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RESOLUTION

RESOLVED, that the District Board of Trustees, Pasco-Hernando Community College, is committed to serving the enlire district
with 2 comprehensive educational program of high quality, emphasizing college parallel programs, vocational/technical op-
portunities and community service courses.

FURTHER RESOLVED, that we visualize a district-wide campus with every corner of the district being served as courses are
taken wherever they are needed.
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July 19-August 6
Advisement of Continuing Students

August 2-6
Orientation of New Students

August 9-13
Advisement of New Students

Auvgust 16-25
Registration, All Students

August 24
Faculty Reports for Duty

August 26
Classes Begin

Navember 15-December 10
Advisement of Continuing Students

December 6-10
Orientation of New Students

December 13-17
Advisement of New Students

December 20-23; January 3-7
Registration, All Students

January 6
Facuity Reports for Duty

January 7
Classes Begin

April 11-22
Advisement of Continuing Sludents,
Seasions Il and lilA

April 18-22
Orientation of New Students,
Sessions il and, HA

April 25-29
Advisement of New Students,
Sessions (Il ang A

May 2-6
Registration. All Students,
Sessions Il and (A

May ©
Faculty Reports for Duty,
Sesstons Il and A

Calendar for 1982-83
SESSION |

August 26-September 2
Late Registration and Drop/Add
Period

September 2

LLast Day for Drop/Add '
September 2

Application Due for End-of-Term
Graduation

September 6
Labor Day; College Closed

November 1
Last Day for Financial Aid
Applications, Session

SESSION Il

Januery 10-14
Late Registration & Drop/Add
Period

January 14 .
Last Day for Drop/Add

January 14
Application Due for End-of-Term
Graduation

March 15

Last Day for Financial Aid
Applications, Sessions i,
A and lIB

SESSION 1ii
(INA-IIB)

May 9
Classes Begin. Sessions 1)
and A

May 9-13
Late Registration & Drop/Add
Period. Sessions Il and A

May 11
Last Day for Drop/Add, Session
A

May 13

Last Day for Drop/Add, Session il
May 13

Applications Due for End-of-Term
Graduation, Sessions I, 1A

and 1B

November 25-26
Thanksgiving; College Closed

December 3
Last Day to Drop with ""W"'

December 20
Last Day of Classes

December 21
Last Duty Day for Faculty

December 24.31

_ Christmas; College Closed

April 1-4 '

" Spring Break; College Closed
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April 5
Lasi Day for Financial Aid
Applications, Session |, 1983-84

April 15
Last Day to Drop with “w"

May 2
Last Day of Classes
Last Duly Day for Faculty

May 15
Graduation

May 30-June 3

Advisement of Continuing Students
Session B .

June 610
Crigntation of New Students,
Session 1lIB

June 8
Last Day to Drop with W',
Session A

June 13-17
Advisement of New Students,
Session I8

June 17
Last Day of Classes, Session lIA



-June 17 i June 27-July 1 July 29

Last Duty Day for-Faculty, Late Registration & Drop/Add Last Day to Drop with “'W'",
Session A Periog, Session (1B Session 11iB
June 20-24 July 1 ) August 8
Registration, All Siudents, Last Day tor Drop/Add, Session Last Day ot Classes, Sessions
Session 1118 B Il and NIB
June 27 July 4 August 8
Facully Reports for Duty, Independence Day; Coliegse Closed Last Duty Day for Faculty,
Session (1IB Sessions (Il and NIB
July 22

June 27 Last Day to Drop with "W,
Classes Begin, Session |lIB Session |l
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ADMISSIONS

Admission to the College

There are several ways prospeclive students can be eligibie
for admission to Pasco-Hernando Community College. Appli-
cants should understand that admission to the college does
not imply admission to any particular program or course. All
candidates must complete the official application form and
pay the apolicalion fee.

U.S. Citizens

Applicants 18 years of age or older, except those reterred 1o
under ""Delayed Admission,’ ' may be admitied to the college
upon submitting the application form and without providing
any svpporting documents.

Applicants under 19 years of age, except those referred to
‘under ‘Delayed Admission,"' must provide one of lhe follow-
ing documents in addition to the application form before
formal admission is granted:

— An official high school transcript

— GED Scores

— A Credit Bank Form approved by the high school prin-
cipal or his designate (requiregd before registration
each semester)

—— An early Admission Form approved by the high school
principal or his designate (required before the first reg-
istration)

Admission will be considered as ientative until the required
transcript, or GED scores, is submitted. The applicable
document must be recetved by the end of the first term of en-
roliment.

Non U.S. Citizens

International students may be admilled 1o the college by pro-
viding these items:

— Application form :

— Proof of proficiency in the English language as out-
lined under ‘"Foreign Students.”” A copy of this in-
formation is also available from the Records Office

— Proof of financial ability 1o meet expenses as a full-
time student

— Complele academic records in the language of the
country, accompanied by an English translation

Delayed Admission

1. Transter students who are on acadgemic probation from
another college may not enter P-HCC ouniil afler an in-
terview with a counselor, who will make a getermination
on agmission.

2. Transfer students who are on suspension, or who have
been dismissed for academic reasons from another col-
lege, may nol enter P-HCC during the semester im-

mediately following that in which the dismissal or sus-

pension was applied.

3. In accordance with Florida Statutes, a student who has
previously been expellied from a Florida community col-
lege or university for unlawful possession, sale, or use

of narcolic drugs will not be admitted te P-HCC for a
period of one year from the date of that expulsion. A
student who has been found guilly of campus disrup-
tion will not be admitted to P-HCC for a period of two
years from the date ol-‘such finding.

High School Graduates

Graduates of secondary schools accredited by the State of
Florida or a regional accrediting agency will be accepted in
good standng.

Graduates from non-accrediled secondary schools will be
accepted on academic probation if under the age of 19.

GED

Students who have succeassiully compieted the General Edu-
cation Development Test will be admitted in good standing.

Students with Certificates of Completion

Students who have recetved Certificates of Completion from
a Florida high school may be admilted provided they have a
counselor interview prior to the first registration. An official
transcript sent from the high schoo! directly to the Records
Office must be received oprior o the interview with a
counselor.

Transfer Students

Students will be accepied in good standing from fully ac-
credited colleges or universilies provided they do not fall un-
der one of the categories referred to under ''Delayed
Admission.”

Students will be accepted on a provisional basis from non-
accredited colleges and universities. Transfer credit may be
granted upon completion of 15 semester hours of credit with
a "'C''‘or better average from P-HCC. An official transcript
sent from the non-accrediled college or university directly to
the Records Office is required before transfer credit can be
granted. It is the responsibility of the student 10 request an
evaluation of the transcript in order to receive transter credit.

Transient Students

A student may be enrolled in a transient status at P-HCC
when accepted at another institution and with the writien
permission from the registrar of that institution. The writien
permission from lhe registrar of the other institution is re-
quired with each P-HCC registration.

Dual Enrollment Students

A student may be enrotied in a dual enroliment status at P-
HCC when accepied at another institution and with the writ-
ten permission from the regisirar of that institution. Thé writ-
ten permission from the registrar of the other institution is re-
quired with each P-HCC reqistration.
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Credit Bank Students

Students may be admitted to the credil bank program which
allows students to remain in high schoo! bul to receive col-
lege credit with written permission from the principal or his-
designate. An additional written permission from the princi-
pal or his designate ts required with each new P-HCG regis-
tration. Credit will be held in escrow until the student com-
pletes all admission requirements. When the student sup-
plies an official transcript indicating high school graduation,
or a letter from a high school ®tlicial indicating that gradu-
ation requirements have been met, the student may officially
enter P-HCC or have credis transferred to another college.

Early Admission Students

Students may be admitted by early admission which allows a
high school student who has completed most of the require-
ments for graduation to enroll with the permission of the high
school principal. Credits earned are for high school gradu-
ation as well as coliege credit. When the student supplies an
official transcript indicating high school graduation, or a let-
ter from a high school official indicating thai graduation re-
guirements have been met, the student may enter P-HCGC or
have credits transferred to another college.

Admission to Programs
and Courses

Formal admission to a program is dependent upon receipt of
the required documents. In addition, admission to certain
programs may be limited by selection criteria, by federal or
state rules, or by the college's ability at the time lo serve the
number of students desiring entry. Admission 1o some
courses may require the completion of prerequisites, or per-
mission of the instructor, or prior acceptance into a limited
access program. ALL PROGRAMS/COURSES ARE NOT
OFFERED ON ALL CAMPUSES.

Upon admissicn to the college each student is required to
declare his or her educational goal and to submt ""Required
Documents.”” One of the following goals will be selecled:

1. Associate in Arts

2. Associate in Science Degree in (specific program).

3. Cerlificate in Science in (specific program).

4. Associate in Applied Sclence Degree in (specific pro-
gram)

5. Certificate in Applied Science in (specilic program),

6. Undecided as to program.

7. Other Personal Objectives (such as Personal En-

richment, Transient, Dual
Certification).

Enrollment, Teacher

A studen! declaring a goal as Undecided or Other Personal”
Objectives need not supply required documents, bul must do
$o vpon changing to a Degree Program or an associated
Certificate Program,. '

Required Documents

Supporting documents are required to enter the following
programs:

1 Associate in Arts: High school transcript confirming
graduation or GED scores indicating satistactory com-
pletion, and an official transcript sent to the Records
Office by each college or university attended.

2. Associate in Science: An official transcript from each
college or vniversily atiended sent direclly to the Re-
cords Office. Sludents who have applied or who expect
lo apply for financial aid must alse have a high school
transcript, GEO scores, or other documemation ot 2ol)i-
ly to benefit from training sent directly to the Records
Office.

3. Assaciate in Applied Science and Certificate Programs:
Students who have applied or who expect to apply for
financial aid must also have a high school transcript,
GED scores, official transcripts from each college or
university attended, or other documentation of ability 1o
benefit from training sent directly to the Records
Office.
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All transcripts and GED scores should be mailed directly
from the granting institution or agency to:

District Records Office
Pasco-Hernando Community College
2401 State Highway 41 North

Dade City, Florida 33525

It is the responsibility of the applicant to assure that all
credentials are supplied to the Records Office. *

Admission to Specialized
Health Programs

Admission lo the Nursing Programs and Paramedics Certlfi-
cate Program s restricted to students selected by the Admis-
sions Committee for Special Programs. All minimum require-
ments must be fulfilled prior to the established deadlines for
the respective program in order to be considered for admis-
sion 10 that program. Admission to the college does not inter
acceplance into either of these programs. Studenls are
selected to enter in Session | of each year. Information about
apptications can be obtained from any campus of Pasco-
Hernando Community College.

Nursing Program

Minimum requirements for consideration of an applicant are:

1. Completed college application, including required fee.

2. Completed Nursing Program application.

3. Olfficial high school transcript indicating graduation, or
GED scores or equivalent. (A partial transcript of al
completed courses will be accepted if the applicant is
currently a high.school senior. A complete official lran-
script must be submitted after graduation and prior to
enrollment in the program.) .

4. Official college franscript from every college atlended.
other than P-HCC. :

5. Cumulative college grade-point average of 2.0 as of
January tstl of the year in which application is sub-
mitted.

6. A grade of “'C'" or belter must have been earned in

each required science course, if attempted.

Three letiers of recommendation on specified form.

Successfu! achievement on pre-entrance testing (See

Nursing Admissions Packel).

9. All materials in items, 1, 2, 3, and 4 must be received
and items 8, 6, 7, and 8 must be satisfied by March 1st.

10. Residents of the Stale of Florida, as defined by the
State Board Rule {See Page 17), will have preference
over oul-of-state residents. Qut-of-state residents wll

be considered in the event there are vacancles.

o

Special provisions have been made for the acceptance of a
limited number of LPN (Licensed Practical Nurse) applicants
in Session Il of each year. In addition to fulfilling all basic en-
trance requirements for the Nursing Program by October 1st,
these applicants must:

1. Be currenlly licensed in Florida as an LPN.

2. Be currently enrolied in APB 1203C and ENC 1101 or
ENC 1001 if not previously completed. (A grade of “C”
or better must have been achieved in APB 1203C).

3. Achieve a mid-term progress reporf ot 'C" or betler in
APB 1203C and a grade of "'C" or better at the end of
Session |, if currently enrolled in this course.

4. Achleve 70% or better on the Challenge Examination
written by the Nursing faculty. (See Special Additional
Fees, Page 16). '

8. Achieve safistactory rating by Nursing faculty on per-
formance of selected experiences in the campus labo-
ratory and/or hospital on the first attempi. Applicants
must provide a live model for practice for some desig-
nated evaluations.

6. Successfully complete each step in the required se-
quence within established deadfines before the next
step is attempted.

7. Be interviewed by the Admissions Committee for Spe-
cial Programs, as scheduled,

13



Paramedics Certificate Program

Minimum reguirements for consideration of an applicant are:

1. Completed college application.

2. Completed application for the Paramedics Certificate
Program.

3.. High school graduation or the equivalent; transcripts to
be provided. ;

4. Current Florida Division of Health EMT Certificate of
Registration. '

5. Three letters of recommendation on specified form.

6. All application materials must be received by the date
contained in the Application packet.

Minimum Qualifications for
Linkage Program Applicants

Of the severa! Linkage Programs, four are currently available
on a limited enrolliment basis to applicants from Pasco-
Hernando Community College.

Dental Hygiene at St. Petersburg Junior College

Physical Therapist Assistant at St. Petersburg Junior College
Nuclear Medicine at Hillsborough Community College
Radiology at St. Petersburg Junior College

Each of these programs admits one class in the first sassion
of each year, is limited to Florida residents, and allocates a
specific number of spaces to the college. Applications must
be submitted to the Coordirator of Counseling on one of the
Pasco-Hernando Community College's campuses no later
than February 1 of the year admission is desired. Pasco-
Hernando Community College will forward apptications from
qualified students to the sponsoring college for final selec-
tion by that institution.

The minimum gualification for each Linkage Program is suc-

cessful completion of at least 15 semester hours of work-

toward an AA or AS Degree at Pasco-Hernando Community
College with a cumulative GPA of 3.0.

Minimum Qualifications for the
Cosmetology Program

Registration with the State Board of Cosmetology is required
al the lime of entry into the Program.

Students who are nineteen (19) years of age or older, wheth-
er or not they have graduated from high school or have satis-
factorily completed the GED Test, are eligible to enter the
Program provided they have met the requirements of the
Stale Board of Cosmetology.

Foreign Students

The credentials of an applican! for admission from a foreign
country are evaluated in accordance with the general regu-
lations governing admission. Prior to acceptance an interna-
tional student must:

— Apply to the college and provide the material specified
in ltem 3 below.

— Provide proof of financial ability o meet needs as a
student.

— Provide proof of proficiency in the English language as
specified in ltem 4 below.

— Secure a k-1 student visa.

1. Pasco-Hernando Communily College does not provide,
supervise, or recommend student housing. In addition,
the college operates three campuses with one-half
hour fo one hour driving time between each, Students
should decide where they wish to live relative to any
one campus and be aware that not all programs or
courses are offered on each campus. Public transit Is
not available angd the college does not offer inter-cam-
pus lransportation. Therefore, foreign students should
arrive several weeks in advance of enrollment 1o ar-
range for their own housing and transporlation.

2. The college does not provide monies to students. For-
eign students must make their own arrangements and
have available sufficient funds to cover all expenses.

[* “er=hpmme—_ .. .
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tioned that significant changes are being considered by the
tederal and state governments and that policies for 1982-83
may differ considerably from those indicated below.

Pell Grant (Basic Grant)

The Pell Grant program entitles qualified students to receive
between $120 and $1.670 per academic year. All aid appli-
cants are expected to apply for this grant. Six to eight weeks
should be allowed from the date of application for receipt of
a Student Aid Report (SAR).

Supplemental Educational Opportunity
Grant (SEOQG)

SEOG awards range from $200 to $2,000 per academic
year. They are awarded based on demonsirated financial
need. To apply. the applicant must complete a FAF or FFS.
Priority Deadline — June 1st.

Bureau of Indian Affairs (BIA)

BIA provides benefits for people who are at least one quarter
Amencan Indian, Eskimo, or Aleulian, and who are in tribes
served by the Bureau of Educational Purposes, and who
have financial need. Contact the tribal council for details and
applications.

Florida Student Assistance Grant (FSAG)

FSAG awards are vsually $450 per academic year. They are
avalable to eligible Florida residents.who have demon-
strated finan¢ial need and who wish to attend Florida col-
ieges. To apply, the applicant must submit a FAF or FFS
before April 1st.

Fee Waivers (FW)

The District Board of Trustees may waive fees for studenis
demonstrating exireme financial need. Fees so waived cover
the in-state portion of the tuition and may not exceed 12
semester hours. These waivers are normally available for the
summer session only.

Fees may be waived under certain circumstances for Contin-
ving Education courses, except avocational. They may also
be waived for courses taken by fuli-time employees, their
spouses and dependent chitdren.

College Work-Study Program (CWSP)

CWSP provides part-ime employment opportunities for stu-
dents with demonstrated need and allows them to work to
meet part of their educational expenses. Priorily Deadline -
June st

Studeht Assistant Work Program (SAWP)

Student assistants wark exclusively for P-HCC as assistants
to instructors or staff members. Special skiils of students are
utilized in this program.

Florida Vocational Work Study (VWS)

The slate vocational work study program provides jobs for
students under 21 years of age enrolled in vocalional educa-
tion programs and who demonstrate financial need.

Oft-Campus Employment

Students who wish to obtain part-time jobs off campus
should check with the Career Laboratory or their counselors.
Local employers post openings for students with each cam-
pus.

Florida Guaranteed Student Loans (FGSL)

The FGSL program enables students to barrow directly from
a bank, credit union, savings and loan associabion. or other
participating lender willing to make ihe loan. The annuai in-
lerest rate is 9% and repayment begins six (6) months after
the student graduales or leaves school. Applicalions may be
obtained at P-HCC or participating tending institutions.

Revolving Loans (RL)

The college adminislers a shori-term, no-interest. loan pro-
gram which may cover the cos! of tuilion and books. The loan
must be repaid by the end of 1he session for which the loan
was made or an interest penalty will be charged. In the event
of non-payment, the student's records will be closed and en-
roliment for future sessions will not be accepted until the ob-
ligation is mel.

Scholarships

Scholarships are availtable from various sources including
the Pasco-Hernando Community College Foundation and fo-
cal state, national and commercial organizations.
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2. The academic status of a transfer student will be eval-
vated at the lime ot admission and will be based upon
the transcript record from the previous institution(s).

3. In the event of probation, a student will be required to
see a counselor. Afier counseling the student and con-
sulting appropriate faculty members, the counselor
may require of the student:

a. additicnal counseling sessions

b. reduced course load

¢. hmitation on the type of courses
or programs {o belaken

4. The counselor may recommend to the President
through the Provost that a student making unsatisfac-
tory progress be suspended from registration at the col-
lege tor a period of one term. A student suspended un-
der this provision may return after one session but must
have a planning session with a counselor betore being
readmitted.

Additional Requirements for
Financial Aig Recipients

5. Financial aid students are required to complete at {east
50 percent of the hours for which they are enrolled
each semester. Students failing to meet this require-
ment will be placed on probation.

8. A tinancial aid student who has transferreg into the col-
lege and who has been placed on probation at the time
of admission will be required to conform to the Stan-
dards ot Progress by the end of his/her first term of en-
rollment at P-HCC, based upon courses taken at P-
HCC.

7. A financiai aid student not removed from probation af-
ter the next term enrolled will be considered to be mak-
ing.unsatisfactory progress. A financial aid student de-
termined to be making unsatisfactory progress will not
be eligible to participate in federal, state, or institu-
tionally funded aid programs until such time as the stu-
dent is no longer on probationary status.
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8. The student may make written appeal of the proba-
tionary status to the campus Coorginator of Counsel-
ng. Documentation (such as a doctor’s statement) will
be required. If appropriate. The campus financial aid
committee will review the appeal and, if accepled, allow
the student to continue to receive financial assistance
for an additional term.

Veterans Progress and Probation

The Veterans Adm:nisiration requires the college to measure
progress of studenis receiving veterans penefits. Accord:
ingly, the veteran student's Grade Point Average (GPA) will
be evaluated according to the probation requirements for all
students.

For the Police Standards Program, a GPA of 1.50 must be
achievgd by the end of 120 hours of instruction, 1.75 by the
end of 240 hours, and 2.00 by the end of the program.

Veterans are expected to progress al a rate that will permit

-graduation within the approved tength of the program based

upon the training time paid by VA, Failure to comply with

" these provisions may result in the termination of educational

benefits.

Attendance will be kept for each class meeting and will be re-
ported to the Veterans Administration as may be required.
Students enrolied in the Police Academy program who ac-
cumulate more than three (3) unexcused absences within a
calendar month or more than five (3) unexcused absences
per session will be reported to the VA tor termination of bene-
fits.

Velerans failing o maintain the minimum GPA will be placed
on probation and counseled early in the semester following
\his determination. At that time, the veteran will be informed
that, if achievement of the minimum GPA is not achieved, the
student will be reported to the Veterans Administralion for
the terminalion of benefits.

Students whose benefits have been terminated will not be
considered for deferred payment or recertification until they
have been counseled by the Veterans Administration.

Any unusual extenuating circumstances concerning proba-
tion, unsatisfactory progress, or eligibility for deferred
payment may be reported by the veteran in writing to the
campus Provost. Such written appeals will be referred by the
Provost to a campus committee which will include al least
one student veteran. This committee will determine the. ap-
propriate report to the Veterans Administration or to the col-
lege otficials. .

Classification of Students

Students will be classified according to lhe following criteria:

Regular

A student encolied in credit courses who has provided the -
District Records Office with all the required admission
credentials and has been accepted into his or her declared
program



A. Meeting with the instructor at least once a week for a
course lasting a full session or a proportionate time for
courses of shorter dguration.

B. Instructor’s option of more frequent meetings for those
students needing additional work.

C. An option for the student to complete the course earlier
than the prescribed length upon mutual agreement be-
tween student and instructor.

D. Standards and content in the opinion of the instructor
and the Campus Dean to be comparable to a regularly
scheduled class in the subject.

Teacher Certification and
Recency of Credit

Courses at the college may apply toward certification or re-
cency of credit for Florida teachers. It is the responsibility of
the teacher to insure that the course meets the requirement.
Degree-holding teachers with Florida Teaching Certificates
are not required to furnish {ranscripts for admission.

Military Service Credit

Pasco-Hernando Community College does not grant credit
for milltary service, military service schools, or military ex-
tension courses compleled in service.

Class Attendance

All students, both credit and audit; are expecled to attend all
their classes unless illness or other emergencies arise. The
effect of absence upon an individual's grade is determined
by the instructor. When absences are such that a student
cannot make normal progress, a warning letter may be
mailed to the student. If absences are not corrected or if no
response to lhe letter is received, thé student may be admin-
istratively withdrawn with a grade of “'W

Maximum Student Load

The maximum student load for Session | or Session Il is 18
semester hours and 14 semester hours for Session Ill. Any
student desiring to take more hours must obtain the per-
mission of a counselor. The permission form will be
forwarded to the Records Ofice for filing in the student's
folder. :

Grading System
Florida community colleges.
A 4 GP Excellent
B 3 GP Good
C 2 GP Average
D 1 GP Poor
F 0 GP Failure
N No Credit
NC Non  Credit

Course

Pasco-Hernando Community College uses the grading system shown below. These grade definitions are used by

NR Grade not reported
| Incomplete (automaticaily
changed to W' if not made up
within the ensuing session)

w Withdrew
'S Satisfactory
U Unsatistactory
X Audht

*Used only in
certain areas.

Grade-Point Average

The grade-point average Is determined by dividing total grade points earned by the total credits altempted. Only the last grade
in a repealed course is used in computing the grade-point average. Courses which use *'S" or "U"’ grades are not counted in

computing the grade average.

Example
Semester

Hours . Grade
*ESL 9161
*STD 9990
ENC 1002
PSY 1000
MUN 1310
BSC 1011C
PSC 1341
POS 2112
QmMB 1001
STD 1100

WWWWE = Wwwww
—SESxmMoOowu>nc

Grade-Point Average= Total Grade Points =28 =2.0
Total Hours Attempled 14

Hours Hours

Grade

Attempted Earned Point
0 0 0
0 3 0
3 3 12
3 3 9
1 1 3
4 4 4
3 0 0
0 0 0
0 0 o]

0 0 0 -
14 14 28

A student must have at least a 2.0 grade-point average to
complete the degree or certificate requiremenis for any pro-
gram.
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Audit

Some courses are eligible for audt on a space-available
basis. Audit students participate in ciass activities, but are
not required to prepare papers or take examinations. Regu-
tar class atiendance is expecied and a non-credit grade of
X' is issued.

A studen{ will not be permitted to register for a course on an
audit status during the normal registration and drop/add pe-
riod. However, upon the completion of the drop/add period,
a student may change his or her registration in a course from
credit to audit up to and including the last day to withdraw for
a semaster. Audit fees are the same as those for credil.
Vocational courses are nol available for audit.

Practicums

Practicums are incorporzated into several Occupational Pro-
grams and are electives in several others. They may consist
of an-the-job training, special projecis, research, or a combi-
- nation of these activities. The instrucior will develop specific
requirements and the method of evaluation to best fit the ac-
ademic and work needs of the student. Each Practicum will
consist of a minumum of 117 hours in a planned learning sit-
vation, together with at leasl three scheduled conferences
with the instructor. A letter grade of A,B,C,D.F,l, or W will be
assigned.

Incomplete Grades

Instructors may assign ““I'’, incomplete grédeA in the rare cir-
cumstances where a student bas not completed require-
ments for a course due to accident or iliness. Incompleie
grades may be made up and a grade assigned before the end
of the next session. Incomplete grades not made up and a
grade assigned before the 'end of the next session will be
changed to ""W"'. Session | is considered the next session
following Sessions (I and [l of the previous academic year.
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For non-developmental 3000-level courses, an "I'" may be
assigned in tieu of **S"" or "U'"" when the instructor judges
that progress has ©een satisfactory considering the dif-
ficulties experienced by a student. In this event, the instruc-
tor wilt change the 1" lo either an 'S’  or *"U"" by the end of
the next semester, as defined above, and nol to a "W’

“S" and “U’’ Grades

Where a lelter grade is assigned by an instructor in a course
for which credit is awarded on the basis of 'S'" or "U’", any
letter grade from A’ through "'C'" will be officially changed
to an "'S" by the Records Office, and other grades will be re-
corded as "U"". This conversion will also apply to grades as-
signed by an (nstructor under cregdit-by-examination.

Grade Dissemination

A progress report will normally be distributed by the instruc-
tor at the end of eight weeks of Session | and Session II. Stu-
dents are vrged 1o be aware of their progress by having con-
ferences with their instructors during the session. Final
grades are mailed imredialely after the end of the session.

Sophomore Test for Degree
Students

All students completing an Associale in Arts Degree, and
those who are completing an Associate n Science Degree
and who are seeking admission to upper division programs in
state vnwversities, shall take the state-mandated test in Com-
munications and Computations Skills as a prerequisite 1o
graduation. This test will be administered in the fall and again
in the spning at times o be announced. Each affecled stu-
dent should note that THE TEST IS NOT ADMINISTERED
DURING THE SUMMER TERM. A student may apply to take
the test at an earlier dale provided ail core Communications
and Computations Courses have been satisfactorily com-
pleted.

A STUDENT MUST HAVE TAKEN THIS TEST TO BE AD-
MITTED TO THE UPPER DIVISION OF A FLORIDA PUBLIC
UNJVERSITY, BEGINNING WITH THE SECOND SEMESTER
OF THE 1982-83 ACADEMIC YEAR.

Graduation Check

Upon completion of 30 hours toward a declared program, the
student should apply for a gragualion check. The graduation
check will show the remaining requirements for completion
of a program based upon either the catatog in effect at the
time of initial enroliment, but iimited to three years past, or
that in effect at the time of the completion of 30 hours, at the
oplion of the student.

Graduation Application

Application for gradvation with a degree must be made at the
time of registralion for the session in which the student plans
to complele the requirements for a degree program Applica-
tion for graduation will include a noanrefundable gradualion
fee. This fee will be used to.pay for the diploma and cover the
use of a cap and gown.

>



Graduation Ceremony

A gradualion ceremony will be held each year near the end
of Session . All students who have completed requirements
for degrees during the academic year and those who expect
to complele requirements during the summer session are en-
couraged to participale in the graduation ceremony. Stu-
dents who complete degree programs at the end of Session
Il are required to attend.

Learning Resource Center
Services

A Learning Resource Center I1s available on each campus,
providing books, periodicals, newspapers, mucrofim and
audiovisual eguipment and materials to support lhe cur-
ricuium ang leisure needs of students and faculty. A com-
bined card catalog permits access to materials held on any

of the three campuses. The Learning Resource statf assisis
students and facully in using malerials and securing inter-
campus angd inler-library loans. To provide the best service
for each campus, the operating schedutes of the LRC's are
slightly difterent.

Learning Laboratory

The Learning Laboratory assists 'he student by providing
various testing services and individualized materiats tor in-
struction. It functions both as suppiemental assistance 10
regular programs and-1o remedy educational deticiencies.

Individualized materials in the Laboratory include English,
reading, mathemalics, spelling, career developmeni, and
college survival skifls. Selt-instruclional materials, pro-
aqrammed texts, and peer-tulorial assistance for students are
available.

Learning Laboratory
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STUDENT AFFAIRS

Counseling

Counselors are available to assist students and prospective
students with academic, vocalional, or personal matters.
These services are avallable on campus sach weekday and
evening by appointment and at other focations throughout
the district upon arrangement. Special counseling for minor-
ies and women is available.

Identification Cards

Each student is issued an identification card as part of the
registration invoice. This card may be required for schedule
changes, library use and other college functions. Loss
should be reported to a counselor immediately

Unmet Financial Obligations

Credits will not be officially awarded and transcripts will not
be released uniil student financial obligations are mel. Such
financial obligalions include, but are not {imited to, library ac-
counts, revolving loans, and deferred payments. A student
who has a financial obligation outstanding will not be allowed
o register until the obligation is paid.

Job Placement

Through the counseling staff on each campus, the college
has estabitshed a Job Placement Service to assist students
in obtaining part-time or tull-time jobs.

Veterans Bénefits

All degree programs at the college are approved for educa-
tion and training under thé various Veterans Administration
programs. However, 1t is the responsibility of the student to
abtain and present to a counselor the original certificate of
eligibility from the Veterans Administration.

A veleran or other eligible person mus! sefect, be admitted
to, and follow a single degree program. The first change.to a
program requires notification to the campus VA Counselor.
Before approval of a second or subsequent change of pro-
gram, the Counselor must find that the proposed program is
suited to the aptitudes, interests, and abililies of the veteran
or other eligible person.

The Veterans Adminisiration pays the entitlement directly to
the student. In lurn, the student must pay fees and obtain the
necessary books. Counselors can fturnish additionaf informa-
tion on Veterans Administration programs and procedures.

Upon their request, veterans may receive a 60-day defer-
ment for the payment of registration fees beginning with the
first day of classes in apy academic term each time there is
a delay in receipt of benefits. (f the academic session s for
less than 60 days, the deferment shall be limiled to ten days
.less than the number of days in the session.’

A promissory note will be required tor each delermeni,
payment of which is required within 15 calendar days after
benefits are received.
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Tutorial assistance is available for veterans having a defi-
ciency in one or more subjects and will be paid for by the
Veterans Administration.

Withdrawal Policy

A studenl who wishes to withdraw from the college is re-
quired to have an exil interview with the counselor at the
campus where registered. When possibie, a conference with.
each insltructor is also recommended before withdrawal. (m-
proper withdrawal from any course may result in the award of
a failing grade. A student administratively withdrawn from a
class for excessive absence will be assigned a grade of
W', The last day to withdraw each term without penally is
shown on the college calendar.

Emergencies

Fire and evacuation exits are identified in all buildings and
are to be used in emergencies. In case of disaster, the Presi-
dent or the senior college official present may cancel
classes. Local radio stations will be asked lo carry an-
nouncements regarding cancellation and re-opening in
emergency situations.

Any emergency silualion observed by a student should be
reported immediately to the Office of the Provost.

No health services are provided by P-HCC nor does P-HCC
assume responsibility for medical emergencies. In ¢ase of a
personal emergency, the college will try to contact the stu-
dent. However, the college can assume no responsibility for
making such coniacts.

Student Conduct

in accordance with Florida Statutes, no student attending
Pasco-Hernando Communily College may participate in any
activities that are disruptive (o the normal, peaceful, and or-
derly operalion of state institutions of higher learning.

The following aclions are prohibited at or on any campus, or
at any college sponsored or coliege-affiliated activity or
evenl. Violation of any of these regulations may result in dis-
ciphinary action. Disciplinary actton may also be imposed for
special circumslances as prescribed by law:

i. Possession or consumption of alcoholic beverages.

2. Use, possession, sale, barter, exchanga, gift, distribu-
tion, or other transaction-of any narcotic drug. as de-
fined in Chapter 398 of the Flonda Statutes: this in-
cludes cannabis sativa (marijuana).

Vandalism or destruclion of property. °

Fatsification of college records.

Unauthorized use of the college name.

11. Lewd or indecent conduct.

12. Behavior or actions which are disruptive to the normal,
peaceful, and orderly operation of the college.

3. Cheating in any form.
4 Stealing. ’
5. The use of indecent or abusive language.
6. Gambiing.
7. Hazing.
8.
Q.
10.



13. Violation of a feceral or state law; a county or city or-
dinance.

14. Repeated offenses of a less serious nature.

15, Assault or physical abuse.

18. Possession or use of explosives (including fireworks),
chemical agents, or deadiy weapons. This policy does
not apply 10 trained law enforcement officers or to re-
cruit officer students who have successfully completed
the firearms training portion of the basic recruit training
program. :

17. Unauthorized entry or occupancy of college facilities.

18. Conspiracy or solicitation to commit an unlawful act or
to violate any college regulations or policies.

19. Repeated violations of college traffic rules while on
campus.

Hazing

The college shall not tolerate hazing, as defined below, at or
on any college properly or at any college-sponsored or
college-affiliated event, on or off any campus or center.

1. Hazing means any action or situation which recklessly
or intentionally endangers the mentai or physical health
or safety of a stugdent for the purpose of initiation or ad-
mission into or affiliation with any organization operat-
ing under the sanciion of the college, hereinafter re-
ferred 1o as a ''college organization.” Such term shall
include, but not belimited to, any brutality of a physical
nature, such as whipping, bealing, branding, forced
calisthenics, exposure to the efements, forced con-
sumption of any food, liquor, drug, or other substance,
or any other forced physical activity which could ad-
versely affect the physical health or safety of the indi-
vidual and shall include any activity which would sub-
ject the individual to extreme mental stress, such as
sleep deprivation, forced exclusion from social contact,
forced conduct which could result in exireme embar-
rassment, or any othar forced activity which could ad-
versely affect the mental health or dignity of 1he individ-
ual. For purposes of this rule, any activity as described
above upon which the initialion or admission into or af-
filiation with a college organization Is directly or indi-
reclly conditioned shall be presumed to be a "'forced”™
activity, the willingness of an individual to participate in
such activity nofwithslanding.

2. This rule shall appty to students and to college organi-
zations, ncluding acting through other persons as-
saciated with a college organization who are not stu-
dents.

3. Violations of this rufe by individual studenls shall be en-
forced in accordance with the college's Disciplinary
Rule, 6Hx19-6.17

4. Violations of this Rule may subject an indivigual student
to the following penalties:

a. Minor violations - disciplinary probation; ang
b. Major or repeated minor violations — dismissal.

5. Any college organization, as an organization or through
any person associated with a college organization,
which authorizes or participates in hazing in blatant dis-
regard of this Rule shall be penalized as ftollows:

a. Minor violations —- probation from operating as a
college organization; and

b. Major or repeaied violations — rescission of the
authority for such organization to operate on col-
lege property or operate under lhe sanction of the
college.

Organizatonal violations shall be handled by the
appropriale Provost or center administrator. In
addition, hazing may subject an individuat or or-
ganization to criminal penallies under Florida law.

6. In determining whether a hazing violalion is ''minor” or
“'major’' in scope, the primary consideration will be the
presence of or potential for senous physical or emo-

tional harm {o the victim of (he hazing.

7. ANl college organizations are required to include the
above Anti-Hazing Rule In the by-laws of such organi-
zation.

8. The college shall provide each student with a copy of
the college’s Anti-Hazing Rute and penaities by publi-
cation in the college catalog.

Termination from the Nursing
Degree Program and Practical
Nursing Certificate Program

A studenl may be dismissed trom the Nursing Degree Pro-
gram ang the Practical Nursing Certiticate Program for any
of the following reasons. In all cases Board Rule
6Hx19-6.17, Student Disciplinary Procedures., will be fol-
lowed.

t. Any action outlined in Board Rule 6Hx19-6.15, and as
repealed above under the section entitled " Student
Conduct. "

2. Endangering a palient’s life by,
a. violating standard safety practices in the care of
' patients.
b. delaying care that is within the student s realm of
ability and/or knowledge.
c. performing skills or procedures that are beyond
the realm of the student's ability and/or knowl-
edge
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3. Repealed unsatisfactory evaluations on Nursing pro-
cedures in the campus lfaboratory.

4, Being found in any restricted or unauthorized areas.

5. Violation of confidential information related (o patients/
clients.

6. As the result of due process proceedings based upon a
request in writing from the hospital or panicipating
agency that the student be withdrawn from said
agency.

Termination from the Emergency
Medical Services Degree Program
and the Paramedics Certificate
Program - '

A student may be dismissed from the Emergency Medical
Services Degree Program and the Paramedics Certificate
Program for any of the {ollowing reasons. In all cases Board
Rule 6Hx18-6.17. Studen! Disciplinary procedures, will be
followed.

1. Any action outlined in Board Rule 6Hx19-6.15, and as
repeated above under the section entitled '"Student
Conduct."

2. Refusing to follow an order trom any physician, hospital
staff member or college instructor.

3. Endangering a patient’s life by:
a. leaving the patient unguarded in time of a crisis.
b delaying care thal is within the student's realm of
ability and/or knowledge. )
c. performing skills or procedures that are beyond
" the realm of the student's ability and/or knowi-
edge.

4. Being found in any restricted or unauthorized areas.

5. As the result of due process proceedings based upon a
reques! in wriling from the hospital or participating
agency that lhe student be withdrawn from said
agency.

6. Aggressive, rude behavior {o any college stalf mem-
bers, hospital siaff members, Medical Director, physi-
cian, palient, or student.

7. A failing grade awarded by the Medical Director due to
the student's attitudinal performance, and based upon
stated professional reasons or practices.

Disciplinary Procedures

Alleged violations of student regulations or other student
misconduct shall be referred to the Campus Provost. Repri-
mands or unrecorded disciplinary probation may te adminis-
tered by the Provost Disciplinary grobation will be recorded
on the student's permanent record when approved by the
Vice President upon the recommendation of lhe Provost. (n

sitvations where \he penally could be disciplinary sus-.

pension (not to exceed one session) or dismissal from the
college. lhe problem will be referred by the Provost to a dis-
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ciplinary board. The board will be composed of the Vice
President as chairman, Campus Dean, a counselor, a stu-
denl, and a faculty member. Except for the chairman, al
members of the board will be from the accused student's
campus.

In all cases in which disciplinary suspension or dismissal

could result, the student will be notified by certified mail of

the nature of the charges and evidence against him or her
and the time and date of the hearing. The notice shali also in-
form the student of his or ber right to appear al the hearing,
lo face the accuser, and to present any applicable evidence
on his/her own behalf. Afier careful and thorough hearing on
the case, the disciptinary board shall make a final determina-
lion by majority vote in accordance with one of the following
actions:

1. Dismissal from college.
2. Disciplinary suspension for é specified period of time.

3. Disciplinary probation, which may or may not be re-
corded on the siudent's permanent record.

4. Administrative reprimand.
5. Removal of the charges against the student.

Decisions of the disciplinary board may be appealed o the
President. In all cases in which disciplinary suspension or
dismissal from the coliege has been determined, a copy of
the proceedings of the hearing shall be sent to the President.
Nothing in this procedure shall be so construed as to prevent

- the President or any appropriate official of the college from

taking such immediate aclion as deemed necessary, excepl
thai final action shall be in accordance with the procedure as
prescribed.

Student Grievances

1. Students should first atlempt to resolve grievances lo-
cally ang informally through discussion with the follow-
ing campus officials, in the order fisted:

a. Instructor (for course/grade relaled matters)
b. Coordinator of Counseling
c. Campus Dean

d. Provost

Bach official, upon receipt of a grievance, shall in-
vestigate the circumstances — o include interviews
with the individuals involved where necessary — and
shall attemnpt to resolfve the problem. If unable 1o do s0.
the official will refer the matter o the next higher level
of responsibility as ingicated above.

2. Should the grievance not be seltled at the campus level
within ten working days, if shall be referred by the Prov-
ost in writing to the Vice President who shall attempt to
resolve the matter within five working days of receipl. If
this effort'is unsucessful, the Vice President will, de-
pending vpon the seriousness of the complaint, take
one of the following actions:

a. Referral to the Student Affairs Council for its rec-
oemmendation o the President's Council within
ten working days.



b. Direct referral to the President's Councll for final
decision, it appropriate. at its next scheduled
meeting.

¢. Recommendation 1o the President for appoint-
ment of a Special Appeals Board to conduct a
formal administrative hearing as the basis for fina
action by the President.

3. The student grievant may reques! assistance from the
Equal Access/Equal Opportunity Officer al any point
during the grievance process. The EA/EQ Officer is
not to represent the grievant, but only to aid the com-
plainant in dehning the issue(s) and arranqing appoint-
ments with campus officials under paragraph 1 above.
When such assistance is requested, the EA/EQ Officer
shall monitor progress of the case to its conclusion.

4. The basis on which a grade was awarded may nol be
challenged unger this grievance procedure. The ac-
curacy of recording the grade may be questioned and
appropriate correction may be sought.

Privacy of Student Records

The college shall maintain such information in its file for each
stugdent as is considered essential and appropriate to college
operations and student wetfare. These records aie con-
sidered confidential, and strict security procedures will be
folowed by the college regarding the release of student
information.

'

Students, or their parents in certain cases, have the right to
review anod (o obtain copies of their official records, to seek
correction of information contained in those records, and to
{imil disclosure of information from the records.

In the absence of written nolice by a student to withhold any
or all information classified as “‘directory,”’ Ihe college re-
serves the right o distribute Lhis material. Directory informa-
tion is defined as the name, address, social security number,
telephone number, date and place of birth, major field of
sludy. dates of attendance, degrees and awards received,
participation in officlally recognized activities, and the most
recent educational institutions attended by the student.
Copies of the complete policy on this subject may be found
in the Offices of the Counseling Stalf and Provost of each
Campus, and In the Office of the President.

Student Use of College Facilities

Students are not permitied to remain in any college building
after college hours without taculty supervision. Loitering on
college properly or at teaching locations is not permitted.

Student Government Association

Each campus has a Student Government Association. Mem-
bership is composed of all students at each location. The
purpose of these associations is 1o promote active, respon-
sible, and cooperative citizenship through participation and
self-government and to participate in the planning and con-
ducl of extracurricutar activities in harmony with student
interests.

Student Activities

Participation in extracurricular student activities is encour-
aged. Students having common interests may form clubs,
groups, or organizations as approved by the Campus Stu-
dent Activities Committee and the college administration.
Such activities may be related to courses, athletics, service
to the college and the community, publications, religion, and
social lile. Some examples of extracurricuiar evenls are
dances, musical and drama productions, forensics,
speeches, and films.

Phi Theta Kappa

Phi Theta Kappa Is an honorary fralernity first organized dur-
ing the Summer of 1978 at the North Campus of Pasco-
Hernando Community College. The purposes of Phi Theta
Kappa are: 1) the promotion of scholarship, 2) the develop-
menl of leadership and service, and 3) the cultivation of fel-
{owship among students of community colleges throughout
the United States.

To be eligible for membership, a student must have com-
pleted at least tweive semester hours of college cred!t with a
grade-point average of 3.0 or higher as specified by the re-
spective Chapter.

-

The Pasco-Hernrando Community College North Campus
Chapter has been designated as Alpha Delta Epsilen, the
West Campus Chapler as Alpha Epsilon Upsilon, and the
East Campus as Alpha Zeta Epsifon.

Phi Beta Lambda

Phi Beta Lambda (PBL) is a national, state, and local busi-
ness organization for students interested in business. Mem-
bers learn the value of competition on the district, state, and
national levels. PBL involves a program in which members
panticipate in {eadership training, service, social, and fund-
raising aclivities.

The Pasco-Hernando Community College East Campus has
been designated as the Bela Omega Omega Chapter, the
North Campus as the Mu Alpha Mu Chapter, and West Cam-
pus as the Gamma Alpha Nu Chapter.

'DECA

Distributive Education Clubs of America (DECA) offer op-
portunities for students Yo participate in activities to help
build successful careers In Markeling, Merchandising,
Sales, and Management. Competition is hald on a state level
with the winpers compeling at 8 yearly National Career De-
velopmen{ Cenference. :

VICA

VICA is a national and stale organization {1or students in-
terested in industrial-technical fields. It fosters respect for
the dignity of work, promotes high standards in eihics,
craltsmanship. scholarship, and safety; and offers activities
that complement occupational skill development. VICA pro-
grams include local, state, and national contests in which
students demonstrate the occupational and leadership skills
they have learned in the shop and in the classroom.
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Student Publications

The Student Governmen! Associalion of each campus may
sponsor a student newsletter as a student activity. The news-
Jetter is 2 means of distributing information of interest to stu-
dents and the public. A staff or faculty member on each cam-
pus will serve as adviser to the newsletlter staff.

Bookstore Services

Bookstore services include the sale of supplies and text-
books for college courses, as well as various other items of
interest to students. Books needed for courses at each cam-
pus will be available for purchase at that location. Refunds
for unmarked textbooks are made only during the regular fee
refund period. (See Refunds, Page 16.) Sales slips are re-
quired for all refunds.

Athletics

The Athletic Program at P-HCC provides opportunities fory,
competition in selected sports between campuses and with
other institutions on an informal basis. Equal opportunities
are provided to women and men. A limited number of Athletic

Grants-In-Aid are available. Prospective studenis, as well as West Campus
current students, who are interested in these activities :
should contact the Campus Athletic Office.

East Campus Bookstore
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ACADEMIC PROGRAMS

Pasco-Hernando Community College is auvthorized to awarg
the associate degree for satisfactory completion of a
planned program of post-high school studies consisting of
not less than 60 semester hours and to award certificates as
are appropnate upon completion of other courses and pro-
grams. Students must apply for degrees and certfficates as
scheduled in the college calendar and pay the required fee.

The college offers the Associate in Arts Degree, the As-
sociate in Science Degree and the Associate in Applied Sci-
ence Degree in a number ot occupational fields, together
with Certificates in various occupational areas. STUDENTS
ARE CAUTIONED THAT ALL COURSES (N A PROGRAM
ARE NOT NECESSARILY OFFERED ON ALL CAMPUSES.

A student must earn at least 15 semester hours at P-HCC
other than by CLEP, Advanced Placement, and Credit-by-
Examination in order (o obtain a degree; and at least 6 hours
for a centificate. The adcitional hours may be earned by regu-
lar class altendance or by any of the methods described un-
der Acceleration of Program.

Course Transferability

Courses designated as required under the Associale in Arts
Degree Program are fully transferable to a senior public in-
stitution in meeting the general education requirements. Ail
other catalog courses except those designated as 9000-
leve! and Physical Education are crediled for purposes of
graduation from Pasco-Hernando Community College, but
may nol be accepted by the institution to which a student
transfers. A counselor will assist in providing information on
courses normally accepted for transfer al a particular univer-
sity or four-year college.

Courses identified as part of the 12-hour core program in the
Associate in Science Degree may be transferable to a senior
Florida institution. However, \he core courses do not com-
plete the general education requiremenis for transfer at the
junior level, nor do they prepare a studenl tc take the
sophomore test mangated for Florida public colleges and
universities. Selection of courses other than those required
is the responsibility of the student and shou!d be related to
future goals.

Program Deletions and Revision

The followng programs offered during the 1980-81 ang
earlier academic years have been deleted from the cur-
riculum:

Associate in Science Dearee in Environmental Pollution
Control Technology

Assaciate in Science in Civil Engineering
Certificate Program — Stock and Inventory Clerk

In addition, titlle changes and major revisions have been
made in these programs:

—  Associate in Science Degree in Business — Court

Clerk

TO
Associate in Science Degree in Business — Court
Personne!

— Associate in Science Degree in Food Service
TO
Associate in Science Degree in GCulinary Ars &
Hospitality Management

With the adoption of the Asscciate in Applied Science De-
gree, the following conversions have been made to previous
Vocational Certificate and Centilicate Programs:

—  Vocational Certificate Program in Masonry
TO
Certificate in Applied Science in Masonry as the
first year of the Associate in Applied Science De-
gree in Masonry

—  Vocational Certificate Program in Ornamental Hor-
ticulture
TO
Certificate in Applied Science in Ornamental Horti-
culture as the first year of the Associate in Applied
Science Degree in Ornamental Horticulture

—  Vocational Certificate Program in Small Gas En-
gines
TO
Certificate in Applied Science in Small Engines as
the, first year of the Associate In Applied Science
Degree in Small Engines

— " Vocational Certiticate Program in Weldmg
TO
Certificate in Applied Science in Weldlng as the
first year of the Associale in Apphed Science in
Welding

—  Certificale in Carpentry
TO
Certificate in Applied Science in Carpentry as the
first year of the Associale in Applied Science in
Carpentry

A student who selected one of the deleted or revised pro-
grams based on a previous catalog should see a counselor to
arrange any needed course substitutions. Waiver of new re-
quirements may be granted where necessary.

Continuing Education Program

Pasco-Hernando Community College will provide such Con-
linuing Education Courses zs are needed to serve the youth
and aduits of the college district. These courses are de-
signed to meet specific needs and may vary in content.
length, and time scheduled. The college shall ofter one Con-
tinuing Education Unit (CEU) for each 10 clock hours of work
accomplished in Conlinuing Education Vocational Courses.
Recards of such courses shall be maintained by lhe District

Records Office.
1}

Continuing Education Courses may be Ilsted in any one of
the following (hree categories:

Avocational Courses (CSA)

These courses are designed tor the enjoyment of the
participant and {0 enhance and develop leisure time in-
terests and activities. The costs of CSA Courses each
year shall be completely supported by the total fees col-
lected.
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Citizenship Courses (CSC)

These courses are designed to contribute to the identifi-
cation and solution of community problems.

Vocationat Courses (CSV)

These courses are organized and designed to develop
or enhance an individual's occupational skills. Fees
shall be charged for CSV Courses in accordance with
the fee sltructure established by the Board.

Guidelines of the Division of Community Colleges will be
used in apprepriately identifying these courses.

Transfer Program

The Associale in Arts (AA) Degree Program is the pre-
paratory program for advanced studies at other colleges and
universities. Satisfactory completion of this program, to in-
clude the sophomore test, will allow a student to enter a Flor-
ida public university at the junior level. Flexibilily is allowed
(n the AA Degree Program to permit a studenl to prepare for
almost any bachelor's degree program. The salisfactory
completion of the program neither implies nor guarantases
that all lower level requirements in a program of the student’s
choice at a higher level institution have been met. For this
reason, any student who expecls to transfer to a senior in-
stitution is advised to CONTACT THE DEPARTMENT OF
THAT INSTITUTION FOR INFORMATION ON COURSES TO
BE TAKEN WHILE AT PASCO-HERNANDO COMMUNITY
COLLEGE. FINAL RESPONSIBILITY FOR CHOICE OF PRO-
GRAM AND COURSES AT PASCO-HERNANDO COM-
MUNITY COLLEGE. HOWEVER, RESTS WITH THE
STUDENT.

College catalogs and counseling manuals from all state uni-
versities and other senior colleges are avaitable at the coun-
seling office al any Pasco-Hernando Community College
campus. Counsglors are available, by appointment, (o assist
the studen{ in working out a program.

Developmental Studies Program

Pasco-Hernando Community College offers Developmental
Courses at the 9000-level for students in need of review
work in basic skills in preparation for college-level academic
courses. Classroom instruction and individually prescribed
study for adulls and recent high school graduaies are avail-
able in the Learning Laboratories.

Students usually select Developmental Courses on the basis
of the lenglth of time away from formal schooling, college pre-
tesl results, instructor referral, or the recommendation of col-
lege counselors.

Credits earned in Developmental Courses do not apply
toward Degrees or Certificates. An exception, MAT 9013
may be applied to the Teacher Aide Certificate Program.
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Police Standards Program
(Basic Recruit)

Pasco-Hernando Community College offers the Basic Re-
cruil, Police Standards Program. This program fulfills the re-
vuirements set forth by the Florida Police Standards and
Training Commission Basic Recruit Curriculum.

Six hours of credit may be granted for the successful
compietion of a Florida Police Standards Basic Recruit
Course. Credit is not applicable to those who have already
gualified for credit under the provisions of a previous
cataicg. Under this provision, three hours each will be
awarded for CCJ 2220. Criminal Law, and for CJT 1100,
Criminal Invesligation.

In order to be awarded the credit, a student must:

1. Complete thé application farm and pay the required
fee.

2. Inform the Coordinator of Admissions/Student Re-
cords that credit is being sought, and

3. Supply to the Records Office a copy of the Certifi-
cate awarded at the completion of the Basic Recruit
Program.

ROTC Program

The P-HCC curriculum currently contains 3 ROTC courses.
each of which is conducted on the St. Leo College Campus,
Dade City. Scope and prerequisites, i any, are explainad in
the respective course descriptions. ROTC oﬂermgs are not
eligible for credit-by-examination.




ASSOCIATE IN ARTS

The Associate in Arts Degree will be awarded upon completion of a minimum of 60 credit hours and upon taking the state-pre-
scribed sophomore test. A minimum of 39 semester hours must be in General Education requirements. Fifleen hours of credit,
other than credit-by-examination, must be earned in residence at Pasco-Hernando Community College A cumulative grade-
point average of not less than 2.0 or "C'' must be achieved by graduation.

ENC 1101, ENC 1102, HUM 2211 and HUM 2230 MUST BE TAKEN IN SEQUENCE. MGF 1113 or MAC 1104 MUST BE
TAKEN WITHIN THE FIRST 15 HOURS OF COURSE WORK. IF PRE-TEST SCORES INDICATE A NEED FOR 9000-LEVEL OR
INTRODUCTORY COURSES, THESE COURSES SHOULD BE TAKEN BEFORE ENTERING ENC 1101 OR EITHER OF THE RE-
QUIRED MATHEMAT{CS COURSES.

General Education Requirements Semester Hours Credit
I. Communications S

"ENC 1101 Engiish Composition |

"ENC 1102 English Composition |l

ENC 2003 Modes of Communication
. Mathematics ‘ 6 (Minimum)

*MGF 1113 College Mathematics |, and
*MGF 1114 College Mathematics Il

- OR
"MAC 1104 College Algebra, and
"MGF 1202 Topics in Mathematics

Ill. Sciences 9 (Minimum)
Biological Science (one course) .
(APB, BOT, BSC, MCB, ZOO)
Physical Science (one course)
(CHM, PSC, PHY)
Biological or Physical Science (one course)

' (any of the above prefixes plus OCE, GLY)

IV. Social and Behavioral Sciences 9
POS 2041 American Federal Government
PSY 1000 Introduction to Psychology
AND

Any course with the prefix: AMR, ANT, DEP,
ECO. EUH, EXP, GEA, IDS, INR, MAF, POS, PSY,
SOC, SOP, STD 1100

V. Humanities 6
*HUM 2211 Humanities |
‘HUM 2230 Mumanities [l

* These ¢ourses musl be compieted with a grade of "C'* or higher.

Electives

The remaining hours may be completed from courses listed in the catalog section under “'Courses.’” except for those at the
9000 level, those listed under Physical Education, Cosmetology, Diesel Mechanics, and those designated for Certificates in Ap-
plied Science.

The student is urged to select electives wh;ch are relevant to his/her proposed major. If the major is undecided, counselors are
prepared to provide assistance in the selection process.
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Business Transfer Majors

Associate in Arls graduates expecting to transfer to a untversity in th

courses in their program:

MAC 1104
MHF 1201
STA 2014
COC 1300
ACC 2001
ACC 2021
ECO 2013
ECO 2023
MAC 2311

College Algebra

Topics in Mathematics

Applied Statistics

Introduction to Data Processing
Principles of Accounting |
Principles of Accounting !
Principies of Economics |
Principles of Economics |l
Calculus | (May be required for
Accounting transfers)

e field of Business should be certain to include the following

36



CERTIFICATE PROGRAM —
TEACHER AIDE

This program is designed to prepare the student for employment as a teacher aide. Upon completion of the Certiticate Program,
the student may transfer into the Associate in Arts Degree, it he/she holds a high school diploma or GED. The certificale will
be awarded following successiul completion (cumulative grade-point average of 2.0 or better) of the indicated courses. To re-
ceive benefits, a veteran desiring to specialize as a Teacher Aide must enroll for the Associate in Arts Degree program.

COURSE DESCRIPTION ‘ SEMESTER HOURS
CREDIT
Session |
ENC 1101 English Composition | 3
EEC 1001 Earty Childhood Development &
Education 3
EDG 1318 Tutoring Management and Techniques 3
EDG 1315 Preparation of Instructional
Materials 3
MGF 1113 College Mathematics (, OR
*MAT 9013 Fundamentals ¢f Mathematics 3
15
Session !
+DEP 2002 Chilg Psychology, CR
*"EEC 2311 Preschool Activities 3
EDG 1317 Current Approaches and Tutoring :
Techniques for Reinforcing
Reading Instruction 3
EDG 1318 Current Approaches and Tutoring '
Technigues for Reintorcing
Mathematics lnstruction 3
ZSES 1100 Beginning Typewriing 3
EDG 1942 Teacher Aide Practicum 3
‘ 15

" Institutional credil. Acceptable for completion of certificate program only. The AA degree requires (8) hours of college level
mathematics.

* » Suggested for those students preparing to be pre-school teacher aides. If the student later transfers into the AA degree, the
student will be required (o take additional social and behaviaral science courses to fulfill the requirements of that degres.

+PSY 1000 is not & required prerequisite for this program.

#SES 1100 may be waived by satisfactorily completing the next level course.
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Associate in Science Programs

The Associate in Science Programs prepare students for employment i selected fields at the technician level upon completion
of two years, or tour semeslers, of preparation. A certificate may be awarded in some programs after one year of prescribed
work. Associate in Science Programs are nol designed for transfer to a university and component courses may not correspond
to those conlained in a universily program of the same or similar title. Students expecting to transfer are advised to pursue the
Associate in Arts Degree.

Certificate in Science Programs

The various Certificate Programs prepare students for initial employment in designated occupalional fields upon salistactory
completion of prescribed courses of study. a minimum of six hours having been taken al Pasco-Hernando Community College.
After completing the specified number of hours, the Certificale Programs are transferable to an associaled Associate in Science
Degree, with the Teacher Aide Certificate being \ransferable 1o the Associate in Arts Degree. A cumutative grade-point average
of 2.0 or "C' must be achieved.

ASSOCIATE IN SCIENCE ‘

An Associate in Science Degree wiil be awarded upon completion of a minimum of 60 credit hours earned in a career or techni-
cal program. The individual must complete the 12-hour core program for the Associale 1n Science Degree and the remaining
hours from an approved program. Courses designated for Certificates in Applied Science, or at the 9000-level, or as Physical
Education are not applicable to this degree. Fifteen hours of credit, other than credil-by-examination, must be earned in resi-
dence at Pasco-Hernando Community CoMege. A cumulative grade-point average of nol less than 2.0 or *'C™" musi be achieved

by gradoation.

The core program for the Associale in Science Degree Is:

SEMESTER HOURS
COURSE DESCRIPTION A CREDIT

*ENC 1001-1002 Communication Skills | & 1l, OR 6
"ENC 1101-1102 Engiish Composition 1 & ), OR

"ENC 1101-1002 English Composition | & Communication Skills 1l
POS 2041 American Federal Government

*GEB 2090 Personnel Relationships in Business

r\,]ww

* Any one of the three options will be accepted as meeting the core reguirement in Communications except for the Electronics
Programs, which require ENC 1101, English Composition I, and ENC 2210, Technical Writing.

“GEB 2090 is required for all Associate in Science Programs excepl Nursing which requires PSY 1000. The Emergency Medi-
cal Services and Human Services Programs require both GEB 2090 andg PSY 1000.

It is strongly recommended that the first of any required English and mathematics courses be 1aken within the first 15 hours of
course work. If the need for 9000-level developmental courses is indicated by pre-lest scores, they should be taken within the -
first six hours of courses. The first of any reguired English and malhemaiics courses, as applicable, should be taken as soaon
thereafter as (he sludent demonstrates the necessary skills for these courses.

Some Associale in Science programs specify a Social Science Elechive. In these instances the course will be selecled from

among the following® any course with a prefix of AMH, ANT, ECO. EUH, INR. GEA. MAF, POS, PSY, SOC, and SOW: or DEP
2002, DEP 2302, DEP 2401, EXP 1600, IDS §1980, SOP 2711, and STD 1100.
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The Associate in Sclence Degrees and associated Certificale Programs offered at Pasco-Hernando Community College are as-

follows:

Associate in Science Degree in

Agri-Business Technology

Building Construction Technology
Building Conslruction — Air
Conditioning, Refrigeration
and Heating Mechanics
Business in:
Accounting
Banking
Court Personnel
Data Processing
General Business
Marketing/Distributive
Education
Office Administration
Real Estate
Secretarial Science
Secretlanal Science/
Legal Secretary Option
Cosmetlology
Criminal Justice-Law Enforcement
Culinary Arts and Hospitalily
Management
Diesel Mechanics Technology
Elecironics - Digital Systems
Electronics - General Systems
Electronics - Medical Systems
Emergency Medical Services
Human Services
Nursing

Associated Certificate Program in

Beef Production/Citrus Production/
Ornamental Horticulture
Building Construclion
Building Construction — Air
Conditioning, Refrigeration
and Heating Mechanics

Business/Clerical
Business/Clerical
Business/Clerical
Business/Clerical /Data Technician
Business/Clerical
Business/Clerical

Business/Clericat
Business/Clerical/Real Estate
Business/Clerical

Business/Clerical
Cosmetology

Culinary Arls and Hospitality

Management
Diese! Mechanics Technology

Paramedics

Practical Nursing

West Campus
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ASSOCIATE IN SCIENCE IN AGRI-BUSINESS
TECHNOLOGY

This program is designed to prepare the student for employment in the business field of agriculture under such job titles as
Citrus Producer, Citrus Caretaker, Grove Supervisor, Grove Manager, Ranch Supervisor, Feedlot Operator, Calile Buyer, Nurs-
eryperson, Nursery Planm Salesperson/Buyer, Landscaper, Greenhouse Operator, Landscape Maintainer, and Groundskeeper.
The student may specialize’ in Citrus Production, Beef Cattie Production, or Ornamental Horticulture. Students wishing to
transier any credits from {his program to another inslilution must accept the responsidility for securing approval in advance from

that institution.

COURSE

(See Page 38)
GEB 1011
POS 2041
AGG 1301
AGG 1941
{See Page 38)
QMB 1001
AGG 1942
Electives

GEB 2080
MAR 2101
MAR 1011
AGG 2941
Electives

BUL 2111
ACC 2001
MAN 2000
AGG 2842
Electives

DESCRIPTION

FRESHMAN

Cormmunications

Introduction to Business
American Federat Government
Agri-Business Technology
Agriculture Practicum |
Communications

Business Mathematics
Agricullure Practicum Il

(From Agri-Business Electives)

SOPHOMORE

Personnel Relationships in Business
Salesmanship, OR

Principles of Marketing

Agriculture Practicum |l

(From Agri-Business Electives)
Business Law |, OR

Principles of Accounting |
Principles of Management
Agriculture Practicum 1V

(From Agri-Business Eleclives)

Agri-Business Electives:

SOS 2101
AGR 2222
"ANS 2240
ANS 1003
ANS 1611
ORH 2001
ORH 2002
ORHK 2840
FRC 2211
FRC 2220
FRC 1242
PMA 2201
HOS 2054

40

Soil Science and Fertilizers
Forage. Cover and Grain Crops
Beef Cattie Production

Animal Science

Livestock and Meat Selection, Grading ang Processing

Ornamenlal Horticulture |
Ornamental Honliculture i
Landscape Design and Maintenance
Citrus Culture |

Citrus Culture Il

Citrus Production Management

Pests and Diseases of Citrus and Ornamentals

Florida Plant Nursery Operations

SEMESTER HOURS

CREDIT
Session | Session /!
3
3
3
3
3
3
3
3
_ 6
15 15
3
3
3
6
3
3
3
. 6
15 15



CERTIFICATE PROGRAM — BEEF PRODUCTION

This program prepares the student for jobs in the beef cattle industry. Examples of job titles include: Ranch Worker, Ranch
Foreman, Feedlot Operator, and Catlle Buyer. Instruction inctudes principles and practices involved in the production and man-
agement of beef cattie. Upon completion of this certificate program, an (ndividual may transfer into the two-year Associate in
Science in Agri-Business Technology program.

SEMESTER HOURS

COURSE DESCRIPTION . CREDIT
S80S 2102 Soil Science and Fertilizers: 3
AGR 2222 Forage, Cover and Grain Crops 3
ANS 2240 Beef Cattle Production 3
ANS 1003 Animal Science 3
ANS 1611 Livestock and Meat Selection.

Grading and Processing

o

CERTIFICATE PROGRAM — CITRUS PRODUCTION

This program prepares the student for jobs in the citrus industry. Examples of job titles include: Citrus Producer, Cilrus
Caretaker, Grove Foreman, and Grove Manager. {nstruction includes principles and practices involved in the proeduction and
managemenl of citrus groves. Upon completion of the certificate program, an individual may transter into 1he two-year Associate
in Science in Agri-Business Technology program.

| SEMESTER HOURS
COURSE  DESCRIPTION CREDIT

SOS 2102 Soil Science and Fentilizers 3
FRC 2211 Citrus Culture | 3
FRC 2220 Citrus Culture I 3
FRC 1242 Citrus Production Management 3
PMA 2201 Pests and Diseases of Citrus and Ornamentals 3

15

CERTIFICATE PROGRAM — ORNAMENTAL HORTICULTURE

This program prepares the student for jobs in the ornamental horticulture industry. Examples of job tilles include: Nurseryman,
Nursery Plant Salesman/Buyer, Landscaper, Greenhouse Operator, Landscape Maintainer, and Groundskeeper. Recom-
mended for the homeowner engaged in garden and yard care. The course, Florida Planl Nursery Operations, is designed to as-
sist in preparing tor the Florida Horticullural Industries Certification Board examinations. Upon completion of the certificate pro-
gram, an individual may transfer into the two-year Associate in Science in Agri-Business Technology program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
SOS 2102 Soil Science and Ferlifizers 3
ORH 2001 Ornamenta! Horliculture | 3
ORH 2002 Ornamental Horticulture ) 3
ORH 2840 Landscape Design and Maintenance 3
HOS 2054 Florida Plant Nursery Operations, OR
“PMA 2201 Pests and Diseases of Citrus and Ornamentals 3

15

\!
*The sludent who is FHICB certified may elect to take this course in lieu of Florida Plant Nursery Operations,
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ASSOCIATE IN SCIENCE IN BUILDING
CONSTRUCTION TECHNOLOGY

This program is designed to prepare technicrans for employment or to upgrade or retrain persons who are or have been em-
ployed in the builging construction industry. Examples of job titles include; Estimator, Construction Supervisor, Conslruction
Foreman, Burding Inspector and Expediter. Students wishing to transfer any credits from this program (o another institution
must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE  DESCRIPTION CREDIT
FRESHMAN Session | Session I}

(See Page 38) Communications 3

QMB 1001 Business Mathematics 3

8CT 1040 Basic Drafting & Btueprint Reading 3

BCN 1220 Structures ) 3

‘BCT 1941 Buitding Construction Practicum | 3

{See Page 38) Communications . 3

MTB 1013 Introduction to Technical Mathematics 3

GEB 2030 Personnel Relationships in Business 3

"BCT 1942 Building Construction Practicum (I 3

POS 2041 American Federal Government . _3
15 15

SOPHOMORE

MAN 2300 Personnel Management 3

BCN 2610 Construclion Estimaling 3

BCN 1221 Structures ! 3

BCN 2765 Codes, Contracts & Specifications 3

*BCT 2941 Buiiding Construction Practicum lil 3

ARC 1120C Architectural Drawing 3

BCT 2842 Building Construction Practicum IV 3

HES 1402 Advanced First Aid & Emergency Care 3

Elective (Social Science — See Page 38) 3

Eiective (Building Construction) _ _3
15 15

. Suggested Electives:

ETM 2610 Mechanical Syslems
8CN 520 Electrical Systems
BCN 1501 Plumbing Systems
SUR 2001C Surveying |

SUR 2200C Surveying Il

ETC 2210 Soil Mechanics

‘ Two of the above-suggested Electives can be substituted for any two of the first three Building Construction Practicums.
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CERTIFICATE PROGRAM — BUILDING CONSTRUCTION

This program requires one year or two sesstons for completion. At the conclusion of the first semester. or upon completion of
the Certificale Program, the participant may transfer into the two-year Associate in Science in Building Constsuction Technology
program. ,

SEMESTER HOURS
COURSE DESCRIPTION CREDIT

Session | Session fi

(See Page 38) Communications 3

MTB 1013 (ntroduction to Technical Mathematics 3

8CN 1220 Structures | 3

8CN 27865 Codes, Conlracts & Specitications 3

Elective (Building Gonstruction) 3

BCT 1040 Basic Drafting and Blueprint Reading 3

GEB 2090 Personnel Relationships tn Business 3

HES 1402 Advanced First Aid & Emergency Care 3

BCN 2610 Construction Estimating 3

* Elective (Building Construction Practicum) 3
15 18

Approved Eleclives:
SUR 2001C Surveying |

ETC 2210 Soil Mechanics

ARC 1120C Architectural Drawing

BCN 1221 Structures |

BCT 1941 Building Construction Practicum !
BCT 1942 Building Construction Practicum I

BCT 2841 Building Consiruction Practicum Il

*BCT 2942, Building Construction Practicum {V, may not be taken under this Elective.

Building Construction
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ASSOCIATE IN SCIENCE IN BUILDING
CONSTRUCTION — AIR CONDITIONING,
REFRIGERATION AND HEATING MECHANICS

This program is designed {o prepare persons for initial employment or to upgrade or retrain persons who are or have been em-
ployed, and to serve as pre-apprenticeship and apprenticeship-related instruction for persons registered with the Bureau of Ap-
prenliceship, State of Florida, as an Air Conditioning, Refrigeration and Healing Mechanic. Students wishing to \ransier any
credits from this program to another instifution must accept the responsibility for securing approval in advance from that institu-
tion.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Ii
(See Page 38) Communications 3
QMB 1001 Business Mathematics 3
ACT 1402 Air Conditioning | 8
(See Page 38) Communicalions 3
MTB 1013 Introduction to Technical Mathematics 3
BCT 1040 Basic Drafting & Blueprint Reading 3
ACT 1871 Air Conditioning I 8
14 17
SOPHOMORE
MAN 2300 Personne! Management 3
B8CN 2765 Codes, Contracts & Specifications 3
ACT 1872 Air Condilioning ll 8
BCT 2942 Building Construction Practicum IV 3
HES 1402 Advanced First Aid & Emergency Care 3
POS 2041 American Federa) Government 3
GEB 2090 Personnel Relationships in Business 3
Electlive (Social Science — See Page 38) B 3
14 15

CERTIFICATE PROGRAM — AIR CONDITIONING REFRIGERATION AND
HEATING MECHANICS

This program is designed to prepare persons for initial employment in the air-conditioning field under such primary job litles as
Duct and Eguipment Installers, Air Conditioning Mechanics, and Refrigeralion Service and Repair Mechanics, This program re-
quires three sessions for completion. Upon successful completion, the graduate recewes a Certificate in Air Conditioning, Re-
frigeration and Heating Mechanics, and may also transfer into the Associate in Science in Bui lding Construction — Air Condi-
lioning, Refrigeration and Heating Mechanics.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session | '

ACT 1402 Air Conditioning | 8
Session 1l ’

ACT 1871 Air Gonditioning i ' 8
Session |l

ACT 1872 Air Conditioning 1) 8

24
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ASSOCIATE IN SCIENCE IN BUSINESS —

ACCOUNTING

This program is designed o provide the necessary skills for students who plan to seek employment in an accounting position
such as Accounting Clerk, Bookkeeper, Junior Accountant, and Accountant. Students wishing to transfer any credits from this

program to another institution must accept the responsibility for securing approval in advance. from that nstitution.

COURSE

(See Page 38)
GEB 1011
ACC 2001
GEB 2090
QmMB 1001
(See Page 38)
ACC 2021
SES 2321
COC 1300
SES 1100

MAN 2000
BUL 2111

ACC 2108
ACC 2409
SES 2335
POS 2041

BUL 2112°
ACC 2128
ACC 2508
FIN 2000

DESCRIPTION

FRESHMAN

Communications

Introduction o Business

Principles of Accounting |
Personnel Relationships in Business
Business Mathematics
Communications

Principles of Accounting Il

Oftice Machines

Introduction to Data Processing
Beginning Typewriting

SOPHOMORE

Principles of Management
Business Law |

Intermediate Accounting |
Cost Accounting

Business Correspondence
American Federal Government
Business Law Il

Intermediate Accounting Il
Federal Income Tax Principles
Principles of Finance

SEMESTER HOURS

CREDIT
Session |

3

3

3

3

3
3
3
3
3
3

15 15

3

3

3

3

3
3
3
3
3
3

15 15

Session I
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ASSOCIATE IN SCIENCE IN BUSINESS - BANKING

This program is designed to provide a fundamenlal background for students who plan to seek a career in banking for positions
such as Assistant Controller, Loan Representative, Management Trainee, Bank Operations Department Head, Administrative
Assistant, angd Senior Bank Clerk. Banking courses listed below are approved by the Amencan Instilute of Banking as indicated.
Students wishing to fransfer any credits from this program to another inslitution must accept the responsibility for securing ap-
proval in advance from that institution.

American Institute of SEMESTER HOURS
COURSE DESCRIPTION Banking Course Designation CREDIT
FRESHMAN Session | Session I
(See Page 38) Communications 3
QMB 1001 Business Mathematics 3
BAN 1110 Principles of Banking AlIB 112 3
ACC 2001 . Princlples of Accounting \ AlB 101 3
GEB 1011 Introduction to Business 3
(See Page 38) Communications 3
GEB 2090 Personne! Relationships in Business 3
ACC 2021 Principles of Accounting i AlIB 102 3
FIN 2230 Money and Banking AIB 210 3
YSES 1100 Beglnning Typewriting 3
15 15
SOPHOMORE
BAN 2800 Law and Banking AlB 106 3
ECO 2013 Principles ot Economics | AIB 107 3
POS 2041 American Federal Government 3
MAN 2000 Principles of Management 3
SES 2335 Business Correspondence 3
ECO 2023 Principles of Economics Il 3
BAN 2720 Bank Management 3
COC 1300 Introduction to Data Processing 3
Elective (Banking) 3
Elective (Business) 3
i5 15

*Typewriting courses may be waived by satisfactorily completing the next level course.
Suggested Electives:

BAN 2400 Trust Functions and Services AIB 208

BAN 1220 Loan and Discount

BAN 2240 Installment Credit AIB 205
BAN 1250 Reat Estate Finance in Banking AIB 204
BAN 2150 Marketing for Bankers AlB 202
BAN 2200 Credit Administration AlB 203
BAN 2303 Savings and Time Deposit Banking AIB 207
BAN 1210 Analyzing Financial Statements AlB 103

Credit may be awarded for BAN 1110 (AI8 112), FIN 2230 (AIB 210), BAN 2800 (AIB 106), and BAN 2720 (AIB 220), to stu-
dents who have successfully completed the same AIB courses, and who have successfully compieted written examinations on
the courses administered by the college. The Credit-by-Examination fee will be waived one time per course for gualifying
students.
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ASSOCIATE IN SCIENCE IN BUSINESS - COURT
PERSONNEL

This program is designed to provide the necessary skills for students who plan to seek positions in these courthouse depart-
ments: tnal,lprobale. civil, criminal, juvenie, and fraffic. Students wishing to transfer any credits from this program ioc another
another institution must accept the responsibility for securing approvat from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN : Session | Session Il

{See Page 38) Communicalions 3
*SES 1100 Beginning Typewriting 3
QMB 1001 Business Mathematics 3
GEB 1011 Introduction {0 Business 3
SES 2441 Legal Procedures | 3
(See Page 38) Communications 3
SES 1110 Intermediate Typewriting 3
SES 2442 Legal Procedures Il 3
COC 1300 Introduction to Data Processing 3
GEB 2090 Personne! Relationships in Business 3

15 15

SOPHOMORE

SES 2120 Advanced Typewriting, OR:
SES 2131 Legal Typewriting 3
ACC 2001 Principles of Accounting | 3 .
SES 2171 Machine Transcription 3
SES 2401 Oftfice Procedures | 3
SES 2321 Qflice Machines 3
SES 2402 Office Procedures i 3
SES 2335 Business Correspondence 3
POS 2112 State and Local Government 3
POS 2041 Armerican Federal Government 3
Elective (Business) 3

15 15 \

*Typewriting courses may be waived by salisfactonly completing the next level course.

Suggested Electives:

SES 2151 Word Processing: Text Editor

SES 2154 Word Processing: Memory Typewriter
SES 1210 Shorthand |

SES 1211 Shorlhand (|

MAN 2000 Principles of Management

BUL 2111 Business Law |

BUL 2112 Business Law Il

FIN 1100 Personal Finance

CRM 1030 Data Equipment & Operations
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ASSOCIATE IN SCIENCE IN BUSINESS — DATA
PROCESSING

This program is designed to provide the necessary skills for students who plan to seek employment in positions such as Com-
puter Programmer, Systems Analyst, Computer Operator, and other Data Processing occupations. Students wishing to transter
any credits from this program to another institution must accept the responsibility for securing approval in advance from that
insfitution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session )l

(See Page 38) Communications 3

“SES 1100 Beginning Typewriling 3

GEB 1011 Introduclion to Business 3

COC 1300 Introduction to Data Processing 3

Elective (Business) 3

(See Page 38) Communications 3

GEB 2090 Personnel Relationships in Business 3

QMB 1001 Business Mathematics 3

COP 1180 RPG Programming 3

CRM 1030 _Data Equipment & Operations 3
15 i5

SOPHOMORE

ACG 2001 Principies of Accounting | 3

POS 2041 American Federal Government 3

COP 2120 COBOL Programming | 3

CIS 2321 Systems Analysis & Design | 3

SES 2385 Business Correspondence 3

ACC 2021 Principles of Accounting i 3

COP 2121. COBOL Programming (I 3

CIS 2322 Systems Analysis & Design Il 3

CRM 2010 Data Processing Practicum 3

Eleclive . 3
15 15

*Typewriting courses may be waived by satisfactorily completing the next level course.
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CERTIFICATE PROGRAM — DATA TECHNICIAN

This program is designed to provide the necessary skills for students who ptan to seek employment in Data Processing ccoupa-
tions such as Computer Operations, Data Enlry, and Data Contro!.

: SEMESTER HOURS .
- COURSE DESCRIPTION CREDIT

Session | Session 1l

(See Page 38) Communications 3

*SES 1100 Beginning Typewriting 3

aMB 1001 Business Mathematics 3

COC 1300 Introduction to Data Processing 3

GEB 1011 Introguction to Business 3

(See Page 38) Communications 3

GEB 2090 Personnel Relationships in Business e 3

CRM 1030 Data Equipment & Operations 3

ACC 2001 Principles of Accounting | 3

CRM 1942 Data Technician Practicum 3
15 15

' is suggested that students interested in data entry operations complete SES 1110, Intermediate Typewriting. SES 1100 will
be waived if the next level course Is satisfaclorily compisted.
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ASSOCIATE IN SCIENCE IN BUSINESS — GENERAL
BUSINESS

This program is designed to provide the necessary skilts for students who plan to seek employment in clerical or junior executive
positions such as Management Trainee, General Qffice Clerk, Personnel Assistant, Office Manager, Purchasing Agent, and In-
ventory Clerk. Students wishing to transter any credits from this program to another institution must accept the responsibility
for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session i

(See Page 38) Communications 3

POS 2041 American Federal Government 3

GEB 1011 Introguction to Business 3

GEB 2080 Personnel Relationships in Business 3

MAR 1011 Principles of Marketing 3

(See Page 38) Communications 3

“SES 1100 Beginning Typewriting 3

QMB 1001 Business Mathematics 3

Elecljves _ _6
15 15

SOPHOMORE

ACC 2001 Principles of Accounting 3

COC 1300 Introduction to Data Processing 3

SES 2321 Office Machines 3

BUL 2111 Business Law | 3

Elective: ’ 3

ACC 2021 Principles of Accounting Il 3

BUL 2112 Business Law Il 3

ECO 2013 Principles of Economics | 3 .

SES 2335 Business Correspondence 3

MAN 2000 Principles of Management _ _3
15 15

" Typewriling courses may be waived by satisfactorily completing the next level course.

Suggesled Electives:

SES 1210 Shorthand |

SES 1211 Shorthand I

ECO 2023 Principles of Economics It

SES 1110 Intermediate Typewriting

REE 1000 Real Estate Principles and Practices |
REE 2041 Real Estate Principles and Practices Il
FIN-2000 Principles of Finance

MAR 2101 Salesmanship

MARN 1800 Small Business Management

MAN 2300 Personnel Management

MAR 2302 Principles of Advertising
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ASSOCIATE IN SCIENCE IN BUSINESS —
MARKETING/DISTRIBUTIVE EDUCATION

This program provides learning opportunities for a studeni to acquire the necessary skills for a career in this many-faceted fielg.
Career areas include Marketing, Merchandising, Retailing, Advertising, Buying and many supportive areas such as Manage-
men!, Communijcations and Personnel Relationships in Business. Specific job areas include Sales Clerk, Sales
Representative /Manager, Expediter, Buyer, Food Marketing and Fast Food Services. Studenis wishing to transfer any credits
trom this program to another institution must accept the responsibility for securing approvat in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN ~ Session | Session /I

(See Page 38) Communications 3

GEB 1011 Iintroduction to Business 3 -

MAR 1011 Principles of Marketing 3

MAR 1941 Marketing Practicum | 3

ECO 2013 Principles of Economics | 3

QM8 1001 Business Mathematics 3

MAR 2101 Salesmanship 3

(See Page 38) Communicalions 3

MAR 1842 Marketing Practicum |l 3

Elective (Business) _ 3
15 15

SOPHOMORE

ACC 2001 Principles of Accounting | 3

BUL 2111 Business Law | 3

GEB 2080 Personnel Relationships in Business 3

MAR 2941 Marketing Practicum Il 3

POS 2041 American Federal Government 3

ACC 2021 Principles of Accounting I 3

MAN 2000 Principles of Management 3

MAR 1511 Principles of Retailing 3

MAR 2302 Principles of Advertising 3

Elective . _:3_
15 15

Sugygested Electives:

MAN 1800 . Small Business Management
MAN 2300 Personnel Management

BUL 2112 Business Law i

FIN 2000 Principles of Finance

COC 1300 Introduction to Data Processing
MAR 2942 Markeling Practicum IV

SES 2335 Business Carrespondence
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ASSOCIATE IN SCIENCE IN BUSINESS — OFFICE
ADMINISTRATION

This program is designed (o provide the necessary skills for students who plan to seek an office position such as General Office
Clerk, Typist, Receptionist, Transcribing Machine Operator, Administrative Assistant, and Records Supervisor. Studenis wish-
Ing to transfer any credits from this program to another institution must accept the responsibility for securing approval in ad-
vance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRISHMAN Session | Session If

(See Page 38) Communications - 3

*SES 1100 Beginning Typewriling 3

GEB 1011 Introduction to Business . 3

GEB 2090 Personnei Relationships in Business , 3

QMB 1001 Business Mathematics 3

(See Page 38) Communications 3

SES 1110 Intermediate Typewriting 3

COC 1300 Introduction to Data Processing 3

POS 2041 American Federal Government 3

Elective (From Approved Business Electives) 3
15 15

SOPHOMORE

ACC 2001 Principles of Accounting | 3

SES 2401 Office Procedures | 3

SES 2120 Advanced Typewriting 3

SES 2321 Office Machines 3

SES 2154 Word Processing: Memary Typewriter 1

Electives (From Approved Business Electives) 3

SES 2402 Office Procedures il 3

SES 2335 Business Correspondence 3

SES 2171 Machine Transcription 3

SES 2151 Word Processing: Text Editor 1

Electives (From Approved Business Electives) . E
16 16

* Typewriting courses may be waived by satisfactorily completing the next level course. The hours waived must be substituted
with elective hours from the approved Business Electives for the program.

Approved Business Electives:

ACC 2021 Principles of Accounting Il
BUL 2111 Business Law |

8UL 2112 Bustness Law It

ECO 2013 Principles of Economics |
ECO 2023 Principles of Economics i
MAN 1800 Smalt Business Management
MAR 1011 Principles of Markeling
MAR 2101 Salesmanship

FIN 1100 Personal Finance

MAN 2000 Principles of Management
MAN 2300 Personnel Managemenl
SES 2131 Legal Typewriting

SES 2441 Legal Procedures |

SES 2442 Legal Procedures Il

SES 2443 Legal Procedures Il

SES 1210 Shorthand |

SES 1211 Shorthand I

SES 2212 Shorthand il

SES 2213 Shorthand {V
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ASSOCIATE IN SCIENCE IN BUSINESS — REAL
ESTATE |

This program is designed to provide the fundamentals of real estate for students who pian to seek employment in positions such
as Real Estate Salesperson and Real Estate Broker. Students wishing to transfer any credits from this program to another in-
stitution must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session |  Session il

(See Page 38) Communications 3

POS 2041 American Federal Government 3

GEB 2080 Personnel Relationships in Business 3

REE 1000 Real Estate Principles and Practices | 4

QMB 1001 Business Mathemalics 3

(See Page 38) Communications 3

GER 1011 Introduction to Business 3

REE 1030 Real Estate Satesmanship 3

Efectives )
18 15

SOPHOMORE

REE 2091 Current Issues in Real Estate 3

REE 1300 Real Estate Investment .3

ECO 2013 Principles of Economics | 3

BUL 2111 Business Law | 3

Electives 2 -

REE 2503 Management of the Real Estate Firm 3

BUL 2112 Business Law (I 3

REE 2200 Real Estate Finance 3

REE 1100 Real Estate Appraisal 3

Electives 3
14 15

CERTIFICATE PROGRAM — REAL ESTATE

. This program prepares the individual for entrance into the real estate profession. Upon completion of this certificate program,
an (ndividual may {ransfer into the two-year Associate in Science in Real Estate program.

SEMESTER HOURS

COURSE DESCRIPTION _ CREDIT
REE 1000 Real Estate Principles & Practices | 4
REE 2021 Current Issues in Real-Estate 3
QMB 1001 Business Mathematics 3
REE 1030 Real Estate Salesmanship 3
GEB 1011 Introduction to Business 3

16
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ASSOCIATE IN SCIENCE IN BUSINESS —
SECRETARIAL SCIENCE

This proaram is designed to provide the necessary skills for stludents who plan to seek an office position such as Typist, Recep-
tionlst, General Office Clerk, Records Supervisor, Secretary, Executive Secretary, and Administrative Assistant. Students wish-
ing to transfer any credits from this program to another institution must accept the responsibility for securing approval in ad-
vance from that institution.

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session 1l

(See Page 38) Communications . 3
"SES 1100 Beginning Typewriting 3
*SES 1210 Shorthand [ 3
GEB 2090 Personnel Relationships in Business 3
GEB 1011 Introduction to Business 3
(See Page 38) Communications 3
SES 1110 Intermediate Typewriting 3
SES 1211 Shorthand Il 3
QMB 1001 Business Mathematics 3
POS 2041 American Federal Government 3

15 15

SOPHOMORE

ACC 2001 Principles of Accounting | 3
SES 2401 Office Procedures | 3
SES 2212 Shorthand [ 3
SES 2120 Advanced Typewriting 3
COC 1300 Infroduction to Data Processing 3
SES 2151 Word Processing: Text Editor 1
SES 2154 Word Processing: Memory Typewriter 1
SES 2171 Machine Transcription 3 .
SES 2402 Office Procedures i 3
SES 2335 Business Correspondence 3
SES 2321 Office Machines 3
Elective (From Approved Business Electives) , 3

16 16

*Typewriting and Shorthand courses may be waived by satistactorily compleling the next level course. The hours waived must

SEMESTER HOURS

be substituted with elective hours from the Approved Business Electives for the program.

Approved Business Eleclives:

ACC 2021 Principles of Accounting Il
BUL 2111 Business Law |

BUL 2112 Business Law Il

ECO 2013 Principles of Economics |
ECO 2023 Principles of Economics 1l
MAR 1011 Principles of Marketing
MAR 2101 Salesmanship

FIN 1100 Personal Finance

MAN 1800 Small Business Managemer
MAN 2000 Principles of Management
MAN 2300 Personnel Management
SES 2213 Shorthand IV

SES 2441 Legal Procedures |

SES 2442 Legal Procedures (I

SES 2443 Legal Procedures Il

SES 2131 Legal Typewriting
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ASSOCIATE IN SCIENCE IN BUSINESS —

SECRETARIAL SCIENCE/LEGAL SECRETARY

This program is designed to provide the necessary skills for students who plan to seek a career as a Legal Secretary. Students
wishing to transfer any credlits from this program to another institution must accept the responsibilty for securing approval in
advance from that institution.

COURSE

(See Page 38)
“SES 1100
*SES 1210
GEB 1011
GEB 2090
{See Page 38)
SES 1110
SES 1211
QMB 1001
POS 2041

ACC 2001
SES 2401
SES 2131
*SES 2212
SES 2441
Elective
SES 2402
SES 2442
SES 2335
SES 2171
SES 2321

DESCRIPTION

FRESHMAN

Communications

Beginning Typewriting

Shorthand |

Introduction 1o Business

Personnel Relationships in Business
Communications

Intermediate Typewriting
Shorthand I

Business Mathematics

American Federal Government

SOPHOMORE

Principles of Accounting |
Olfice Procedures |

Legal Typewriting
Shorthand il

Legal Procedures |

(From Approved Business Electives)
Office Procedures I

Legal Procedures [}
Business Correspondence
Machine Transcription
Office Machines

SEMESTER HOURS

CREDIT
Session | Session |l

3
3
3
3
3

3

3

3

3

. 3

15 15
3
3
3
3.
3
3

3

3

3

3

_ 3

18 15

‘Typewriting and Shorthand courses may be waived by satisfactorily completing the nexi level course. The hours waived must
be substituted with elective hours from the Approved Business Electives for {the program.

Approved Business Elsctives:

SES 2213
SES 2443
SES 2151

SES 2154
COC 1300

Shorthand IV
Legal Procedures (Il
Word Processing: Text Editor

Word Processing: Memory Typewriter

Introduction to Data Processing
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CERTIFICATE PROGRAM — BUSINESS

This program is designed to provide the necessary skills for students who plan to seek employment in 6ositions such as General
Office Clerk, Accounts Payable/Recewable Clerk, Cash Receipts/Disbursements Clerk, Payroll Clerk, Inventory Clerk, and
Managemenl Trainee. On completion of this certificate program, an individual may transfer into one of the two-year Associate
in Science in Business programs.

SEMESTER HOURS
COURSE DESCRIPTION . CREDIT

Session | Session

GEB 1011 Introduction to Business

3

QMB 1001 Business Mathematics 3

*SES 1100 Beginning Typewriting 3

SES 2321 Office Machines 3

GEB 2080 Personne!l Relationships in Business 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
BUL 2111 Business Law ) 3
MAN 2000 Principles of Management 3
Elective (From Approved Efectives) 3
15 15

)

*Typewriing courses may be waived by satistaciorily completing the next level course.

Approved Electives:

ACC 2021 Principies of Accounting Il
UL 2112 Business Law i
COC 1300 {ntrogduction to Data Processing

ECO 2013-2023 Principles of Economics | & (I
ENC 1001-1002 Communications Skilis | & (I

FIN 1100 Personal Finance

FIN 2000 Principles of Finance

MAN 1800 Small Business Management

MAN 2300 Personne! Management

MAR 1011 Principles of Marketing

MAR 2101 Salesmanship

SES 1210 Shorthand |

SES 2151 Word Processing: Text Editor

SES 2154 - Word Processing: Memory Typewriter
SPC 1600 Introduction to Public Speaking

MKA 1940 Business Practicum — Stock and Inventory
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CERTIFICATE PROGRAM — CLERICAL

This program is d_esigned to provide the necessary skills for students who plan 1o seek employment in a clerical position such
as File Clerk, Clerk Typts(, General Office Clerk, Receptionist, and Transcribing Machine Operator. On comptetion of this certili-
cate program, an individual may transfer into one of the two-year Associate in Science in Business Programs.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

“SES 1100 Beginning Typewriting : 3

SES 2321 Oitice Machines3

QMB 1001 Business Mathematics 3

Eleclive (Social/Behavioral Science) 3

Suggested Social/Behavioral Science Electives:

GEB 2080 Personnel Relationships in Business
PSY 1000 Introguction to Psychology
STD 1100 Individual Oiscovery
Session
*SES 1110 Intermediate Typewriting 3
SES 2401 Office Procedures | 3
SES 2171 Machine Transcription 3
.SES 2335 Business Correspondence 3
Session Il
SES 2120 Advanced Typewriting 3
SES 2402 Office Procedures |l 3
30

* Typewriting courses may be waived by satisfactorily completing the next level course. The hours waived must be substituted
with elective hours from the Approved Business Eleclives for the program.
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ASSOCIATE IN SCIENCE IN COSMETOLOGY

This program is designed to prepare persons for initial employment in the cosmetology field under such primary job title as Cos-
metologist. Supportive instruction is provided in Communication Skills, Personnel Relationships in Business, and Pofitical Sci-
ence. Students wishing to transfer any credits from this program to another institution must accept the responsibilily for secur-
ing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN \
Session |  Session il Session il
“COS 1131 Cosmetology | 18
COS 1132 Cosmetology Il 17
(See Page 38) Communicalions 3
COS 1133 Cosmetology Il o . 12
18 17 15
SOPHOMORE
(See Page 38) Communications 3
GEB 2090 Personnel Relationships in Business 3
POS 2041  Amencan Federal Government 3
QMB 1001 Business Mathematics 3
' 12

* A student transferring from a formal Cosmetology Training Program acceptable to the Program Director and who has suc-
cessfully completed a minimum: of 450 hours of instruction may sit for a two-pant Credil-by-Examination tor COS 1131, Cos-
metology I. A special fee will be charged for each part (See Page 16, Special Additional Fees). The written test must be suc-
cessfully completed before the laboratory examination is undertaken.
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CERTIFICATE PROGRAM — COSMETOLOGY

This program is designed to prepare persons for initlal employment in the cosmetology field under such primary job title as Cos-
metologist. This program requires one year or three sessions for completion. Upon successful completion, the graduate re-
ceives a Certificate in Cosmetology and is eligible to sit for the Florida Board of Cosmetology Examination licensure as a Cos-
metologist. The completer may also transier into the Associate in Science in Cosmetology program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

*COS 1131 Cosmetology | 18
Session |l

COS 1132 Cosmetology Nl 17
Session |l

cOS 1133 Cosmetology 1} » 12

47

* A student transferring from a formal Cosmetology Training Program acceptable to the Program Directot and wha has suc-
cessfully completed a minimum of 450 hours of instruction may sit for a two-part Credit-by-Examination for COS 1131, Cos-
metology |. A special fee will be charged for each pant (See Page 16, Special Additional Fees). The wrillen test must be suc-
cessfully completed before the laboratory examination is undertaken.
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE —

LAW ENFORCEMENT

This program provides a professional background to those preparing for careers in law enforcement. This program shoutd be
followed by those intending to pursue a two-year degree program in law enforcement. Students wishing to transfer any credits
from this program to another institution must accept the responsibility for securing approval in advance from ihat institotion.

COURSE

(See Page 38)
POS 2041
GEB 2080
CCJ 1100
CCJ 1410
(See Page 38)
*CJT 1100
CCJ 1420
Electives

SOC 2000
CJT 1110
*CCJ 2220
QMB 1001
Elective
+DEP 2002
+DEP 2302
CCJ 2130
CCdJ 2260
CCJ 2930
CCJ 2000

DESCRIPTION

FRESHMAN

Communications

American Federal Government
Personnel Relationships in Business
Introduction to Law Enforcement
Police Organization & Administration

Communications
Criminal Investigation
Police Operations

SOPHOMORE

Introduction to Sociology
{ntroduction to Criminalistics
Criminal Law

Business Mathematics

Chiid Psychology, OR
Adolescent Psychology
Police Community Relations
Rules of Evidence for Police
Seminar in Police Problems
Police Role in Grime

Session |

Wwwww

WwWwwwd

15

SEMESTER HOURS

Session fl

| w w

—h
«n

Jow w w e

1

h

*Pasco-Hernando Community College offers the Basic Recruit, Police Standards Program. This program fulfills the require-
ments set forth by the Florida Police Standards and Training Commission Basic Recruit Curriculum, Six hours of credit may be
granted for the successful completion of a Florida Police Standards Basic Recruit Course. Under this provision, three hours
each will be awarded for CCJ 2220, Criminal Law. and CJT 1100, Criminal Investigation. Credit is not apglicable to those who
have qualified for credit under the provisions of a previous catalog. (See Page 34 for further information.)

+PSY 1000 is not a required prerequisiie.
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ASSOCIATE IN SCIENCE IN CULINARY ARTS AND
HOSPITALITY MANAGEMENT

This program prepares students to function at the management level in the Culinary Arts and Hospitality Management field. With
work experience in the field, a position as Restaurant Manager, Cafeteria Manager, Private Club Manager, School Food Man-
ager, Chef, or related title might be obtained.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Sessio.

(See Page 38) Communications 3
£35S 1004 Introduction to Food Service 3
FSS 1202 Basic Food Preparation 4
FSS 1401 Food Service Equipmant 3
FOS 2201 Food Service Sanitation and Safety a
(See Page 38) Communicalions 3
F8S 2221 Quanlity Food Preparation 4
QMB 1007 Business Mathematics 3
FSS 2610 Food Merchangdising 3
FSS 1940 Cutinary Arts and Hospitality

Managemeni Practicum | 3

16 16
SOPHOMORE

HUN 1001 Nutrition 3
FSS 2120 Food Purchasing and Storage 3
GEB 1011 Introduction to Business 3
GES8 2080 Personnel Relationships in Business 3
FSS 1941 Culinary Arts and Hospitality

Management Practicum |} 3
£SS8 1500 Food Accounting and Cost Control 3
FSS 2300 Food Service Supervision and Management 3
FSS 1942 Culinary Arts and Hospitality

Management Practicum Il 4
POS 2041 : American Federal Government 3

15 13
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CERTIFICATE PROGRAM — CULINARY ARTS AND HOSPITALITY
MANAGEMENT

This program is for students who are preparing to assume management, production and service positions within the Culinary
Arts and Hospitality Management fields. Al the conclusion of the first semester or upon completion of the Certificate Program,
the participant may transfer inlo the two-year Associate in Science in Culinary Arts and Hospitalily Management Program.

SEMESTER HOURS

COURSE DESCRIPTION . CREDIT
Session |
FSS 1004 Introduction to Food Service 3
FSS 1202 Basic Food Preparation 4
FSS 1401 Fooo Service Equipment 3
FOS 2201 Food Service Sanitation and Safely 3
GEB 1011 Introduction to Business 3
16
Session i
FSS 2221 Quantity Food Preparation 4
QMB 1001 Business Mathematics 3
FSS 2610 Food Merchandising 3
FSS 1940 Culinary Arts and Hospitality
Managemeni Practicum | 3
FSS 1500 Food Accounting and Cost Control 3
16
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ASSOCIATE IN SCIENCE IN DIESEL MECHANICS
TECHNOLOGY

This program is designed 10 prepare the student as a mechanic to work on diesel engines and related components. Supportive
instructton is provided in Mathematics, Communication Skills, Personnel Relationships in Business, Political Science. Sales,
Accounting, and Management. Examples of job titlles include Shop Manager, Sales and Service Representative, and
Manufacturer's Technical Representative. Students wishing to transfer any credits from Lhis program {0 another mstitution must
accepl the responsibility for securing approval in advance from {hat institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Il

(See Page 38) Communications 3

"AER 1771 Diesel Machanics ! 8

AER 1772 Diesel Mechanics i 3

(See Page 38) Communications 3

AER 1773 Diesel Mechanics lil 6

AER 1774 Diese! Mechanics IV - _5
15 15

SOPHOMORE

AER 1775 Diesel Mechanics V 8

AER 1776 Diesel Mechanics VI 6

MTB 1321 Technical Mathematics ) 3

GEB 2090 Personnel Relationships in Business 3

MTB 1322 Technical Mathematics I 3

POS 2041 American Federal Government 3

MAN 2000 Principles of Management 3

MAR 2101 Salesmanship, OR . 3

ACC 2001 Accounting |

Elective (Social Science — See Page 38) . 3
i8 15

- A two-parl Credit-by-Examination is available for AER 1771, Diesel Mechanics |. A special {ee will be charged for each part
(See Page 16, Special Additional Fees). The written test must be successiully completed before the faboratory examination is
undertaken.
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CERTIFICATE PROGRAM — DIESEL MECHANICS

This program will prepare mechanics to work on diese! engines. found in the tast-growing numbers of passenger vehicles in ad-
dilion to the construction, farm, marine, stationary, ang transportation equipment currently in use. Completers should be able
to obtain employment as Diesel Mechanics The completer may also transfer into the Associate in Science in Diesel Mechanics

Technology program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |
"AER 1771 Diesel Mechanics | 6
‘AER 1772 Diesel Mechanics 1) 6
Session Il
*AER 1773 Diese! Mechanics Il 6
AER 1774 Diesel Mechanics IV [

Session il

AER 1775 Diesel Mechanics V 6
AER 17786 Diesel Mechanics VI 6

6

w

* A two-part Credit-by-Examination is available for AER 1771, Diesel Mechanics . A special fee will be charged for each part.
(See Page 16, Special Additiona! Fees). The writlen test must be successiully completed before the laboratory examinglion is
underntaken.
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ASSOCIATE IN SCIENCE IN ELECTRONICS
TECHNOLOGY — DIGITAL SYSTEMS

This program is designed to prepare the student to work within the digital comgputer field of the electronics industry. W provides
a specialized course of study in minicomputers and microcomputer systems, Study concentrations include computer pro-
cessors, disc drive technology, video terminals, and line printers. Additional topics involve computer interfaces,
machine /assembly {anguage programming, and test instruments for digital systems. Supporting topics will include information
on personal interactions with account customers, engineering ethics, and career guidance. Examples of job tities are Customer
Service Engineer, Electronics Technician, Engineering Technician, and Quality Gontrol Technician. Students wishing 1o
transfer any credits from this program to another instilution must accept the responsibility for securing approval in advance from
that institution.

SEMESTER HOURS

COURSE  DESCRIPTION CREDIT
FRESHMAN Session | Session Il
ENC 1101 English Composition ) 3
MTB 1321 Technical Mathematics | 3
'GEB 2090 Personnel Relationships in Business 3
"+ETE 1010C Electronics | 4
ETD 1620C Electronics Drawing 4
ENC 2210 Technical Writing 3
MTB 1322 Technical Mathematics (l 3
+ETE 1020C  Electronics Il 4
ETE 2600C Digitat Electronics | 4
POS 2041 American Federal Government 3
17 17
SOPHOMORE
ETE 1111C Electronics 4
ETE 2204C Electronic Instrumentalion 4
ETE 2680C Microcompulers 4
ETE 2105C Technica! Physics for Electronics 4
ETE 2681C Digital Electronics Il 4
ETE 2611C Digital Techniques 4
ETE 2930 Eiecironics Seminar 4
Elective (Social Science — See Page 38) 3
16 15

+An Electronics pretest in math skils will be administered to each entering studenl. Those students who do not complete the
examination successfully are strongly urged to anroll in ETE 1100, Introduction to Electronics Technology, and MTB 1013, In-
troduction to Technical Mathematics.

* Credit-by-Examination ig avallable. The examination is composed of two sections: Section | covers wniten theory; and Section
Il covers practical laboratory applications. Credit will be awarded upon the successful compietion (70%) of each section.
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ASSOCIATE IN SCIENCE IN ELECTRONICS
TECHNOLOGY — GENERAL SYSTEMS

This program is designed to prepare the student to work within the electronics industry. it provides a broad knowledge of elec-
tronic circuits and systems to allow the student to become proficient in a variety of areas within the electronics industry. Area
concentrations include mini/microcomputers. biomedical, and communications system. This program Is recommeanded for
those students who wish to pursue a Bachelor of Science Degree in Engineering Technology. Examples of job titles are
Biomedical Technician, Customer Service Engineer, Electronics Technician, Engineering Technician. Engineering Technolo-
gist, Field Service Representative, and Quality Control Techniclan. Students wishing to transfer any credits from this program
to another institution must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session !  Session il

ENC 1101 English Composition ! 3

MTB 1321 Technical Mathematics ! 3

GEB 2090 Personne! Relationships in Business 3

*+ETE 1010C Electronics | 4

ETD 1620C Electronics Drawing 4

ENC 2210 Technical Writing 3

MTB 1322 Technical Mathematics (I 3

+ETE 1020C  Electronics (I 4

ETE 2600C Digital Electronics | 4

POS 2041 American Federal Government . 3
17 17

'SOPHOMORE

ETE 1111C Electronics il 4

ETE 2204C Electronic Instrumentation 4

ETE 2680C Microcomputers 4

ETE 2105C Technical Physics for Electronics 4

ETE 2681C Digital Electronics Il 4

ETE 2810C Medical Electronics 4

ETE 2421C Electronic Communications 4

Elective (Social Science — See Page 38) o 3
16 15

+An Electronics pretest in math skills will be administered to each entering student. Those students who do not complete the
examination successfully are strongly urged to enroll in ETE 1100, Introduction o Electronics Technology, and MTB 1013, In-
troduction to Technical Mathematics. -

* Credit-by-Examination is avallable. The examination is composed of two sections: Section | covers written theory; and Section
Il covers practical laboratory applications. Credit will be awarded upon the successiul completion (70%) of each section,
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ASSOCIATE IN SCIENCE IN ELECTRONICS
TECHNOLOGY — MEDICAL SYSTEMS

This program is designed 10 prepare the student 1o work within the biomedical field of the electronics industry. it provides a spe-
cialized course of study on eiectronic machines found in a medical environment. Study concentrations are medical electronic
circuits, sub-systems, ang system {evel applications. Other topics of interest include ultrasonics, teiemetry, microcomputers,
clinjcal laboratory instrumentation, and X-rays, as well as the cardiovascular, respiratory, and nervous systems of the body. Pa-
tient monitoring, patient safety, TRW measurement techniques, and troubleshooting circuils systems are also covered. Ex-
amples of job litles are Biomedical Technician, Customer Service Engineer, Electronics Technician, and Field Service Repre-
sentative. Students wishing to transfer any credits from this program {o another institution must accepl the responsibility for se-
curing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION ) CREDIT
FRESHMAN Session | Session Il

ENC 1101 Enghsh Composition | 3

MTB 1321 Technical Mathematics | 3

GEB 2080 Personnel Relationships in Business 3

*4+ETE 1010C Electronics | 4

ETD 1620C Electronics Drawing 4

ENC 2210 Technical Writing 3

MTB 1322 Technical Mathematics I} 3

+ETE 1020C  Electronics |l 4

£ETE 2600C Digital Electronics | 4

PQS 2041 Aamerican Federal Government . 3
17 17

SOPHOMORE

ETE i111C Electronics Ml 4

ETE 2204C Efectronic Instrumeniation 4

ETE 2680C Microcomputers 4

ETE 2105C Technical Physics for Electronics 4

ETE 2731C Electro-Mechanical Sysiems 4

ETE 2208C Medical Instrumentation 4

ETE 2930 Electronics Seminar 4

Elective (Social Science — See Page 38) 3
16 15

+An Electronics pretest in math skills will be administered to each entering student. Those students who do not complete the
examination successtully are strongly urged to enroll in ETE 1100, Introduction to Electronics Technology. and MTB 1013, In-
troduction to Technical Mathematcs.

* Credit-by-Examination is available. The examination is composed of two sections: Section t covers written theory; and Section
I} covers practical {aboratory applications. Credit will be awarded upon the successtul compietion (70%) of each section.
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ASSOCIATE IN SCIENCE IN EMERGENCY MEDICAL
SERVICES

This program is designed 10 prepare men and women to provide advanced pre-hospital emergency care as a Paramedic. In-
struction includes the knowledge and skills required to function under the direction of a physician, either directly or by written
procedures. Students wishing to transfer any credits from this program to another institution must accept the responsibility for

securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN
Session |
(See Page 38) Communications 3
*EMS 1118 Emergency Medical Technology 4
‘EMS 1118L Emergency Medical Technology Laboratory 2
‘EMS 1431 Emergency Medical Technology Ciinical 1
APB 1203C Human Anatomy & Physiology | 4
' 14
Session |
(See Page 38) Communications 3
APB 1204C Ruman Anatomy & Physiclogy I 4
HSC 2531 Medical Terminology | 3
POS 2041 American Federal Government 3
13
Session Il
PSY 1000 Introduction to Psychology 3
GEB 2090 Personnel Relationships in Business 3
MGF 1113 College Mathematics | 3
g
SOPHOMORE
Session |
EMS 2219 Paramedics ! B
EMS 2218L Paramedics Laboratory | )
EMS 2435 Paramedics Clinical | 4
' 12
Session If
EMS 2228 Paramegics Il 8
EMS 2436 Paramedics Clinical Il 8
. 16
Session lif
EMS 2425 Paramedics Internship )

General Educalion 26 Semester Hours
EMS Education 44 Semester Hours
Total 70 Semester Hours

Siaie of Rorida — Application tor Paramedic Examination and Certification. Requirements incluge a Letler of Certification for
one year's performance as a registered or cerlified EMT. (HRS Form 544, Augusi, 1881).

- Successful compietion of EMS 1119, EMS 1119L, and EMS 1431 qualifies the student to take the Florida Certification Exami-
nation for EMT.
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CERTIFICATE PROGRAM — PARAMEDICS

This program provides a theoretical basis to understand and implement life-saving lechniques in an emergency situation. Col-
lege laboratory experience is provided for learning skills; and a supervised clinical rolation enables the trainee to gain con-
fidence and expertise in order to implement the life-saving and supportive measures necessary at the emergency scene and dur-
ing {ransportation to a medical facitity. Upon successful completion of the certificate program and successful completion of a
final comprehensive written and skills examination, the graduate is eligibie to sit for the State of Florida Paramedic Examination
for certification as a Paramedic, and may lransfer into the two-year Associate in Science in Emergency Medical Services Pro-
gram,

Prerequisite: Admission into the Paramedics Program

Pre or Corequisite: HSC 2531 Medical Terminology |

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |
EMS 2218 Paramedics | 8
EMS 2219L Paramedics Laboratory | 2
EMS 2435 Paramedics Clinical | 4
12
Session I
EMS 2229 Paramedics Il 8
EMS 2436 Paramedics Clinicat || 8
16

Session 1

EMS 2425 Paramedics Internship .
Total Hours 37

State of Florida — Application for Paramedic Examination and Cerlification. Requirements include a Leter of Centitication for
s ONe year's performance as a registered or certified EMT. (HRS Form 544, August, 1881). .
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ASSOCIATE IN SCIENCE IN HUMAN SERVICES

The purpose of this program is to prepare a Human Services Technician who will serve as a paraprofessional in community
agencies. Students wishing to transfer any credits from this program to another institution must accept the responsibility for se-
curing approval from that institution. This program meets ali requirements for the Associate in Science degree.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session i

(See Page 38) Communications 3 3

PSY 1000 Introduction 1o Psychology 3

SOC 2000 intraduction to Sociology 3

HUS 1001 Introduction to Human Services 3

STD 1100 Individual Discovery 3

SOwW 1020 Introduction to Social Welfare 3

DEP 2002 Chilg Psychology 3

POS 2041 American Federal Government 3

HUS 2110 Basic Counseling Skills . 3
15 15

SOPHOMORE

SOC 2020 Social Problems 3

DEP 2302 Adolescent Psychology 3

HUS 1303 Treatment and Managemen! Procedures

in Human Services 3

SOC 2940 Applied Sociology 3

GEY 2000 Introduction to Gerontology 3

GEB 2080 . Personnel Relationships in Business 3

DEP 2401 Psychology of Aduithood 3

HUS 2840 Field Experience in Human Services 3

QMB 1001 Business Mathematics 3

Elactive 3
15 15

Recommended Eleclives:

SPC 1600 Introduction to Public Speaking

MAF 2001 Marriage and the Family

SOC 2010 Introduction to Crime and Delinquency
FIN 1100 Personal Finance

CCJ 1500 Introduction te Juvenile Delinquency

Students desiring the Associale in Arts Degree Program should consult a counselor for the additional courses required for that
degree.
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ASSOCIATE IN SCIENCE IN NURSING

This program is designed to prepare men and women Lo provide direct nursing care 1o patients in hospitals and other compa-
rable health agencies. Upon successful comptetion, the graduale receives an Associate in Science Degree in Nursing and is
eligible to sit for the-Florida State Board Examination for licensure as a Registered Nurse. Studenis wishing to transfer any cred-
its from this program to another institution must accept the responsibility for securing approval in advance from that institution.

FRESHMAN Session !  Sessionll  Session il
APB 1203C Human Anatomy & Physiology | .4
APB 1204C Human Anatomy & Physiology Il 4
(See Page 38) Communications 3 3
PSY 1000 introduction to Psychology 3
NUR 1021C Nursing | . 8
NUR 1200C Nursing Il 10
NUR 1311C Nursing It N . 3
15 17 8
SOPHOMORE
POS 2041 American Federal Government 3
DEP 2002 Child Psychology 3
NUR 2130C Nursing IV 12
NUR 2220C Nursing V 12
NUU 2210 Nursing VI 2
Elective (Chemistry, Biology, or Physical Science) o 3
18 17

General Education 26 Semester Hours
Nursing Education 49 Semester Hours
Total 75 Semester Hours

Special Graduation Requirements

Completion of 75 semester hours of approved credit. In order 1o enter and/or continue in the program, a grade of "C'' or better
must be earned in all required science courses completed. (See Page 21, Academic Average and Repeated Courses.)

An academic average of "C” or better and a satistactory grade in the clinical porlion must be earned in each Nursing course
in order to continue in the Nursing Program. Nursing courses may not be repeated except on the recommendation of the Nurs-
ing Faculty. :

A minimum of 15 hours of credit in Nursing must be completed in residence at Pasco-Hernando Community College in the 2000-
level courses. '
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CERTIFICATE IN PRACTICAL NURSING

N

This program is designed to allow for several entry and exit points in a ladder concept of Nursing education. The student enter-
Ing Practical Nursing | progresses through Praclical Nursing (I and I)). Satisfaclory completion of these comprehensive courses
in Nursing theory and clinical practice in hospitals and other health related facllities means graduate eligibility for the Florida
State Board of Nursing examination for licensure as a Practical Nurse.

A Bridge Option is provided for the eligible P-HCC Practical Nurse graduate to enter lhe Associate Degree Program in Nursing
(R.N.) program at the sophomore level. Graduates and LPN's of olher schools may vuse this Option.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
Prerequisites *Session I Session | Session I
(See Page 38) Communications 3 3
PSY 1000 Introduction to Psychology 3
APB 1203C Human Anatomy & Physiology | 4
DEP 2002 Chilg Psychology 3
PRN 16801 Practical Nursing | 10°
PRN 1630 Practical Nursing 1l 12
PRN 1831 Practical Nursing (Il o - o 12
6 14 15 15
General Education 16
Nursing 34
Total 50

‘Program begins with the Summer Term (Session 1),

- *These six (6) hours of prerequisiles are requlred betore entering Practical Nursing I, and are included in the sixteen (16)
hours of General Education requirements.

Special Graduation Requirements
Satistactory completion of 50 semester hours of approved credit with a grade of "'C'' or betier earned in all required Science
Courses.

An academic average of "C'" or better and a satisfactory grade in the clinical pertion must be earned in each Practicat Nursing
course in order to continue in the Program. Praclical Nursing courses may not be repeated except on the recommendation of
the nursing faculty.

A minimum of 15 hours of credit in Practical Nursing courses musl be completed in residence at P-HCC.

Bridge Option

Graduates of approved Practical Nursing Programs, Licensed Practical Nurses, and those pending licensure are eligible for this
program. All admission conditions for the P-HCC Practical Nursing Program and the college musi be met.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
Session Il . Session llIIA Session 1B
PRN 1505 Mental Realth/Psychiatric Nursing - . 5
PRN 1640 Medical-Surgical Nursing 5
APB 1204C Human Anafiomy and Physiology |l 4
4 5 5
Genera! Education 4
Nursing Educalion 10
Total 14
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ASSOCIATE IN APPLIED SCIENCE

An Associate in Applied Science Degree will be awarded upon completion of a minimum of 80 credit hours earned in & voca-
tiona! program. The individual must complete 36 hours in a specialized area and 24 hours in specilied credil courses. Fifteen
hours of credit, other than credit-by-examingtion, must be earned in residence at Pasco-Hernando Community College. A
cumulative’ grade-point average of not less than 2.0 or °C’' must be achieved by graduation.

CERTIFICATE IN APPLIED SCIENCE

A Centificate in Appiied Science will be awarded upon compietion of 36 credit hours earned in a vocational program, a mmimum
of six hours having been taken at P-HCC. Completers of Applied Science Certificate programs of sludy may earn an Associate
of Applied Science upon the successful completion of 24 hours in specified credit courses. A cumulative grade-point average
of not less than 2.0 or *'C"” must be achieved. :

o |
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ASSOCIATE IN APPLIED SCIENCE IN CARPENTRY

This program is designed {o prepare the student as a Carpentes. Supportive instruction is provided in Communication Skills,
Mathematics, Personnel Relationships in Business, Business Management, Business Correspondence, and Drafting and Blue-
print Reading. Examples of job titles include: Carpenter, Materials Estimator, and Carpeniry Contraclor. Students wishing to
transfer any credits from this program to another institution must accept the responsibility for securing approval in advance from
that institution.

SEMESTER HOURS
COURSE DESCRIPTION CREDIT
Session | Session |l Session ll
FRESHMAN )

BCT 1001 Introduction to Carpentry 3
BCT 1111 Tools & Equipment in Carpentry 3
BCT 1113 Plans & Materials in Carpentry 3
BCT 1301 Footings & Foundations in Carpentry 3
BCT 1116 Framing in Carpentry 3
BCT 1115 Roofing in Carpentry 3
BCT 1114 Exterior Finishing in Carpentry 3
BCT 1701 Thermal & Sound Insulation in Carpentry 3
BCT 1117 Interior Finishing in Carpentry 3
BCT 1118 Cabinetmaking & Instaliation in Carpentry 3
BCT 1191 Prefabrication & Specialties in Carpentry 3
BCT 1119 Material Eslimating in Carpentry _ 3

i2 12 12

SOPHOMORE

(See Page 38) Communications 3 3
QMB 1001 Business Mathematics 3
GEB 2080 Personnel Relationships in Business 3
B8CT 1040 Basic Drafting & Blueprint Reading 3
MAN 1800 Small Business Management 3
ACC 2001 Principies of Accounting | 3
SES 2335 Business Correspondence 3

12 12
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CERTIFICATE IN APPLIED SCIENCE IN CARPENTRY

This speclalized program is designed to enable persons fo acquire skills and knowledge necessary for initial employment as a
Carpenter. It is acceptable for transfer to the Associate in Applied Science in Carpentry. Instruction includes experience in three
different phases of construction carpentry. Emphasis is placed on care and safe use of carpentry tools, equipment, and materi-
als. Employability skills are Included.

COURSE

*BCT 1001
« BCT 1111
«BCT 1118
« BCT 1301

*BCT 1116
BCT 1115
BCT 1114
BCT 1701

«BCY 1117
+BCT 1118
«BCT 11281
+BCT 1119

DESCRIPTION

Session |

Introduction to Carpentry

Tools and Equipment in Carpentry
Pians and Materlals in Carpentry
Foolings and Foundations in Carpentry

Session I

Framing in Carpentry

Roofing in Carpentry

Exterior Finishing in Carpentry

Thermal and Sound Insulation (n Carpentry

Session Il

Interior Finishing in Carpentry
Cabinetmaking and Instaliation in Carpentry
Prefabrication and Specialties in Carpenlry
Material Estimating in Carpentry

SEMESTER HOURS

CREDIT
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ASSOCIATE IN APPLIED SCIENCE IN MASONRY

This program is designed to prepare the student for employment In the Masonry trade. Supportive instruction is provided in
Communications Skills, Mathematics, Personnel Relationships in Business, Business Management. Business Correspondence,
and Drafting and Btueprint Reading. Examples of job tilles include Mason, Brick Layer, Block Layer, Materials Estimator, Con-
crete Finisher, and Masonry Contractor. Students wishing to transfer any credits from this program to another institution must
accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I Session i
BCT 1051 Introduction to Masonry 3
BCT 1021 Tools and Equipment in Masonry 3
BCT 1041 Plans and Materials in Masonry 3
BCT 1402 Brick Wall Construction 3
BCT 1403 Block Wall Construction 3
BCT 1404 Brick and Block Construction 3
B8CT 1406 Advanced Brick and Block Construction 3
BCT 1409 Specially Bnek and Block Construction 3
8CT 1460 Fireplace and Chimney Construction 3
BCT 1430 Veneered Wall Construclion 3
BCT 1451 ,Concrete Construction 3
BCT 1469 Masonry Consiruction 3
12 12 12
SOPHOMORE
(See Page 38) Communications 3 3
QMB 1001 Business Mathematics 3
GEB 2090 Personnel Relationships in Business 3
BCT 1040 Basic Drafting & Blueprint Reading 3
MAN 1800 Small Business Management 3
ACC 2001 Principles of Accounting ) 3
SES 2335 Business Correspondence 3
12 12
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CERTIFICATE IN APPL-lED SCIENCE IN MASONRY

This specialized program is designed to enable persons to acquire skill and knowledge necessary for initial employment in the
masonry trade it is acceptable for iransfer to the Associate In Applied Science in Masonry. Insiruction inciudes experiences in
brick and block laying. masonry conslruction, and concrele construction. Emphasis is placed on care and safe use of masonry
tools, equipment and materials. Employability skilis are included.

COURSE DESCRIPTION SEMESTER HOURS
; CREDIT
Session |
BGCY 1051 Introduction to Masonry 3
8CT 1021 Tools and Equipment in Masonry 3
BCT 1041 Plans and Materials in Masonry 3
BCT 1402 Brick Wall Conslruclion 3 \
Session il
BCT 1403 Block Wall Construction 3
BCT 1404 Brick and Block Construction 3
BCT 1406 Advanced Brick and Block Construction 3
" BCT 1409 Specialty Brick and Biock Construction 3

Session il
BCT 1460 Fireplace and Chimney Construction

3

BCT 1430 Veneered Wall Construction 3
BCT 1451 Concrete Construction 3
BCT 1469 Masonry Conslruction - 3
36
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ASSOCIATE IN APPLIED SCIENCE IN ORNAMENTAL
HORTICULTURE

This program is designed to prepare the student for jobs in the Ornamental Horticulture industry. Suppartive instruction is pro-
vided In Communications Skills, Mathematics, Personnel Relationships in Business, Business Managemenl, Business Cor-
respondence, and Florida Plant Nursery Operations. Examples of job titles include Nurseryman, Groundskeeper, and Land-
scape Maintainer. Students wishing to lransfer any credits from this program 16 another institution must accept the responsi-
bility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Il Session i

ORH 1000 introduction To Ornamental Horticulture 3

ORH 1510 Identification of Ornamental Plants 3

ORH 1023 Introduction to Plant Growing Media 3

ORH 1021 Ornamental Plant Propagation and Pruning 3

ORH 1025 Ornamental Plant Pest Control 3

ORH 1220 Introduction to Lawns and Lawn Care . 3

ORH 1800 Introduction to Landscaping 3

ORH 1806 Advanced Landscaping 3

ORH 1252 Introduction 10 Nursery Operations 3

ORH 1254 Advanced Nursery Operations 3

ORH 1005 Specialty Nursery Operations 3

ORH 1260 Greenhouse Operations 3
12 12 12

SOPHOMORE
(See Page 38) Communications 3 3
QMB 1001 Business Mathemaltics 3
. GEB 2090 "Parsonnel Relationships in Business 3

HOS 2054 Fiorida Plant Nursery Operations 3

MAN 1800 Small Business Management 3

ACC 2001 Principles of Accounting | 3

SES 2335 Business Correspondence 3
12 12
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CERTIFICATE IN APPLIED SCIENCE IN ORNAMENTAL HORTICULTURE

This specialized program is designed to enable persons to acquire skills and knowledge necessary for initial employment in the
Ornamental Horticulture Industry. )t is acceptable for transfer to the Assaciate in Applied Science in Ornamental Horticuliure.
Instruction includes experiences in the broad field of ornamental horticulture. Emphasis is placed on experience in nursery op-
erations. Employability skills are included.

COURSE

CRH 1000
ORH 1510
ORH 1023
ORH 1021

ORH 1025
ORH 1220
ORI 1800
ORI 1806

ORH 1252
ORH 1254
ORH 1005
ORH 1260

DESCRIPTION

Session |

introduction To Ornamental Horliculture
ldentification of Ornamentat Plants
Introduction to Planl Growing Media
QOrnamental Plant Propagation and Pruning

Session 11

Ornamental Plant Pest Control
Introduction to Lawns and Lawn Care
Introduction to Landscaping ’
Advanced Landscaping

Session il

Introduction to Nursery Operations
Advanced Nursery Operations
Specialty Nursery Operations
Greenhouse Operations

SEMESTER HOURS
CREDIT
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ASSOCIATE IN APPLIED SCIENCE IN SMALL ENGINES

This program is designed to prepare the student as a small engine machanic. Supportive instruction is provided in Communica-
tion Skills, Malhemalics, Personnel Relationships in 8usiness, Business Management, Business Correspondence, and 8usi-
ness Law. Examples ol the job tilles include Small Engine Mechanic, Shop Foreman and Shop Owner. Students wishing to
transfer any credits from this program to another inslitution must accept the responsibility for securing approal in advance from
that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Il Session il
AER 1300 Introduction to Small Engines 3
AER 1311 Introduction to Four Cycle Engines 3
AER 1312 (ntroduction to Two Cycle Engines 3
AER 1301 Repair of Smail Engines 3
AER 1304 Advanced Repair of Small Engines 3
AER 1302 QOverhaul of Small Engines 3
AER 1303 Advanced Overhaut of Small Engines 3
AER 1400 Ovtboard Engine Repair and Maintenance 3
AER 1305 Chainsaw Repair and Maintenance 3
AER 1600 Motorcycle Repair and Maintenance 3
AER 1620 Advanced Motorcycle Repair and Main-
lenance 3
AER 1331 Small Engine Shop Operation o _ 3
' 12 12 12
SOPHOWIORE
(See Page 38) Communications - 3 3
QmMB 1001 Business Mathematics 3
GEB 2090 Personnel Reslationships in Business 3
BUL 2111 Business Law | : 3
MAN 1800 Small Business Management 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence _ 3
12 12
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CERTIFICATE IN APPLIED SCIENCE IN SMALL ENGINES

This specialized program is designed te enable persons to acquire skills and knowledge necessary for intial employment as a
small engine mechanic. It is acceptable (or transfer to the Associate In Applied Science In Small Engines. Instruction includes
experiences in repair and maintenance ot lawn mowers, outboard motors, motorcycles, chain saws, and other small engine
equipment. Emphasis is placed an care and safe use of tools, equipment ang malerials. Employability skitls are included.

COURSE DESCRIPTION SEMESTER HOURS
CREDIT
Session |
AER 1300 Introduction to Small Engines 3
AER 1311 Inlroduction to Four Cycte Engines 3
AER 1312 Introduction to Two Cycle Engines 3
AER 1301 Repair of Small Engines 3
Session
AER 1304 Advanced Repair of Small Engines 3
AER 1302 Overhaul of Small Engines 3
AER 1303 Advanced Overhaul of Small Engines 3
3

AER 1400 Outhoard Engine Repair and Mamtenance

Session i

AER 1305 Chainsaw Repair and Maintenance 3
AER 1600 Motorcycle Repair and Maintenance 3
AER 1620 Advanced Motorcycle Repair and Maintenance 3
AER 1331 Small Engine Shop Operation 3

36
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ASSOCIATE IN APPLIED SCIENCE IN WELDING

This program is designed 10 prepare the student in the welding industry. Supportive instruction is provided in Communication
Skills, Mathemalics, Personnel Relationships in Business, Business Correspondence, and Business Law. Examples of job titles
include: Welding Shop Foreman, Shop Owner, and Welder. Students wishing to transfer any credits from this program 10 anoth-
er institution must accept the responsibility for securing approval in advance from that institulion.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session | Session i1 Session i
FRESHMAN
MTR 1050 Introduction to Welding 3
MTR 1100 Oxy-Acslylene Wslding 3
MTR 1101 Advanced Oxy-Acetylene Welding 3
MTR 1103 Specially Welding 3
MTR 1120 Shielded Metal Arc Welding 3
MTR 1123 Advanced Shielded Metal Arc Welding 3
MTR 1128 Specially Shielded Metal Ar¢c Welding 3
MTR 1129 Fabrication of Metal Products Using SMAW 3
MTR 1131 MIG Welding 3
MTR 1133 TIG Welding 3
MTR 1135 Advanced MIG/TIG Welding . 3
MTR 1139 Fabrication of Melal Products Using
MIG/TIG . . 3
12 12 12
SOPHOMORE
(See Page 38) Coﬁmunications 3 3
QMB 1001 Business Mathematics 3
GEB 2090 Personnel Relationships in Business 3
BUL 2111 Business Law | 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
MAN 1800 Small Business Management . 3
12 12
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CERTIFICATE IN APPLIED SCIENCE IN WELDING

This specialized program ts desjgned fo enable persons to acquire skills and knowledge necessary for initial employment as a
Welder. It is acceptable for transfer to Ihe Associate in Applied Science in Welding. Emphasis is placed on care and saie use

ot welding equipment, 10ols, and materiats. Employability skills are included.

COURSE

MTR 1050
MTR 1100
MTR 1101
MTR 1103

MTR 1120
MTR 1123
MTR 1128
MTR 1129

MTR 1131
MTR 1133
MTR 1135
MTR 1139

DESCRIPTION

Session |

Introdoction ta Welding
Oxy-Acetylene Welding
Advanced Oxy-Acetylene Welding
Specialty Welding

Session it

Shielded Metal Arc Welding

Advanced Shielded Metai Arc Welding
Specialty Shielded Metal Arc Welding
Fabrication of Metal Products Using SMAW

Session i1

MIG Welding

TIG Welding

Advanced MIG/TIG Welding

Fabrication of Metal Producls Using MIG/TIG

SEMESTER HOURS
CREDIT
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COURSE DESCRIPTIONS

Reaquired core courses in the Associate in Arts Degree and
the Associate in Science Oegree Programs are fully trans-
ferable to a senior public institution. All other catalog
courses, except Physical Education and those at the 8000-
Jevel (ingicated by °), are credited for purposes ot gradu-
ation from Pasco-Hernando Community College, but may not
be accepted by the institulion to which a student transfers. A
counsslor will assist in providing information on courses nor-
mally accepted for transfer to a bachelor’'s degrae program
at a specific universlly or four-year college.

Physical Education courses and SO0CO-leve! courses (in-
dicated by ) are not creditable as pant of the basic §0-hour
requirement for Degrees; Cosmetology. Diesel Mechanics,
and Applied Science Cenrlificate courses are not creditable
toward the AA Degree. For students entering the college in
1879-80 or earlier, no more than six hours of credii In
courses at the 8000-level (indicated by *) may be applied

toward the AGS Degree and Cerliticale. THIS OPTION IS NO

LONGER AVAILABLE.

Students may register for any course for which they have the
necessary background. A student who feels that he or she
has sufficient training or experience to warrant an excaplion
of a prerequisite should consult a P-HCC counselor.

Students should not expect that all of these courses will be
offered at each campus in any given session. To determine
when and where courses are {0 be offered, see a Pasco-
Hernando Community College counselor.

Florida’s Statewide Course
Numbering System

The course numbers appearing in the catalog are part of a
statewide system of prefixes and numbers developed for use
by all public postsecondary and participating private inslitu-
tions in Florida. One of the major purposes of this system is
to make transterring easier by identitying courses which are
equivalent, no matter where they are taught in the state. Al
courses designated as equivalent will carry the same prelix
and last three digits.

The classifying angd numbering of courses was done by com-
munity college and university facully members in each aca-
demic discipline. Their work was reviewed by facvuity mem-
bers in all of Florida’s postsecondary institutions who made
suggestions and criticisms lo be incorporated into the
system.

The course numbering system is, by law, descriptive and not
prescriptive. It in no way limits or controls what courses may
be offered or how they are taught. it does not affect course
tittes or descriptions at indimdual schools. It seeks only to
describe what is being offered in postsecondary education in
Florida in a manner that is intelligible and useful to students,
faculty ang other interested users of the system.

The course numbering system was devefoped so that equiva-
lenl courses would be accepted for transter without misun-
derstanding. Each publc instilution is 1o accep! for transier
credit any course which carries the same prefix ang last
three digits as a course at the recetving institution. For exam-
ple, if a student has taken SOC—000 at a community col-
lege. he cannot be required to repeat SOC—000 at the
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school to which he transfers. Further, credit for any course
or its equivalent, as judged by the appropriate faculty task
force and published in the course numbearing syslem, which
can be used by a native student to satisfy degree require-
ments at 2 state universily can also be used for that purpose
by a transfer student regardiess of where the credit was
earned.

It should be noted that a receiving institution is not precluded
from using non-equivalent courses for salistying certain
reguirements.

General Rule for Course
Equivalencies

_All undergraduale courses bearing the same alpha prefix

and last three numbers (and aipha suffix, if present) have
been agreed upon (o be equivalent. For example, an in-
troductory course in sociology Is offered in over 40 post-
secondary institutions in Florida. Since these courses are
considered to be equivalent, sach one will carry the designa-
tor SOC—000.

First Digit

The first digit of the course number is assigned by the institu-
tion, generally to indicate the year i is offered — i.e., 1 in-
dicates freshman year, 2 indicates sophomore year. In the
sociology example mentioned above, one school which of-
fers the course in the freshman year will number it
SOC-1000; 8 schoo! offering the same course in the
sophomore year will number it SQC-2000. The variance in
first numbers does not affect the equivalency. If the prefix
and last three gigits are the same. the courses are substan-
tially equivalent.

Titles

Each Institution wil) relain its own thle for each of its courses.
The Sociology courses mentioned above are titled at dif-
ferent schools “‘Introductory Sociology,” ''General Soci-
ology.” and “'Principles of Sociology.” The title does not af-
fect the equivalency. The courses all carry the same pretix
and fast three digits; that 1s what identifies them as
equivalent.

Lab Indicators

Some coursas will carry an alpha suffix indicating a lab. The
alpha suffixes "'L'" and "C'™ are used as follows to indicate
laboratories: .

L means either (a) a course, the content of which is en-
tirely taboratory or (b) the laboratory component of a
lecture-lab sequence in which the lab is offered at a dif-
ferent time/place from the lecturs.

“C' means a combined lecture-lab course in which the
lab is offered in conjunction with the lecture at the same
time/space place.



Examples: Marine Biciogy .
OCB_013 (lecture only)

OCB_013L (tab only)
Marine Biology with Lab
OCB.013C (fecture and (ab combined)
Therefore,
OCB_013C is equivalent to
OCB_013 plus OCB_013L.

Equivalency of Sequences

In certain cases, sequences of courses in a given discipline
are equivalent rather than the individual courses which make
up these sequences. (For example, MAC_132,-133,-134).
In these cases the subject malter topics may not be taught in
the same sequence, course by course, in several institutions;
however. upon completion of the full sequence at any of the
several Institutions, students have completed substantively

A more specific example is AMH-2420.

Broad Area

of American

History; part

of discipline Sophomore level
of Hislory oftering (at

this particuiar

institution)

AMH 2 4

equivalent content. These sequences are clearly identified in
the Course Equivalency Profiles.

Explanation of Prefixes
and Numbers

Prefixes and numbers in the course numbering system are
not chosen at random: they are designed to describe course
content in an organized fashion within a classification system
developed for each subject matier area.

Generally, each of the major classifications in a discipling is
represented by a three-alpha prefix. In some cases, one
three-alpha prefix has been sufficient for the entire dis-
cipline. A discipline may use as many prefixes as necessary
to accommodate its major classifications. The logic of the
system allows it 1o be infinitely expandable with minimal dis-
ruption to existing numbers.

History, for example, has seven prefixes: AFH, African His-
tory, AMH, American History; ASH, Asian History; EUH, Eu-
ropean History; HIS, History-General; LAH, Latin American
History; and WOH, World History. All history courses in the
state will carry one of {hese prefixes.

2 0 Florida History

In Taxonomy

for AMR 400
series indi-
cates "Areas  |n Taxonomy
in American for AMH this
History" digit indicates
courses in Last digit in this
“History of case refers to
Florida" group of equated
courses dealing
with *'History
of Florida™

(Local titles are used for each paricular course. The last three numbers are used to indicate equivalency )

The number of prefixes is a funclion of the extent of the subclassifications of the given subject matter area.

When this work began, there were 920 alpha prefixes in ex-
istence; with the new system there are now 370. As in moslt
states, there existed no uniformity in Florida’s prefixes as in-
dicated by the example below:

Discipline Betore After
History 20 7
Sociology 24 3
Philosophy 23 4
Religion 17 3
Mathematics 50 10
English 38 6
Nutrition 38 4

Aithough 1t is true that a studenl majoring at one of the 38
participating institutions may have had only one alpha prefix
for his major (e.g.. HY-History) and now he will have seven.
all prefixes in the same subject matter areas wil! be the same
throughout these instilutions

A complete inventory of taxonomic listings, equivalent and
unigque courses has been made available to each academic
deparlment of every institution n the state. Students.
through their local advsers, should use this information in
designing programs which will transter smoothly
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Exceptions to the Rule
for Equivalencies

_ The lollowing are exceptions to the general rule for course
equivalencies: )

A. Ali graduate level courses (excapt those which the fac-
Uity and their reviewing colleagues have determined to
be substantially equivalent with undergraduate
courses) are not auvtomatically transferable.

B. All numbers which have a second digit of 9 (Ex.
ART-2905) are ''place keeper' numbers for each
course as directed independent study, thesis hours,
etc. Courses with 900 numbers must be evaluated
individually and are not automatically transferable.

C. Al inlerships, practicums, clinical experiences and
study abroad courses, whatever numbers they carry,
are not automatically transterable.

D. Performance or studio courses in Art, Dance, Theatre,
and Music are not automatically transferable but musl
be evaluvated individually.

86

Authority for Acceptance
of Equivalent Courses

The following amendment to Section 6A-10.24(7) of the
Acticulation Agreement was approved by the Community Col-
leges Council on Instructional Aftairs, the Presidents’ Coun-
cil, the Division of Community Colleges, the State University
System Council of Vice Presidenis for Academic Atftairs, the
Council ot Presidents and the Board of Regents. It was
adopted by the State Board of Egucation on March 7, 1978;
" . . Students who earn credit in a course determined by
the appropriate faculty task force to be equivalent and which
is published in the statewide course numbering system, and
who later transfer to another inslitution within the system can
transfer and use the credit in that course at the receiving in-
stitution for the same purpose as that course can be used by
native students who complete the course at the receiving in-
stitution.™



COURSES

Agri-Business Technology

AGG 1301 Agri-Business Technology decr.
Introduction to the field of agri-business. Principles of business as
applied to agriculture, economics of the agricullural industry and
fhe individual farmer or citrus grower. Three class hours.

AGG 1941 Agriculture Practicum | 3 cr.
Students will be assigned to an agricultural business for praclical
work experience or assigned Yo a projecl or research or a combina-
tion thereof. :

AGG 1942 Agriculture Practicum 1f 3cr.
Prerequisite: AGG 1941. A conlinuation of AGG 1841, Work expe-
rience and/or special assignments will expand beyond Agriculture
Practicum | or be different in conlent or experience.

AGG 2941 Agriculture Practicum il 3cr.
Prerequisite: AGG 1942, A continualion of AGG 1942. Work expe-
rience and/or special assignments will expand beyond Agricullure
Practicum ) or be different in content or experiences.

AGG 2942 Agriculture Practicum iV 3 cr.
Prerequisite: AGG 2841. A continuation ol AGG 2841. Work expe-
rience and/or special assignments will expand beyond Agriculture
Practicum i or be different in content or experiences.

AGR 2222 Forage, Cover, and Grain Crops 3cr.
Scienlific and praclical considerations in the production of hay,
cover, and grain crops, and lheir impartance to livestock. Three
class hours.

ANS 1003 Animal Science 3cr.
An undersianding of the importance of livestock to agriculture and
{o people. Basic nufrition, breeding. selection, and managemeni n
liveslock production are emphasized. Three class hours.

ANS 1611 Livestock and Meat Selection,

Grading and Processing 3cr.
A practical course designed for the beef catlle producer and buyer.
The relationship between live animal selection and carcass eval-
uation is siressed. Pork and famb are covered lo a lesser exlent
than beef. Wholesale and retall cut identification and selection,
grading, and processing are covered. Also recommended for the
consumer of meal. Three class hours.

ANS 2240 Beet Cattle Praoduction 3 cr.
A practical course designed to assist those who are engaged in the
produclion and managemen! of beef cattle. Breeds, breeding and
selection, reproduction and fertility, nutriion. feeding, diseases
and insecls, marketing, and management are covered. Emphasis is
placed on the Florida environmenl. Three class hours.

FRC 1242 Citrus Production Management 3ecr.
‘Currenl  issues facing the citrus industry and  the
producer/manager will be covered. Imports,  exports,
supply/demand, laxation, zoning. regulaiions, cooperalives, mi-
grant tabor, )abor relations, farm credit service, citrus futures,
wealher, and other major concerns and their efecl on cilrus pro-
duction management will be covered. Consullants and specialisls
may be utilized tor specialized topics. Three class hours.

FRGC 2211 Citrus Culture | 3cr,
The origin and growth of the cilrus production industry including
citrus varieties. nursery practices, grove establishmenl and care,
testing and markeling citrus. Three class hours.

FRC 2220 Citrus Culture 1l 3cr.
Prerequisite: FRC 2211 or consent of instructor. This course stug-
ies al cilrus growing practices in delail, as recommended through
research and demanded by economic trends. A Session Il (Spring)
or Session #) (Summer) offering only. Three class hours

HOS 2054 Florida Plant Nursery

Operations 3decr.
A coucse for ptant aursery operators and workers. Designed 1o as-
slst the student In certlfication examination preparation for the Flor-
ida Horucullural Industues Certification Board (FHICB) examina-
tions in Nurseryman's Relail Sales, Landscape Installation, and
Landscape Mainlenance. Three ¢lasa hours.

ORH 2001 Ornamental Horticulture | 3cr.
A praclical overview ol \he ornamental honliculture industry which
explores the four major segmenls of the fast-growing business
lield: lloricutiure, nursery production, turf-grass managemenl, and
landscaping. Special emphasis ts placed on plant produclion, mar-
keling, and design to develop a solid and productive business
background for those who {ook torward Yo a career in horficullure,
Three class hours.

ORH 2002 Ornamental Horticulture 3cr.
A praclicat course designed 1o assist those who are not traineg
botanists, but people who want tc know about the landscape plants
they see every day. The identification ol lhe mors common
grasses, flowers, shrubs, and trees along with thew cullural re-
quirements and landscape uses are covered. Recommended for
nurserymen, nursery sales persons, landscapers, and home-
owners. Three class hours.

ORH 28B40 Landscape Design

and Maintenance . 3ecr.
A practical course designed to assist those who are not trained
landscape architects but people who wanl {o know about land-
scape design and maintenance. The principles of landscape de-
stgn, selection and use of plani materials in \he (andscape, lawn in-
slalialion, cost estimates, ang landscape maintenance 2rg cov-
ered. Emphasis is placed on {he Florida environment including
mobile homes. Three ¢lass hours.

PMA 2201 Pests and Diseases of Citrus

and Ornamentals 3cr.
A praclical course for citrus and horficulture students. An in~depth
study of insects, pests, and diseases including identification, pre-
vention, conlrol, and safely measures. Students will have an option
of specialized activities in citrus or arnamentals. Three class hours.

SOS 2102 Soil Science and Fertilizers 3cr.
A general course developed lor sludents nol having a geological,
chemical, or mathemalical background. Terminology, soil forma-
lions, physical properlies, chemical properties. fertilizers, soil clas-
sificalion, and soil conservalion are covered. Three class hours.

Air Conditioning

ACT 1402 Air Conditioning | 8cr.
Specialized classroom and praclical experience in (he’culling, as-
sembling and installing of ducls, grills, outlets and allied flashing
and conneclors using vanous lools required for installation of
ducts, grills, and outlets. Emphasis is also placed on safety. and
the inlerpretation of blueprints and Jayouls. The siudent, upon sal-
isfactory complenon of this course. should be able to instali air-
condilioning ducts as well as their component parts. This course
requires one session for completion. Twelve class hours.
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ACT 1871 Air Conditioning 1t 8 cr.
Specialized classroom and practical experience in diagnosing
faults in an ar-conditioning system. Emphasis is also placed on a
practical understanding of the conslruction, operalion, ang basic
fundamentals so importan! in diagnosing those faults and how 10
correct them. The student, upon satisfaciory completion of this
coursa, should be able to service residential air-conditioning sys-
tems. This course requires one session (or completion. Twelve
class hours.

ACT 1872 Air Conditioning Ili 8 cr.
Prerequisile: ACT 1871 or consent of Program Direclor. Speciat-
ized classroom and praclical experience in dismanlling and re-
assembling liquid valve lines and reciprocaling compressors. Em-
phasis is also placed on safety and the use of specialized tools in
the calibration of pressure and compound gauges and charging
systems (hrough the low pressure side. Experience will also be
gawed in field testing a compressor, evacvaling an entire réfrig-
erant system and skelching the elements of a refrigeration system.
The student. vpon satisfaciory completion of this course, should
be able to service and maintain refrigerant systems. This course re-
quires one session for completion. Twelve class hours.

Anthropology

ANT 2410 Introduction to Cultural

Anthropology 3cr.
A sludy of the nalure of culiure, personailly, and social organiza-
tion of man. Emphasis is placed on the cusioms of prelilerate peo-
ple. Three class nours.

ANT 2511 Introduction to Physical

Anthropology 3 cr.
The sludy of man as a biological unit in the anima!l kingdom. The
human fossil record, living primates, the critena of race and races
of man, principles of biological evolution and human genelics are
lopics of emphasis. Three class hours.

Art

ARH 1000 Art Appreciation 3ecr.
A course designed to supply he non-art major with a foundztion for
understanding the visual acts through introgduction 1o gifferenl me-
dia of arl expression. Three class hours.

ART 1110C Ceramics . 3cr.
An introduclion to the methods of building wilh clay. Four class
hours.

ART 1111C Advanced Ceramics 3cr.
Advanced emphasis on creative clay application, which will also
deat with Lhe technical aspecls of preparing and mixing glazes and
technical operation of kiln firing. Four class hours.

ART 1300C Drawing | 3ecr,
Introduction 1o the basic discipline of drawing \hrough the use of
still life, landscape, and the figure. Four ¢lass hours

ART 1301C Drawing Il 3ecr.
Prerequisile: ART 1300C or consenl of instructor. A continuation
of ART 1300C. Four class hours.

ART 1600C Photography | Jer.
This course is cesigned to introduce the studen! io the photo-
graphic process. Instruclion will include nireduction to the cam-
era, devetopment and printing of photographs, and refinement of
techniques. Four class hours,
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ART 1601C Photography It 3 cr.
Prerequisite: ART 1600CC, or conseni of instructor. A continuation
of ART 1800C, nciuding more in-depth invoivement with cameras,
film, paper. lenses, photographic accessories and darkroom tech-
maues. Four class hours.

ART 2510 Painting | 3cr.
Prerequisile: ART 1300C or demonsirate proficiency to instructor.
Studioc problems in painling involving conlemporary siyles. tech-
nigues, and materials of painling. Four class hours.

ART 2520 Painting 1l 3cr.
Prerequssite: ART 2510. A continualion of Painting | oo an ad-
vanced level of proliciency. Emphasis is placed on individual ex-
penmentation. Four class hours.

Banking

BAN 1110 Principles of Banking 3cr,
This course presenis Ihe basic functions and services provided by
the banking industry. Y provides a broad perspeciive ol bank oper-
ations, terminology. and services. The topics include: banking in
today's economy, language and documenls of banking, check pro-
cessing, teller tunctions, deposil functions, trust services, bank
bookkeeping, and bank foans and investments. Three class hours.

BAN 1210 Analyzing Financial Statements 3 cr.
This course provides the techniques necessary for the evaluation
of the financial condilion and operaling performance of a business.
Il will include financial slalement analysis and accounting, financiat
statemenls and business funds flow, lools of financial statement
analysis, and the technique of financial statement analysis. Three
class hours. -

BAN 1220 Loan and Discount 3cr.

This course provides lhe essential facts about promissory notes,
including calculating interest and discounting commercial paper;

guaranlies; general collaleral agreements; examining and pro-
cessing documents accompanying noles secured by bonds,

slocks and savings accounts; and the concepis of attachment, per-
fections, priority, default, and {oreclosure. Three class hours.

BAN 1250 Real Estate Finance in Banking 3cr.
This course provides a background in the varied real estate mort-
gage credil operations of commercial banks. il concentrates on
how funds are channeied inlo the morigage markels, financing of
residential and special purpose property. and administrative 1asks
common 1o most morigage departments. Three class hours.

BAN 2150 Marketing for Bankers 3ecr.
This course presenis marketing as a broad concept. It deals with
concepls and philosophies of marketing: information, research,
and targel; the marketing mix (producl slrategy, distribution
stralegy, advertising and sales promotion, personal setling, and
pricing straleqy). ang lhe methods of markel planning. Three class
hours.

BAN 2200 Credit Administration’ 3ecr.
This course describes the faclors influencing and determining loan
policy. I includes melhods of credil investigation and analysis,
credit techniques. specific credit problems, and secured and
unsecured loans. Emphasis is also given lo credil department or-
ganization and -procedures. analysts of financil statements, and
methods of dealing with borrowers in financial ditficulty. Three
ciass hours.



BAN 2240 Installment Credit - 3cr.
This course emphasizes instaliment lending techniques in com-
mercial banks. [t includes credit evalvation, open-end credit, mar-
keting bank services, collection procecdures, legal aspects of
credil, financial statement analysis, insurance, and rale structure
and yield analysis. Three class hours.

BAN 2303 Savings and Time Deposit

Banking 3 cr.
This course reflects recognition of the facl (hal a knowledge of the
histerical development of savings Instilutions and an awaceness of
the basic economic function of \he savings process are necessary
to an understanding of the current operations and policies of these
institutions. 1l reviews the economics of the savings process in
order 1o clanify imporian! difierences belween tinancial savings by
individuals or organizations and real savings thal appear as capital
tormation. Different types of financial saving are reviewed to
describe the system of financial flow from income (o capital
investment. Also covered are interes! rales, lypes of time deposit
accounts, and.lhe managemenl of savings inslitutions (asset man-
agemenl, operations and conirol, supervision, “liquidity and
marketing). Three class hours.

BAN 2400 Trust Functions and Services 3cr.
This course provides an overview of the generally accepted prin-
ciples of the law of estates, lrusts, and agencies. It will include the
trus! functions and services eacountered in the daily operations of
a frust depanment. Three class hours.

BAN 2720 Bank Management . 3ecr.
This course presenis new trends which have emerged in the philos-
ophy and praclice of management. The study and application of
the principles outlined provide new ang experienced bankers with
a working knowledge of bank managemenl. [t includes objectives,
planning, slructure, control, and the inlerrelalionship of various
bank departmenis. Three class hours. -

BAN 2800 Law and Banking - 3cr.
This course is designed nol only to present an introduction to basic
commercial law, bul lo relate it more specifically to banking and
bank transactions. Topics included are: contracts, agency and
partnerships. corporalions, real property, personal properly and
sales. the Uniform Commercial Code, negotiable instruments and
bank collections, and secured financing. Three class hours.

FIN 2230 Money and Banking 3cr.
This course siresses the praclical application of the monetary and
banking system. il covers such lopics as the structure of the com-
mercial banking syslem, the nalure and functions of money, banks
and the money supply. cash assets and liguidity managemeat,
bank investments, loans, earnings and capital, ihe Federal Reserve
System, and Treasury Department operations. Three class hours.

Biological Science

APB 1120 Introduction to Biology | 3cr.
A non-laboratory course for studenis nol planning {0 major in
Biology. Il inlraduces the student ta Biological Chemisiry, Energy
in Living Systems, Cellular Biology, Genalics, Reproduction and
Development. APB 1120 and AP8 1150 do nol have 1o be laken in
sequence. Three class hours.

APB 1150 Introduction to Biology I 3ecr.
A non-faboralory course jor students not planning o major in
Biology. It introduces the student o Basic Human Anatomy and
Physiology, Evelution, Ecology and Ethalogy. APB 1120 and APB
1150 do not have 10 be taken in sequence. Three class hours.

APB 1203C Human Anatomy

and Physiology | 4cr.
Prerequisite: High school biology and chemislry, or consent of in-
slruclor. An introduction to the structure and function of the human
body. to include: the chemical basis of life, cell organization and
dynamics, cell metabolism, genetics, tissue, inlegumentary sys-
tem, skeletal system, and the muscular system. Five class hours.

APB 1204C Human Anatomy .

and Physiology !l 4 cr.
Prerequisite: APB 1203C. A continuation of APB 1203C. Emphasis
is placed on lhe slructure and function of the: digestive, respira-
tory, cardiovascular, lymphaiic, nervous, endocrine, drinary, and
reproguciive systems. Five class hours.

BOT 1010C Botany 4 cr.
A survey of the plant kingdom. The leclure/taboratory course is
designed (o acquaint the biology or science major with basic bic-
logical principles as lhey apply 10 the various aspects of the plant
kingdom. Particular emphasis will be placed oa plant evolution.
Five class hours.

BSC 1010C Fundamentals of Biology | 4 cr.
Suggested prerequisite: High school biclogy or chemistry. An in-
troguction to the unifying principles of biotogy al the moiecuiar and
cellutar tlevels of organzation; to include: inlroductory
biochemistry, cell struclure and function, cellutar energelics, and
Mendelian angd modern geretics. Five class hours.

BSC 1011C Fundamentals of Biology li 4cr.
Prerequisite: BSC 1010C. A continuation of 85C 1010¢, em-
phasizing the organismic and community levels of organizalion, to
include: evolution and the origin of he, ecology, the diversity of
lite, and the structure and funclion of plants and animals. Five class
hours. -

MCB 2013C Microbiology 4 cr.
Prerequisite: BSC 1010C. Pre or corequisite: CHM 1015C or CHM
1046C. A survey of microbal forms with emphasis on the bacterg,
their morphology, physiology, genetic mechanisms. and their ef-
fects upon organisms. Five class hours.

OCE 2007 Introduction to Oceanology 3cr.
An introduclion to physical, chemical, and biological nature of the
sea. Topics include: the history and shape of the oceans, waves,
lides, and currenls; dwersity and ecology of marine life; and
oceanic contamination. Credit 1o be earned as a science eleclive
only. Three class hours.

200 2010C Zoology 4 cr.
A survey of the animal kingdom with emphasis on taxonomy, life
cycles, evolulion, organ systems, and phylogenelic relationships.
A represenialive of each of the major groups will be discussed and
invesligated. I is sirongly recommended that students take a Fun-
damentals of Biology course or ils equivalent belore attempting
Zoology. Five ¢lass hours.

Building Construction Technology

ARC 1120C Architectural Drawing 3cr.
Prerequisite: BCT 1040, Basic Drafting and Blueprint Reading. The
fundamentals of archilectural drawing and design including both
residential and commercial buildings. Four class hours.

BCN 1220 Structures | 3ecr.
The principles and praclices of residential building construction
with emphagis on regional construction. Three class hours.
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BCN 1221 Structures Il 3cr.
The principles and practices of commercial and indusirial building
construction using structural timber, steel, and concrete. Three
class hours.

BCN 1501 Plumbing Systems 3cr.
The study of the residential and commercial plumbing practices
based on the current Soulhern Plumbing Code Three class hours.

BCN 1520 Electrical Systems 3 cr.
A sludy of residential and commercial electrical practices based on
the curren{ National Electrnical Code. Three class hours.

BCN 2610 Construction Estimating 3ecr,
A basic course dealing with the computalion of buiiding costs for
typical construction projects and calculaling costs of labor and ma-
tenals from take-off to final eslimate. Three class hours.

BCN 2765 Codes, Contracts,

and Specifications 3 cr.
A review of the various stalutes, codes, contracts, and spectl-
icalions which are refated to the biiding industry. Tivee class
hours.

BCT 1040 Basic Drafting

and Blueprint Reading 3 cr.
A sequence of relaled technical information and blueprint reading
and drailting practices with emphasis on methods of printing and
dimensiontng ol drawings. Four class hours.

BCT 1941 Building Construction

Practicum | 3cr,
Theory and practice ot construction ideas and concepls as em-
ployed through various organized procedures which will involve
\raining with concrete and masonry, and special job-related as-
signments The course is designed to be coordinaled with the other
courses (hat the Buillding Construction Technalogy sludents will be
taking.

B8CT 1942 Building Construction

Practicum I 3cr
A continualion of Building Construction Prachcum |, with emphasis
on framing and building.

BCT 2941 Building Construction

Practicum 1l , 3 cr.
A conlinuation of Building Construction Practicum )l, with emphasis
on electrical, plumbing, and air-condilionifg.

BCT 2942 Building Construction

Practicum IV 3cr.
A continualion of Buliding Conslruclion Ill, wilh emphasis on con-
siruction managemenl and supervisory technigues.

ETC 2210 Soil Mechanics . 3er,
A study of various soil characternslics with {ests for density, plaslic
and liquid limil, bearing, compaction, shrinkage, and strength.
Three class hours.

ETM 2610 Mechanical Systems 3ecr.
An introduclory course (o the environmental control of houses and
buildings wilh eémphasis on eouipment design, performance, and
mainlenance of air-conditionirg, healing, and sleam systems,
Three class hours.

SUR 2001C Surveying | 3 cr.
Prereguisite: MT8 1322, An introduction to the basic methods of
site surveying, use of instruments, and nole recording. Site plan
development for use in building conslruclion projects is empha-
sized, Three class hours.
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SUR 2200C Surveying Il 3ecr.
Prerequisite: SUR 2001C. An inlroduction to road surveying with
an emphasis on cross sections, vertical and horizontal curves.
Three class hours.

Business

ACC 2001 Principles of Accounting | 3cr.
An introductory study of lhe underlying principles of double entry
records: basic lypes of records and reporls; accounting procedure
angd lechnique; Inventories, valuation and depreciation methods:;
payroll; lhe form and cantent of the balance sheet and the income
statemen!. Three class hours.

ACC 2021 Principles of Accounting Il 2cr.
Prerequisile: ACC 2001. An infroduction to the formation, liquida-
tion, and dissolution of partnerships and corporalions. Accounling
for stocks and bonds. Aa Introduclion o job-order cosling and
standard costing; and f(inancial stalement analysis as an aid 1o
management decision-making. Three class hours.

ACC 2109 Intermediate Accounting ! 3ecr.
Prerequisite: ACC 2021. A continuation of the aceounting prin-
ciples involved in measwring income, expense, and the valuation of
assets. Three class hours. ”

ACC 2129 Intermediate Accounting i 3 cr.
Prerequisite: ACC 2109. Accounting for stockholders equily ang
stock lransactions, long-term liabililies, and investmenis in corpo-
rate securities. Allention is given (o slalements from incomplele
dala and (he correclion of errors. Three class hours.

ACC 2409 Cost Accounting 3cr.
Prerequisite: ACC 2021. Interpretalion and analysis of cost into
lhree major areas. 1. Planning and controlling rouline operalions
(break-even analysis; job order process cost systems), 2. (nven-
tory vafuation and income determination (standard costing). 3. Pol-
icy making and long-range planning (capital budgeting). Three
class hours.

ACC 2509 Federal Income Tax Principles 3 cr.
This course is designed lo familiarize students with the federal in-
come tax struclure and 1o provide training in the application of the
1ax principles of specific tax problems. Three class hours.

BUL 2111 Business Law | 3cr.
Busjness Law which considers the nature and source of our laws,
law courls and courtroom procedures. Legal principles covering
crimes and lorts’ with emphasis on conlracts, personal property
and bailments and sales, with relevant portions of the Uniform
Commercia! Code. Three class haours.

BUL 2112 Business Law Il 3er.
Prerequisite: BUL 2111. Business law with emphasis on com-
mercial paper, creditors nghts and secured (ransactions, agency
and employmenl, partnerships, corporations and real properly.
Three class hours.

COC 1300 Introduction to

Data Processing 3cr.
See Dala Processing.
COP 1160 RPG Programming 3ecr.
See Data Processing.
COP 2216 FORTRAN Programming dcr.

See Dala Processing.



ECO 2013 Principles of Economics | 3 cr.
An intlroductory course in econamic principles and analysis. Areas
covered Include: economic fealures of sociely; utility and con-
sumplion; production and business organization: national income
accounting, nafional income {heory — the twin problems of re-
cession and inflation; money credit and the banking system; public
finance; the principles and problems of full employment wilhout in-
flation: macroeconomics. Three ciass hours.

ECO 2023 Principles of Economics || 3cr.
A course dealing with markets and prices; supply and demand,
competition and markel slruclures; distribution of yncome among
tactors of production; economic growth and development; olher
economic systems; microeconomics. Three ciass hours.

FIN 1100 Personal Finance 3cr.
This course is a survey of the problems and techniques of family fi-
nancial planning Major topics include consumer credit, insurance,
home ownership, and personal investing. Three class hours.

FIN 2000 Principles of Finance 3cr.
This is a survey of public ang private finance. Emphasis is placed
on currenl problems of finance and the developmen! of basic prin-
ciples. The major topics of study Inciude: the monetary and credit
systems of the United Stales, funds tor capital markets, the supply
ol funds, and credit policies and problems. Three class hours.

GEB 1011 Introduction to Business 3cr.
Fundamentals of business environmenl, erganization, and opera-
tion with emphasis on perspectives on business, management,
marketing, finance, and quantitative lools. Three class hours.

GEB 2090 Personnel Relationships

in Business 3 cr.
This course provides a sludy of personne! retationships as individ-
uals and as group members. Emphasis is placed on how {o obtain
and keep a job. It will include praclical application of effeclive work
relationship skills needed in business and industry, to include
group dynamics, motivation, interpersonal perceplion. com-
municalions. leadership, management, decision making, problem
solving, and employability skills. Designed for students in business
and technica! lields. Three class hours.

MAN 1800 Small Business Management 3ecr.
Designed tor students with previous business expertence or’ for
those who have completed GEB 1011, Introduction to Business. A
study of principles of small business management. This course
presents the principles and problems in planning, organizing, and
operating a small business. The course includes procedures for
tracking the financial progress of the business, budgeting, tore-
casting. profil analysis, recordkeeping, nsurance managemenl,
“cosl control and credit. Areas of marketing, research, promotion,
and advertising are presented as vital loundations of business.
Three class hours.

MAN 2000 Principles of Management 3cr.
The basic fundamenials of management undeclying the solution of
problems (n organization and operation ol business enterprises. Aa
opportunity to relaie the material to actual siluations is provided by
the use of case sludies. Three class hours.

MAN 2300 Personnel Management 3cr.
A systemalic analysis of personnel probiems in organization with
emphasis placed upon employee procurement, developmenl, com-
pensation, molivalion, communications, and tive relalionship be-
tween employer-employee represeniatives. Three class hours.

MAR 1011 Principles of Marketing 3cr.
The study ol matching products to markets. Discussion of basic
markeling tunclions. Emphasis will be placed on those interacling
determinanis of demand which make up the marketing environment
— the economic, psychological, sociological, and political factors.
The legal restraints that make up the forces beyond managemant
control, bul are needed in the marketing decision-making process.
are inlroduced. Three class hours.

MAR 1151 Principles of Retailing Jcr
A sludy ol the princigies, procedures and techniques of retaiting,
buying, pricing merchandise, and of determiring consumer de-
mapd. Atiention will be given to when and how to buy and to
sources of supply. The organization and function of major divisions
in relail eslabhshments will be addressed. Field trips. where prac-
tical, will supplement regular class aclivities. Three class hours.

MAR 1941 Marketing Practicum { 3cr.
Theory of major course work is employed through the use of vari-
ous plans, which will involve on-lhe-job training with Jocal busi-
nesses and speclal job-related assignments, The course is ge-
signed to be ullized by Marketing-Distributive Education students.
Admission to course is by approval of the instructor.

MAR 1942 Marketing Practicum 1} 3er.
Conlinuation of MAR 1841,

MAR 2101 Salesmanship 3cr.
A study of principles underiying all selling activities. This course
presents principles and problems in personal seiling relating lo
prospecling, pre-approach, approach, demonsiralion, meeling ob-
jections, and closing (he sale. Three class hours.

MAR 2302 Principles of Advertising 3cr.
This course presents a study of advertising principles and practical
application of advertising in the media Areas covered inciude the
history of adverlising, designing and developing advertisements,
media seleclion, sales promolional strategies and social aspecls.
Three class hours.

MAR 2941 Marketing Practicum Il 3cr.
Conlinuation of MAR 1942,

MAR 2942 Marketing Practicum IV 3cr.
Conlinvalion of MAR 2941.

MKA 1840 Business Practicum -

Stock and Inventory 3cr.
This course provides for the development of compelencies in tasks
performed Dy a stock and inventory clerk. Activities will include ca-
reer information, shipping processes, inventory records, purchas-
ing processes, physical inventories, processing mail, lelephone
techniques and inventory repors. Three class hours.

QMB 1001 Business Mathematics 3cr.
A mathematical {reatmeni of tinancial problems arising in modern
fiving The principal purpose of this course is lo develop skill in the
pandling of business Iransactions. it covers such topics as deci-
mals and fractions, percenlage, inventories and turnover, simple
inlerest and present value, depreciation, and payroll. Three class
hours.

SES 1100 Beginning Typewriting 3 cr.
A study of the louch system of typewriling and the application of
the basic skills to business letlers, reports, and (abulated prob-
{ems. Four class hours

SES 1110 Intermediate Typewriting 3cr.
Prerequisite: SES 1100 or one year of high schobl typewriting. A
continuation of SES 1100. Four class hours.
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SES 1210 Shorthand | 3cr.
Carequisite: SES 1100 or consent of instruclor. A beginning
course in the principles ol Gregg Shorihang, Diamond Jubilee
Series. with some diclation and iranscription praclice. Open only
to sludents who have had no previous storthand or less than one
year of high school shorthand. Three class hours.

SES 1211 Shorthand [l 3cr.
Prerequisite: SES 1210, or one year of high school shorthand
(Gregq). Corequisite: SES 1100 or consent of instructor.” A con-
tinvalion of Shorthand | with increased practice in gictation and
transcnption.  Spelling. puncluation. and arrangement are
stressed. Three class hours.

SES 2120 Advanced Typewriting 3ecr.
Prerequisite: SES 1110 or \wo years of high scheol typewriting.
Continuation of basic and production skill-building with furiher ap-
plication of these skils lo advanced office problems. Four class
hours.

SES 2131 Legal Typewriting 3er.
Prerequisites: SES 1100 and SES 1110. This course will provide
for the typing of legal papers used in legal offices and legal depart-
menls. In addilion, fegal concepts and terminclogy and speed-
building exercises will be included. Four class hours.

SES 2151 Word Processing: Text Editor 1ecr.
Prerequisiles: SES 1100 and SES 1110, or equivalen(. This course
will include ndividua) inslruction on the operation of the Lanier
Text Editor The operations that wiill be included are: the basic
compenents of the machine, machine commands, diskeites,
prinler, microprocessor, formatting. conslruction and editing of
text, filing, and special applications The student will type, correct,
and play back various types of business documents. One class
hour.

SES 2154 Word Processing:

Memory Typewriter 1ecr.
Prerequisile: SES 1100 or SES 1110, or equivalent. This course
will include individual insiruchon on the operation of the IBM Mem-
ory Typewriter. The operalions that will be included are. memory,
error correction, storage, special typewriting fealures, para-
graphing, ptayback from slorage, and formal changes. The studenl
will lype, correcl, and play back various types of business docu-
menls. One class hour.

SES 2171 Machine Traascription 3cr.
Prerequisite: SES 1100. This course provides tor the development
of proficiency in machine franscription using various types of (ran-
scribing machines. [t will ntroduce general grammar rules, vocab-
ulary, listening skills, and provide the usage ol documents and
forms used in all phases of business. Three Class hours

SES 2212 Shorthand Il 3cr.
Prerequisile: SES 1211 or two years of high school shorthand.
This course reviews the theory of Gregg Shorthand, Diamond
Jubilee Series, and devetops Ihe ability to take dictalion and tran-
scribe rapidly and accurately. Emphasis is given to arrangement,
punctuahon, angd correct English ysage. Three class hours.

SES 2213 Shorthand IV ' 3ecr.
Prerequisite: SES 2212, A continuation of SES 2212. Three class
hours.

SES 2321 Office Machines 3ecr.
This course wili acquamt the studenl with the machines that are
found in the modern ofiice. such as adding machinegs and elec-
ronic calculalors. Skills developed are those of a beginning work-
er. Three class hours.
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SES 2335 Business Correspondence 3ecr.
Prerequisile; SES 1100 or consent of instructor. Writing clear,
torceful and effective business letters. Consiruchion of letiers deal-
ing wilh orders, inguiries, adjustments, credits, collections, sales
and applications for employmenl. Three class hours.

SES 2401 Office Procedutes | 3cr.
Prerequisite; SES 1100 or consent of instruclor. This course pro-
vides for tne developmen\ of secrelarial concepts and instruction
and practice in various oifice dulies such as typewriting, copying
and duplicating lechniques, processing mail, dictating and \ran-
scribing responsibilities, maifing and shipping services, and tele-
phoning and telegraphing services Three class hours.,

SES 2402 Office Procedures 1l 3cr.
Prerequisite’ SES 1100 or consent ol instructor. This course pro-
vides for instruction and practice in Ihe {ollowing office duties: fil-
ing, writing travel itnsraries, (ultilling responsibilities for meetings,
using data processing and communicalions lechnigues, handiing
banking services, invesiment and insurance records, payroil re-
cords and the legal facets of secrelarial work. Three ¢lass hours,

SES 2441 Legal Procedures ! 3ecr.
This course will present legal lerminology and a description of our
courl systems. The course will include substantive law, procedural
law. and the preparation of forms for the tollowing areas: ¢ivil and
appeliate rules of procedure, lorts, contracts, real property, and
Uniform Commercial Code. This course will emphasize the pro-
cedures used 1n a fegal office. A knowledge ol typewriting (SES
1100 and SES 1110) is recommended. Three class hours.

SES 2442 Legal Procedures i 3cr.
This course will present legal lerminology and provide an under-
standing of the rules, procedures, and the preparalion of forms in
the areas of corporalions and partnerships, family law, wills, and
criminal law. This coursé will emphasize (he procedures used in a
legal office. A knowledge of lypewriting (SES 1100 and SES 1110)
is recommended. Three class hours.

SES 2443 1 egal Procedures lll 3ecr.
This course will present advanced lega! terminoflogy. Emphasis will
be placed on legal research, legal systems, and records manage-
menl. This course will emphasize the procedures used in a legal of-
fice. Three class hours,

SSt 1123 Taxation: Myths and Realities 3 cr.
This course is designed fo sort the myths from the realilies of taxa-
tion. It will explore the Sociz:, economic and political challenges
confronting the tax system that (inances governmenl. Topics o be
discussed: the uses and abuses of iaxation. taxes and the econo-
my, federal lax problems and policy oplions, slate and Jocal lax
problems and pohcy options, tax reform: myih or reality. (Equiva-
lent {o Lhree ciass hours)

Carpentry

8CT 1001 Introduction to Carpentry . 3cr.
This is an introductory course which provides an overview of the
building conslruction industry with special emphas!s on carpeniry
as a career. The more pravalent types of conslruction adapied to
ihe general area will be discussed. Special emphasts will be placed
on metric conversion, measurement, and mathematics in carpen-
try. Four ctass hours.

BCT 1111 Tools and Equipment

in Carpentry 3 cr.
Prerequisite: BCT 1001 or consent of instrucior This course pro-
vides an orieatalion o the basic lools and equipment used in
carpeniry, with emphasis on proper use and safely. Four class
hours.



BCT 1113 Plans and Materials

in Carpentry 3cr.
Prereguisite: BCT 1111 or consent of instryctor. This course pro-
vides an orientation lo blueprint reading, house plams, specif-
icallons, codes, foundations, elevations, working drawings, and
building permils; with emphasis on identification of buitding materi-
als and Iheir use. Four class hours,

BCT 1114 Exterior Finishing in Carpentry 3cr.
Prerequisite: BCT 1701 or consent of instructor. This course cov-
ers cutting and instaffing exterior finish; including box cornices,
wall covering and inm, instalation of windows, door irames, and
doors. Four class hours,

BCT 1115 Roofing in Carpentry 3cr.
Prerequisiie: BCT 1116 or consent of inslructor. This course stud-
ies types ol roof designs and framing; including layout, culting and
installing joists and rafters, trusses, roofing materials, and instalia-
tion. Four ¢lass hours.

BCT 1116 Framing in Carpentry 3cr.
Prerequisite: BCT 13071 or conseni of instructor This course stud-
ies floor framing, including the use of sls, bridging. soists, and
studs, and wall framing tncluding sole plates, top plates, studs,
headers, and installation of wali shealhing. Four ¢class hours

BCT 1117 Interior Flnishing in Carpentry 3ecr.
Prerequistte: BCT 1114 or consen! of instructor. This course stud-
ies malerials and methods used ta cover the framed areas inside
the slructure such as flooring and stair construction; including lath,
furring strips, wallboard, ptywood paneling. solid fumber paneling,
hardboard and ceiling lile Four class hours.

BCT 1118 Cabinetmaking and Installation

in Carpentry 3cr.
Prereguisite: BCT §117 or consent of instructor. This course is de-
signed for carpenters and studies drawings lor cabinelwork, con-
struction procedures, masier layouts, basic framing, facing,
drawers and guides, shelves, doors, counters, and tops; to include
installation of factory-built cabinets. Four class hours.

BCT 1118 Material Estimating

in Carpeniry 3cr.
Precequisite;: BCT 1181 or consent of instructor. This course slud-
jes material estimating. time estimating, and job costing-oul. This is
Ihe lasl of the sequenced carpentry courses. Employabitity skills
are included. Four class hours.

BCT 1191 Prefabrication and Specialties

in Carpentry - Q8ecr.
Prerequisile: BCT 1118 or consen! of instructor. This course stud-
ies the use of factory-built precul. panetized. and sectionalized
component paris for houses and mobile homes:; including scaf-
folds, jadders. chimneys. and fireplaces. Four class hours.

BCT 1301 Footings and Foundations

in Carpentry 3cr.
Prerequisite. BCT 1113 or consent of instructor. This course stud-
ies site preparation, layout of building lines, excavation, forms for
footings and foundation walis. Emphasis is placed on coordination
with other {rades and a working knowledge of standards and prac-
tices in concrete work. Four class hours.

BCT 1701 Thermal and Sound Insulation

in Carpentry ’ 3cr.
Prerequisite: BCT 1115 or consenl of instructor. This course cov-
ers insulation materiats and installation: including thermal insufa-
fion, reflective insutation, and vapar basriers. Emphasis is ptaced
on venlitation, windows, exterior doors, and garage doors. Four
class hours.

Chemistry

CHM 1015C Introductory Chemistry 4cr.
This is a one-semester iniroductory chemistry cousse intended for
studenls with either no high school chemistry or those who need a
refresher course prior o entering the CHM 1046C, CHM 1047C
seguence. Il includes chemical symbots; matter and enesgy: meas-
urements and calcuiations (Melric System); aiomic structure;
chemical formulas ang calculalions: chemical reactions and equa-
tions; chemical bonding; nomenciature; gases, liguids and solids:
solutions; chemical equilibrium; acids and bases; redox reactions.
nuclear chemistry; and organic chemistry. Five class hours

CHM 1046C General Chemistry

and Qualitative Analysis | 4cr.
Prerequisite. CHM 1018C or one year of high school chemistry. In-
cludes the concepts of periodicity; alomic and molecular orbitals,
chemical bonding; properties relaled to structure: chemical calcu-
lations; gas laws; oraanic covatenl properlies of solids, fiquigs and
solulions; reactions < solutions. Five class hours.

CHM 1047C General Chemistry
and Qualitative Analysis i 4cr.
Prerequisite: CHM 1046C. This course extends the sludy of chemi-
cal principles in: (hermodynamics; kinetics; chemical equilibsium;
electro-chemistry. selected metals; nuclear chemistry; biochemis-
try. and spectroscopy. Five class hours.

CHM 2210C Organic Chemistry | 4 cr.
Prerequisite; CHM 1047C. A study of carbon compounds with em-
phasis on alkanes-cycloatkanes and their reaction mechanisms,
nucleophilic substitution and elimiration reaction of alkyl halides,
alkenes and their addition reactions, slereochemistry, atkynes,
and conjugaled unsaturated systems. Five class hours,

CHM 2211C Organic Chemistry 11 acr.
Prereqursiter CHM 22710C. A continuation of CHM 2210C, giving
consideration o carbohydrates, aromalic structure, electropadic
substitulions, directive effects. nucleophile subslitution, aromatic
derivatives, rearrangements. Five class hours.

Cosmetology

COS 1131 Cosmetology ! 18 cr.
Considers careers in cosmetology, Florida law, basic analomy,
tasic physiology, sanilation, and elbics. Basic hair dressing.
shampoo, comb oul, condilioning the hair. scalp treatments, fingey
waving, selling, shaping, and selecting hairsiyles are covered.
Twenty-seven class hours.

COS 1132 Cosmetology |l 17 cr.
Prerequisile: COS 1131, A conhlinuation of laboratory experiences
tearned in COS 1131 and waving the hair, hawr ¢coloring, tints and
breaches, cold waving, silking (and pressing) and curling the hair,
tacial treatments, facials, and make-up. Salon experience with pa-
trons is emphasized. Twenty-eight class hours.

COS 1133 Cosmetoiogy lil 12 cr.
Prerequisiles: COS 1131 and COS 1132. A continuation of salon
experiences with palrons (nciuding manicuring the nails and styling
wigs and hairpieces. Planning and operaling a beauty salon, eth-
its, relating chemistry {0 cosmetology, and anatomy and physi-
ology In cosmetotogy are covered. Twenty-one class hours
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Criminal Justice

CCJ 1100 Introduction to Law

Enforcement 3 cr.
Introduction to the philosophical and historical backgrounds of law
enforcement. This course covers the organization, purpose and
(unclions of law enforcement and other agencies involved in the
admmistralion of criminal justice in the United Stales. l includes
career orientation. Three class hours.

CCJ 1300 Introduction to Corrections 3cr.
An introduction and overview of processes, trends, and praclices
of juvenile and adull institutional treatmen), parole, and conlempo-
rary communily-based correclional programs—both publicly and
privately supported Includes hislory and philosophy of correc-
tions. and emphasis on offender rights. Three class hours.

CCJ 1330 Probation and Parole 3ecr.
This course has been designed for the beginning sludent in proba-
tion ang parole. It emphasizes the application of social lheories
and includes the history and philosophy of the subjecl, plus prob-
lem areas in rehabilitation (raatment. Three class hours.

CCJ 1410 Police Organization and

Administration 3ecr.
This course covers the principles of organization and adminis-
tration In law enforcement, to include funclions and activities, plan-
ning and research, public relations, personnel and (raining, inspec-
tion and control, and policy formulation. Three class hours.

CCJ 1420 Police Operations 3 cr.
Principles of organization and adminisiration as applied (o opera-
tional services. Il covers palrol, criminal invesligation, intelligence
and vice unils, juvenile unils, and traffic adminisiralion. Three class

hours.

CCJ 1500 [atroduction to Juvenile

Delinquency ' 3cr.
A general orienlation into the study of Juvenile Delingquency. This
study emphasizes problems of youlhful demand and unlawijul be-
havior: methods used {0 inhibit, detect, punish, deter and reduce
recurrence of such aclivily. Major topics include Statulory Offen-
ders, Delinquency Causation, Gang Delinquency. Child Abuse and
Neglect, the Police Role in Delinguency Prevention and Control,
Juvenile Court Philosophy, Juvenile Detenlion, Aftercare and
Treatment. Three class hours.

CCJ 2000 Police Role In Crime 3ecr,
A general orieniation into Ihe impact of crime in the American Socl-
ely The primary tocus is on crime against the person: murder, for-
cible rape, robbery, aggravaled assault, and conventional property
crimes including burglary, larceny, and molor vehicle thefl. Other
topical studies include organized crime, white collar crimes, anti-
sacial (psychopathic) offenders, crime causation, and victimiza-
lion. Three class hours.

CCJ 2130 Police Community Relations 3cr.
The course provides an understanding of the complex factors in-
yolved in human relations between the communily and law enforce-
ment officers. The police role and the nature, meaning and implica-
tions of professionalism in policing are explored in order to provide
a better understanding of the necessity for a successful police-
cilizen partnership. Three class hours.

CCJ 2220 Criminal Law Jcr.
This course covers the nalure, sources, and types of criminal law.
I{ examines the classification and analysis of crimes and criminal
acls in general and the examination of selected criminal offenses.
Three class hours.
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CCJ 2260 Rules of Evidence for Police 3 cr.
An overview of rules of evidence and their application 10 the cnmi-
nal jostice system. Traditional rules of evidence are studied and Lhe
degree of proof and admissibilily are stressed. The history. devel-
opment, relevancy, comgetency and materiality of real, direct, and
circumstantiat evidence are discussed. Opinion teslimany and
hearsay rules are covered. Three ¢lass hours

CCJ 2930 Seminar in Police Problems 3cr.
Prerequisile: Salisfaclory completion of mne hours of CCJ
courses. Research, wriling, ang discussion of selected subject
areas including foreign police agencies, industrial and retail secur-
y. and duties of various government regulatory agencies. Analysis
of contemporary police problems Three class hours.

CJT 1100 Criminal Investigation 3cr.
Introduction to criminal investigation procedure including theory of
an investigalion, case preparation, specitic techniques ior selected
oftenses, queslioning wilnesses and suspects, and problems in
criminal investigation. Three class hours.

CJT 1110 Introduction to Criminalistics 3cr.
General course In 1he scientific aspects of criminal invesligation
with emphasis upon recording al the crime scene. collection and
preservation of evidence, and the examination of evidence employ-
ing techniques available to the criminal invesligator or crime tech-
nician. Advanced criminalistics discussed to the exlen| necessary
to familiarize the sludent wilh the capabilities and limitations of ad-
vanced police science laboralory. Three cfass hours.

Culinary Arts and Hospitality Management

FOS 2201 Food Service Sanitation and

Safety 3cr.
A study of the agenls which cause foodborne illness and how foods
become contaminated wilh them. Principles of sanitary food han-
dling and necessily of mainlaining safe and sanitarv facilities for
the well being of the consumer as well as safe working conditions
of lhe employee. Three class hours.

FSS 1004 Introduction to Food Service 3cr.
A general course intended o {amiliarize the student with all
aspecis of the food service industry. Basic functions and principles
common lo all types of food service are explored. Field trips and
guest leclurers representalive of local food service establishments
will be included. Three class hours.

FSS 1202 Basic Food Preparation 4 ¢r,
A feclure, demonstration, and laboralory course in principles of
food preparation. Al general categories are ncluded with stan-
dards of quality preparalion and service being emphaszed. Six
¢class hours.

FSS 1401 Food Service Equipment 3cr.
A study is made of all types of quantily food service equipment as .
well as funclional layoul and design of quantity food service kilch-
ens and service areas. Field trips to a variely of (ocal estab-
lishments are included. Three class hours.

FSS 1500 Food Accounting and Cost

Control 3cr.
Prerequisite: QMB 1001. The sludy of the policies and procedures
involved in accounting in the food service wndusiry and the methods
used for controlling food, beverage, labor, and other cosls. Three
class hours.



FSS 1940 Culinary Arts and Hospitality
Management Practicum | 3cr.
Prerequisites: FSS 1004, FSS 1202, FSS 1401, and FOS 2201;
completed physical examinalion and student accident insurance
coverage as required by Practicum Facility. The sludent musi be al
least 19 years of age betore enrolling in lhis course. The course in-
volves practical work experiences, related to the Culinary Arts and
Hospiiality Managemenl curriculum. Physical examinalton and in-
surance costs are the student’s responsibilily and are not included
in the lee structure of the college.

FSS 1941 Culinary Arts and Hospitality
Management Practicum |l 3ecr.
Prerequisites; FSS 1340 and FSS 2610. A conlinualion of F8S
1840,

FSS 1942 Culinary Arts and Hospitality
Management Practicum il 4 cr.
Prerequisites: FSS 1941, FSS {500, FSS 2120, and FSS 2300. A
continuation of FSS 1941.

FSS 2120 Food Purchasing and Storage 3ecr.
A study of purchasing principles, procedures, and policies in quan-
lity foad service operations. Includes proper procedures for receiv-
ing, storing, and issuing food, beverages, and other supplies.
Three class hours.

FSS 2221 Quantity Food Preparation 4 cr.
Prerequisite: £SS 1202 and FSS 1401. A course consisling of lec-
\ure, demonslration, and experiance in the principles of prepara-
lion of food in quantity. Qualily standards in preparation and serv-
ice, use of standardized recipes, and portion control are included.
Six class hours,

FSS 2300 Food Service Supervision and
Management 3 cr.
Prerequisile: FSS 1841, A study of the principles of management
particutarly as they apply to the {ood service industry. Students will
explore the role of the supervisor or manager in organizing and
directing the work of employees and the responsibilly for planning
and coordinaling their aclivities. Students will find it helpful if they
have compleled GEB 2080 and ENC 1002 or ENC 1102 prior lo
laking this course. Three class hours.

FSS 2610 Food Merchandising 3cr
A study of praper food merchandising methods, food display ech-
nigues, effeclive menu presentations, promotional programs, pub-
lic refalions, and effeclive atmosphere. Three ¢lass hours.

HUN 1001 Nutrition 3 cr.
This course presents the concepts ol nutrition, including the six
major classes of nulrignts, (heir digesiion and ublization by the
body. Investigation of conlroversigs in nutrition and guidelines for
planning nutritonally adequate meals are included. Three class
hours.

Dance

DAA 1160 Introduction to Dance 3cr.
Exploration of Dance as a performing arl ihrough the areas of
modern dance {echnigues and improvisalion is covered. Open to
all sludents. Four class hours.

Data Processing

CiS 2321 Systems Anazlysis & Design | 3er.
Prerequisites: COP 1160, or COP 2120, or consent of instructor.
This course will include the fundamental analysis and design of
business data processing systems, problem analysis and defini-
hon, design of forms, data files and reports, documentation pro-
cedures, and computer systems management. Three class hours.

CIS 2322 Systems Analysis & Design || 3ecr.
Prerequisite: CIS 2321, A continuation of CIS 2321. This course
will include more emphasis on advanced problems in design of
Jata processing systems. Three class hours.

COC 1300 Introduction to Data

Processing 3 cr.
This course will provide the sludent with an overview of the entire
field of dala processing. Upan salisfactory complation of this
course, the student will have a basic understanding of what a com-
puter system is, hardware components available, \he store pro-
gram concept, data representalion and computer arilhimetic, and
the uses o which electronic data processing is applied. The slu-
dent will be required to investigale the application of electronic
data processing (o his/her particutar field of interest. Three class
hours.

COP 1160 RPG Programming decr.
Prerequisites: COC 1300 or consenl ol instructor. A sludy of the
organization and concepts of Reporl Program Generator and its
application as a programming tool in business and industry. it in-
cludes the wriling and compuler testing of RPG programs. Three
class hours,

COP 2120 COBOL Programming | 3 cr.
Prerequisites: COC 1300 or consent of instructor. COBOL is a
widely accepted business-oriented (anguage. Fundamental fea-
tures of COBOL will be learned in the context of skruclurad pro-
gramming praclice including dala siorage terminology and con-
cepls, input-dala validalion, repart design, record sequence con-
cepts, and conirol breaks. Upon satisfactory completion of this
course, the student will be able to write complete CO8OL pro-
grams in good form using sequential files. Programs wrilten will be
compiled, debugged, and fested using remote entry devices. Thres
class hours,

COP 2121 COBOL Programming li 3cr.
Prerequisites: COC 1300 and COP 2120. This course is a con-
tinuation of COP 21{20. Emphasis wil! be on Ihe addilional lealures
of COBOL including subscripls, indexed data items, table han-

" dling, hle organizations, sorling, and siring processing manipu-

lation. Programs writlen will be compiled. debugged, and tested us-
ing remote eniry devices. Three ¢lass hours.

COP 2216 FORTRAN Programming 3cr.
A sludy of the organization, components, and concepls of
FORTRAN computer Janguage ang its application as a program-
ming tool i busmess and industry. Three class hours.

CRM 1030 Data Equipment & Operations 3cr.
Prerequisite: COC 1300 or consent of instructor. This course will
provide instruclion on the concepts and facifities of an operating
system and dala entry ulilizing termmals. It will include; dala enlry,
compuler operations, console commands, and operaling syslem
soflware. Three class hours.

CRM 19842 Data Technician Practicum 3cr.
Prerequisile’ COG 1300. Pre or Corequisite. CRM 1030.0r consent
of instructor. This course will provide Ihe student with an opportun-
ity to explore various praciical application areas in data processing
inslaflations or in a simulated data processing environment Prac-
lical work experience in data entry and/or compulter operations
will be included. If possible. field trips \o data processing wslalia-
lions, within (he immediate area. will be scheduled.
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CRM 2010 Data Processing Practicum 3ecr.
Prerequisites: COP 1160 or COP 2120 and CIS 2321 or consent of
instructor. This course will provide the studenis with an opportonity
to explore various practical applicalion areas in data processing in-
slallations or in a simulated data processing environmeni. A project
will be required thal will be assigned by the instructor or approved
by the instructlor if the sludent is at a job site. The project will in-
clude problem definilion, flow charting, program coding and test-
ing wilb detailed documeniation of he completed project. (f pos-
sible, field trips 1o dala processing insiailations within the im-
mediate area-will be scheduled.

Developmental Studies

*ENC 9000 Fundamentals of Writing 3cr.
This course is designed 10 improve the studenl’s ability to write
senlences and paragraphs. Grammar skills will be briefly reviewed,
but emphasis is ptaced on writing exercises. A sludent entering lhe
class 1s expected to have a knowledge of sentence struclure,
grammar, and punclualion. This course does not apply loward a
dearee. Three class hours.

*ENC 9012 Basic Grammar 3ecr.
This course is destgned to build and review basic grammar sKills.
Emphasis is placed on sentence struciure, word usage and form,
capilalization and punctuation. Laboratory work will be prescribed
py the inslructor. Spelling portion of (his course will be oftered
based on idenlified sludenl need. This course does not apply
toward a degree. Four class hours.

*MAT 9002 Pre-Business Arithmetic 3ecr.
This course sludies the operations of arilhmelic. Basic skills
needed in Business Mathemalics are emphasized. Ratio and pro-
porlion and construction of graphs are included. Fundamenta!
skills, concepls, and reasoning are stressed. This course does not
apply toward a degree. Three class hours.

*MAT 9004 Basic Arithmetic 3cr.
This courss is designed lo build and review basic skills in
arilhmetic. Emphasis is placed on basic operalions. fractions and
prime numbers, decimals and metric sysiem, -and percent vsage.
Laboratory work will be prescribed by the instructor. This course
does nat apply toward a degree. Four class hovrs.

*MAT 9013 Fundamentals of

Mathematics 3 cr.
This course is designed to prepare the indivigual for MGF 1113,
Emphasis is on the operalions of arithmetic. Fundamental skills,
concepts and reasoning are slressed. Basic algebraic skills and
concepls, and set theory lerminology are included. This course
does nol apply toward a degree. Three class hours.

*MTB 9006 Pre-Technical Mathematics 3 cr.
This course is designed to prepare the individual for MT8 1013.
Units Include: prime numbers, integers, basic algebraic skills and
concepts, measurement syslems, and basic geomebry. This course
does not apply loward a degree. Three class hours.

*REA 9005 Basic Reading 3cr.
This course |Is designed 1o improve a studeni’s tileral com-
prehension skills. The sludent will work in the areas of vocabulary,
lileral comprehension, basic reference skills, and be exposed to
flexible reading skills. This course doas not apply loward a degree.
Four class hours.
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*REA 8106 Fundamentals of Reading 3cr.
Prerequisile: REA 9005 or a reading level above 8th grade. This
course is designed 1o improve the sludent's critical reading skills.
The course will help reline the sluden!'s literal comprehension
skills ang, in addilion, devefop critical reading skills thal are
needed in college course work. A studen) must pass a hnal reading
tesl on a 10th grade level to receive a passing grade in this course.
This course does nol apply toward a degree Three ¢lass hours.

Diesel Mechanics Technology

AER 1771 Diesel Mechanics | 6 cr.
An introduclion to diesel mechanics. The occupational outlook and
places of employment are axplored. The identification and use of
basic shop lools, fest equipment, service tools, tasteners, diesel
fuels, engine lubricanls, coolants, bearings, and seals are covered.
Shop safety is emphasized. Eight class hours. -

. AER 1772 Diesel Mechanics Il 6 cr.

Pre or corequisile: AER 1771, The engine operafing principles in-
cluding the cylinder head assembly; pision and connecting and as-
semblies; camshali, gear !rain, and engine timing; frames and
cylinder heads; crankshalts and bearings are covered. Eight class
hours.

AER 1773 Diesel Mechanics 11l 6 cr.
Prerequisiles: AER 1771, AER 1772. A continuation of the engine
operaling principfes including lubrication sysiems, cooling sys-
tems, air intake and exhaust systems, and slarling sysiems. Eighl
class hours.

AER 1774 Diesel Mechanics IV 6 cr.
Prerequisttes: AER 1771, AER 1772. Pre or Corequisile: AER
1773. A continuation of the engine operating principies including
fuel system components. distribulor type injection pump, in-line in-
jection pump, unil injector, PT fue| systems, injection nozzles and
governors. Eight class hours.

AER 1775 Diesel Mechanics V 6cr
Prerequisites AER 1771, AER 1772, AER 1773, AER 1774. The
principles of electricily; storage batieries, slarting circuits, ignition
circuils, generator charging cirCuits, and allernator charging
circuits are covered. Emphasis is placed on engine operation and
mainienance, diagnosis and testing of engines, lune-up and ad-
justment and engine slorage. Eight class hours.

AER 1776 Diese! Mechanics VI 6 cr.
An introduction to arc welding, oxyacetylene fusion wetding. and
oxyacétylene braze welding. Designed lo give lhe basic skills in
welding which are needed by the-diesef mechanic. Not desianed to
prepare persons as weltders. Eight class hours

Drama

THE 2020 Fundamentals of Theatre 3cr.
This course 1s an inlroduclory theatre course encompassing
theatre history, theatre as a form of arl, and script analysis, and
also deals with the various and separale aspects which come lo-
gether to form a thealncal production. The studeni may be re-
quired lo attend thealtrical productions. Three class hours.

TPA 1290L Drama 3cr.
Planning and execution of such production functions as: scene
conslrucling and painting, costuming, lighting, acling, publicizing,
and other responsibililies relaled (o play produclion. Four class
hours.



TPP 2110 Beginning Acting 3cr.
This course focuses primarily on developing the individual's aware-
ness of Ihe body and voice as instruments with which the actor
conveys feelings, atlitudes, thoughts and ideas. This will be ac-
complished by means of physical ard vocal exercises, drills,
games, and improvisations. Sludents may be required to atlend
several live performances. Four class hours.

TPP 2700 Voice Preparation for the Actor 3cr.
Prerequisite: TPP 2110, or consent of instructor. This course 1s de-
signed (o liberate lhe natural vorce ralrer than {o develop a vocal
technique. A clear view of the vorce in the general context of hu-
man communication will be presenied and the sludents will periorm
a series of exercises 10 Iree, develop and strengthen the voice fbirst
as a human instroment and then assthe human aclor's instrument.
An emphasis is placed on the removal of the physical as well as the
emotional blocks that inhibil the human instrument. Four class
hours.

Education

CHD 1820 Child Development Associate

(CDA) Practicum | 3ecr.
This course is a part of the Child Development Associate (CDA)
training needed by persons working in Headslart Programs. It in-
cludes teaching children satety consciousness by the instructor,
developing and providing mformation on good health habits, eslab-
lishing conducive tearning environments, and promoling good
physical development.

CHD 1830 Child Development Associate

(CDA) Practicum | 3ecr.
A continuation of CDA Practicum 1. W includes providing activilies
o children ihal encourage problem solving skills, sludenl ques-
lions and creative ideas. Developing a posilive concepl in the child
and recognizing individual strengths as well as helping the child to
understand, express and control his/her feelings will be stressed.

CHD 1831 Child Development Associate

{CDA) Practicum 1l 3 ar.
A continuation of CDA Practicum I, Includes helping children o
learn how to get along and respect others, developing rules that
are realistic and consistent tor children lo follow. developing
positive and productive relalionships with parents and encouraging
them 1o parlicipate in activities. :

EDE 1036 Bilingual-Bicultural Education! - 3cr.
Prerequisite: High school or equivalent and bifingual in English 2nd
Spanish. Meets the academic needs of leacher aides involved in a
Bilingual Program. The course has been divided into four parts: |.
Bilingual Education, Il. Classroom Techmaues. f. Mexican Cul-
ture, (V. Spanish Grammar and Prenuncialton. Classes will be con-
ducted in Spanish as well as in English, 'S or * U™ grades will be
awarded, Three class hours.

EDE 1037 Bilingual-Bicultural Education 1l 3er.
This course has been designed to meel the academic needs of
teacher aides involved in a Bilingual Program. The course contains
Bilingual Education, Classroom Techniques, Mexican Culture and
Advanced ‘Spamsh Grammar. “S™ or U grades will be awarded.
Three class hours.

EDE 2038 Bilingual-Bicuitural Education in

Elementary Schools | 3 cr.
Prerequisite. Recommendalion of Bifingual Supervisor. Meels the
needs of principals, supervisors, counselors. and teachers who are
dealing with a Bilingual Program. The caurse has been dwided inle
three parls: | Bifingual Education, }). Mexican Culture, iit. Spanish
Language. Parts ) and if wilt be conducted in English and Pari il in
Spamsh S or "U" grades will be awarded. Three class hours.

EDE 2039 Bilingual-Bicultural Education in
Elementary Schools [l ' 3cr.
This course has bean designed o meet the needs of principals, su-
pervisors, counselors and teachers who are dealing with a Bil-
mgual Program. The course is a conlmuation of EDE 2038. It con-
lains: 1-Bilingual Education, l-Mexican Culture, Il-Spanish Lan-
guage. “S" or "U" gradss wiil ha awarded. Three class hours.

EDF 1005 Introduction to Education 3 cr.
A general infroductory course in educalion intended to assist (he
student in undersianding lhe American educational syslem in
lerms of its development and present organization. The student is
introduced lc the problems of the profession, and the field of edu-
calion is surveyed in general, Directed observations are required.
Recommended for those considering leaching as a career. Three
ctass hours.

EDG 1310 Classroom Management 3cr.
The sludy of classroom management principles and applications
incleding individual behavior management and group dynamics
lechnigues. Three ctass hours.

EDG 1315 Preparation of Instructional
Materials 3cr,
See Teacher Aide.

EDG 1316 Tutoring Management and
Technigues ' 3ecr.
See Teacher Alde.

EDG 1317 Current Approaches and Tuloring

Techniques for Reinforcing Reading
Instruction 3cr.
See Teacher Aide.

EDG 1318 Current Approaches and Tutoring
Techniques for Reinforcing Mathematics
Instruction 3 cr.
See Teacher Aide.

EDG 1905 tndividual Study in Education 3ecr.
The focus of this course is on the implementation of individualized
instruclion in the kindergarten through secondary schoo! class-
room. Three class hours.

EDG 1942 Teacher Aide Practicum 3er.
See Teacher Awde. -

EDG 2924 Business Education Competency-

Based Instruction 3cr.
This course will provide instruction in how 10 integrate Leve! 11/
competencies in business education with the Level | competencies.
Instruction will include: procedures in how lo implement Lhe Level
/1l competencies, methods of assigning grades for compelency-
based instruction, and methods of individualized instruction. Three
class hours. b

EEC 1001 Early Childhood Development and
Education 3cr.
This course is a study of the mental, emaotional, social, and physical’
needs and growth palterns of children from birth 10 age six. By em-
phasizing the menial health aspgels of teaching, this course helps
students te undersland the dynamics of behawvior in the preschool
child. The importance of teacher-pupit and leacher-parent rela-
lionships is stressed. Included is an examination of materials and
eguipment thal are appropriate for use in the preschool program
and are also essenhal for achieving the experiences and (he at-
tHudes that characlerize an ensiched school program, Observa-
lions of children in school situations are required. Three cfass
hours
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EEC 2311 Preschool Activities 3cr.
This course is directed toward planning aciivities for the preschool
child 10 early childhood education. Emphasis is placed on ihe
seleclion and use of appropriate equipment ang materials for de-
veloping readiness in the subject areas. The importance of play,
arl, drama, music and scienlific discoveries is stressed. Laboratory
participation in class Is a requirement of this course. Recom-
mended for nursery and kindergarten teachers and aides. Three
class hours.

RED 2310 Current Approaches in Teaching
- Reading 3 or.
A course designed lo invesligale and evaluate melhods of teaching

reading at the elemenlary level. Three class hours.

SPA 1001 Survey of Communication

Disorders . 3 cr.
A general survey course concerning the nature and prevention of
disorgers to assisl leachers in recognizing and working with varieq
communication disorders wilhin the cfassroom. Three class hours

*STD 9151 Orientation to the World of

Education and Work 3cr.
See Interdisciplinary.

Electronics

ENC 2210 Technical Writing 3cr.
See English.

ETD 1620C Electronics Drawing 4 cr,

This course is designed 1o inlroduce the sluden! \o electronics
drafting practices. Topics include electronic symbols, wiring ang
connection diagrams, block diagrams, schemalic diagrams,
printed circuit board layouts, and integrated circutt connection dia-
grams. Emphasis is placed on preparing werking drawings. Hand
tools and soldering techniques are introduced. Hands-on experi-
ence is gained by construction of a printed circutt board. Seven
class hours.

ETE 1100 Introduction to Electronics

Technology 3cr.
This course is designed as an entry vehicle into the Eleclronics
Technology Program. A survey of general eteclrical/elecironic
principles and systems is provided. Topics include DC and AC
elecinicity, and solid-slale devices. Syslem lopics include digital,
communication, and biomedical systems and sub-systems. Basic
mathemalical concepts as used with elecironic appications will be
introduced and/or reviewed. Does not subslitute for any required
course in any Electromics Technology Program. Three class hours.

ETE 1010C Electronics | _4cr.
Pre or corequisite: MTB 1321 or permission of inslructor. This
course begins with the basic concepls of electricity. Charge, cur-
rent flow, potential difference, and resisiance are deall wiith. Ohms
Law, series, parallel circuits, Kirchoffs Law. Thevenin’s, Norton's,
angd the Superposition Theorem are covered. Laboratory experi-
ments are used (o verify all concepis covered. The use of DC meas-
uring inslruments is covered. Alternaling current and lhe 60HZ
power line are introduced. Five class hours. .

ETE 1020C Electronics Il 4 or.
Pre or corequisite: MTB 1322 or permission of instructor. Prereq-
uisite ETE 1010C. This course continues the sludy of alternaling
currenl concepls and circuils. The concepts of inductance, capaci-
tance and their effect in AC circuits Is studied. Time constanls, RL,
RC, and RLC circuils, complex numbers, Vectors and Phasors,
resonance, and filters are studied for bolh sinusoidal and non-
sinusoidal appficalions. Two lerminal active devices, rectifiers, and
bipolar transislors are introduced. Laboratory experimenls are
used to verify all concepls studied. Five class hours.
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ETE 1111C Electronics Ll 4cr.
Prerequisites: ETE 1020C and ENC 2210. This course is a study of
sub-systems for hnear/analog eleclronics. The sub-system classi-
fications are amplifiers, signal conirolled switches, and speciaf
functions. Topics ol study involve discrete and integraled Circuit
types, circuil examples include amplifiers, comparators. pnpn
switches, oscillators, voltage regulators, signal shaping and timing
funclions. Labaratory expenmenlation venfies all concepts pres-
ented. Five class hours,

ETE 2105C Technical Physics for

Electronics 4 cr.
Prerequisites MTB 1322 and ENC 2210. This course teaches
principles as applied (0 various physical energy forms. Panicular
emphasis is placed upon medhanics, heat, light, and sound energy
systems, Energy {ransducers are iniroduced as forms of inpu! to
microcomputer control systems, medical electronics, and com-
municalion systems. Laboratory work is used 1o verily princrples
presenled. Five class hours.

ETE 2204C Electronic Instrumentation 4 cr.
Pre or carequisite: ETE 1111C, Eleclronics {ll. Basic concepts,
lheory and operalion of varied electronic les!t instruments are cov-
ered in this course. Topics covered include VOM, VTM, os-
cilloscopes, AF and RF generalors, Iransislor testers, bridges, and
various digital {est instrumenls, including digital ‘ogic analyzers.
Emphasis is placed on selup and operalion of instruments in actual
measuring situations. Six class hours.

ETE 2208C Medical Instrumentation 4 cr.
Prerequisites: ETE 1111C and ETE 2105C. This course is de-
signed to inlroduce the studenl to mec:cal systems and equipment
associaled wilth Biomedical Electronics. Topics include frans-
ducers. biotelemetry, mini/microcomputer applications, meas-
vrement {echniques and equipment of various physiological sys-
lems, and X-ray/Radicisotape nsirumentatior. Hands-on experi-
ence is gawned through laboratory experiments. Fwe class hours.

ETE 2421C Electronic Communications 4 cr.
Prerequisites: ETE 11110 and ETE 2105C. This course presents
the communications process as a sysiem. Topics are viewed as

" transmitters, receivers, and medioms of transfer Specific items in-

clude the sludy of A M. and F.M. radio, microwave, and laser tech-
nofogy principles. Laborafory work involves the verification of prin-
ciples using commercial hardware. Five ctass hours,

ETE 2600C Digital Electronics | 4 cr.
Prerequisite: ETE 1010C. This course serves 1o introduce topics
needed 1o become proficient n Digital Eteclronics. Number sys-
lems, compuler arithmetic, Boolearn algebra, logic funclions,
gales, fhp flops, registers. counters, encoders, decoders.
arithmelic circuits, shift counlers, and memories are the topics
covered in this course. Laboratory experiments are used to verily
the concep!s studied. Five class hours.

ETE 2611C Digital Techniques 4 cr.
Prerequisites: ETE 1111C, ETE 2105C, and ETE 2680C. This
course provides for ihe complelion of the dgital series courses at
the system level. Emphasis is placed or minicompuler syslems.
Topics include disc drive technoiogy, inlerfacing, video lerminals,
and other peripheral machines Troubleshooting syslems and an
in{roduction to operaling systems software are complementary top-
ics. Hands-on experience with a minicomputer system is included.
Five class hours.

ETE 2680C Micyrocomputers 4cr.
Prerequisile: ETE 2600C and ETE 1111C. This course introduces
the student 16 microcompulers. Topics covered include architec-
ture of CPU's, micro-programming, types of microcomputers, per-
ipheral devices, basic system design and applications. Laboratory
experiments are performed on microcomputer trainers, Five class
hours



ETE 2681C Digital Electronics I 4cr.
Prerequisites: ETE 1111C, ETE 2105C, and ETE 2680C This
course uses the concepts fearned in Digitat Elecironics ) to develop
a2 systems concep! using digilal circuils. Emphasis is p'aced on
minicompu'er systems Topics covered include programming, CPU
structure, internal iming, Buss structures, and interrupls. Hands-
on experience with a minicompuler system is‘included. Five class
hours.

ETE 2701C Electronics Fabrication

Techniques 4cr.
Prerequisites: ETD 1620C. or permission of tnstructor. This course
is designed to iniroduce the student to electronic manufactunng
techriques. Topics include breadboards, printed circuit boards,
and enclosure design/fabrication. intensive hands-on experience
is provided i the laboratory. Laboratory work includes the use of
high speed drill press, melal brake, sheer, and notching equip-
menl. Laboralory project is required. Six class hours.

ETE 2731C Eleciro-Mechanical Systems 4 cr.
Prerequisite: FTE 2105C. This course presenls lopics involving
mechanisms and electric motors. Topics concerning mechanisms
include gears, pulleys, levers, springs. and beli-driven devices.
Topics concerning electric motors include serigs, shunt, com-
pound, Synchrones, and stepper molors. An sntroduction 1o control
systems is provided in order lo view mechanisms and electric mo-
tors as an integrated system 10 periorm a {ask. Laboratory work is
required. Six class hours.

ETE 2810C Medical Electronics 4 cr.
Prerequisites: ETE 1111C and ETE 2105C. This course is de-
signed to acquaint the efectronics student with the type of elec-
fronic circuils used in medicat electronics eguipment. Topics cov-
ered inciude differential and operational amplifier circuits, filters,
level delectors, ECG equipment. Hands-on experience is gained
{hrough laboratory experiments. Five class hours.

ETE 2930 Electronics Seminar 4 cr.
This course is designed as an exiling vehicle from the Electronics
Technology Program. A review of basic electronic componenls
and advanced systems is provided. Exiling competencies are
measured for inslrumenls and advanced systems. The systems
measured include digilal, communications, and biomedical sys-
fems. Guidance and preparations are made to assist the student in
making the fransition from 1he program to (he world of work. Five
class hours.

Emergency Medical Services

EMS 1119 Emergency Medical

Technology 4 cr.
Corequisite: EMS 1118L. This course provides an introduction lo
the knowledge, skills, and aititudes required in emergency medicat
care situalions. Scheduled is information concerning basic slruc-
ture and funciion of the body systems. Emergency procedure for
lite-threalening problems will be discussed and demonsiraled.
Theory is in conjunction with the Department of Transportalion
Training Course/Emergency Medical Technician. Successful com-
pletion of the American Hearl Association Basic Life Support
Certificalion must be accomplished by the end of lhe course. A
comprehensive linal wrillen and skills examinatior must be suc-
cesstully completed at the end of the course. This course must be
taken in conjunclion with EMS 1119L. Four class hours.

EMS 1119L Emergency Medical Technology
Laboratory . 2ecr.
Corequisite EWVS 1119, College laboralory experiences are pro-
vided lor praclice ard testing of the skills faucht in EMS 1118, This
course must be taken in conunction with EMS 1119, Four lab
hours.

EMS 1431 Emergency Medical Technology

Clinical 1er.
Pre or corequisites: EMS 1119 and EMS 1119L. Local clinical ex-
periences will be provided on an Emergency Medical Services
Rescue Unit. The student must meet age requirements of loca!
EMS Rescue Services. Two lab hours.

EMS 2219 Paramedics ! 6 cr.
Prerequisite: Admission to the Paramedics Certificale Program.
Pre or corequisite: HSC 2531. Corequisites: EMS 22181 and EMS
2435. Advanced theory will be presented in conjunction with the
Departmenl of Transportation Advanced Training Course/Parame-
dic, Modules 1-6. Specific areas of study will include Moduiar con-
tent, refaling to the Paramedic, human systems and patienl assess-
menl, shock and fluid therapy. general pharmacology. respiralory
syslem and cardiovascular system. This course must be faker in
conjunclion with EMS 2218L and EMSE 2435. Six class hours.

" EMS 2219L Paramedics Laboratory | 2cr.

Prerequisite: Admission to the Paramedics Cerlificale Program.
Pre or corequisite: HSC 2531. Corequisiles. EMS 2219 and EMS
2435. College laboratory experiences are provided for practice
and testing of the skills taught in EMS 2219. This course must be
taken in conjunction with EMS 2218 and EMS 2435. Four class
hours.

EMS 2229 Paramedics |l 8 cr.
Prerequisites; HSC 2531, EMS 2219, EMS 2219L, and EMS
2435, Corequisite: EMS 2436. Advanced theory wil be presented
in conjunction with the Department of Transportation Advanced
Training Course/Paramedic, Modules 7-15, and the American
Heart Associalion Advanced Cardiac Life Suppori Certificalon
Course. The specific areas of study will include Modular canlent
relalive o ceniral nervous system, sofl tissue injunes,
musculoskelelal system and medical emergencies. College labora-
tory experiences will be provided for skills practice and testing.
Eight class hours. This course must be taken i conjunction with
EMS 2436,

EMS 2425 Paramedics Internship 9 cr.
Prerequisites: HSC 2531, EMS 2219, EMS 2218L, EMS 2435,
EMS 2229, and EMS 2436, and American Hearl Associalion Ad-
vanced Cardiac Life Support Cerlification. Expertences will be pro-
vided on an aclive Advanced Life Support Rescue Unit and focal
hospital emergency rooms and will be planned to meel each
student’s individual needs. The specified procedures to be both
supervised and approved by the Medical Director must be ac-
complished by ihe complelion of this course Classroom experi-
ences will be planned for review of knowledge and skifls. A final
comprehensive written and skills examination must be successiully
completed at the end of {he course. Eighteen class hours.

EMS 2435 Paramedics Clinical 4 cr.
Prerequisite: Admission to the Paramedics Certiticale Program.
Pre or corequsite;: HSC 2531 Corequssites: EMS 2219 and EMS
2219L. Local clinical experiences will be provided and feasible
slruciural experiences will be planned for each siudent in a hospi-
tal emergency deparnimeni, intensive care/coronary care unil, in-
tfravenous therapy team and elecirocardiogranhy depariment.
Clinical refaled theory from the Department of Transportation Ad-
vanced Training Course/ Paramedic, Modules 1-6 will be pres-
enled in seminars throughout the course. This course must be
taken in conjunction with EMS 2219 and EMS 2219L. Eighi class
hours. '

EMS 2436 Paramedics Clinical Il 8cr.
Prerequisites: EMS 2219, EMS 2219L, EMS 2435, ano HSC
2531. Corequisite: EMS 2229, Extended clinical experiences will
be provided in a hospilal emergency room, intensive coronary
care units, operaling room, delivery suile, autopsy and Advanced
Life Support Rescue Unils. This course must be taken in corjunc-
tion with EMS 2229. Sixieen class hours.
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HSC 2531 Medical Terminology | 3cr.
This course IS direcled toward the learning of medical terminology
needs for medical personnel, medical secrelaries, lechnicians or
any other persons interested in related medical fictds The learning
of the medical language will be organized according to the body
systems and will include the fundamental understanding of the
anatomy, physiology and disease process of each system to in-
clude basic word struclure, analysis of a medical paper, terms per-
{airing to the body, sulfixes and prefixes, digeslive system, urinary
system, nervous system, cardiovascular system, respiralory sys-
tem and the musculoskeletal system. Three class hours.

HSC 2532 Medical Terminology Hl 3cr.
Prerequisite: HSC 2531, This course is a continuauon of HSC
2531, to include male and female reproduclive syslems, blood and
lymphatic syslems. skin, sense organs, ihe endocring system,
cancer medicine, radiology and nuclear medicine. pharmacology
and psychialry Three class hours

English

AML 2010 American Literature t 3cr.
Prerequisite; ENC 1101 or consent of instructor. A critical study ol
selections from American literature: colonia! period to the late 18th
Century, including the study of such authors as Franklin. Poe, Em-
erson, Thoreau, Hawthorne, Mélville, and Whilman. Three class
hours.

o

AML 2022 American Literature-ll 3cr.
Prerequisite: ENC 1101 or consenl of instructor. A survey of the
major movements and cepresentalive authors in American- (iter-
alure: 1865 through the Twentieth century including the study of
such authors as Dickinson, Mark Twarm, Crane, Frost, Fitzgerald,
Hemingway, and Faulkner, Three class hours.

CRW 2000 Creative Writing dcr.
Prerequisite: ENC 1101, or consent of instructor. Sludents have
the opportunityto experiment with various forms of wriling, such as
the short story, poetry, essays. and magazme arlicles. Discussion
of he student's work and analysis of contemporary ficon 1s in-
cluded. Three class hours.

ENC 1001 Communication SkKills | 3ecr.
This course, designed primarily for students in occupalional pro-
grams, teaches listening, speaking, reading, and writing skills. fl
includes: reading for comprehension, review of functional gram-
mar, usage. punciuation, capitallzation, spelling and vocabulary.
The writing of clear senlences, unitied and well-developed ex-
pository paragraphs is emphasized. Conferences provide individ-
ual inslruction. Three class hours.

ENC 1002 Cammuaication SKkills Il 3cr.
Prerequisite: ENC 1001, A conlinualion of ENC 1001. This course
incluges the reading of fickon; the wriling ot shon expository and
business-related papers; the making of oral reporis; and additional
work in punclualion, spelling and vocabulary. This course is not in-
lended for {ransier and may or may not be accepted for transfer by
another college or university. Three class hours.

ENC 1101 English Composition | dcr.
This course is designed to develop effective wrilten communication
skilts for academic and profgssionai use. I includes praclice in the
selection, restriction, organization, angd development of topics, and
reinforces the student's facilily with sentence slructure, diction,
and mechanics. Selected writing samples are axamined as mogels
of form and a8 sources of ldeas for the sludent's own writlng. Con-
ferances provide Indlviduel Instruction. This courses requiras wrlt-
\en compositions tolaling at least 6,000 words. Three class hours.
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ENC 1102 English Composition Il Jecr.
Prerequisite: ENC 1101, A continuation of ENC 1101. It provides
further instruction in the planning, organizalion, and writing of ex-
posilory papers. H stresses methods of library research and elfec-
tve and appropriate wriling slyle. The readings include selections
from IRerature to stimulale wriling. This course requires written
compositions totaling al least 6,000 words. Three class hours.

ENC 2003 Modes of Communication 3cr.

Prerequisite: ENC 1101 This course prepares the sludent o par-

ticipate more effectively in a democratic society through the devel-

ﬁpmem of reading, speaking, and listering skills. Three class
ours.

ENC 2210 Technical Writing 3cr.
Prerequisite: ENC 1101, Offered for students desiring experience
in writing formal reporls with an emphasis on industrial com-
municalions. Required {or majors in slectronics. Assignments can
be given related to the individual interests.of the sludents. Three
class hours.

*ENC 9000 Fundamentals of Writing 3er.
See Developmental Studies.

*ENC 9012 Basic Grammar 3cr.
See Developmenlal Sludies

ENL 2013 British Literature | 3ecr
Prerequisite: ENC 1101 or consen! of inatructor. An introduction to
lhe main hterary Iraditions from Beowuit through the Restoration
and Eighteenth Century. A study of the bes! and most characteris-
tic wriling of these periods, including such aulhors as Chaucer,
Shakespeare, Donne, Jonson, Milion, Pepys, Defoe, Swift, and
Goldsmith. Three class hours.

ENL 2023 British Literature 1| 3ecr.
Prarequisite: ENC 1101 or consent of instruclor. A continuation of
the study of British Literalure, covering the Nineteenth and Twenli-
eth centuries in the contax! of the history and sociely of the times.
Three class hours.

JOU 2100 Journalistic Writing and

Reporting : 3cr.
An iniroduction to the profession of journalism and lo the theory
and praclice of wrlting news. Students are given practical experi-
ence in gathering news and wriling and copyreading both news

‘and tealure stories Emphasis on grammar and usage as student

need demands. Three class hours.

LIT 2313 Science Fiction 3ecr.
A survey of modern science fiction in America. Sludents will in-
vestigale the philosophies, purposes, and lhemes of leaging au-
thors in lhe field, and relate the past and preseni 1o the future. Au-
thors to be studied include Asimov, Bradbury, Clarke, and
Heinlein. Three class hours. ’

REA 1105 College Reading Techniques 3 cr.
See Reading.

*REA 9005 Basic Reading 3cr.
Sae Developmenial Studles,

*REA 9106 Fundamentals of Raading 3cr,
See Developmental Sludles.

SES 2335 Buslness Correspondeance 3cr.
See Business.



English as a Second Language

*ESL 8101 Speech for Non-English

Speaking Students | 3cr.
Prerequisite: Consent of Adult Migranl Program Counselor. This
course is an nlroduction 1o cral comprehension cf the English lan-
guage. The student's listening comprehension is improved by oral
response to questions on oral presentations: individual or group
exercises n which the speaking vocabulary is augmented by fearn-
ing new words or ptirases for use in everyday silualions; and by
emphasis on structure in spoken Enghsh. Grades of "S™ or "U"
are awarded. When an 'S’ has been awarded, the course cannot
be repeated.for credit. This course does not apply lowarg a de-
gree. Three class hours.

*ESL 9201 Speech for Non-English

Speaking Students I 3cr.
Prerequisites: ESL 8101 or consen! of Adult Migranl Program
Counselor. This course is a continuation of ESL 9101. The student
will sludy ihe internationat phonelic alphabet to break down the
sound svstem in English and to change \he meanings of words by
altering the root word or suffixes. Stress will be placed on timed
structural short oral presenialions. Grades of 'S or "U" are
awarded. When an 'S’ has been awarded, (he course cannot be
repeated tor credit. This course does not apply toward a degree.
Four class hours.

*ESL 9141 English Writing for Non-English
Speaking Students | 3cr.
Prerequisite; Consent of Adult Migrant Program Counselor. This
course will emphasize the writing of original English sentences by
following given medels. instruction wiil be given on combining
these sentences within a structural outling, enabling the student to
utifize a growing vocabutary and to become accusiomed o the
methods of English paragraph davelopment. The studenl will mas-
ter \he Dasic sentence paltern and be able to write original trans-
formations of lhat patlern. Grades of “S" or “'U” are awarded.
When an 'S has been awarded, the course cannot be repeated
for credit. This course does not apply loward a degree. Three ¢lass
hours.

*ESL 9241 English Writing for Non-English
Speaking Students Il 3cr.
Prerequisiles: ESL 9141 or consent of Adult Migrant Program
Counsslor. This course will begin with a review of various English
paltern sentences and will rapldly move Inlo the area of original
composition. The student is expegted lo masier the composition of
key paragraphs with special emphasis on chronological order,
spatial order, order of importance, compariscn, and conirast.
Grades of 'S or "'U' are awarded. When as “S' has been
awarded, the course cannol be repealed for credit. This course
does not apply toward a degree. Three class frours

*ESL 9161 English Structural Patterns for
Non-English Speaking Students | 3cr.
Prerequisite: Consen! of Adull Migrant Program Counselar, This
course uses structural transformation pallern drills to develop
comprehension of basic English sentence pallerns. Variations on
{he basic palterns are covered as well as their use with the present,
past, past perfect, present perfect, and fulure tenses. !rregular
verbs and idioms are emphasized. Students are expecled (0 de-
velop a reflex response In English in cenlain cue situallons and to
develop a baslc vocabulary of approximately 1,500 words by the
completiion of Ims course. Grades of “S'" or "U"" are awarded.
When an ""S'" has been awarded, the coursa cannot be repeated
{or credit. This course does nol apply toward a degree. Three class
hours.

*FSL 9261 English Structural Patterns for
Non-English Speaking Students I} 3 cr.
Prerequisites: ESL 9161 or consent ai Adull Migran! Program
Counselor. This course is a continualion of ESL-¢161 The pal-
lems and vocabulary used are more complex. The (ransformalions
expecled of lhe sludents require an increasing maslery of the vari-
ables in the English senlence. The passive voice and modal aux-
aries are stressed. The spsed of student respoases is increased
and vocabulary building is slressed. Students should have a fune-
tional English vocabulary of approximately 5,000 words a\ the
complelion of this course Gragdes of ~*S" or U’ are awarded.
When an 'S’ has been awarded, the course cannot be repeated
tor credit. This course does not apply toward a degree. Three class
hours.

*ESL 9121 English Reading Lab for Non-

English Speaking Studenis | 3er.
Prerequisite: Consent of Aduil. Migrant Program Counselor. This
course Yeaches reading tor the understanding of first level English
materiais. This individually structured faboratory. course utilizes
language laboratory equipment and is closely supervised by read-
ing insiructors. I reinforces language instruction offered at the
Elemeniary Level ESL Classes Grades of “S" or "U" are
awarded. When an '‘S" has been awarded, the course cannol be
repealed for credit. This course does not apply oward a degree.
Six class hours.

*ESL 9221 English Reading Lab for Non-

English Speaking Students (I 3cr.
Prerequisites: ESL 9123 or consent of Aduli Migranl Program
Counsefor. This course emphasizes comprehensive inlermediate
feading, with exposure o currenl evenls obtained from various
reaging media and (o other meaningful subject matters This
course is individually planned ang reinforces lectire course male-
rials in \he tearning of English as a Second Language. Grades of
8" or U are awarded. When an "S'' has been awarded, the
course cannot ba repeated for credit, This course does nol apply
foward a degree. Six class hours.

Environmental Science

EVS 1100 Fundamentals of Environmental

Science 3ecr.
An introductory view of the principles and concepts that govern the
state of the environmenl. A broad approach will be ussd to the
study of scientific and technical aspecls of topics such as popu-
lation, enargy. agriculiural syslems, air and waler pollution, wasie
disposal, and space monitoring. Field trips will be included. Three
class hours.

EVS 1651 Waste Disposal; Solid, Liquid,
Radioactive 3 cr.
The melhods of wasle lreaiment and disposal along with their as-
sociated environmenta! effecls will be viewed. Recycling pro-
cedures and allernalives are 10 be presented with the intent of us-
ing- wastes as 2 natural resource In industry. Field irips will be in-
cluded. Three class hours.

GLY 2822 Hydrology 3ecr.
Prerequisite; Consent of instructor. A detailed sludy of surface and
sub-surface water including its chemical and physical characteris-
tics, movement, and storage in relation to the geologic environ-
ment. The varous aguifer types will be viewed or examined, but
smphasls Is on the limestone Floridian Aquifer. Methods of well
drilling and malnlenance along whth Florida water taw will be in-
cluded. Fleld trips will be inctuded. Three class hours.
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GLY 2850 Geology and Environment of

Florida 3 cr.
A course designed to investigate the geologic history and develop-
ment of rocks, structures, physiography and mineral resources of
Floriga. Three class hours.

French

FRE 1100 Efementary French | 3cr.
Introduction 1o French with emphasis on auditory comprehension,
oral produclion and control of structure. Three class hours,

FRE 1101 Elementary French Il 3cr.
Prerequisites: FRE 1100, or consenl of Instructor. The com-
munication skilts of hearing, speaking, reading, and wriling are de-
veloped simultaneously. Course malerial is supplemented with
simple prose texts and audio-visual aids. Students read simple
shorl stories and poelry of modern ang classic French authors.
Three class hours.

FRE 2200 Intermediate fFrench | 3 cr.
Prerequisites: FRE 1101, two years of high school French, or their
equivalenl. This course will provide an advanced level of com-
munication skills for sludemts who have successiully compleled
FRE 1101 or its equivalenl. Reading, wriling, speaking, and listen-
ing skills on an advanced level will be stressed. Three class hours.

FRE 2201 Intermediate French |1 3 cr.
Prerequisite: FRE 2200. A {urther developmeni of communication
skills with continued emphasis on oral commonication through
speaking and listening exercises. Reading in contemporary French
prose, including authors from Andre Gide to Alain Robbe-Grillett
will be inciuded. Three class hours.

Geography

GEA 2000 World Regional Geography 3 cr.
A regional study of the relationship of the aclivities of man and his
natural environmenl related to the economic development of the
countries of the world. This study includes climate, land forms, sol-
ids. and vegetation as they affecl man's economic slale. Three
class hours.

GEA 2200 Geography of North America 3 cr.
A regional study of the physical and natural environment of North

America with panicufar emphasis on human activities from an.

ecological perspective Three class hours.

Health

HES 1000 Personal and

Community Heaith 3 cr.
A study of health problems which are of major importance 10 our
society. Emphasis is placed on the genéral principles invelved in
our present understanding of heaith related areas. Three class
hours.

HES 1400 Standard First Aid and

Personal Safety 1cr.
A course dealing with first aid skills to be used in the {reatment of
injuries in an emergency. Students successiully meeting the re-
quiremenis of this course with a grade of * C™ or betier will be is-
sued (he Amencan Red Cross Standard Certificate. Two class
hours
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HES 1402 Advanced First Aid and

Emergency Care 3cr.
Designed 1o meel the needs of individuals or groups who are in a
position (0 provide first aid ang emergency care frequently. it pro-
vides the essenlial knowledge and skills needed 10 develop func-
tional first aid capabilities. Four class hours.

HSC 2531 Medical Terminology 3cr.
See Emergency Medical Services.

HSC 2532 Medical Terminology 3cr.
See Emergency Medical Services.

History

AMH 1574 Roots 3 cr.
This course presenls an hislorio-cultural view of the Black Ameri-
can from his roots in Africa to the presenl. The course encom-
passes African heritage, slavery, emancipation through the post-
reconstruction period, and reveals Ihe on-going contributions of
Black Americans to America. Through Ilis course students will
gain increased understanding of the Black American hislory and
Black American litestyles and cultures. Three class hours.

AMH 2010 History of the United States | 3cr.
United Stales hislory to 1865 emphasizing the European back-
ground, Revolution, Arlicles of Confederalion, the Constitulion,
problems of the new republic, seclionalism, manifest destiny,
slavery and the War Between \he States. Three class hours.

AMH 2020 History of the Unted States i Jcr.
A hislory of the United States from 1865 10 \he present Includes
the Reconslruction, growth of big tusiness, the agrarian revoll,
Lalin American affairs, the Progressive Movemenl, the First Worid
War, and political, economical and world affairs since World War |l.
Three class hours.

AMH 2420 History of Florida - 3 cr.
This course begins with the influence of geography on early Indian
cultures of the region. The economic, social and political back-
ground of Florida is chronologically developed from discovery set-
tlements and colomzation to United States acquisition and the Ter-
ntonal Experence concluding wilh slatehood. Three class hours.

AMH 2570 Black American History 3 cr.
A survey of the social and culiural development of Black Americans
in the United States, Consideralion is given in this course 1o the
African background; slavery; reconslruction; and Twenlisth Cen-
lury developments up 1o presenl. Three class hours.

EUH 1000 Western Civilization | 3cr.
Origins and developmenti of weslern civilization beginning with the
classicai civilizations of the ancient world and dealing with Lhe con-
tributions of each major historical group until the emergence of
modern Europe in the commercial revolulion of the Sixieenth Cen-
tury. The emphases are upon social, economic, and cultural frends
of each pernod. Three class hours.

EUH 1001 Western Civilization il 3cr.
The evoluhion of modern western civilization since the commercial
revolution of the Sixleenth Century. This course covers the period
ol colonizalion, ihe ndustrial revolution, and the emergence of
modern nalional states extending to the present. The emphases
are upon social, economic, and cultural developments. Three class
hours.



Humanities

HUM 2211 Humanities | 3 cr.
Prerequisite: ENC 1102. A study of \he ideas which characterize
the moral, intellectual and aesthetic aclivites of early civilizalions
through the Medieval period. Emphasis is placed upon Man's
speculative ang crealive nature as il is reflected in his iiteraiure,
art, music, philosophy. and religions. This course requires written
compositions 1ofaiing at leasl 6,000 words. Three class hours.

HUM 2230 Humanities l| 3er.
Prerequisile: HUM 221 1. A continualion of HUM 2211¢. A study of
the culture of Weslern Man from lhe Renaissance to lhe presenl.
. This course requires written compostions totaling at least 6,000
words. Three class hours.

HUM 2700 Overseas Study in

the Humanities 6 er.
A humanilies course affering students a study /travel program cen-
tered around the cilies and countries of the tour. The course will in-
clude field experience, lectures, discussions, concerls, per-
formances, and olher pertinent matenals wn the humanities areas
The student will gain an understanding and appreciation of great
and vilal ideas through on-site study of great works of arl, music,
architecture, drama, religion, and philosophy i the cullural
heritage of Western ¢ivilization.

Human Services

GEY 2000 Introduction to Gerontology 3cr.
This course offers an overview of aging and the aged in our socie-
ty. It is designed for sludents with a personal or prolessional in-
terest in acquiring broad-based knowledge ard underslanding of
the aging process and he aged, both as indwviauals and as a
group. Topics include: physical and psychological aspacts of ag-
ing, retirement, finances, recreation and feisure, instituljonaliza-
tion, death and dying, bereavement, and personal adaptalions o
aging. Praclical information on services avallable to the aged
through social agencies, government programs, and national or-
ganizations will be presented, along wilh information regarding em-
ployment possibililies in the field of geromology. Three class
hours. ’

HUS 1001 Introduction to Human Services 3 cr.
This course provides an introductory overview of agency re-
sources, funclions, methods, and activilies relaled to human serv-
ices, theory and methods of inlervention with 1nividuals, groups,
and the family. Emphasis is placed on the development of individ-
val skils and practices in human services. Students are required {o
spend 30 hours in a communily agency in the field under super-
vision. Three class hours.

HUS 1303 Treatment and Management

Procedures in Human Services 3ecr.
Prerequisiie: HUS 1001, This course offers an overview of {heory
and praclical methodology utilized in treatment and diagnasis of
persons in need of human services. The wmplications of various
types of tests, habilitative programs, and various olher psychologi-
¢cal, sociological, and biological means of Irealmeanl and manage-
ment will be studied and observed. Three class hours.

HUS 2110 Basic Counseling Skills 3cr.
Prerequisite: HUS 1001, This course involves developing the skills
of observation. recording. reporting, interviewing, and counseling.
These skills are presentad in the context of general counseling the-
ory. Three class hours.

HUS 2940 Field Experience in

Human Services 3 cr.
Prerequisites: HUS 1001, HUS 1303, and HUS 2110. Students
work oh a volunteer besis as counseling paraprofessionals in a
community agency under superviston. They meet reguiarly with the
Field Coordinator. Five class hours. .

SOW 1020 Introduction to Social Welfare 3cr.
This course is designed to give the sludenl an overview of the so-
cial welfare system in the United States. It serves as a foundation
course for those interested in the profession of social work and
provides background for (he interesied citizen. Studenls are re-
quired to spend 30 hours in a community agency in the field under
supervision, Three class hours.

Interdisciplinary

IDS 1190 Ascent of Man 3cr.
Focuses on he historical development of scientific achievements,
and the impact of these on man’s progress lhroughout the ages.
Relates to the advancemeni of human ideas in relationship to the
natural forces of Ihe universe and the continuing emergence of civi-
lizalion. (Equivalenl to three class hours).

IDS 1193 Age of Uncertainty 3cr.
An inferdisciplinary study of economics, philosaphy, history, soci-
ology. anthropology and political science beginning in 1he agricul-
tural landscape of the 1700's, and progressing through (he
modern induslrial era.(Equivalent 10 three class hours).

STD 1100 Individual Discovery 3 cr.
This course assislts students to learn more about themselves and
their refationships with other people. This is accomplished through
experiences which deal with personal growth, and group develop-
mental activilles placing emphasis on the defining of individual
goals and inlerests. Three class hours.

STD 1205 College Survival Skills 3cr.
This course is designed to help the sludent devalop more effective
and efficient study skills and atlitudes which are needed in ordey (o
meel success in college. Emphasis is placed on major study aids,
leclure listening skills, note-laking, reading techniques, tesl-laking
stralegies, and preparing reporls. Three class hours.

*STD 9151 Orientation to the World of

Education and Work 3cr.
A view of the role of education and work in the community and the
expectalions placed upon individuals and {famities by the mores,
laws, and tragitions ol sociely. Three class hours. (Does not apply'
toward a degree).

~*STD 9990 Life Skills | 3 cr.

This course assists students 1o learn more aboul themselves and
their relationships wilh other people. This is accomplished 1nrough
experiences which deal with personal growih and grovp develop-
mental aclivilies placing emphasis on: Underslanding Life Skills;
Developing Trust in the Group; Taking a Look al Yourself; Ways
We Receive and Share Information; Relating Effectively to Others:
Decision Making. Goa! Setling, anc Taking Aclion, Grades of 'S"
or "U" are awarded When an 'S™ has been awarded, the course
cannol be repeated for credil. The course does not apply toward a
degree. Three class hours.

Library Science

EDG 1315 Preparation of Instructional
Materials . 3 cr.
See Education. '
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LIS 1001 Introduction to the Use of Books

and Libraries 3cr.
A basic course designed to enable the student to effeclively utilize
the library for sludy and research. Emphasis is on skill develop-
ment and research methods. Three class hours.

LIS 1702 Learning Resource Equipment 3 cr.
A study of the day-lo-day uses, operation and general mainienance
of school learning resource cenler equipmeni. Topics include: Mo-
Yon picture projectors, slide anc fimstrip projectors, overhead and
opaque projectors, tape recoroers, record players, cameras and
duplicating equipment. Three class hours,

VIC 1300 Multi-Media 3ecr.
This course provides lhe student with the knowledge and opportun-
ity to conceive and develop a synchronized sound/slide presenta-
lion combining photographic, art, music, and audio skills. Students
will be required lo purchase consumable malerials. Three class
hours.

Masonry

BCT 1021 Tools and-Equipment in

Masonry 3cr.
Prerequisite: BCT 1051 or consent of instructor. This course pro-
vides an orientation to the basic {oofs and equipmeni used in ma-
sonry, wilh emphasis on proper use ang salely. Four class hours.

BCT 1041 Plans and Materials in Masonry 3ecr.
Prerequisite: BCT 1021 or consenl of insiructor. This course pro-
vides an orientalion (o Dlueprint reading. hodse plans, speci-
ficalions, codes, foundations, elevalions, working drawings, and
huitding permits. Four class hours:

BCT 1051 Introduction to Masonry 3 cr.
This is an introguclory course which provides an overview of the
construclion industry with specia’ emphasts on masonry as a ca-
reer. The more prevalent lypes of construction adapted o the gen-
eral .area will be discussed. Special emphasis will be placed on
metric conversion, measuremenl, and mathemalics in masonry.
Four class hours.

BCT 1402 Brick Wall Construction 3cr.
Prerequisite: BCT 1041 or consent of inslructor. A study of morlar
mixing. lypes of mortar, spreading monar and brick wall conslruc-
tion. 'Quality stangards and wall paiterns and designs wili be in-
cluded. Four class hours.

BCT 1403 Block Wall Construction ‘ 3ecr.
Prerequisite: BCT 1041 or consent of instructor. A sludy of the
construction of concrete block walls in g variety of bonds and pat-
terns. Four class hours.

BCT 1404 Brick and Block Construction 3cr.
Prerequisiles: BCT 1402, BCT 1403, or consent of instruclor. A
study of the construclion of a variety of brick and block combina-
tion walls in common and stretcher bond patierns according o
plans and specifications. Four class hours,

BCT 1406 Advanced Brick and Block

Construction 3cr.
Prerequisite: 8CT 1404 or consent of instructor. A continvation of
BCT 1404. Four class hours,

BCT 1409 Specialty Brick and Bfock

Construction 3 cr.
Prerequisite: BCT 1406 or consent of instructor. A study of the
construction of brick or block piers, panels and decoralive mason-
ry. Four class hours.
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BCT 1430 Veneered Wall Construction 3 cr.
Prerequisite: BCT 1406 or consent of instructor. A study of the
construclion of brick and block veneer walls. This study includes
lintels and sills, veneer lay up al door jams and window jams, Four
class hours.

BCT 1451 Concrete Construction 3cr.
Prerequisite; Consenl of instroctor. A sludy of concrele consiruc-
lion and (roweling and fintishing concrele. Four class hours.

BCT 1460 Fireplace and Chimney
Construction 3cr.
Prerequisite: BCT 1406 or consent of inslructor. A study of fire-
place and chimney construction. Installation of metal fireboxes and
accessories are included. Four class hours.

BCT 1469 Masonry Construction 3cr.
Prerequisite: Consent of inslruclor. A course for general review of
lhe program. Employabilily skills will be emphasized. Four class
hours.

Mathematics

MAC 1104 College Algebra 4 cr.
Prerequisite: Two years of high school algebra or MAT 1033. A
study of the techniques of algebra. An analysis of the real number
system is introduced. Topics include: facloring, exponenis and
radicals, linear and quadralic equations, inequalilies and functions,
syslems of equalions, malrices and determinants. Four class
hours.

MAC 1114 Trigonometry 3cr.
Prerequisite: MAC 1104, 2% years of high school algebra, or two
years of high school algebra and one year of plane geometry. This
course ofiers a study of trigonomelry with emgphasis on the defini-
tions and properties of the trigonomelric functions as functions of
a real variable. Topics inclyde: circular funclions, inverse func-
tions, idenlilies, lrigonomelric eguations, and solulions of {ri-
angles. Three class hours.

MAC 2311 Calculus and Analytic

Geometry | 4cr.
Prerequisiles; MAC 1104 and MAC 1114 or equivalent. This
course emphasizes ihe line, inequalities, limits and conlinuity, de-
rivalives, and the differential. Four ciass hours

MAC 2312 Calculus and Analytic

Geometry Il ; . 4 cr.
Prerequisite: MAC 2311, Topics include: The definite integral, ap-
plicalions, differentiation and integration of the logarithmic, ex-
ponential, trigonometiic, and hyperbolic functions, technigues of
integration. Four class houts.

MAC 2313 Calculus and Analytic

Geometry i 4 cr.
Prerequisiie: MAC 2312 Topics include: Applications of integra-
lion, polar coordinates, conic sections, indeterminale forms, im-
proper integrals, Taylor's Formula, infinile series. Four class
hours. .

MAC 2314 Calculus and Analytic

Geometry LV 3ecr.
Prerequisite: MAC 2313. Topics include’ Vectors in Lhe plane, par-
ametric equations, vectors in three-dimensional space. sofid
analylic geometry, differenlial calculus of funclions of severaf vari-
ables. Three class hours.



MAE 1816 Informal Geometry 3cr.
Pre or corequisite- MGF 1114. This course is useful for elementary
educalion majors. The deductive prool methods exhibiled in plane
geometry will not be used in this course. Topics include: sel Lheory,
polygonal curves, polygons, geomelrical relations, similarily and
proportions, transformations, concepts of measure, analylic geom-
etry. Three class hours.

MAT 1024 Elementary Algebra 3ecr.
This course provides the studenl with a review of basic mathemat-
ics and algebraic skills and concepts. Three class hours.

MAT 1033 Iintermediate Algebra 3cr.
Prerequisite: One year of high school algebra or MAT 1024. This
course is designed 1o prepare students wishing to enler MAC 1104
but who have an inadequate or antiquated background in high
school algebra. Topics include an introduction to (he mathematics
of sels; the complex numboer system; linear, fractional, radical and
quadralic equations and inequalities, relalions and functlions and
lheir graphical reprasentations. Three class hours,

*MAT 9002 Pre-Business Arithmetic 3 cr.
See Developmental Studies.

*MAT 9004 Basic Arithmetic 3 cr.
See Developmental Sludies.

*MAT 9013 Fundamentals of
Mathematics . 3cr.
See Developmenlal Studies.

MGF 1113 College Mathematics | 3ecr.
Prerequisite: Two years of high school mathematics. This course is
designed o meet the general education requirements with an em-
phasis on concepts. Among Lhe lopics included are sets, logic,
mathematical systems, sets of numbers, systems of numeration.
Three class hours.

MGF 1114 College Mathematics || 3 cr.
Prerequisite: MGF 1113. This is an exlension of MGF 1113.
Among the lopics included are: inlroduclory algebra, probability,
statistics, geomelry. Three class hours.

MGF 1202 Topics in College Mathematics 4 cr.
Prerequisites: MAC 1104 or consent of instructor. This course is
designed for the malh-oriented student and includes topics in Col-
lege Mathemalics not found in the Algebra, Trigonometry, and Cal-
culus sequence. Topics include logic, mathemalical systems, sys-
tems of numeralion, probability, statislics, geomelry, and compuler
mathematics. Studenls who have completed MGF 1113 and MGF
1114 can lake \his course on an audH basis only. Four class hours.

MTB 1013 Introduction to

Technical Mathematics 3cr.
A review of basic malhematics wilh applications. Does not sub-
sblule for any required courses in any.Elecironics Technology pro-
aram. Three ¢lass hours: -

MTB 1321 Technical Mathematics | 3cr.
Prerequisie: One year of high school algebra or MTB 1013. A
siudy of practical algebra with lopics which incluge: linear equa-

lions, exponenis, complex numbers, guadratic equations, and

logarithmic funclions. Three c¢lass hours.

MTB 1322 Technical Mathematics |l 3cr.
Prerequisiie; MTB 13271. A study of trigonometry and geometry
with praclical applications. Three class hours.

*MTB 9006 Pre-Technical Mathematics 3cr.
See Developmenlal Siudies.

QMB 1001 Business Mathematics 3cr.
Ses Business. -

STA 2014 Applied Statistics 4 cr.
Prerequisile: MAT 1033 or any higher level algebra course. A
study of fundamenta! statistical methods, including the basic con-
cepts of probability, the basic stalisiical distribulions, measures of
central lendency and dispersion, sampling techniques, Studenl's T
distribution. Four class hours.

Military Science

MIS 1010 Introduction to Military Science 3cr.
This course covers the history and organization of the Reserve Of-
ficers' ‘Training Corps and its mission in supporl of U.S. Nalional
Defense policies. Strong emphasis is placed on the relalion of the
U.S. Defense establishment 1o the Federa) Governmenl, and ex-
tensive discussion of contemporary military /political issues is con-
ducted. The course also focuses on an understanding of individual
and group motivation and behavior, human refations. and the role
of the leader in influencing subordinates. Three class hours.

MIS 1400 Fundamentals of Leadership 3 cr.
An examinalion of the dual role of the military officer as a leader
and a manager, including an in-depth consideralion of the prob-
lems of military leadership in the Modern Volunteer Army. Leader-
ship seminars on the problems of small-unit leaders give students
an opporiunily 1o demonstrale their understanding of leadership
\raits and principles. The importance of individual research and ef-
feclive oral and writien communicalion is stressed. Siudents are
given the opportunily (o prepare and present classes on the role of
officers in the various branches of the Army. Three ¢tass hours.

MIS 1410 Seminar in Leadership

and Management 3ecr.
A thorough consideration of the obligations and responsibilities of
a commissioned officer, to include: management of personal alfairs
and responsibility for the numerous facets of management and ad-
minislration essential to mission accomplishmenls; continued em-
phasis on the lechniques of applying sound leadership to at! situ-
ations: the Uniform Code of Military Juslice as it relates to civil
practice, with-emphasis on those aspects mosi likely to be encoun-
tered by newly-commissioned ofticers; (undamentals of both of-
fensive and defensive 1actics and the roles played In tactical opera-
tions by the various branches of the Army, ihe role of the Uniled
States in world affairs in the 1970's. Three ¢lass hours.

Music

MUH 1111 Introduction to Music History | 3cr.
Prarequisiles: Consent of instructor or MUT 1001. This course pro-
vides a survey of the developmeni of musical slyles in western ¢ivi-
jization from Anliquily through the Baroque. t is designed for music
majors, but is open lo all sfudents with 2 musical background.
Three class hours.

MUH 1112 Introduction to Music History I 3cr.
Prerequisites: Consent of instructor or MUK 1211, This course will
study the musicat slytes n weslern civilization from (he Classical
Period through the present. Three class hours.

MUL 1111 Music Appreciation 3ecr.
A ageneral survey of music and its composers, with extensive listen-
ing in order lo develop inlelfigent understanding and appreciation
of the world’'s great music. This course is open to all sludents.
Three class hours.
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MUN 1001 Chamber Players 1 cr.
Prerequisites' Consent of instrucior: audition required. This course
is for instrumentalists with some experience in band, orchestra, or
other insirumenial ensembles. Ensembles {(e.g. woodwind quintel,
brass chotr, recorder consort, jazz combo, string quartet) are
formad based on sludent registration. These groups are per-
formance oriented with repertoire from t4th Century lo the pres-
ent. This course may be (aken repeategdly for credil with the con-
sent of the wstructor. Two class hours.

MUN 1310 College Chorus 1cr.
This course will offer a wide variety of types and periods of choral
literalure 1t is open lo all students of the college and the members
of the communily. No auditions are gven. This group will represent
the college in school and community funclions. Three class hours.
(May be taken for credi up to four times).

MUN 1340 Chamber Singers ‘ 1 cr.
Prerequisiles: Consent of instructor; audilion required This course
is for experienced singers wilh some musical training. The group is
performance orienled wilth reperioire from the 14th Century lo the
presenl with an emphasis on 16lh and 17th Cenfory chamber
pieces. This course may be taken repeatedly for credi with lhe
consent of the instructor. Two class hours.

MUN 1450 Piano Ensemble | 1cr.
Prerequisites: Consent of instructor; audition required. This course
is designed lo assist the piamst in learning how o perform in en-
semble wilh other musicians. Reperloire will include piano duel
and duo-piano works from the standard repertoire as well as piano
accompaniments for vocal and instrumental sofos. This course may
be repeated for credit with the consent of the instruclor. Two class

hours.

MUN 1710 Stage Band 1ecr.
Designed lo give ihe student a musical experigence performing the
popular music of the past 30 years. Three class hours. (May be
taken for credit up lo lour times).

MUT 1001 Fundamentals of Music 3cr.
This course will include basic skills in reading and writing music. A
fundamental knowledge of pitch, rhythm, tonality, 2ng harmonic or-
ganization will be presenled with an emphasis on its application to
a variely of aclivities. No prior knowledge of music is necessary to
enroll in ihis course. This course is designed for non-mosic majors,
or for students dasiring lo prepare themselves for Music Theory |.
Three class hours.

MUT 1121 Music Theory | dcr.
Prerequisite: MUT {001, or salistactory psrformance on a
diagnostic exam A sludy of musical concepls with emphasis on
the materials from the Common-Practice Period. This course will
be organized in linear manner, programming {rom melody through
a four-parl texture. Practical application for these concepts will in-
clude wrilten projects, and aural and visual anpalysis. Rhythmic,
melodic, and harmonic dictation and sighisinging will also be stug-
ied. Five class hours.

MUT 1122 Music Theory Il 4 cr.
Prerequisite: MUT 1121, or consent of instructor. A continuation of
MUT 1121, Five class hours.

MUT 2126 Music Theory lit 4 cr.
Prerequisite: MUT 1122, or consenl of instructor. A study of har-
monic organizalion \hat includes diatonic as well as chromalic
structures. Traditional forms such as varialion technigues, rondo,
sonata-allegro, and 18th Century conlrapuntal procedures will also
be covered. Practical application tor these concepts will include
written projects, and aural and visual analysis. More agdvanced
rhythmic, melodic, and harmonic dictation and sighisinging will be
studied. Five class hours.
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MUT 2127 Music Theory IV 4 cr.
Prerequisile: MUT 21286, or consenl of instructor. A conlinuation of
MUT 2126. Five class hours.

MV—Applied Music 1 cr.
(Prefix and number will be delermined by specialty). Privale in-
struction and siudio lab al Freshman level in the principal areas of
voice, piano, guitar, organ, woodwind, string, brass, ang per-
cussion instruments. Designed for lne music major sludying a prin-
cipal inslrument. May be continued at the Sophomore tevel with the
consent of 1he instruclor or successiul complelion of the Freshman
level course. One class hour.

MVS 1816A Class Guitarl 1cr
For beginning guilar siudents, designed lo develop basic musical
skills and facllity in playing the instrument. Open o all students.
Studenl must supply own instrument. Two class hours.

MVS 1816B Class Guitar 1ecr.
Prerequisite: MVS 1816° or consent of instructor. A conlinualion of
MVS 1816A. Student must supply own instrument. Two class
hours.

MVV 1111A Class Voice | 1cr.
For singers with no pravious vocal sludy and instrumentalists wish-
ing a tundamental vocal knowledge. Emphasis on tone proguction
and correcl diction. Open to all students. Two class hours.

MVV 11118 Class Vaice 1cr.
A continuation of MV 1111A. Open to all students. Two class
tours.

Nursing

NUR 1021C Nursing | 8 cr.
Pre or corequisites: APB 1203C, and ENC 1101 or ENC 1001. An
introduclion to nursing ang its relationships with other health dis-
ciplines. It inctudes principles and techniques basic to nursing care
for people of all ages. Four ¢lass hours and aight lab hours in com-
munily agencies each week. Additional campus lab hours will be
necessary. Lab fee required.

NUR 1200C Nursing I} . 10 cr.
Prerequisite: NUR 1021C. Pre or corequisites; APB 1204C and
ENC 1102, or ENC 1002. An introduction to medical-surgical nurs-
ing including the developmenial lasks of all age groups, the causes
of iflness and Ihe promotion of health. The nursing process is used
as an approach to nursing care of people of all ages with major
heallh problems of oxygenalion, endocrine regulation, digestion
and circulation. Four lecture hours ang twelve 1ab hours in com-
munily agencies each week. Lab fee required.

NUR 1311C Nursing I 5cr.
Prerequisite: NUR 1200C. Pre or corequisite: PSY 1000. A study
of the basic principles and concepts of mental health nursing with
major emphasis on nursing intervenlion in caring for people with
varying degrees of mental illness. Two lecture hours and six lab
fiours in community agencies each week. Lab fee required.

NUR 2130C Nursing iV t2cr.
Prerequisite: NUR 1311C. Pre or corequisites: DEP 2002 and POS
20471. A study of the nursing care of the child-bearing family, the
infant from conception 1o one year of age and children from infancy
lhrough adolascence with major health problems. Four lecture
hours and sixteen 1ab hours in communily agencies each week.
Lab fee required.



Practical Nursing

PRN 1505 Mental Health Nursing Scr.
Prerequisite: PRN 1831. Coreguisite: APB 1204C. This 6-week
course consists of a stway of the basic principles and concepts of
Menial Health Nursing with major emphasis on Nursing interven-
tion in caring for people with varying degrees of mental ilness. Lab
fee required. Five class hours per week, to include laboratory in 2
community agency. Additional 1ab hours will be necessary.

PRN 1601 Practical Nursing | 10 cr.
Prerequisites: Communications (See Paoe 38) and PSY 1000.
Pre or corequisite: APB 1203C. This core 12-week course dis-
cusses the health care delivery system and fhe Nursing process
which (dentifies needs of individuals and families as the basis for
therapedtic intervention. Instructor guided Clinical experiences are
provided. Upon satisfactory compietion, a First Aid and CPR Cer-
tilicate will be awarded. Theory and Clinical experlence in caring
for the gerialric patient and his/her family are included. Lab fee re-
guired. Ten class hours per week. Addilional lab hours wiil be nec-
essary.

PRN 1630 Practical Nursing ll 12 cr.
Prerequisite: PRN 1601. Corequisile: DEP 2002. This 16-week
course introduces basic and advanced concepls and skidis in the
biopsychosocial care of the patient. Included are physical and psy-
chological defenses against ilness, medical and surgical aspects
as well as introduction to Pediatric Nursing. Under the guidance of
an inslructor, selecled experiences with children and adults take
place in hospilals and other agencies. Lab fee required. Twelve
class hours per week. Additional 1ab hours will be necessary.

PRN 1631 Practical Nursing il 12 cr.
Prerequisites: PRN 1630 and DEP 2002. Coreguisite: Communica-
tions (See Page 38). A comprehensive coursg involving Ob-
sletnical Nursing, Pediatrics 1i and Medical-Surgical Nursing, as
well as Administration of Medicalions in a 16-week block.
Biopsychosocial aspects of nursing care in patients wilh Neu-
rological and Gastroenterological disorders are stressed in addi-
lion 10 an extension of Practical Nursing [ and Il. A variety of clhinicai
seltings are provided. Lab {ee required. Twelve class hours. Addi-
fional 13b hours will be necessary.

PRN 1640 Medical-Surgical Nursing —

Review of Obstetrics and Pediatrics S5cr.
Prerequisile: PRN 1505. This 6-week course consisis of a
Medical-Surgical review with theory testing, simulated and actuat
clinical laboratory experiences as well as preparation for entry into
the study of Maternal and Child Health in NUR 2130C. Lab fee re-
quired. Five class hours per week. -Additional lab hours will be nec-
essary.

Psychology

DEP 2002 Child Psychology 3cr.
Prereguisite: PSY 1000, or consenl of instruclor. This course is a
sludy ol the evolving child from birlh lo adolescence. Included in
the course are seleclions on genelics, environment, learning,
motivalion, and a descriplion of 1he several stages of childhood in-

cluding prenatal, infancy, preschool, and the elementary school. :

Three class hours.

DEP 2302 Adolescent Psychology 3cr.
Prerequisile; PSY 1000, or consent of inslructor. This course is a
study of the child from (he onset of puberty to adulthood. Emphasis
is placed on the unique problems encountered during these years
pertaining to the physical, emotional, social, familial and educa-
tiona! growth of the adolescent Three class hours.

DEP 2401 Psychology of Adulthood 3 cr.
This course focuses on the predictable crises of lite encountered
between lhe ages of 18 and 50. Three class hours.

DEP 29831 Parent and Child Interaction 3cr.
This course is designed lo give the student the background under-
lying parent-child communicatior skills. Materials from several dis-
ciplines—communication theory, psychology. sociotogy, and chilg
development—are incorporated. Three class hours.

EXP 1600 Creative Thinking and

Imagination 3 cr.
Idealional sources of creativity; nalure and utilizalion of imagina-
tion; theories and application of crealive (hought and problem solv-
ing. Emphasis 1s on the importance of imagination in a!l walks of e
and work. “Brainstorming™ and case method approaches are
siressed. Methods of screening and implementing ideas are stud-
ied. The objectives of the course include instilling an awareness of
lhe vital importance of creative effort and stimulating (he student’s
ability to ulilize the creative approach to his/her life and work.
Three class hours.

PSY 1000 Introduction to Psychology 3cr.
An inlroduction {6 the field of psychology wherein the studen! be-
comes better acquainted with the human being as a bio-social or-
ganism, Topics include: scientific method in psychology, interac-
ion of heredily and environmen!, receptor mechanisms, per-
ception, basic stalistical concept, inlelligence, motivation, emo-
tion, learning, ‘normal and abnormal reaction 1o frustration, psy-
chotherapy, and personality structure. Three class hours.

SOP 2711 Futuristics-Learning to Live with

the Future 3cr.

Fuluristics or the study of possible allernative futures will be funda-
menial to personai growth and to the development of world con-
sciousness in the nexl two decades. This course is designed 1o

prepare the individual for living with rapid chaages of the future.

The concept of "Future Shock™ will be thoroughly explored. Stu-

dents will attempt o undersiand and devise creative approaches to

solve some of \he world-wide problems such as pollution, popu-
lalion explosion, knowledge expansion, and the inlerdependence
of the various nations of the world. Students will tearn how 1o
create aflernalive futures by using creative thinking techniques and
imaginalion. Methods of forecasling such as the Delphi and

Scenarios will be sludied, analyzed and used in forcasting possidie
futures. Three class hours.

Reading’

EDG 1317 Current Approaches and Tutoring
Techniques for Reintorcing Reading

Instruction 3cr.
See Education.

REA 1105 College Reading Techniques 3ecr.
This basic reading course Is gesigned lo develop and improve col-
lege readmg skills, stressing protficiency in comprehension, flex-
ibility of rale, study skiils in subject areas, lest-taking competence,
and vocabuiary improvement. Practice with specialized equipment
and materials is provided. Recommended for the average studem

who wishes lo improve his/her reading potential, Tiwase class
hours.
*REA 9005 Basic Reading dcr.

See Developmental Sludies.

*REA 9016 Fundamentals of Reading 3cr.
See Developmental Studies,
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RED 2310 Current Approaches in Teaching
Reading 3cr.
See Education.

Real Estate

REE 1000 Real Estate Principles and

Practices | 4cr.

A study of lhe legal and economic aspecls of real estate. This in-
volves ownership of real propedy, lhe real estate market, titles,
deeds, morgages. liens, and taxation. It will familiarize the siu-
dents with the law and its provisions under which the registrant wilt
operate. Sansfaolory complelion of this course permits the studenl
to sit for the Salesman's License examination ot ihe Board of Real
Estate. (Exam fee reguired). Four class hours.

REE 1030 Real Estate Salesmanship 3 cr.
Prerequisite: REE 1000. A practical course for the salesman. Top-
ics include personal allitude angd appearance, obtaining and servic~
ing listings, adverlising and prospects, showing properties, obtain-
ing offers, closing techniques, personal referrals, and op-
portunilies in reb! estale sales specialization. Three class hours.

REE 1100 Real Estate Appralsal 3ecr.
This is an inlensive course to imparl a broad understanding of real
properly appraisal concepts and to teach technical skilts employed
in lheir application to residential properties. li is desigred lo give
ihe experienced real estate personr a basic knowledge of appraisal
fundamentals. Three class hours.

REE 1300 Real Estate Investment 3ecr.
This course (s an exploralion of invesiment opporiunilies available
loday, and the impact of taxalion and financing upon the goals ang
objectives of the inveslor. Three class hours.

REE 2041 Real Estate Principles and

Practices Il - 3ecr.
Prerequisite: 6 months registration as aclive salesman. Designed
to help prepare (he real estate salesperson for the broRer's exami-
nalion. Major topics n¢lude real estate finance, investinenl, man-
agement, and appraising. (Exam (ee required). Three class hours.

REE 2081 Current Issues in Real Estate 3ecr.
Prerequisile; REE 1000 or active license. Research, writing, and
discussion in selected areas which the prospective licensee will
encounter n the raal estate profession. Three class hours.

REE 2200 Real Estate Finance 3 cr.
Typical topics considered include the problems involved in obtain-
ing morgage money, money sources, mortgage liability, fore-
closure proceedings, debts and pledges, tilles and liabilities of
mortgagor and mortgagee. Three class hours.

REE 2270 Mortgage Broker in Mortgage

Lending ' 3er.
- This course offers an exposure 1o the principles and techniques of
mortgage financing and brokerage operalions and a backgroung
study of the Florida Mortgage Brokerage Act. Three class hours.

REE 2503 Management of the Real Estate

Firm 3 cr.
A study of management tools specilically relaled 1o lhe organiza-
tion and operalion of real estate firms. Major areas covered in-
clude: organization, planning, staffing, and control requirements of
a real eslale brokerage office. Three class hours.
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Religion

REL 1300 World Religions dcr.
The religious inclinations of man have foond expression in varied
ypes ot worship and many forms of belief angd have produced such
religions as the mysteries o Greece and Rome, Zoroastrianism,
Hinduism, Buddhism, Confucianism, Shinloism, Judaism, Moham-
medanism, and Chrislianity. Each of these religions is studied 1o
discover ils leaching and its conlribution to the world of thought
and moral uplift. Three class hours. )

Small Engines

AER 1300 Introduction to Small Engines dcr.
An introduction 16 the basic tools for small gas engine repair. Shop
safety, ool slorage and check-oul procedures, and correct
lool/equipmeni use will be emphasized. Included will be & review
of the metric system. Four class hours.

AER 1301 Repair of Small Engines 3cr.
Prerequisites: AER 1311, AER 1312, or consent of insiructor. To
provide experience in disassembly, inspection. repair procedures,
assembly, linishing and testing with emphasis on lawnmowers. In-
cludes tap and die use, broken stud removal, basic oxy-acetylene
torch use, cylinder honing. valve facing, seat facing and general
overhaul procedures. Four class hours.

AER 1302 Overhaul of Small Engines 3cr.
Prerequisile: AER 1304 or consent of instructor. An introduction of
overhaul procedures used on Iwo ang four cycle gas engines. In-
cluges a study of why and how to vse eguipment in homng, lap-
ping, fiHing, replacing, reconditioning, and general overhaul pro-
cedures. Four class hours.

AER 1303 Advanced Overhaul of Small

Engines 3cr.
Prerequisite: AER 1302 or consent of instructor. A continuation of
AER 1302. Four class hours.

AER 1304 Advanced Repalr of Small

Engines 3ecr.
Prerequisile: AER 1301 or consenl of instruclor. A continuation of
AER 1301. Four class hours.

AER 1305 Chainsaw Repair and

Maintenance 3cr.
Prerequisite: AER 1303 or consent of instruclor. To provide expe-
rience in disassembly and operalion of the basic components of
Ihe chainsaw. Includes ignition, carburation, chain repalr, and ov-
erhaul practices. Four class hours.

AER 1311 Introduction to Four Cycle
Engines 3ecr.
Prerequisite: AER 1300 or consent of instructor. An introduction 10
the principtes of operation of inlernal combustion engines. Em-
phasis will be on four cycle engines, ignition theory, carburelor
{theory and troubleshooting. Four ¢lass hours.

AER 1312 Introduction to

Two Cycle Engines 3cr.
Prerequisile: AER 1300 or consent of instructor. An introduction to
the principles of operation of two ¢cycle inlerpal combustion en-
aines. Emphasis will be on tung-up and troubleshooting pro-
cedures. Four class hours.

AER 1331 Small Engine Shop Operation 3cr.
Fundamenials of small gas engine operation. Includes using a
parts inventory, organizing and planning. selling small engines, su-
pervising olher employees, and cusiomer relations. Four class
hours.



AER 1400 Outboard Engine Repair

and Maintenance 3cr.
Prerequisite: AER 1303 or consenl of instructor. To provide expe-
rience in oulboard engine repair including troubleshooling, dis-
assembly, inspection, repair procedures, assembly and testing.
Four class hours

AER 1600 Motorcycle Repair

and Maintenance 3 cr.
Prerequisite. AER 1303 or consent of instructor. To provide expe-
rience In motorcycle repair including ignition, carburetion, Irans-
mission, wheel repair, wirng and lroubleshooting. Four class
hours.

AER 1620 Advanced Motorcycle Repair

and Maintenance 3 cr.
Prerequisite: AER 1600, or consent of instructor. A continuvation of
AER 1600. Four class hours.

Sociology

MAF 1002 Families in Transition 3cr.
This course explores the history of the family in America. i in-
cludes recent past everts and movements that have allected family
life, the functioning of the family through various life stages with
varialions in ethnic, racial, and social class subgroups in American
sociely, and the prospects for the family in the tuture. Three class
hours.

MAF 2001 Marriage and The Family 3cr.
A sociological analysis of preparation for marriage and adjustment
to family He. Topics such as dating, maie sefection, mterpersonat
relations, sexual adjustmenl, finance management, child rearing.
and {amily problems may be covered in the course. Three class
hours.

SOC 1243 Death in America 3 cr.
This course probes mortality, s psychological and social conse-
quences and lhe probtems il poses for modern Americans. Com-
bining history and recent research findings, the series illuminates
such littte-discussed issues as grief, euthanasia, suicide, lie after
death, the dying palient, widowhood and the impact of the threat of
worid holocausl. (Equivalent to three class hours)

SOC 2000 Introduction to Sociology 3ecr.
The sludy of human behavior as a product of group membership
and social interacfion. Basic concepls include: culture, social or-
ganization, social change, social control, social power, power, so-
cial movements, role and status, crowd behawtor, race and elhnic
relations, communily, population, social class, and social mobilily.
Three class hours.

SOC 2020 Social Problems 3er.
Amenican sociely is viewed as a social syslem whose ideology and
values produce conditions defined by its members as social prob-
lems. Emphasis 1s given (o (he nature and cause of, and solutions
to, these problems. Three class hours.

SOC 2110 Introduction to Crime

and Delinquency 3er.
Crime and delinquency will be viewed as aspects of socially de-
fined devianl behavior. To be invesligated are cultural nature,
eliology, casual theories, problems of penology, and programs for
\reatment and prevention. Three class hours.

SOC 2700 Women in American Society 3cr.
An overview of women’'s chanaging rofes in American Society, {7th
Century to the present. Emphasis will be placed on individual wom-
en and their contributions. Current problems will be examined.
Three class hours.

SOC 2940 Applied Sociology 3 cr.
Prerequisite: SOC 2110 or SOC 2000 or SOC 2020, or SOW
1020. Minimum ol 15 hours work at Pasco-Hernando Community’
Coilege. GPA 3.0 and consenl of instructor. A limited number ol
students are placed wilh community agencies to serve as closely
supervised volunteer workers. Academic credd is given for salis-
factory compietion of 86 hours of seminar ang field work. Weekly
meetings with lhe instructor and a fima summary paper on the field
experience are required. Six class hours.

SOW 1020 Introduction to Social Weltare ‘3 cr.
See Human Services.

Spahish

SPN 1100 Beginning Spanish 3er.
A beginning course covering the fundamentals of Spanish gram-
mar. The communication skifls of hearing, speaking, reading, and
writing are developed simullaneously. Course malerial is sup-
plemented with simple prose texis and audiovisual aids. Three
class hours.

SPN 1200 Intermediate Spanish 3cr.
Prerequisite: SPN 1100. A thorough review ol the principles ot
arammar. Composition and conversalion planned to develop a
basic aclive vocabulary and {aciity in understanding written and
spoken Spanish. Three class hours.

SPN 2240 Spanish Conversation 3ecr.
Prerequisite: SPN 1200, or consent of instructor. A continuation of
SPN 1200. This course provides intensive study and drill in
Spanish pronunciation, listening comprenension, and developmenl
of conversational skills. Three class hours.

Speech

JOU 2100 Journalistic Writing and
Reporting 3cr.
See English.

ORI 1000 Introductjon to Oral

Interpretation 3cr.
The focus of this course is on the selechion, interpretation, and
preparalion of literalure for oral presenlation. The student will read
aloud from prose and poelry, inciuding seleclions from dialogue.
Three class hours.

RTV 1000 Introduction to Broadcasting Jcr.
Introduction 10 the principles. 1ools. and skills involved (0 radio and
television broadcasting. Three class hours.

SPC 1600 Introduction to Public Speaking 3cr.
This course provides praclice in the preparalion and delivery of
various prolessional public address forms such as narralion, dem-
onslration, inquiry, reporling, evocation, and oral interpretation.
Listening and analytic skills will be stressed (rrough siudent ap-
praisals of both professional and class speeches, including lhose
audio and video {aped. Three class hours

Teacher Aide

EDG 1315 Preparation of Instructional

Materials 3 cr.
This course provides knowledge, techniques, and skills for prepar-
ing instructional malerials for use in elementary and secondary
schools Topics Included are: printing and handwriting, fettering
and printing lools, laminating and iransparency lechniques. audio
recording and duplication, shde production. and basic operation of
audio-visual and reproduction equipment. Three class hours.
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EDG 1316 Tutoring Management and

Techniques . 3er.
This course ts designed 10 provide leacher aides with knowledge
ang skills necessary {o facilitate learning when tutoring students of
various ages. Topics inctude: the Role of the Teacher Aide, Prin-
ciples ot Working with Children, Basic Principles of Learning, Vari-
ous Approaches and Techniques of Facililaling Learning. While
designed for teacher aides, Lhis course is open (o all interested stu-
dents. Three class hours.

EDG 1317 Current Approaches and Tutoring
Techniques far Reinforcing Reading

Instruction 3ecr.
This course 1s designed lo provide teacher aides wilh skills for ef-
fectively implementing tuloring aclivihes for students in the
elementary and secondary schools. While' designed lor teacher
aides, lhis course is open 1o all interested students. Three class
hours.

EDG 1318 Current Approaches and Tutoring
Techniques for Reinforcing Mathematics
Instruction ’ 3 cr.
This course is designed to provide leacher aides with skills for im-
plementing futoring activities for mathematics students in lhe
elemenlary and secondary schools. While designed for teacher
aides, this course is open 1o ail inlerested students. Three class
hours.

EDG 1942 Teacher Aide Practicum decr.
Prerequisites: ENG 1101, EEC 1001, EDG 1315, EDG 1316: MGF
1113 or MAT 8013. The studen! will be assigned lo schoof seftings

16 gain experience as a taacher aide. The experience will be struc--

tured by objectives, monitored, and evalualed.

Welding

MTR 1050 Introduction to Welding 3cr.
An introduction to the auxiliary equipmenl and tools used in the
welding industry. Sately and proper use of equipment are slressed.
Identification of metals and their uses and working wilh blueprints
are included. Four class hours.

MTR 1100 Oxy-Acetylene Welding 3 cr.
Prerequisite: MTR 1050 or consent of instructor. It emphasizes
principles in those types of welding which require thelusle of
oxygen-acetylene gases. A beginning course in welding principles
of oxy-acetylene. Four class hours.
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MTR 1101 Advanced Oxy-Acetylene

Welding ’ 3cr.
Prerequisite: MTR 1100 or consenl of instructor A continuation of
MTR 1100. An advanced course in welding principles for oxy-
acetylene. Four class hours.

MTR 1103 Specialty Welding 3 cr.
Prerequisite: MTR 1101 or consent of instruclor. Welding of mild
sleel, brazing. silver soldering, and forch cutting are emphasized.
Four class hours. ’

MTR 1120 Shielded Meta! Arc Welding dcr.
Emphasizes principtes in those types of welding which require the
use of shielded metal arc welding (SMAW). A beginning course in
welding principles for SMAW. Four class hours.

MTR 1123 Advanced Shielded Metal Arc

Welding 3ecr.
Prerequisite: MTR 1120 or consent of instructor. A continuation of
MTR 1120. An advanced course in welding principles of SMAW.
Four class hours. N

MTR 1128 Specialty Shielded Metal Arc

Welding 3cr.
Prerequisite: MTR 1123 or consenl of instructor. Welding carbon
steel, plug or slot welding, welding of pipe joints, stainless steel,
cast iron, hard surfacing and culting. Four class hours.

MTR 1129 Fabrication of Metal Products

Using SMAW 3ecr.
Prerequisite: MTR 1128 or consent of instructor. Fabricalion of
tubing systems and metal framing are emphasized. Sketches,
drawings, and blueprints are included. Four class hours.

MTR 1131 MIG Weiding 3er,

An introduction to Metallic Inert Gas Welding (MIG). Emphasizes
the principles involved in the operaling of MIG equipmenl. A begin-
ning course in welding principles for MIG. Four class hours.

MTR 1133 TIG Welding 3cr.
An introduction to Tungsten Inert Gas Welding (TIG). It emphasizes
the principles involved in the operaling of TIG equipment. A begin-
ning course in welding principles for TIG. Four class hours.

MTR 1135 Advanced MIG/TIG Welding 3 ecr.
Prerequisite: MTR {131, MTR 1133, or conseni of he instructor.
A continoalion of MTR 1131 and MTR 1133. An advanced course
in welding principles of MIG/TIG Welding. Four ciass hours.

MTR 1139 Fabrication of Metal Products

Using MIG/TIG Welding 3cr.
Prerequisile: MTR 1135 or consent of instructor. Fabricalion of
lubing systems and melal framing are emphasized. Skelches,
drawings, and blueprinls are included. Four ¢lass hours.
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