or abusive lan-

guage.
6. Gambling.
7. Hazing.

8. Vandaﬁém or destruction of property.
8. Falsification of college records.

10. Unauthorized use of the college name.
11. Lewd or mdeéem conduct.

12. Behavior or actions which are disruptive
to the normal, peaceful, and orderly op-
eration of the college.

13. Violation ot a federal or state law; a
county or city ordinance.

14. Repeated offenses of a less serious na-
ture.

15. Assault or physical abuse.

16. Possession or use of explosives (inclug-
ing fireworks), chemical agents, or
deadly weapons. This policy does not
apply to law enforcement officers.

17. Unauthorized entry or occupancy of col-
lege facilities.

18. Conspiracy or solicitation to commit an
uniawful act or to violate any college
regulations or policies.

18. Repeated violations of college traffic
rules while on campus.

A student may be dismissed from the Para-
medics Program for any of the following rea-
sons. In all cases Board Rule 6Hx19-6.17,
Student Disciplinary Procedures, will be fol-
lowed.

1. Any action outlined in Board Rule
B6Hx19-6.15, Student Conduct, and as re-
peated above under the section on Stu-
dent Conduct.

2. Refusing to follow an order from any
physician, hospital staft member or col-
lege instructor.

3. Endangering a patient's life by:



a. leaving the patient unguarded in
time of a crisis.

b. delaying care that is within the stu-
dent's realm of ability and/or know-
ledge.

c. performing skills or procedures that
are beyond the reaim of the stu-
dent's ability and/or knowledge.

4. Being found in any restricted or unau-
thorized areas.

5. As the result of due process proceedings
based upon a request in writing from the
hospital or participating agency that the
student be withdrawn from said agency.

6. Aggressive, rude behavior {0 any college
staff members, hospital staff members,
Medical Director, physician, patient, or
student.

7. A failing grade awarded by the Medical
Director due to the student's attitudinal
pertormance, and based upon stated
professional reasons or practices.

Disciplinary Procedures

Alleged violations of student regulations or
other student misconduct shall be referred
to the Campus Provost. Reprimands or unre-
corded disciplinary probations may be ad-
ministered by the Provost. Disciplinary pro-
bation will be recorded on the student's per-
manent record when approved by the Vice
President upon the recommendation of the
provost. In sifuations where the penaltly
could be disciplinary suspension (not to ex-
ceed one session) or dismissal from the col-
lege, the problem will be referred by the Pro-
vost to a disciplinary board. The board will
be composed of the Vice President as chair-
man, Campus Dean, a counselor, a student,
and a faculty member. Except for the chair-
man, all members of the board will be from
the accused student’'s campus.

in all cases in which disciplinary suspension
or dismissal could result, the student will be
notified by certified mail of the nature of the
charges and evidence against him or her
and the time and date of the hearing. The no-
tice shall also inform the student of the right
to appear at the hearing, to face the accuser,
and to present any applicable evidence on
own behalf. After careful and thorough hear-
ing on the case, the disciplinary board shall
make a final determination by majority vote
in accordance with one of the following ac-
tions:
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1. Dismissal from college.

2. Disciplinary suspension for a specified
period of time.

3. Disciplinary probation, which may or
may not be recorded on the student's
permanent record.

4. Administrative reprimand.

5. Removal of the charges against the stu-
dent.

Decisions of the disciplinary board may be
appealed to the President. In all cases in
which disicplinary suspension or dismissal
from the college has been determined, a
copy of the proceedings of the hearing shall
be sent to the President. Nothing in this pro-
cedure shall be so construed as to prevent
the President or any appropriate official of
the college trom taking such immediate ac-
tion as deemed necessary, except that final
action shall be in accordance with the proce-
dure as prescribed.

Student Grievances

1. Students should first attempt to resolve
grievances locally and informally
through discussion with the following
campus officials, in the order listed:

a. Instructor (for course/grade related
matters)

b. Coordinator of Counseling
c. Campus Dean
d. Provost

Each official, upon receipt of a griev-
ance, shall investigate the circum-
stances — to include interviews with the
individuals involved where necessary —
and shall attempt to resolve the problem
If unable to do so, the official will refer
the matter to the next higher level of re-
sponsibility as indicated above.

2. Should the grievance not be seltied at
the campus level within ten working
days, it shail be referred by the Provost
in writing to the Vice President who shall
attempt to resolve the matter within five
working days of receipt. If this effort is
unsuccessful, the Vice President will,
depending upon the seriousness of the
complaint, take one of the following ac-
tions:

a. Referral to the Student Affairs Coun-
cil for its recommendation to the
President’'s Council within ten work-
ing days.
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b. Direct referral to the President’s
Council for final decision, if appro-
priate, at its next scheduled meet-
ing.

c. Recommendation to the President
for appointment of a Special Ap-
peals Board to conduct a formal ad-
ministrative hearing as the basis for
final action by the President.

3. The student grievant may request assis-
tance from the Equal Access/Equal Op-
portunity Officer at any point during the
grievance process. The EA/EO Officer
is not to represent the grievant, but only
to aid the complainant in defining the is-
sue(s) and arranging appointments with
campus officials under paragraph 1
above. When such assistance is re-
quested, the EA/EQ Officer shall mon-
itor progress of the case to its conclu-
sion.

4. The basis on which a grade was awarded
may not be challenged under this griev-
ance procedure. The accuracy of re-
cording the grade may be questioned
and appropriate correction may be
sought.

Privacy Of Student Records

The college shall maintain such information
in its file for each student as is considered
essential and appropriate to college oper-
ations and student weltare. These records
are considered confidential, and strict secu-
rity procedures will be followed by the Col-
lege regarding the release of student infor-
mation.

Students, or their parents in certain cases,
have the right to review and to obtain copies
of their official records, to seek correction of
information contained in those records, and
1o limit disclosure of information from the
records.

In the absence of written notice by a student
to withhold any or all information classified
as “directory”’, the college reserves the right
to distribute this material. Directory informa-
tion is defined as the name, address, social
security number, telephone number, date
and place of birth, major field of study, dates
of attendance, degrees and awards received,
participation in officially recognized activi-
ties, and the most recent educational institu-
tions aitended by the student. Copies of the
complete policy on this subject may be
found in the Offices of the Counseling Staff
and Provost of each Campus, and in the Of-
fice of the President.

Student Use Of College
Facilities

Students are not parmitted to remain in any
collage building after college hours without
faculty supervision. Loitering on college
property or at teaching locations is not per-
mitted.

Student Government
Association

Each campus has a Student Government As-
sociation. Membership is composed of all
students at each location. The purpose of
these associations is to promote active, re-
sponsible, and cooperative citizenship
through participation and self-government
and to participate in the planning and con-
duct of extracurricular activities in harmony
with student interests.

Student Activities

Participation in extracurricular student ac-
tivities 1s encouraged. Students having com-
mon interests may form clubs. arouns. or or-
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Associate in Arts

An Associate in Arts Degree will be awarded upon completion of 60 credit hours. Thirty-nine semester
hours must be in General Education courses as provided in the state-wide Articulation Agreement.
The remaining 21 hours may consist of any courses in the catalog section on “Courses’ except those
at the 9000-level, those listed as Physical Education, or Cosmetology, or those designated for Voca-
tional Certificates. Fifteen hours of credit, other than credit-by-examination, must be earned in resi-
dence at Pasco-Hernando Community College. A cumulative grade-point average of not less than 2.0
or “C" must be achieved by graduation.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session I
ENC 1103-1136 English Composition | & Il 3! 3

(ENC 1013 plus ENG
1026 may be substi-
tuted for ENG 1103)

MGF 1113 and MGF  Mathematics 3 3
1114 or any course

with a prefix of

MAC, MGF, STA

Any course with a Biological Science 3
prefix of APB, BOT,
BSC, MCB, 20O

Any course with a Physical Science 3
prefix of CHM, PSC,

PHY

PSY 1000 Behaviorai Science 3
Any course with a Social Science (Elective) 3

prefix of AMH, ANT,
ECO, EUH, GEA, INR,
MAF, POS, SOC. EDE,
IDS, STD 1100, HUMM,
EXP, SOP, DEP, SOW

Electives 3 3
15 15
SOPHOMORE
Any course with a Humanities 3 8
prefix of HUM
Any course with a Science Elective 3
prefix of APB, BOT,
BSC, MCR, OCE, 200,
CHM, PSC, PHY,
EVS, GLY
POS 2041 American Federal Government 3
Social Science 3
Electives 6 9
15 15

it 1s strongly recommended that ENC 1103 (English Composition |) be taken during the first 12 hours
of courses and that MGF 1113 (College Mathematics |) be taken within the first 15 hours of course
work. If the need for 9000-leve! developmental courses is indicated by pre-test scores, they should
be taken within the first six hours of course work and ENC 1103 and MGF 1113, as applicable, should
be taken as soon thereafter as the student demonsirates the necessary skills for these courses.

The student should select electives which are relevant to his/her proposed major. It the major is un-
decided, counselors are prepared {o provide assistance in the selection process.



not apply to the Associate in Arts or Associ-
ate in Science Degrees or Certificates. How-
ever, for students entering the collegg in
1979-80 or earlier, a maximum of six hours
may be applied toward the Associate in Gen-
eral Studies Degree or Certificate.

Cooperative Education
Program

Cooperative Education balances occupa-
tional experience with formal classroom in-
struction. The program blends thecry and
practice. Objectives are to provide relevance
in the educational process and direction in
career planning while bringing business, the
community, the college, and the student
closer together for the benefit of all con-
cerned. '

These objectives are obtained by coordinat-
ing fuil or part-time work that is reievant to
career goals with full or part-time class loads
for Cooperative Education students. Though
most of Pasco-Hernando Community Col-
lege's Cooperative Education students will
choose to work and attend schoo! at the
same time (the Parallel Plan), the coliege al-
s0 allows alternating periods of full-time
work and full-time study (the Alternating
Pian).

A student must have a minimum of 12 semes-
ter hours of academic work completed with a
grade-point average of 2.0 or better before
being assigned to an employer. Students
may apply for admission to the Cooperative
Education Program at any time. A student
who participated in this type of program in
high school will be allowed to waive COE
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1000-Cooperative Education |. An individua!
interested in the Cooperative Education Pro-
gram should follow the procedures outlined
below:

1, Obtain an "Application for Coop-
erative Education Program’ form from a
counselor or from a Cooperative Educa-
tion Office.

2 Complete this form with the re-
quired retferences and make an appoint-
ment with the cooperative education ad-
visor for an interview.

3 The advisor will interview the
student with regard to career interests
and possible cooperative assignment.

4. It the stiudent js accepted into the
program, the cooperative education ad-
visor will assign an appropriate training
position.

Police Standards Program
(Basic Recruit)

Pasco-Hernando Community College offers
the Basic Recruit, Police Standards Pro-
gram. This program fulfills the requirements
set forth by the Florida Police Standards and
Training Commission Basic Recruit Curricu-
lum.

Six hours of credit may be granted for the
successiul completion of a Florida Police
Standards Basic Recruit Course. Credit is
not applicable {o those who have already
qualified for credit under the provisions of a
previous catalog. Under this provision, three
hours each will be awarded for CCJ 2220,
Criminal Law, and for CJT 1100, Criminal in-
vestigation.




37
Associate in Science

An Associate in Science Degree will be awarded upon completion of a minimum of 60 credit hours
earned in a career or technical program. The individual must complete the 15-hour core program for
the Associate in Science Degree and the remaining hours from an approved program. Courses des-
ignated for Vocational Certificates, or at the 5000-level, or as Physical Education are not applicable
to this degree. Fifteen hours of credit, other than credit-by-examination, must be earned in residence
at Pasco-Hernando Community College. A cumulative grade-point average of not less than 2.0 or “C"
must be achieved by graduation.

The 15-hour core program for the Associate in Science Degree is:

COURSE DESCRIPTION SEMESTER HOURS
ENC 1013-1026 Communication Skills | & II, or

ENC 1103-1136 English Composition | & I

POS 2041 American Federal Government

Any course with a Social Science (elective) 3

prefix of AMH, ANT,
DEP 2002, DEP 2302,
DEP 2401, ECO, EDE
1036, EDE 1037, EDE
2038, EUH, EXP 1600,
INR, IDS 1190, GEA,
MAF, POS, SOC, SOP
1602, SOP 2711, STD
1100, SOW

S0P 1602* Human Relations 3

15

*SOP 1602 is required for all Associate in Science Programs except Paramedics and Nursing. The
Paramedics Program requires SOP 1602 or PSY 1000. The Nursing Program requires PSY 1000.

It is strongly recommended that the first of any required English and mathematics courses be taken
within the first 15 hours of course work. If the need for 9000-level developmental couraas is indicated
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by pre-test scores, they should be taken within the first six hours of courses. The first of any required
English and mathematics courses, as applicable, should be taken as soon thereafter as the student
demonstrates the necessary skills for these courses.
The Associate in Science Degree programs offered at Pasco-Hernando Community College are the:
Associate in Science in Business with options in:
Accounting i
Agri-Business Technology
Banking
Court Clerk
General Business
‘Marketing/Distributive Education
Office Administration
Real Estate
Secretarial Science
Secretarial Science/Legal Secretary Option
Associate in Science in Building Construction Technoiogy
Associate in Science in Cosmetology
Associate in Science in Criminal Justice - Law Enforcement
Associate in Science in Diesel Mechanics Technology
Associate in Science in Electronics Technology - Digital Systems
Associate in Science in Electronics Technology - General Systems
Associate in Science in Electronics Technology - Medical Systems
Associate in Science in Environmental Pollution Control Technology
Associate in Science in Food Service

Associate in Science in Nursing

Associate in Science in Paramedics
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Associate in Science—Accounting

This program is for students who intend to seek employment in the field of accounting.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session i1

ENC 1013-1026 Communication Skills | & i, or 3 3

ENG 1103-1136 English Composition | & I

GEB 1011 Introduction to Business 3

ACC 2001-2021 Principles of Accounting | & I 3 3

MAN 2000 Principles of Management 3

SOP 1602 Human Relations 3

COC 1300 Introduction to Data Processing 3

SES 2321 Office Machines 3

Elective (Social Science) 3
15 15

SOPHOMORE

POS 2041 American Federal Government 3

FIN 2000 Principles of Finance 3

BUL 2111-2112 Business Law | & Il 3 L)

ACC 2108-2129 intermediate Accounting | & Il 3 3

ACC 24089 Cost Accounting 3

ACC 2509 Federal Income Tax Principles 3

SES 2335 Business Correspondence 3

Elective 3
15 15

Suggested Electives:

MAN 2800
MAN 2300
MAR 1011
SES 1100
COE 1000
— 1849
— 2949

Small Business Management
Personnel Management
Principles of Marketing
Beginning Typewriting
Cooperative Education |
Cooperative Education |l
Cooperative Education Ili
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Associate in Science in Agri-Business Technology

This program prepares the student for employment in the business field of agriculture. The student
may specialize in citrus, beef cattle, production, or ornamental horticulture.

COURSE

GEB 1011

POS 2041
ENC 1013-1028
ENC 1103-1136
QMB 1001
AGG 1301
AGG 2941
AGG 2942
Electives

SOP 1602
BUL 2111
ACC 2001
MAR 2101
MAR 1011
MAN 2000
AGG 2843
AGG 2944
Electives
Elective

DESCRIPTION SEMESTER HOURS
CREDIT

FRESHMAN Session | Session 1l

Introduction to Business 3

American Federal Government 3

Communication Skills | & II, or 3 3

English Composition | &

Business Mathematics 3

Agri-Business Technology 3

Agriculture Employment Practicum | 3

Agriculture Employment Practicum il 3

(From Agri-Business Electives) 6
15 15

SOPHOMOCRE

Human Relations 3

Business Law | 3

Principles of Accounting

Salesmanship, or 3

Principles of Marketing

Principles of Management 3

Agriculture Employment Practicum Il|

Agricuiture Employment Practicum IV 3

(From Agri-Business Electives) B

(Social Science)

“U.,“mw w

Agri-Business Electives:

SOS 2102
AGR 2222
ANS 2240
ANS 1003
ANS 1611

ORH 2001
ORH 2002
ORH 2840
FRC 2211
FRC 2220
FRGC 1242
PMA 2201

HOS 2054

Soil Science and Fertilizers

Forage, Cover and Grain Crops

Beef Cattle Production

Animal Science

Livestock and Meat Selection, Grading
and Processing

Ornamental Horticulture |

Ornamental Horticulture I

Landscape Design and Maintenance

Citrus Culture |

Citrus Culture |l

Citrus Production Management

Pests and Diseases of Citrus and

Orna menlals

Florida Plant Nursery Operations
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Associate in Science in Business—Banking

This program provides a fundamental background for a career in banking. Courses are suited to the
student’s particular interests and needs. All banking courses listed below are approved by the Amer-
ican Institute of Banking.

COURSE DESCRIPTION AMERICAN INSTITUTE SEMESTER HOURS
OF BANKING COURSE CREDIT
DESIGNATION Session | Session I
FRESHMAN
ENC 1013-1026 Communication Skills | & (I, or 3 3
ENC 1103-1136 English Composition | & 1l
BAN 1110 Principles of Banking AIB 112 3
SOP 1602 Human Relations 3
ACC 2001 Principles of Accounting | AlB 101 3
ACC 2021 Principles of Accounting !l AlB 102 3
GEB 1011 Introduction to Business 3
FIN 2230 Money and Banking AlB 210 3
SES 1100 Beginning Typewriting 3
Elective (Banking) 3
15 15
SOPHOMORE
BAN 2800 Law and Banking AlB 108 3
ECO 2013 Principles of Economics | AIB 107 3
ECO 2023 Principles of Economics I 3
POS 2041 American Federal
Government 3
MAN 2000 Principles of Management 3
BAN 2720 Bank Management AIB 220 3
SES 2335 Business Correspondence 3
Eiective (Social Science) 3
Elective (Banking) 3
Elective 3
15 15

Suggested Electives:

BAN 2400 Trust Functions and Services AlB 208
BAN 1220 Loan and Discount
BAN 2240 Instaliment Credit AIB 205
BAN 1250 Real Estate Finance in Banking AlB 204
BAN 2150 Marketing for Bankers AlB 202
BAN 2200 Credit Administration AIB 203
BAN 2303 Savings and Time

Deposit Banking AiB 207
BAN 1210 Analyzing Financial Statements AlB 103
COE 1000 Cooperative Education |
— 1049 Cooperative Education [l
— 29498 Cooperative Education I

Credit may be awarded for BAN 1110 (AIB 112), FIN 2230 (AIB 210), BAN 2800 (AIB 106), and BAN 2720
(AIB 220), to students who have successfully completed the same AIB courses, and who have suc-
cessfully completed written examinations on the courses administered by the college. The Credit-by-
Examination tee will be waived one time per course for qualifying students.
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Associate in Science in Business—Court Clerk

This program provides the fundamentals for individuals to gain employment as court clerks.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session !l
ENC 1013-1026 Communication Skills | & I, or 3 3
ENC 1103-1136 English Composition | & I
*SES 1100-1110 Beginning & Intermediate
Typewriting 3 3
*SES 1210-1211
Shorthand | & I 3 3
QMB 1001 Business Mathematics 3
POS 2041 American Federal Government 3
SES 2441 Legal Procedures | 3
COE 1000 Cooperative Education | 1
— 1949 Cooperative Education |} 3
15 16
SOPHOMORE
POS 2112 State & Local Government 3
SOP 1602 Human Relations 3
SES 2120 Advanced Typewriting 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
SES 2442 Legal Procedures | 3
SES 2443 Legal Procedures Il 3
—— 2948 Cooperative Education !l 3
SES 2401 Office Procedures | 3
Elective (From Approved Business Electives) 2
14 15

“Typewriting and shorthand courses may be waived by satisfactorily completing the next level
course. The hours waived must be substituted with elective hours from the Approved Business Elec-
tives for the program.

Approved Business Electives:

SES 2212 Shorthand (fl

SES 2213 Shorthand IV

SES 2321 Office Miachines

SES 2402 Office Procedures I

SES 2361 Machine Transcription

SES 2154 Word Processing: Text Editor

SES 2151 Word Processing: Memory Typewriter



Associate in Science in Business—General Business
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This program is offered for students who plan to enter business upon graduation from Pasco-
Hernando Community College. Graduates should be qualified for a clerical or junior execulive posi-

tion.

COURSE

ENC 1013-1026
ENC 1103-1136
SES 1100
POS 2041
GEB 1011

SOF 1602
QMB 1001
Elective
Electives

ACC 2001-202t
COC 1300
SES 2321

BUL 2111-2112
ECO 2013
SES 2335
MAN 2000
Elective

Suggested Electives:

SES 1210
SES 1211
MAR 1011
ECO 2023
SES 1110
REE 1000
REE 2041
FIN 2000
MAR 2101
MAN 1800
MAN 2300
COE 1000
— 1949
—— 2948

DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session I
Communication Skills | & 11, or 3 3
English Composition | & |l
Beginning Typewriting 3
American Federal Government 3
Introduction to Business 3
Human Relations 3
Business Mathematics 3
(Social Science) 3
6
15 15
SOPHOMORE
Principles of Accounting | & I 3 3
Introduction to Data Processing 3
Office Machines 3
Business Law | & 3 3
Principles of Economics | 3
Business Correspondence 3
Principles of Management 3
3
15 15

Shorthand |

Shorthand I

Principles of Marketing

Principles of Economics I
Intermediate Typewriting

Real Estate Principles and Practices |
Real Estate Principles and Practices 11
Principles of Finance

Salesmanship

Small Business Management
Personnel Management

Cooperative Education |

Cooperative Education i

Cooperative Education Il
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Associate in Science in Business— Marketing/Distributive Education

The Marketing/Distributive Education career program provides the opportunity for a student to ac-
quire the basic tools to build a successful career in this many-faceted field. The program is centered
around the economic process of distributing goods and services to the consumer.

COURSE

GEB 1011
QMB 1001
MAR 1011
MAR 2101
ENC 1013-1026
ENC 1103-1136
MAR 1941A
MAR 1941B
ECO 2013
SES 2335

ACGC 2001-2021
BUL 2111

MAN 2000
SOP 1602
MAR 2941A
MAR 2941B
POS 2041
Elective
Elective

:Suggested Electives:

MAN 1800
MAN 2300
BUL 2112
‘FIN 2000
COC 1300

DESCRIPTION

FRESHMAN

tntroduction to Business
Business Mathematics
Principles of Marketing
Salesmanship
Communication Skills | & Il, or
English Composition | & 1|
Marketing Practicum
Marketing Practicum
Principles of Economics |
Business Correspondence

SOPHOMORE

Accounting | & I}

Business Law |

Principles of Management
Human Relations

Marketing Practicum
Marketing Practicum
American Federal Government
(Social Science)

Small Business Management
Personnel Management
Business Law |l

Principles of Finance

Introduction to Data Processing

SEMESTER HOURS

CREDIT
Session | - Session It

3

3
3

3
3 3
3

3
3

3
15 15
3 3
3

3
3
3

3
3

3

3
18 15
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Associate in Science in Business—0Office Administration

This program is designed to provide the necessary skills for students who plan to seek an office posi-
tion such as General Office Clerk, Typist, Receptionist, Transcribing Machine Operator, Administra-
tive Assistant, and Records Supervisor.

COURSE

ENC 1013-1026
ENC 1103-1136
*SES 1100-1110
GEB 1011

SOP 1602
QwvB 1001
COC 1300
POS 2041
Elective

ACC 2001

SES 2401-2402
SES 2120

SES 2321

SES 2335

SES 2361

SES 2151

SES 2154
Electives
Elective

DESCRIPTION

FRESHMAN

Communication Skills | & II, or
English Composition { &

Beginning & Intermediate Typewriting
Introduction to Business

Human Relations

Business Mathematics

Introduction to Data Processing
American Federal Government
(From Approved Business Electives)

SOPHOMORE

Principles of Accounting |

Office Procedures | & Il

Advanced Typewriting

Office Machines

Business Correspondence

Machine Transcription

Word Processing: Memory Typewriter
Word Processing: Text Editor
(From Approved Business Electives)
(Social Science)

SEMESTER HOURS

CREDIT
Session | Session I
3 3
3 3

3
3
3
3
3
3
15 15
3
3 3
3
3
3
3
1
1
3 3
3
i5 17

*Typewriting courses may be waived by satisfactorily completing the next level course, The hours
waived must be substituted with elective hours from the approved Business Electives for the program.

Approved Business Electives:

ACC 2021
BUL 2111
BUL 2112
ECO 2013
ECO 2023
MAN 1800
MAR 1011
MAR 2101
FIN 1000
MAN 2000
MAN 2300
SES 2131
SES 2441
SES 2442
SES 2443
SES 1210
SES 1211
SES 2212
SES 2213

Principles of Accounting li
Business Law |

Business Law |l

Principles of Economics |
Principles of Economics Il
Small Business Management
Principles of Marketing
Salesmanship

Personal Finance
Principles of Management
Personnel Management
Legal Typewriting

Legal Procedures |

Legal Procedures |l

Legal Procedures Il
Shorthand |

Shorthand ||

Shorthand (Il

Shorthand 1V
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Associate in Science in Business—Real Estate

The purpose of this program is to acquaint the student with basic fundamentals of real estate and to
prepare the student for entrance into the real estate profession.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
! FRESHMAN Session | Session I
ENC 1013-1026 Communication Skills | & I, or 3 3
ENC 1103-1136 English Composition | & I
POS 2041 American Federal Government 3
SOP 1602 Human Relfations 3
REE 1000 Real Estate Principles and
_ . Practices | : 4
QMB 1001 Business Mathematics 3
GEB 1011 Introduction to Business 3
REE 1030 Real Estate Salesmanship 3
Electives 6
16 15
SOPHOMORE
REE 2091 Current Issues in Real Estate 3
REE 2441 Florida Real Estate Land Tiiles 3
MAN 2000 Principles of Management 3
ECO 2013 Principles of Economics | 3
BUL 2111-2112 Business Law | & Ii 3 3
REE 2200 Real Estate Finance 3
REE 1100 Real Estate Appraisal 3
Electives 2 3
14 15
Suggested Electives:
REE 1300 Real Estate Investment
REE 2041 Real Estate Principles and Practices 11
REE 2270 Mortgage Broker in Mortgage Lending
COE 1000 Cooperative Education |
—— 1949 Cooperative Education i

— 2048 Cooperative Education |
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Associate in Science in Business - Secretarial Science

This program meets ihe needs of the student desiring college-level training in secretarial science.

COURSE

ENC 1013-1026
ENC 1103-1136
*SES 1100-1110
*SES 1210-1211
SOP 1602
QmB 1001
GEB 1011
POS 2041

SES 2361

ACC 2001

SES 2401-2402
SES 2212-2213
S8ES 2120

SES 2335
COC 13¢0
SES 2321
Elective

DESCRIPTION SEMESTER HOURS

\ CREDIT

FRESHMAN Session | Session Il
Communication Skilis | & I, or 3 3
English Composition 1 & |1
Beginning & Intermediate Typewriting 3 3
Shorthand t & 3 3
Human Relalions 3
Business Mathematics 3
Introcuction {o Business 3
American Federal Government 3

15 15

SOPHCMORE
Machine Transcription 3

Principles of Accounting | 3
Office Procedures | & [I 3 3
Shorthand Il & IV 3 3
Advanced Typewriting 3
Business Correspondence 3
Introductien to Data Processing 3
Office Machines 3
(Social Science)

18 15

»Typewriting and Shorthand courses may be waived by satistactorily completing the next level
course. The hours waived musi be substituted with elective hours from the Approved Business Elec-

tives for the program.

Approved Business Electives:

ACC 2021
BUL 2111
BUL 2112
ECO 2013
ECO 2023
MAR 1011
MAR 2101
FIN 1100
MAN 1800
MAN 2000
MAN 2300
SES 2151
SES 2154
SES 2441
SES 2442
SES 2443
SES 2131

Principles of Accounting |l
Business Law |

Business Law |l

Principles ot Economics |
Principles of Economics i
Principles of Marketing
Salesmanship

Personal Finance

Small Business Management
Principles of Management
Personnel Management
Word Processing: Memory Typewriter
Word Processing: Text Editor
Legal Procedures [

Legal Procedures |t

Legal Procedures |l

Legal Typewriting
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Associate in Science in Business - Secretarial Science/
Legal Secretary Option

This Option, as claritied by the following program structure, is designed {o provide the necessary
skilis for students who plan to seek a career as a Legal Secretary.

COURSE

ENC 1013-1026
ENC 1103-1136
»SES 1100-1110
»SES 1210-1211
GEB 1011
SOP 1602
QmB 1001
POS 2041

ACC 2001

SES 2401-2402
SES 2131
»SES 2212
SES 2441-2442
SES 2335

SES 2361
Elective
Elective

DESCRIPTION SEMESTER HOURS
CREDIT

FRESHMAN Session |/ Session Il

Communication Skills | & I, or 3 3

English Composition | & I

Beginning & Intermediate Typewriting 3 3

Shorthand | & Ii 3 3

Introduction to Business 3

Human Reiations 3

Business Mathematics 3

American Federal Government 3
15 15

SOPHOMORE

Principles of Accounting | 3

Office Procedures | & Il 3 3

Legal Typewriting 3

Shorthand (il 3

Legal Procedures | & I 3 3

Business Correspondence 3

Machine Transcription 3

(From Approved Business Electives) 3

(Social Science) 3
18 15

*Typewriting and Shorthand courses may be waived by satisfactorily completing the next level
course. The hours waived must be substituted with elective hours from the Approved Business Elec-

tives for the program.

Approved Business Electives:

SES 2321
SES 2213
SES 2443
SES 2151
SES 2154
COC 1300

Office Machines

Shorthand 1V

Legal Procedures |lI

Word Processing: Memory Typewriter
Word Processing: Text Editor
Introduction to Data Processing
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Associate in Science in Building Construction Technology

The program is designed to prepare the student for work in the building and construction field.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session Il

ENC 1013-1026 Communication Skills | & I, or 3 3

ENC 1103-1136 English Composition | & I

QMB 1001 Business Mathematics _ 3

MTB 1013 Introduction to Technical Mathematics 3

BCT 1040 Basic Drafting & Blueprint 3

Reading

BCN 1220 Structures | 3

SOP 1602 Human Relations 3

"BCT 1941 Building Construction Practicum | 3

*BCT 1942 Building Construction Practicum I 3

POS 2041 American Federal Government 3
15 15

SOPHOMOCRE

MAN 2300 Personnel Management 3

BCN 2610 Consltruction Estimating 3

BCN 1221 Structures |l 3

BCN 2765 Codes, Contracts, & Spegifications 3

ARC 1120C Architectural Drawing 3

*BCT 2943 Building Construction Practicum Il 3

BCT 2944 Building Construction Practicum [V 3

HES 1402 Advanced First Aid & Emergency Care 3

Elective (Social Science) 3

‘Elective - (Building Construction) 3
15 15

Suggested Electives:

ETM 2610 Mechanical Systems

BCN 1520 Electrical Systems

BCN 1501 Plumbing Systems

SUR 2201C ] Surveying |

SUR 2200C Surveying I

ETC 2210 Soil Mechanics

*Two of the above-suggested Electives can be substituted for any two of the first three Building Con-
struction Practicums.
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Associate in Science in Cosmetology

This program is designed to prepare persons for initial employment in the cosmetology field under
such primary job title as Cosmetologist. Supportive instruction 1s provided in mathematics, commu-
nication skills, human relations, and political science.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT

FRESHMAN Session ! Session If Session if
COS 1131 Cosmetology | 18
COS 1132 Cosmetoiogy |l 17
ENC 1013 Communication Skills [ or 3
ENC 1103 English Composition |
COS 1133 Cosmetology IlI 12

18 17 15
SOPHOMORE

ENC 1026 Communication Skills II, or 3

ENC 1136 English Composition I

SOP 1602 Human Relations 3

POS 2041 American Federa! Government 3

Elective (Social Science) 3
12
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Associate in Science in Criminal Justice—Law Enforcement

This program provides a professional background to those preparing for careers in law enforcement.
This program should be followed by those intending to pursue a two-year degree program in law en-
forcement. ;

CQURSE DESCRIPTION - SEMESTER HOURS
CREDIT
FRESHMAN ' Session | Session /I
ENC 1013-1026 Communication Skills | & Il or - 3 3
ENC 1103-1136 English Composition | & I
POS 2041 American Federal Government 3
SOP 1602 Human Relations 3
CCJ 1100 introduction to Law Enforcement 3
2GJT 1100 Criminal Investigation 3
CCJ 1410 Police Organization & Admimistration 3
CCJ 1420 Police Operations 3
Electives 6
1637 15
SOPHOMORE
SOC 2000 Introduction to Sociology 3
CJT 1110 Introduction to Criminalistics 3
>GCJ 2220 Criminal L.aw 3
DEP 2002 Child Psychology, or 3
DEP 2302 Adolescent Psychology
CCJ 2130 Police Community Relations 3
CCJ 2260 Rules for Police ; 3
CCJ 2930 Seminar in Police Problems 3
CCJ 2000 Police Role in Crime 3
Elective (8ccial Science) S
Elective 3
15 15

*Pasco-Hernando Community College offers the Basic Recruit, Police Standards Program. This pro-
gram fulfills the requirements set forth by the Florida Police Standards and Training Commission Ba-
sic Recruit Curriculum. Six hours of credit may be granted for the successful completion of a Florida
Police Standards Basic Recruit Course. Under this provision, three hours each will be awarded for
CCJ 2220, Criminat Law, and CJT 1100, Criminal Investigation. Credit Is not applicable to those who
have already qualified for credit under the provisions of a previcus catalog. : :
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Associate in Science in Diesel Mechanics Technology

This program is designed to pr‘epare the student as a mechanic to work on diesel engines and related
components and to give the student skills for management/mid-management level jobs. Supportive
instruction is provided in mathematics, communication skills. human relations, political science,
sales, accounting, and management. Examples of job titles include shop manager, sales and service

representative, and manufacturer's technical representative.

COURSE

AER 1771
AER 1772
ENC 1013-1026
ENC 1103-1136
AER 1773
AER 1774

AER 1775
AER 1776
MTB 1321-1322
POS 2041
MAN 2000
MAR 2101
ACC 2001
SOP 1602
Elective

DESCRIPTION

FRESHMAN

Diesel Mechanics |

Diesel Mechanics |l
Communication Skills | & I, or
English Composition | & I
Diesel Mechanics i

Diesel Mechanics |V

SOPHOMORE

Diesel Mechanics V

Diesel Mechanics VI
Technical Mathematics | & |l
American Federal Government
Principles of Management
Salesmanship, or
Accounting |

Human Relations

Social Science

SEMESTER HOURS

CREDIT _
Session ! Session I

6
6

3 3

B

6

s 15
6
6

3 3

5

3

3
3

3

18 15
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Associate in Science in Electronics Technology - Medical Systems

The Medical Systems Program provides its graduates with knowledge of biomedical electronic cir-
. cuits, systems, and equipment applications.

COURSE DESCRIPTION SEMESTER HOURS
’ CREDIT
FRESHMAN Session | Session If

ENC 1013-1026 Communication Skills | & I, or 3 3

ENC 1103-1136 English Compaosition | & I

MTB 1321-1322 Technical Mathematics | & Il 3 3

SOP 1602 Human Relations 3

"+ETE 1010C Electronics | 4

»ETE 1020C Electronics |l 4

ETD 1620C Electronic Drawing 4

POS 2041 American Federal Government 3

Elective Social Science 3

17 16

SOPHOMORE

ETE 1111C Electronics I 4

ETE 2204C Electronic Instrumentation 4

ETE 2800C Digital Eiectronics | 4

ETE 2810C Miedical Electronics 4

PHY 1023C General Physics | 4

ETE 2680C Microcomputers 4

ETE 2208C Medical Insirumentation 4

ETE 2930 Electronics Seminar 4

16 16

+An Electronic pretest in math skills will be administered to each entering student. Those students
who do not complete the examination successfuily are strongly urged to enroll in ETE 1100, Introduc-
tion to Electronics Technology, and MTB 1013, Introduction to Technical Mathematics.

*Credit-by-examination is available. The examination is composed of two sections: Section | covers
writien theory; and Section Il cavers practical laboratory applications. Credit will be awarded upon
the successful completion (70%) of each Section.
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Associate in Science in Environmental Pollution Control Technology

This program provides knowledge and skills utilized by operators of water plants or wastewater
plants.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session If

ENC 1103-1136 English Composition | & II, or 3 3

ENC 1013-1026 Communication Skills | & Il

MTB 1321 Technical Mathematics | 3

EVS 1100 Fundamentals of Environmental Science 3

PSC 1341 Introduction to the Physical Universe | 3

PSC 1311 Introduction to the Physical Universe Ii 3

*APB 1120 Introduction to Biology | 3

PSC 1512 Energy Systems & Natural Resources 3

CHM 1015C Chemistry 4

EVS 1651 Waste Disposal: Solid, Liquid, &

Radioactive 3
15 16
SOPHOMORE

POS 2041 American Federal Government 3

EVS 2102 Air & Water Environments 3

GLY 2850 Geology & Environment of Florida 4

EVS 2912 Ecological Field Problems 1

SOP 1602 Human Relations 3

Elective (Social Science) 3

Elective®* 3 9
16 13

*May substitute BSC 1010C, Fundamentals of Biology |
2 Students desiring to major in water treatment must complete the water option courses.

WATER OPTION REQUIRED COURSES:

EVS 1220C Laboratory Analysis Techniques |

EVS 1233 Operation & Management of Wastewater Treatment Plants
GLY 2282 Hydrology :

Suggested Electives:

COE 1000 Cooperative Education |

— 1949 Cooperative Education |l

—— 2949 Cooperative Education Il

SUR 2001C Surveying |

The credit-by-examination fee will be waived one time for students having a valid class “A" certificate
in water treatment for the tollowing courses:

EVS 1220C Laboratory Analysis Techniques |

MTB 1321, Technical Mathematics |
and for those students having a valid class "A" certificate in wastewater treatment for the following
courses:

MTB 1321, Technical Mathematics |

EVS 1220C Laboratory Analysis Technigues |

EVS 1233, Operation & Management of Wastewater Treatment Plants
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Associate in Science in Food Service

This program is for students who are preparing to assume supervisory or management positions with-
in the food service industry. L

COURSE DESCRIPTION SEMESTER HOURS
CREDIT .
FRESHMAN Session | Session It
ENC 1013-1026 Communication Skills I & II, or 3 3
ENC 1103-1136 - English Composition 1 & Il ¥
GEB 1011 Introduction to Business 3
FSS 1004 Introduction to Food Service 3
HUN 1001 Nutrition 3
POS 2041 American Federal Government 3
QMB 1001 Business Mathematics - 3
FSS 1202 Basic Food Preparation 3
FSS 1500 Food Accounting & Cost Control 3
FSS 1401 Food Service Equipment ' 3
15 15
SOPHOMORE
SOP 1602 Human Retations 3
FSS 2221 Quantity Food Preparation 3
FOS 2201 Food Service Sanitation & Safety 3
FSS 2120 Food Purchasing & Storage 3
F8S 2300 Food Service Supervision & Management 3
FSS 2610 Food Merchandising 3
FSS 2370 *Area of Food Service Specialization 3
Electives 6
Elective (Social Science) 3
15 15

*Specialization Fields: Restaurant Management, Cafeteria Management, Nursing Home Supervision,
Schoo! Food Service Administration, Hospital Supervision, and Private Club Management

Suggested Electives: .

COE 1000 Cooperative Education |

FSS 1949 Cooperative Education Il
FSS 2949 Cooperative Education I
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Associate in Science in Nursing

This program is designed to educate men and women to provide direct nursing care to patients in
hospitals and other comparable health agencies. Upon successful completion, the graduate receives
an Associate in Science Degree in Nursing and is eligible to take the Florida State Board Examination
for licensure as a Registered Nurse.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session i Session Il

BSC 1010C Fundamentals of Biology | 4
APB 1180C Human Anatomy and Physiology 4
PSY 1000 Introduchion 1o Psychology 3
*POS 2041 American Federal Government® 5
NUR 1021C Nursing | 8
NUR 1200C Nursing |l 10
NUR 1311C Nursing 111 | 5
*Elective (Social Science) 3

16 19 5

SOPHOMORE

ENC 1103-1136 English Composition | & I, or 3 3
ENC 1013-1026 Communication Skills | & Il
DEP 2002 Child Psychology 3
NUR 2130C Nursing IV ! 12
NUR 22200 Nursing V 12
NUU 2210 Nursing VI 2

18 17

General Education 26 Semester Hours
Nursing Education 49 Semester Hours

Total 75 Semester Hours
*Must be completed prior io the beginning oi the Sophomore year.
Special Graduation Requirements
Completion of 75 semester hours of approved credil. In order to enter and/or continue in the pro-
gram, a grade of "“C" or better must be earned in all required science courses completed. (See Page
21, Academic Average and Repeated Courses.)
An academic average of “'C'' or betier and a satisfactory grade in the clinical portion must be earned
in each Nursing course in crder to continue in the Nursing Program. Nursing courses may not be re-
peated except on the recomimendation of the Nursing Faculty.

A minimum of 15 hours of credit in Nursing must be completed in residence at Pasco-Hernando Com-
munity College in the 2000-level courses.
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Associate in Science in Paramedics

This program prepares the student for work in the emergency medical field.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
FRESHMAN Session | Session I
ENC 1013-1026 Communication Skills | & II, or 3 3
ENC 1103-1136 English Composition | & Il
HSC 2530 Medical Terminology 3
PSY 1000 Introduction to Psychology, or 3
SOP 1602 Human Relations
EMT 1101C Fundamentals of Emergeticy wiedical
Care 5
EMT 1188C Paramedics | 12
EMT 1803L Paramedics Laboraiory | 3
Elective (Social Science) 3
17 18
SOPHOMORE
EMT 1288C Paramedics |l 4
EMT 1826L Paramedics Laboratory il o}
EMT 1946 Paramedics Internship 9
POS 2041 American Federal Government 3
13 12
Suggested Electives:
COE 1000 Cooperative Education |
— 1949 Cooperative Education I
— 2949 Cooperative Education Il

Associate in General Studies

The Associate in General Studies Jeyiee will be awarded a previously enrolled student upon comple-
tion of any 60 semester hours including American Federal Government, POS 2041, and no more than
six hours of credit in courses at the 9000-ievel. Vocational certificate courses do not apply toward this
degree. A cumulative grade-poini average of not less than 2.0 or “C" must be achieved, The Asso-
ciate in General Studies degree is for an individual's particular interests and not to meet requirements
for transfer or any specific program.

Authorization for the college to offer the Associate in General Studies degree is currently under re-
view, and its availability for the 1980-81 academic year is in doubt. It is being continued in this catalog
for students declaring the program in 1979-80 or earlier. New students are cautioned 1o inquire about
its status before enroliment.
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Certificate Programs

The Certiticate Programs offered at Pasco-Hernando Community College are shown below. Certifi-
cates are awarded in these programs upon satisfactory completion of the number of semester hours
required for each, a minimum of six hours having been taken at P-HCG. A cumulative Grade Point
Average of not less than 2.0 or “C" must be achieved.

CERTIFICATE PROGRAM SEMESTER HOURS
REQUIRED

Beef Production, Citrus Production,

Ornamental Horticulture 15

Real Estate 16

Building Construction, Business, Stock and Inventory
Clerk, Clerical, Food Service, 30
*General Studies

Teacher Aide 31
Diesel Mechanics 36
Paramedics 37
Cosmetology 47

°See Page 64 for availability of General Studies Certificate Program.

Certificate Program-Beef Production

This program prepares the student for jobs in the beef cattle industry. Examples of job titles include:
ranch worker, ranch foreman, feedlot operator, and cattle buyer. Instruction includes principles and
practices involved in the production and management of beef cattle. Upon completion of this certifi-
cate program, an individual may transfer into the two-year Associate in Science in Agri-Business
Technology program.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
S0Ss 2101 Soil Science and Fertilizers 3
AGR 2222 Forage, Cover and Grain Crops 3
ANS 2240 Beef Cattle Production 3
ANS 1003 Animal Science 3
ANS 1611 Livestock and Meat Selection, Grading and
Processing 3
15

Certificate Program-Building Construction

This program requires one year or two sessions for completion. At the conclusion of the first semes-
ter, or upon completion of the Certificate Program, the participant may transfer into the two-year As-
sociate in Science in Building Construction program.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
Session { Session it

MTB 1013 Introduction to Technical Mathematics 3
ENC 1013 Communication Skills |, or 3
ENC 1103 English Composition |
BCN 1220 Structures | 3

. BCT 1040 Basic Drafting and Blueprint Reading 3
SOP 1602 Human Relations 3
BCN 2765 Codes, Contracts, & Specifications 3
HES 1402 Advanced First Aid & Emergency Care 3
BCN 2610 Construction Estimating 3
Elective (Building Construction) 3
*Elective (Building Construction Practicum) 3



Approved Eleclives.

SUR 2001C
ETC 2210
ARC 1120C
BCN 1221
BCT 1941
BCT 1942
BCT 2943

61

Surveying |

Soil Mechanics

Architectural Drawing

Structures ||

Building Construction Practicum |

Building Construction Practicum Il
Building Construction Practicum 1l

*BCT 2944, Building Construction Practicum IV, may not be taken under this Elective.

Certificate Program-Business

The program prepares the student for the field of business. On completion of this certificate program

an individual may transfer into the two-year Associate in Science in Business program. A cumulative
grade-point average of not less than 2.0 or *'C" must be achieved.

COURSE

GEB 1011
SES 2335
QMB 1001
SOP 1602
MAN 2000
BUL 2111
ACC 2001
Eiectives

Approved Electives:

ENC 1013-1026
FIN 2000
BUL 2112
ECO 2013-2023
MAR 1011
MAR 2101
MAN 1800
MAN 2300
COC 1300
SPC 1600
ACC 2021
SES 2321
*SES 1100
*SES 1210
COP 1160
COP 2216
COE 1000
— 1949
—— 2048
SES 2151
SES 2154

DESCRIPTION SEMESTER HOURS
CREDIT
Session | Session Il

introduction to Business 3

Business Correspondence 3

Business Mathematics d

Human Relations 3

Principles of Management 3

Business Law | 3

Principles of Accounting | 3

(From Approved Electives) 3 6
15 15

Communication Skills | & Il
Principles of Finance

Business Law |l

Principles of Economics | & |I
Principles of Marketing
Salesmanship

Small Business Management
Personnel Management
Introduction to Data Processing
Introduction to Public Speaking
Principles of Accounting |l
Office Machines

Beginning Typewriting
Shorthand |

RPG Programming

Fortran Programming |
Cooperative Education |
Cooperative Education i
Cooperative Education |l

Word Processing: Text Editor
Word Processing: Memory Typewriter

*Other typewriting and shorthand courses may be substituted.
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Certificate Program-Citrus

This program prepares the student for jobs in the citrus industry. Examples of job titles include: citrus
producer, citrus caretaker, grove foreman, and grove manager. Instruction includes principles and
practices involved in the production and management of citrus groves. Upon completion of the certifi-
cate program, an individual may transfer into the two-year Associate in Science in Agri-Business
Technology program. A cumulative grade-point average of not less than 2.0 or "C’'' must be achieved.

COURSE

SOS 2102
FRC 2211
FRC 2220
FRC 1242
PMA 2201

DESCRIPTION

Soil Science and Fertilizers

Citrus Gulture |

Citrus Culture Il

Citrus Production Management

Pests and Diseases of Citrus and Orna-
mentals

SEMESTER HOURS

CREDIT

3
3
3
3
3
15

=
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Certificate Program-Ornamental Horticulture

This program prepares the student for jobs in the ornamental horticulture industry. Examples of job
titles include: nurseryman, nursery plant salesman/buyer, landscaper, greenhouse operator, land-
scape maintainer, and groundskeeper. Recommended for the homeowner engaged in garden and
yard care. The course, Florida Plant Nursery Operations, is designed {0 assist in preparing for the
Fiorida Horticultural Industries Certification Board examinations. Upan completion of the certificate
program, an individual may transfer into the two-year Associate in Science in Agri-Business Technol-
ogy program. A cumulative grade-point average of not less than 2.0 or “C" must be achieved.

COURSE DESCRIPTION SEMESTER HOURS
. } CREDIT
SOS 2102 Soil Science and Fertilizers 3
ORH 2001 Ornamental Horticulture 1 3
ORH 2002 Ornamental Horticulture [l 3
ORH 2840 Landscape Design and Maintenance 3
HOS 2054 Florida Plant Nursery Operations, or 3
*PMA 2201 Pests and Diseases of Citrus and Orna-
mentals
15

“The student who is FHICB certified may elect to take this course in lieu of Florida Plant Nursery Op-
erations.
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Certificate Program-Paramedics

This program provides a theoretical basis to understand and to implement life-saving techniques in
an emergency situation. Clinical laboratory experience is provided for learning related basic skills,
and a supervised clinical rotation enables the trainee to gain confidence and expertise in order to im-
plement the life-saving and supportive measures necessary at the emergency scene during transpor-
tation to a medical facility. Upon completion of the certificate program, an individual may transfer into
the two-year Associate in Science in Paramedics program. A cumulative grade-point average of not
less than 2.0 or “C'" must be achieved.

Pre or Corequisite Courses:

EMT 1101C Fundamentals of Emergency Medical Care
HSC 2530 Medical Terminolcgy
SESSION | CREDITS
EMT 1188C Paramedics | 12
EMT 1803L Paramedics Laboratory | 3
SESSION 1]
EMT 1288C Paramedics Il 4
EMT 1826L Paramedics Laboratory I 9
SESSION 1l
EMT 1946 Paramedics Internship
(288 hours in the field) 9

37
Certificate Program-Real Estate
This program prepares the individual for entrance into the real estate professicn. Upon completion

of this certificate program, an individual may transfer into the two-year Associate in Science in Real
Estate program. A cumulative grade-point average of not less than 2.0 or "C' must be achieved.

COURSE DESCRIPTION SEMESTER HOURS
CREDITS
REE 1000 Real Estate Principles & Practices | 4
REE 2091 Current Issues in Real Estate 3
QMB 1001 Business Mathematics 3
MAR 2101 Real Estate Salesmanship 3
GEB 1011 Introduction to Business 3
18

Certificate Program-Stock and Inventory Cierk

This program prepares the student for the field of business with emphasis on stock and inventory pro-
cedures. On completion of this program, an individual may transfer into the two-year Associate in Sci-
ence in Business program. A cumulative grade-point average of not less than 2.0 or “C'" must be
achieved.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
Session | Session 1l

GEB 1011 Introduction to Business 3
QMB 1001 Business Mathematics 3
SES 1100 Beginning Typewriting 3
SOP 1602 Human Relations 3
SES 2321 Office Machines 3
SES 2335 Business Correspondence 3
ACC 2001 Principles of Accounting | 3
MKA 1840 Business Practicum

Stock and Inventory 3
Elective (From Approved Business Electives) 3
Elective 3

15 15



Approved Business Electives:

FIN 1100
MAR 1011
COC 1300
SES 1110
MAN 2000
ECO 2013
ECO 2023

Personal Finance

Principles of Marketing
Introduction to Data Processing
Intermediate Typewriting
Principles of Management
Principles of Economics |
Principles of Economics i

67
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Certificate Program—Teacher Aide

This program is designed {0 prepare the student for employment as a teacher aide. Upon completion
of the Certiticate Program the student may iransfer into the Associate in Arts Degree.

COURSE

*ENC 1103
EEC 1001
EDG 1316
EDG 1315
*MGF 1113
SEMAT 8013

DEP 2002
HEEEEC 2311
EDG 1317

EDG 1318
SES 1100

COE 1000
EDF 1249

Suggested for Associate in Arts Degree

COURSE

*ENG 1136
SOC 2000
*HUM 2211
APB 1120
“Elective

APB 1150
PSGC 131
‘POS 204t
‘HUM 2230
“P8SY 1000

SESSION | CREDITS

English Cormposition, 3

Early Childhood Development & Education £

Tutoring Management and Technigues 3

Preparation of Instructional Materials 3

College Mathematics |, or

Fundamentals of Mathematics 3
15

SESSION 11

Child Psychology, or 3

Preschool Activities

Current Approaches and Tutoring Tech- 3

nigues lor Reinforcing Reading Instruction

Current Approaches and Tutoring Tech- 3

niques for Reinfercing Mathematics In-

struction

Beginning Typewriting 3

Cooperative Education | 1

Gooperative Education |l 3
16

SUGGESTED SESSION |

English Composition 1l 3

Introduction to Sociology 3

Humanities | 3

Introduction 1o Biology | 3

Mathematics: Any course with

prefix MAC, MGF, STA 3
15

SUGGESTED SESSION 1)

Introduction to Bialogy ! 3

Introduction to the Physical Universe il 3

American Federal Government 3

Humanities || 3

Introduction to Psychology 3
15

" Required course in A A degree.

“2 |nstitutional credit. Acceptable for compietion of certificate program only. The AA Degree requires
(6) hours of college level mathematics.

%% Quggested for those students preparing to be pre-school teacher aides. If the student later
transfers into the A A. degreg, the student will be required to take an additional sociail science elective
course to fulfill the requirements of that degree.

The certificate will be awarded following successful completion (cumulative Grade-Point Average of
2.0 or better) of the indicated courses in the first 31 hours of the program. The A.A. Degree will be
awarded following successful completion of the 61 hours of required and elective courses. To receive
benefits, a veteran desiring to specialize as a Teacher Aide must enroll for the Associate in Arts De-

gree prograrm.



69
Vocational Certificate Programs

Courses in these programs are not planned as a part of a four-year collegiate program.

Vocational Certificate Programs: are presented at the skilled employee level with emphasis on both
theory and practice. Technical F'rograms leading 1o the Associate in Science Degree are aimed at the
semi-professional level of an ocupation.

Certificate Programs are designed to prepare the student for an entry job or to supplement the edu-
cation and training of the employed worker desiring increased competency in a chosen occupational
field. See course descriptions for class hours.

A student is considered full-time when enrolled for 8 Credit Hours (24 Clock Hours per week) per 8
week session.

Classroom (lecture) instruction re:quires outside preparation and credit is awarded on the basis of one
credit hour tor a fifty-minute class of instruction per week per session or one credit hour for two fifty-
minute classes per week per B-vveek session.

Vocational Certificate laboratoriexs, designed to teach principles under controlled conditions, equate
to classroom instruction on a twro-tor-one basis. Credit is awarded on the basis of one credit hour
for two sixty-minute laboratory p eriods per week per session or one credit hour for four sixty-minute
laboratory periods per 8-week sexssion.

Centificate Program-Carpentry

This program.requires one year of four 8-week sessions for completion (768 Clock Hours). This pro-
gram is designed to prepare persons for initial employment, or to upgrade or retrain persons already
employed, or to provide the apprenticeship-related course work necessary for employment in the Car-
pentry trade. These credits are not transferable or acceptable in a degree program. A cumulative
grade-point average of not less than 2.0 or “C" must be achieved.

SEMESTER HOURS HOURS

SESSION | CREDIT® PER WEEK
Mod. | (8 weeks)
BCT 0111 Carpentry FPrinciples | 2 4
BCT 0121 Carpentry f>ractices | 2 8
BCT 0112 Carpentry FPrinciples |l 2 4
BCT 0122 Carpentry F*ractices |l 2 8
8 24
Mod. Il (8 weeks)
BCT 0113 Carpentry Frinciples Il 2 4
BCT 0123 Carpentry F'ractices Il 2 8
BCT 0114 Carpentry Principles 1V 2 4
BCT 0124 Carpentry Practices IV 2 8
SESSION II & 2
Mod. 1l (8 weeks)
BCT 0115 Carpentry Prrinciples V 2 4
BCT 0125 Carpentry Pi-actices V 2 8
BCT 0116 Carpentry Principles Vi 2 4
BCT 0126 Carpentry Practices VI 2 8
8 24
Mod. IV (8 weeks)
BCT 0117 Carpentry Principles VI 2 4
BCT 0127 Carpentry Pr actices VI 2 8
BCT 0118 Carpentry Pninciples Vil 2 4
BCT 0128 Carpentry Praactices Vil 2 8
8 24

*Institutional credit non-transferable
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Vocational Certificate-Masonry

This program requires one year of four 8-week sessions tor completicin (768 Clock Hours). The pro-
gram is designed to prepare persons for initial employment, or to upgirade or retrain persons already
empiloyed, or to provide the apprenticeship-related coursework neces sary for employment in the Ma-
sonry trade. These credits are not transferable or acceptable in a degree program. A cumulative
grade-point average of not less than 2.0 or “'C’* must be achieved.

SEMESTER HOURS HOURS
CREDIT” PER WEEK
SESSION |
Mod. | (8 weeks)
BCT 0411 Masonry Principles | 2 4
BCT 0421 Masonry Practices | 2 8
BCT 0412 Masonry Principles Il 2 4
BCT 0422 Masonry Practices 1l 2 8
Mod. Il (8 weeks) 8 24
BCT 0413 Masonry Principies Il 2 4
BCT 0423 Masonry Practices |lI 2 8
BCT 0414 Masonry Principles 1V 2 4
BCT 0424 Masonry Practices |V 2 8
8 24
SESSION Il
Mod. (Il (8 weeks)
BCT 0415 Masonry Principles V 2 4
BCT 0425 Masonry Practices V 2 8
BCT 0416 Masonry Principles VI 2 4
BCT 0426 Masonry Practices VI 2 8
8 24
Mod. IV (8 weeks)
BCT 0417 Masonry Principles Vi 2 4
BCT 0427 Masonry Practices Vil 2 8
BCT 0418 Masonry Principles VI |7 A
BCT 0428 Masonry Practices VI 2 8
8 24

*Institutional credit non-transferable.
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Vocational Certificate-Small Gas Engines

This program requires one year of four 8-week sessions for completion (768 Clock Hours). The pro-
gram offers specialized classroom and laboratory experiences concerned with maintaining and re-
parring a variety of small gas engines used on portable power equioment, e.g., lawnmowers, outboard
motors, generators, pumps, chain saws, and rotary tillers. Instruction includes principles of internal
combustion engine operations, reading technical manuals, and customer relations. This program is
designed to prepare persons for initial employment as a small gas engine mechanic. These credits
are not transferable or acceptabie in a degree program. A cumulative grade-point average of not less
than 2.0 or "C'" must be achieved.

SEMESTER HOURS HOURS

CREDIT* PER WEEK
SESSION |
Mod, | (8 weeks)
AER 0371 Small Gas Engines Principles | 2 4
AER 0381 Small Gas Engines Practices | 2 8
AER 0372 Small Gas Engines Principles Il 2 4
AER 0382 Small Gas Engines Practices I 2 8
8 24
Mod. Il (8 weeks)
AER 0373 Small Gas Engines Principles Ili 2 4
AER 0383 Small Gas Engines Practices Il 2 8
AER 0374 Small Gas Engines Principles IV 2 4
AER 0384 Small Gas Engines Practices IV 2 8
8 24
SESSION |I
Mod. Il (B weeks)
AER 0411 Small Gas Engines Principles V 2 4
AER 0431 Small Gas Engines Practices V 2 8
AER 0377 Small Gas Engines Principles Vi 2 4
AER 0387 Small Gas Engines Practices VI 2 8
8 24
Mod. IV (8 weeks)
AER 0601 Small Gas Engines Principles VII 2 4
AER 0611 Small Gas Engines Practices VI 2 8
AER 0271 Small Gas Engines Principles VI 2 4
AER 0275 Small Gas Engines Practices VIII 2 8
8 24

* Institutional credit non-transferable
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Vocational Certificate-Welding

This program requires one year of four 8-week sessions for completion (768 Ciock Hours). The pro-
gram offers specialized classroom and practical experiences in the cutting or joining of metal parts
through the application of intense heat, using gas welding or eleciric arc welding equipment. Covered
are selection of proper eiectrodes and adjustment of voltage and current for type of metal. Flame cut-
ting, brazing, and use of eguipment infroducing a shield of inert gas (MIG-TIG) around the electric
arc to prevent oxidation are integrated into the program. Emphasis is also placed on satety, and inter-
pretation of blueprints and layouts. This program is designed to prepare persons for initial empioy-
ment as an apprentice welder. These credils are not transterable or acceptable in a degree program.
A cumulative grade-point average of not less than 2.0 or “C" must be achieved.

SEMESTER HOURS HOURS

CREDIT* PER WEEK
SESSION 1|
Mod. | (8 weeks)
MTR 0051 Welding Principles | 2 4
MTR 0061 Weiding Practices | 2 8
MTH 0062 Welding Principles |l 2 4
MTR 0062 Welding Practices |l 2 8
8 24
Mod 11 (8 weeks)
MTR 0053 Welding Principles lli 2 4
MTH 0063 Welding Practices 1l 2 8
MTR 0054 Welding Principles IV 2 4
MTR 0064 Welding Practices iV 2 8
8 24
SESSION [l
Mod. Ili (8 weeks)
MTR 0055 Welding Princioles V 2 4
MTR 0085 Welding Practices V 2 8
MTR 0056 Welding Principles VI 2 4
MTR 0066 Welding Practices VI 2 8
8 24
Mod. 1V (B weeks)
MTR 0057 Welding Principies VI 2 4
MTR 0067 Welding Practices VI 2 8
MTR 0058 Welding Principies VIIl 2 4
MTR 0068 Welding Practices VIIi 2 8
8 24

*Institutional credit non-transferable.



Course Descriptions

Core courses required and designated as
electives under the Associate in Arts Degree
and the Associate in Science Degree Pro-
grams are fully tfransferable to a senior pub-
lic institution. All other catalog courses, ex-
cept those at the 9000-level (indicated by *)
and those designed for Vocational Certifi-
cates only, are credited to any degree pro-
gram for purposes of graduation from
Pasco-Hernando Community College, but
may not be accepied by the institution to
which a student transfers. A counselor will
assist in providing information on courses
normally accepted jor transfer o a bach-
elor's degree program at a specific university
or four-year college.

Physical Education courses and 9000-ievel
courses (indicated by ”) are not creditable
as part of the basic 60-hour requirement in
the AA and AS Degrees. For students enter-
ing the college in 1979-80 or earlier, no more
than six hours of credit in courses at the
8000-level (indicated by *) may be applied
toward the AGS Degree and Certificate. THIS
OPTION MAY NOT BE AVAILABLE TO STU-
DENTS ENTERING [N 1980-81. Vocational
Certificate courses accrue credit only toward
the certificate to which they apply

Students may register for any course for
which they have the necessary background.
A student who feels that he or she has suffi-
cient training or experience to warrant an ex-
ception of a prerequisite should consult a P-
HGCC counselor.

Students should not expect that all of these
courses will be offered at each campus in
any given session. To determine when and
where courses are to be offered, see a
Pasco-Hernando Community Coliege coun-
selor.

Florida’s Statewide Course
Numbering System

The course numbers appearing in the cata-
log are part of a statewide system of prefixes
and numbers developed for use by all public
postsecondary and participating private in-
stitutions in Florida. One of the major pur-
poses of this system is to make transferring
easier by identifying courses which are
equivalent, no matter where they are taught
in the state. All courses designated as equiv-
alent will carry the same prefix and last three
digils.

The classifying and numbering of courses
was done by community college and univer-
sity faculty members in each academic disci-
pline. Their work was reviewed by facully
members in all of Florida's postsecondary in-
stitutions who made suggestions and criti-
cisms to be incorporated into the system.

The course numbering system is, by law, de-
scriptive and not prescriptive. I in no way
limits or controls what courses may be of-
fered or how they are taught. It does not af-
fect course titles or descriptions at individual
schools. It seeks only to describe what is be-
ing offered in postsecondary education in
Florida in @ manner that is intelligible and
useful to students, faculty and other interest-
ed users of the system.

The course numbering system was devel-
oped so that equivalent courses could be ac-
cepted for transfer without misunder-
standing. Each public institution is to accept
for transfer credit any course which carries
the same prefix and last three digits as a
course at the receiving instifution. For exam-
ple, if a student has taken SOC___ (00 at a
community college, he cannot be required o
repeat SOC___000 at the school! to which he
transfers. Further, credit for any course or its
equivalent, as judged by the appropriate fac-
ulty task force and published in the course
numbering system, which can be used by a
native student to satisfy degree reguirements
at a state university can also be used for that
purpose by a transfer student regardless of
where the credit was earned.

It should be noted that a receiving institution
1s not precluded from using non-eguivalent
courses for satisfying certain requirements.

General Rule for Course
Equivalencies

All undergraduate courses bearing the same
alpha prefix and last three numbers (and al-
pha suffix, if present) have heen agreed
upon to be equivalent. For example, an intro-
ductory course in sociology is offered in over
40 postsecondary institutions in Florida.
Since these courses are considered to be
equivalent, each one will carry the designat-
or SOG___000.

First Digit

The first digit of the course number is as-
signed by the institution, generally to indi-
cate the year it is offered—i.e., 1 indicates
freshman year, 2 indicates sophomore year.
In the sociology example mentioned above,
one school which offers the course in the
freshman year will number i SOC-1000; a
school offering the same course in the soph-
omore year will number it SOC-2000. The
variance in first numbers does not affect the
equivalency. If the prefix and last three digits
are the same, the courses are substantially
eguivalent.

Titles

Each institution will retain its own title for
each of its courses. The Socioiogy courses
mentioned above are titled at different
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schoals "Introductory Sociology'’, “‘General

Sociology'', and “Principles of Sociology™'.

The title does not affect the equivaiency. The

courses all carry the same prefix and last

three digits: that is what identifies them as

egulvalent

L.ab Indicators

Some courses will carry an alpha suffix indi-

cating a lab. The alpha suffixes L' and "C"

are ysed as follows o indicate laboratories:
"L means either (a) a course, the con-
tent of which is entirely laboratory or (b)
the laboratory component of a lecture-
lab sequence in which the lab is offered
at a different time: place from the lec-
ture.

“CT means a combined lecture-iab
course inwhich the labis offered in con-
junction with the lecture at the same
timeJssame place.

Examples: Marine Biology
OCE __ 013 (lecture only)
OCB-___ 013L (lab only)
Marine Biology with Lab
OCB___ 013C (lecture
and
lab combined)
Therefore, OCB ___ 013C is eguivalent to
OCB __ 013 plus OCB__013L.

Equivalency of Seguences
“ In certain cases, sequences of courses In a

given discipline are equivalent rather than
the individual courses which make up these

A more specific example is AMH 2420.

AMH 2 4 2 O

Broad Area
of Amencan
History; part
of discipline
of History

Sophomore level

seguences. (For example, MAC__132, _ 133,
__134). In these cases the subject matter top-
ics may not be taught in the same sequence,
course by course, in several institutions;
however, upon compietion of the full se-
quence at any of the several institutions, stu-
dents have completed substantively equiva-
ient content. These sequences are clearly
identified in the Course Equivalency Profiles.

Explanation of Prefixes
and Numbers

Prefixes and numbers in the course number-
INg system are not chosen at random; they
are designed to describe course content in
an organized fashion within a classification
system developed for each subject matter
area.

Generally, each ot the major classifications
in a discipline Is represented by a three-
alpha prelix. In some cases, one three-alpha
prefix has been sufficient for the entire disci-
piine. A discipline may use as many prefixes
as necessary to accornmodate its major clas-
sifications. The logic of the system allows it
to be infinitely expandable with minimal dis-
ruption to existing numbers.

History, for example, has seven prefixes:
AFH, African History; AMH, American Histo-
ry. ASH, Asian History; EUH, European His-
tory; HIS, History-General; LAH, Latin Amer-
ican History; and WOH, World History, All
history courses in the state will carry one of
these prefixes.

Florida His{ory

oftering (at In Taxonomy

this particular for AMH 400 In Taxonomy
institution) series indi- for AMH this Last digit in this
cates ""Areas digit indicates case refers to
In American courses in group of equated
History" “History of courses dealing
Florida™ with History

of Florida™

(Lacal tifles are used for each particular course. The last three numbers are used to indicate equi-
valency.)

The number of prefixes is a function of the extent of the subclassifications of the given subject matter
area



When this work began there were 820 alpha
prefixes in existence; with the new system
there are now 370. As in most states there
existed no uniformity in Florida’s prefixes as
indicated by the example below:

Discpline Before After
History 20 7
Sociology 24 3
Philosophy 23 4
Religion 17 1
Mathematics 50 10
English 39 6
Nutrition 38 4

Although it is true that a student majoring at
one of the 38 participating institutions may
have had only one alpha prefix for his major
(e.g., HY-History) and now he will have sev-
en, all prefixes in the same subject matier
areas will be the same throughout these in-
stitutions.

A complete inventory of taxonomic listings,
equivalent and unique courses has been
made availabie to each academic depart-
ment of every insfitution in the state. Stu-
dents, through their local advisors, should
use this information in designing programs
which will transfer smoothly.

Exceptions to the Rule for
Equivalencies

The foliowing are exceptions to the general
rule for course equivalencias:

A. All graduate leve! courses (except those
which the faculty and their reviewing
colleagues have determined to be sub-
stantively equivalent with undergraduate
courses) are not automatically
transferable.

8. All numbers which have a second o
of 8 (Ex.: ART -2805) are ‘“‘place ke:j

numbers for each course as direcla

dependent study, thesis hours,

Courses with___900 numbers mus

evaluated individually and are not .

matically transterable.

All internships, practicums, clinical &

periences and study abroad courses,

whatever numbers they carry, are not
automatically transferable.

D Pertormance or studio courses in Ari.
Dance, Theatre, and Music are not auto-
matically transferable but must be eval-
uated individuaily.

o

Authority for Acceptance of
Equivalent Courses

The following amendment to Seciion
6A-10.24(7) of the Ariiculation Agreereni
was approved by the Community Colleges
Council on Insiructional Affairs, the Fresi-
dents Council, the Division of Communily
Colleges, the State University System Coun-
cil of Vice Presidents for Academic Afiairs,
the Council of Presidents and the Board of
Regents. It was adopted by the State Board
of Education on March 7, 1978: " Stu-
dents who earn credit in a course deier
mined by the appropriate facully task force
to be equivalent and which is published in
the state-wide course numbering sysiem,
and who later transfer to another instituiion
within the system can transfer and usc the
credit in that course at the receiving institu-
tion for the same purpose as that course ca
be used by native students who compleie he
course at the receiving institution.”
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COURSES

Agri-Business Technology

AGG 1301 Agril-Business

Technology 3 cr.
Introduction to the field ot agri-business.
Principles of business as applied to agricul-
ture, economics of the agricultural industry
and the individual farmer or citrus grower.
Three class hours.

AGG 2941 Agriculture Employment
Practicum | 3 cr.
Students will be assigned to an agricultural
business for practical work experience in his
or her major field.

AGG 2942 Agricuiture Employment
Practicum [i 3 cr.
Prerequisite;: AGG 2941. A continuation of
AGG 2941, Agriculture Employment Prac-
ticum [.

AGG 2843 Agriculture Employment
Practicum Il 3 cr.
Prerequisite: AGG 2842. A continuation of
Agriculture Employment Practicum If.

AGG 2944 Agriculture Employment
Practicum IV 3cr
Prerequisite: AGG 2943. A continuation of
Agriculture Employment Practicum il

AGR 2222 Forage, Cover, and Grain

Crops 2 cr.
Scientific and practical considerations in the
production of hay, cover, and grain crops,
and their importance io livestock. Three
class hours.

ANS 1003 Animal Science 3 cr.
An understanding of the importance of live-
stock to agriculture and to people. Basic nu-
trition, breeding, selection, and management
in livestock production are emphasized.
Three class hours,

ANS 1611 Livestock and Meat Selection,
Grading and Processing dcr.
A practical course designed primarily for the
beef cattle producer and buyer. The relation-
ship between live animal selection and car-
cass evaulation is stressed. Pork and lamb
are covered to a lesser extent than beef.
Wholesale and retail cut identification and
selection, grading, and processing are cov-
ered. Also recommended for the consumer
of meat. Three class hours.

ANS 2240 Beef Cattle Production 3cr
A practical course designed to assist those
who are engaged in the production and
management of beef cattle. Breeds, breeding

and selection, reproduction and fertility, nu-
trition, feeding, diseases and insects, mar-
keting, and management are covered. Em-
phasis is placed on the Florida environment.
Three class hours.

FRC 1242 Citrus Production

Management 3 cr.
Current issues facing the eitrus industry and
the producer/manager will be covered. Im-
ports, exports, supply/demand, taxation,
zoning, regulations, cooperatives, migrant
labor, labor relalions, farm credit service, cit-
rus futures, weather, and other major con-
cerns and their eftect on citrus production
management will be covered. Consultants
and specialists may be utilized for special-
ized topics. Three class hours.

FRC 2211 Citrus Cuiture § 3cr
The origin and growth of the citrus produc-
tion industry including citrus varieties, nur-
sery practices, grove establishment and
care, testing and marketing citrus. Three
class hours.

FRC 2220 Citrus Culture I dcr.
Prerequisite: FRC 2211. A continuation of Git-
rus Culture |. The study of all citrus growing
practices in detail, recommended through
research and demanded by economic
trends. A Session |l (Spring) offering only.
Three class hours.

HOS 2054 Florida Plant Nursery
Operations 3cr.
A course for plant nursery operators and
workers. Designed to assist the student in
certification examination preparation for the
Florida Horticultural Industries Certification
Boarg (FHICB), examinations in Nur-
seryman's Retail Sales, Landscape Installa-
tion, and Landscape Maintenance. Three
class hours.

ORH 2001 Ornamental Horticulture | 3 cr.
A practical overview of the ornamental horti-
culture industry which expiores the four ma-
jor segments of the fast-growing business
field: floriculture, nursery production, turf-
grass management, and landscaping. Spe-
cial emphasis is placed on piant production,
marketing, and design {o develop a solid and
productive business background for those
who look forward to a career in horticulture.
Three class hours.

ORH 2002 Ornamenta! Horliculiure Il 3 cr.
A practical course designed to assist those
who are not trained bolanists, but people
who want to know about the landscape
plants they see every day. The identification
of the more common grasses, flowers,
shrubs, and trees along with their cultural re-
quirements and iandscape uses are covered.
Recommended for nurserymen, nursery



sales persons, landscapers, and homeown-
ers. Three class hours.

ORH 2840 Landscape Design and
Maintenance 3cr.
A practical course designed to assist those
who are not trained landscape architects but
people who want to know about landscape
design and maintenance. The principles of
landscape design, selection and use of plant
materials in the landscape, lawn installation,
cost estimates, and landscape maintenance
are covered. Emphasis is placed on the Fior-
ida environment including mobile homes.
Three class hours.

PMA 2201 Pests and Diseases of Citrus
and Ornamentals 3cr.
A practical course for citrus and horticulture
students. An in-depth study of insects, pests,
and diseases including identification, pre-
vention, control, and safety mesures. Stu-
dents will have an option of specialized ac-
tivities in citrus or ornamentals. Three class
hours.

S0S 2102 Soil Science and Fertilizers 3 cr.
A general course developed for students not
having a geological, chemical, or mathemat-
ical background. Terminoiogy, soil forma-
tions, physical properties, chemical proper-
ties, fertilizers, soil classification, and soil
conservation are covered. Three class
hours.

Air Conditioning

ACT 0402 Air Conditioning | 8 cr.
Specialized classroom and practical exper-
ience in the cutting, assembling and in-
stalling of ducts, grills, outlets and allied
flashing and connectors using various tools
required for the instaltation of ducts, grills,
and outlets. Emphasis is also placed on safe-
ty, and the interpretation of blueprints and
layouts. This course requires one sixteen-
week session for completion, The student,
upon satisfactory completion of this course,
should be able to install air-conditioning
ducts as well as their component parts.
(Does not apply toward a degree). Twelve
class hours.

Anthropology

ANT 2410 Introduction to Culiural
Anthropalogy Jicr.
A study of the nature of culture, personality,
and social organization of man. Emphasis is
placed on the customs of preliterate people.
Three class hours.

ANT 2511 Introduction to Physical

Anthropology ¢ Jcr
The study of man as a biological unit in the
animal kingdom. The human fossil record,
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living primates, the criteria of race and races
of man, principles of biological evolution and
human genetics are topics of emphasis.
Three class hours.

Art

ARH 1000 Art Appreciation 3 cr.
A course desigred to supply the non-art ma-
jor with a foundation tor understanding the
visual arts through introduction to different
media of art expression. Three class hours.

ART 1100C Craft Design | 1er
A course designed to introduce the student
to the techniques of craft design and to pro-
vide the means for creative application of
these techniques. Craft design areas are: A.
Macrame; B. Jewelry; C. String Sculpture; D.
Crewel, E. Batik; F. Tie & Die; G. Candle-
making; H. Needlepoint; {. Weaving; J.
Woodworking; K. Shellcraft; L. Leather. Two
class hours.

ART 1101C Craft Dasign Il 1ecr
Prerequisite: Craft Design | or consent of in-
structor. A continuation of the craft design
area from Craft Design |. Two class hours.

ART 1110C Ceramics 3 cr.
An introduction to the methods of building
with clay. Four c¢lass hours.

ART 1111C Advanced Ceramics 3cr
Advanced emphasis on creative clay appli-
cation, which will also deal with the technical
aspects of preparing and mixing glazes and
technical operation ot kiln firing. Four ciass
hours.

ART 1300C Drawing | 3cr
introduction {o the basic disciplines of draw-
ing through the use of still life, landscape,
and the figure. Four class hours.

ART 1301C Drawing Il 3 cr.
Prerequisite: ART 1300C or consent of in-
structor. A continuation of ART 1300C. Four
class hours.

ART 1600C Photography | 3 cr.
This course is designed to introduce the stu-
dent to the photographic process. Instruc-
tion will include introduction to the camera,
development and printing of photographs,
and refinement of techniques, Four class
hours.

ART 1601C Photography | 3 cr.
Prerequisite: ART 1600C, or consent of in-
structor. A continuation of ART 1800C, in-
cluding more in-depth invoivement with
cameras, film, paper, lenses, photographic
accessories and darkroom techniques. Four
class hours.
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ART 2510 Painting | dcr.
Prerequisite: ART 1300C or demonstrate pro-
ficiency to instructor. Studio problems in
painting involving contemporary styles, tech-
niques, and materials of painting. Four class
hours.

ART 2520 Painting Il 3 cr.
Prerequisite: ART 2510. A continuation of
Painting | on an advanced level of proficien-
cy. Emphasis placed on individual experi-
mentation. Four class hours.

Banking

BAN 1110 Principies of Banking Jorn

This course presents the basic functions and
services provided by the banking industry. it
provides a broad perspective of bank oper-
ations, terminology, and services. The topics
include: banking In today's economy, lan-
guage and documents of banking, check
processing, teller functions, deposit func-
tions, trust services, bank bookkeeping, and
bank loans and investments. Three class
hours.

BAN 1210 Analyzing Financiai

Statements 3 cr.
This course provides the techniques neces-
sary for the evaluation of the financial condi-
tion and operating performance of a busi-
ness. It will include financial statement analy-
sis and accounting, financial statements and
business funds flow, tools of tinancial state-
ment analysis, and the technique of tinancial
statement analysis. Three class hours.

BAN 1220 Loan and Discount 3cr
This course provides the essential facts
about promissory notes, including calculat-
ing interest and discounting commercial pa-
per; guaranties; general collateral
agreements; examining and processing doc-
uments accompanying notes secured by
bonds, stocks and savings accounts; and the
concepts of attachment, perfections, priority,
default, and foreclosure. Three class hours.

BAN 1250 Real Estate Finance In

Banking 3 cr.
This course provides a background in the
varied real estate morigage credit operations
of commercial banks. It concentrates on how
funds are channeled into the mortgage mar-
kets, financing of residential and special pur-
pose property, and administrative tasks com-
mon to most mortgage departments. Three
class hours.

BAN 2150 Marketing for Bankers 3crn
This course presents marketing as a broad
concept. It deals with concepts and philos-
ophies of marketing; information, research,
and target; the marketing mix (product

strategy, distribution strategy, advertising
and sales promotion, personal selling, and
pricing strategy). and the methods of market
planning. Three class hours.

BAN 2200 Credit Admlinistration 3 cor.
This course describes the factors influenc-
ing and determining loan policy. It includes
methods of credit investigation and analysis
credit techniques, specific credit problems,
and secured and unsecured loans. Empha-
sis is also given to credit depariment organi-
zation and procedures, analysis of financial
statements, and methods of dealing with
borrowers in financial difficulty. Three class
hours.

BAN 2240 Instaliment Credit 3cr.
This course emphasizes installment lending
techniques in commercial banks. It includes
credit evaluation, open-end credit, marketing
bank services, coliection procedures, legal
aspects of credit, financial statement analy-
sis. insurance, and rate structure and yield
analysis. Three class hours.

BAN 2303 Savings and Time Deposlit
Banking 3 cr.
This course reflects recognition of the fact
that a knowledge of the historical develop-
ment of savings institutions and an
awareness of the basic economic function of
the savings process are necessary to an un-
derstanding of the current operations and
policies of these institutions. !t reviews the
economics of the savings process in order {o
clarify important differences between finan-
cial savings by individuals or organizations
and real savings that appear as capital for-
mation. Different types of financial savings
are reviewed to describe the system of finan-
cial flow from income to capital investment.
Also covered are interest rates, types of time
deposit accounts, and the management of
savings institutions (asset management, op-
erations and control, supervision, liquidity,
and marketing). Three class hours.

BAN 2400 Trust Functions and Services 3 cr.
This course provides an overview of the gen-
erally accepted principles of the law of es-
tates, trusts, and agencies. It will include the
trust functions and services encountered in
the daily operation of a trust department.
Three class hours.

BAN 2720 Bank Management 3 cv.
This course presents new trends which have
emerged in the philosophy and practice of
management. The study and application of
the principles outlined provides new and ex-
perienced bankers with a working know-
ledge of bank management. It includes ob-
jectives, planning, structure, control, and the
interrelationship of various bank depart-
ments. Three class hours.



BAN 28030 Law and Banking 3cr.
This course is designed not only to present
an introduction to basic commercial law, but
to relate it more specifically to banking and
bank transactions. Topics included are: con-
tracts, agency and partnerships, corpora-
tions, real property, personal property and
sales, the Uniform Commercial Code, nego-
tiable instruments and bank collections, and
secured financing. Three class hours.

FiN 2230 Money and Banking 3cr
This course stresses the practical applica-
tion of the monetary and banking system. It
covers such topics as the structure of the
commercial banking system, the nature and
functions of money, banks and the money
supply, cash assets and liquidity manage-
ment, bank investments, loans, earnings and
capital, the Federal Reserve System, and
Treasury Department operations. Three
class hours.

Biological Sicience

APB 1120 Introduction to Biology | 3er
A non-laboratory course for students not
planning to major in biology. Introduces the
student to evolution and the origin of life, the
chemisiry of life, energy in living systems,
cell biology, genetics, and reproduction and
development. APB 1120 and APB 1150 do not
have to be takken in sequence. Three class
hours.

APB 1150 introduction o Blology Il der
A non-laboratory course for students not
planning to major in biology. Introduces the
student to basic human anatomy and
physiology, behavior, ecclogy and pop-
ulations, resources and environment. APB
1120 and APBE 1150 do not have to be taken
in sequence. Three class hours.

APB 1190C Human Analomy and
Physiology _4 cr.
This course is designed for students inter-
ested in alliedd health fields. It includes study
of ten human systems. Anatomical and phys-
ical factors will be emphasized and basic
physiological mechanisms will be consid-
ered. Laboratory techniques. demonstra-
tions, and appropriate specimens will be
studied. Five class hours.

BOT 1010C Elolany 4 cr,
A survey of the plant kingdom. The lec-
ture/laboratory course is designed to ac-
quaint the biology or science major with ba-
sic biologicall principles as they apply to the
various aspects of the plant kingdom. Par-
ticular emphasis will be placed on piant evo-
lution. Five cllass hours.

BSC 1010C Fundamentais of Biology | 4 cr.

Suggested prerequisite: High school biology
or chemistry. An introduction to the unifying
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principles of biology at the molecular and
cellular Jevels of organization; to include: in-
troductory biochemistry, cell structure and
function, cellular energetics, and Mendelian
and modern genetics. Five class hours.

BSC 1011C Fundamentials of Biology Il 4 cr.
Prerequisite: BSC 1010C. A continuation of
BSC 1010C, emphasizing the organismic and
community levels of organization; to include:
evolution and the origin of lite, ecology, the
diversity of life, and the structure and func-
tion of plants and animals. Five class hours.

MCB 2013C Microbiology 4 cr,
Prerequisite;: BSC 1010C. Pre or corequisite:
CHM 1015C or CHM 1046C. A survey of mi-
crobal forms with emphasis on the bacteria,
their morphology, physiology, genetic mech-
anisms, and their effects upon organisms.
Five class hours.

OCE 2007 Introduction to Cceanology 3 cr.
An introduction to physical, chemical, and
biological nature of the sea. Topics include:
the history and shape of the cceans, waves,
tides, and currents; diversity and ecology of
marine life; and oceanic contamination.
Credit 10 be earned as a science elective
only. Three class hours.

ZOO0 2010C Zoolagy 4 cr.
A survey of the animal kingdom with empha-
sis on taxonomy, life cycles, evolution, organ
systems, and phylogenetic relationships. A
representative of each of the major groups
will be discussed and investigated. It is
strongly recommended that students take a
Fundamentals of Biology course or its equiv-
atlent before attempting Zoology. Five class
hours.

Building Construction Technology

ARC 1120C Architectural Drawing 3 cr.
Prerequisite: BCT 1040, Basic Drafting and
Blueprint Reading. The fundamentals of ar-
chitectural drawing and design including
both residential and commercial buildings.
Four class hours.

BCN 1220 Structures | 3cr.
The principles and practices of residential
building construction with emphasis on re-
gional construction. Three class hours.

BCN 1221 Structures 1| 3 cr.
The principles and practices of commercial
and industrial building construction using
structural timber, steel, and concrete. Three
class hours.

BCN 1501 Plumbing Systems 3 cr.
The study of the residential and commercial
plumbing practices based on the current
Southern Plumbing Code. Three class
hours.
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BCN 1520 Electrical Systems 3cr
A study of residential and commercial elec-
trical practices based on the current Nation-
al Electrical Code. Three class hours.

BCN 2610 Construction Estimating 3 cr.
A basic course dealing with the computation
of building costs for typical construction
projects and calculating cosis of labor and
materials from take-off to final estimate,
Three class hours.

BCN 2765 Codes, Contracts, and

Specitications Jcr
A review of the various statutes, codes, con-
tracts, and specifications which are related
to the building industry. Three class hours.

BCT 1040 Basic Drafting and Blueprint
Reading Jer.
A sequence of related technical information
and blueprint reding and drafting practices
with emphasis on methods of printing and di-
mensioning of drawings. Four class hours.

BCT 1941 Building Construction

Practicum | 3cr.
Theory and practice of construction ideas
and concepts as employed through the use
of various organized procedures which will
involve on-the-job training with local con-
crete and masonry contractors, construction
firms and special job-related assignments.
The course is designed to be coordinated
with the other courses that the Building Con-
struction Technology students will be taking.
Admission to the course is by approval of the
Building Construction Program Director.

BCT 1942 Building Construction

Practicum |l 3er.
A continuation of Building Construction
Practicum I, with emphasis on framing and
building contractors. Admission to the
course is by approval of the Building Con-
struction Program Director.

BCT 2943 Building Construction

Practicum 3cr.
A continuation of Building Construction
Practicum I, with emphasis on electrical,
plumbing, and air-conditioning contractors.
Admission to the course is by approval of the
Building Construction Program Director.

BCT 2944 Building Construction

Practicum |V 3 cr.
A continuation of Building Construction llI,
with emphasis on construction management
and supervisory technigues. Admission to
the course is by approval of the Building
Construction Program Director.

ETC 2210 Soil Mechanics 3
‘A study of various soil characleristics with
tests for density, plastic and liguid limit,

bearing, compaction, shrinkage, and
strength. Three class hours.

ETM 2610 Mechanical Systems 3cr
An introductory course to the environmental
control of houses and buildings with empha-
sis on equipment design, pertformance, and
maintenance of air-conditioning, heating,
and steam systems. Three class hours.

SUR 2001C Surveying | 3er
Prerequisite: MTB 1322. An introduction to
the basic methods of site surveying, use of
instruments, and note recording. Site plan
development for use in building construction
projects is emphasized. Three lass hours.

SUR 2208C Surveying I 3 cr.
Prerequisite: SUR 2001C. An introduction to
road surveying with an emphasis on cross
sections, vertical and horizontal curves.
Three class hours.

Business

ACC 2001 Principles of

Accounting | 3 cr.
An introductory study of the underlying prin-
ciples of double entry records; basic types of
records and reports; accounting procedure
and technique; inventories, valuation and
depreciation methods; payroll; the form and
content of the balance sheet and the income
statement. Three class hours.

ACC 2021 Princlples of

Accounting Il 3 cr.
Prerequisite: ACC 2001. An introduction to
the formation, liquidation, and diissolution of
partnerships and corporations. Accounting
for stocks and bonds. An introduction to job-
order costing and standard costing; and fi-
nancial statement analysis as an aid to man-
agement decision-making. Three class
hours.

ACC 2109 Intermediate

Accounting | der.
Prerequisite: ACC 2021. A continuation of
the accounting principles involved in meas-
uring income, expense, and the valuation of
assets. Three class hours.

ACC 2129 Intermediate

Accounting Il 3cr.
Prerequisite: ACC 2109. Accounting for
stockholders equity and stock transactions,
long-term liabilities, and investments in cor-
porate securities. Attention is given to state-
ments from incomplete data and the correc-
tion of errors. Three class hours.

ACC 240° Cost Accounting 3 cr.
Prerequisite: ACC 2129. Interpretation and
analysis of cost into three major areas: 1.
Planning and controlling routing operations



{break-even analysis; job order process cost
systems). 2. Inventory valuation and income
determination (standard costing). 3. Policy
making and long-range planning (capital
budgeting). Three class hours.

ACC 2509 Federal Income Tax

Principles 3 er.
This course is designed to familiarize stu-
dents with the federal income tax structure
and to provide training in the application of
the tax principles of specific tax problems.
Three class hours.

BUL 2111 Business Law | 3 or.

Business Law which considers the nature
and source of our laws, law courts and
courtroom procedures. Legal principles cov-
ering crimes and torts with emphasis on con-
tracts, personal property and bailments and
sales, with relevant portions of the Uniform
Commercial Code. Three class hours.

BUL 2112 Business Law Il 3 cr.
Prerequisite: BUL 2111. Business law with
emphasis on commercial paper, creditors
rights and secured transactions, agency and
employment, partnerships, corporations and
real property. Three class hours.,

COC 1300 Introduction to Data

Processing der
This course is a general survey of what a
computer system is, how it works, and uses
to which it is applied. The chief objective is
to provide the student with a basic under-
standing of data processing, hardware, and
software, but actual programming will not be
included. The student will be required to in-
vestigate the application of computers to a
particular field of interest. Three class hours.

COP 1160 RPG Programming 3 cr.
A study of the organization and concepts of
Report Program Generator and its applica-
tion as a programming tool in business and
industry. It includes the writing and comput-
er testing of RPG programs. Three class
hours.

COP 1226 Coboi 3cr.
Prerequisite: COC 1300. COBOL is a widely
accepted business programming language.
Basic concepts of COBOL will be taught.
The course will deveiop skills, understanding
and usage of the COBOL language. Pro-
grams written will be compiled, tested and
debugged on the Burroughs 1700 computer.
Sample data will be processed. Three class
hours,

COP 2216 Fortran Programming 3cr
A study of the organization, components,
and concepts of FORTRAN computer lan-
guage and its application as a programming
tool in business and industry. Three class
hours.
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ECO 2013 Principles of

Economics | 3 cr.
An intreductery course in economic princi-
ples and analysis. Areas covered include:
economic fealures of society; utility and con-
sumption; production and business organi-
zation; naticnal income accounting, national
income ihecry — the twin problems of reces-
sion and inflation; money credit and the
banking syslem; public tinance; the princi-
ples and proolams of full employment with-
out inilation; macroeconomics. Three ciass
nours.

ECO 2023 Frinciples of

Economics | 3 cr.
A course dealing with markets and prices;
supply and damand; competition and market
structures, distribution of income among
factors of production; economic growth and
developmert; other economic systems; mi-
croeconoemics. Three class hours.

FIN 1100 Personal Finance 3er
This course is a survey of the problems and
techniques of family financial planning. Ma-
jor topics inciude consumer credit, insur-
ance, home ownership, and personal invest-
ing. Three ciass hours.

FIN 2000 Principles of Finance 3 cr.
This is a survey of public and private finance.
Emphasis is placed on current problems of
finance and liie development of basic princi-
ples. The msjor topics of study include; the
monetary and credit systems of the Uniled
States, funds for capital markets, the suppiy
of funds, and credit policies and problems.
Three class hours,

GES 1011 Introduction to Business 3 cr.
Fundamenials of business environment, or-
ganization, and operation with emphasis on
perspectives on business, management,
marketing, finance, and quantitative {ools.
Three class hours.,

MAN 1800 Small Business

Management Jern
Designed for students with previous busi-
ness experience or for those who have com-
pleted GEB 1011, Introduction to Business. A
study of principles of small business man-
agement. This course presents the principles
and problems in planning, organizing, and
operating a small business. The course in-
cludes procedures for tracking the financial
progress of the business, budgeting, fore-
casting profit analysis, recordkeeping, insur-
ance managameni, cost control and credit.
Areas of marketing, research, promotion,
and advertising are presented as vital foun-
dations of business. Three class hours.

MAN 2000 Principles of
Management! 3 cr.
The basic lundamentals of management
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underlying the solution of problems in orga-
nization and operation of business enter-
prises. An opportunity to relate the material
to actual situations is provided by the use of
case studies. Three class hours.

MAN 2300 Personnel

Management 3 cr.
A systematic analysis of personnel problems
in organization with emphasis placed upon
employee procurement, development, com-
pensation, motivation, communications, and
the relationship between employer-employee
representatives. Three class hours.

MAR 1011 Principles of Marketing 3cr.

The study of matching products to markets.
Discussion of basic marketing functions.
Emphasis will be placed on those interacting
determinants of demand which make up the
marketing environment — the economic,
psychological, sociological, and political fac-
tors. The legal restraints that make up the
forces beyond management control, but are
needed in the marketing decision-making
process are introduced. Three class hours.

MAR 1841A Marketing Practicum 3 cr.
Theory of major course work is employed
through the use of various plans, which will
involve on-the-job training with local busi-
nesses and special job-related assignments.
The course is designed to be utilized by
Marketing-Distributive Education students.
Admission to course is by approval ot the in-
structor. Three class hours.

MAR 1941B Marketing Practicum 4 cr.
Continuation of MAR 1941A.

MAR 2101 Salesmanghlp der
A study of principles underlying all selling
activities. This course presents principles
and problems in personal selling relating to
prospecting, pre-approach, approach, dem-
onstration, meeting objections, and closing
the sale. Three class hours.

MAR 2941A Marketing Practicum 3 cr.
Continuation of MAR 19418,

MAR 2941B Marketing Practicum 3cr
Continuation of MAR 2841A.

MKA 1240 Buziness Practicum-Stock

and inventory 3er.
This course provides for the development of
‘competencies in tasks performed by a stock
and inventory clerk. Activities will include:
career information, shipping processes, in-
ventory records, purchasing processes,
physical inventories, processing mail, tele-
phone techniques and inventory reports.
Three class hours.

QMB 1001 Business
Mathematics 3 cr.
A mathematical treatment of financial prob-

lems arising in modern living. The principal
purpose of this course is to develop skill in
the handling of business transactions. It cov-
ers such topics as: decimals and fractions,
percentage, inventories and turnover, simple
interest and present value, depreciation, and
payroll. Three class hours.

SES 1100 Beginning Typewriting 3 er.
A study of the touch system of typewriting
and the application of the basic skills to busi-
ness letters, reports, and tabulated prob-
lems. Four class hours.

SES 1110 Intermediate Typewriting 3cr
Prerequisite: SES 1100 or one year of high
school typewriting. A continuation of SES
1100. Four class hours.

SES 1210 Shorthand | 2er
A beginning course in the principles of
Gregg Shorthand, Diamond Jubilee Series
with some dictation and transcription prac-
tice. Open only to students who have had no
previous shorthand or less than one year of
high school shorthand. Three class hours.

SES 1211 Shorthand | 3cr
Prerequisite: SES 1210, or one year of high
school shorthand (Gregg). A continuation of

.Shorthand | with increased practice in dicta-

tion and transcription. Spelling, punctuation,
and arrangement are stressed. Three class
hours.

SES 2120 Advanced Typewrlting 3 cr.
Prerequisite: SES 1110 or two years of high
school typewriting. Continuation of basic
and production skill-building with further ap-
plication of these skills to advanced office
problems. Four class hours.

SES 2131 Legal Typewriting 3cr
Prereguisite: SES 1100 and SES 1110. This
course will provide for the typing of legal pa-
pers used in iegal offices and legal depart-
ments. In addition, legal concepts and ter-
minology and speed-building exercises will
be included. Four class hours.

SES 2151 Word Processing: Memory
Typewriter 1crn
Prerequisite: SES 1100 or SES 1110, or equiv-
alent. This course will include individual in-
struction on the operation of the IBM Mem-
ory Typewriter. The operations that will be
included are: memory, error correction, stor-
age, special typewriting features, para-
graphing, playback from storage, and format
changes. The student will type, correct, and
play back various types of business docu-
ments. One class hour,

SES 2154 Word Processing: Text Editor 1 cr.
Prerequisite;: SES 1100 and SES 1110, or
equivalent. This course will include individ-
ual instruction on the operation of the Lanier



Text Editor. The operations that will be in-
cluded are: the basic components of the ma-
chine, machine commands, diskettes, print-
er, microprocessor, formatting, construction
and editing of text, filing, and special appli-
cations. The student will type, correct, and
play back various types of business docu-
ments. One class hour.

SES 2212 Shorthand 1l : 3cr.
Prerequisite: SES 1211 or two years of high
schoo! shorthand. This course reviews the
theory of Gregg Shorthand, Diamond Jubilee
Series, and develops the ability to take dicta-
tion and transcribe rapidly and accurately.
Emphasis is given to arrangement, punctu-
ation, and correct English usage. Three
ciass hours.

SES 2213 Shorthand IV 3 cr.
Prerequisite: SES 2212. A continuation of
SES 2212. Three class hours.

SES 2321 Office Machines 3 cr.
This course will acquaint the student with
the machines that are found in the modern
office, such as adding machines and elec-
tronic calculators. Skills developed are those
of a beginning worker. Three class hours.

SES 2335 Business

Correspondence 3 cr.
Prerequisite: SES 1100 or consent of in-
structor. Writing clear, forceful and effective
business letters. Construction of letters deal-
ing with orders, inquiries, adjustments, cred-
its, collections, sales and applications for
employment. Three class hours.

SES 2361 Machine Transcription 3ecr.
Prerequisite: SES 1100. This course provides
for the development of proficiency in ma-
chine transcription using various types of
transcribing machines. It will introduce gen-
eral grammar rules, vocabulary, lisiening
skills, and provide the usage of documents
and forms used in ali phases of business.
Three class hours.

SES 2401 Oftice Procedures | 3 cr.
Prerequisite: SES 1100 or consent of in-
siructor. This course provides for the devel-
opment of secretarial concepts and instruc-
tion and practice in various office duties
such as typewriting, copying and duplicating
techniques, processing mail, dictating and
transcribing responsibilities, mailing and
shipping services, and telephoning and
telegraphing services. Three class hours.

SES 2402 Office Procedures |l 3 cr.
Prerequisite: SES 1100 or consent of in-
structor. This course provides tor instruction
and practice in the following office duties: fil-
ing, writing travel itineraries, fulfilling re-
sponsibilities for meetings, using data pro-

cessing and communications techniques,
handling banking services, investment and
insurance records, payroll records and the
legal facets of secretarial work. Three class
hours.

SES 2441 Legal Procedures | 3 cr.
This course will present legal terminology
and a description of our court systems. The
course will include substantive law, proce-
dural law, and the preparation of forms for
the following areas: civil and appellate rules
of procedure, torts, contracts, real property,
and uniform commercial code. This course
will emphasize the procedures used in a le-
gal office. A knowledge of typewriting (SES
1100 and SES 1110) is recommended. Three
class hours.

SES 2442 Legal Procedures Il 3 cr.
This course will present legal terminology
and provide an understanding of the rules,
procedures, and the preparation of forms in
the areas of corporations and partnerships,
family law, wills, and criminal law. This
course will emphasize the procedures used
in a legal office. A knowledge of typewriting
(SES 1100 and SES 1110) is recommended.
Three class hours.

SES 2443 Legal Procedures il Jer
This course will present advanced legal ter-
minology. Emphasis will be placed on legal
research, legal systems, and records man-
agement. This course will emphasize the
procedures used In a legal office. Three
class hours.

SS1 1123 Taxation: Myths and

Realities 3 cr.
This course is designed to sort the myths
from the realities of taxation. it will explore
the social, economic and political challenges
contronting the tax system that finances gov-
ernment. Topics to be discussed: the uses
and abuses of taxation, taxes and the econ-
omy, federal tax problems and policy op-
tions, state and local tax problems and policy
options, tax reform: myth or reality. (Equiva-
lent to three class hours).

Carpentry

BCT 0111 Carpentry Principies | 2 cr.
An orientation to the basic hand tools for
carpentry trades used in woodworking, trim-
ming, framing, cabinet making, tastening,
and other common jobs. Tool selection, ad-
justment, safety, storage, and parts replace-
ment will be emphasized. Four lecture hours.

BCT 0112 Carpentry Principles Il 2 cr.
An introduction to the carpentry portable
power tools and machine tools used in
woodworking, trimming, framing, cabinet
making, fastening and other common jobs.
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Selection, adjusiment, safety, siorage, and
parts replacement will be emphasized. Four
lecture hours.

BCT 0113 Carpentry Princlples Ill 2 cr.

The orientation to identification of building
materiais and their use, with an introduction
to blueprint reading, house plans, specifica-
tions, codes, foundations, elevations and
working drawings. Four lecture hours.

BCT 0114 Carpentry Principles IV 2 cr.

The study of footings and foundations, floor
framing, and wall framing used in construc-
tion. Four lecture hours.

BCT 0115 Carpentry Principles V 2cr

The study of roof fraring and roofing materi-
als used in construction. Four lecture hours.

BCT 0116 Carpentry Principles ¥i 2 er.

The study of exterior wall iinish including
windows and door units and ihe interior
walls, ceiling, and floor finish. Four lecture
hours.

BCT 0117 Carpentry Principles Vil 2 cr.

The study of door and interior trimming, and
an introduction to lighting fixtures, bathroom
fixtures, paints, and varnishes. Four lecture
hours.

BCT 0118 Carpentry Principlas VIl 2 cr.

An introduction to cabinel making and in-
stalling custom-made cabineis. A study of
stairway layout and construction, and post
and beam construction. Four leciure hours.

BCT 0121 Carpentry Practices | 2 cr.

Pre or corequisite: BCT 0111. The practical
application of the basic hand tools used in
the carpentry trades with a heavy emphasis
on proper use and safety of tools and equip-
ment. Eight laboratory hours.

BCT 0122 Carpentry Practices | 2er.
Pre ar corequisite: BCT 0112. The practical
application of portable power {ools and ma-
chine tools used in woodworking, trimming,
framing, cabinet making, fastering, and oth-
er common jobs with a2 heavy emphasis on
proper use and safety. Eight laboratory
hours.

BCT 0123 Carpentry Practices i} 2 cor.
Pre or corequisite: BCT 0113. The practical
application in identifying buiiding materials
and correctly using them. Blueprint reading,
house plan reading, specifications, and code
readings and the application of these read-
ings to foundations, elevations, working
drawings, and construction. Eignt laboratory
hours.

BCT 0124 Carpentry Practices iV 2 cr.
Pre or corequisite: BCT 0114. The practical

application in using the transit in the laying
out of buildings; layout and construction of
foundations; and floor framing and wall fram-
ing. Eight laboratory hours.

BCT 0125 Carpentry Practices V 2cr
Pre or corequisite: BCT 0115. The practical
application in the construction and installa-
tion of roof framing, louvers, and roofing ma-
terials. Eight laboratory hours.

BCT 0126 Carpentry Practices V! 2 cr.
Pre or corequisite: BCT 0116. The practical
application in the cutting and installing of ex-
terior wall finish including window and door
units. Interior walls, ceiling and floor finish
are also included in the practical application.
Eight laboratory hours.

BCT 0127 Carpentry Practices VI 2 cr.
Pre or corequisite: BCT 0117. The practical
application in the installation of interior trim-
ming, doors, and door hardware. Eight lab-
oratory hours.

BCT 0128 Carpentry Practices VilI 2 cr.
Pre or corequisite: BCT 0118. The practical
application involved in measuring and fitting
custom made cabinets and their relation to
fixtures and appliances. Installing laminated
plastic tops; and layout and construction of
stairways, posts and beams will be per-
formed. Eight laboratory hours.

Chemistry

CHM 1015C Chemistry 4 ex.
A one semester introductory chemistry
course intended for students with either no
high school chemistry or those who need a
refresher course prior to entering the CHM
1046C, 1047C sequence. Includes chemical
symbols, formulas, equations and calcula-
tions; states of matter, electronic structure
and bonding; thermodynamics; solutions,
acids and bases; chemical equilibrium; and
rules of chemical reactions. Five class hours.

CHM 1046C General Chemistry and
Qualitative Analysis | 4cr.
Prereguisite: CHM 1015C or one year of high
school chemistry. Includes the concepts of
periodicity; atomic and molecular orbitals,
chemical bonding; properties related to
structure; chemical calculations, gas laws;,
organic covalent properties of solids, liquids
and solutions; reactions in solutions. Five
class hours.

CHM 1047C General Chemisiry and
Qualitative Analysis Il 4 cr.
Prerequisite: CHM 1046C. This course ex-
tends the study of chemical principles. in:
thermodynamics, kinetics, chemical equilib-
rium; electro-chemistry, selected metals, nu-
clear chemistry; biochemistry; and spectros-
copy. Five class hours.



CHM 2210C. Organic Chemistry | 4 cr.
Prerequisite: CHM 1047C. A study of carbon
compounds with emphasis on reaction
mechanism:s, single and multiple bonding
resonance, nucleophiiic reagents, functional
groups, condensations, organometallic com-
pounds. Five: class hours.

CHM 2211C Organic Chemistry Il 4 cr.
Prerequisite: CHM 2210C. A continuation of
CHM 2210C giving consideration to carbohy-
drates, aromaatic structure, electrophilic sub-
stitutions, directive effects, nucleophile sub-
stitution, @aromatic derivatives, rear-
rangements. Five class hours.

Cooperative Education

COE 10006 Cooperative Education | 1 cr.
A seminar which will be taken by every
Cooperative Education student either prior
to or in conjunction with the ftirst work as-
signment. This course is designed {o meet
the needs of the student by assisting in the
development of necessary skills related to
obtaining and maintaining career employ-
ment. Grades of "S" or "U" are awarded.
One class hour.

1942 Cooperative Education |} 3cr.
(Prefix will be determined by area of work ex-
perience). Pre or corequisite: COE 1000. Su-
pervised work experience pertinent to the
student’s career plans. The work experience
musi be in an approved setting with a coop-
erating employer. Grades of 'S” or “U" are
awarded.

———2949 Cooperative Education il 3 cr.
(Prefix will be determined by area of work ex-
perience). Prerequisite: —1949. Continu-
ation of —1949. The oportunity to move into
more rewarding and demanding work exper-
iences that are equaled by the student's in-
creasing skills. Grades ot "S" or "U" are
awarded.

Cosmetology

COS 1131 Cosmetology ! 18 Cr.
Considers careers in cosmelology, Florida
law, basic anatomy, basic physiology, sanita-
tion, and ethics. Basic hair dressing, sham-
poo, comb nut, conditioning the hair, scalp
treatments, finger waving, setting, shaping,
and selecting hairstyles are covered.
Twenty-seven class hours.

COS 1132 Cosmetoiogy Il 17 Cr.
Prerequisite: COS 1131. A continuation of
laboratory experiences learned in COS 1131
and waving the hair, hair coloring, tints and
bleaches, coid waving, silking (and pressing)
and curling the hair, facial treatments, fa-
cials, and make-up. Salon experience with
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patrons 15 emphasized. Twenty-eight class
hours.

COS 1133 Cosmetology Il 12 Cr.
Prerequisites: COS 1131 and COS 1132. A
continuation of salon experiences with pa-
trons including manicuring the nails ang styl-
ing wigs and hairpieces. Planning and oper-
ating a beauty salon, ethics, relating chemis-
try to cosmetology, and anatomy and
physiology in cosmetology are covered.
Twenty-one class hours. -

Criminal Justice

CCJ 1100 Introduction to Law

Enforcement 3cr.
Introduction to the philosophical and histori-
cal backgrounds of law enforcement. This
course covers the organization; purpose and
functions of law enforcement and other
agencies involved in the administration of
criminal justice in the United States. it in-
cludes career orientation. Three class hours.

CCJ 1300 Introduction to

Corrections 3er
An introduction and overview of processes,
trends, and practices of juvenile and adult in-
stitutional treatment, parole, and contempo-
rary community-based correctional pro-
grams — both publicly and privately support-
ed. Includes history and philosophy of
corrections, and emphasis on offender
rights. Three class hours.

CCJ 1330 Prohation and Parcle 3 cr.
This course has been designed for the be-
ginning student in probation and parole. It
emphasizes the application of social theories
and includes the history and philosophy of
the subject, plus problem areas in rehabilita-
tion treatment. Three class hours.

CCJ 1410 Police Organization and
Administration 3er.
This course covers the principles of organi-
zation and administration in law enforce-
ment, to include functions and activities,
planning and research, public relations, per-
sonnel and training, inspection and control,
and policy formulation. Three class hours.

CCJ 1420 Police Operations 3 cr.
Principles of organization and administration
as applied to operational services. It covers
patrol, criminal investigation, intelligence
and vice units, juvenile units, and traffic ad-
ministration. Three class hours.

CCJ 1500 Introduction to Juvenile

Delinquency 3 cr.
A general orientation into the study of Juve-
nile Delinquency. This study emphasizes
problems of youthful demand and unlawful
behavior; methods used to inhibit, detect,
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punish, deter and reduce recurrence of such
activity. Major topics include Statutory Of-
tenders, Delinquency Causation, Gang De-
linquency, Child Abuse and Neglect, the Po-
fice Role in Delinguency Prevention and
Control, Juvenile Court Philosophy, Juvenile
Detention, Aftercare and Treatment. Three
class hours.

CCJ 2000 Police Role in Crime Jor.
A general orientation into the impact of
crime in the American Society. The primary
focus is on crime against the person: mur-
der, forcible rape, robbery, aggravated as-
sault, and conventional property crimes in-
cluding burglary, larceny, and motor vehicie
theft. Other topical studies include organized
crime, white collar crimes, antisocial (psy-
chopathic) offenders, crime causation, and
victimization. Three class hours.

CCJ 2130 Police Community

Relations 3 cr.
The course provides an understanding of the
complex factors involved in human relations
between the community and law enforce-
ment ofticers. The police role and the nature,
meaning and implications of professionalism
in policing are explored in order to provige a
better understanding of the necessity for a
successful police-citizen partnership. Three
class hours.

CCJ 2220 Criminal Law 3ecr.
This course covers the nature, sources, and
types of criminal law. It examines the classi-
fication and analysis of crimes and criminal
acts in general and the examination of se-
lected criminal offenses. Three class hours.

CCJ 2260 Rules of Evidence tor

Police 3 cr.
An overview of rules of evidence and their
application to the criminal justice system.
Traditional rules of evidence are studied and
the degree of proof and admissibility are
stressed. The history, development, relevan-
cy, competency and materiality of real, di-
rect, and circumstantial evidence are dis-
cussed. Opinion testimony and hearsay rules
are covered. Three class hours.

CCJ 293¢ Seminar in Police

Problems 3cr.
Prerequisite: Satisfactory completion of nine
hours of CCJ courses. Research, writing,
and discussion of selected subject areas in-
cluding foreign police agencies, industrial
and retail security, and duties of various gov-
ernment regulatory agencies. Analysis of
contemporary police problems. Three class
hours.

CJT 11060 Criminal Investigation 3cr.

Introduction to criminal investigation proce-
dure including theory of an investigation,

case preparation, specific techniques for se-
lected offenses, guestioning of witnesses
and suspects, and problems in criminal in-
vestigation. Three class hours.

CJT 1110 Introduction to

Criminalistics 3 cr.
General course in the scientitic aspects of
criminal investigation with emphasis upon
recording at the crime scene, collection and
preservation of evidence, ancl the examina-
tion of evidence employing technigues avail-
able to the criminal investigator or crime
technician. Advanced criminalistics dis-
cussed to the extent necessary to familiarize
the student with the capabilities and limita-
tions of advanced police science laboratory.
Three class hours.

Dance

DAA 1180 Introduction to Darice 2 cr.
Exploration of Dance as a performing ari
through the areas of moderin dance tech-
niques and improvisation is covered.. Open
to all students. Four class hours.

Developmental Studies

*ENC 9014 Grammar Skilis

Laboratory 1-4 cr.
This course is designed to build and review
specific grammar skills. Modules will be indi-
vidually prescribed according to student
needs. Modules include: Module A: sentence
structure; Module B: word usage and form;
Module D: capitalization anc! punctuation;
Module E: spelling. Self-paced learning is of-
fered through the Learning Laboratory.
Grades of “S" or “U" are awarded. Modules
may be taken prior to or in conjunction with
ENC 9033, ENC 1013, ENC 1103, or as need-
ed. Each module carries one hour of credit
and requires one class hour. A module in
which an "S" was awarded cannot be re-
peated for credit.

“ENC 9033 Fundmentals of

Writing 3cr.
This course is designed to improve the stu-
dent's ability to write sentences and para-
graphs. Grammar skills will be briefly re-
viewed, but emphasis is placed on writing
exercises. A student entering the class is ex-
pected to have a knowledge of sentence
structure, grammar, and punctuation.
Grades of “S"" or U’ are awarded. When an
“S" has been awarded, the course cannot
be repeated for credit. Three class hours.

“MAT 9002 Pre-Business

Arithmetic 3 cr.
A study of the operations of arithmetic. Basic
skills needed in Business Mathematics are
emphasized. Ratic and proportion and con-
struction of graphs are included as topics.



Fundamental skiils, concepts, and reasoning
are stressed. Grades of "S" or "U" are
awarded. When an “"S" has been awarded,
the course cannot be repeated for credit.
Three class hours.

“MAT 9003L Mathematics

Laboratory 1-4 cr.
This course is designed to give assistance
needed in specific skills. Modules will be in-
dividually prescribed according to student
needs. Modules include: Module A: basic op-
erations of arithmetic, Module B: fractions
and prime numbers: Module D: decimals and
metric system, Module E: percent usage.
Self-paced learning is offered through the
Learning Laboratory. Grades of “'S" or “U"
are awarded. Each module carries one hour
credit and requires one class hour. A module
in which an ""S" was awarded cannol be re-
peated for credit.

*MAT 9013 Fundamentals of

Mathematics Jcr
This course is designed to prepare the indi-
vidual for MGF 1113. Emphasis is on the op-
erations of aritnmetic. Fundamental skills,
concepts and reasoning are stressed. Basic
algebraic skills and concepts, and set theory
terminotogy are inctuded. Grades of “S' or
“U' are awarded. When an "S"" has been
awarded, the course cannot be repeated for
credit. Three class hours.

“WTB 9006 Pre-Tech Mathematics 3cr
This course is designed to prepare the indi-
vidual for MTB 1013. Units include: prime
numbers, integers, basic algebraic skills and
concepts, measurement systems, and basic
geometry. Grades of “S" or "U" are
awarded. When an "'S"” has been awarded,
the course cannot be repeated for credit.
Three class hours.

“REA 9000 Reading Laboratory 1-4 cx.
This course is designed to improve the stu-
dent's reading skills through self-paced
study in the Learning Laboratory. Four mod-
ules are available and may be prescribed ac-
cording to diagnosed student need. The four
modules are: A. Vocabulary Skills, B. Com-
prehension Skills, D. Reference Skills, E.
Reading Speed Skills. Each module carries
one hour of credit, requires one class hour,
and is awarded a grade of "S" of “U". A
module in which an '“S'"" was awarded can-
not be repeated for credit.

STD 1205 College Survival Skills 3 cr.
This course is designed 1o help the student
develop more effective and efficient study
skills and attitudes that should enable him
/her to have a better chance of success in
coilege. Grades of "S” or “U" are awarded.
When an "'S' has been awarded, the course
cannot be repeated for credit. Three class
hours.
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Diesel Mechanics Technology

AER 1771 Diesel Mechanics | 6 cr.
An introduction to diese! mechanics. The oc-
cupational outlook and places of employ-
ment are explored. The identification and
use of basic shop tools, test equipment, ser-
vice tools, fasteners, diesel fuels, engine !u-
bricants, coolants, bearings, and seals are
covered. Shop safety is emphasized. Eight
class hours.

AER 1772 Diesel Mechanics Il 6 cr.
Pre or corequisite: AER 1771, Diese] Mechan-
ics I. The engine operating principles includ-
ing the cylinder head assembly; piston and
connecting rod assemblies; camshafl, gear
train, and engine timing; frames and cylinder
heads; crankshafts and bearings are cov-
ered. Eight class hours.

AER 1773 Diesel Mechanics il 6 cr.
Prerequisites: AER 1771, AER 1772, Diesel
Mechanics | and Il. A continuation of the en-
gine operating principles including lubrica-
tion systems, cooling systems, air intake and
exhaust systems, and starting systems. Eight
class hours.

AER 1774 Dlesel Mechanics 1V 6 cr.
Prerequisites: AER 1771, AER 1772, Diesel
Mechanics | and II. Pre or corequisite: AER
1773, Diesel Mechanics Ill. A continuation of
the engine operating principles including
fuel system components, distributor type in-
jection pump, in-line injection pump, unit in-
jector, PT fuel systems, injection nozzles and
governors. Eight class hours.

AER 1775 Diesel Mechanics V 6 cr.
Prerequisites: AER 1771, AER 1772, AER
1773, AER 1774, Diesel Mechanics |, II, IlI,
and IV. The principles of electricity, storage
batteries, starting circuits, ignition circuits,
generator charging circuits, and alternator
charging circuits are covered. Emphasis is
placed on engine operation and mainten-
ance, diagnosis and testing of engines, tune-
up and adjustment and engine storage. Eight
class hours

AER 177¢€ Diesel Mechanics Vi 6 cr.
An introduction to arc welding, oxyacetylene
fusion welding, and oxyacetylene braze
welding. Designed to give the basic skills in
welding which are needed by the diessl me-
chanic. Not designed to prepare persons as
welders. Eight class hours.

Drama

TPA 1290L Drama 3 cr.
Planning and execution of such production
functions as: scene constructing and paint-
ing, costuming, lighting, acting, publicizing,
and other responsibilities related to play pro-
duction. Four class hours,
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Education

CHD 1820 Chiid Development Associate

(CDA) Practicum | 3cr.
This course i1s a part of the Child Develop-
ment Associate (CDA) training needed by
persons working in Headstart Programs. It
includes teaching children safety conscious-
ness by the instructor, developing and pro-
viding information on good health habits, es-
tablishing conducive learning environments
and promoting good physical development.

CHD 1830 Chiid Development Associate
(CDA) Practicum I 3 cr.
A continuation of CDA Practicum I. It n-
cludes providing activities to children that
encourage problem solving skills, student
questions, creative ideas. Developing a posi-
tive concept in the child and recognizing in-
dividual strengths as well as helping the
child to understand, express and controi
his/her feelings will be stressed

CHD 1831 Child Development Associate
{CDA) Practicum llI 3 cr.
A continuation of CDA Practicum ll. Includes
helping children to learn how to get along
and respect others, developing rules that are
realisfic and consistent for children to follow,
developing positive and produclive relation-
ships with parents and encouraging them to
participate in aclivities.

EDE 1036 Bilingual-Bicultural

Education | 3 cr.
Prerequisite: High school or equivalent and
bilingual in English and Spanish. Meets the
academic needs of teacher aides involved in
a Bilingual Program. The course has been
divided into four parts: {. Bilingual Education,
Il. Classroom Techniques, Ill. Mexican Cul-
ture, IV. Spanish Grammar and Pronunci-
ation. Classes will be conducted in Spanish
as well as in English. S or "U" grades will
be awarded. Three class hours.

EDE 1037 Bilingual-8icultural

Education |1 3cr
This course has been designed to meet the
academic needs of teacher aides involved in
a Bilingual Program. The course contains Bi-
lingual Education, Classroom Techniques,
Mexican Culture and Advanced Spanish
Grammar. “S" or "U" grades will be
awarded. Three class hours.

EDE 2038 Bilinguai-Bicultural Education

in Elementary Schools | 3 cr.
Prerequisite: Recommendation of Bilingual
Supervisor. Meets the needs of principals,
supervisors, counselors, and teachers who
are dealing with a Bilingual Program. The
course has been divided into three paris: i.
Bilingual Education, Il Mexican Culture, Il
Spanish Language. Parts I and Il wili be con-

ducted tn English and Part {ll in Spanish. *“S"
or “U" grades will be awarded. Three class
hours.

EDE 2039 Bilingua!-Bicultural Education

in Elementary Schools |l 3cr.
This course has been designed to meet the
needs of principals, supervisors, counselors
and teachers who are dealing with a Bilin-
gual Program. The course is a continuation
of EDE 2038. It contains: |-Bilingual Educa-
tion, Il-Mexican GCulture, Ili-Spanish Lan-
guage. 'S or “U" grades will be awarded.
Three class hours.

EDF 10035 Introduction to Education 3 cr.
A general introductory course in education
intended to assist the student in understand-
ing the American educational system in
terms of its development and present organi-
zation. The student is introduced to the
problems of the profession, and the field of
education is surveyed in general. Directed
observations are required. Recommended
tor those considering teaching as a career.
Three class hours.

EDG 1310 Classroom Management 3 cr.
The study of classroom management princi-
ples and applications including individual
behavior management and group dynamics
techniques. Three class hours.

EDG 1315 Preparation of Instructional
Materials 3cr.
This course provides knowledge, tech-
niques, and skills for preparing instructional
materials for use in elementary and secon-
dary schools. Topics included are: printing
and handwriting, lettering and printing tools,
laminating and transparency techniques,
audio recording and duplication, slide pro-
duction, and basic operation of audio-visual
and reproduction equipment. Three class
hours.

EDG 1316 Tutoring Management and
Technigues Jcr
This course is designed to provide teacher
aides with knowledge and skills necessary to
facilitate learning when tutoring students of
various ages. Topics include: the Role of the
Teacher Aide, Principles of Working with
Children, Basic Principles of Learning, Var-
Io0us Approaches and Techniques of Facili-
tating Learning. While designed for teacher
aides, this course 1S open to all interested
students. Three class hours.

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading
Instruction dcrn
This course is designed to provide teacher
aldes with skills for effectively implementing
tutoring activities for students in the elemen-
tary and secondary schoois. While designed
for teacher aides, this course is open to all
inlerested students. Three class hours.



EDG 1318 Current Approaches and Tutoring
Technigues for Heinforcing Mathematics

Instruction 3cr
This course is designed to provide teacher
aides with skills for implementing tutoring
activities for mathematics students in the ele-
mentary and secondary schools. While de-
signed for teacher aides, this course is open
to all interested students. Three class hours.

EDG 1905 Individual Study in Education 3 cr.
The focus of this course is on the implemen-
tation of individualized instruction in the kin-
dergarten through secondary school class-
room. Three class hours.

EDG 2924 Business Education Competency-
Based Instruction 3cr.
This course will provide instruction in how to
integrate Level II/1ll competencies in busi-
ness education with the Level | competen-
cies. Instruction will include: procedures in
how to implement the Level li/1ll competen-
cies, methods of assigning grades for
competency-based instruction, and methods
of individualized instruction. Three class
hours.

EEC 1001 Early Childhood Development
and Education 3 cr.
This course is a study of the mental, emo-
tional, social, and physical needs and growth
paiterns of children from birth to age six. By
emphasizing the mental health aspects of
teaching, this course helps students to un-
derstand the dynamics of behavior in the
preschool child. The importance of teacher-
pupil and teacher-parent relationships is
stressed. Included is an examination of ma-
terials and equipment that are appropriate
for use in the preschool program and are al-
so essential for achieving the experiences
and the aftitudes that characterize an en-
riched school program. Observations of chil-
dren in school situations are required. Three
class hours.

EEC 2311 Preschool Activilies 3cr.

This course is directed toward planning ac-
tivities for the preschool child in early child-
hood education. Emphasis is placed on the
selection and use of appropriate equipment
and materials for developing readiness in the
subject areas. The importance of play, art,
drama, music and scientific discoveries is
stressed. Laboratory participation in class is
a requirement of this course. Recommended
for nursery and kindergarten teachers and
aides. Three class hours.

RED 2310 Current Approaches in

Teaching Reading 3 cr.
A course designed to investigate and
evaluate methods of teaching reading at the
elementary level. Three class hours.
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SPA 1001 Survey of Communication
Disorders 3 cr.
A general survey course concerning the na-
ture and prevention of disorders to assist
teachers in recognizing and working with
varied communication disorders within the
classroom. Three class hours.

STD 0151 Orientation to the World of
Education and Work 3cr
A view of the role of education and work in
the community and the expectations placed
upon individuals and families by the mores,
laws, and traditions of society. Three class
hours. (Does not apply toward a degree).

Electronics Technology

ETD 1620C Electronic Drawing " 4er
This course is designed to introduce the stu-
dent to electronics drafting practices. Topics
covered include symbols, wiring and con-
nection diagrams, block diagrams, schemat-
ic diagrams, printed circuit layout and IC
connection diagrams. Emphasis is placed on
preparing working drawings. Six class
hours.

ETE 1100 introduction to Electronics
Technology 3 cr.
This course is designed as an entry vehicle
into the Electronics Technology Program. A
survey of general electrical/electronic prin-
ciples and systems is provided. Topics in-
clude DC and AC electricity, and solid-state
devices. System topics include digital, com-
munication, and biomedical systems and
sub-systems, basic mathematical concepts
as used with electronic applications will be
introduced and/or reviewed. Does not sub-
stitute tor any required course in any Elec-
tronics Technology Program. Four class
hours.

ETE 1010C Electronics ! 4 cr.
Pre or corequisite: MTB 1321 or permission
of instructor. This course begins with the ba-
sic concepts of electricity. Charge, current
flow, potential difference, and resistance are
dealt with. Ohms Law, series, parallel cir-
cuits, Kirchoffs Law, Thevenin’s, Norton's,
and the Superposition Theorem are covered.
Laboratory experiments are used to verify all
concepts covered. The use of DC measuring’
instruments is covered. Alternating. current
and the 60HZ power line are introduced. Five
class hours.

ETE 1020C Electronics Il 4 cr.
Pre or corequisite: MTB 1322 or permission
of instructor. Prerequisite ETE 1010C, Elec-
tronics |. This course continues the study of
alternating current concepts and circuits.
The concepts of inductance, capacitance
and their effect in AC circuits is studied.
Time constants, RL, RC, and RLC circuits,



nlex numbers, Vectors and Phasors, res-
1oe, and filters are studied for both
oidal and nonsinusoidal applications.
terminal active devices, rectifiers, and
ir transistors are introduced. Labora-
(ory experiments are used to verify all con-
oot studied. Five class hours

STE 1111C Electronics Il 4 cr.

rz2guisite; ETE 1020C, Electronics Il. The
stucy of semi-conductor devices introduced
i1 Electronies Il is continued in this course.
fupics covered include biasing, small and
l2i 2& signal analysis, frequency effects, field
afiect fransistors, thyristors, differential, and
‘parational amplifiers, oscillators, and feed-
amplifiers. Basic pulse and digital cir-
ulls are introduced in this course. Labora-
tary experiments are used to verify all con-
cepls studied. Five class hours.

=TE 2204C Electronic

umentation 4 cr.
or corequisite: ETE 111G, Electronics 1l
o concepts, theory, and operation of var-
s 2iectronics test instruments are covered
in this course. Topics covered include VOM,

VTivl. oscilloscopes, AF and RF generators,
wansistor testers, bridges, and various digital
ies! instruments. including digtal logic
analysers. Emphasis is placed on setup and
oporation of instruments in actual measuring
sitvations. Six class hours.

E'1- 2208C Medical instrumentation 4 cr.
Prerequisite: ETE 2810C, Medical Electron-
ics. This course is designed to introduce the
siicent to medical systems and equipment
as=ociated with Biomedical Electronics. Top-
nclude transducers, biotelemetry,
1/ microcomputer applications, measure-
ment technigues and equipment of various
phvsiological systems, and X-ray/
Hadioisotope instrumentation, Hands-on ex-
perience is gained through laboratory
enpanments. Five class hours.

E1L 2421C Electronic

mmunlcatlons 4 cor.
S erequisite: ETE 1111C, Electronics 1ll. Basic
woios dealing with cormmunications are cov-
=i in this course. Topics covered include
R amplifiers, AM and FM transmitters and
‘arcivers, television, microwave, and radar.
All concepts covered are verified by lab ex-
periments. Whiie not specifically designed as
ar FCC study course many of the topics cov-
ereid will aid the student in preparing for the
ECL license. Five class hours.

I
i

ETE 2800C Digital Electronics | 4 cr,
Pre or corequisite: ETE 1111C, Electronics 4.
This course serves to introduce topics need-
ed lo become proficient in Digital Electron-
ics. Number systems, computer arithmetic,
Boolean algebra, logic functions, gates, flip

flops, registers, counters, encoders, decod-
ers, arithmetic circuits, shift counters, and
memories are the topics covered in this
course. Laboratory experiments are used to
verify the concepts studied. Five class hours.

ETE 2611C Digital Techniques 4 cr.
Prerequisite: ETE 2600C, Digital Electronics
I. This course provides tor the completion of
the digital series courses at the system level.
Emphasis is placed on minicomputer sys-
tems. Topics include disc drive technology,
interfacing, video terminals, and other pe-
ripheral machines. Troubleshooting systems
and an introduction to operating systems
software are complementary tfopics. Hands-
on experience with a mintcomputer system is
included, Five class hours.

ETE 2680C Microcomputers 4 cr.
Prerequisite: ETE 2600C, Digital Electronics
| and ETE 1111C, Electronics Ill. This course
infroduces the student to microcomputers.
Topics covered include architecture of
CPU's, micro-programming, types of mi-
crocomputers, peripheral devices, basic sys-
tem design and applications. Laboratory ex-
periments are pertormed on microcomputer
trainers. Five class hours.

ETE 2881C Digital Electronics |l 4 cr.
Prerequisite: ETE 2600C, Digital Electronics
l. This course uses the concepts learned in
Digital Electronics | to develop a systems
concept using digital circuits. Emphasis is
placed on minicomputer systems. Topics
covered include programming, GPU struc-
ture, internal timing, Buss structures, and in-
terrupts. Hands-on experience with a
minicomputer system is included. Five class
hours.

ETE 2810C Medical Electronics 4 cr.
Prerequisite: ETE 1111C, Electronics Ill. This
course is designed to acquaint the electron-
iIcs student with the type of electronic cir-
cuits used in medical electronics equipment.
Topics covered include differential and oper-
ational amplifier circuits, filters, level detec-
tors, ECG equipment. Hands-on experience
is gained through laboratory experiments.
Five class hours.

ETE 2930 Electronics Seminar 4cr.
This course is designed as an exiting vehicle
from the Elecironics Technology Program. A
review of basic electronic componenis, and
advanced systems is provided. Exiting com-
petencies are measured for instruments and
advanced systems. The systems measured
include digital, communications, and
biomedical systems. Guidance and prepara-
tions are made {o assist the student in mak-
ing the transition from the program to the
world of work. Five ciass hours.



English

AML 2020 American Literature | 3cr.
Prerequisite: ENC 1103 or consent of in-
structor. A critical study of selections from
American literature: colonial period to the
late 19th Century, including the study of such
authors as Franklin, Poe, Emerson, Thoreau,
Hawihorne, Melville, and Whitman. Three
class hours.

AML 2022 American Literature I 3 cr.
Prerequisite: ENC 1103 or consent of in-
structor. A survey of the major movements
and representative authors in American Iif-
erature: 1865 through the Twentieth century
including the study of such authors as Dick-
inson, Mark Twain, Crane, Frost, Fitzgerald,
Hemingway, and Faulkner. Three ciass
hours.

CRW 2020 Creative Writing 3 cr.
Prerequisite: ENC 1103, or consent of in-
structor. Students have the opportunity to
experiment with various forms of writing,
such as the short story, poetry, essays, and
magazine articles. Discussion of the stu-
dent’'s work and analysis of contemporary
fiction is included. Three class hours.

ENC 1013 Communication Skilis | 3 cr
This course, designed primarily for students
in occupational programs, teaches listening,
speaking, reading, and writing skills. It in-
cludes: reading for comprehension, review
of tunctional grammar, usage, punctuation,
capitalization, spelling and vocabulary. The
writing of clear sentences, unified and weli-
developed expository paragraphs is empha-
sized. Conferences provide individual in-
struction. Three class hours.

ENC 1026 Communication Skills 1l 3cr.
‘Prerequisite: ENC 1013. A continuation ot
ENC 1013. In addition, the course includes
the reading of essays, fiction, and poetry; the
writing of short essays, summaries, synop-
ses, and reporis; the making of oral reports,
additional work in functional usage, punctu-
ation, spelling and vocabulary. Not intended
for transfer, this course may or may not be
transferable to another college or university.
depending upon the policy of the receiving
institution. Three class hours.

ENC 1103 English Composition | 3cr.
This course is designed 1o develop effective
written communication skills for academic
and professional use. It includes practice in
the selection, restriction, organization, and
development of topics, and reinforces the
student’s facility with sentence structure,
diction, and mechanics. Selected writing
samples are examined as models of form
and as sources of ideas for the student’s
own writing. Conferences provide individual
instruction, Three class hours.
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ENC 1136 Engiish Composition Il 3 cr.
Prerequisite: ENC 1103. A continuation of
ENC 1108. It provides further instruction in
the planning, organization, and writing of ex-
pository papers. It stresses methods of |-
brary research and effective and appropriate
writing style. The readings include selections
from literature to stimulate wriling. Three
class hours.

*ENC 9014 Grammar Skills
Laboratory 1-4 cr.
See Developmental Studies.

*ENC 9033 Fundamentals of Writing 3 cr.
See Developmental Studies

ENL 2013 British Literature | der.
Prerequisite: ENGC 1103 or consent of in-
structor. An introduction to the main literary
traditions from Beowulf through the Restora-
tion and Eighteenth Century. A study of the
best and moslt characteristic wriling of these
periods, including such authors as Chaucer,
Shakespeare. Donne. Jonson, Milton, Pepys,
Defoe, Swift, and Goldsmith, Three class
hours.

ENL 2023 British Literature Il 3 cr.
Prerequisite: ENC 1103 or consent of in-
structor. A continuation of the study of Brit-
ish Literature, covering the Nineteenth and
Twentieth centuries in the contexi of the his-
tory and society of the times. Three class
hours.

JOU 2100 Journatistic Writing and

Reporting 3 cr.
An introduction to the profession of journal-
isrn and to the theory and practice of writing
news. Students are given praciical exper-
ience in gathering news and writing and
copyreading both news ang feature stories
Emphasis on grammar and usage as student
need demands. Three class hours.

REA 1105 College Reading
Techniques 3 cr.
See Reading.

SES 2335 Business Correspondence 3 cr.
See Business.

Environmental Pollution Control

EVS 1100 Fundamentals of Environmental
Science 3 cr.
An introductory view of the principles and
concepts that govern the state of the envi-
ronment. A broad approach will be used 1o
the study of scientific and technical aspects
of topics such as: population, energy, agri-
cultural systems, air and water pollution,
waste disposal, and space monitoring. Field
trips will be included. Three class hours.
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EVS 1220C Lab Analysis Techniques | 3 cr.
Designed to provide water and wastewater
operators with a working knowledge of
chemistry as applied to water and
wastewater plants. Four class hours.

EVS 1233 Operation & Management of
Wastewater Treatment Planis 3 cr.
The functions and processes of wastewater
treatment plants, and the standard methods
involved in their operation and management.
Emphasis on the functions of plant equip-
ment and the identification and correction of
malfunctions. Three class hours.

EVS 1651 Waste Disposal: Solid, Liquid,
Radioactive 3cr.
The methods of waste treatment and dispos-
al along with their associated environmental
effects will be viewed. Recycling procedures
and alternatives are to be presented with the
intent of using wastes as a natural resource
in industry. Field trips will be included. Three
class hours.

EVS 2102 Air & Water Environments 3 cr.
A detailed examination of the hydrologic and
atmospheric environments. It is strongly rec-
ommended that student have completed
EVS 1100 and PSC 1512. Three class hours

EVS 2912 Ecological Field Problems 1 cr.

Prerequisite: Consent of instructor. De-
signed to provide field and laboratory expe-
rience in the application of scientific princi-
pies toward an environmental problem that
the student chooses with the consent of the
instructor. Three class hours.

GLY 2822 Hydrology 3cr.
Prereguisite: consent of instructor. A de-
{ailed study of surface and sub-surface water
including its chemical and physical charac-
teristics, movement, and storage in relation
to the geologic environment. The various
aquifer types will be viewed or examined, but
emphasis is on the limestone Floridan Agui-
fer. Methods of well drilling and maintenance
along with Florida water law will be included.
Field frips will be included. Three class
hours.

GLY 2850 Geoiogy and Environment of
Florida dcr.
A course designed to investigate the geolog-
ic history and development of rocks, struc-
tures, physiography and mineral resources
of Florida. Three class hours.

Food Service

FOS 2201 Food Service Sanitation and

Safely 3 cr.
A study of the general principles of sanitary
food handling and necessity of maintaining

safe and sanitary facilities for the well being
of the consumer as well as safe working con-
ditions of the employees. Three class hours.

FSS 1004 Introduction to Food

Service 3cr.
A general course intended to familiarize the
student with all aspecis of the food service
industry. A survey of functions of different
types of fcod service. Field trips and guest
lecturers representative of local food service
establishments will be included. Three class
hours.

FSS 1202 Basic Food Preparation 3 cr.
A lecture and demonstration course in prin-
ciples of food preparation. All general cate-
gories of foeds are included with standards
of quality preparation and service being em-
phasized. Three class hours.

FSS 1401 Food Service Equipment 3 cr.
A study is made of all types of institutional
tood service equipment as well as functional
layout and design of institutionai kitchens
and service areas. Field trips to a variety of
local institutions are included. Three class
nours.

FSS 1500 Food Accountiing and Cost
Control 3 cr.
The study of the policies and procedures in-
volved in accounting in the food service in-
dustry and the methods used for controlling
food and other costs. Three class hours.

FS8S 2120 Food Purchasing

and Storage 3 or.
A study of purchasing procedures and poli-
cies in quantity food service operations. Stu-
dents wiil also be taught the proper proce-
dures for receiving, storing and controlling
food and other supplies. Three class hours.

FSS 2221 Quantity Food Preparation 3 cr.
Experience in the preparation of food in
quantity. Quality standards in preparation
and service, use of standardized recipes and
portion control will be included. Three class
hours.

FSS 2300 Food Service Supervision and
Management 3ecr
A study of the principles of management par-
ticularly as they apply to the food service in-
dustry. Students will be taught the role of the
supervisor or manager in organizing and di-
recting the work of employees and the re-
sponsibility for planning and coordinating
their activities. Three class hours.

FSE 2370 Areas of Food Senvice

Specialization 3 cr.
A course designed to permit the student to
acquire experience in the actual operation of
the area of food service in which he/she de-
sires to specialize. The class time is spent re-



viewing principles learned in prerequisite
courses as they pertain to the area of spe-
cialization as well as discussion of problems
as they occur in the actual operation. Three
class hours.

FSS 2610 Food Merchandising 3 cr.
A study of proper food merchandising meth-
ods, food display techniques, effective menu
presentations, promotional programs, public
relations, and eftective atmosphere. Three
class hours.

HUN 1001 Nutrition 3 cr.
A course emphasizing normal nufrition and
the relation between good nutrition and gen-
eral well-being. Objective of the course is to
impress the student with the necessity of re-
lating knowledge gained here to his/her life
style. Three class hours.

French

FRE 1100 Elementary French ! 3 cr.
Introduction to French with emphasis on au-
ditory comprehension, oral production and
control of siructure. Three class hours.

FRE 1101 Elementary French l) 3cr

Prerequisites: FRE 1100, or consent of in-
structor. The communication skills of hear-
ing, speaking, reading, and writing are devel-
oped simultaneously. Course material is SUp-
plemented with' simple prose texts and
audio-visual aids. Students read simple short
stories and poetry of modern and classic
French authors. Three class hours.

Geography

GEA 2000 World Regional Geography 3 cr.
A regional sludy of the relationship of the ac-
tivities of man and his natural environment
related to the economic development of the
countries of the world. This study includes
climate, tand forms, solids, and vegetation as
they affect man’s economic state. Three
class hours.

GEA 2200 Geography of North America 3 cr.
A regional study of the physical and natural
environment of North America with particular
emphasis cn human activities from an eco-
logical perspective. Three class hours.

Health

HES 1000 Personal and Communily

Health 3cr
A siudy of health problems which are of ma-
jor importance to our society. Emphasis is
placed on the general principles involved in
our present understanding of health related
areas. Tnree class hours.

a5

HES 1400 Standard First Aid and Personal

Safety 1 cr.
A course dealing with first aid skills to be
used in the treatment of injuries in an emer-
gency. Students successtully meeting the re-
quirements of this course with a grade of
“C" or better will be issued the American
Red Cross Standard Certificate. Two class
nours.

HES 1402 Advanced First Aid and
Emergency Care 3cr.
Designed to meet the needs of individuals
and groups who are in a position to provide
first aid and emergency care frequently. It
provides the essential knowledge and skills
needed to develop functional first aid capa-
bilities. Four class hours.

HSC 2530 Medical Terminology 3 cr
See Paramedics.

History

AMH 1574 Roots 3 cr.

This course presents an historio-cultural
view of the Black American from his roots in
Africa to the present. The course encom-
passes African heritage, slavery, emancipa-
tion through the post-reconstruction period,
and reveals the on-going contributions of
Black Americans to America. Through this
course students wili gain increased under-
standing of the Black American history and
Black American lifestyles and cultures.
Three class hours.

AMH 2010 History of the United

States | 3 cr.
United States history to 1865 emphasizing
the European background, Revolution, Arti-
cles ot Confederation, the Constitution,
problems of the new republic, sectionalism,
manifest destiny, slavery and the War Be-
tween the States. Three class hours.

AMH 2020 History of the United

States Il 3ern
A history of the United States from 1865 to
the present. Inciudes the Reconstruction,
growth of big business, the agrarian revolt,
Latin American aftairs. the Progressive
Movement, the First World War, and political,
economical and world affairs since World
War Il. Three class hours.

AMH 2040 The Adams Chronicles 3er
A social history of the United States from
1750 to 1900, centered around the four gen-
erations of the Adams family, showing their
role in major events of the period. Three
class hours.

AMH 2420 History of Florida 3 cr.
This course begins with the influence of ge-
ography on early Indian cultures of the re-
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gion. The economic, social and political
background of Florida is chronologically de-
veloped from discovery settiements and
colonization to United States acquisition and
the Territorial Experience concluding with
statehood. Three class hours.

AMH 2570 Black Amerlcan

History 3 cr.
A survey of the social and cultural develop-
ment of Black Americans in the United
States. Consideration is given in this course
to the African background; slavery; recon-
struction; and Twentieth Century develop-
ments up to present. Three class hours.

EUH 1000 Western Civilization | Jcr.
Origins and development of western civiliza-
tion beginning with the classical civilizations
of the ancient world and dealing with the
contributions of each major historical group
until the emergence of modern Europe in the
commercial revolution of the Sixteenth Cen-
tury. The emphases are upon social, eco-
nomic, and cultural trends of each period.
Three class hours.

EUH 1001 Western Civilization i 3 cr.

The evolution of modern western civilization
since the commercial revolution of the Six-
teenth Century. This course covers the peri-
od of colonization, the industrial revolution,
and the emergence of modern national
states extending to the present. The empha-
ses are upon social, economic, and cultural
developments. Three class hours.

Humanities

HUM 2211 Humanities | 3 cr.

A study of the ideas and ideals which char-
acterize the moral, intellectual and aesthetic
activities of early civilizations through the
Medieval period. Emphasis is placed upon
Man's speculative and creative nature as it is
reflected in his literature, art, music, philos-
ophy, and religions. Three class hours.

HUM 2230 Humanitles [l Jer
A continuation of HUM 2211. A study of the
culture of Western Man from the Renais-
sance to the present. Three class hours.

HUM 2700 Overseas Study In the

Humanities 6 cr.
A humanities course offering students a
study/travel program centered around the
cities and countries of the tour. The course
will include field experience, lectures, dis-
cussions, concerts, performances, and other
pertinent materials in the humanities area.
The student will gain an understanding and
appreciation of great and vital ideas through
on-site study of great works of art, music, ar-
chitecture, drama, religion, and philosophy

in the cultural heritage of Western civiliza-
tion. Will fulfill requirements in the human-
ities.

Interdisciplinary

IDS 1190 Ascent of Man 3cr
Focuses on the historical development of
scieniific achievements, and the impact of
these on man's progress throughout the
ages. Relates to the advancement of human
ideas in relationship to the natural forces of
the universe and the continuing emergence
of civilization. (Equivalent to three class
hours).

IDS 1183 Age of Uncertainly 3 cr.
An interdisciplinary study of economics, phi-
losophy, history, sociology, anthropology
and political science beginning in the agri-
cultural landscape of the 1700's, and pro-
gressing through the modern industrial era.
(Equivalent to three class hours).

STD 1100 Individual Discovery 3 cr.
This course assists students to learn more
about themselves and their relationships
with other peopie. This is accomplished
through experiences which deal with per-
sonal growth, and group developmental ac-
tivities placing emphasis on the defining of
individual goais and interests. Three class
hours.

8§81 1128 Energy and the

Way We Live 3er.
This course explores the history of energy
technology and consumption, the impact of
values on energy policy and the effects of
energy dilemmas on the national and inter-
national scene. Thiee class hours.

Library Science

EDG 1315 Preparation of Instructional
Materials 3 cr.
See Education.

LiS 1001 Introduction to the Use of

Books and Libraries 3ocr
A basic course in how to use a library. The
student gains experience in using library ma-
terials heipful in writing research papers and
preparing bibliographies. A brief history of
books and printing is included. Three class
hours.

LIS 1702 Learning Rescurce

Equipment 3crn
A study of the day-to-day uses, operation
and general maintenance of school learning
resource center equipment. Topics include:
Motion picture projectors, slide, filmstrip
projectors, overhead and opaque projectors,
tape recorders, record players, cameras and
duplicating eguipment. Three class hours.



Masonry

BCT 0411 Masonry Principles | 2 cr.
An orientation to the basic tools, equipment
and materials used in the masonry trades
and the common brick, concrete and cinder
block used in construction. Tool and equip-
ment selection, adjustment, satety, storage,
and parts replacement will be emphasized.
Building layout will also be studied. Four lec-
ture hours.

"BCT 0412 Mascnry Principles i 2 cr,
A study of mortar mixing, types of monar,
spreading mortar and brick wall construc-
tion. Quality standards and wall patterns and
designs will be included. Four lecture hours.

BCT 0413 Masonry Princlples lil 2 cr.
A study of the construction of concrete block
walls in a variety of bonds and patterns. Four
lecture hours.

BCT 0414 Masonry Principles IV 2 cr.

A study of the construction of a variety of
brick and block combination walls in com-
mon and stretcher bond patterns according
to plans and specifications. Four lecture
hours.

BCT 0415 Masonry Principles V 2 cr.
A study of the construction of brick or block
piers, pilasters, panels, and fireplaces and
chimneys according to plans and specifica-
tions. Four lecture hours.

BCT 0416 Masonry Principles VI 2 cr.
A study of the construction of brick and
block veneer wails. This study includes lin-
tels and sills, veneer lay up at door jambs
and window jambs. Four lecture hours.

BCT 0417 Masonry Principles VIl 2 cr.
A study of blueprints, plans and specifica-
tions and the estimation of materials needed
in construction. Four lecture hours.

BCT 0418 Masonry Principles Vill 2 cr.
A study of concrete construction and
troweling and finishing concrete. Four lec-
ture hours.

BCT 0421 Masonry Practices | 2ecr
Pre or coreqguisite: BCT 0411. The practical
application of the basic tools, equipment,
and materials used in masonry with a heavy
emphasis on proper use and safety of tools
and equipment. Concrete ingredients and
mixing of concrete are included and building
layout is practiced. Eight laboratory hours.

BCT 0422 Masonry Practices | 2 cr.
Pre or corequisite: BCT 0412. The practical
application of the basic tools, equipment and
materials used in the mixing of mortar and
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brick wall construction. Eight laboratory
hours,

BCT 0423 Masonry Practices 1l 2 cr.
Pre or corequisite: BCT 0413. The practical
application of the basic tools, equipment,
and materials used in the construction of
concrete block walls. Block walls will be con-
structed in a variety of bonds and patterns.
Eight laboratory hours.

BCT 0424 Masonty Practices IV - 2cr.
Pre or corequisite; BCT 0414. The practical
application of the 1ools, equipment, and ma-
terials used in the construction of a variety of
brick and block combination walls in com-
mon and stretcher bond patterns according
to plans and specifications. Eight laboratory
hours.

BCT 0425 Masonry Practices ¥V 2 cr.
Pre or corequisite: BCT 0415. The practical
application of the tools, equipment, and ma-
terials used in the construction of brick or
block piers, pilasters, panels, fireplaces and
chimneys according to plans and specifica-
tions. Eight laboratory hours.

BCT 0426 Masonry Practices V| 2 cr.
Pre or corequisite: BCT 0416. The practical
application in the construction of brick and
block veneer walls. The student will learn to
construct veneer walls, attaching to a frame
structure, and building around doors and
windows. Eight laboratory hours.

BCT 0427 Masonry Practices VIl 2 cr.
Pre or corequisite: BCT 0417. The practical
application in reading blueprints, plans and
specifications and the estimation of materi-
als needed in construction. Eight laboratory
hours.

BCT 0428 Masonry Practices Vil 2 cr.
Pre or corequisite: BCT 0418. The practical
application in concrete construction and
troweling and finishing concrete. Eight {ab-
aratory hours.

Mathematics

MAC 1104 College Algebra 4 cr.
Prerequisite: Two years of high school alge-
bra or MAT 1033. A study of the techniques
ot algebra. An analysis of the real number
system is introduced. Topics include: factor-
ing, exponents and radicals, linear and gqua-
dratic equations, inequalities and functions,
systems of equations, matrices and determi-
nants. Four class hours.

MAC 1114 Trigonometlry dcr
Prerequisite: MAC 1104, 2%, years of high
school algebra, or two years of high school
algebra and one year of plane geometry.
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This course offers a study of trigonometry
with emphasis on the definitions and proper-
ties of the trigonometric functions as tunc-
tions of a real variable. Topics include: circu-
lar functions, inverse functions, identities,
trigonometric equations, and solutions of tri-
angles. Three class hours.

MAC 2311 Calculus and Analytic

Geometry | 5 e¢r.
Prerequisite: MAC 1104 and MAC 1114 or
equivalent. This course emphasizes the line,
inequalities, limits and continuity, deriva-
tives, and the differential. Five class hours.

MAC 2312 Calculus and Analytic

Geometry |l 5 cr.
Prerequisite: MAC 2311. Emphasized are: the
definite integral, applications, difterentiation
and integration of trigonometric and expo-
nential functions, conic sections, polar co-
ordinates, and formal methods of integra-
tion. Five class hours.

MAC 2313 Calculus and Analytic

Geometry 11l 5cr
Prerequisite: MAC 2312. Topics include: ap-
plication of integrals, indeterminate forms,
infinite series, vectors and parametric egua-
tions, three dimensional analytic geometry,
and an introduction to partial differentiation
and multiple integration. Five class hours.

MAE 1816 Informal Geometry Jern
Pre or corequisite: MGF 1114. This course is
useful for elementary education majors. The
deductive proof methods exhibited in plane
geometry will not be used in this course.
Topics include: set theory, polygonal curves,
polygons, geometrical relations, similarity
and proportions, transformations, concepts
of measure, analytic geometry. Three class
hours.

MAT 1024 Elementary Algebra acr.
This course provides the student with a re-
view of basic mathematics and algebraic
skills and concepts. Three class hours.

MAT 1033 Intermediate Algebra . 3cr.
Prerequisite: One year of high school alge-
bra or MAT 1024. This course is designed to
prepare students wishing to enter MAC 1104
but who have an inadequate or antiquated
background in high school algebra. Topics
include an introduction to the mathematics
of sets; the complex number system; linear,
fractional, radical and quadratic equations
and inequalities, relations and functions and
their graphical representations. Three class
hours.

*MAT 8002 Pre-Business
Arithmetic ' 3 er.
See Developmental Studies.

SMAT 9003L Mathematica
Leboratory 1-4 ¢r.
See Developmantal Studies.

SMAT 8012 Fundamentals of
Mathematics 3 er.
See Developmental Studies,

MGF 1113 College Mathematics | 3 er.
Praraquisite: Two years of high school math-
amatics. This course is designed to meet the
general education requirements with an em-
phasis on concapts. Among the topics in-
cluded are sets, logic, mathematical sys-
tems, sets of numbers, systems of numer-
ation. Three class hours.

MGF 1114 Collega Mathematica il 3ern
Prerequisita: MGF 1113. This is an extension
of MGF 1113. Among the topics included are:
intrcductary algebra, probability, statistics,
geometry. Three class hours.

'MTB 1013 Introduction to Technical

Mathematics 3 er.
A review of basic mathematics with applica-
tions. Does not substitute for any required
coursas in any Electronics Technology pro-
gram. Three class hours.

MT8 1321 Technical Mathematics | 3 ern.
Prereguisite: One year ot high school alge-
bra or MTB 1013. A study of practical algebra
with topics which include: linear eguations,
exponents, complex numbers, quadratic
equations, and logarithmic functions. Three
class hours.

M8 1322 Technical Mathematics il 3 ¢r.
Prerequisite: MTB 1321. A study of
trigonometry and geometry with practical ap-
plications. Three class hours.

*MTE 9008 Pre-Technlcal
Mathemstics 3er.
See Developmental Studies,

QMB 1001 Business Mathematics der
See Business.

STA 2014 Elementary Statistica Jer
Prarequisite: MAT 1024, or any higher level
math course. A study of fundamental statis-
tical methods, the basic statistical distribu-
tions, measures or central tendency and dis-
persion, statistical inference, and sampling
techniques. Three class hours.

Military Science

Mig 1010 introduction to Military
Sclence 3 er.
This courss covars the history and organizea-
tion of the Reserve Officars’ Training Corps
and its mission in support of U.S. National



Defense policies. Strong emphasis’is placed
on the relation of the U.S. Defense establish-
ment to the Federal Government, and exten-
sive discussion of contemporary mili-
tary/political issues is conducted. The
course also focuses on an understanding of
individual and group motivation and behav-
ior, human relations, and the role of the lead-
er in influencing subordinates. Three class
hours.

MIS 1400 Fundamentals of

Leadership 3cr
An examination of the dual role of the mili-
tary officer as a leader and a manager, in-
cluding an in-depth consideration of the
problems of military leadership in the Mod-
ern Volunteer Army. Leadership seminars on
the probiems of small-unit leaders: give stu-
dents an opportunity to demonsirate their
understanding of leadership traits angd prin-
ciples. The imporiance of individual research
and effective oral and written commun-
ication is stressed. Students are given the
opportunity to prepare and present classes
on the role of officers in the various
branches of the Army. Three class hours.

MIS 1410 Seminar in Leadership and
Management 3er.
A therough consideration of ‘the obligations
and responsibilities of a commissioned offi-
cer, to include: management of personal af-
fairs and responsibility for the numerous fac
ets of management and administration es=*
sential to mission accomplishmentss
continued emphasis on the techniques oi
applying sound leadership to all situations;
the Uniform Code of Military Justice as it re<
lates to civil practice, with emphasis on
those aspects most likely to be encountered
by newly-commissioned officers; tundamen-
tals of both offensive and defensive tactics
and the roles played in tactical operations by
the various branches of the Army; the role of
the United States in world affairs in the
1970’s. Three class hours.

Music

MUL 1111 Music Appreciation 3cr
A general survey of music and its compos-
ers, with extensive listening in order to devel-
op intelligent understanding and apprecia-
tion of the world’'s great music. This course
is open to all students. Three class hours.

MUN 1310 College Chorus 1 cr.
This course will offer a wide variely of types
and periods of choral literature. It is open {o
all students of the coliege and the members
of the communily. No auditions are given.
This group will represent the college in
schoo!l and community functions. Three
class hours. (Can be taken for credit up to
four times).
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MUN 1710 Stage Band 1 cr.
Designed to give the student a musical ex-
perience performing the popular music of
the past 30 years. Three class hours. (Can
be taken for credit up to four times).

MUT 1001 Fundamentals of Music 3 cr.
This course will include basic skills in read-
ing and writing music. A fundamental know-
ledge of pitch, rhythm, tonality, and harmon-
ic organization will be presented with an em-
phasis on its application to a variety of
activities. No prior knowledge of music is
necessary to enroll in this course. This
course is designed for non-music majors, or
for students desiring to prepare themselves
for Music Theory I. Three class hours.

MUT 1121 Music Theory | 4 cr.
Prerequisite: MUT 1001, Fundamentals of
Music, or satisfactory performance on a di-
agnostic exam. A study of musical concepts
with emphasis on the materials from the
Common-Practice Period. This course will
be organized in linear manner, programming
from melody through a four-part texture.
Practical application for these concepts will
include written projects, and aural and visual
analysis. Rhythmic, melodic, and harmonic
dictation and sightsinging will also be stugd-
ied. Five class hours.

MUT 1122 Music Theory I} 4cr.
Prerequisite: MUT 1121, or consent of in-
structor. A continuation of MUT 1121, Five
class hours.

MUT 2126 Music Theory I 4 cr.
Prerequisite: MUT 1122, or consent of in-
structor. A study of harmonic organization
that includes diatonic as well as chromatic
structures. Traditional forms such as vari-
ation techniques, rondo, sonata-allegro, and
18th Century contrapuntal procedures will al-
so be covered. Practical application for
these concepts will include written projects,
and aural and visual analysis. More ad-
vanced rhythmic, melodic, and harmonic
dictation and sightsinging will be studied.
Five class hours.

MUT 2127 Music Theory IV 4 cr.
Prerequisite: MUT 2126, or consent of in-
structor. A continuation of MUT 2126. Five
class hours. :

My Applied Music 1cr
(Prefix and number will be determined by
specialty). Private instruction and studio lab
at Freshman level in the principal areas of
voice, piano, guitar, organ, woodwind,
string, brass, and percussion instruments.
Designed for the music major studying a
principal instrument. May be continued at
the Sophomore level with the consent of the
instructor or successful completion of the
Freshman level course. One class hour.
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MVS 1818A Class Guitar | 1cr

For beginning guitar students, designed to
develop basic musical skills and facility in
playing the instrument. Open to all students.
Student must supply own instrument. Two
class hours.

MVS 1816B Class Guitar I 1cr.

Prerequisite: MVS 1816A or consent of in-
structor. A continuation of MVS 1816A. Stu-
dent must supply own instrument. Two class
hours.

MVV 1111A Class Volce | ier.

For singers with no previous vocal study and
instrumentalists wishing a fundamental vocal
knowledge. Emphasis on tone production
and correction diction. Open to all students.
Two class hours.

MVY 1111B Class VYoice Il 1cr

A continuation of MVV 1111A. Open 10 all stu-
dents. Two class hours.

Nursing

MUR 1021C Nursing | 8cr.
Pre or corequisite: BSC 1010C and APB
1190C. An introduction to nursing and its re-
lationships with other heaith disciplines. it in-
cludes principles and techniques basic to
nursing care for people of all ages. Four
class hours and eight lab hours in communi-
ty agencies each week. Additional campus
lab hours will be necessary. Lab fee re-
quired.

NUR 1200C Nursing I 10 cr.
Pre or corequisite: PSY 1000. Prerequisite:
NUR 1021C. An introduction to medical-
surgical nursing including the developmen-
tal tasks of all age groups, the causes of ill-
ness and the promotion of health. The nurs-
ing process is used as an approach to
nursing care of people of all ages with major
heaith problems of oxygenation, endocrine
regulation, digestion and circulation. Four
lecture hours and twelve lab hours in com-
munity agencies each week. Lab fee re-
quired.

NUR 1311C Nursing Il 5ecr.
Prerequisite: NUR 1200C. A study of the ba-
sic principles and concepts of mental health
nursing with major emphasis on nursing in-
tervention in caring for people with varying
degrees of mental iliness. Two lecture hours
and six lab hours in community agencies
each week. Lab fee required.

NUR 2130C Nursing 1Y 12 cr.
Prerequisite: NUR 1311C, POS 2041, and So-
cial Science Elective. Pre or corequisite:
DEP 2102, ENC 1013 or ENC 1103. A study of
the nursing care of the child-bearing family,
the infant from conception to one year of age

and children from infancy through adoles-
cence with major health problems. Four lec-
ture hours and sixteen lab hours in commu-
nity agencies each week. Lab fee required.

NUR 2220C Nursing V 12 cr.
Prerequisite: NUR 2130C. Pre or corequisite:
ENC 1026 or ENC 1136. The nursing process
is used as an approach to nursing care of
people of all ages with major health prob-
lems of iocomotion, sensory deprivation,
special senses and the genito-urinary sys-
tem. The processes of aging and the psycho-
social and economic impacts on the individ-
ual, the family and the community are ex-
plored. Opportunities are provided for
practice as team members, team leaders and
in intensive care nursing areas. Four lecture
hours and sixteen lab hours in community
agencies each week. Lab fee required.

NUU 2210 Nursing VI 2 cr.
Prerequisite: NUR 2130C. Corequisite: NUR
2220C. A course designed to assist the grad-
uating student in the transition to the role of
the registered nurse. The legal, ethical and
professional responsibilities of the R.N.,
nursing organizations and principles of team
nursing are stressed. Two lecture hours
each week.

Ornamental Horticulture

ORH G101 Ornamental Horticuiture
Principles | 2cr.
An overview of the horticulture industry with
particular emphasis in the ornamental seg-
ment of the industry. An introduction to plant
parts, their functions, growth requirements,
classifications, identification, propagation,
and nutrition of plants. Four lecture hours.

ORH 0102 Ornamental Horticulture
Principles 1l 2 ¢y,
The proper use and maintenance of tools
and equipment utilized in the horticulture in-
dustry. Engine tune-up, lubrication, adjust-
ments, sharpening of cutting edges, storage,
general maintenance and safety are empha-
sized. Four lecture hours.

ORH 0103 Ornamental Horticulture
Principles llI 2cr.
An introduction to plant growing media in-
cluding types of soils, water, drainage, pot-
ting materials, and mixtures. Fertilizer mate-
rials, and formulas and their relation to
plants and soil are included. Four lecture
hours.

ORH 0104 Ornamental Horticuiture

Principles IV 2 cr.
The methods of plant propagation including
sexua!l and asexual reproduction. Seeding,
transplanting, seedling care, and production
of ornamentals, flowers, citrus, and land-
scape trees are included. Four lecture hours.



ORH 0105 Ornamental Horticulture
Principies V 2cr.
Identifying and controlling diseases, insects,
and other pests of ornamental plants and
landscape trees. Application and safety pre-
cautions of horticultural chemicals are in-
cluded. Four lecture hours.

ORH 0106 Ornamental Horticulture
Principles Vi 2 cr.
An introduction to establishing and caring
for lawns and other turf grasses. Selection of
grasses, methods of establishing and main-
taining are included. Four lecture hours.

ORH 0107 Ornamental Horticulture

Principles VII 2 cr.
An introduction to home and commercial
landscaping. The basic principles of land-
scape design and development of a land-
scape plan are included. Four lecture hours.

ORH 0108 Ornamental Horticulture
Principles VIl 2 cr.
An introduction to the ornamental nursery
business. Constructing, maintaining and op-
erating greenhouses and shadehouses are
included. Merchandizing plants and supplies
and customer service are emphasized. Four
lecture hours.

DRH 0111 Ornamental Horticulture
Practices | 2 cr.
Pre or corequisite: ORH 0101. The practical
application or field exercises associated with
plant growth, identification, propagation,
and nutrition, Eight laboratory hours.

ORH 0112 Ornamental Horticulture
Practices Il 2 cr.
Pre or corequisite: ORH 0102. The practical
application or field exercises associated with
horticulture tools and eguipment. Eight lab-
oratory hours.

ORKH 0113 Ornamental Horticulture
Practices il 2cr.
Pre or corequisite: CRH 0103. The practical
application or field exercises associated with
plant growing media and fertilizers. Eight
laboratory hours.

ORH 0114 Ornamental Horticulture
Practices |V 2 cr.
Pre or coreguisite: ORH 0104. The practical
application or field exercises associated with
the propagation and production ot ornamen-
tal plants, citrus, flowers, and landscape
trees. Eight laboratory hours.

ORH 6115 Ornamental Horticulture

Praciices V 2 cr.
Pre or corequisite: ORH 0105. The practical
application or field exercises associated with
prevention and control of diseases, insects,
and other pesis of ormamental plants and
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landscape trees. The proper use and safety
of equipment and materials are stressed.
Eight laboratory hours.

ORH 0116 Ornamentai Horticulture
Practices VI 2cr.
Pre or corequisite: ORH 0108. The practical
application or field exercises associated with
establishing and maintaining lawns and turf
grasses. Site preparation, seeding, sodding,
sprigging, manicuring, fertilizing and con-
trolling diseases and pests are emphasized.
Eight laboratory hours.

ORH 0117 Ornamental Horticulture
Practices Vil 2 cr.
Pre or corequisite: ORH 0107. The practical
application or field exercises associated with
landscaping. Analyzing problems, determin-
ing needs, developing a landscape structure,
grading, draining, irrigating, selecting plants,
and maintaining the developed landscape
are emphasized. Eight laboratory hours.

ORH 0118 Ornamental Horticulture
Practices Vil 2cr.
Pre or corequisite: ORH 0108, The practical
application or field exercises associated with
the ornamental nursery business.
Greenhouse and shadehouse construction
with maintenance, customer service area
layout, grades and standards and other as-
pects of merchandising are stressed. Eight
laboratory hours.

Paramedics

EMT 1101C Fundamentals of

Emergency Medical Care 5 cr.
Prerequisite or corequisite: Red Cross Stan-
dard First Aid Certification. Introduction to
the knowledge, skills and attitudes required
in emergency medical care situations. In-
cluded is information concerning basic
structure and function of the body systems.
Emergency procedures for life-threatening
problems will be demonstrated with return
practice in the college laboratory. Success-
ful completion of the American Heart Associ-
ation Basic Life Support Certitication must
be accomplished by the completion of the
course. There will be observational exper-
iences on a mobile emergency care unit or
local hospital emergency room. This course
meets requirements of the Department of
Transportation Basic Training Course/
EMT. Successful completion of this course
qualifies the student to take the Florida Cer-
tification Examination for EMT. Seven class
hours.

EMT 1188C Paramedics | 12 cr.
Pre or Prerequisites: EMT 1101C, HSC 2530.
Advanced theory will be presented in con-
junction with the Department of Transporta-
tion Advanced Training Course/Paramedic,
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Modules 1-10. Specific areas of study will in-
clude modular content relating to the
Paramedic, human systems and patient as-
sessment, shock and fluid therapy, respira-
tory and cardiovascular system, general
pharmacology, central nervous system, soft-
tissue injuries, musculoskeletal system and
medical emergencies. This course must be
taken in conjunction with EMT 1803L. Twelve
class hours,

EMT 1288C Paramedics Il 4 cr.
Prerequisites: EMT 1101C, HSC 2530, EMT
11BBC and EMT 1803L. Advanced theory will
be presented in conjunction with the Depart-
ment of Transportation Advanced Training
Course/Paramedic, Modules 11 through 15,
and the American Heart Association Ad-
vanced Cardiac Life Support Certification
Course. The specific areas of study will in-
clude moduiar content relating 1o obstet-
rical/gyn emergencies, pedialrics and neo-
natal transport, emergency care/emotionally
disturbed, exirication/rescue technique,
telemetry and communication and advanced
cardiac life support certification. Certifica-
tion in advanced cardiac life support must be
accomplished by the completion of the
course. Four class hours.

EMT 1803L Paramedics Laberatory | 3 cr.
Prereqguisites: EMT 1101C, HSC 2530. Local
clinical experiences will be provided and fea-
sible structured experiences will be pianned
for each student in a hospital emergency de-
partment, mntensive care unit, coronary care
unit, and laboratory. Observational exper-
iences will be pianned in an operating room
and an autopsy laboratory. Clinical-related
theory from the Department of Trans-
portation Advanced Training
Course/Paramedic, Modules 1 through 10,
will be presented in seminars throughout the
course. This course must be tfaken in con-
junction with EMT 1188C. Six ciass hours.

EMT 1826L Paramedics Laboratory li 8 cr.
Prerequisites: EMT 1101C, HSC 2530, EMT
1188C, EMT 1803L  Extended clinical exper-
iences will be provided in a hospital emer-
gency room, coronary care unit, intensive
care unit, delivery suite, I.V. team. The
course must be taken in conjunction with
EMT 1288C. Eighteen class hours.

EMT 1946 Paramedics Internship 9 cr.
Prerequisites: EMT 1101C, HSC 2530, EMT
1188C, EMT 1803L, EMT 1288C, EMT 1826L,
American Heart Association Advanced Car-
diac Life Support Certification. An internship
totaling 288 hours in the field, which will in-
clude active rescue service experience with
a functioning mobile emergency care unit
and the local hospital emergency rooms, will
be planned to meet each student’s individual
needs. The specified procedures to be both

supervised and approved by the medical di-
rector must be accomplished by the comple-
tion of this course. Eighteen class hours.

HSC 2530 Medical Terminclogy 3cr.
This course is directed toward the learning
of medical terminology needed for medical
personnel, medical secretaries, technicians,
or any other persons interested in related
medical fields. The learning of the medical
language will be organized according to
body systems and will include fundamental
understanding of the anatomy, physiology,
and disease process of each system. Three
class hours.

Philosophy

PHI 1100 Logic 3 cr.
The application of reason to develop logical
skills and understanding. The study of de-
ductive methods used to distinguish correct
from incorrect reasoning. Three class hours.

Physical Education

PEL 1111L Bowling 1 cr.
This is & co-educational course for be-
ginners and is primarily designed to provide
the student with the proper knowledge and
to develop the skills necessary to enjoy re-
creational bowling. Two ciass hours.

PEL 1i21L Golf 1er
Instruction in skill technigues, history, rules,
social and physical values of golt with em-
phasis on skills at beginning and intermedi-
ate levels. Two class hours.

PEL 1211L Softball 1 cr.
Instruction in the history, rules and skills of
softball. Emphasis will be placed on the
slow-pitch game. Opportunity to participate
in intra-class ieague play will be presented.
Two class hours.

PEL 1341L Begirning Tennis 1cr.
This is a co-educational course for be-
ginners and is primarily designed to provide
the student with the proper knowledge and
to develop the skilis necessary to enjoy re-
creational tennis. Two class hours.

PEL 1342L Intermediate Tennis 1 cr.
Prerequisite: 1341L. or consent of instructor:
Designed for students who have acquired
the basic skills of the game and desire to im-
prove those skills. Emphasis will also be giv-
en to developing tennis strategies. Two class
hours.

PEL 1421L Handball | 1 cr.
A co-educational course for beginners with
instruction in the history, physical and social
values, rules of the game, skill techniques,
and basic playing strategies. Two class
hours.



PEL 1422L Handball 1] icr.
Prerequisite: PEL 1421L or consent of in-
structor. An intermediate co-educational
course in handball with emphasis on actual
game and match situations. A thorough re-
view of all tactics, strokes, and strategies of
the sport will be stressed. Two class hours.

PEL 1441l Racquetbail | 1cr.

A co-educational course for beginners with
instruction covering the history, physical and
social values, rules of the game, skill tech-
nigues, and basic playing strategies. Two
class hours.

PEL 1442L Racquetball I 1cr.
Prerequisite: PEL 1441L or consent of in-
structor. An intermediate co-educational
course in racguetball with empnasis on actu-
al game and match situations. A thorough
review of all tactics, strokes, and strategies
of the sport will be stressed. Two class
hours.

PEL 1621L BasRethall 1 cr.

Instruction in basketball skills, history, and
rules. Emphasis will be placed on offensive
and defensive skills. Team strategy will be
developed in the offensive and defensive
areas. Two class hours.

PEL 2122L Advanced Golf 1 er.

Prerequisite: PEL 1121L, or consent of in-
structor. Instruction in skill technigues, rules,
social and physical values of goif with em-
phasis on skills at intermediate and ad-
vanced levels. Two class hours.

PEL 2321L Volieyball 1 cr.
Instruction in volleyball history, rules, and
skills. Treatment of offensive and defensive
patterns will be stressed. League play will be
provided on an intra-class basis. Two class
hours.

PEL 23420 Advanced Tennis Tor;

Prerequisite: PEL 1341L, PEL 1342L, or con-
sent of instructor. An advanced course In
tennis with emphasis on mastery of actual
game and match situations. A thorough re-
view of all tactics, sirokes, and straiegies of
the sport will be stressed. Two class hours.

PEM 1441L Karate 1 cr.

The study of the art of karate. A culturally ori-
ented course designed to increase one’s
knowledge of this oriental art, Emphasis is
on the history, styles, and development of
the physical and mental unity which makes
karate an art. Two class hours.

PEN 1121l Beginning Swimming 1 cr.

This is a co-educational course for non-
swimmers or for those who are able {0 swim
but a few yards and are not secure in deep
water. Two class hours.
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PEN 2113L Advanced Life Saving 1ecr.
Teaching water safety, seif-rescue and ac-
cepted methods of assisting others in dan-
ger of drowning. Successful completion of
this course qualifies the student for the
American Red Cross Advanced Life Saving
Cerlificate, Two class hours.

PEO 2003C Sports Officiating Jcr.
This course will introduce the student to
rules of sports and o techniques of officiat-
ing for those activities. Some of the sports
covered are baseball, baskeiball, football,
track and field, voileyball, and racquet
sports. Four class hours.

Physical Science

PSC 1341 Introduction te the Physical

Universe | 3 cr.
A non-laboratory course intended for non-
science majors. Introductory topics in phys-
ics and chemistry are included. A working
knowledge of simple algebra is recommend-
ed. PSC 1341 and PSC 1311 do not have to be
taken in sequence. Three ciass hours.

PSC 1311 Introduction to the Physical
Universe i 3 cr.
A non-laboratory course intended for non-
science majors. Introductory topics in earth
science and astronomy are included. PSC
1341 and PSC 1311 do not have to be taken in
sequence. Three class hours.

PSC 1512 Energy Systems and

Natural Resources 3 cr.
A study of our energy fuels and other natural
resources, their use, economics and supply.
The methods of resource recovery and pro-
cessing, along with their associated environ-
mental effects will be included. Field trips.
Three class hours.

Physics

PHY 1023C General Physics i 4 cr.
Pre or corequisite: MAC 1114 and MTB 1322.
Subject matier includes mechanics, heat,
and sound. This course is designed for stu-
dents not majoring in the physical sciences.
Five class hours.

PHY 1024C General Physics Il 4 cr.
Prerequisite: PHY 1023C. Subject matter in-
cludes electricity, magnetism, light, and
some modern physics. This course is de-
signed for students not majoring in the phys-
icai sciences. Five class hours.

Plumbing and Pipefitting

BCT 0501 Plumbing Principles | 2cr.
An introeduction to the equipment and tools
used in the plumbing industry. The safety
and use of the tools and eguipment used by
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the majority of plumbers and pipefitters are
included. Four lecture hours.

BCT 0502 Plumbing Principles 2 cr.
Emphasizes principles involved in comput-
ing the costs for plumbing supplies and com-
pleting a Plumbing Contract form. Securing
a permit for installation of Plumbing systems,
determining local requirements for plumbing
system construction, planning or scheduling
work assignments, and assigning crews to
tasks are included. Four lecture hours.

BCT 0503 Plumbing Principles II} 2 cr.
Emphasizes taking inventory of plumbing fix-
tures and supplies, evaluating work sched-
ules of work load requirements and eval-
uating a task performed for compliance with
work standards. Sizing a water supply sys-
temn is included. Four lecture hours.

BCT 0504 Plumbing Principles iV 2cr.
The principles involved in maintaining
plumbing systems. Removing and clearing of
obstructions from iines and drains, repairing
of water closets, showers, water faucets, re-
placing pressure control switches on water
tanks, and installing a prefabricated air
chamber in a water supply line are included.
Four lecture hours,

BCT 0505 Plumbing Principles V 2 cr.
The principles involved in blueprint reading
and building specifications. Inspection of a
plumbing system for compliance with codes
and specifications is included. Four lecture
hours.

BCT 0506 Plumbing Principles VI 2cr.
The principles involved in installing vents,
hangers, and supports. Blueprint reading,
specifications, and butlding codes are inte-
grated into the curricula. Four lecture hours.

BCT 0507 Plumbing Principles VI 2cr.
The principles involved in installing drains,
traps and cleanouts. Blueprint reading,
plumbing specifications and local building
codes are integrated into the curricula. Four
lecture hours.

BCT 0508 Plumbing Principles Vil 2 cr.
The principles involved in installing hot
water/steam systems and plumbing fixtures.
Blueprint reading, specifications, and local
building ccdes are integrated into the cur-
ricula. The many plumbing products and fix-
tures and their manufacturers are included.
Four lecture hours.

BCT 0511 Plumbing Practices | 2 cr.
Pre or corequisite: BCT 0501. The practical
application of the equipment and tools used
in plumbing and pipefitting with a heavy em-
phasis on proper use and safety. Eight labor-
atory hours.

BCT 0512 Plumbing Practlees Il 2cr.
Pre or corequisite: BCT 0502. To become
proficient in the use of the pipe-view, chain
vise, hand pipe, threaders, cutters and
reaming tools, tube cutters or reamers, and
flaring tool and block. Practical experience
in plumbing jobs utilizing these tools is in-
cluged. Eight laboratory hours.

BCT 0513 Plumbing Practices lil 2 cr.
Pre or corequisite BCT 0503.Practical exper-
iences in the joining of the various types of
pipe used in the plumbing and pipefitting in-
dustry. Brazing and welding of pipe are in-
cluded. Eight laboratory hours.

BCT 0514 Plumbing Practices |V 2 cr.
Pre or corequisite: BCT 0504. Practical ex-
periences in the maintenance of plumbing
systems. Those maintenance jobs which are
frequently performed by plumbers are per-
formed. Cleaning and adjusling gas burners,
checking steam pressure gauges for mal-
functions, cleaning a steam pressure reg-
ulator valve and cleaning deposits from a fire
tube boiler are included. Eight laboratory
hours.

BCT 0515 Plumbing Practices V 2 cr.
Pre or corequisite: BCT 0505. The practical
application of building water distribution
lines. The use of blueprints, specifications,
and codes is integrated into the experiences.
Eight laboratory hours.

BCT 0516 Plumbing Practices Vi 2 cr.
Pre or corequisite: BCT 0506. The practical
application of installing soil or waste back
vents, vent terminals (roof-flashing), pipe
sleeve or thimble through a wall, ceiling, or
floor and securing horizontal and vertical
lines to various construction material sur-
faces with hangers are included. Eight labor-
atory hours.

BCT 0517 Plumbing Practices VIi 2 cr.
Pre or corequisite: BCT 0507. The practical
application of installing septic tanks, backfil-
ling a graded drain line, making a water test
on a building drain, roughing-in of waste
lines and vents, and installing of various
types of drains, traps and cleanouts. Eight
laboratory hours.

BCT 0518 Plumbing Practices VIl 2cr.
Pre or corequisite: BCT 0508. The prctical
application involved in installing hot water/
steam systems and plumbing fixtures. Eight
laboratory hours.

Political Science

INR 2002 World Perspectives: An
Introduction to International

Relations 3 cr.
Prerequisite: POS 2041 or instructor approv-
al. A study of the basic principles and actors
of the international system with emphasis on



the past, present, and possible future roles
of the United States in world affairs. Three
class hours.

POS 2041 American Federal

Government 3 cr.
A study of the theory, organization, pringi-
ples, and functioning of the Federal Govern-
ment, emphasizing relationship of the ingi-
vidual to the government and study of U.S.
Constitution. Three class hours.

POS 2112 State and Local

Government 3cr
Study of state, county, and municipal gov-
ernment with emphasis on the newer ten-
dencies in local government. Three class
hours.

Psychology

DEP 2002 Child Psychology 3cr.
This course is a study of the evolving child
from birth to adolescence. Included in the
course are selections on genetics, environ-
ment, learning,-motivation, and a description
of the several stages of childhood including
prenatal, infancy, preschool, and the ele-
mentary school. Three class hours.

DEP 2302 Adolescent Psychology 3 cr.
This course is a study of the child from the
onset of puberty to adulthood. Emphasis is
placed on the unigue problems encountered
during these years pertaining to the physical,
emotional, social, familial and educational
growth of the adolescent. Three class hours.

DEP 2401 Psychology of

Adulthood 3 cr.
This course focuses on the predictable cri-
ses of life encountered between the ages of
18 and 50. Three class hours.

DEP 2931 Parent and Child Interaction 3 cr.
This course is designed to give the student
the background underlying parent-child
communication skills. Materials from several
disciplines — communication theory, psy-
chology, sociology, and child development
— are incorporated. Three class hours.

EXP 1600 Creative Thinking and

Imagination 3 cr.
Ideational sources of creativity; nature and
utilization of imagination; theories and appli-
cation of creative thought and problem solv-
ing. Emphasis is on the importance of
imagination in all walks of life and work.
“Brainstorming" and case method ap-
proaches are stressed. Methods of
screening and implementing ideas are stud-
ied. The objectives of the course include in-
stilling an awareness of the vital importance
ot creative effort and stimulating the stu-
dent's ability 1o utilize the creative approach
to his/her life and work. Three class hours.
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PSY 1000 Introduction to

Psychology 3 ¢r.
An introduction to the tield of psychology
wherein the student becomes better ac-
quainted with the human being as a bio-
social organism. Topics include: scientific
method in psychology, interaction of hered-
ity and environment, receptor mechanisms,
perception, basic statistical concept, intelli-
gence, motivation, emotion, learning, normal
and abnormal reaction to frustration, psy-
chotherapy, and personality structure. Three
class hours.

S0P 1602 Human Relations 3cr
Drawing from several areas of behavioral
science, the course is designed for students
in business and technical fields. Also suit-
able for general education and personal en-
richment. Includes group dynamics, leader-
ship, ethics, motivation and morale, social
systems, formal and informal organizations,
and other selected topics. Three class hours.

SOP 2711 Futuristics-Learning to Live

With the Future 3cr.
Futuristics or the study of possible alterna-
tive futures will be fundamental to personal
growth and to the development of worigd con-
sciousness in the next two decades. This
course is designed to prepare the individual
tor living with the rapid changes of the fu-
ture. The concept of “'Future Shock™ will be
thoroughly explored. Students will attempt to
understand and devise c¢reative approaches
fo solve some of the world-wide problems
such as pollution, population explosion,
knowledge expansion, and the interdepen-
dence of the various nations of the world.
Students will learn how to create alternative
futures by using creative thinking techniques
and imagination. Methods of forecasting
such as the Delphi and Scenarios will be
studied, analyzed and used in forecasting
possible futures. Three class hours.

Reading

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading
Instruction 3 cr.
See Education.

REA 1105 College Reading Techniques3 cr.
This basic reading course is designed to de-
velop and improve college reading skills,
stressing proficiency in comprehension,
flexibility of rate, study skills in subject areas,
test-taking competence, and vocabulary im-
provement. Practice with specialized equip-
ment and materials is provided. Recom-
mended for the average student who wishes
to improve his/her reading potential. Three
ciass hours.

"REA 9000 Reading Laboratory 1-4 cr.
See Developmental Studies.
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RED 2310 Current Approaches In Teaching
Reading 3cr.
See Education.

Real Estate

REE 1000 Real Estaie Principles and
Practices | 4 cr.
A study of the legal and economic aspects of
real estate. This invoives ownership of real
property, the real estate market, titles, deeds,
morigages, liens, and taxation. It will famil-
iarize the students with the law and its provi-
sions under which the registrant will operate.
Satisfactory completion of this course per-
mits the student to sit for the Salesman's Li-
cense examination of Board of Real Estate.
(Exam fee required). Four class hours.

REE 1030 Real Estate Salesmanship 3 cr.
Prerequisite: REE 1000. A practical course
for the salesman. Topics include personal at-
titude and appearance, obtaining and servic-
ing listings, advertising and prospects,
showing properties, obtaining offers, closing
techniques, personal referrals, and opportu-
nities in real estate sales specialization.
Three class hours.

AEE 1100 Real Estate Appraisal

This is an intensive course to impart a broad
understandng of real property appraisal con-
cepts and to teach technical skills employed
in their applications to residential properties.
It is designed to give the experienced real
estate man a basic knowledge of appraisal
fundamentals. Three class hours.

REE 1300 Real Estate

investment 3 cv.
This course is an exploration of investment
opportunities available today, and the impact
of taxation and financing upon the goals and
objectives of the investor. Three class hours.

REE 2041 Real Estate Principles and
Practices li 3 cr.
Prerequisite: 6 months registration as active
salesman. Designed to help prepare the real
estate salesperson for the brokers examina-
tion. Major topics include real estate finance,
investment, management, and appraising.
(Exam fee required). Three class hours.

REE 2081 Current Issues in Real

Estate 3 cr.
Prerequisite: REE 1000 or active license. Re-
search, writing, and discussion in selected
areas which the prospective licensee will en-
counter in the real estate profession. Three
class hours.

REE 2200 Real Estaie Finance 3 cr.
Typical topics considered include the prob-
lems involved in obtaining mortgage money;

money sources, mortgage liability, foreclo-
sure proceedings, debis and pledges, titles
and liabilities of mortgagor and mortgagee.
Three class hours.

REE 2270 Mortgage Broker in

Mortgage Lending 3cr
This course offers an exposure to the princi-
ples and techniques of mortgage financing
and brokerage operations and a background
study of the Florida Mortgage Brokerage Act.
Three class hours.

REE 2441 Florida Real Estate Land

Tities decrn
This course covers the history of Flarida
titles, abstracts and researching, convey-
ances and encumbrances, title insurance,
escrows and closings, land descriptions, and
various legal problems affecting land titles
today. Three class hours.

Religion

REL 1300 World Religlons Jcr.
The religious inclinations of man have found
expression in varied types of worship and
many forms of belief and have produced
such religions as the mysteries of Greece
and Rome, Zoroastrianism, Hinduism, Bud-
dhism, Confucianism, Shintoism, Judaism,
Mohammedanism, and Christianity. Each of
these religions is studied to discover its
teaching and its contribution to the world of
thought and moral uplift. Three class hours.

REL 2210 Old Testament 3 cr.
A study of religious thought and expression
in the Old Testament, studied from a conser-
vative theological viewpoint. The historical
setting, authorship, dates, development, and
content of the Old Testament documents are
covered. Three class hours.

REL 2243 New Testament 3cr.
A study of life and teaching of Jesus, and of
the beginnings of church life and thought as
reflected in the New Testament. Three class
hours.

Savings and Loan Related Courses

BAN 1032 Consumer Counselor

Training 2 cr.
Prerequisite: SOP 1602 and BAN 1600. Stu-
dents gain an understanding of effective in-
terview techniques and formulate strategies
for discovering and meeting customer
needs. Assertiveness training enables stu-
dents to develop an expertise in effective
communication with customers. Two class
hours.

BAN 1140 Teller Operations Z cr.
Prerequisite: BAN 1600. Students examine
the importance ot the teller in creating and
maintaining good customer relations, and



the specific operational procedures neces-
sary tor successful performance of this func-
tion. Two class hours.

BAN 1300 Savings Accounts 2cr
Prerequisite: BAN 1600. This key course en-
ables students to understand the nature of
savings accounts, types of savings account
ownership, and problems unique to savings
accounts. Two class hours.

BAN 1301 Savings Accounts
Administration 2 cr.
Prerequisite: BAN 1600 and BAN 1300. This
course extends the general presentation of
savings accounts offered in the savings ac-
counts course and emphasizes the adminis-
tration and insurance of savings accounts.
Two class hours.

BAN 1600 Introduction to the Savings
Association Buginess 2cr.
This survey course introduces students to
the modern business world and to the role of
savings associations. Savings associations'
historical development, preseni-day organi-
zation, competition, and future direction are
presented allowing students {o acquire a sol-
id foundation for more specialized courses
of study. Two class hours.

BAN 1810 Savings Assoclation

Operaticns 2 cr.
Prerequisite: BAN 1600. An overview of the
internal operations of a savings association,
this course surveys the work done through-
out the institution, outlines the responsibil-
ities of various departments, and illustrastes
the inter-relationship of all job assignments.
Students compile data about their own asso-
ciation’'s operations. Two class hours.

BAN 1620 Morigage Lending 2 cr.
Prerequisite: BAN 1600 and BAN 1610. This
course introduces students to the lending
operations of savings associations and con-
centrates on procedures for handling con-
ventional one-to-tour family mortgage loans,
as well as loans on multi-family units. Also in-
cluded are sections on the role of govern-
ment in home financing and the secondary
mortgage market. Two class hours.

BAN 1682 Residential Appraising 2 cr.
Prerequisite: REE 1000. Students learn basic
principles of appraising single-family resi-
dences and mulli-family structures, as well
as approaches to value used in the appraisal
process. Two class hours.

BAN 1693 Real Estate Law | 2cr.
Prerequisite: REE 1000. Designed for Sav-
ings and Loan Program only. The fundamen-
tals principles of real estate law are present-
ed, with emphasis on contracts for the sale
of land, evidence of title and forms of owner-
ship. Two class hours,

BAN 1694 Real Estate Law Il 2cr.
Prerequisite: REE 1000 and BAN 1693. De-
signed for Savings and Loan Program only.
Students gain additional knowledge of real
estate law principles with emphasis on land
acquisition and assembly, land development
mortgages, foreclosures and redemptions.
Two class hours.

BAN 1696 Political Action 2cr.
Students learn how politics and government
affect them and their associations, and about
opportunities for meaningful involvement in
the political procass. The course
also creates student enthusiasm for partici-
pation in political activities. Two class hours.

BAN 2000 Financlal Institutions | 2 cr.
Prerequisite: BAN 1600 and BAN 1610. Fun-
damental principles of money and banking
are presented, including the role of finance
in our economy, the functions of money, the
commercial bank and Federal Reserve Sys-
tem. Two class hours.

BAN 2001 Financlal Institutions |l 2 or.
Prerequisite: BAN 1600, BAN 1610, and BAN
2000. Students are exposed to the principal
types of financial institutions functioning in
the modern business worid, Two class
hours.

BAN 2035 Supervisory Personnel
Management | 2 ¢r.
Prerequisite: SOP 1602 and ENC 1013-1026
or ENC 1103-1136. In an introduction to the
principles of supervision, present and poten-
tial first-line supervisors gain an understand-
ing of the concepts, techniques, and skills
necessary to perform supervisory functions.
Students have the opportunity to demon-
strate these skills in realistic situations. Two
class hours.

BAN 2038 Supervisory Personnel

Management i 2c¢r.
Prerequisite: BAN 2035. A continuation of
Supervisory Personnel Management |, This
course provides present and potential super-
visors with skills necessary to perform well in
supervisory situations and to solve supervi-
sory problems. Two class hours.

BAN 2151 Public Relatlons 2crm
Prerequisite; BAN 1600. Background infor-
mation on public relations prepares students
for work in a public relations capacity by of-
fering guidance and demonstrating the ap-
plication of public relations in a savings as-
sociation. Two class hours.

BAN 2252 Mortgage Loan Servicing 2 cr.
Prerequisite: BAN 1620. Students learn the
procedures for loan servicing including pro-
cessing payments, @scrow accounts, real es-
tate taxes, insurance and contract changes.
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The securing of delinquent loans, foreclo-
sures, and real estate owned are also exam-
ined. Two class hours.

BAN 2602 Liquidity Management 2cr.
Prerequisite: BAN 1610, BAN 2000, and ACC
2001. This course is an introduction to liquid-
ity management for savings associations. In-
vestments that qualify as liquid assets and
various methods for determining a desired
lavel of liquidity are examined. Two class
hours.

BAN 2681 Houslng: Design and

Planning 2cr.
Students are introduced to the general prin-
ciples of land planning and architectural de-
sign and gain an understanding of recent
trends in patterns of land development, ener-
gy. and building material shortages currently
affecting land use. Two class hours.

BAN 2683 Personal Investments 2cr.
Prerequisite: FIN 1100. In this introduction to
the general principles of investments, stu-
dents examine security markets, common
stocks, bonds, the function of investment
companies and types of speculative invest-
ment. Methods for setting up a personal in-
vestment program are also suggested. Two
class hours.

BAN 2685 Insurance 2 cr.
Prerequisite: BAN 1620 and FiN 1100, Stu-
dents examine the theory of risk and the in-
surance risks faced by associations and bor-
rowers. Two class hours.

BAN 2691 Energy Conservation and The
Lender 1 cr.
Prerequisite: BCN 1220, BAN 2681, and BAN
1682. Students are introduced to the impor-
tance of energy-etficient housing for the sav-
ings association business in terms of the
lender's role in the energy crisis, the func-
tion and significance of insulation, key de-
sign and siting elements, and solar energy
systems. One class hour.

Small Gas Engines

AER 0371 Small Gas Engines

Principles | 2 cr.
An orienlation to the basic tools for small gas
engine repair. Shop safety, tool storage and
check-out procedures, and correct tool use
will be emphasized. Included will be a review
of the metric system. Four lecture hours.

AER 0381 Small Gas Engines

Practices | 2 cr.
The practical application of the basic tools
for small gas engine repair with emphasis on
shop safety, tool selection, tool storage and
check-out, and proper use. Eight laboratory
hours.

AER 0372 Small Gas Engines

Principles |l 2 cr.
An introduction into the principles of opera-
tion of internal combustion engines. Empha-
sis will be on four cycle engines, ignition the-
ory. carburetor theory and trouble-shooting.
Four lecture hours,

AER 0382 Small Gas Engines

Practices 2cr
The practical application of four cycle the-
ory, ignition theory, and carburetor theory.
Heavy emphasis will be piaced on four cycle
engine trouble-shooting. Eight laboratory
hours.

AER 0373 Small Gas Engines

Principles 1ll 2cr.
An introduction into the principles of opera-
tion of two cycle internal combustion en-
gines. Emphasis will be on tune-up and
trouble-shooting procedures. Four lecture
hours.

AER 0383 Small Gas Engines

Practices |l 2cr.
The practical application of two cycle engine
theory, in repair of two cycle engines. Em-
phasis will be on tune-up and trouble-~
shooting procedures with equipment found
in industry. Eight laboratory hours.

AER 0374 Small Gas Engines

Principles IV 2 cr.
To provide experience in disassembly, in-
spection, repair procedures, assembly, fin-
ishing and testing. Includes tap and die use,
broken stud removal, basic oxy-acetylene
torch use, cylinder honing, valve facing, seat
facing and general overhaul procedures.
Four lecture hours.

AER 0384 Small Gas Engines

Practives |V 2 cr.
An introduction to overhaul procedures used
on two and four cycle gas engines. Includes
a study of why and how to use eguipment in
honing, lapping, fitting, replacing, recondi-
tioning and general overhaul procedures.
Eight laboratory hours.

AER 0411 Small Gag Engines

Principles V 2 cr.
Fundamentals of outboard engine construc-
tion, ignition, carburetion, cooling systems,
lower units, and accessories. Trouble-
shooting and repair procedures are also
covered, Four lecture hours. :

AER 0431 Small Gas Engines

Practices ¥V 2 cr.
To provide experience in outboard engine
repair including trouble-shooting, disassem-
bly, inspection, repair procedures, assembly,
and testing. The student will trouble-shoot,



disassemble, and reassemble shop owned
units and run engines in test tank. Eight 1ab-
oratory hours.

AER 0377 Small Gas Engines

Principles Vi 2cr.
To gain knowledge of the two-stroke engine
as applied 1o chain-saw repair. Includes igni-
tion, carburetion, lubrication, accessories,
and construction of engine necessary for op-
eration. Four lecture hours,

AER 0387 Small Gas Engines

Practives Vi 2 cr.
To provide experience in disassembly, in-
spection, repair, assembly and operation of
the basic components of the chain-saw. In-
cludes ignition, carburetion, chain repair
and overhaul practices. Eight laboratory
hours.

AER 0601 Small Gas Engines

Principies VI 2cr.
Covers basic motorcycle engine construc-
tion, assembly, disassembly to include igni-
tion, carburetion, transmission, wheel repair,
wiring and trouble-shooting. Four lecture
hours.

AER 0611 Small Gas Engines

PRACTIVES VII 2 cr.
Ta provide experience in motorcycle repair
including ignition, carburetion, fransmission,
wheel repair, wiring and trouble-shooting.
Eight labaratory hours.

AER 0271 Small Gas Engines

Principles VIl 2c¢r.
Fundamentals of small gas engine shop op-
eration. Includes using a parts inventory, or-
ganizing and planning, selling small engines,
supervising other employees, and customer
relations. Four lecture hours.

AER 0275 Smail Gas Engines

Practives VIil 2 cr.
Fundamentals and practical experience in
smail gas engine shop operation. Includes
using a parts inventory, organizing and plan-
ning, selling small engines, supervising other
emplioyees and customer relations. Eight
laboratory hours.

Sociology

MAF 2001 Marriage and The

Family 3cr.
A sociological analysis of preparation for
marriage and adjustment to family life. Top-
ics such as dating, mate selection, interper-
sonal relations, sexual adjustment, finance
management, child rearing, and family prob-
lems may be covered in the course. Three
class hours.

SOC 1243 Death in America 3 cr.
This course probes mortality, its psychologi-
cal and social conseguences and the prob-
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lems it poses for modern Americans. Com-
bining history and recent research findings,
the series illuminates such littie-discussed is-
sues as grief, euthanasia, suicide, life after
death, the dying patient, widowhood and the
impact of the threat of world holocaust.
(Equivalent to three class hours).

SOC 2000 Introduction to

Sociology 3 cr.
The study of human behavior as a product of
group membership and social interaction.
Basic concepts include: culture, social orga-
nization, social change, social control, social
power, social movements, role and status,
crowd behavior, race and ethnic relations,
community, population, social class, and so-

cial mobility, Three class-hours.

S0OC 2020 Social Problems 3 cr.
American society is viewed as a social sys-
tem whose ideology and values produce
conditions defined by its members as social
problems. Emphasis is given to the nature
and cause of, and solutions to, these prob-
lems. Three class hours.

SOC 2110 Introduction to Crime and
Delinquency 3 er.
Crime and delinquency will be viewed as as-
pects of socially defined deviant behavior.
To be investigated are cultural nature, etiol-
ogy. casual theories, problems of penology,
and programs for treatment and prevention.
Three class hours.

SOC 2700 Women in American

Society 3cr
An overview of women's changing roles in
American Society, 17th Century 1o the pre-
sent. Emphasis will be placed on individual
women and their contributions. Current
problems will be examined. Three class
hours.

SOC 2940 Applied Sociology 3 cr.
Prerequisite: SOC 2110 or SOC 2000 or SOC
2020 or SOW 1020. Minimum of 15 hours
work at Pasco-Hernando Community Col-
lege. GPA 3.0 and consent of instructor. A
limited number of students are placed with
communily agencies to serve as closely su-
pervised volunteer workers. Academic credit
is given for satisfactory completion of 96
hours of seminar and field work. Weekly
meetings with the instructor and a final sum-
mary paper on the field experience are re-
quired. Six class hours.

SOW 1020 Introduction to Sacial

Welfare 3 er.
This course is designed to give the student
an overview of the social welfare system in
the United States. it serves as a foundation
course for those interested in the profession
of social work and provides background for
the interested cilizen. Three class hours,
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Spanish

SPN 1100 Beginning Spanish 3 er.
A beginning course covering the fund-
amenials of Spanish grammar. The commu-
nication skills of hearing, speaking, reading,
and writing are developed simultaneously.
Course material is supplemented with simple
prose texts and audio-visual aids. Three
class hours.

SPN 1200 Intermediate Spanish decr.
Prerequisite: SPN 1100. A thorough review of
the principles of grammar. Composition and
conversation planned to develop a basic ac-
tive vocabulary and facility in understanding
written and spoken Spanish. Three class
hours.

Speech

JOU 2100 Journalisilc Writing and
Reporting 3 er.
See English.

ORI 1000 Introduction o Oral
Interpretation Jer.
The focus of this course is on the selection,
interpretation, and preparation of literature
for oral presentation. The student will read
aloud from prose and poetry, including se-
lections from dialogue. Three class hours.

ATV 100€ Introduction to

Broadcasting 3 cr.
Introduction to the principles, tools, and
skills involved in radio and television broad-
casting. Three class hours.

SPC 1600 Introduction to Public

Speaking 3cr.
This course provides practice in the prepara-
tion and delivery of various professional
public address forms such as narration,
demonstration, inquiry, reporting, evocation,
and oral interpretation. Listening and ana-
lytic skills will be stressed through student
appraisals of both professional and class
speeches, including those audio and video
taped. Three class hours.

Welding

MTR 0051 Welding Principles | 2 cr.
An introduction to the auxiliary equipment
and tools used in the welding industry. The
safety and use of hacksaws, power-drilling
eguipment, power hacksaws, iron-working
machines, wire brushes, and power grinders.
Four lecture hours.

MTR 0052 Welding Principles 1l 2cr
Emphasizes principles in those types of
welding which reauire the use of oxygen-

acetylene gases. Welding of mild steel,
brazing, silver soldering, and torch cutting. A
beginning course in welding principles for
oxy-acetylene. Four lecture hours.

MTR 0053 Welding Principles Ili 2 cr.
identification of metals and their uses and
working with blueprints. Reading and inter-
preting detail sketches from blueprints,
drawing sketches, researching technical
publications for welding standards, selecting
metals for fabrication from blueprint specifi-
cations are covered. Four lecture hours.

MTR 0054 Welding Principles 1V 2 cr.
Emphasizes principles in those types of
welding which require the use of shielded
metal arc welding (SMAW). A beginning
course in welding principles for SMAW. Four
lecture hours.

MTR 0055 Welding Principles V 2cr
Emphasizes principies in those types of
welding which require the use of SMAW in
welding carbon steel, plug or slot welding
and welding of pipe joints. An advanced
course in welding principles for SMAW. Four
lecture hours.

MTR 0056 Welding Principles VI 2 cr.
Emphasizes principles of finishing metal sur-
faces, testing metals and inspecting welds.
The principles of SMAW in fabrication of tub-
ing systems, welding heat and corrosion re-
sistant stainless steels, welding cast iron,
hard surfacing and cutting. Four leciure
hours.

MTR 0057 Welding Principles VIl 2er
Emphasizes the principles involved in the
operating of Metallic and Tungsten inert Gas
Welding Equipment (MIG, TIG). Four lecture
hours.

MTR 0058 Welding Principles Vil 2 cr.
An introductory course to supervision in the
welding industry. Planning and scheduling
work assignments, assigning work to others,
improving work methods, interviewing job
applicants, in-service for employees, prepar-
ing annual shop budgets, receiving and re-
cording new shipments of supplies, estimat-
ing costs of repairs and fabrication and pre-
paring eslimates of labor and material costs
and preparing job estimate sheets are em-
phasized. Four lecture hours.

MTR 0061 Welding Practices | 2 cr.
Pre or corequisile: MTR 0051. The practical
application of the auxiliary equipment and
1ools used in welding with a heavy emphasis
on proper use and safety of tools and equip-~
ment. Eight laboratory hours.

MTR 0062 Welding Practices I 2cr.
Pre or corequisite: MTR 0052. To become



proficient in setting up oxy-acetylene equip-
ment, lighting the torch, carrying a puddie
and making good beads in the application of
welding ferrous and non-ferrous metals. A
beginning course in welding practices for
oxy-acetylene. Eight laboratory hours.

MTR 0063 Welding Practices ill 2 cr.
Pre or corequisite: MTR 0052, MTR 0062,
and MTR 0053. An advanced course in weld-
ing practices for oxy-acetylene. Gas welding,
brazing, silver brazing, lead soldering, hand
forging. shaping metals, removing distortion,
and cutting. Eight laboratory hours.

MYR 0064 Welding Practices 1V 2 cr.
Pre or corequisite: MTR 0054. To become
proficient in removing or replacing SMAW
equipment accessories. Use of the chipping
hammer in chipping slag. clamping metal
work to prevent distortion and tack-welding,
setting up and tack-welding in the various
positions are emphasized. A beginning
course in welding practices for SMAW. Eight
laboratory hours.

MTR 0085 Welding Practices V 2 cr.
Pre or corequisite: MTR 0054, 0064, and
MTR 0055. To become proficieni in the use
of SMAW in welding carbon steel, plug or
slot welding and pipe joint welding. The use
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of work orders, sketches and blueprints are
incorporated into the practical application.
Eight laboratory hours.

MTR D086 Welding Practices VI Zcr,
Pre or corequisite: MTR 0054, MTR 0064,
MTR 0055, MTR 0065, and MTR 0056. To be-
come proficient in finishing metal suriaces,
testing metals and inspecting welds. The use
of SMAW in fabricating of tubing systems,
welding heat and corrosion resistant
stainiess steel, weiding cast iron, hard sur-
facing and cutting. Eight laboratory hours.

MRS 0067 Welding Practices VII 2 cr.
Pre or corequisite: MTR 0057. To become
proficient in disassembling and cleaning the
TIG and MIG torch assembly and cleaning
metals with solvents. The use of TIG and MIG
in welding the various metals and alloys.
Eight laboratory hours.

MTR 0068 Welding Practices Vill 2 cr.
Pre or corequisite: MTR 0062, MTR 0063,
MTR 0064, MTR 0065, MTR 0066, and MTR
0067. To become proficient in the fabrication
of metal products. The use of welding equip-
ment in performing siructural or equipment
welding and cutting operations. Blueprint
reading. work orders and sketches are inte-
grated into the welding performances. Eight
iaboratory hours.
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FACULTY

Acker, David L., Adjunct Faculty, Banking,
North Campus; Ohio University School of
Banking

Albertson, Harry., Coordinalor of Community
Relations; B.A., University of South Florida;
M.A., University of South Florida

Allen, Carol A., Intructor, Language Arts,
North Campus; B.A., West Virginia Wesleyan
College; M.A., Wayne State University

Allen, W. Carolyn, Campus Dean, West Cam-
pus; B.S., Florida State University; M.S., Uni-
versity of Tennessee; Ph.D., Florida State
University

Anderson, Susan L., Supervisor, Learning
Resource Center, North Campus; B.A., Uni-
versity of Colorado; M.L.S., Drexel University

Austin, Robert 8., Jr.,, C.P.A., Director of
Business Affairs; B.S., Jacksonville Universi-

ty

Bahr, Newell B., Instructor, Building Trades,
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Balrd, Thomas M., Adjunct Faculty, Biologi-
cal Science, West Campus; B.S., Oglethorpe
University; M.A., University of South Florida

Barmmhardt, Barry V., Instructor, West Cam-
pus, Building Construction Technology, Pro-
gram Director, Building Construction Tech-
nology; Brigham Young University; Purdue
University

Beeman, Norman C., Adjunct Facully, Build-
ing Construction Technology, West Campus;
Lawrence Technical School; Hartung School
ot Engineering

Behanna, Marianne W., Adjunct Faculty, Bio-
fogical Science, West Campus; B.S., Califor-
nia State College; M.Ed., Universitly of South
Florida

Bozman, Laurel J., Instructor, Secretarial
Science, North Campus; B.A., Georgetown
College; M.A., University of Central Florida

Browning, Eva B., Librarian, North Campus;
B.A., Florida State University; M.L.S., Florida
State University

Brunson, Thad N., Adjunct Facully, Photog-
raphy, North Campus; B.A., Middle Tennes-~
sea State University

Burbaneo, Cheryl B., Program Director/Coun-
selor, Women's Outreach Program, East
Campus; B.A,, 8t. Leo College; M.S., Univer-
sity of South Florida

Carreras, Desl E., Instructor, Plumbing/
Building Trades, North Campus; Principles of
Work Management, Raritan Arsenal

Clemomns, Paul H., Adjunct Faculty, Political
Science, North Campus, AB., Asbury Col-
lege. M.Div., United Theological Seminary;
M.A., Trinity College; Th.D., National Chris-
tian University

Coffman, Carol L., Counselor, West Campus;
B.S., University of Missouri; M.S., Western
Kentucky University

Daprile, Douglas M., Clinical Instructor,
E.M.T., West Campus, A.S., Pasco-Hernando
Community College

Deen, Thomas J., Jr., Adjunct Faculty, Busi-
ness Administration, North Campus; A.B.,
Stetson University

Deleon, Yvonne A., Instructor, Secretarial
Science, West Campus; A.A., Hillsborough
Community College; B.A., University of South
Florida; M.A., University of South Florida

debeza, David A., Instructor, Language Aris,
West Campus; B.A., Stale University College
New York; M.Ed., State University of New
York

BDouglas, Bill C., Adjunct Facully, Building
Construction Technology, East Campus; Uni-
versity of South Florida

Drolet, Paul E., Instructor, Law Enforcement,
East Campus; Director, Police Academy; Pro-
gram Director, Criminal Justice-Law Enforce-
ment; A.A., St. Leo College; B.A., St. Leo Col-
lage; M.P.A., Golden Gate University

Bunne, M. Carolyn, /Instructor, Nursing, West
Campus; Program Director, Health Services;
B.S.N.E., Catholic University of America;
M.A., Teachers College Columbia University

Ecker, Ronald L., Cataloger/Librarian, West
Campus; A.A., St. Johns River Junior Col-
lege; B.A., University of Florida; M.A., Univer-
sity of Florida; M.L.S., Florida State Universi-
ly

Ergie, Omar H., Jr., Director Vocational/
Technical Programs; B.S.A., University of
Florida; M.A., University of Florida; M.A., Uni-
versity of Florida; Ed.D., Nova University



Estey, Wellington, E., Direcfor, Learning Re-
source Centers/Learning Labs; B.A,, Univer-
sity of South Florida; M.A., University ot
South Florida; Ed.D., Nova University

Farrar, Cralg B., Instructor, Business Ad-
ministration/Distributive Education/
Cooperative Education, East Campus; B.A.,
University of South lorida; M.A., University of
South Florida

Faso, Francls J., Adjunct Faculty, Real Es-
tate, East Campus,; Washington State College

Fast, Connie F., Admission Specialist/Pro-
gram Planner, West Campus; B.A., University
of South Carolina; M.Ed., Clemson University

Fisher, Herbert A., Instructor, Mathemalics,
North Campus; B.S., Allen University; M.Ed.,
Florida A&M University

Floyd, Thomas D., Instructor, Biological Sci-
ence, East Campus; B.S., Florida A&M Uni-
versity; M.N.S., University of South Dakota;
Ed.D., University of Florida.

Gagnon, Richard R., Instructor Distributive
Education, North Campus; Program Coord-
inator, Distributive Educalion/GCooperative
Education; A A., Pasco-Hernando Communi-
ty College; B.A., University of South Florida;
M.A., University of South Florida

Garrity, Raymond M., Adjunct Faculty, Social
Science, West Campus; A.A., Pasco-
Hernando Community College; B.A., St. Leo
College; M.A., University of South Florida

Glimore, Harley C., Adjunct Faculty, Building
Construction Technology, West Campus;
B.C.E., University of Florida

Gottry, Theodore A., Adjunct Faculty, Busi-
ness Administration, West Gampus; B.S.,
Jackson College

Grauer, Margaret C., Instructor, Humanities,
East Campus; B.M., North Texas State Uni-
versity; M.M.. Southern Illinois University

Gude, Frank C., Supervisor, Building and
Grounds

Gude, Leonard E., Financial Aid/Veterans
Affairs Specialist; A.A., Pasco-Hernando
Community College; B.S.8.A., University of
Florida.

Hansen, Myron M., Adjunct Facuity, Art,
West Campus; 8.S., Dana Coilege; M.A., Uni-
versity of Northern lowa

Henley, Lee 0., Adjunct Facully. Criminal
Justice, West Campus; A.A., St. Petersburg
Junior College; B.A., University of Tampa;
M.A,, University of South Florida
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Heilfrich, David C., /nstructor, Behavioral Sci-
ence, West Campus; B.M., University of
Rochester; M.Ed., University of Florida;
Ph.D., University of Georgia

Henton, Mae L., Learning Laboratory Spe-
cialist, North Campus; A.A., Housatonic
Community College: B.S., Southern Connect-
icut State College

Hillen, Matthew T., /nstructor, Stock and In-
ventory Control, East Campus; B.S., Universi-
ty of Dayton; M.A., University of Pittsburg

Hollingsworth, James L., Instfructor. Social
Science, West Campus; B.A., University of
Texas; M.A., Texas Christian University;
Ph.D., Texas Christian University

Hopking, John C., Coordinator of Counsel-
ing, East Campus; B.S., East Texas State
University; M.S., East Texas State University

Hormuth, Bobbie L., Adjunct Program Co-
ordinator, Teacher Aide Program; B.A., Uni-
versity of South Florida; M.A., University of
South Florida

Jackson, Fred V., Instructor, Horticulture,
East Campus; A.S., University of Massachu-
setts

Jacobs, Glenn R., Admission Specialist/
Program Planner, West Campus; B.S., Stet-
son University, M.B.A., Stetson University

Jay, Barbara B., Adjunct Faculty, Photogra-
phy. East Campus; B.A., University of South
Florida
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cialist, North Campus; B.A., Lincoln Bible In-
stitute

Johnson, Harold M., Adjunct Faculty, Phys-
ical Education, West Campus; Professional
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Jones, Milten O., President; B.M., Stetson
University; M.R.E., New Orleans Baptist The-
ological Seminary; M.S.M., New Orleans Bap-
tist Theological Seminary; Ph.D., Florida
State University; Post-Doctoral Fellow, Amer-
ican Council on Education

Judson, Robert W., Jr., Campus Dean, East
Campus; B.S., FLorida A&M University;
M.Ed., Florida A&M University

Kandzer, Jerry W., Jr., Provost, East
Campus; B.S., Lenoir Rhyne College; M.A.,
Appalachian State University; Ph.D., Mich-
igan State University

Kendig, Harlow E., Jr., Director, Administra-
tive Services
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Konarzewski, Richard, Assistant Supervisor,
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Kosuda, Kathleen, Librarian, West Campus;
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B.A., State Universily of New York at Albany;
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sippi; Ed.D., Nova University
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West Campus; B.A., University of Georgia;
M.A., University of Georgia



Parrish, Anthony R., Insfructor, Social Sci-
ence, North Campus: B.S., US.MA., West
Point; M.A., University of Florida; M.B.A., Uni-
versity of Texas

Penegor, Lorinda R., Systems Analyst, A.A.,
Edison Junior College

Phillips, Dennis W., Adjunct Facully, Human-
jties, East Campus; B.F.A., Ringling School
of Art: B.A., University of South Florida;
M.F.A., University of Florida

Pingley, Norman J., Admission Specialist/
Program Planner, North Campus; Program
Coordinalor, Physical Education; A.A., Poto-
mac State College; B.S., Concord College;
M.S., West Virginia University.

Pond, Claude G., Adjunct Faculty, Building
Construction Technology, East Campus;
B.S., State University of New York

Proctor, Wiiliam B., Provost, North Campus,
A.S., Junior College of Broward County; B.S.,
Florida State University; M.S., Florida State
University; Ph.D., Florida State University

Richardson, Karen H., Instrucfor, Paramed-
ics, West Campus, Program Goordinator,
Paramedics; A.A., Wingate College; A.D.N.,
Central Piedmont Community College;
B.S.N., Queens College; M.A., University of
South Florida

Rinck, Steven F., Adjunct Facully, Physical
Science, East Campus; B.A., University of
South Florida

Rodgers, Charles R., Supervisor, Learning
Resource Center, East Campus; B.A., Univer-
sity of South Florida; M.A., University of
South Florida

Rom, Michaei G., /nstructor, Behavorial Sci-
ence, East Campus; B.A., University of South
Florida; M.A., University of South Florida

Rosler, Luretta P., Admission Specialist/
Program Planner, East Campus; B.S., Florida
A&M University; M.Ed., Florida A&M Universi-

ty

Sargent, Linda M., Personnel/Payroll Man-
ager, B.A., Florida State University

Sclulli, Eugene B., Adjunct Faculty, Building
Consiruction Technology, West Campus;
B.S., University of Pennsylvania; M.A., Vil-
lanova University

Sickler, Yvonne W., Adjunct Faculty, Math-
ematics, Easl Campus; B.S., Florida State
University

15

Shaw, William S., Counselor, North Campus;
B.A., Stetson University; B.D., Southeastern
Baptist Theological Seminary; M.A., Universi-
ty of South Florida; Ed.S., University of South
Florida.

Skinner, William Y., Assistant Director of
Business Affairs; B.S., FlLorida State Univer-
sity

Smith, Danie! 8., Jr., Adjunct Facully, Crimi-
nal Justice, East Campus, B.S., University of
Tampa

Smith, Helen B., Instructor, Nursing, West
Campus; B.S., St. John's University; M.A.,
Fairleigh Dickinson University

Smith, Joanna M., Adjunct Faculty, Food
Service, West Campus; Adjunct Program Co-
ordinator, Food Service; A.A., Edison Junior
College; B.S., Florida State University

Stanaback, Richard J., Instructor, Social Sci-
ence, East Campus; B.A., Ruigers University;
M.A., University of Texas

Stout, Bonita T., Adjunct Faculty, Paramed-
ics, East Campus; R.N., Columbus Hospital
School ol Nursing

Sugg, Marjorie A., Director, Academic Pro-
grams, EA/EO Officer; B.A., Bryn Mawr Col-
lege, M.A., Rutgers University

Sutherland, Bruce, Continuing Education
Specialist, East Campus, Program Coordina-
tor, Physical Education;B.S., Edinboro State
Coliege; M.A., Slippery Rock State College

Tabb, James K., Adjunct Program Coordina-
tor, Banking, East Campus; B.S., Florida
State University; Stonier Graduate of Bank-
ing, Rutgers University

Templeton, James P., Instructor, Natural Sci-
ence, West Campus; Program Coordinator,
Environmental Pollution Control Technology:
B.A., Central Methodist College; M.S., East-
ern Michigan University

Thomasson, Sylvia M., Campus Dean, North
Campus; B.S., Florida Southern College;
M.A., University of South Florida; Ed.S., Uni-
versity of South Florida

Tilier, B. Joan, Instructor, Secretarial Sci-
ence, £ast Campus; Pragram Director, Busi-
ness, A.A.. St. Petersburg Junior College;
B.A., University of South Florida: M.A., Uni-
versity of South Florida

Turner, Hugh J., Jr., Vice-President; B.S.,
U.S. Military Academy:; M.A., Boston Univer-
sity; Ed.S., University of Florida; Ed.D., Uni-
versity of Florida



116

Turner, Stephen R., /nstruclor, Small Gas-
oline Engines, East Campus; B.A., University
of South Florida

Verge, Clayton J., Jr., Adjunct Facully, Ar,
West Campus; B.A., St. Leo College

Walton, Hugo W., Continuing Education Spe-
cialist, North Campus; A.A., Jones Junior
College; B.S., University of Southern Missis-
sippi

Wayne, Alan, Adjunct Facully, Building Con-
struction Technology, West Campus; B.S.,
City College of New York, M.S., City College
of New York

Welskopi, William, Counselor, East Campus;
A.A., St. Thomas Seminary; B.A., St. Bernard
Seminary; M.A., University of Zouvain; M.A.,
University of South Florida

Westrick, Robert W., Provost, West Campus;
B.A., Bellarmine College; M.Ed., Xavier Uni-
versity; Ed.D., University of Alabama

-Wilber, Mary A., Learning Laboratory Spe-

cialist, West Campus; B.A., Rutgers Universi-
ty: M.A., University of South Florida

Williams, Barbara P., Instructor, Nursing,
West Campus; B.S., Hood College; R.N., The
John Hopkins Hospital: M.S.N., University of
lllinois :

Williams, Gaylord T., Instructor, Biological
Science, West Campus; B.S., Eastern Mich-
igan University, M.S., Eastern Michigan Uni-
versity '

Wilson, William F., Coordinator of Records:
A.B., Hillsdale College; M.A., Michigan State
University

Wollam, Michae! B., Instructor, Natural Sci-
ence, North Campus; B.S., Florida Atlantic
University; M.A., University of South Florida

Yant, James C., Coordinator of Counseling,
North Campus; A.A., Hampton Junior Col-
lege; B.S., Bethune-Cookman College;
M.Ed., Florida A&M University



117

INDEX

Academic Average and Repeated
Courses, 21
Academic Policies, 21
Academic Probation and Suspension, 21
Academic Programs, 33
Academic Progress
Standards of, 21
Financial Aid Recipients, Additional
Requirements, 21
Acceleration of Program, 33
Accreditation, 1
Administration, 4
Admissions 11
To the College, 17
To Programs and Courses, 11
To Specialized Health Programs, 12
Advanced Placement, 24
Application Procedure, 15
Associate in Arts Degree, 36
Associate in General Studies, 59
Associate in Science Degree, 37
Associate in Science Degree Programs in:
Business, Options in:
Accounting, 39
Agri-Business Technology, 40
Banking, 41
Court Clerk, 42
General Business, 43
Marketing/Distribution Education, 44
Office Administration, 45
Real Estate, 46
Secretarial Science, 47
Secretarial Science/Legal Secretary, 48
Building Construction, 49
Cosmetology, 50
Criminal Justice-Law Enforcement, 57
Diesel Mechanics Technology, 52
Electronics Technology-Digital
Systems, 53
Electronics Technology-General
Systems, 54
Electronics Technology-Medical
Systems, 55
Environmental Pollution Control
Technology, 56
Food Service, 57
Nursing, 58
Paramedics, 59
Athletics, 32
Attendance at More Than One Campus, 22
Board of Trustees, District, 5
Board of Trustees, Foundation, 6
Bookstore Services, 31
Calendar for 1980-81, 7
Certificate of Attendance, 11,12
Certificate Programs, 60
Certificate Program Completions, 25
Certificate Programs in:
Beef Production, 60
Building Construction, 60
Business, 61
Citrus, 61

Clerical, 63
Cosmetology, 63
Diesel Mechanics, 64
Food Service, 64
General Studies, 64
Ornamental Horticulture, 65
Paramedics, 66
Real Estate, 66
Stock and Inventory Clerk, 66
Teacher Aide, 68
Certification and Recency of Credit, 23
Class Attendance, 23
Classification of Students, 23
Regular, 23
Special, 23
Full-time, 23
Part-Time, 23
College Catalog, 10
College Level Examination
Program (CLEP), 24
College Transfer Program, 34
Consequences of Unmet Financial
Obligations, 27
Continuing Education Program, 34
Cosmetology, Minimum Qualifications, 74
Cooperative Education Pragram, 35
Course Descriptions, 75
Florida's Statewide Course Numbering
System, 75
Course Descriptions for:
Agri-Business Technology, 78
Air-Conditioning, 79
Anthropology, 79
Art, 79
Banking, 80
Biological Science, 81
Building Construction Technology, 87
Business, 82
Carpentry, 85
Chemistry, 86
Cooperative Education, §7
Cosmetology, 87
Criminal Justice, 87
Dance, 88
Developmental Studies, 88
Diesel Mechanics, 89
Drama, 89
Education, 90
Elecironics Technology, 91
English, 93
Environmental Pollution Control
Technology, 93
Food Service, 94
French, 95
Geography, 95
Health, 95
History, 95
Humanities, 96
Interdisciplinary, 96
Library Science, 96
Masonry, 97
Mathematics, 97



118

Military Science, 98
Music, 99
Nursing, 100
Ornamental Horticulture, 100
Paramedics, 107
Philosophy, 7102
Physical Education, 102
Physical Science, 103
Physics, 103
Plumbing and Pipefitting, 103
Political Science, 104
Psychology, 105 i
Reading. 105
Real Estate, 106
Religion, 106
Savings and Loan Reiated Courses, 106
Small Gas Engines, 108
Sociology, 109
Spanish, 170
Speech, 110
Welding, 110
Course Transferability, 34
Counseling, 27
Credit-Bank Program, 33
Credit-by-Examination, 33
DECA, 31
Degree-Seeking Students, 17
Developmental Studies Program, 34
Directed individual Study, 26
Disciplinary Procedures, 29
District Courses, 26
District Map, 10
Dual Enroliment, 34
Early Admission, 33
Emergencies, 28
Faculty, 112
Fees and Expenses
Courses, 16
Special Additional, 16
Financial Aid and Scholarships, 18
Financial Aid Programs, 19
Foreign Students, 14
General Education Development
(GED) Test, 11
Grade Disseminalion, 25
Grade-Point Average, 25
Grading System, 25
Graduation Ceremony, 25
Graduation Check, 25
Graduation Application, 25
History, of the College, 9
Identification Cards, 27
Incomplete Grades, 25

Job Placement, 27
Learning Laboratory, 26
Learning Resource Center Services, 26
Linkage Programs
Minimum Qualifications, 14
Regional System, 22
Military Service Credit, 24
Non-Degree Seeking Students, 12
Nursing Program, 13
Minimum Requirements for Admission, 13
Objectives of the College, 9
Paramedics Program
Minimum Requirements for Admission, 14
Phi Beta Lambda, 371
Phi Theta Kappa, 37
Philosophy, Statement of, 9
Placement Testing, 27
Police Standards Program, Basic Recruit, 35
Program Selection and Placement, 27
Refunds
Credit Courses, 16
Continuing Education Courses, 17
Residency Information, 17
Resolution for District-wide Services, 4
ROTC Program, 24
"S" and “U" Grades, 25
Student Activities, 30
Student Conduct, 28
Studeni Financiai Aid, 18
Student Government Association, 30
Student Grievances, 29
Student Load, Maximum, 24
Student Publications, 31
Student Records, Privacy of, 30
Student Use of College Facilities, 30
Teacher Certification and Recency of
Credi, 23
Testing Services, 27
Transfer Program, 34
Transfer Students, 12
Transient Enroliment, 34
Veteran Benefits, 27
Veteran Progress and Probation, 21
Vocational Certificate Programs, 69
Vaocational Certificate Programs in:
Carpentry, 69
Masonry, 70
Ornamental Horticulture, 71
Plumbing and Pipefitting, 72
Small Gas Engines, 73
Welding, 74
Withdrawal Policy, 27









