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The seaf of Pasco-Her~ando Communily College is a conquistador's helmel cresied by the name of the coltege. The hefmel represents
Ihe rich heritage of fre dislricl which dales back 1o the explorer, Hernando DeSolo, The (wo-counly area was called Hernando
unlil 1887 when Pasco Counly was formad. The district map Is superimposed on the dome of the helmal, emphasizing the com-
milment( of the college to serve the entire disirict. The learning lamp provides ight for educalion and opporiunily ihroughoul the
agist- ¢,
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Pasco-Hernando Community College subscribes to and endorses equal employment and educational opportunity.
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The college reserves the right tc make changes in rules, calendar, fees, and offerings as cir-
cumstances may require.
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RESOLUTION

RESOLVED, (hat \he District Board ol Trusiees, Pasco-Hernando Community College, is commilted 1o serving the entire district
wilh a comprahensive educational program ol high qualily, emphasizing college paraliel programs, vocational/technical bppor-
luniiigs, and communlty service courses.

FURTHER RESOLVED., thal we visualize a gistrici-wide campus with every corner of 1he distric! being sesved as courses are laken
wherever they are neaded.
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October 6
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September 7
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Ociober 15.Ocfober 20
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December 18

Seplember 3
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Januacry 2-January 4

Janvary 3
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May &
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March 8
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August 7

May 27
July 4
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Pasco-Hernando Community College

History

Pasco-Hernando Communily College, the newesl of Florida's
twenly-eighl communily colleges, was eslablished in 1867 by
the Stale Legislalure. In the fall of 1971, lollowing surveys and
studies by the achool boards of Pasco and Hernangdo coun-
ties. a 100-acre ract of land norlhwest of Dade Cily was ap-
proved for ihe East Campus.

The Districl Boaro of Trustees, composed of live members
from Pasco Counly and four members from Hernando Coun-
ty, was commissioned in January 1972, Shortly 1hereafter, Dr.
Millon O. Jones wasg chosen the fitst President, and classes
began in August 1972,

The fitst phase of conslruction of the East Campus began in
1973 and. vpon complelion, was dedicaled by Governor
Reubin O'D. Askew in Augusl 1975. Since that ume, the
Charles E. Conger Library, the Occupational Laboralory
Building, and physical educalion facllllies have becomeg opara-
tional. The Oistrict Admirustration Office is locaied on the Easl
Campus also.

In 1973 a 140-acre site was chosen near New Port Richey
for the Wesl Campus. [nitial construction bagan in July 1575
and was finished one yegr later. Subsequent campus addi-
lions include the Library, lhe Teaching Auditorium, the Oc¢cupa-
lional Laboratory, increased classroom space, and lhe
Physical Fiiness Center.

One hundred acras norh of Brooksville were selécted in 1974
for \he North Campus tocation. First phase consliuction was
compleled in ihe summer ol 1977. The Allred A. McKelhan
Library, (he Occupalional Labaratory Bullding. and physical
education facililies have been added. In addltion, a small
centec was localed in the growing Spring Hill acea in 1979.
This facility was ramodeled and expanded in 1988.

in February of 1985, a cenier was opened at Gowers Corner.
This facilily is used to house the Pasco-Hernando Communi-
1y College Police Academy and 10 1rain law enforcement of-
ficers for all law enforcement agencies throughout Pasco
County.

Accreditation

Pasco-Hernando Communily College is accrediled by the
Cormmission on Colleges of the Soulhecn Association of Col-
leges and Schools ta award \he associate degree.

College Mission Statement
Statement of Philosophy

Pasco-Hernando Communily College is 2 comprehensive
communily college esiablished 10 provide for {he educationa!
néeds and inlerests of youth and adulls. Accordingly, Ine col-
lege provides opporlunilies for academic¢, personal, and
cultural entichment, for the advancemenl of skills, for the bet-
ler underslanding of our worid, ang for the development of
the indivigual to become a more responsible citizen in our
ever-changing society.

Objectives

Pasco-Harnando Community College shall:

A. Provide Ihe lirst rwo years of postsecondary inslruction
which lead to the baccalaureate degree;

B. Provide comprenensive vocational educalion programs
which prepare students lor employment in business, in-
dustry, and service occupalions;

C. Provide adull vocational and conllnuing educalion;

O. Promote the cpporunity for econornic devetopment for the
siate within [he disiict;

E . Provide community instructional opportunilles for cullura)
enrichment ang personal development,

College Catalog/Student
Handbook

The college calalcg/student handbook is the official document
which outlines the requirements and regulalions that relate
to sludents. It Is the responsibllity ot each studant to be
aware of and undersland these requirements and regula-
tlans. For graduallon purposes, 2 student has 1he optien of
remawming under the catalog provision in eHect at Ihe time
of initial enroliment al he college ¢r any subsequenl calalog,
provided (hat lhe canalog is No more than \nree (3) academic
years old in the lerm that lhe student meels all gradyation
requiraments.
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East Campus and District Office

2401 Country

Road 41 N.

Dade City, Florida 33525-7599
(904) 567-6701

North Campus
11415 Ponce de Leon Bivd.
(U.S. 98 North)
Brooksville, Florida 34601-2098
(904) 796-6726

Spring Hill Center
11245 Spring Hill Drive
Spring Hill, Florida 34609
(904) 688-8798

West Campus
10230 Ridge Road
New Port Richey, Florida 34654-5199
(B13) B47-2727

Gowers Corner Center
(located on the west side of US. 41,
just north of Highway 52)
clo East Campus
2401 County Road 41 North
Dade City, Florida 33525-7599
(813) 996-5080
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ADMISSIONS

Admission to Pasco-Hernando Communily College is a two-slep process: Slep 1 —admission (o the college; Step 2— admission
{o a program. However, a stugenl may (ake some courses wilhoul seeking a degree of a cerlificale.

Admission to the College

There are several ways prospeclive studenls can be efigible
for admission lo Pasco-Hernando Communily College. Ap-
plicanis should understand thal admission {o {he college does
not imply admission la any parlicular program or course. Ap:
plicants should undersiand also lhat admission 10 specific
academic programs may be lim::ed by stale law, siate and
lederal reguiations, or by Riles of the Dislrict Board of
Truslees. All candidaies mus( complale the official applica-
tion form ang pay lhe application fee.

Us. Citizens

Applican(s 19 years of age or older, excepl those referred 10
under “Delayed Admission, may be admilled 1o the college
upon submitting the application form, Supporting documents
ate nol required.

Apglicanis under 19 years of age, excepl those raferred 1o
under “Delayed Admission,” must provide one of Ihe (ollow-
ing documents in addition 1o the applicalion form dbelore for-
mal agdmission is granied

s An olficial high schoot lranscripl

¢« GED scores

+ A Credit Bank Fotm approved by (he high school principal
(requlred belore fegislralion each semester}

= An Early Admisslon Form approved by the high schoo! prin:
cipal (required before the lirst registration)

s A Duat Enroltment Form approved by the high schoal prin-
cipal (required belore registration each semesler)

Admission witl be considered as {entalive until the required
transceipls or GED scores are submilied. The applicable
documenis must be received by the end of the [irst lerm ot
enroiiment.

Delayed Admission

1. Transler studenis who are on academic probation from
another college may nol enler P-HCC until they have had
an inlerview with a counselor

2. Transfer sludents who are on academic suspenslon or who
have been dlsmissed lor academic teasons from another
inslitulion may noi enter P-HCC withoul the permission of
the Dean of Student Services

3. In accordance with Florida Slalules, a student who has
previously been expelied from a fFlorida community col-
lege or universily for unlawlull possession, sale, or use ol
narcotic drugs will not be admitted 1o P-HCC for a period
of one year lrom (he Gale o thal expulsion. A student who
has been lound gulity of campus disruption will nol be ad-
mitted o PRCC for a period of two years from the date
ol such {inding.

High Schoal Graduates

Graduales of secondary schools accrediled by lhe Slale ol

12

Florida or 2 regional accrediling agency will be accepled in
goad slanding.

Graduates from non-accrediled secondary schools will be ac-
cepted on acadernic probalion if under the age of 19.

GED

Students who have successfully compleled the Genera)
Educahon Oeveloprmenl Test (GED) will be admilled in good
slanding. However, sludenis who have not oblained & GED
will be encouraged (0 30 $O.

Studenls who are al leasl 19 years of age and have nol
graduateg from high school, buf who salisfy all olher re-
quirements, are eligible for admission In good slanding to the
college. Admission to limiled-access programs may, however,
be restncled by slate law, slale and federat regulations, or
by Rules of ihe Olstricl Board of Trustees ol Pasco-Hernando
Communlly College.

Students with Certificates of Completion

Sludenls who have received Cerltificates of Complelion or Af-
lendance from a Florida pubiic high school may be admitted
lo the college, bul are nol eligible to enler lhe Assoclale in
Aris Program or imited-access programs. An official transcripl
senl [rom the high school directly 1o the Records Oifice musl
be received prior (0 admission 10 Ihe college.

Transfer Students

Sludenis will be accepled in good stanging from fully ac-
credited colleges of universilies provided they do not falt under
one of the calegories classilied as "Delayed Admission”

Studenls will be accepted on a provisional basis from non-
accrediled caolleges and universities. Transfer credil may be
aranjed upon completion ol 15 semester hours of course
cregit from P-HOC with a "C” or beller average. An afficial
Iranscripl sent from the pon-accrediled coliege or university
direclly (0 the Recoras Olfice is required befote transter cregit
can be granted. To be eligible for consideration, the non:
accrediled college or universily musi be recognlzed by ihe
American Associalion of Collegiale Regislrars and Admissions
Ofticers. It s the responsibliity af the student to request
an evaluation of the {ranscript In order to recefve transfer
cradit.

Admission to Programs
and Courses

Formal agmigsion (o a program is dependent upon recelpt of
the required docurnenls. In addillon, admission o certain pro-
grams may be limited by selection crilerta, by lederal or slale
rules. of by ihe college’s abitily al Lhe time lo sefve Ihe number
ol students destiring entry. Admission 10 some courses may
require the complelion of prerequisites, or permission of {he



instructor, or prior aceaptance into o (Imited access program.
ALL PROGRAMS/COURSES ARE NOT OFFERED ON ALL
CAMPUSES.

Upon admission Lo lhe college, each sludent is required (0
declare an educallonal goal eand to submil "Required
Documen(s” One of (he loliowing goals will be selecled:

. Assoclale In Arts Degres.

. Associate In Science Degree in (Specilic program).

. Cenificale in Science In (specilic program),

. Vocalional Cerlificale in {specific program).

. General Freshman,

. Other Personal Objeciives (such as Personal Enrichrent,
Teansient, Dual Encollmenl, Teacher Certilication).

7. Career Exploralion.

8. Job Upgrading.

O A WM =

A student daclaring a goal of Olher Personal Objeciives, Ca-
reer Exploration, or Job Upgrading nsed nol supply required
documents, bul musi do so upon changing to a Degree Pre-
gram or an associated Certificate Program.

Required Documents

Supporllng documents are required 1o ener ihe following pro-
qrams:

1. Assoclale In Arts and Associale (n Scisnce degrees: High
school iranscripl of its equivaient, except as provided in
FS 240.115 (4); and an officlal iranscript sent (o the Records
Ofice by each college or university antended.

2. Centilicales: See calalog section for the specific cedificate.
Required documents may vary for different certilicale pro-
grams. (See pages 65 through 89.)

All Icanscripts 2nd GED scores must be mailed directly Irom
ihe granting instilulion of agency 10 the Records Olfice ai the
sludent’s home campus. Malllng addressas are piinied on lhe
back cover of this catalog/studenl hansbook.

It |s the responsibllity of the appllcant to ensure that al)
cradentlals have baen recelved in the appraprlate Rec:
ords Offlce.

Admission to Programs of
Acceleration

Pasco-Hernando Community College has aslablished several
ways for a high school andfor college student 1o 8arn a de-
groe gl an acceleraled pace. These melhods ace as follows:

Advanced Placement

College credit may be granted 10 a sludenl who presents 2
minimum qualifying score on one o1 more of the Advanced
Placement Program examinations of the College Entrance Ex-
aminaiion Board as outlined in Dislricl Board of Trustees Rule
6Hx19-3.24. These examinatians musli b 1aken prior (¢ ensoll-
ing in the college, excepl tor Cresit Bank ang Dua! Enrollment
students. (See Page 238)

College Level Examination Program (CLEP)

Up to 30 hours of credit may be awarded upon salisfactory
completion of the CLEP Genesral Examinatlon af the 50th

peicentile of above. These credils are awarded on Lhe basis
of knowledge gained pnor {0 college or unwversily study In the
subjecl area. Addltional semester hours ol credit may be
awarded for CLEP Subjecl Examinatlons il scores are at or
above the percenlile specilied in the Rules ol Lhe Slate Board
ol Educalion. (See Page 29).

Credit Bank

A high sehaool student may be admtied 10 the credil bank pro-
gram. This program allows sludenls to remain in high school
and recelve college credit wilh permigsion from the principal.
This permission must be ablalned by complellon of a “Credit
Bank Form™ with gach PHCC registration. Credit will be held
in escrow uniif the swdenl compleies all admission re-
quiremenls. When Lhe sludenl supplies an official iranscripl
indicaling high school graduation, or a leiter {from a high
school officlal indicating that graduation requirements have
been met, the student may oflicially enter ®-HCC or have the
credits transferred to another college. This meathod of ac-
celeralion exiends 10 studants yaunger than 19 ysars ol age
who are acllvely seeking GED stalus, with Lhe appropriate ap-
proval from (he public school sysiem.

Credit-by-Examination

A studen! may receive credit for courses approved (or Credit-
by-Examination by passing a2 comprehensive examination
prepared and adminisiered by college personnel. (See Page
29).

A grade of satisfactory ("S") will be awarded i the exam score
is “A," "B or “C" A grade of unsatisfactary ("U") will be award:
ed if the exam scote is "D or “F”

Dual Enrollment/College

A P-HCC studenl may be enrolled al another Inslilulion con-
curr@nt with histher P-HCG enrotlment by securing wrillen per-
mission In advance from the Assistant Dean ol Studenl
Services. This procedure is necessary to assure lha accep-
tence ol credll Involved.

A studenl may be enrolled in a dual enroliment status at P-HCC
when accepted al analher instilution and wilh the wrltten per-
mission from the reglstzac of that institution. The written per-
mession feam the cegisirar of the other instilution is required
with each PHCC regisiralion.

Dual Enroliment/High School

A public high school studenl may be dually enrolied al PHCC
with the permission of the high school principal. This permis-
sion must be obtained by the completion of a “Dual Encoliment
Form,” signed by 1he high school principal, with each P-HCC
registratlon. Credil earned will apply towarg high school
graduation as well as toward college credit.

Early Admission

A public high schoo! sludent, not cusrently enrolled in high
school, may enroll at PHCC with the permission of hisiher
high school principal. This permission musl be obtained by
complelion of an “Early Admission Form,” signed by the high
school principal, wilh each P-HCC regisiralion. Credii earned
applies toward high school gradualion as well as college
credit.
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Transien! Students

A& PHOT siudant may De e-raied ol Srdthes eeliuhot 49 8
Irancaen stodend by securing weilien peemissaos rom the
Agsictzri Dean of Swoenl Servotl, TR procsture S
NECELERTY 1D 2oture e MCCHplAncE of Oredt Imeoived

& ehsest sy e enwoliad M@ rdneRnt diatut &f PHCC when
#ccapled 2t another malthebon and wih (he witian permis-
s Iram Ihe regagtrer of inad Instilutien. The wrillen parmis.
R0 fram Uh repisiear of 1he SEREr nEHuiGn i5 cequired wiih
each PHOD regisirafion.

Admission to the
AA Degree Program

To imrbinr Thim A Sagree . B Wgh Bohod! gradumre who
pracuaied after Augest |, 1587, mus! han four (4] years of
secondsny schocl Engleh, fwese (1) veirs of sscondany school
mathemahic s, Bwes (3] veary of pRCondary pohool sfience
and ihees (3 years of SelOnday MCHhOO! Mocial Ehodes

Graduaies of pubbe schaoly n Florca are reguined 0 mees
ibigw idgulamenis. Those wha have complaied the Florida
GED iegl guccesgiuly aré vsudlly conaldnisd K have mal
Ihase requirernants.

Graduaies of privale or ouloleiaie high schools may meal
ihi regiirements oy supplying an alficul franscipl, Those
whise lranscrpls do nol indicata complianco mey mest the
foquirements by laking and compesling succeisiully ap
proplaie 1000 Level gnd 2000 Lowp] ouiausy mt APHCL Each
I ee-aemeaster-oue 1000 and 2000 Lewsl PHCC cowte is
#guvalent 16 one yaer of secondary SChoo! Sludy. Ugan Som-
pleticn of the admission requirements. (ne sludent May or-
T ibe A Sropram prgvicied 2 olher pOMEaLon Cidesia Fave
born sainled

Encanty mugl prosioe 2ppropriats dacumentalion 1o wedily
ihig high school or GED cormplelion lom silhes Fiohda or pub
of tigbe inghiulong

Admission to Specialized Jp-"

Limited Access Health

Programs ;"‘ﬁ.

;-.mmmmmumﬁnmmwmmy |
T T,

silecind by ihe Admemong Comeniies ko
Al mifamln raouestementt mudt ba Yulllited (LT
Ialicreeng eutabinhed geadines b he respeciivg DICGQIRM in
OB 10 De conpdarad ior P DrOCIaT

Fl.

Carnlicae m Pracical Noreng -
dginclaia in Boence in Mursing -
{LPM Track) jl
AgsoCiaie in Soence in Mursing = Iy
{Gananc Track) .
Associale in Seeence In Nursing  — (TR
{Paramadic Trac) —
Emergancy Medical Sarvices! - P
Paramadics Program e
Dental Ass-ating ~ Ky
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ADImegaeon 10 Tho COMESE SOBS 70l IMPdy SCOSPAENCE il Brvy
o ike Bnowe menhoned Programs. Stuoesis bie seecied 1o
Enie i Bastann | & eadh vear for e Axsarsaiy Decgn Moy

g Programn Caneric Tack), Emergency Mecical Services!
Farimadics Programs. Practical Nursing Program, and Dan

mnutr;f!mgwn Blucents and seleclad ko anier In Sas

ot WA of sach year for the Associsie Degres Musming
Program (L'censad Practical Nurse Track) Associnte Degien
Hurskng Pragram [Paramedic Track) olferings may vary from
YE&F 13 Phar

inbormation B0oul apphcalions can o8 obiained from ine §1u-
dant Senacos CHlicn on any PHOT campus of Pom ihe SHasli
Programs Odice oh ihe Wesi Campis. Admosgion packets sis
aviilably on 81l computes Deginnang in Ocioher

Nursing Programs
Application and Admission Requirements

I Aocpipt of comphoied coflege applcaion, inciuiing e
guiréd fea, by the Diglnct Reconds. Difice, Wesi Campus

2 Recaipl ol sompleisd Nursing Program applicstion by he
Healh Pvograma Office, Wead Campus.

3 Aeceipt of official Peph school transeriol, nchuding gisdaa:
ton. o GED scofmn o equivalent. by the District Reosrds
Difhes, Wast Campus, (A pertial ransoript of sl complsted
COursss will be peotplad I Ihe applicant iz cormenily & gh
Sohodi Bargd, A complala eliicial itanserpl must be suby
millted alier graduslion and plor lo enrcliment i# 1%e o
gram.j M is the responsibility of the spplicani io
réquitl &l irenscripts well in sdvence of tha

estanlishesd lcatlon deadiine dstes (see Admis
slon fo Specla Limited Access Hesfth Progrims
on this pags)

4 Rece ol offeis) colioge framscrpl rom svely Solegs
anencded, ofher than PHCC by e Distnct Recondy OF
fec, Wegt Campus 1 i the responsibility of the appil-
cant to regquesl all trenseripts well in sdvancs of Ihe
&stablished spplicalion deadiine dates.

5 Aecsipt of & copy of current Flockds LPH license by Dirsc-
for ol Admiggioni/Rsconds al Wast Campus [ADNILFN
Track only).

6 Racelpt ol & copy o curren! Florada Parasmedic license
by Direcwor & AdmissmnsMecords al \Wast Campus
(AR Paramagic Traes onk)

7 Caurmulabive grags-ponl mwrage (G of 2.0 as of 1hs &0
plication doading dole, | ppplicabe.

B, Complelion of reguined nUrsing prerequisile Cowses wih
agrade ol " or belied, by ihe appiicalion deadiine dale

&, Succagiiul gohigvamani on ihe Mational League of Hurg-
ing Pré-Admission gnimanalion wilh & misemom soom of
40h paoendie phiod i Caadene dale

0. Complation of the TARE Baai Shills Tesl sath mimamasm

E::r?«ﬁ 1A grade W Languags ferasan §nd
and ¥h ni Maiemalics Cerhificats
Praciical Murgimg B oy

1. Al materials i lermg | ihrgugn B mugt be recened, and
ams T tgegh 10 mus! be saliklied, By ihe applicalibn
daadiina dajs

Salection Pracedures (Nuralng)

Fegzidenis of Pasco and Hemands counlies will have
prefarence over Gul-afoainct fesidenls. Gradusles of PHDC
Praclical Murging and Parmedics programs will Rave
preterence over other anghicanls (ADNILPN and ADNPara-
i Tracks)



ADN Program Tracks:

1. Applicants who meet minimum requirernenls as of deadline
dates will be rank ordered. highses! lo lowest, on a com-
posite score devised by multiplying the GPA on prerequisite
courses by the NLN percentile score.

2. Sixly (60) 0 seveniy-two (72) candidates will be selected
for \he ADN/Generic Track.

3. Twelve (12) candidales will be selected for admlssion (o (he
ADNILPN Track. Additional candldates will be selected on
a space-available basis.

4. Twenly-four (24) candidales will be selected lor fhe
ADN/Paramedic Track.

S. All olher applicants who meet minimum admissions e
quirsments by Ihe deadiine dale will be selected as alier-
nales with admission on a space-avaligble pasis.

Practical Nursing Program:

1. Applicants who meel minimum requlrements as of the
daadline date wlill be rank ordered, highesl to towesl, on
a composlle score dewsed by mulliplying the sum of the
TABE sub-lesl scores by the NLN percentile score.

2. Thirty-six (36) candidales will be selecied.

3. Allother applicants who szllsfy (he minimum requirements
by the deadilne date will be selected as alternates with ad-
muission on a space-available basis.

Acceptance Procedures

Applicants will be nolilied in wriling of 1heir seleclion as can-

didates or alternales. Candidate and aliernalte seleclions are

conditlonal and are dependent on Ihe lollowing:

1. Recsipt of the writlen stalement of acceplance or rejec-
lion in lhe Records Office on the West Campus by Ihe date
specified in the letter of nolificalion.

2. Certification ol good heallh by submission of resulis of a
physical exafnination conducied by a physician or a Reg-
istered Nurse Practitioner by the daie specilied in the let-
ter ol notification.

3. Regislralion ang paymenl of fees 2t the time and place
specified by the Healih Programs Oftice.

Failure lo comply wilh any one of the above pcocedures may

result in lhe space being allolied (0 an alternate.

Paramedics Certificate Program

Application and Admission Requirements

1. Compleled college application (ncluding requlred fee.

2. Compleled Paramedic Prograrn Application.

3. Official high scheol (ranseript in¢lugding graduation ot GED
scores or equivalent and official ¢ollege 1ranscnpts from
every college attended other lhan RHCC. A partial
transchapl will be accepled ! 1he applicant Is currenlly
eniolled 2s z high school senior or altending another in-
stilution. A complete official transeripl must be submilled
prior to entoliment in the program. 11 {8 the responstbili-
iy of the applicant to ensure that all transcripts have
been recelved prler to the established deadline dates.

4. Cumulalive college grade-point average (GPA) of 2.0 as of
the application deagdling, if applicable.

5. Recaipl of a copy ol current Ftorlda EMT license by Direc-
1or of Admissions/Records al West Campus.

6. Completion of the TABE Basic Skills Test wilh minimum
grade levels of 11th grade in Language (English and
Reading) and Sth grade in Malhemalics.

7. Completion of a quallying exarmination wilh a grade of "C”
or belter prior 1o the gstablished deadline dale.

Selection Procedures (Parameadics)

Residenis of Pasco and Hernando counties will have orefer-
ence over oul-of-disinel reslaents.

1. Applicants who meel minlmum requirements by the
deadline date will be rani-ordered, highest lo fowes!, on
a composile score devised by mulliplying lhe sum of the
TABE sub-les! scores by the qualifying examination scores.

2. Applicants for tirsl-time eniry inlo a Paramedic Program will
be consldered firs!

3. Applicanis lor repeal of a Paramedlc Program resulling from
non-achievemenl of stale licensure will be considered
second

4. Thirty (30) candidates will be selecied lor the program.

5. All other applicanls who satisfy Lhe minimum requirements
by (he deadline daie will be selected as allernsies wilh ad-
mission on a spacé-available basis.

Acceptance Procedures

Applicanis will be notilied in writing of theic selection as caa-
didales or allernales. Candldate and alternate selecilons are
conditional, and aré dependent on the following:

1. Receipt of the wrillen slatement of acceplance or 1ejec
{ion in Ihe Records Oflice on the West Campus by Lhe date
specified in the lelier of notilication.

2. Cerlification of good healih by submission of resulls of a
physical examinahon conducted by a physician or a Reg-
islesred Nurse Pracllilioner by the date specified in 1he let-
ter of nolificalion.

3. Reglstralion and payment of lees al Lhe fime and place
specified by lhe Heafth Programs Office.

Fatture to comply with any one of the above procedures may
resull in 1he space being aliotted 10 an alternate.

Dental Assisting Program

Application and Admisslon Requirements

Admission o the Dental Assisling Program is restricled to
studenls sglecled by the Admisstons Commillee for Special
Programs. All minimum requirements for admlission musi be
{uliiled prior o (he esiablished deadling for \he program.
Admission Application Deadline Date: July 151h,

Minimum requirements for consideralion of the applicant are

as follows:

1. Compleled college application, including required lee, o
be received by the Records Office. West Campus.

2. Completed Demnial Assisling Program Application to be
raceived by the Heallh Programs Office, Wesl Campus

3. Official {ranscripls [rom every college 2ttended, olhar than
RHCC. )

4 Completion of the TABE Basic Skills Test with a8 minimum
grade level of 10\h grade in Reading and 8h grade in Eng-
fish and Mathematics.

5. Completion of the Manual Dexterily Tast with 2 minimum
score ol 50%

Selection Procedures (Dental Assisting)

Residents ol Pasco and Hernando counlies will have

preference over oul-of-district residents.

1. Applicants who meel minimum requiremenls as ol the
deadiine date wlll be rank-orgered. highes! lo [owest, on
a composife scole devised by multiplying the sum of the
TABE sub-test scores by the Manual Dexlerity percent
score.

2. Tweniy-lwo (22) candidates will be seflecled.

3. Al olher applicants who satisly the minimum reqQuiremenis
by 1he deadline dale will be selected as allernales wilh ag:
mission on a space-gvailable basis.

15



Accapiance Proceédures

Appicanty will B2 obifind in wiiting o 1hair selection g8 can

dicates or sheinsies. Candidabe and aliemsle ssleciion. nm

congiiional anc ara dependent an the liowing:

1, Receipl of the wiitian §alamant of Acceplance of rapea
jkan in the Records Ofice en the Wesl Camgus by dale
apecilied in the letter ol nofllsalion

2. Canlflzation of good heallh By submigzion o resufly of 2
phyilcal sxaminailon songwcled by 8 physscian or a Beg:
ilered Murse Practilionet by the dals speciied in the el
ted of nodificalagn

1 Regigitslion 2nd payedn o fgod &l Mo fime and piece
ipeciiiad by e Fealh Progoams OFfce

Fadurg 10 comply with &ny one of fhe abowe may resuit in the

toace Deing alcitad fo AP ARernala

Minimum Qualifications for
Linkage Program Applicants

OF ihe soveral Linkage Programe, s Gre curiently avesiabes
an & limien eesolimend basis o appscams hom Pasto
Harnandn Community Cobege.

HuckEs Misdcina al Hisoorough Communiy Colags
Hnﬂl-nn Tharapy s Hillsborough Commanity Collage
Retpwalory Theragy ab 51, Pejersburg Junior College
Sonography at Millgborough Commaniry Collage

Each al 1hess programs adnwls ong class aach year. 18 lim:deg
Iy Florida regidanis. and allocales a spaclic nurmber of spaces
for PageosHernanga Community Collsgs. Applicaiions mus) b=
Rubsmited io 8 counseiorn on one of the Pesco-Hemando Cor-
milifily College’s campuses priod 10 the apslicasn deidan
ol Th igr the yadt aofmeEson i oeesed Pasco-
Harnands Sodene wal iorwand AspEcalons Fom
Quaklisg ghutents 4 e sDONSONAG coMege iy fnal geler-
i by iRl nEiuilon

Taa mineemurs gualification jor esch Linkage Program is guc-
cessiul compialion of af least 13 semoaler Noufl of work
iowand gn A& or AS Degree al Pasco-Hamanda Commimily
College with 8 cumulative GPA of 3.0

Also availabla on 8 iriied anieliment Bamss o apphcsns from
Faseo-Harmandn Cammamily Collage & the Raginigy Program
&L 51, Poteratirg Junior Colloge Hhiough 8 consnriem sghes-
menl animui qualibcstons lor percioalan b 8 canson
i agesaiment oillar from those of & Linkegs Program. s
ineresied PHOC stugients mos! e B Coltdalns e
price W0 Enndaal

-
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Minimum Qualifications for
the Cosmetology Program

Bludents wha are ninsissn im paiis of age ar obdar, wie e
or not ey hawve graouaiad from kigh schosl of heve seliclae.
iorily  compheied the GED Tesl, am eligitde o enigr |he
Casmetalogy Program i1 they have met the requirsmarnly of
iha Siale Bosrd of &g provide [N CocumenilE-
hon lsled oA page 13 undar it Docimens”

APPLICATION PROCEDURE

A prosssclive Gludant may obian an apglicalicn rom a deatric)

high sehool guidance coungelon of any PHOC courseling ol

fice The maiting pddresses lor all Iranscripls, GED scores,

and all ather aoplicadion malesiaky are e follows

Eart Campus

Depcior of AgmissoneStunsnt FRecondn

Paseo-Hamants Cormunly College

40" County Road 41 Horih

Daos City FL 355757500

Horth Campus

Dermeion o AgeescuipnaSipgen) Adcangs

Pasco Hernando Communily Collage

1415 Ponce de Lacn Baubevard

Biogkiwis, FL 31573-2050

Was! Campus

Daneeior ol AgmissionsiSioden Racoedy

Paset-Hermando Communily College

10230 Pidge Poad

MNow Fon Saohey, FL 388545188

A The apstcant $550E0 mae e a00Ecalon " § 510 2p
pacation oe 10 ons of IRE BO0TIMOE BhOve OF DRBSORE i
o o B dowy PHCE councaling pflice. Fioride residents
saskrg oo roduced course bee sl complata & residency
Affclawml

B An apphCabion with hae miesl be aubsmiliad ard ha studant
rrudl B formially admitted to the college bokaré regisira-
b dor eoursen s corgiderad finnl 1 (p empbsediod thal
ihis fee covery (ke admindetralive eapangas incidonal fo
afmesion, ls unreliled 1o registrabion Wor Sourses. 308 is
HOT normaily reiunceble

G Teel scoses aie reguied bor somission froen sl lesl lime-
evcoliege Amgies-soekng studanty

0 The stusen =if b cobiled of leniihe acoadtbndd 88 B0CN
ad OOfsde alied e eopScaton i pCeed




FEES AND EXPENSES

All fees are subject to change based on Implementaiion
ot FS 240.35.

Course Fees

The following schedule of lees is applicable Io all students,
Incluging (hose in an audit sfatus:

*Florlida Resident/Coliege Credt ... ... §$25 per credll hour
“Non-Florida ResidenliCollege Credil .$50 per credil hour
- Florida ResidenUVocational Credit . .. .54 per credil hour

or Adult Vocaliona! ...... ... .. $.50 per clock hour
*Non-Florida Residenl/

Vocalional Credit . ....... . ... . $28 per credit hour

or Adull Vocallonat . ... ... ... $1.00 per clock hour
*Florida Residenl/

College Preparalcry Credit
> Non-Florida Resident!

College Preparatory Credit ... . ..
“Florida Resident/

Vocalional Preparalory Credit . . ..
=Non-Florida Resident/

Vocalional Preparatory Credil . ... .$28 per cregit hour
Late Regqlstration . . _....... ... .. ... .. ... %810

Continuing Education

*Floriga Resident/Non-Credit
Vocalional Supplemental ... ... $.75 per conlact hour
Adull Vocalional {Job
Preparalory) . ... ...... 3.50 per contact hour
*Non-Florida ResidenUNon-Credil
Vocalional . . ~.. ... .3150 per contact hour
*Lifelong Leammg (CEL) ........... $15 per contact hour
Workshops .. Vacies per workshop
*Includes a live percent (5%) lee loc financial aid, student ac-
livily ang service fee
*Al CEL courses are assessed a special lee ol $.50 per con-
lact hour

Special Additional Fees

All special addttional fees are normally non-refundable and
non-lranslerable once paid by the student.

Apphication . . .. ... ..
Credii-by-Examinalion
Credit Courses.... ... ..
COS 0134, Cosmelology |
Writien Examination. . $30 pe¢ examination
Laboralory Examination . .$150 per examinalion
Heavy Duty Truck ang Bus Mechanics Courses Eligibte
lor Credil-by-Examination
Writlen Examination. .. . ... .. $30 per examinallon
Laboralory Examinalion . . $30 per examination

..... $25 per credil hour
$50 per credit hour

.$14 per credil hour

.. 330 per examination

NLN Pre-Nursing Examination ... . .............. 320
Gradualion . ... o e $15
Laboratory (Courses Below) . .. R X
BCT 1040 ETD 15"00 QST 1804
EET 2805C OST 1743 OST 2741
Laboratory (Courses Below) . ... ... e e 315
APB 18V . CET 2123C CHM 2210C COS 0181
APB 18121, CET 2343C  CHM 2211C  COS 0182
ART 1300C CGS 1000 COP 2120 COS 0183
ART 1301C  CGS 1061 COP 2121 DEA 0700A
ART 2510 CGS 1570 COP 2170 DEA 07008
ART 2520  CGS 2510 COP 2200 DEA 0700L
BOT 1010C CGS 2540 CoP 2210 EEY 1015C
BSC 1010C CGS 2571 COP 2220 EET 1025C
BSC 101'C CHM 1025C COS 0131 EET 2142C
CET 2114C CHM 2045C COS 0132 EET 2146C
CET 2121C CHM 20486C COS 0133 £ET 2215C

Laboratory (Courses Below) (coninved) .. .. .. . .$515
EET 2326C NUR 1020C NUR 2460C PGY 102C
EMS 1118C  NUR 1201C  NUR 2717C  PRY 1053C
EMS 2216C  NUR 1520C NUR 2891C  PRY 1054C
EMS 2226C NUR 1790C NUR 2002C PRN 0801
EMS 2425 NUR 1890C OST 1721 PRN 0630
ETD 1315C NUR 1991C  0OS7T 1722 PRN 0631
£TD 1651C  NUR 1992C PGY 1101C 200 2010C
MCB 2013C NUR 2412C

Laboralory {Courses Below) . .................... $20
PMT 0106 PMT 0122 PMT 0135 PMT 0164
PMT 0112 PMT 013} PMT 0138 PMT 0175
PMT 0121 PMT 0134 PMT 0158

Laboralory {Courses Below). ... . ........ .. .. ... 825
TPA 2525A  TPA 25258

Music Ensemble Courses ... ... ... %20
MUN 1450 MUN 1710

Physical Education Courses ...........  ......... $5
PEL 1341 PEL 1342 PEL 1441

Physical Education Coursas. .. .. e e . 850
PEL 1111

All Applied Music Courses. .. .. . ..... ......890

Vocational Credit Programs (As Noled Be(0w)
ACO 0001 $135 CJD 0003 3155 HCP 0600 %15
CGS 0991 $168.75 CPT 09384 $51.80 OFT 0011 $135
CJD 0000 $156 FFR 0005 $24

Applied Scciology, Child Care Services, Cosmelology, Den-
{al Asslsling, Electrocardiograph Technology, Emergency
Medical Services/Paramedie, Heallh Unit Coordinalor, Human
Services, Medical Olfice Assistant, Medical Records
Transctibing, Nursing, Nursing Assislant/Geriatcic and
Rehabititalive Aide. Patient Care Assisiant, Phlebotomy Tech-
nician, Praclical Nursing — Individual Professional Liabilily
lnsurance ........... ..$22.50 per year

Flonda Real Eslate Exammanon .....
Relurneg Check .
Fee lor Writing Valldanon (CLEP — See Page 29) . . $30
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REFUNDS

Credit Courses

A 100% rslungd of lees, not including the application jee, may
be granied il withdrawal occurs before the end of the drop/add
period for a session as specilied in the College Calendar.
Relunds alter the end of the drop/add period are aulhorized
only n1he evant of 3 sludent’s dealbh, or when a scheduled
co.rse is cancelied by the caoilege, ot in case of administrative
efror Ly the ¢ollege. The fee 1or lale regisicalion shall not be
re(unded, excepl inirsla~ces where the only course in which
Ihe sludent is enrol cd "s{are) cancellad by 1he college.

For courses 1hal starl al a ime other [han the beginning of
a regular session, \he linal relund dzle shalt be the ang of
Ihe day on which \en (10) percent ol Lhe prescribed number
ol inslruciional hours in the coutse occurs. The app'ication
lee will not be refunded except when ihe only course(s) lor
which 3 student is registered is{are) cancelled by ne collega.

The Callege Bookstors wlll aceept textbook retumns for
refunds durlng the registration, drop/add, and the im-
medlate week following the 8nd of the drop/add perlods.
Bookstore personnel cannot issue a refund if: the texi-
book has been written in or damaged In any way; fhe text-
book is wrapped In plastic, and the plastic has been
removed; or without the origlnal cash register receipt.

A ¢laim lor refund due o dealh musl be In wriling and signed
by a person fegally avlthorized io act for the deceased.

Continuing Education Courses

A (ull relund will be given to a siudent who withgraws (rom
any Conlinuing Educatlon cfass prior 10 the third ¢lass meeting
as long as lhe Ihird class meeting does not exceed iwenty-
five (25) percenl of the number of inslruclional hours in the
caurse. No relund will be given afler this poinl. Na refund witl
be glver for conferences, inslilutes, worksnops, seminars, or
special irainlng programs after the published starling date.
The application fee will not be refunded excepl when the on-
ly course(s) lor which a student is(are) regislered is(are) can-
celled by lhe college.

RESIDENCY FOR TUITION
PURPOSES

For the purpose of assessing registration fees. the lollowing
provislons of Florkda Siatute 240.1201, emended, ellective July
1, 1985, will govera aclions by the coliege:

“S(udenls shall be classified as residenls ot nonresidents {or
lhe purpose ol assessing tuition lees in public communtty col-
leges and universities.

(2) (2) To quality as a resident for tuition purposes:

1 A person or, il thal person is a dependent child,
histher patent or parenls must have establishad legal resi-
dence in this slale and must have mainlained tegal residence
in this slale lor al teasl 12 months immedialely prioy 10 his/hes
qualificalion.

2. Every applicant ‘or admission 1o an inslitulion of
higher education shall be required to make a stalement as
10 hisfher lengih ol (esidence in the slate and, lurther, ghall
esfablish 1hat rus/ber presence of, il he/she is a dependen!
child, the presence ol his/her pareni or parenis in (he staie
curzenlly is. and during the requisite 12-monlh qualilying
period was, [or the purpose of main(aining a bona fide domi-
clie, rather than for the purpose of maintaining a more lem-
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porary residence ar abode incident to enrollmen! in &n instilu-
tion of higher education.

(o) However, wilh respect 1o 2 dependent child living
wilh an adull relative other (han ihe child’s parent, such child
may qualify as a resigent lor (uilion purposes il {he agdull
relative is a legal resldent who has mainlained legal residence
in this sfale lor at feast 12 monihs immediately prior 1o the
child's aualllication, providad the chlid has resided conlinuous-
ly wilh such relatve for the five (5) years immediaiely prlor
{0 the child's qualification, duilng whsch time the adult relalive
has exercised day-lo-day care, supervision, and conlrol of the
chlld.

(¢} The legal residence ol a dependent child whose
parents are divorced, separaled, or olherwise llving apart will
be decrned 10 be this state If either parent is a legal resigen
of this slale, regardless of which parent Is entitled to claim,
and does in fact claim, the minor as a dependent pursuani
0 (ederal Individual Income lax provisions.

(3) An individual shall nol be classilied as a resident for tul-
lion purposes and. thus, shali nol be eligible to receive 1he
in-slate luilion rale until he/she has provided such evidence
relaled to legal residence and ils duralion as rmay be required
by officials of the inslitulion of higher educalion trom which
helshe seeks (he in-slate {uilion rale.

(4) Wilh respect to a dependent child, the legal residence of
such individual's parent of parents is prima facie evidence
of i(he individuat's legal residence, which evidence may be rein-
forced or rebulted, retalive o lhe age and general clr-
cumsiances of the individual. However, the legal residence
of an individual whose parent o« parents ace domiclled out-
side this sfate is nol pnma lacie svidence of the individual's
legal residence if that individual has lived in this state for five
(5) conseculive years prior to enrolling of rersgistering at the
instilution of higher education ai which residence slaius for
luition purposes is soughl.

(5) In making a domicillary delermination retaled o 1he
classification of a person as a residen! or nonresident {or tui-
lion purposes, Lhe domicile of a married person, Irrespeciive
of sex. shall be determined, as in the case of an unmarried
person, by relerence lo all relevanl evidence of domicliiary
inleni. For hs purposes ol this seclion:

(3) A person shall not be precluded Irom establishing or
maintaining legal residence in (his stale and subseguensly
qualifying or continuing lo qualify as a restdent for fuition pus-
poses solely by reason of matrrlage o a person domiciled out:
side this slate, even when Lhe person's spouse continues 1o
be domiciled ouliside of this slate, provided such person main-
1ains his/her legal residence in this slale.

(b) A person shall not be deemed to have established or
meintainad a legal residence In Lhis state and subsequenlly
lo have quz!ified or continued lo qualily as a resident lor tui-
tion purposes sotely by reason of marriage to a person gomt-
ciled in this stale.

(C) In determining the domlcile of a married person,
irrespecitve of sex, thé lact of the marriage and \he place ol
domicile ol such person’'s spouse shall be deemed relevant
evidence o be considered in ascerlaining domiciliary inlent.
(6) Any nonresidenl person, irrespective of sex, who marries
a legal redident of ihis siale or marries a person who later
becomes a legal resident may, upon becoming 2 [egal resi
dent of this stafe, accade lo (he benefit of the spouse’s im-
mediately precedent duralion as a legal resident for purposes
of satisfying the 12-month duralional requitement of Lhis
seclion.

(7) A person shall not lose his resident stalus for tuitian pus-
poses solely by reason of serving. of, if such person is a
dependen! child, by reason of his parent's or parents’ serv-
Ing, in the Acmed Forcas oulside this state.

{8) A person who has been properly classilied as a resident
tor luition purposes but who, while enroiled in an institulion



al higher education i lhis slate, loses hls resident wition
slatus because helshe, or, i' ne/she Is 2 dependeni chilg,
hisiher parent or paienls establish domicile os legal residence
elsewhere shall continue to enjoy the in-state tu™hon rate for
a slatulory grace period, which period shall be measured ltom
\he date on which lha circumslances arose that cuiminated
in the Joss of residenl tuition stalus and shalt co~**nue lor 12
months. However, il the 12-month grace period ends guring
a semesier or academic term {or which such former resident
is enrolied, such grace period shall be extended 10 the end
ol thal semesier or academic term.

(9} Any person who ceases to be enrolled al or who graduales
from an institulion of higher education whlle classified as a
resideni (or ivition purposes and who subsequently abandons
tis domicile .n this slate shall be permutied to reenroll al an
institution of h.gher education In thi§ stale 23 2 resident for
ition purposes wilhout lhe necessily of megling the 12
month duraliona! requirement of this section if thal person
has reestablished his/her domicile In this state within 12
months af such abandonmen( and continuousty fmaintains the
reeslabllshed domicile during the period of enroliment. The
benelll of this subsection shalt not be accorded more than

once 10 any one person.
(10) The following persons shall be classified as residents for
luilion purposes:

(a) Active duty members of lhe Armed Services of the

Uniied Slates slationed in this stete, their spouses and

dependent children.

(b) Fulllime instructlonal and adminlstrative personngl
emgployed by slale public schools, communily cotleges, and
inshitdtions ol higher educalion, as defined in Florida Statuta
228.041, and their spouses and dependenl children.”

if the appucant qualifles as a bona lide Florida resident, a
residency a‘‘idavit needs to be submitied as part of (he ad-
mission requiremenis. Prool of guardianship 1s required when
applicable.

Application lor changing Florida resident slatus must be made
lo the Records Office. If application is made afler (he begin-
ning of a session, it will nol become eflective until the idllow-
ing session. A new affidavit must be filed avery (wo years and
also al each Session | and Session |l regisiration when the
sludenl did not attend (he previous 1erm.

FINANCIAL AID AND SCHOLARSHIPS

What is Financial Aid?

The purpose of tinancial aid 1s to help iili the gap between
what it costs lo allend college and what (he studeni can al-
ford to pay.

The student and histher lamily have ihe primary responsibili-
1y for financing his/her educalion. However, lhe Financial Aid
Olfice al Pasco-Hernando Community College can assist by
showing wheta Ihe student may be able to oblain granis,
loans. scholarships, and pari-1ime employment and by show-
ing the sludent how 1o apply for Lhis assistance.

When Should A Student Apply?

I a studenl thinks he/she may altend college this year, then
the lime to apply is NOW.

1t often takes several months to complete the applicalion pro-
cess. Keep the lollowing applicalion dafes in mind:

January 1, 1980 — Application period begins.

April 1, 1880 — Deadline (o apply for Florida Student
Assistance Grant (FSAG) and most
scholarships.

June 1, 1980 — Priority geadiine {or {inancial aid applica-
lions. Applicalions received after June
1 will be considered in order of dale re-
ceived, providad funds are available.

August 8, 1990 — Registration begins.
August 22, 1980 — Classes begin

May 1, 1991 — Deadline o apply for Pell Grant (former-

ly Basic Granl).

What Are The Application Procedures?

The first thing 2 student must do is (0 galhes the following
IInancial records for himmerself and his/her famly:

— 1989 U.S. Income Tax Record.

— W-2 Forms and other records of money earned in 1989.

— Records of non-laxable income such as velerans. social
securily, ang wellare benefiis.

— Curren{ bank slalements.

— Current merigage information

— Records ol medical and denlal bills paid in 1989.

— Business and larm tecords.

The student will need this information 10 compiete the Federal
Financial Aid Application Form. When compleling the app!ica-
tion, income inlormation should not be estimaled. Veritica:
tion ol the information on the applicalion may be requested
al a laler date.

Any of The following forms may be used 1o apply (or tinaneial

aig:

— An Applicatlon for Federa) Student Ald (AFSA) may be
used, If Ihe student wishes {0 apply only for Federal Aid
Programs.

— A CSS Financlal Ald Form (FAF) or an ACT Famlily
Financla) Statemeant (FFS) should be compleled by all
studenis wishing 1o be considered for the Florida Student
Assistance Granl and inslifulional programs. By liling one
of these torms, the studenl will also be applying for the
Federal frograms.

Upon complelion of ona of these forms, the sluden| shouid

mall il 10 the appropsiale agency Ior processing.

In order 10 apply lor financial aid al Pasco-Hernando Com-

munily College, sludents musl also complele he lollowing

sleps:

— Complele an Application for Admisslon.

— Complete an Institutional Application for Flnanclal Aid
(may be submitied al 1he fime {he sludeni brings in his/her
Siudent Aig Report).

— il the studant has altended another college or vocational
schoot, complele Parl A of a Financlal Aid Transcripl and
send Il 16 thal institution.

— Call |hs nearesl campus and make an appolntment (o
orignlation/placement lesting.

Students must reapply each year. Financial aid awards are

nol renewed automaticaltly. The following dates apply 1o the

1991-82 academlc year.

January 1, 1991 — Application period begins.

Aprll 1, 1891 — Deadline to apply o7 FSAG and most
scholarships.
June 1, 1801 — Pnorily deadline loc linancial aid

How Much Will It Cost To Attend P-HCC?

All fees are subject io change based on implemeantation
of FS 240.35.

The lollowing figures are sstimaled expenses based on Ihe av-
erage cosis of all credit programs 1oc 2 semeslers (2 months):
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Students Students
Itving nof living
wlih paranis wlh parents

Tillon and Fees $ 7600 $ 716.00"

Books and Supplies 320.00 320.00
Personzl 1,409.00 1,400.00
Transporiation 792.00 782.00
Room & Board _1,50000  4,190.00

$4,737.00  $7.427.00

*Non-Flonda Resldents — add 3648.00 in Qut-cl-Slate Fees.

Allowances lor child care expenses. handicapped-relaled ex-
penses (nol provided by olher agencies), and addilional ad-
jusimenls will be considered al the request of (ha stugent on
a case-by-case basls

How Is Need For Financial Aid
Determined?

I{ either Ihe FAF ar the FFS is used {0 apply for financial aid,
and the studenl includes the appropriale processing fee, a
need analysis will be conducted by the processor. The resuits
will be sent 1o lhe ¢college

A need analysls is used {o gelermine the amount hat a stu-
deal can aHord to pay (oward cosl ol allendance. |t is a
systematic way of measuring 2 family's ability lo pay lor
educational costs angd of determining Ihe studenl's eligibility
for financial ald. In delermiring how much a slvdent and
hisiner family can contrbule, the need analysis takes inlo ac-
count family income, assels, student incoms, famlly size,
numbes in college, and varwous other factors.

The end resull of the need analysis is the expected family con-
tributiosn. The expected tamtly contribution is the amouni thal
2 student andhis/ner lamily can reasonably be expecledio pay
toward ihe cost of allendance. ll measures the ability, not the
willingness, of the famuly to finance (he sludenl's education.

The amounl of financlal need is delermined by sublracling
ihe expected lamily contribulion from the ¢cost of allendance.

(Cost of allendance — expecied lamily contribution =
financial need — Example: $4,737 — $2,200 = §2.537)

How Does A Student Know If He/She
Qualifies?

Approximaltely 8 10 8 weaeks afler sending the application 1o
the processor, (he sluden will receive a Sludent Aig Aeport
(SAR). The sludent should (ake the SAR 1o the campus finan-
cial ald counselor. The counselor will jel 1he studenl know
whelher or nol he/she qualifles for financial aid and will for-
ward the SAR lo the Disirict Financial Aid Office on the Wesl
Campus fosr processing.

I} the sludeni qualilies for financial aid, an award will be Issued
pravided that:

— All required forms and docurmsnis have formally been sub-
milted.

— The studenl has besn formally accepled for admission to
ihe callege as a regular siudent.

— The stugent envolls in a pregram leading (o 3 degree or
cerlificate.

— Excepi as olherwise provided, he siudent enrolis lor al
least 6 hours per session.

— The swudeni is neither In delault on a student loan nor owes
a refund on a grant.

— The slugent makes satislactory academic progress.

— The sludent meels the US. cilizenship and lhe grall
registration requiremenis.
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An award letter will be senl to nolliy the siudent ol financiaf
ald award(s). If (he student accepls (he award(s), he/she wiil
need to sign and return the award letter by (he dale Indicated.
If (he student geclines the award(s), helshe should indicate
such on Lhe leller ang refurn il.

When Is Financial Aid Received?

A sluceni may ulilize his/hes grantischolarshig award(s) Lo
ragisler ang purchase books and supplies for the term. il the
amount ol hisfher award will cover such costs. Al Ihe end ol
regisiration, any funds owed to lhe college for such wili be
deducled from the sludenl award{s) for Ih¢ term.

Once thesa deductions have been made, Ihe balance of the
award(s) will be paid 1o Ihe sludent approximately 30 days
afler Ihe end of Lhe drop/ads period Sludents receiving In-
sfilulional of Foundation awards will notl ¢eceive direcl
paymenis.

A sludent receiving a federal loan may plck up his/her check
allec he/she has regisierad and paid fees, and has attended
Class(es) for the session.

Work-Study funds will be pald bi-weekly (based upon hours
worked) al the lederal minimum wage rale.

What Are The College’s Standards of
Academic Progress?

Siudenls should know how (he coliege delermines whelher
salisfaclory academic progress is being magde and the con-
sequences of unsalisfaclory progress. The college's Standards
of Academic Progress are lisied on Page 27.

What If A Student Reduces
His/Her Course Load?

A reduclion in course load occurs when 2 sludent either
wilhdraws (rom a class(es) or changes lo audil afler lhe
drop/add period in a given semesier. There are (wo calegories
ol withcrewals/audils:

Category 1 oceurs when a sludent withdraws from or audils
a class{es) and never atlends the class(es). Awards in thls
calegory will be reduced 1o refiect Llhe encollment slalus alter
the wilhdrawaliaudit. If 3 stugent receives funds in excess of
ine reduced award, the studenl must refund the excess
amount.

Calegory 2 occurs when a siudenl withdraws from or audils
a class {or classes) and ailends at {east one class meeling
in each class. Awards in (hig calegory will nol be reduced ex:
cepl when a studem withdraws from or audils all classes prior
10 recelving the ¢ash gisbursemenl. The balance of the siu-
dent's award lor (he semesier wlill be cancelled aller deducl-
ing any aulhorlzed funds owed Lo the College.

A late applicant who submits ihe necessary documenls, eq..
the Siudeni Aid Report for the Pah Granl, alter the lirst class
day of the semesles will be processed based on the enrol
ment slatus at the time these documents are received by the
College.

What Is The College’s Refund Policy?

The college's refund policy appears'on Page 18. It is the
responsibllity of the sludenl 1o review lhese policiss ang be
aware of lhe steps to lake to receive z refund.

What Are The Facilities and Services
Available To Handicapped Students?

Searvices 10 the handicapped are provided on a case-by-case
basis at each campus. Alterations to campus physical facill-



ties have been implemented on Ihe basis of Section 504 eva!-
vat’crs. These evalualions were made jointly by administra-
1ors and handicapped students. Services and atteralions are
monilored by bolh campus and district olfice adminisiralors.

Where Can A Student Get Help?

Conacl lhe campus linancial aid counselor. Information on
studenl assistance may be obtained from personnel and loca-
lions listed betow:

EAST CAMPUS MATT HILLEN, Financial
2401 County Road 41 Nonh  Aid Counselor

Dade City, FL 33525-7599 DIANE SMITH, Financial
(504) 567-6701 Aid Clerk

NORTH CAMPUS LISA SIMON, Financial
11415 Ponce de Leon Bivd.  Aid Counselor
Brooksvilie, FL 34601-2098 BEVERLY AUSBURN,
(804) 796-6726 financial Aid Clerk

DISTRICT OFFICE/ WAYNE BOOIFORD, Director
WEST CAMPUS of Financial Aid/Veteran
10230 Ridge Road Services
New Port Richey, FL TOM SZMYTKOWSKI,
34654-5198 Financial Ald Specialist
(813) 847-2727 SHERRY LEHR,
Financial Aid Specialist
CINDRA AUGER, Secretary

Informalion on financial aid programs is also available through
CHOICES.

| NOTE: The pravislons ol the following programs are i
subject to change as actlons are taken by the
President and Congress, andlor the Florida
Leglslature.

GRANTS AND SCHOLARSHIPS

Granis and scholarships are considered gift-aid. Flnancial aid
awarded in the torm of grants and scholarships does nol have
10 be repaid. Cranls are generally awarded lo students with
{inancial need. Seholarships are usually awarded (o sludenis
based on skills and acadsemic allainment.

PELL GRANT

This is the largest of Ihe Governmen!'s siudent ald programs
and s the starting point for most students seeking financial
aid. Awards for \he 1890-31 academic year wlil depend on
the level of program funding.

How To Apply:

Forms are available from counselors.

1. Complele FAF or FFS or AFSA and mail to processor.

2. Comglete Applicalion for Admission and Inslitutional Ap-
plication lor Financial Aid.

3. Request Financial Aig Transcripts (fransfer students only).

4. Return S{udent Aid Report (SAR). which is sent from Pell
Grant, 1o the campus hinancial 8id counselor.

5. Applicalion Period: January , 1990 — May 1, 1891,

Eligibility:

§. A studenl is eligsble il he/she is admilled {0 the college
as a reqular student.
2. Enrolls for a minimum of 6 semester hours per session.

. Enrolls In an eligible degree or certilicate program.

ls a US. cllizen, nalicnal or permaneni resicent, and has

met drafl registralion requirements.

5. s making satisiaclory academic progress.

6. Is neither n default nor overpaymenl on studenl loans or
other aid.

7 Has linanciat need.

aw

Selactlon of Recipients:

Selection is based upon siudent's ellgibiilty as determined by
the inlormalion ptovided on the SAR.

Defermination of Awards;

Awards are based upon Lhe folfowing criteria:
1. The Pell Grant Index on the SAR.

2. The Sludent’s Cost ol Allendancs.

3 The Student’s Enoliment tor the session.

Crlterla For Continued Ellgibility:

1. Conlinued satislaclion ol eligibilily criteria.
2. Reapplication each year.

SUPPLEMENTAL GRANT (SEGQG)

An SEOQG 1s not 2n enlillement, as is the Pelt Granl There are
no guarantees aliached 1o IN. Every year the cotlege recgives
funds 10 use Jor SEOG's. When this money is gone, there are
no more SEQG’s for thal year. That is why il is imporlant 1o
meel lhe coliege’s linancial aid deadline. Awards range Irom
$100 to $4000 per year.

How To Apply:

1. Complete FAF, AFSA, or FFS and mall 1o processor.

2. Complete Application lor Admission and Insiituiional Ap-
plicalion lor Financiat Aid.

3. Requesl Financial Ald Tcanscripts (Iranstar sludents only).

4. Priorily Deadline: June 1.

Eligibility:

Eligibility requiremenls are lhe same as those lor the Pell
Granl.

Selection Of Recipients:

Selection Is based on greates) linancial need and Pell eligibili-
ty. Prlorily is given on a lirsl-come/firsi<sérve basis 1o siudents
who apply betore Juna 1sl. Applicallons received siter (hal
dale will be processed on 3 lirst-comeffirsi-serve basis as
funds permil.

Determination Of Awards:

Awards are made based on [inanciat nesd as delermined by
Ihe need analysis report received by (he college lrom Ihe pro-
£essol.

Conditions For Continued Eliglbility:

1. Continyed satislaction of eligibility requiremenis
2 Reapplication each year.

FLORIDA UNDERGRADUATE
SCHOLARS’ FUND

The Fiorida Undergraduale Scholars' Fund was ¢reated by
the Florida Legisialure (0 award s¢holarships o students who
demonstrale outstanding academic achievemenl and who
wish 10 altend a Florida college.
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How To Apply:

1. Complete Florida Undergraduale Scholars’ Fund Applica-
lion and mail to Florida S{udeni Financlal Assistance Com-
mission. Tallahassee, Florida.

2. Applicallons will be accepted beginning February 150 of
each year.

Eligibility:

A siudenl Is eliglble il he/she:

1. Is a firsi-lime-in-collegs sludent atler July 31, 1982.

2. Scored 1200 or above on lhe Scholaslic Aplitude Test or
3 composite score of 28 or 3bove on the ACT Test and ob-
lained a 3.5 grade-point average $n high school acadamie
subjects, ar is recognized by lhe National Merit S¢holar-
ship Corporation as a schotar finalis!.

. Enrolls for a minimum of 12 semesier houcs per laim.

Has been 2 resident of f'¢crida lor al leasl 12 consecutive
months paor to gradualion from high school.

W

Selection of Recipients:

Awards will be made by the Slate of Florids to oualitied ap-
plicants on a lirst-comeltirsi-serve basis.

Determination of Awards:

The amoun! of lhe award equals $1000 per academic year.

Criteria For Cantinued Efigibility:

1. Reapplicalion each year.

2. Conlinued satisfaclion of eligibility requirements.

3. Successful completion of 24 semesler hoyurs in previous
academic year.

4. A minimum 3.2 grade-point average.

FLORIDA STUDENT ASSISTANCE

GRANT (FSAG)

FSAG awards are available lo eligible Florida residents who
demonsiraie linancial need and who wish 10 attend a Florida
college.

How To Apply:

1. Complels FSAG section on FFS or FAF.

2. Agplication period: January 1 10 April 1 of each year.
Eliglbility:

A student is eligible il he/she:

1. 18 a2 U.S. cilizen or permanem residenl.

2. Enrolls for a minimum of 12 semesler hours per semester
in an eligible degree program.

3. Hasbeen a resident of Florida (o al least 12 conseculive
monlhs.

4. Demonsirates financial need.

Selaction of Recipients:
Priotity is glven lo:

1. Renewat sludenis.
2. Students with greatest need.
3. Students who apply by ihe April 15th deaai-e.

Determination Of Awards:

1. Financial need as determined by an approved need
analysis.
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2. Amounl of award equals average t{uition chaige for two
semesiers at college.

Criteria For Continued Eligibility:

1. Reapplication each year.

2. Conlinued satlsfaction of elgibility requlrements.

3. Successiul complelion of 24 semesier hours In previous
academic year.

4. A 2.0 grade-poinl average.

§. Paymenis have not exceeded nine semesiers.

SZUREAU OF INIMAN AFFAIRS (BIA)

BIA provides benetiis lor people who are at Jeasi one quarter
American Indian, Eskimo, or Aleulian, and who are in Iribes
served by the Bureau of Indian Alfairs, ang who have (inan-
cial need. Conlact the appreprlete (ribal council for deiails
and apphcation forms.

PASCO-HERNANDO COMMUNITY
COLLEGE SCHOLARSHIPS

The college awards scholarships to students who have
demonstialed scholastic achievement or athletic abilily.
Awards are made 1o sludents finishing in lhe top 10% of lheir
gradualing class, as well as (o students who have demon-
sfraled high academic achievernent in specitic disciplines ol
study. Addltionally, Athletic and Financial Need Scholarships
are also avallable. For specilic information, please contact a
counselor.

How To Apply:

Py

Compiete an Application for Admission.

2. Comglete a Scholarship Application form.

3. Call the nearest P-HCC campus and sel an appointmenl
for an Admissions Interview,

4. Apply for all scholarships and granls lor which eliglble.

WORK STUDY

Part-ime employmenl may be awarged (o a student as pasl
ol nis/her financial aid award. This type of aid is classilied
as “self-help” The student must earn the funds he/she receives
through these programs.

CONDITIONS AND TERMS

1. If a sludent is awarded work-s{udy. he/she should ¢con-
{acl the campus financial aid counselor tor job placement.
2. The stugeni will be paid bi-weekly a( the federsl minimum
wage rate. .
3. The studenl and the supervisor will establish a schedule
which is satisfaclory (o both parties.
. The sludent is expected lo work scheduled hours.

5. Toreduce the work load, the siudent musi notify the super-
visor and the campus financial aid counselor.

6. A student who misses work {hree times withou! no* lying
the supervisor will have histher work-siwgy award
cancelled.

7. A student may nol work more 1han 20 hours per week
withoul prior approval from Ihe financial aig director.

8. A student mus! maintain a satisfactory standard of (¢cb
perfoimance

8. A studenl musl mainlain satisfaclory academic progress.

10 A studen! mus! remain enrolled during the session for
which he/she receives a work study award.
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COLLEGE WORK STUDY (CWS)

This program orovidss work experience {0 students with finan-
cial need who must earn part of their edocalional expanses.

How To Apply?

Application procedures are (he sarme as those lor Supplemen-
1al Grantl.

Eligibliity:

A sludenl is etigible il he/she:

). Is admitted (o (he college as a regular sludenl.

2. Enrolls In 2an ehgiblie degree or cerlllicale program.

3. (s a U.S. cltizen, nalional or permanenl resident, and has
met draf! registralion requirements.

. Has financial need.

. Is malnlaining satisfaclory academic progress.

. s neither In delault nor overpaymsant on previous 2id re-
ceived.

MO

Selectlor- Of Recipients:

Seleclion is based upon linancial neeg. Priodly is glven to
students with the greates! financial need who apply belore
June 1si.

Determination Of Awards:

According lo financial need as determined by the need
analysis report received lrom the processor. Tne awards do
nol exceed an average of 20 work hours per week in a given
semeslet.

Criteria For Continued Eligibility:

1. Conlinued satisfaclion ol eligibilily crilena.
2 Reapplicalion each year.

STUDENT ASSISTANTS (SAWP)

This is an institulionat work pragram (hat enables a limiled
rumber of sludenls 1o work pari-time on-campus. Specia: skilis
are usually required.

How To Apply:

Conlact Ihe campus financial aid counseior.
Eligibility:

A sludent is eligicle il helshe enrolls tor al least 6 semesl|ef
pours per session.

Saelection Of Recipients:

Studenls are selecled based upon their qualifications 10r job
openings Priority will be given to appllcants with (inancial
need.

Criteria For Continued Eligibility:

1. Conlinued satisfaclion of eligibllity criteria.
2. Reapplication each year.

OFF-CAMPUS EMPLOYMENT

Studenls seeking part-time employment should check with a
counselor. Local employers post job openings for students at
each campus. Wages vary according 10 the employer.

LOANS

Financlal aid award in the lorm of loans must be repsld. Fos
this reasen, loans are considered 10 be “sell-help” forms of
assistance.

STAFFORD GUARANTEED
STUDENT LOANS (GSL)

The Slafford GSL is a low-interest toan made by parlicicating
landers 10 help pay for 3 college educalion. These loans ace
insured by either the f(ederal governmenl or the state
guarantee agency.

How To Apply:

Forms are available [rom counselors and paslicipaling lander
inslitulions.

1. Complele FAF or FFS o1 AFSA and mail to processor.
2. Complele Slaliord-GSL Appfication Form.

3. Complete a P-HCC institutional Apphicalion for Aid.

4. Locale and select a parlicipaling landet.

Eligibllity:

A sludent (s eligible il he/she:

t. Enrolls for 2l least 6 semeslier hours per session.

2. 18 a US. cilizen, national or permanent resident.

3. 1s neither in default nor overpayment of other ald
recelvad.

4. Is in good academlc slanding.

S. Meets eligibilily requiremenlts ol 1he lender.

Determlination Of Awards:

Studenis may dorcow up 1o $2625 per year (of Ineit {reshman
and sophomore years {o a maximum of $17,250. The max-
imum 10an amouni, howevey, cannol exceed the total cosl of
educalion less any other aid received, inciuding family con-
Lribution.



Selectlon Ot Reciplients:
Recipienls are selected by the lending insiflution.

Criteria For Continued Eligibillty:

1. Continued salisfaclion af eligibility crileria.
2. Reapplicabion each year.

Terms Of The Loan

1. Repaymenis of Ihe loan begin six months aller a slugent
withdraws, graduates, or drops 10 below haif-llme staius.

2. The minimum repaymenl is $50 psr month

3. Inlerest is charged ai the rale of 7 to 8 percent, depen-
den{ upon {he dale the siudent began borrowing. Current
rate lor new barcowers 1s 8% for 1he first four years ol
repayment. This rale wilt increase (o no more than 10%
beglrning (he fillh year of repayment.

4. Maxi'num cepayment lime is ten years lrom the stari of the
cepayment peciod.

SAMPLE REPAYMENT SCHEDULE @ 9%

Amount Borrowed Monihly Toratl Loan To
For 10 Years Payments 8e Aepaid
$4,000 $50.88 $6,081.70
$5.000 $63.34 $7,600.80
$6,000 $756.01 $9.121.20

AUXILIARY LOAN PROGRAM (ALP)

This program is avallable 1o parenls of dependenl students
and (o independent siudents. Oualified appticanls may bor-
row lrom a bank, credit union, savings and loan associalion
of other parlicipaling lender. Repayment and inferest bsualty
beqin 60 days following the dale of lozn disbursement. Interest
rale Is currently al a variable rate ol 12% and will nol exceed
12%.

How To Apply:

Forms are available {rom counselors and participaling lend-
ing inslilunions.

1. Complete ALP Applicalion Form.
2. Complele PHCC Sludent Loan Checklist.
3. Locate and select a parlicipating lender.

Eligibility:

A Sludent is eligible i( he/she:

1. Enrolls for al leas! six (8) semesier hours per 8ession.
2. 1s a US, cilizen, nalional or permanent resideni.

3. 1s neilher in delaull nor overpaymeni of other aid received.
4. |s in good ecademic standing.

5. Meels eligibilily requirements of the lsnder.

Determination Ot Awards:

A dependenl sludent's parents (or independent students) may
borrow an amount not 1o exceed $4,000 per academic year
up to @ maximum of $20.000 Howaver, the maximum loan
amount each year cannot be more than the total cost of
educalion less other atd received, including Ihe Stafford Loan.

Seiection Of Recipients;
Recipienis are selecled by the !ending institulion,

Criteria For Continued Ellgibllfty?

1. Conlinusd satisfaction of eligibility crileria.
2. Reapplication each yeer.
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Yerms Of Ttie Loan:

1. Paymenl of (he sludéeni loan begins when the siugant
withdraws, graduales, or drops 10 below hzif-time slalus.
Interes| payments start 80 days aller tha disbcrsement date,
unless delarred by the lender.

2, Parenl loans become payable sixty (60) days after the
disbursemenl dale, unless deferrad by the lender.

3 The current inleresi rale Is 12% variable and begins {0 ac-
crue al the lime of ¢ sbursemen).

REVOLVING LOAN (RL)

The Revolving Loan is a shorl-term, no-inleres( loan 16 cover
the cost of 1ultion and books. An interesl penalty will be
charged on delinquent loans.

How To Apply?

Comptete P-HCC Revoiving Loan Applicetion fPackel.

Eligibllity:

A sludenl is eligible it he/she:

1. 1s at ieasl 18 years of age or the 16an is endorsed by some-
one 18 years of age or older who ls nol a spouse of the
applicanl. a college employee, or another P-HCC studenl

2. Demonsirales abillly to repay either through credil ex-
perience ot pending eligibility for studenl financial aid.

3. Is neither in overpayment nor defaull of previous ald
received.

Determination Of Awards:

The amounl of the loan will be for the aclual cost of the sty-
denl’s tuitior, fees, and required texthooks. Application ang
penally lees are not included.

Selection Of Recipients:

Recipients are selecled based upon credil experience, abili-
ly 1o repay, andlor pending eligibility to racelve financiai aic

Criteria For Continued Eligibility:

1. Appficatlon Is reauired for each semeste:.

2 Continued salisfaction of eligibliily crlleria

3. An inlerest penalty of 10% per year wlll be assessed on
dslinqueni loans.




STUDENT CONSUMER RIGHTS
AND RESPONSIBILITIES

Student Rights, You Have The Right
To Ask A Schooil:

What {inancial assistance is available, including informa-
tion on all federal, stale, and inslitulional (Inancial aid
programs.

Whal the deagdlines are for submi(ling applications lor ¢ach
ol the financiat aid programs available.

Whal the cosl of allending is, and whal pollcies there are
on rafunds o sludents who drop oul.

Whal criteria are used 10 selecl financial 214 recipienls.

How flinancial need is delermined. This process includes
how expenses (i e., lor tuition and (ees, room and boatd,
travel, books and suppties, personal angd miscellaneous
cosis) impacl your budge!.

Whal resources (e.g., parental contribution, other financial
aid. your assels) are considereg n the calculatian ol your
need.

To explain how much of your hnancial need, as determined
by the institution, has been mel.

To explain (he various programs in your sludent sid
package. I{ you believe you have been Lreaied uniairly, you
may fequest recongideralion of \he award which was made
{0 you.

Whai portion ol the financial aid you receive rmust be
repaid and what porlion is grant aid. If the aid is a loan,
you have the right to know the interest rale, the \olal
amounl that musl be repaid, ihe payback procedures. lhe
length of ime altowed (o repay the {aan, and when repay-
ment is 1o begin.

How the school determines whelhesr you are making
satisfaclory progress and whal happens if you are nol.
To make avaitable lor review a copy ol the documenis
describing 1he inslilulion's accreditalion, appraval, or
licensing.

Student Responsibilities,

It

Is Your Responsibility To:

Review and consider all informalion aboot 2 schoal's pro-
gram belore you ensolt

Pay special allenfion le your application lor studeni finan-
cial aid. complele Il accurately, and submil it on time io
the right place. Errors can delay your receving linancial
aid. Intenlional misteporting of infarmation on application
forms lor federal (inancial ald Is a viotalion ol Yaw and is
consldered a criminal offense subject 10 penalties under
lhe US. Criminal Code.

Return all addilional docurnentation, verihicalion, correc:
{lons, and/or new Informalion reguested by either the finan:
¢laf aid allice or 1he agency (o which you submilled your
application.

Read and undérstand all forms tha! you ace asked 1o sign,
and keep copies of them.
Accept responsloilily for 2ll agreemenls you sign.

[ you have a tean, nolify the lender of changes In your
name, address, of school stajus.

Perform in a satisfaclory mananer the work (hat is agreed
upon in accepling a College Work-Study award.

Know and comply with the deadlines for application or
reappiication for aid. (You mus| reapply each year)

Know and comply wilh your sehool's refund procedures.

Reques! Financial Aid Transeripts from each college
previously atlended.

Neotity the (inancial aid office of all financial aid you recelve
from sources other than the college as soon as you receive
it.

Know the schedule for Ihe disbursement of your award(s),
and 10 process aid checks wlithin a reasonable perlod of
{ime.

Notify the financial aid office of changes In name, addrgss,
or ensoliment.
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P-HCC FOUNDATION

The Pasco-Hernando Community Callege Foundalion is a non-prolil organizalion established (o support the Inslitulion financially
in lts goals and objeclives. Organized in 1975, the Foundation is governed py INiny-tive (35} direclors who are community members
from bolh Pasco angd Herando counties and who have a deep inleres! in the College and ils posilive elfect on the communily.
The Foundation has been rated among the fop 5% ot all communily coliege loundalions in lhe nalion ang was listed in two na-
tional publlcalions as a leader among communily college foundations.

Projecl priorisies are sel by the directors, with scholarships as first priorily. Other priorities incluge library development, lacuity
and stalf development, ai15 development, sludent and athletics developmen, and the Allied Health Program. Financial assistance
is given 1o these projecls through the Foundalion's fund-raising activities among (ke communily's private and corporate sector.
The Foundalion has also applied for and received vatious gianis 10 aid the College.

The Foundation categorizes 1{s {unds into wo basic groups, endowed and non-andowed funds. A partial listing ol (hose funds

Includes:

Endowed Funds (Scholarships)

Alric and Mary Poilberg Fung*

American Legion Auxiliary Zephyrhills Fund
Anne F. Buey Fung

Barry Jaap Fund

Charles E. Conger Fung*

Community United Methodist Church Fund
Dade City Woman's Club Ruth Touchion Fund*
Des 2no Mickey Lllle/New Porl Richey Rolary Club Fund
Dingus fFund

Dotla Creekmore Memorial Fung®

Dorothy Hassall Fund

Edith and J. Wesley Richards Fund*
Elizabeth Koerner Memorial Fund

FO.P. Robern Piiman Lodge #4 Memorial Fund
First Unlon Nalional Bank Fund

Jay Edward Starling Memorial Fungd

Jeifrey Kinnunen fFund

John and Martha Ayers Fung™

Joseph ang Julia Evessa Fung

New Pon Richey Juntor Service League Fund
Kiwanis Club of Brooksvllle Fund

LC Hawes, St, Methogisl Fund

Lois k. Troter Fund

Mantey/First Baplist Church Fund*

Marjorie Kennedy Wilson Memorial Fund*
Norih Campus Bicentennial Fung

Pasco High Alumai Fund*®

President Millon O. Jones Fund

Rev. James and Vienna Barphacdl Fund
Richard eng Eileen Cooper Fund®

Rose Fund

Rotary Club of Brooksville Fund

Rolary Club ol Dade Cily Fund*

Rotary Club of New Port Richey/George Gunier Fund
Rolary Club of New Port Richey Fund~

Rulh and W.P. "Doc™ Murphy Fung*

Tampa Bay Downs Fund~

Tampa Electric Co. Fund

Volunteers Communlily Hospital Fungd*

West Pasco La Sertoma Fund

Witliam and Madeline Garney Fund*

* Denotes funds which provide mulliple scholarships

Endowed Funds (Speclal Purpose)

Atlied Heallh Slaff and Program Develapmenl Fund

Chartes €. Conger Fund

Florence 8. Lange Special Purpose Fund

Genearal Endowmenl Fund

General Siatf and Facully Developmenl Fund

Glen Dill Florida History and Area Enviconmental Fund

Library Development Fund

Mary Ellen Grodrlan Memorial Endowed Cullural Events
fund

Theresa Henninger Slalf and Program Development Fund

William Cerney Stafl and Program Development Fund

Non-Endowed Funds

Many other organizations and ingividuals not lisled conlribule
annugzlly to provide additional scholarships and funding for
expanded and new pragrams. Without this belp, I would be
ditficuh 1o provide adequalely for Ihe increasing number of
students.

Queslions aboul the Foundation and ils programs should be directed 1o Lhe Cotlege’s Director of Developme_nt.
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ACADEMIC POLICIES

Program Selection

Each oagras- or comiicas-aasinng Siudesd wha anrceis iy me
coliage must sedect A Fogram Inem The Associala in ANz,
Asgooigie in Science, o ona ol the Cadhllcala programs of-
farad. Sludents in jha Assocanie in Arts progrm o any sio-
danil wiha tands io be adml g to uppar-dviaion slalig
2 simle unisersily in Fidede musl (ke the CLAST Test prior
10 imnafaeing (soe Page 17 Counssigng and Frogrm Fan
BOTE B7E Swpiiabis 1 WD @Uh pragran: selsciote Program
ehinges may be-msos 8 the end ol By se95on by sl
fing Ine prescribed orm. Sl mull be approved by 8 Courden:

Common Placement Testing

Eludenis wha wilind io enles degras programs shall be 1astad
prage i ine compdeton of regearation wiln ke Fiorioa Mt
ple Aztesorent Progmmd ang Seivices (MAPS) Tesi which
cOneiats o fou teels Sowemg Reading. Englies. Ariifunetic
Fitg, and Elemeriaty Aatra b sul off soonss bave
begn eetablshed by Slete Board of Education lule 8470 305,
and iy Studeril (alling beow Ihese Minaum sooies waiil be
phced in a vanafy of Collegs Preparaiory Erglsh and
maltkematios courmon [oxoept College AIQRDra, wince place
mnt i thel coulte W dalrmirad by a (11EH 1880, |Abarrmadizle
Algshia)

The codecs will accopl MAPS, 5AT, ACT end ASSET scomes,
Pionioed (23t thly 09D N0 Mose Man three yoass oAd, and wil
place shatens Jocmdingdy Tent mosilicasdrn And eeemeions
i Siate Board of Eoucalon Rake G40 0317 (&) FAC. shal
apgdy 0 ihe case of sudents with recorda ol physiclogica!

dlzorders. Shudenie ahond comtact 8 PHOC counselor o
maore mloimalion ai Pucament Testng.

Academic Averages and
Repeated Courses

A sludenls scademic Bverage will intlugs giaces ot 2l work
aliermpied, eecesl hal only g tast gisde in & repestsd course
will Be wrad In gompuling Ihe grade-painl serage The earlar
grada will conlinuwg 1o agpeer 3z parl of Ihe fecard When a
COUrSE is repaatnd, or when (wo couring are nken far which
credit canndal B granigs i both, crecit well e Bl only
i Ihe ot fRCOnt COowisS laken, Megaiciass of the orade A
Shimi=ng mumy ol fereall & cowrze for wiich & grade of W
B T hes besh aemed, Courses, crodl-by- s, and pie-
grame of apcaleoaiion wmch wae “5° of “U" grages 218 nd
courced in compuling ite grade-ooint Svwsimge

Academic Probation
and Suspension

Standards ol Academic Prograss

b, AN stuceds will b suaaled o SCademic DROorESS &) e
end of oach saxsion, & sfucen| wifl be placeo on prona-
lian whan the cumaililive grado-polnl avarage 2ils below
fhal shown In ke edowing scale

Cradit Hours Arguired Grade
_Completed _Point Average
114 150
-2 1Lrs
N+ & Dol

Tha acadernic sislus ¢! @ (ranssar sitdent will B9 &wakiatad
B g Pme of oomdasion ann wall DR bassd wpon lhe
timnasripl iscoid oM Ihé D Eesines insfiutoni)

& patert wiho hay Uianpleiind o ihe colsge Gnd whin
il Beian Dase0) On CEniadion at Bhe fime of samespion wll
B reguired ko conlorm jo 1he Siengarag of Progiets By ing
and ol Biger firgl erm al anegliment al Pasco Hatnansg
Camivunity Colbga

ify ing svenl of probaticn. & Mudand vill Ba regquired o Es2
B coungesor Aller counialing ihe stude™ and consulling
sppragiate Boully members. the courasky gy reOUTE
¢ the slacsn

B AgTtional COUNSERRG SERSONN

B Lirdations of courss \oad

£ Limifalesns of the type ol coutss o
progratn 80 e jaken

This coungeldrn may rcommend ko the Pressdnnl 1heough
the Prowost (Easl ind Norih Campuses) o ihe Dean of Siu-
gent Services (Wesl Campus) thal @ slutesd making un-
EEAECTDY Y DOofaius B pussencied irom regrekaign 2| g
college o & povlod of one iarm A ludenl auspended
e s proneld s ey Petuen 2llar ohe aseuee, Bl musl
have & planning sedign with a ooungedr Dolone being
fsadmitbed.

Wikhdrawals, gradas of “U" ar °F7, audile, iIncomplabes &od
rapetiions ad counied I8¢ tinancial aid parposes 88 hours
plismpled, bul net cormplsied seccessiuly. Finangaal g
rECEEALT Ang raguied b coimpiete Juccssnluly 2 Esa)
7Y of tne iotll Rendls ey Stampl Iowand e accs-
ligna! otipective, degres, of carsficale &l Pascn Hesrando
Commonity Collega Sludents Giblng 1o mssl el require
] will ba placed on probadlon

A sludans will ba larmaeated Yom lnancisl aid e samesier
ichiawing that garmosfar in which hia arf fed hour complobed
{34 collegs praparalony Rouwrs comolated) I eouhalen)
i Ihe menisy ol hoars reguiFed 1o compigie iha peogram
If the studend hay changed NS or her Srogram of Siody
hen any hours compiledes which wenn BEpECatse b big
Of ‘hed Sarmde piogramin) of Stedy thal canngl b apohad
1o hig g her curren] program of sy wil gleo be exclidad
froms fug O hiw hours compeelad ar compaiison againa!
hupiers requned.

It @ sluent han nol bees remosed Irom probatian alles
the neort Yedrm eraciing aod lhe camgun [irancsa! aid com
mittes hes ol Gebermened that the Pudent Ssd be 5t
O B0 COMInUE W) TECEE g A iy an adddonal
iarm, fan helehe will be congidersd io De makang um
satiglachory progresa oy inancial & purposes. A glubden
matarminad 16 b making unsalisfaciony paogress for finan
cial ad parpoans wel il be egibla o perlicpeie inledural
slile or Ealilahonafy lunded aid programe unld fhe sty
dinsl i N lngat on peoatinndry ghnlun

T shudion! may maks withen aspoal of Ms DroDadionary
iaiie ia (he Provoal (Eest and Norib Campuses o 1he
Dean of S1u06n bersces (Weal Campul) Docurmanialion
{mkch 38 ‘8 OoCiors sialement) will D ioguired. il ap
propiiate The campun inancial ald somemities will ravow
the appeal and, (| accepled, allow (hi gludien 1o continue
o recewa lnanchsl assistance for an adailonal bedm,
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Veterans Progress and Probation

Thet Velerans ASminsiator IAQUIaLONS reguire IhE college
10 e s Drogrest Of LHCHNTE TBCeRIng VEErans Daned 13
dcooringly. The veheron Shupanm s Grade Pomi Avarage (GMA)
will G rvalusied acCording 13 ifn phoSahon requvemEnis ke
gl pugenis

For the Law EnlarcamentBanic Fecruil Program. a GPA of
1,50 il Be achiwed Sy 1he ang of 120 nouns al insfnsction,
1.78 by tha and of 240 hourg, and 2 00 by the and o tha
pregram

ViRlarEnE ot expectsd (o progeERs &1 B race 1hal well parmil
pracuEton within =g apteaoved \engin of he peocram Based
LD e ikdeng Iime pad By VA Fadure o comply with theds
ot may casull T R it ol ecucaniegl
= ST

Ajigndance wel be kepl ko sach class meetng and will b
iaparied 1o iFhe Velerans Admdnigiralion a8 migy be regquired.
Studanie erwoiled m Certilicale programe woo accumulalke
mics than hoae {3) unexcused BOSBRCES wilhin 8 calandal
monif & rmone then The (5] unéecused absences per sSEaIon
will De reponed 1o ihe VA jor isrmingtion of benedite.

Vietesprg lwling ko meintzin e Minimom GR8 wdl be placed
& probaior S coursEsd Eaily o e ERTesier Dldwang
kg oEMrmEnaBon Al that G, The wiloran will e nkonmad
ihal i s ievarment of the v GPA W nol achieved, ine
siusdesi will b fepodted 0 1he Yelerans Adimisstratacn far ihe
lermmadlon ol benelits.

Siudants whoae betalis heve boan lareninslad wilt rol ba con
salpad o daferrgd payment ar secartilicalion unill [hey have
besn counssled by 8 P-HOC VA éonmuiiod

Ay unasopl o erienueiing CRoUMBLANCES CONCETENY Py
balaun, uneatisiaciony progresy, & Bsgibaity o deleriad pany
el Ty Bl et o By the vt n in wiiting 10 he Prouot
(Emgl shd Month Campuses) o (he Dean of Student Senocas
(Wesl Campun) Such wiilizn appeals will be relameg by the
Prowodl 10 8 oampus commiiies which will Inchude at leasl
onha studont walaran, This commiltea will datermine [he ape
proprake regor 1o tha Veterans Agub'nlgttalion of ko college
officials

Classification of Students

Stedbemy wit ba clagtled i acoorisnch wil e Indloeng
crifans

Degree- or Certificate-Seeking

A student snrgdlod n oredit courses who han provioed he
Drstricl MRescordn Diftcp with 51l the recuined aomission creden-
{sibe wrin hae bean acoEpled inlo hie o hes declased progrem

A degies-saelng Bludani is further clagadied as

Fieshvran = A piudsnt reguisry envolied B Collsge crecil
foures Wwho bEs compleied ean than 24
crechl hows Of college work al the tirme of
IBgRTTaton

A pludent regudarly gorolbed I collegn credi
coursas who REg compiaimd 34 0F more
crock hows of cotlege work o 1ha Lime ol
ragat -l

Sopromode -

Unclassified

The woiacsfmd Segigraton anples 0 & Bude” «=0 has
erwgled Dot £ untacadod o1 10 DIOgETL 25 3 0.1 ArspEment
of tangmenh ghsden, OF e wiho his antolled ke Durposss
&l lescher mecart heation of personal esmchment, This ni
dant & clezsified as neither reshman nor sophomoig

FullkTime

A siutent amolled lar 12 of mosg aeacl] koprt s Seggiong i,
B, or W (o incivoe B

1 shoudd be fetag Hhal Mase slaecTiegthons And ke miainl
i by tha cofiecs. A Budenl wh is rocehang Banelifs 1rom
ahgiher agency (Bach 8o M eldrane Aominigieion] s syl
et [ that sgency’s Gohmbion of these arma || shauld also
e nobed thel for Mhoss sludents secaiving linencie| ald, a
mandmurm of 12 cradil hours pie segsion s congidered ull me,

Part-Time

A glotant enrobed ot e then 12 credil hows i Seqona
I, 01, 2@ 100 fRo eciomte 10EET)

il Enould be notad thad ihede cassilicahons are i’ mbgmis
ut by the A giydent wha is raceving banalits rom
anoiher agancy B (b Veserans Admminigiration) e gun-
et o 1nEl agency's dMinilian of these [2ims

Attendance At More Than
One Campus

Siudenty may anend casses 3 more sthan one Campun
Howapwdl, iof MCOIT DLIDCR B ETUCENT Must SEIDCT o Sam
s 86 4 “home campds” 11 8 feoeimanded (hai (agmire:
figany, willudfireal, o changs of #latus be done a1 Thal EAMpUE
Studenis may change meif Rome campus 3l tha and &l any
Pl LU

Regional Linkage System

The Lo Syliem & & COSODIging ag@esmant amang Mg
community colleges in he Tamps Bay sres — Hilsborough
Comrnurely College, 51 Palériburg Jusor Collzge Pasco
Harnando Community Callage, Manaige Junior Codgge, and
Pol Community College The Sydlem aflers studenty 1he op:
o [nily 50 anios Carain pregrame on a guota-Dased myalsm
Slidenis apphring lor admasion |6 o Linkege Program waib g
rguined 16 condonm 1o &l program reguiremanis 2nd & on
aHluhgonas pokcies and procedutes of ihe Linkage College
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The folfowing Linkage Programs will be offersd by the indlcaled
inslitulions:

Avionics — Manaslee Junior College

Denlal Hygiene — St. Pelersburg Junicr College

Flight Atlendant — Manalee Junior Collage

Horticulture — Palk Communily College

Media Technology — Polk Gommunily College
* Nuclear Medicine — Hillsborough Community College
* Physical Therapist Assistant — St. Pelersburg Junios

College

Qualily Conlrol Technology — Manalee Junior College

Radiology Technology — S1. Petersburg Junior College
* Radialion Therapy — Hillsborough Community College
* Respiralory Therapy — Sl. Pelersburg Juaior College
* Sonography — Hillsborough Communily College

Velerinary Technology — Sl. Petecsburg Junior Callege
*Cuofa Based

Also available on a limited enrolimenl basls lo applicanls from
P-HCC. is (he Radiology Program al Si. Petersburg Junior Col-
lege under a consonium agreement. Minimum qualilications
tor parlicipallon in a consorivm agreemenl differ (tom (hose
of a linkage program, and interested siudents must have 2
counseling interview prior to enroliment,

Addillonal informalion an Linkage Programs may bé obtained
by contacling a Pasco-Hernando Communily College coun-
selor. See atso “Minimum Qualificalions for Linkage Pragram
Applicants,” Page 18.

CLEP

Students may eam a maximum of 30 sermesler hours of col-
lege credit by submilling scores al Ihe SOth percentile or
above under lhe General Examinalion of the College Leve! Ex-
amination Program (CLEP). A maximum of six semester hours
of ccedit may be granted in each of the following areas:
English, Humanilles, Malhemalics, Nawwral Sciences, History
and Soclal Sciences. These credits are awarded on he basis
of knowledge gained prior 10 collsge or unlversily study in Lhe
subjecl area. CLEP crediy, based upon the General Examina-
tion. Is applled only 16 certain designated courses and will
be dented in whole or parl in inslances in which courses in
the general area have already bsen compleled or ace belng
taken al the time of The CLEP General Examinatlon. Sludents
seeking this credit are strongly advised 1o discuss their
academic plans wilh a counselor belore reglsienng.

If a3 sludenl has earned six (6) semesler credits in an area
covered by Lhe CLEP General Examinalions, he/she shall not
be awarded any CLEP credil in (hal area on the basis of the
CLEP Geneta) Examinalion. If a student has earned fewer than
six (6) semesier credits in courses, hefshe shail be awarded
only ihe differance between the number earned ang \he six
(6) semester credils through the CLEP Genaral Examinations.

Addiional semester hours of credil may be awarded fof CLEP
Subject Examinations it submitted scores are at of above the
percentlie specilied in Rules of the Stale Board of Education.
Evajuallon of CLEP credit is made alter the application lee
is pard and the studen is zdmitted 10 \he college. CLEP credit
will appear on (he student’s perrnanenl record as garnead crediy
without Indication of grade. Credils earmed through CLEP do
nol salisty (he resigency requirement. Students seeking (his
credil are sirongly advised to discuss their academic plans
with & counseior belore registering.

Under the provisions of Board Rule 6Hx18-3.28, a studenl who
receives credll for ENC 1101 (English Composition 1)ang ENC
1102 (English Composition M) andfor HUM 2211 (Humanities 1)

and HUM 2230 (Humanities 11y unger CLEP will be required
10 produce documeniation of written malerlal 1o1aling 6,000
words per course for which ¢credll was awarded, as a condi-
tion for gradualion with ihe AA Degree. A grade ol “C" or higher
must be oblained on written work assoclated wilh each of
these courses. The quality of this wrilten work musi meet the
requiremenis as slated lor the corresponding course.

A studenl {uifilling the wriling requirement for one of thess
designated £ngitsh and Humanities courses musl pay a lee
ol $30 ior each such requiremenl. The instruclor shall
eslablish a prescripive syllabus lor (he sludeni covering Lhe
1opic, conient, standards, and schedule for submission of writ:
ten work and shali cerilfy a grade.

A wirlting reguirement may be compleled on an irregular
schedule In no case, however, shall a single requirement ex-
lend tor more than one regular 16-week term. Fadure lo com-
plele agreed work within the 16-week period shall require lhe
paymeni of another lee and a new prascriplive requirement,
unless the defay was caused by ilinesg or other emergency
slwalion.

Credit-by-Examination

Swdenis may earn credit in designated courses by making
a satisfaclory score on lests prepased by PHCC instruclors.
A nenrefundable charge will be made for each examinalion.
An examinalion must be compleled wilhin the session for
wiiich lhe sludenl f(lrst applied tor c¢regdil-by-exarnination.
Credil-by-examination cannol be granled in any couise {or
which credit has already been awarded. Credit garned ihrough
lesis prepared by P-HCC will appear on lhe studenl's patma-
nent rgcord using the grade designalion of “S” or “U." A stu-
dent may avlemnpt credit-Dy-examination in a course na more
than one time. Cerlain courses are NOT eligible for credit-
by-examinalion. Credils earned through credil-by-examination
do nol salisfy the residency fequirement.

Advanced Placement

Coliege credil may be granied 10 a Sludenl who presents a
minimum qualifying score on one or more ol the Advanced
Placemenl Pragram examinatlons of the College Entrance Ex-
aminalion Board, as oullined In Dislrict 8oard of Trusiees' Rule
6H4x19-3.24. These examinations must be taken prior 1o enroll-
ing i~ lhe college, excepl for Credit Bank and Dual Ensoliment
sludenis.

To receive college credil for ENC 1101 (English Composilion
1) and ENC 1102 (english Composition () under \ha Advancéd
Placement Program, sludents must ful(ill the same writing re-
quirements as explained under CLEP above or oblain wrilien
documenlation fror the high school 1eacher af 12,000 wril-
len words.

Credit may be used to satisfy graduation, general educalion,
and unspecified eleclive requirements, bul will nol be com-
puled in ihe grade-poinl average. This {ype of credlt is
Iranslerable among Florida institutions of higher education
thal participale in lhe Advanced Placement Program. How-
ever, sludents should secure approval in advance of irans-
lerabllity, since minlmum qualilying scores difler slighlly
among colleges and universities.

Certificate Program Completions

A sludenl deslring lo oblain a cectllicate for compiéting a
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degree-associaled program should 2pply for a tecords review
no later than (he dzle shown in lhe college calendar (or
gradualon applicallon. Upon raceving an indlcatlon from tne
Dlreclor of Admissions/Sludent Records thal all required work
has been or is being cornpleted, (he sfudent must make a f(or-
mal application lor the certilicate. Students are reminded
that the certlficate will not be awarded unless appllca-
tion has baen mada. A delay In the appllcation process
may cause g student te meet additional program re-
quirements of a subseguent cstalog.

Directed Individual Study

A student who needs a course that Is required lor current
gradustion al P-HCC, and who has not had an opportunily 1o
enroll in that course previously, may lake ihe course unger
Direcled Individual Siudy by making arrangemenis wilh the
Campus Provost. Direcled Indwvidua! Sludy is definsd as a
class of nine or fewear siudents (hal is not required 1o meel
the 1olal number of inafructionsl hours esiablished for the
course, and where theie are provisions for:

A Meeling wilh the instructor al leasl once a week for a
course (asling a 1ulf session or a preportionate lime lor
courses of shorler duralion.

B. Inslructor’s option of more frequent meelings for those
sludents needing adadttional work.

C. An option for the sludent 10 ¢complele (he course eatlier
than ihe prescrnbed lenglh upon mulual agreement be-
iween sfudent and inglrucior.

D. Slandards ang conleni in the opinion of the instructor and
the Provost (Eas! and North Campuses) or Lhe appropriaie
Division Direclor (West Campus) 1o be comparable 10 2
regutarly scheduled class in the subject.

Courses cenlaining laboratory experiences, with studenl par-
ticipalion being a particularly imporiant elemenl, ace nof eligl-
bie for Directed Individual Study.

Teacher Certification And
Recency Of Credit

Courses al the coliege may apply loward cerlification or recen-
cy ol credit lor Florida teachers. It is the responsibitity of
{he 1aacher to ensure that the course meets all require-
ments. Degree-holding teachers wilh Fiorida Teaching Cef-
titicaies ara nel required Lo furnish transclipls lor admission.

Military Service Credit

Credil may be awarded for advanced academic and technical
military educationat experiences thal have been evatualed and
recormended as suilable for posisecondary credit by \he
American Council on Educelion's (ACE) Gulde (o 1he Evalua-
tion of Educaliona) Experisnces in the Armed Services. Altes
apphcation o the college, 2 swudent my mnitiate Lhe requesl
for such credil by providing appropriale documentation as
delermined by the college. Recommendations in the ACE
Guide are agvisory In nalure and are nol binding upon the col
lege A maximum of 45 credit hours may be counted lowairds
a degree.

Class Attendance

All students, bolh ¢redit and audil, are expecied to allend all
(beir classes unless ilingss or olther emeigencies arise. The
effect ol absence ugon an individual’'s grade is delermined
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by the Insirucior. When absences are such Ihal a sludent can-
nol make notmal progress, a warning lelier may be mailad
10 the student. Il abseaces are not corracied or if no response
io ihe letler 18 received, the suden! rnay be adminisiratively
wilhdrawn with a grade of “W', subje¢t 10 coliege calendas
wilhdrawal dates. It is the student’s responsibllity to en-
sure withdrawal.

Maximum Student Load

The maximum sludent lpad lor Session | or Session il i5 18
semesler hours and 44 semesler hours for Session Il {to in-
clude (11B). Any siudenl desiring 1o lake more hours musi ob-
fain 1he permission of & counselor. The permssion form will
be forvarded (o the Records Ollice [or placement in the s(u-
dent's lotder,




Grading System

Pasca-Hernando Community College uses the grading sysiem shown below. These grade definitions are used by

Florida communlity colleges.

A 4 Grade Points Excellen NR Grade nol reporled

B 3 Grade Polnis Good | Incomplete (sutomalically
changed (0 "W" If not made up
wilhin lhe ensuing session)

C 2 Grade Polnts Average w Witk grew

D ! Grade Point Poor 'S Setigfactory

F 0 Grade Foints Failyre ‘U Unszlislaciory

N No Credit X Auct

NC Non Credil *Used only In

Course cerlain areas.

Grade-Point Average

The grade-polnt average is delermined by diviging the lolal grade points earned by the lolal creci:s atlempled. Only (he last grade
in 8 repeated course is used in computing the grade-polnt average. Courses which use "S” or "U" grades are not counted in com-

puling the grade averags.

Example
Semesler

Hours Grade
ENC 1101 3 A
PSY 1012 3 B
MUN 1310 1 B
BSC 1011 C 4 D
PSC 1341 3 F
POS 2112 3 X
QM8 1001 3 W
SLS 121 3 |

Total Grade Points 28

Grade-Poinl Average =

Audit

A student will nol be permiiled 1o register for a course on an
audil slalus during the normal registration ang gropladd
period. However, upon Lhe compietion of the drop/agda period,
a studem may change his or her regisiralion In a covsse rom
credit 10 audit up to and including the last day lo withdraw
for a semesler as published In the college catendar. Audil fees
are the same as thase lor ¢redil. Vocalional courses are not
available for audit.

Tolal Hours Altemplad 14

Audit siudents padticipale in class activities, bul are nol re-
quired 10 prepare papers or take examinalions. Regutar class
attendance is expecied, and a noon-credit grade of “X" is
issued.

Practicums

Praclicums are incorporated inlo saverat Occupalional Pro-
grams and are eleclives in several oihers. They may consisl
of on-lhe-job training, special projecls, research, or a com-
blnation of these activilies. The Instruclor will devetop specilic
requicernents and lhe method of evalvalion 10 besl i the
acadernic and work needs of the student. Each Practicum will
consisl ol a rrinimum of 117 hours in a planned Jearning silua-
lion, together with al leas! lhree scheduled conlerences with
the insirucior. A lelter grade of "A” “B." “C,” "D, "% “i" or “W"”
wilf be assigned.

Altempled

=20

Hours Hours Grade
Earned Poinls

OODWH —~WW
OCCOC ™~ —~W

14 11
A studenl musl have at least 2 2.0 grade-point average 1o com-
plele the degree or certificale requlrements for any program

Incomplete Grades

Inslructors may assian "I incomplgte grade, in the care cir-
cumslances in which a sludent has nol completed re-
quiremenis for a course due {o accldent or iliness. incomplele
grades should be made up and have a grade assigned belore
the end ol the next session. [ncomplete grades that ate nol
made up angd do no! have a grade assigned before the end
of Ihe next session wlll be changed lo “W:" Session | is con-
sidered Ihe next session following Sessions Il and (§1 (10 1n-
clude (ItB) of lhe previous academic year.

“S” and “U” Grades

Il a leher grade 's assigned by an instruclor In a course lor
which credit is awarded on Yhe basis of “S* or “U." any laiter
grade (rom "A" through “C" will be officially changed © an "S”
by lhe Records Office. Other grades will be recorded as “U”
This conversion will apply also lo grades assigned by an in:
stryctor under credit-by-examinalion.

Grade Dissemination

A progress report will normally be disleibuted by the inslrue-
1or prior (0 lhe eighth week of Session | and Session |l
Siudenls are urged lo be aware of {heir progress by having
conlerences with thé:r instruclors during the session. Final
grades are mailed immiegialely aller the eng ol the session
{0 Ihose who do not have a financial obligalion to the college
or outsianding college obligations {1.e., oulstanding isaas of
unreturned library books)
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Honors List

A P @ Dlaces o0 the Preschecls Homors Lisd when g
150 a possibis 5 0 IEgs (W] i DR ST
ad while piiendeng & lsss! 12 semesier s Parlime
sudenis miy b placed oa ihe Honors L each T=e 12
FEme el hourd Ribel Desh SLoUTREEe welh 3 M o' 15
on e 0.0 soodd

Afy itadent Glatialing win @ oveinll s ooV nerage
ol 15 or abow in Bl courpes anpied ioward § dogres £hail
bE gradusted wilh Rohore The Deten wofh e raghes)
BCEdoar o By g CiaEs ghiall oe deagnaied
A the THEORDT vally Fghen: Horows "

Honors Courses

ni ity cormmelmen 0 etucEldral exosllanca Pairo
Hainanao ity Cotgge wil! miaduce saveral homors
cnurtes o the 180 gl 1990 The pmphasic on SO0 5 gaaed
Iowmr gh-aohaenng sludents wnd can benelil I'om 3 mose
challe academic Expenance Enolimend s honois Sec-
fons will ba bnded 10 sliom laculty and sludsnis alike 3 o
eonEEniiwied infelinsiunl 1BEmng emirsnmend

Saveral now hanars courges will e developed.  Inles-
digCiphfsry couties Bre planned i ihe 300E| sciences and
in Englishihurmanitsae, as wad as in internatonel relations
Thare wil alen b several courses, ag., Intoduchon o
Paychology &nd Amoncen Fogisl Gowsrmmenl, nowhech
sludams who mesl honorg guatihoatons can lase an honors
aalkon within (ke ligmewors of the regular course These
studenis witl have additinona! and mare Hgomoues cousse obr
iectves
The propoged sigibilily freguiremends for registering fof an
honarg cowRe ae 88 loflows
1 Eudenty whno have 8 minimum of a 3.5 GPa,_ aller [m8 com
plalian ad ai least 12 kours af 1000 of vighes lavel courses,
waill == pligibla 1o register for an honore cowrse Wilkin these
12 hoees, the sludent will be reguired |0 heve compleled
Englah Compagilion | {(ENGC 1T101) with &t laast a "B Thase
12 howurs will ba sglusive of physical educalaon courges
and sell-enrichmeni courses such ag Colege Surnvival Skills
(515 1501 ana lndividual Digcowery (SLS 217). Such
annchinanl cowsas will be astiuded alsd n compuling 1he
iigibdity GPA,
2 Prigr bo registening lor an honaes course, all prospeclive
gludants will be reguirad IS mesl with 1he instruglor ard
recaive and discuEs Ine course syllabus

Spanific course miormalkice, ihe Gnal sigdildy (dquirernanis,
and registration delis will be made aveilaole lhrough Ghu-
dent Sermcas Stall 28 honors courses redase [ingl apnroval

Graduation Check/Report

Upon complsiion of 30 hours [oward a ceclaned orogram, the
stugent should spphy lor & graduabon chack, The recualion
check will show the mmaining requirements or complaiion
ol & progiam based uoon a0 slighle caaiog (see page 10}
The formes for requeshing this repor! ane avarsble in the Siy-
oen hernegs Office on sach campus, oF 8 lalle reguasting
Ihis service may be maited io the Dineclor of Adrmssons and
Recoeds 31 the slident™s home campus . Thess is no change
kv a graousicon chech

Graduation Application

ApDECHEN ol glatsison with 3 degmie musl be mads i ihg
i o reprsiratne fon the seeste in whech ibe Bhufent plans
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in complsie the regquirements ior § degree program. Cartain
pOgEEma Meguel ghidents o complete the CLAST wilh 2 peas:
ing Booie priod 1o graduation. The lesting requiremant g=all
be incheied &3 a0 fem on 3§ graduation chacks, and posilive
corispls ghall be esteblishat 1o assurg Inat each applican
ummwemwmaﬂnuwuwuﬂmu-
e feee C peoe 17} Appacabon lor gradunion Wi in
ceote 8 nocrefuncabie graduatetn fee This Be wilf be used
o pay %of tha gipiome 3nd cower 8nd The use of & cap and
gowen. Students are remindad thai the degres will nol be
swarded unless sppiication has bean made A dalay In
tha apphcabon process may causs a student 1o meet ad-
difional program regquirements of & subsequent catalog.

Graduation Ceremony

A pracuaftn Soremony © held each phar near Ine &rd of Ses-
faon L Al sligorss w0 hive Compising reguilpmanis o
fegreps Sing he BCadime vE& 30 Thots who Baped! 16
CoMpistE 1RO emdnts duning fhe sumImET BEEEDN SRR &0
Coutaged K CaeIie I ihe gradURs0n CerBmonY

Additional Degrees

& stiders rrmaly will De asagdced gnly one dagier Th be
wigitie ot & second Oegres. a siuden Tuml Lompiate &
rmiraram f 15 howrs of sacniang! oo work, TEINT 52 e
requirsrmards of Ine addhional dogres. Mmakt ao0MCalor o
graduaiion for The second degres, and Soy B0 SdSlohEl
gracuatan fee

Library Services

& rary wiin T9.000 sguare e of SRdcE  avadabis o gach
campus. The combinéd hodings of aif thres Toiarel are &b
promsmataly 48 000 walemes, In addition o ook, eech &y
has a colechion of oeindicale, newipapers, meciofichs, and
gutisgvisienl madensls, & combingd cind Chiakie] pRImiEE B
cBgs lo malerals on any o tha (frée carmpuoies

The (irares provida I8l Infer-Campus and ides-ESrany ioan
saivices Copies of iwary mskérials may slgs be " be
twean libraries

The ilerany 51l on @ach elmpus i Seained o sdeial slucets
and faculty make full use of &l ihe irany's feeiies and
e e, Oripntaiond K e ibrary 5o proviobd io any Glkki
ihat réquasis one

The Hbrarnes a'so house e=hibid areas &ngd ‘saming
laboralorien. In [he gxhibll sreas, monihby shows on s waieky
ol inemes ang scheduled o0 (he bonal of sludonia. lacully,
snd ihe college eommuniy.

Learning Laboratory

T Litgining Labomaiory on nach pRmpUE S5 I8 sludanl
by prosiding virigus iEgling servicas and individualized
malocials fod insirechon. | functions both &l dupplémanial
ARLISLANCH |G rbQUIRF piogiams and Lo remady sducallional
deliciencias,

trdnsduahFed malsiats o ke Liborsldry mcluds Englan

reading, malhamalics, gpalling, carmer davelopmanl, and cal
I survivel ikills, Sallinsiructiondl maisrsis, progesmmed
igul, #nd pead-lLtaniel iaslannng lor gludents ang avalladin

Tre Learmng Laboaiony slea has microcompuigrng avalabe
o mlocend use Many of the materals in ihe Labasalary ang
cornpuling-Baded



COLLEGE LEVEL ACADEMIC
SKILLS TEST (CLAST)

The Stale ol Florida has developed a lesl of college-level com-
municalion and compulation skils called lhe College Level
Academic Skills Test (CLAST). The CLAST is designed (0 (et
the communlicalion and ccmpulation skills thal are judged by
state university and communily college facully lo be generally
associatad wilh successiul performance and progression
througn lhe baccalaurezale tevel.

Successful complelion of the (esl is reguired by Florida
Stalules and Rules ol Lthe Slate Board of EGucalion for com-
munily college studenis who are completing Associale In Arls
degree programs and for community college students who
are compleling Associale in Science degree programs and
are seeking admission lo upper-division programs in slale
universities in Florida. The lesl aiso is required of university
sludents who are compleling their sophomaore year. Sludents
who do not pass all seclions ol Ihe (esl will neilher be award-
ed the Associale in Arls degree nor will they be admilied o
upper-division slatus i slate universities in Florida. The CLAST
requiremenls also apply lo stucerls translerring lo siate
universilies in Flonda (rom privale coilages in Florida and from
oul-of-siale cotieges.

A passing score on the CLAST is requlred for the award of
Ihe Associale in Arls degcee 2nd for agnussion o upper-
divislon status in slale universilies in Florida. Sludents are
encouraged lo lake the CLAST after Ihey have completed 24
hours of college-level courses and completed any necessary
college preparalory courses (9000 level).

Students should register in the Student Services areas on
each campus belore the State-mandated registratior deddline,
listad in the College Calendar on pages 6-7. Ai’ sludents who
register for CLAST musl be advised by a8 counselor.

CLASTpreparalion workshops are provided al least three imes
per year on each campus al no ¢harge 10 studenis. There also
are CLAST review materials (n each library and avaiiable for
pucchase In the campus bookslores.

Other

In addition {0 sludents who meel the above s1andards for (ak-
ing CLAST, participating colleges and universilies are o
cegisler other swdenis who meet both of the following criledia:

3. They are eligible o parlicipale in a2 Slate of Floriga (inan-
cial aig program governed by Slaie Board of Educalion
Rule 6A-7.17, FAC.

b. They are required under provisions of SBE Rule 6A-7.17,
FAC, to have CLAST scores lo continue thesr eligibility
beyond 1he academic term in which they regisier for
CLAST.

College-Level Communication
and Computation Skills

State Board Rule 6A-10.31 ciles thal the communication ang
computalion skiills ldentifled below. pursuani lo Seclion
229.053(2)(d), Florida Slalutes, are associated wilh successiul
perlormance of sludents in college programs through the bac-
calaureaie level. EXCEPT FOR THE SPEAKING AND
LISTENING SKILLS, THESE SKILLS ARE TESTED ON
THE CLAST.

(1) The following skills, by designaled calegory, are delined
as college-ievel communicallon skills:

(a) Readlng with literal comprehension includes all
of the followlng skilis:

1. Recognizing main (Jeas in a given passage

2. Identityirg supponing details.

3. Delerrning meanings of words on (he basis of
coniexl.

(b) Reading with critlcal comprehension Ingludes all
of the fallowlng skills:

I. Recognizing the aulbor's purpose.

2. tdenli‘ying the author's overall organizalional
pallern.

3. Disl:nguishing belween sfalements of (3¢l and

stalemenis of opinion.

Delecling bias.

5 Recognizing author's lone.

6. Recognizing explicit and Implicil relalionships
within senlences.

7. Recognizing explicit and implici( relationships be-
Iwean sentences.

8. Racognizing valid argumenis,

9. Drawing logical inlerences and conclusions.

{¢) Listening with literal comprehenslon includes all
of the followlng skills:

1. Recagnizing main ldeas.

2. 1denlitying supporling delails.

3. Recognizing explicil relalionships amang ideas.
4, Recalling basic loeas, details, or arguments.

(d) Lisiening with ¢ritical comprehensionincindes all
of the following skllls:

1. Perceiving the speaker's purpose.

2. Peiceiving the speakei’s organization of ideas and
inlormalion.

3. Disctiminaling belween statements ol facl and
statemenls of opinion.

4_ Dislinguishing belween emotional and logical
arguments.

5. Delecling bias.

6. Recognizing the speaker's altliude.

7. Synihesizing by drawing logica! inlerences and con-
clysions.

8. Ewvalualing objeclively.

{8) Composing unlis of discourse providing ideas and
Informatlon suitable for purpose and audience in-
cludes all of the {ollowing sklils:

1. Selecling a2 subject which lends ilsell to
develosmenl.

2. Delermn.ng Lhe purpose and (he audience fot
wril.ng.

3. Lim'ing the subjecl 10 a lopic which can be
developed withiz the requirements of lime, puipose,
angd audience.

4. Formulaling a lhesis or main idea stalement which
reflects the purpose and the focus.

5 Developing lhe thesis or mam idea slatemenl by
all ol the following:

3. Pcoviding adequale support which teflects the
ability 10 distinguish batween genecalized and
conciele evidence.

0. Arranging the main ideas and supporting details
in an organizationaf patiern approp’a'e lo the
puroose and the focus.

¢. Wrir'ng unified prose in which all supportling
mz:2- al is relevanl lo the (hesis or maln idea
slatemeni.

-3
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(g)

(h)

d. Writing coherent prose, providing effective tran-
sitional devices which clearly reflect the
organizational pallern and {he relationships ot
lhe parls.

Transmitting ideas and information in effectlve
written language which conforms to the conven-
tlons of standard American English Includes all
of the following skilis:

1. Demonstrating effective word choice by alf of the
following:

a. Using words which convey the denotative and
connotative meanings required by context.

b. Avoiding slang, jargon, cliches, and pretentious
EeXpressions.

¢. Avolding wordiness.

2. Employing conventional senlence slructure by all

of the lollowing:

a. Placing modiliers correclly.

b. Goordinating and subordinating sentence
elements according to their relative imporlance.

¢. Using paraliel expressions for parallel ideas.

d. Avoiding fragments, comma splices, and fused
sentences.

3. Employing effective sentence structure by ajl of the
followlng:

a. Using a variety of sentence patierns.
b. Avoiding unnecessary use o passive construc-
tion.

4. Observing the convenlions of standard American
English grammar and usage by all of the following:
a. Using standard verb forms.

b. Maintaining agreement between subject and
verb, pronoun and antecedent.

¢. Using proper case forms.

d. Maintaining a consistent point of view.

5. Using standard practice for spelling, punctuation,
and capilalization.

6. Revising, editing, ang proolreading unils of wrillen
discourse to assure clarity, consislency, and con-
formity to the conventions of standard American
English.

Speaking Involves composing the message, pro-
viding ideas and information suitable to topic, pur-
pose and audience which Includes all of the
following skills:

1. Determining the purpose of the oral discourse.
2. Choosing a lopic and reslricting it according 1o pur-
pose and audience.
3. Fulfilling the purpose by the following:
a. Formulaling a thesis or main idea statement.
b. Providing adequale suppert material.
¢. Organizing suitably.
d. Using appropriale words.
e. Using effeclive transitions.

Speaking involves transmliting the message, us-
ing oral delivery skills suitable to the audience and
the occasion by all of the following skills:

1. Employing vocal variety in rate, pitch, and inlensity.

2. Anicuiating clearly.

3. Employing the level of American English appropri-
ate 1o the designated audience.

4. Demonslrating nonverbal behavior which supporls
the verbal message with eye contact and ap-
propriale poslure, geslures, facial expressions, and
body movements.

(2) The following skills, by designated category, are defineg

as college-level compulation skiils:

(a)

(b)

()

(d)

(e)

b

(@

Demonstrating mastery of all of the following
arithmetic algorithms:

1. Adding, subtracting, muitiplying, and dividing ra-
tional numbers.

2. Adding, subtracling, mulliplylng, and dividing ra-
tional numbers in decimal form.

3. Calculating percent increase and percent decrease.

Demonstrating mastery of all of the following
geometric and measurement algarithms:

1. Rounding measuremenls lo the nearest given unit
of the measuring device used.
2. Galculating distances, areas, and volumes.

Demanstrating mastery of all aof the fallowing
algebraic algorithms:

1. Adding, subtracting, mulliplying, and dividing real
numbers.

2. Applying ihe order-ol-operalions agreement o com-
putations involving numbers and variables.

3. Using scientific notation in calculations involving
very large or very small measurements.

4. Solving linear equations and inequalities,

5. Using given formulas to compule results, when
geomelric measurements are nol Invoived.

6. Finding parlicular values of a function.

7. Factoring a quadralic expression,

8. Facloring the roots of a quadratlic equation.

Demonstrating mastery of all of the following
statistical algorithms, Including some from prob-
ability:

1. Identitying Information contained in bar, line, and
circle graphs.

2. Delermining the mean, median, and mode of a set
of numbers.

3. Counting subsels of a given sel.

Demonstrating mastery of logical-reasoning
algorithms by deducing facts of set incfusion or
set non-incluslon from a diagram.

Demonstrating understanding of arithmetic con-
cepts by all of the followIng sklills:

1. Recognizing the meaning of exponents.

2. Recognizing the role of the base number in deter-
mining place value in the base-ten numeration
system and in systems that are patterned after it.

3. Identifying equivalent forms of positive rational
numbers involving decimals, percenis, and
fractions.

4. Determining the order relation between magni-
tudes.

5. lgentifying a reasonable estimate of a sum,
average, or product of numbers.

Demonstrating understanding of geometric and
measurement concepts by all of the following
sklils:

1. Identifying relationships belween angle measures.

2. Classitying simple plane figures by recognizing
their properties.

3. Recognizing similar triangles and their properties.

4. Identifying appropriate types of measurement for
geometric objects.



(h)

)

(k)

()

Demonstrating understanding of glgebrale con-
cepts by all of the following skills:

1. Recognizing ang using properies of operalions
2. Determ ~ ng whethes a8 particular number is among
the solLions of a given egualion or equatily.

3. Recognizing statements and conditions of ptopor-

tionafity and varialion.
4. )dentilying regions of lhe coordinale plane which
coirespond to specifled condhiions.

Demonstrating understanding of statistlcal con-
cepts, In¢cluding probabllity, by all of the follow-
ing skllls:

1. Recognizing propertles and interrelalionships
among Ihe mean, median, and mode in a vaiiely
ol distribulions.

2. Choosing the mosl appropriate procedure lor se-
tecllng an unbiased sampie trom a l1aigel
population.

3. Idenlilying the probability of a specified oulcome
in an experiment.

Demonstrallng understanding of loglcal-reason-
Ing conceplis by all of the {ollowling skllls:

i. ldentifying simple ang compound statemenis and
thelr negations,

2. Delermining equivalence or non-gquivalence ol
statements.

3. Drawing legical conclusions from dsta.

4. Recognizing lhat an argument may not be valid
even though 1Ils conclusion is Lrue.

Generallzing and selectlng applicable generaliza-
tions la arithmetic by both at the following skllis:

1. Inferring reiations belween numbers In general by
examining paslicular number pairs.

2. Selecling applicable properlies for performing
arilhmelic ¢alculations.

Generalizing and selecting applicable generallzs-
tians in geometry and measurement by both of the
followlng skllls:

1. Infernng formulas Tor measuring geomelric figures.
2. Selechng applcable formulas for compuling
measures of geormalric ligures.

{m) Generalizing and selecting applicable generallza-

(n)

(0)

(p)

tions In algebra by both ol the followlng sklils:

1. Inferring relalions among variables.
2. Selecling applicable properties lor solving equa-
lions and inequilies.

Generallzlng and sefoecting applicable generaliza-
tlon §n statlstics, Including probab\ity, by Interring
relatlons and making accurate predictions from
studying particular cases.

Generalizing and selecting applicable generallza-
tions In laglcsl reasoning by both of the {o}low:
ing skllls:

1. Inferring vaild reasoning panerns and expressing
them wilh variables.

2. Selecting applicable rules for transforming slate-
ments withoul affecling their meaning.

Demonstrating proficiency for solving problems
in the area of arithmetic by the following skills:

1. Solving 1eal-world problems which do not require

the use ol varlables and which cdo not Invoive
percent.

2 Solving real-world proeblems which do not require
the use of variables and which do tequire the use
of percenl.

3. Solving problems thal involve the stiuciure and
logic ol arithmetic.

(q) Demanstrating proflciency tor solving problems
In the ares of geomelry and measurement by both
of the following skills:

{. Soiving real-world problems involving perimeters,
areas, volumes of gaomelric figures.

2. Solving teal-warld problems involving the Pylhag:
orean propeily.

() Demonstrating proficiency for salving problems
In the area of aligabra by both of the teliowing
skills:

1. Solving real-world problems involving the use of
variables, aslde from commonly used geomelric
formulas.

2. Solving problems that involve the stiucture ang
logic of algebra.

(s) Demonstrating proficiency for solving problems
in the area of statlsti¢s, including probabditity for
both of the following skills:

1. Solving real-worid problems involving the normai
curve.
2. Solving ceal-world problems involving probabliilies.

{ty Demonstrating awareness af the ways In which
Inglcal reasonfng I3 used to solve prohlems by
drawing loglcal conclusions when facts warrant
lhem.

(3) The Articulalion Coo~dinaling Commitiee shall lile with the
Commissioner ang !¢ Stale Board, on of before November
30 ol each odd numbered year, its recommendalions for
changes, if any, in the above definitions of college-levet
communication and compuiation skills.

35



STUDENT SERVICES

Counseling

Counaalorg dre ivilible 1o aasisl aludends and prospaciive
studenis with academic, wocalional, or parsonal mathers.
These services ire availabie on Campus sah woakday and
ey by appinimend and 81 olhar locaions Broughout thé
dEsied upen arangement. Special courteling Y MinoTes
= Feaiah'e

Identification Cards

Each sluden! @ mssed an iSemilicalion cand Sach samagher
al registration. This cand mey De required o schaculy
changes, library usa and oifher college funcliong  Loss el
be reporied 1o @ counselor immediatoky,

Unmet Financial Obligations

Cragitg will ngl Be afficrally awarded and transct ipia will gl
be réldaled onlll ghedant financial obligations s/ mal
Dholorras and ciiilicaies are withheid undil hege pbligalRcns
o et SUCh Srancull DDAGECNE inClude, bul wre not Umiled
i, WOary AEcounls. iivahing Woans, and defarred pevmenis.
A ghpden! wiha nes B e sl oahga N oulStandgiig il rot
bo alicwed o regeiler uniil the obligatan i paild

Job Placement

Trigugh he counselng S1al on sach caimpul. INE CoUBgS
kan gatnblighed a Job Placement Secvice 1o agfeal glodentd
in edFapning part-jimea o uileme joba.

CHOICES

CHOICES |4 & somputeraed systerm hal assista sludems in
Iscaling infofmalion on carsere, Flerdas nehagle and Hrain
irigy arrd. Hnancial sid, angd Gurienl job BRomnnGE
CHOICES, iogeiner with a coumvealor, 2o aasia! dlutlaniy o
Bebing career Qoals

Veterans Benefits

All gugrae programs and marny cerillicata pragrama al | hi cal-
lage arm approwved Iof education nnd raliing undar o varous
VelssEns Administration arma. Howevar, il s lha regpon-
aibwilly of iha student o ablan ond press rl 10 8 couneslor 1hg
origingl certificate of elighility from the Vilerars Adminis-
Trmsdor,

A weierzn or other chgible perpon Mud! solecl. oe adimitlied
o and iofow = ongls depies program Tha el change In
A pograeT riquires nolflication o he ©amgug WA Coungitior
Beiors approval of 2 esconn of subgbousnl change of pro-
gram, The Cotnseior mmargl (s tha! ihe Shopoasd program m
suilled 10 (he aptiiudes, Nisresis, 803 abulllvg of he viisman
o pifer eligile perean

The Vislerans Adminisiralion peyn Ihe aajifemenl Srechiy 1o
the sfudent. In born the siuden] imusl pay baes asg obiain he
necesiary booke, Counsalom can furnish agdilionsd Infeems-
fign e Velerans Admirsiration programs and procioures.

Lipon their request, veldrans Iecalve i Gl-Oay delermani
fgi the paymenl of Agiglia|ion Baganing with e lirgl
day ol classes in ary aoademic Ierm Bach | |Fere & a
bregh in receipt of benadiis If the academic seasion iz for (esg
than B0 Seyx, the cefermeni ghall te imied (o len days ess
inan the fombes of days 0 e LEEEON VElETarS racarving
conimial bensdits bre Mol Bhgitle for delerment

Taior=l Ensmiznce @ gvalable W woiivEng haang a debriency
N DRE OF MOYE SuleiCts and Wil DE DAl Dy Ihe Vieledaos Ao
ImindEizanon

Withdrawal Policy

A student wha wishan 1o wsihaisw Irom 1he collage = regueed
lo nEve an exii wlendmw wilh Iha counzelor sl the campud
whitn fegisiorag, Whan posaibile, & cenléronce wilh each i
sirucior 18 alsg recomunendad balore wiihdrawal. Imprapar
wiihormwai rom any cowran may resull in lhe award of & Rl
o prEns A isdand aarminisinadively walhdrgwn Ieoeng Slaes
B Excetsneg AERANCE will bl astsgriod a grade of "W The
ki day I wal=de g or changs jo audil each (Bam 5§ ghown
o ke College Calesdiar

Emergencies

Fire and evaCupiion édis &fe idemiiied in all ulldings and
are o be used in pmengancies: In case of deaster, ke Pras
cand of [ Benaor Cofpgn Ol lkeial prezant may cancel clinsan.
Local rada graliong will be asked 15 gy announsamenls
r:::r:h'fhn sangoliaton and réopaning in emergancy sl |-
i

Arry emergancy Aitcalon chearved by & stedan! should be
reporied Immadialaty in he Oilce of the Provosl of Ihe Cenisr
Dxrechor

Mo KEaith sesviced LM prosided by PHCC aor goes B HCT
atTueng resconshdty Iof medical eTeigescas I Cate of
a pergonal amergency the coflege wil Ity 1o condacl P wiu-
S8, Howevar, Ine ColRse CaN SSSUME no Iesponsielity lor
making Buth contacia



Student Conduct

In accordance wilh Florida Statutes, no student allending
Pasco-Hernando Community College may participale in any
activilies thal are disruplive 10 the normal, peaceful, and order-
ly operation ol slate instilutions of higher learning.

The fc'lowlng acllons are prohibited a2t or on any campus or
at any colege-sponsored or coliege-afliliated activily or event.
Violation of any of Ihese regulations may result in gisciplinary
action. Disciplinary action may also be ymposed (or special
circumsiances as prescribed by faw:

1. Possession or consumplion of alcoholic beverages.

2. Use, possession, salg, barler, exchange, giff, distribulion,
or other Iransaction of any narcolic drug, as delined in
Chapter 893 of the Florida Slalules; this includes can-
nabis saliva (marijuana).

3. Cheating in any form.

4. Slealing.

5. The use ol indecenl of abusive language.

6 Gambling.

7 Hazing.

8. Vandallsm or desiruction ol propery

9. Falsification ol college records.

10. Unauthorized use of lhe college name.

11. Lewd or Indecent conduci.

12. Behavior or actions witich are discuptive {0 the normal,
peacelvi, and orderly operalion of the coliege.

13. Vislation ol a federal or stale law; a county or city or:
dinance.

14. Repealed olfenses of a less serious nature.

15. Assault or physical abuse.

16. Possession or use of explosives (including fireworks).
chemical agents. or deadly weapons. This prilcy does
not apply o trained law enforcerrien! officers clther on
ot olf duly.

17. Unauthorized enlry or occupancy ol college facilities.

18. Conapiracy or soficilation to commil an unlawtul act or
o violale any college regulalions or policies.

19. Repeated violations of college {raffic rules while on
campus.

20. Tiespass on college grounds In wolation of college rutes.

College Operating Hours/
Campus Security

The olficial operar'ng hours of the college are from 6:30 a.m.
10 11:30 p.m. Tr¢ college is oificially closed Irom 11:30 p.m.
10 6:30 a.m. Any person nol duly authorized, licensed, of in-
vlled by an oflicial of the college io be on (he premises of
wilhin any structure between 11:30 p.m. and 6:30 a.m. wili
be committing the offense of tcaspass, and local law enforce-
ment ollicials will be notified.

Hazing

The college shall not tolerale hazing, as definad below, at of
on any college propetty of at any college-sponsored or
college-affiliated evenlt, on o off any campus or cenler.

(. Haz2ing means any aclion or situation which recklessly or
inlenlionally endangers the menial or physical healih or
saiety of a student for \he purpose ol inliialion or acgmis-
sion inlo or affiliailon with any organizalion operaling under
the sanclion of the collegs, herainafter relerred to as 2 “col
lege organizaton.’” Such term shall include, bul not be
limlted 10, any brulality of a physlcal nature, such as whip-
ping, beating, branding, forced calisthenics, exposure to
lhe elements. forced consumption of any faod, liquor, drug,
or olher substance, or any ofher forced physical actinty
which could agversely affect ihe physical heallh or salely
ol the individual and shall include any activily which would
subject lhe Individual to exlreme mental siress, such &s
sleep deprivation, torced” exclusion from social conlact,
loreed conduct which could resuli in extreme embarrass-
menl, or any other forced aclivity which could adversely
aflect the menial health or dignily of the individual. For pur-
poges ol this rule, any aclivily as descrtbad above upon
which the iniliation or admission into or alliliation wlith a
college organtzallon is direclly or Indirectly condilioned
shall be presumed lo be a “lorced” aclivity, the willingness
ol an individual (o0 participale in such activity notwith-
standing.

2. This rule shall apply to sludents and 10 college organiza-
tions, including acling {hrough olher persons associaled
wilh a college orgamzalion who gre not students.

3. Violations ol this rule by individual studenls shall be en-
forced in accordance with the college’s Disciplinary Rule,
6Hx19-6.17.

4_Violations of (his rule may subject an indwidval student ta
the following penallies:

a. Minor violations — dlsciplinary probation; and
b. Major or repealed minor violations — suspension of
gdismissal.

5 Any college organization, as an organizalion or through any
person associaled with a college organizalion, which
authorizes or parlicipates in hazing In blatant disregarg of
(ris rule shall be penalized as (ollows:

a. Minor violations — probation from operating as a col:
fege organization: ang

b. Major or repealed violalions — Suspension in accor-
dance with Dislricl Board of Trustees Rule 6X19:6.232,
or rescission of Ihe authorlty for such organization (o
operale oa coliege properly or operate under lhe sanc-
tion of the coltege.

Ocganizalional violations shall be handled by Ihe Daan
of Student Services or center administralor. In addition,
hazing may subject an individual or organizalion {0
criminal penalties undet Florida law

6. In gelermining whelher a hazing violation 1s “miror” or “ma-
joc" in scope, 1he primary consideration will be the presence
ol ar potential lor senous physical or emotional harm 1o
the victim of the hazing.

7. All college organ zations are required (o include the above
anfi-hazing fule in the bylaws of such organizalion.

8. The cotlege shzall provide each student wilh a copy ol the
college’s anll-hazing 1ule and penalties by pubiicalion in
lhe college calalog/siudenl handbook.
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Termination from the Allied
Health Programs

A gtudenl may be dismissad from ihe Murging Degres Proe
gram. ihe Praciicsl Mureing Cerlificals Program, ihe ESeigen:
¢y Medical Services Daegree Fregiam, Pararmibdics Cothicale
Program, Dental Programa, énd Humen Servicag Program fof
phy ol 1he lokowmng rédsong. In 8 cases Bostd Rule
Arx15-817, Student Disciplinary Procedures, will oe Ssliowed

Faculty shall felar fhie slucent 1o Ine Assistant Dean of S
el SemvicesiCounselor as indicated in the section snlitléc
“Disciplngry Procedures” on the vl documanied incideni
radalod 10 any of 1ha fedowing reasons:

i Ay sehon ouihngd m Bogid Ruie BHxS-G13, and as
repeaied sbove undar ihe sechion enditked “Slodant Can
=
2 Endangenng a patlenisiclient’s e by
& wiolating siandarg zalely praclices = e care al pa-
lisils.

b deizying cara thal is within (ke Sledent's raatm of ablk
Iy andion knowkeoge

£ pevioimng ekifls of procadures thad are beyond (he
iggim of he sivdents abiky endite Kngwieoge

a tading o comply with the requlement bor rapeal
oiysical examination, nohsive of drug sciaening, al tha
deecilen of the divesion direcior and regullng thom
obssnved Dehavorel changss.

3 Beng Dund 0 3ty reslticisd o unaahodized area

4 Vaolsihon of corfidani@al nformatmn relates o palianisf
ChEnes

& Agp e regul of dos procsss procescings based upon &
st n wiiting beoes ihe hosprial or garticaoaling mgen
oy thal the sradent be withdiawn from sasd sgency

& Agpreszwe o dichones! bohawos 0 any Collsge sial’
memgers. Beantel sigh memiey, adeal Deacisr, pineg-
cign, malienl, or =Foadeni
4 Aporeseeee BEsswid B3 debesd 385 8 Gecelal el
FEzadiive schin or aliilads 1Ral '8 sapresied CfyletEl
Iyl wprtally, of Symnbokchdy g if Mmancesiid by Mhuse
of SEstucive Acts IDwahsS oneLell of Sifery

b Dighonest behayior @ pgefined a2 ar eniuifnld us
frushaer ity of Uradiabile ACton

AND. lor Peramedc Progrem Siudents,

7. Rafuging 1o iplow an crger llom asy Chysoan hoapdal
stalf member, of colisge mairsoion

Disciplinary Procedures

Allegad violabons of niudent reguiafionr or ofhar sfudasl
msconduc] shall 5o refarmed 1o the Asslstani Dean of 5tu
dent ServicasiCounselod, and ihen 16 (he Cempus Provesl as
nesdad, Aeprimands o unrecardad Siaciplinary probation m
be adminisiered by [hese officiais. Dllmpmr!.l probation will
be recorded on (he sludent’s permananl facord and musl be
spproved by the Dean ol Siudenl Sarviaes. In sifUaions in
whilch Fe panally Could be Giaciplingry BUSHANAIDN [Ha] 15 b
cesd one session) or dismisssl Irgm (he collegs, (he problam
will B relerred bo a4 campls dieiphnary Board. The baard will
be composed of the Vice Preasdent of Educallonsl Services
s chaa, Camnpus Peovosl, ang ths Daan of Sluden Senaces,
2 counsaksi, a gludent, and @ lasully mamber Eecoapl for he
chalr src 1he Dean of Siwcen! Services, all mamba of [he
board will be from 1Re socused sludenl's campui.
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In al! cases & whch decplngry SURcOngEon 0f Sermiganl

couid reau, the Siuddnt wal ba foliled by camified =il of

the raie of ihe changes and S-denco BOaSnat Mam or het

and ke lime and daie of ihe The Aotace 5h09 sizo

Mionm i EEdEer Of RAg O Fepd Faghil SO BDDEAT a1 Bk Nl

ing. 0 fece the sccute’ Bnd D presesl afy AppAcabie

ewidence on Radher own behall. Alar 3 caetul Mg

hearing on ihe case, the GAcipinay boasd ihell maks § Leal

cetermmnalinn by majodily =0t in accordance wiih one of the

Ipiowing achions:

I Diemissal Irom Solkgs

2 Digpiphingry suspansion iof § specilied padod of g

3, Diptiplinary proBalan, which miy of may ngl be recorded
on he stucent'y parmansn iscoed

4. Adminigtrative raptimana

5 Romowal ol fhi chaiged agalnet ine studen

Dacwbann of |he smciphnary Boarg msy b appealeg Lo ine
Presiden in adl cases in which gacaplingry BeEpenedn o
otermigedl fiom the college his bean dolaimined, B copy of
Ihia procesdings of tha heaning ghall Be ssnd o the Presicen
Maolhing i thes prooedure shall be 5o conalrund as io preven
the Pragidenl of any approprlate oificial of ihe coligge inm
taking Suh immodale aclion 88 cesmed nocessary, dxcepl
thai linal nclign anall Ba In Bcoordance with the procedure
a5 desribad

Student Grievances

1 Shadandd ahould (gt Mrampt 10 résolve grevances ocal:
by el o iy IROUQ N CERoUBERIN wEh B fallowntg Ccam-
s allhciabg, bn ihvg oider lsieg

P

0 dgusign! Dean ol ingiruction or Dwvizion Direcior
e Agsissd Dpan of Stooend Saivie s Caunge|o

g P!

& Dear ol Slugan Senarey

Edcr offisil woon necipl of & grvans, shall invesngete
e CHCSMIBNCEE — 0 BCROE iNfgrEes sl ne o
dhvitusk ivenlvid sihers necessary — and shell priampt
15 AEpches il pRoosem || unabils b0 30 S0, e oflical will
gl The mathar i 18 neal higher leve! ol responginiity,
Ay NOCeIed sbov

1. Should the grigvancs not be seiisd 8 1he campos Iovel
wffon Ien wrkng Cays, @ hall e redacied 0 The Ve
Progigen) of Educaional Saraces who shall aiismos
Peactve ihe maNen wilhan mn woarking days of recent I
thie @l of unsuccessiul, hetohe willl recoramand 1o 1he
Premagiard Thi appoiniment of & Spectal Board 1o conduct
a lnrmal admindpliative hegring &3 the haoly lor f=al se
ipe by the Pramgeni

3 The giuden grisven inky réQues SgsEiEnce liom e Egs
ty Qiticor al any peint durmg the grisvance process The
iy Qflicar is not 10 represent the grievant, bt is only
& mid Uhis einplainant in dalining the mewefs) end smang-
ing apSEmiments with campus officlals. When such ssssl-
ARCE I8 maussied, ihe Equity offices snall mondlor progress

ol the case lo il contlughosn.

4. The basis on which & grade wes swarded may nod be
chialienged under (has grievance procedura The accuracy
of recording ihe grade may be queslioned, and apprond|aie
corachion miy e sought,



Privacy of Student Records

The college shall maintain such information in Its file for each
sludent as s considered essential and appropriale to college
operalions and student welare These records are cansidered
confidential, and strict securily procedures will be loflowed
by ihe college reqarding he release ol sludent inlormalion.

Students, or their parenls in cerfain cases, have the nght 1o
review and 10 oblaln copies of thelr olficial records, 10 seek
correcion of lnformalion conlalned In those records, and o
limit disclosure of inflormation from the records.

In the absence of wrniten nolice by a studen( to withhiold any
or all information classified as "direclory,’ (he college resenves
the rlighl lo distribule this malerial. Direclory Information is
defined as lhe name, address. social securily nurmber,
telephone number, date and place of birth, major lield of sludy,
dales of allendance, degrees and awards recelved, participa-
lion in alficially recognized activilies, and lhe mosl recenl
educalional institylions anended by the student. Copies of the
complete pailcy on this subject may be found In (he Oflices
of the Counseling Staff angd Provost of each Campus, and in
the Office of the President.

Student Use of College Facilities

Slugents are nol permitied lo remaln In any college buliding
aller college hours (see page 37, College Operaling Hours)
wilhaul faculty supervision. Loitering on college properly of
at teaching locallons is nat permitted

Student Government
Association

Each campus has a Sludenl CGovernmen! Associallon.
Membarship is composed of all siudents at each locallon. The
purpose of ihese associallons Is to promole aclive, responsi-
ble, and cooperalive cilizanship through participalion ang seli-
governmenl and o parlicipate in the pianning ang conduci
of exiracurricular activities In harmony wilh sludent inleresis.

Student Activities

Participation In exttacurricular sludent aclivities Is encour-
aged. Students having common inferests may lorm clubs,
groups, or organizations as approved by the Campus Student
Activities Comemitlee and he college adminisiration. Such ac-
livities may be related lp courses, alhlelics, service lo (the col-
lege and 1he community, publicalions, rellgion, and social lile.
Some examples of exlracurricular evenls are dances, musical
ang dramna produciions, forensics. speeches, and [ilms.

Phi Theta Kappa (PTK)

Phi Theta Kappa (PTK) is an honorary fraternity firs( organ-
ized during the summer of 1978 al the North Campus of Pasco:
Hernando Communily College. The purposes of Phi Theta Kap-
pa are: 1) the promolion of scholarship, 2) the developmenl
ol leadership and service, and 3) the cullivation of feflowship
among studen!s of community colleges throughoul the Uniled
States.

To be ellgible for membership, a sludenl musl have completed
at least 12 semesier hours of college credil al P-HCC with
a grade-polnt average of 3.25 or higher as specified by lhe
respeclive Chaplers. Only courses taken at P-HCC and
numbered 1000 or 2000 will be considered when ¢alculating
lhe GPA,

The Pasco-Hernando Community College North Campus
Chapigr has been designaled as Alpha Della Epsilon, the Wesl
Campus Chapier as Alpha Epslion Upsilon, ang the East Cam:
pus Chapler as Alpha Zeta Epsilon.

Phi Beta Lambda (PBL)

Phi Bela Lambda (PBL) is a national, stale, ang local business
organizalion far students Interesied in business. Members
learn ihe value ol compslilion at the district, state, and na-
lionat levels. PBL involves a program in which members par-
licipale in leadershlp training, service, social, and fund-raising
actlvilies

The Pasco-Hernando Communtty College East Campus has
been designaled as the Bela Omega Omega Chapter, the
North Campus as the Mu Alpha Mu Chapter, and the Wesi
Campus as \he Gamma Alpha Nu Chapler.

Delta Epsiton Chi (DECA)

Delia Epsilon Chi (DECA} is the junior collegiate club under
Nalional DECA which oflers opportunilies lor sludents to par-
licipate in aclivities 10 help build successiul careers In
Markeling. Merchandising, Sales, and Managemeni. Competi-
tion is held on a stale (evel wilh the winners competing af 3
yearly National Career Developmeni Conference.

Voca‘onal Industrial Clubs
of Arrerica (VICA)

Vocational industsial Clubs of America (VICA) is a national and
slale organizalion for studenls interested in induslrial-lechnical
fields. )l fosters respect for the dignity of work, promotes high
slandards in ethics, ¢ralismanship, scholarship, ang salely;
and oflers aclivilies thal compfement occupationai skili
development. VICA programs include local, slale, and national
contesis In which students demonstrale the occupahonal angd
leadership skills they have leatned in the shop and In {he
classcoom.

UHURU Club

UHURU, the Swahili word meaning “freedom,” is an organiza-
lion thal was established to develop an awareness ol and solu-
tions (0 lhe problems of the educational, economic, and
cullural dilemmas experienced by minortty people. The
members of this club assist wilh planning the tMartin Luther
King, Jdr. Celebralion, held each Janvary, and 8lack Hislory
Month, held each Fabrusry.
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Student Publications

The Studen! Government Association of each campus may
sponsor a sludent newsletlor as a sludent aclivity. The news-
letter is 2 means of distribuling information of interest 1o
studenls and the public. A slalf or facully member on each
campus will serve as agviser 1o the newslelier siall.

Bookstore Services

Bookstore services Include the sale of supplies and iextbooks
for college courses, as well as varnous olher items of interest
(o slugenls. Books needed tor courses al each campus wiil
be availabie lor purchase atl (hal iocalion. Refunds for un-

marked lextbooks ate made only during the reqular lee re-
und period. (See Refunds, Page 18.) Sales slips are required
for ali refunds.

Athletics

The Athletic Program at PHCC provides opportunities for com-
peition in selected sporls belween campuses and with other
ingtitutions on an informal basis. Equal opponunities are pro-
vided to women and men. A limited number of Athletic Schol-
arships are available. Prospeclive studenls, as well as current
siudenis, who are inferested in (hese aclivilies should con-
lacl the Campus Alhletic Ollice.
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AS EARLY AS POSSIBLE FOR INFORMATION ON COURSES
TO BE TAKEN WHILE AT PASGO-HHEANANDO COMMUNITY
COLLEGE. FINAL RESPONSIBILITY FOR CHOICE OF PRO-
GRAM AND COURSES AT PASCO-HERNANDO COMMUNI-
TY COLLEGE. HOWEVER, RESTS WITH THE STUDENT.

College calalogs and counseling manuals (rom zll slale vniver-
siies and olher senlor colteges are available in the Counsel-
ing Office at any Pasco-Rernando Communlly College
campus. Counselors are available, by appointmeni, o assisl
the siugent in planning a program.

Foreign Language Requirement

Elfeclive August 3, 1987, all undergfaduate siugents who are
admilied 1o a universlty shall have earned two credils of se-
quential loceign ianguage al lhe secondary level or the
equivalen! ol such instruction at the postsecondary level.
Swidenls who received Associate in Arts Degrees prior to
September 1, 1987, or who enrolled in a program ol sludies
leading 10 an Associale’s Degree lrorm a Florida communily
college prior to August 1, 1888, and maintain conilnuous
encoliment shafl be exemp! from this agm!ssions requicemenl,

Elfeclive August ¥, 1891, each student who 1s admiiled to a
slale university musl have compleled successlully two crediis
of sequenilial loreign language 2! the secondary leve! or the
equivalen( ol sueh instruction at the poslsecondary (evel. A
sludenl musl earn such credits prior (0 admission 10 the upper-
division of a stale universily.

College Preparatory Courses

Pasco-Hernando Communily College offers College Prepar-
alory Courses which are betow college level for studenis In
need of review work in skills necessary lor college-level
academic courses. Individually prescbed study is also
available in (he Learning Laboratories. See "Common Place-
men! Tesling” Page 27, and consull 3 P-HCC counselor for
furiher Informatlon. Credlts eamed In College Preparatory
Courses do not apply toward Degrees or Certificates.

Police Standards Program
(Law Enforcement/Basic Recruit)

Pasco-Hernango Community College offers the Basic Rectuit,
Police Standards Program (CJO 0000). This vocational credit
program Iulfills the requirermnenis sef loflh by the Florida Police
Standards ang Tralning Commission Basic Recruit Curriculum.

Six hours of credit may be granied for the successlul com-
pletion of a Florida Pollce Slandards Basic Recruit Course,
Credil is nol applicable to those who have already qualified
for credit under the provisions of a previous calalog Under
Lhis provision, three hours each may be awarded for CCJ 2220,
Criminal Law, and for CJT 1100, Criminal invesiigation.

In order 1o be awarded the credit, a studemt must:

1. Compleie the applicalion lorm and pay the required {ee.
2. Supply to lhe Records Olfice a copy ol the Certilicate
awarded at the completion of the Basic Recruil Program.

This program is housed in the_Gowers Corner Center. This
facility oflers (ralning pcograms for all law enlorcement agen-
cies (hroughout Pasco County.
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Military Science Program —
Reserve Officers’ Training Corps
(ROTC)

A dual snratimenl program wilh tha University of South Florida
is oflered by Pasco-Hernando Community College (see Course
Descriplions, Page 93). Studenis interested in encolling In the
program are required 10 make application wilh {he University
of South Flerida. Normally, sludents accepled Into the pro-
gram will be assigned to allend classes at St. Leo College.
Please consull a counselor for {urther details.

National Management
Association Program

A maximum ol lwelve (12) hours of credit may be granted for
the sueccessful completion of (he National Management
Assoclation Program in conjunction wiih the Institute of Car-
{ified Professional Managers. The credil can only be apolied
toward (he designated courses In the Associate in Science
in Business Administralion & Managemeni and lhe Associale
in Science In Marketing Management.

The credil may te awarded for the following courses as
selecied by the American Council on Educalion:

(From the Nalional Management Association)

Course #1, Inlroduction to Supervision

Coutse #2, Managemenl Pringiples

Course #3, Communicalion Skills

Course #4, Inlerpersonal Refations

Course #5, Developing Employee Performance
Course #6, Challenge ol a New Employee
Course 47, Counseling

Course #8, Leadership Development

Course #9. Business Concepls

Course #10, Law for the Layman

(From the Instilule of Cetlified Prolessional Managers)

Inlerpersonal Skills for (he Manager
Adminisiralive Skllis {or the Manager
Personal Skitls for the Manager

Aller successiuf complellon of alf Ihe above courses, a slu
dent may be granied lhree (3) hours ol credit each for lhe
following P-HCC courses.

Credit
MNA 2300, Personnel Relationships in Business 3
MNA 1345, Principles of Supetvision 3
Tolat 6

The remasning six {6) hours of credil may be awarded in lisu
ol six (6) hours of Approved Business Elaclives In each of the
P-HCC business programs previously identlilied.

In order (o be awarded the credit, a sludenl musl:

1. Complele the college application lorm and pay the requited
lee.

2. Inform 1he Director of Admissions/Student Records thal
ceedil is being sought, and

3. Supply to the Records Office a copy ol the cerlificate
awarded upon completion of the courses idenlified above
under the National Management Program in conjunclion
wilh the Institute of Cerlified Prolessional Managers.



ASSOCIATE IN ARTS

(For admlisslan requirements to the Associste In Arts Degree Pragram, see Page 14)

The Associate (n Atts Degree will be awarded upon completion of z minimum of 62 credil hours ang upon passing Lhe state-
prescribed College-tevel Acagemic Skills Test (CLAST) (See Page 32). A minimum of 42 credit hours mus! be earned in General
Education requiremenis as provided in the stalewide Articulation Agreemenl. The remaining 20 hours may conslst ol any course(s)
in (he catalog seclion under "Courses” thai are 1000 or 2000 level. Required Communication, Computalion, and Humanilies courses
musl| each be compleied with a grade of “C™ or above, Filieen (15} hours of credil, other Ihan credit-by-examination, mus( be earn-
ed in residence al Pasco-Hernando Community College A cumulative grads-point average of nol less than 2.0 or “C" must be
achieved by gradualion.

OBJECTIVES OF THE ASSOCIATE IN ARTS (AA) DEGREE PROGRAM

PURPOSE

The purpose of the Associate in Arts (AA) Degree Program is 10 prepare the siudenl tor transter at the jumor level, especially
to the State Universily Syslem (SUS) of Florida, by praviding academic courses which are parallel in bolh conlent and quallly
to those {aught wilhin the SUS.

OBJECTIVES

1. To enhance 1he abllity ol slugents to communicale ideas ang meaning in writing with compelency in (orm and substance
MEASUREMENT
All AA graduales wlll have compleled successliully (with a “C"* or higher) English Composilion | (ENC 1101).
All AA graduales will bave completed successliully lhe English language skills and 1he essay porlions of lhe College Leve)
Academic Skills Test (CLAST).

2. To develop in studenis the skills necessary 10 prepare research papers
MEASUREMENT
All AA graduatss will have compleled successiclly (with a “C* or higher) English Composition 1l (ENC 1102). These skills are
reinforced in Humanitles | (HUM 2211) and Humantiles Il {(HUM 2230)

3. To sirenglhen speaking, listening, and reading skills in studenls
MEASUREMENT
All AA graduales will have compleled successfuly (with a "C™ or higher) Modes of Communication (SPC 2010) andfor
All AA graduales will have completed successiully the reading skills portion of the College Level Academic Skilis Test (CLAST).

4. To ensure Ihat all students are provided wilh a broad specirum ol mathemalical skills
MEASUAREMENT
All AA graduates wili have compleled successlully (wilth a “C* or higher) Finite Mathematics (MGF 1202) and/or
All AA graduales will have completed successiully the mathematics skills portion of the College Level Acedemic Skills Tesl
(CLAST).
5. To deveiop in sludepts malhemaiical competency, accuracy, and undersianding consistent with university requirements/
recommendations
MEASUREMENT
All AA graduales will have compleled successfully (with a "C” or higher) al leas! seven (7) hours of maithematics at Lhe level
ol College Algebra (MAC 1104) or above.
6. To nurture in students an understanding of the structure, function, and basic components of the biologieal ang physical worlds
MEASUREMENT
All AA graduates will have completed successiully at leas! Lhree science courses —one biological science course from g
presciibed ligl, one physical sciencs course from a prescribed tis(, and a thirg science course sither {rom these prescribed
lists or any course with a GLY or OCY prelix.
7. To fosler in students an undersianding of behavior
MEASUREMENT
All AA graduates will have completed successiully Introduclion 1o Physcholoay (PSY 1012),
8. To develop In students an appreciation of the arl$ and humanities, including the ¢ritical awareness of cullures and cutlural diversity
MEASUREMENT
Al AA gradustes will have completed successiully (with & “C" or higher) Humanilies ) (RUM 2211) angd Humanilfes 11 (HUM 2230).
8. To develop in students knowiedge and underslanding of lhe slruclure ang funclion of government
MEASUREMENT
All AA gradustes will have completed successfully American Federal Government (POS 2041).
10. To prepare students for soccessiul academic perlormance upon transter to the upper-division institulions in the Siale Untver-
slty System (SUS) :
WEASUREMENT
The mean grade-peint average (GPA) of P-HCC graduates who iranster to the SUS will be at leasl equal lo the mean GPA
of other {ransfer sludents in the SUS.

11. To Joster in students an undersianding of the importance of a healthy body
MEASUREMENT
All AA graduales will have completed successfully two hours of physical educalion credits.
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12. Yo develop compuler lileracy skills in students
MEASUREMENT
All AA sludems who enter PHCC without computer skills will be encouraged 1o complele successluily a compuler course
such as Inlroduclion (0 Compuler Lileracy (CGS 1061), Elecironic Wriling (OST 1743), or Introducilon to Oata Processing (CGS
1000) 2s an elective course. Siudenl self-reporied computer skills will be determined by Ihe annual AA graduale follow-up study.

13. To provide students wilh a varied educational expsrience
MEASUREMENT
All AA graduates will have complsted successlully up 10 20 credits in addition to the minlmum of 42 credits in Ihe general

education ¢corg program.

ADDITIONAL ASSISTANCE

Sludents are provided assistance to enhance the probablilly of successiul performance al Lhe cotlege leve). For example, entering
studenls are administered the Florida Mulliple Assessmeni Programs and Services Test (MAPS) 50 1hat Ihey can be advised ang
placed in the proper communications and computations courses.

The foliowing scale scores on 1he Colege Level Academic Sklils Test (GLAST) musl be achieved in order lo be awarded Lhe Associalg
in Aris Degree:

Effectlve August 1, 1986 through July 31, 1989:

Reading — 270; Wriling — 270; Compulalion — 275; and Essay — 4 (unless 2 score of 3 was earned on a 1881 prior to Maich, 1984),
Effactive August 1, 1989:

Reading — 295; Writtng — 295; Compulation — 285; and Essay — 4.

Ef{ective August 1, 1880

Reading — 295; Wriling — 285; Compuiation — 295; and Essay — S.

ENC 1101, ENC 1102, HUM 2211 and HUM 2230 MUST BE TAKEN IN SEQUENCE. MGF 1202 MUST BE TAKEN WITHIN
THE FIRST 30 HOURS OF COURSE WORK.

General Education Requirements for the AA Program  semester Hours Credit

I. Communications 9
*ENC 110t English Composition |
*ENC 1102 English Composltion 1
*SPC 2010 Modes of Communication

Il. Mathematics 7 (Minimum)
*MGF 1202 Finite Mathematics
*MAC 1104 College Algebra

(NOTE: STA 2014 or any MAC course above MAC 1104
in 1his catalog may be substituted for MAC 1104.)

[1]. Sciences 9 (Minimum)
Biological Science (one course)
(APB, BOT. BSC, MCB, Z00)
Physlcal Sclence {(one course)
(CBM, PSC, PHY)
Biological or Physlcal Science (one course)
(any of the above prelixes plus OCE and GLY)

IV. Social and Behavioral Sciences 8
POS 2041 American Federal Governmenl
PSY 1012 Introduction to Psychology
AND

Any course with the preflx: AMH, ANT, DER €CO, EUH, EXP, GEA,
I0S, INR, POS, PSY, SYG. SLS 121§

V. Humanilies 6
*HUM 2211 Humanities |
"HUM 2230 Humandties il

VI, Physical Filness (PEL or PEM) D
“These courses must bs compleled with a grade ol “C" or higher.

Electives

The remalning hours may be compleled lrom courses listed in the calalog secllon under "Courses” al the 1000 or 2000 leve).
The student (s urged to select electives relevant to his/har proposed major. If (he major Is undecided, counselors are prepared
160 provide assislance in the selection process.

The student who Is not computer tlierate Is urged to choosse an electlve In which helshe will acquire this sklll. Counselors
will help (o advise.

The student who does not meat the forsign language requiremeni set by the State Unlversity System of Flarida (see
Page 45) Is urged to take these courses, Counselors will help to advise.
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Foreign Language Requirement

Efteclive August |, 1987, all undergraduale sludents who are admitted la a university shall have earned two credits of sequentlal
foreign languags al Ihe secondary level or the equivalent of such Inslruction 3t the posisecondary level. Students who received
Associate In Arls Degrees prior to September 1, 1987, or who enrolled in a program of sludies leading lo an Associale’s Degree
lrom a Florida community college prior 1o August 1, 1989, and malntain continuous ensoliment shail be exempt trom this requirement.

Effective Augusi 1, 1891, each student who is admilled 10 a stale university must have comgpleted successiully Iwo credils of
sequentlal forelgn language al the secondary level or the equivaient of such inslruction at the postsecondary level. A student
must earn such credits prior to admission o the upper-division ol a slate univarsily.

Business Transfer Majors

Assoclals in Arts graduates expecling lo transier to a Florida public university in the fieid of Business should be cerlain to include
the following courses in their program:

MAC 1104 College Algebra

MGF 1202 Finlle Mathemalics

STA 2014 Applied Statistles

CGS 1000 Introduction to Data Processing
ACG 2001 Principles of Accounting (

ACG 2011 Principles ol Accounting If

€CO 2013 Principles of £conomics |

£CO 2023 Principles of Economics Il

MAC 2311 Calculus and Analytic Geomelry |

Students are encouraged 10 conlacl the Business Deparimeni of the universily 16 which (hey expec) (o iransfer for spech(ic pro-
Qram requirements.

Associate in Science Programs

The Associale In Sciance Programs prepare sludens for employment In selecled fields upoen completion of a minimurn of iwo
years. of four semesiers, ol preparation. A ceriificale may be awarded in some programs aller one ysar ol prescrided work.
ASSOCIATE IN SCIENCE PROGRAMS ARE NOT DESIGNED FOR TRANSFER TO A UNIVERSITY, AND COMPONENT
COURSES MAY NOT CORRESPOND TO THOSE CONTAINED IN A UNIVERSITY PROGRAM OF THE SAME OR SIMILAR
TITLE. STUDENTS EXPECYING TO TRANSFER ARE ADVISED TO PURSUE THE ASSOCIATE IN ARTS DEGREE, WHICH
REQUIRES SUCCESSFUL COMPLETION OF THE COLLEGE LEVEL ACADEMIC SKILLS TEST (SEE PAGE 32).

Certificate Programs

The various Certificale Programs prepare siudents lor Initial employmenl in designaled occupaiional flelds upon satisfaclory com-
plefion of prescribed courses of study. A minimum ol six hours mus! have been laken st Pasco-Hernando Communily College.
Atler compleling the spscified number of hours, 1he Cenlificale Programs may be transierable 10 an associaled Associale In Science
Degreea. A cumulalive grade-poini average of 2.0 or “C" musl be achieved.

ASSOCIATE IN SCIENCE

An Associale in Science Degrae will be awarded upon completion ol a minimum of 62 credit hours earned in a career or iechnical
program. The indlvidual mus( compleie Ihe 17-18 hour core program lof the Associale in Science Degree and the remaining hours
from an approved program. Courses deslgnaled lor Vocalional Certilicates. or below the 1000 or 2000 level, are nol applicable
to lhls degree. Fiflesn hours of credil musl be earned in residence 21 Pasco-Hernando Communily College. A cumulalive grade-
point average of not less than 2.0 or “C* must be achieved prior 10 graduation.

The core program {general education requirements) for the Assoclate in Sclence Degree |s:
Semester Hours Credil
I Commwnicatlons

*ENC 1101 English Composition | 3
. Sccial Sciences

POS 2041 American Federal Government (excepl lor ADN Nursing Program) 3
. Maihematics or Natural Sclences 3or4

Any one of the Iollowing courses:
Mathematics (MAC 1104, MAC 1114, MGF 1202, or STA 2014)
or
Biological Science (any course with APB or 8SC or OCE prelix)
or
Physical Sclence (any course with PSC or CHM prelix)
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V. Humanilies 3
Any ol the following courses:
Arl Apprecialion (ARH 1001)
*English Composilion 1l (ENC 1102)
Orama (THE 2000, THE 2010, THE 2020, TPP 1110)
Foreign Language {any couise with an FRE or SPN prelix)

V. Core Elective 3ot 4
Any course nol used aiready to salisfy I, M, lil or IV above of any course on the
lollowing list of courses:
Geogeaphy {any course with a GEA prelix)
Hislory (any course with AMH or EUR orelix)
Humanilies | (HUM 2211)
Ingividual Discovery {SLS 1211)
Psychology (any course wilh PSY or DEP prelix)
Aeading (REA 1109)
Sociology (any covrse wilh SOW or SYG prelix)

VI, Physical Fltness (PEL or PEM) 2

TOTAL Y7 16 19 hours
“Grads of “C" or above required

Each program will also include general compulational skills. oral communicalion skills, and human relations skills taughl in a
specilic coussa or courses, based on the curricular needs. Some programs may alsa require pasticuiar courses 10 meel (he re:
quirements in [I(, IV, and V gbove. See the Indivigual progrem lislings.

)t Is recommendad strongly that the first of any raqulred Engllsh and mathamatics ¢courses be taken within the first
15 hours of course work. If the need for college preparatory courses s Indlcated by pre-tast scores, they should be taken
wlithin the flrst slx hours of course work. The tirst of any raqulred English and mathematics courses, as appllcabls,
should be taken as soon thereafter as the studen{ demonsirates the necessary skllls for thesa courses.

The Assoclate In Sclence Degraes and assoclated Centificate Programs offered at Pas¢o-Hernando Communliy College
are as follows:

Associate in Science Degree In: Associated Certificate Program in:

Buliding Constructlon Tachnology
Business Aominisiralion and Managemesn! Srnall Business Management
Computer Programming and Analysis
Criminal Justice Technology
Electronics Engineering Technology
Emergency Medical Services Technolcgy Patamedic J
Fire Sclence Technology
Hospltalily Management
Human Services Technology
Marketing Managemeni Small Business Managemani ﬁ/
Nursing, wilh the.
Generic Track
Licensed Practical Nurse —

Limlted Access v
Otiice Systems Technology Offlce Sysiems Specialist o
Word-lnformalion Processing Option Word-Informatlon Systems Option

Buslness Admintssiration — Cosmestology
Vocational Track Dental Assisting

Elacironic Technology

Heavy Duly Truck & Bus Mechanics
Landscape Operations

Licensed Practical Nursing

Welding

(See pages 68-69 for additional cedlilicate programs
that are unrelaled 10 the Associale in Science
Degiee)

ALL PROGRAMS AND COURSES ARE NOT AVAILABLE ON ALL CAMPUSES. CONTACT THE CAMPUS COUNSELING
OFFICE TO DETERMINE WHETHER THE PROGRAM BEING SOUGHT IS OFFERED ON A PARTICULAR CAMPUS.
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ASSOCIATE IN SCIENCE IN BUILDING
CONSTRUCTION TECHNOLOGY

This program is designed (o prepare {achnicians for empioymeni or to upgrade or reltain persons who are or have been employed
in the building conslruction industry. Examples of job litles include: eslimalor, conslruction supervisor, conslruction foreman, building
inspector, and expediler. Sludenis who wish (0 iransler any credils (rom Lhis program (0 anothes institulion musi accepl (he respon-
sibility for securing approval in advance [rom thal instilution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Il

ENC 1101 English Composition | 3

MAC 1104 College Algebra 4

MNA 2300 Personnel Relalionships in Business 3

BCN 1220 Siruciures ) 3

GEB 1011 Intiroduclion 1o Business 3

ENC 1102 English Composilion 3

MNA 1345 Principles of Supervision 3

BCT 1040 Basic Drafiing & Blueprinl Reading 3

CGS 1061 Compuler Lileracy 3

B8CN 1221 Slruclures i 3
Physical Filness (PEL or PEM) i 1

17 16

SOPHOMORE

MAN 1800 Small Business Management 3

£€TD 1530C Architectoral Drawing 3

BCN 2610 Construction Eslimating 3

8UL 2111 Buslness Law | 3

POS 2041 American Federal Government 3

8CN 2765 Codes, Conlracls & Specilicalions 3

SUR 2001C Surveying ( 3

ETO 1380C CAD/CAM Drawing 3

Etective Biological Sciences (APB, BSC or OCE) 3 (4

Eleclive (from Approved tleclives) 3

15 15 (16)

Approved Eleclives:

8CN 1501 Piumbing Systems

BCN 1520 Electricat Systems

SUR 22000 Surveying I

CGS 1570 Microcomputer Applications

CGS 1000 intraduclion to Data Processing

MKA 2021 Salesmanship

MAR 1011 Principles of Markeling

BUL 2112 Business Law Il
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ASSOCIATE IN SCIENCE IN BUSINESS
ADMINISTRATION & MANAGEMENT

This o{ogram i$ deslgned lo provide (he necessary skilis lor students who plan 1o seek employment in clerical or junior executive
posilions such as management trainee, general ofiice cierk, personngl assisiant, olfice manager, purchasing agenl, and lnveniory
clerk. Students who wish o lransfer any credils (rom this program 1o anolher insliivtion must accepl lne responsioillly for secur-

(ng approval in advance {rom 1hal inslitution.
SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session / Session i
ENC 1101 English Composition 1 ¥ 3
POS 2041 - American Federal Government 3
GEB 1011 Iniroduction to Business v . 3
+ MNA 2300 Personnel Relationships in Buslness v 3
MAR 101~ .. Principles ot Markeling v/ 3
Eleclive ™\ Area tV (See Page 46) | 3 A 3
*OST 1100 Beginning Typewriting 3
QOMB 1001 Buslness Mathemalics: ~ 3
Eleclive ™\ (Suggested Eleclives, See Page 63) 3
Elective Area V (See Page 46) Py - 3 Q)
~ Physical Filngss (PEL or PEM) 1 1
16 16 (17)
SOP-OMORE
ACG 2001 Principtes ot Accouniing | < 3
CGS 1000 Introduciion 1o Bala Processing - 3
OST 2321 Eleclronic Otfice Machines « 3
BUL 2111 ~— Business Law | 3
Elective ~- (Suggested Eleclives, See Page 63) 3
ACG 2011t ~ Principles ol Accounling 3
ECO 2013 -— Principles of Ecanomics | 3
OST 2335 -— Business Commumcanoqs 3
Eleciive Asea 11l (See Page 45) (i 3 (4
+ MNA 1345 -~ Principles of Supervision 3
15 15 (18)

*Typewriting courses may be waived by completing satislactorily the nex| level course. Six hours ol eleclives may come from
Ihe following disciplines: Compuler Prcogracming and Analysis, Business, and Reai Estate.

+Twelve (12) hours of credil may be granled for the successiul completion ¢ the National Managemenl Association Program
(See Page 42 (or furlher inlormalion )
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CERTIFICATE PROGRAM —

SMALL BUSINESS MANAGEMENT

Triis prograrm /s 0 prepare gludents to operale & smel business and to become small buzinass dwnars and enlrepransurs, ||
alsn prvades supplamdntal 1rainng lof persans pressdusly of curfenlly Sperating of Dwning & smell Buainess,

High school transcrps or GED seores and brangaripls from all eolléges and unlvarsitles prevliously altended are required

for admlsslon,

COURSE

SO 1001
CES 1000
p208T 2395
we—fllbihy 1345
—3ER 1011
Bty TIG 2001
eE00 2013
=hi WA 2300
*hAN 1B00
ce—=BIIL 211

DESCRIPTION
FRESHMAN

Buginess Malhematics *
Imirpduction fo Date Processing -
Businkss Communcalions

Principlaz of Sepervsion
Introguction to Buginess

Pringiples ol Accounting [+
Prinpiples ol Economce |

Passdnnel Relalionships in Busmess .
Small Buginess sanagemeani
Businass Law |

SUGGESTED ADDITIONAL COURSES

MaR 101
hEA 201
MEA 2511
"RAN 1210
*ALG 20T
“BUL 2112
FIK 1100
TCES 1570

*Frersguisile requlred,

Principies of Marketng, <
Salasmarship

Principles of Adverlising
Anabyzing Financial Stzaments
Principles of Accounting il
Business Law ||

Parsoral Firance
Microcompater Applicatians

SEMESTER HOURS

CREDIT
Logzion | Segslan i

3
3
3
3
3

i

3

K|

5

- 3

15 15
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ASSOCIATE IN SCIENCE IN COMPUTER
PROGRAMMING & ANALYSIS

Tnls program Is designed o provide (he necessary skills lor sludents who plan {o seek employment in positions such as compuler
programmer, sysiems analysi, compuler operalor, and other data processing occupations. Students who wish (0 transler any eredits
{rom this program 10 another instiiution mus! accepl \he responsibillty tor securing approval In advance from 1hal inshitullon

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session |1 Session 1f
ENC 1101 English Composition | 3
*0OST 1100 Beginning Typewriling 3
GEB 101} In{roduction 1o Business 3 v
CGS 1000 Inlroduction o Data Processing 3
COP 1000 Iniroduction 10 Programming Logic 3
MNA 2300 Personnel Relationships in Business 3 L
Eleclive Any Malh Course Listed In Area 1Il (See Page 435) 3 (4) =
COP 2170 Micracomputers and BASIC Programming 3 ,
CGS 1570 Micracomputer Applications 3 )
Eleclive Area IV (See Page 46) 3 .
Pnysical Filness (PEL or PEM) 1 1
16 18 (17)
SOPHOMORE
ACG 2001 Principles of Accounting ! 3
POS 2041 American Federal Governmenl 3
COP 2120 COBOL Programming | 3
CIS 2321 Systems Analysis & Design 3
Elective Area V (See Page 48) 3 (4)
ACG 2019 Principles ol Accounting Il 3
CoP 2121 COBOL Programming I 3
CGS 2540 Advanced Microcomputing widBase )il + 3
C1S 2940 Dale Processing Praclicum 3
Elective (Suggesled Electives) 3
15 (16) 15

*Typewriting courses may be waived by salistaclorily completing (he nax! level cousse.

Suggested Eleclives:

CGS 2510 Advanced Microcompuling wilotus 1-2-3
CGS 2571 Advanced Microcomputér Applicalions
COP 2210 PASCAL Programming

COP 2220 “C” Language Programming
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE
TECHNOLOGY

This program provides a professional background 10 those prepering for careers In taw enforcement. The program should be loilowed
by those intending (o pursue a (wo-year degree program in law enforcement. Slugents who wish 1o transter any credits from this
program to anolher instilulion must accept the responsibility for securing approval in advance {rom hat institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session ! Session i1
ENC 1101 English Composilion | 3
PSC 1311 Inireduciton 10 Physical Universe !l 3
SYG 2000 Inlroduclion 1o Sociology 3
CCJ 1100 {nirogduclion 1o Law Enforcement 3
CCJ 1400 Police Organization & Adminisiralion 3
ENC 1102 English Composition Il 3
*CJT 1100 Criminal Investigahon 3
CCJ 1401 Police Operalions 3
Electives 6
Physical Fitness (PEL or PEM) 1 1
16 16
SOPHOMORE
MNA 2300 Personne! Relationships (n Business 3
CJT 1110 Inltoduction 1o Criminalistics 3
*CCJ 2220 Criminal Law 3
POS 204t Amecican Fedeial Government 3
Eleclive 3
+ OEP 2002 Child Psychology, OR
+ DEP 2302 Adalescenl Psychology 3
CCJ 2130 Polica Communily Relations 3
CCJ 2250 Aules of Evidence lor Police 3
CCJ 1000 Crime and Delinquency 3
CCJ 2000 Police Role in Crime 3
15 15

*Pasco-Hernando Community College offers the Basic Recruil, Police Standards Pragram (CCJ 0000). This vocalional credit pro-
gram 1ulfifls the requirements sel forlk by the Florida Potice Slandargs and Training Commisslon Basic Recruit Curriculom. Six
hours of credit may be granted l{or the successfui completion ol a Florida Police Slandards Basic Recruil Course. Under this
provision, three hours each will be awarded for CCJ 2220 {Criminal Law) and CJT 1100 (Criminal Investigalion). Credit is nat ap-
plicable to those who have quallfied far ¢redit under the provisions of a previous catalog. (See Page 42 lor further information.)

+PSY 1012 Is not a requited prérequisile.
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ASSOCIATE IN SCIENCE IN ELECTRONIC
ENGINEERING TECHNOLOGY

This program is designed (o prepare (he student for employment wilhin the electronics industry. It provides a suflictently broad
knowledge of eleclionic circuits, electronic systems, compuler mainlenance, and computer services to allow students lo becoms
proficient in a variety of areas within ihe elactronics indusiry.

The program conlaing a core of courses designes 10 provide students with essenlial electronics. Snglish, malhemalics, and social
science concepts. In the fourth semesier sludenis may explore courses wilhin three "areas of interest”. Digilal Control Syslerns.,
Communications Systems, and Computer Services.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session Session {f
ENC 1101 English Composilion | 3
MAC 1104 College Algebrs 4
EET 1015C Electronics | 5
ETD 1651C Electronics Drawing 2
MNA 2300 Personne! Relationships In Business 3
ENC 1102 Engtish Composition Il 3
MAC 1114 Trigonomelry 3
EET 1025C Electronics | 5
CET 2114C Digilal Eleclronics 4
ETD 1380C CAD/CAM Drawing 3
Physical Filness (PEL or PEM) 1 1
18 19
SOPHOMORE
EET 2605C Electronic Fabricalion Technigues 5
EET 2142C Electronics 1l 4
CET 2121C Microprocessor Programming Principles 4
PHY 1053C General Physics | 4
POS 2041 American Federal Government 3
EET 2215C Electronic Instrumentation 4
CET 2123C Digilal Systems 4
EET 2146C Electconics IV 4
Electlve (Approved Electives) 4 (3)
17 18 (18)

Approved Fleclives

Computer Services

CET 2152C Microcompuler Hardware and Soltware Faull Analysis
CET 2186C Peripheral Device Repair

Digltal Cantrol Systams

EST 2124C Robol and Numerical Conirol Mechanics

CET 2341C Msecoprocessor Conlrollers (or Machines and Robots
Commurnilcations Systems

EET 2326C Electronic Communlcations

EET 2365C Fiber Oplics Teechnology
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ASSOCIATE IN SCIENCE IN EMERGENCY MEDICAL
SERVICES TECHNOLOGY

Appllcation Deadllne: July 15

This program is designed 10 prepaie men and women 10 provide advanced pig-hospital emergency care as a paramedic. [nsiruc
tion Includes the knowlsdge and skills required lo funcilon under (he dlreclion of a physician, eilher girectly or by writien pro-
cedures. Studenis who wish 10 franslar any credits {rom this program to anolher institution musl accepl the sesponsibilily for
securlng approval from thal Institution.

COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Sesslon | Session /] Session Il
ENC 1101 Enghsh Composilion ) 3
*EMS 1118C Ernergency Medical Technotogy 6
*EMS 1431 Emergency Medical Technology Clinical )
APB 1811 Human Analomy & Physiology | 3
APB 1811L Human Analomy & Physiology | Laboratory 1
ENGC 1102 English Compasilion Il 3
APB 1812 Human Anzlomy & Physiology i 3
APB 1812L Mumsan Anatorny & Physiology Il Laborzlory 1
HSC 2531 Medlcal Terminoiogy | 3
POS 2041 Amerlcan Federal Government K]
PSY 1012 Introduction 10 Psychology 3
MNA 2300 Personnel Relationships m Business 3
QMB 1001 Business Malhamatics 3
Physical Fitness (PEL or PEM) 1 1
15 17 8

*Successiul complelion of EMS 1118C and EMS 1431 qualifies the student 1o \ake the Flosida EMT Certification Examina(lon.
(See Paramedic Cerlilicale Program, Page 54.)

Sludents wishing to conlinue 1o 1he Sophomore year musl first be approved for admission by Lhe Agmissions Commiliee for Special
Programs. (See Paramedic Cenificale Prooram, Page 54.)

SOPHOMORE Session ! Session I Session 1N}
EMS 2218C Paramedics ) 8
EMS 2435 Paramedics Clinical | 4
EMS 22208C Paramedics |l 8
EMS 2436 Paramedics Clinica) il 8
EMS 2425 Pararnedlics Inlernship _ . 6
12 16 8
General Education 28 Semesler Hours
EMS Educalion 44 Semesler Hours
Total 72 Semester Hours

Upon successtut completion of the Sophomore year (Certificate Paramedic Program) and successiul compietion of a final com-
prehensive wrltten skills examinatlan, the graduate is silgible (o sit for the State of Florida Paramedic Examination for certification,
which requirss a Letter of Certliicatlon for one yeat's performance as a reglstered or certified EMT (HRS Farm 544, August, 1981).



CERTIFICATE PROGRAM — PARAMEDIC

Applicatton Deadline: July 15 — A limlted access program with documents required far admlsslon llsted In the applica.
tlon malsrials

This program provides a Iheoretical base (0 understand and implement lile-saving lechniques in an emergency siluation. College
laboratory experience is provided lor learning skills; and a supervised clinical rolation enables 1he Irainee 1o gain confidence
and expertise in order 1o lmplement (he life-saving and supportive measures neécessary at the emergency scené and during Iranspor-
lalion 1o a8 medical facilify. Upoa successiul complelion of the Certlficale Program and successlul completion of a fing! com:
prehensive weitlen and skills exarmiralion, \he graduale is eligible 1o sil for the State of Florida Paramedic Examinalion for certification
as a Paramadic, which requises 2 Latier ol Certilication of one year's perlormance as a cerlilied EMT (HRS 544, Augus!. 1981);
and may transfer inlo Ihe lwo-year Associale in Science In Emergency Medical Services Program,

Prerequisite: Admission into the Paramedic Certilicate Program
(See Paramedic Certillcate Proaram, Page 15.)

Pre or Corequisite: HSC 2531 Medical Terminology |

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session!  Session Il Session N

EMS 2218C Paramedics | 2}

EMS 2435 Paramedics Clinical | 4

EMS 2229C Paramedics |l 8

EMS 2436 Paramedics Chnical 1) 8

EMS 2425 Paramedics Internship . _ 6
12 18 6

An academic average of “C" or bellei in each course and a grade of "Salislaclory” in each clinical must be earned in order 1o
conlinue in Lhe program. Paramedic courses may only be repealed upon tecommendalion of facully, approval ol the Admissions
Commitlee for Special Programs, ang if class space is available.
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ASSOCIATE IN SCIENCE IN FIRE SCIENCE TECHNOLOGY

The Fire Sclence Technology Program is designad (o prepare firelighters lor advanced careers In Lhe (ielg of lirefighting, {ire pro-
teclion, deteclion angd alaim manuiacture, safety and fire engineering. and archileclural assislance.

SEMESTER HOURS

COURSE

ENGC 10t
QMB 1001
PSY 1012
FFP 1000
FFP 1200
ENC 1102
CHM 1025C
FFP 1410
FFP 1130
FFP 1150

POS 2041
MNA 2300
FFP 1420
FFP 1110
CGS 1061
FFP 2600
FFP 2500
FFP 1300
Elective
Eleclive

DESCRIPTION
FRESHMAN

£nglish Compostion |

Business Malhemaiics

(niroduction 1o Psychology

Inlreduclion lo Fire Science

Introduclion 1o Fire Inspeclion & Pravenlion
English Composition i

latroguclory Chemistry

Firefighling Tactics and Sirategy |

Fire Company Leadership

Methods & Techniques of Fire Science Instruction
Physical Filness (PEL or PEM)

SOPHOMORE

American Federal Governmenl
Personnel Relationships in Business
Firefighling Tactics ang Stralegy 1l
Fire Company Management
Compuler Lileracy

Fice Apparatus Praclices

Hazardous Malerials

Building Construction and Codes
Arga V (See Page 46)

Any eleclive

CREDIT
Sesslon | Session 1t
3
3
3
3
3
3
4
3
3
3
1 1
16 17
3
3
3
3
3
a
3
3
3
3 (4)
15 15 (16)

Sludents who have successfully compleled a Slate of Florlda Fire College course equivalent {0 any of the above courses will

be granted credit upon successiul completion of a P-HCC Credit-by-Examination.

Sludenis showing proof of a salisfaciory score on a State of Florida Fire College Standerds Examination which Is equivalent to
any of Ihe above courses will be granied PHCC credil.

85



ASSOCIATE IN SCIENCE IN HOSPITALITY
MANAGEMENT

Thls program prepares studenis to funclion at the managernentl level in the culinary arts and hospitalily managemenl field. Wilh
wortk experience in the field, a position as cafeteria manager, chel, private club manager, restaurant manager, school food manager,
or related title might be obtainad.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session il

ENC 1101 English Composilion | 3

FSS 1004 Introduction to Food Service 3

FSS 1202C Basic Food Preparalion 4

FSS 1401 Food Service Equipment 3

FOS 2201 Food Service Sanitallon and Safety 3

ENC 1001 English Composition |! 3

FSS 2221C Quantity Food Preparalion 4

MGF 1202 Finlte Mathematics 4

FSS 2610 Food Merchandising 3

FSS 1940 Culinary Aris and Hospitality Management Practicum | 3
Physical Fitness (PEL or PEM) 1 1

17 18

SOPHOMORE

MNA 2300 Personnel Relationships in Business 3

HUN 1001 Nutrition 3

ESS 2120 Food Purchasing and Storage 3

FSS 1841 Culinary Arls and Hospilalily Management Practicum Il 3

Elective Biological Sciences (APB, OCE, BSC or Z0O0O) 3 (4)

FSS 1500 Food Accounting and Cost Control 3

FSS 2300 Food Service Supervision and Managemeéent 3

FSS 1942 Culinary Arts and Hospilatity Management Practicurn ! 4

POS 2041 American Federal Government 3

CGS 1061 Compuler Lileracy 3

15 (16) 16
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ASSOCIATE IN SCIENCE IN HUMAN

SERVICES TECHNOLOGY

The purpose of Lhis program is to prepare a human setvices lechnician who will serve 28 a pazaprolessional in community agen-
ctes. Students who wish 1o transfer any croadits from this pregram 10 anolher institution must accepl the responsibility for securing

approva) {rom hal institution.

COURSE

ENC 1101
PSY 1012
SYG 2000
HUS 100}
SLS 1211

ENC 1302
HUS 1110
DEP 2002
POS 2041
SYG 2010

HUS 2531
DEP 2302
Elective
SYG 2940
MNA 2300
DEP 240t
HUS 2840
RUS 2520
MTB 2370
Eleclives

Students ate encouraged 10 selecl a compuler course as an eleclive.

DESCRIPTION

FRESHMAN

i.nghsh Composiiion !
irtroducuon 0 Psychology
Introduction (o Sociology
Introduction 1o Human Services
individual Discavety

Erglish Composition I

Basic Counseling Skiis

Child Psychology

American Federal Govarnment
Social Problcms

Physical Finess (PEL or PEM)

SOPHOMORE

Substance Abuse Counseling
Adolescent Psychotogy

Area Ili (See Page 45)
Applied Sociology

Personne! Relationships in Business

Psychotogy of Adulthood

Fleld Experience In Human Services

Currenl [ssues in Menlal Health

Applied Malhemalics for Allied Health

SEMESTER HOURS

CREDIT
Session | Session {1

3
3
3
3
3

3

3

3

3

3

2 1

16 16
3
3

3 (4)

3

3

3

3

3

1

3 3

15 (16) 16

Sltudents who desire 1he Associale in Arls Program shobld consult & counselor for the additionat courses required for that degrea.

Students who inlend (o transtsr lo 2 universily should consult with 3 Campus Counselor for fur

(ransier oplions available.

Ihet information concerning the
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ASSOCIATE IN SCIENCE IN MARKETING MANAGEMENT

This program providas learning opporldnilies for a sludenl 10 acqu're the necessary skills (or a career In this multitaceted lielg.
Career areas include markeling, merchandlising, relailing, agvertising, buying and many suppor areas such as management, com:
munications and personnel managemeni. Specific job areas include sales clerk, sales represeniative/manager, expedtter, buyey,
food markellng and fasl lood services. Students who wish {0 transier any credits from (his program 1o another inslitution musi
accep! the sesponsibility lor securing approval in advance from Ihat instifution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session 1l
ENC 1101 English Composition | 3
GEB 10M Introduction to Business 3
MAR 1011 Pnncigtes of Marketing 3
MKA 1302 Marketing Praciicum | 3
ECO 2013 Ponciples of Economics | 3
OMB 1001 Business Malhematics 3
MKA 2021 Salesmanship 3
Eleciive Area IV (See Page 46) 3
MKA 1312 Marketing Praclicum 1 3
Eleclive Area lIl (Ses Page 43) 3 ()
Physical Fitness (PCL or PEM) al 1
16 18 (17)
SOPHOMORE
ACG 2001 Principles of Accounting | 3
BUL 211 Business Law | 3
‘MNA 2300 Personnel Relationships in Business 3
MKA 2322 Markelling Praciicum )l 3
POS 2041 American Federal Government 3
ACG 2011 Pnnciples of Accaunling It 3
“MNA 1345 Principles ot Supervision 3
MKA 1041 Principles ol Relzailing 3
MKA 2511 Principles of Adverlising 3
Elective Area V (See Page 46) . 3 (4)
15 15 (16)

‘These (B) hours of credit may be granted for the successful completion of the Nalional Management Agsociation Program. (See
Page 42 for further information.)




ASSOCIATE IN SCIENCE IN NURSING (R.N.)
(Generic Track)

Appllcation Deadline: July 1— A limifed access program with documents requlred for admlission fisted In the appllca-
tion materiala.

This program is gesignedto prepare individuals to provide direct nursing care to patients in haspitals and olher compacable health
agencies. Upon successiul completion, the graduale receives an Associale in Science Degree in Nursing and is eligible 10 sl
for the Nalional Councll Licensure Examination for Regisleres Nurses In accordance with 1he regulations set forth in Ihe Nurse
Praclice Act, Chapler 464.008 and 464,018. Students who wish (0 transfer any eredits from Lhis program (0 another insitiution
must accept (he responsibilily (or securing approval in agvance from that institulion.

*Presequisiies SEMESTER HOURS CREDIT
PSY 1012 Introducilon lo Psychology 3
APB 1811 Human Anatomy & Physiology | 3
APB 1811L Human Anzlomy & Physiology | Laboralory 1
ENC 110 English Composition | 3
10
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN Session | Session fl  Session Il Session INB
MTB 2370 Applied Mathematics for Allied Health 1
ENC 1102 English Composition Il 3
APB 1812 Human Analomy & Physlology !
APB 1812L Human Anlomy & Physiology |l Laboratory 1
DEP 2004 Lite-Span Development 3
NUR 1020C Fundamenials of Nursing 10
NUR 1710C Adult Nursing | 12
NUR 1520C Menial Health Nursing 5
Physical Filness (PEL of PEM) 2 of 2
5 15 5 (7 3 ()
SOPHOMORE
NUR 2460C Maternai-Chitd Nursing 12
"'NUR 2711C Adutt Nursing i 12
**NUR 2820 Nursing Role & Scepe 2
HSA 1184 Compuiers in Health Care 1
14 13
General Educalion 24 Semesler Hours
Nursing €ducation 53 Semesler Hours
Tolal 77 Semester Hours

*These len {10) hours of prerequisites must be completed belore admission 10 Lhe program and are included in the twenly-four
(24) hours of General Education requirements.

**These courses may be taken in Session | of the sephomore year only wilh lacully approval,

Special Program Requirements

An academic average of "C" or beller and a "Salisiaciory” grade in the clinical porlion must be earned in each nursing course
in order to continue in the Nursing Program. Nursing courses may orly be repealed on the recommendation of the nursing lacully.
approval ol the Admissions Committee for Special Progfams, and if ¢lass space is available. (Seo Page 27, Academic Averages
and Repealed Courses.)

Salisiactory complelion ol the 77 semesier houts ol approved cradil with 2 grade of “C" or belter in required science ang nursing
courses is necesaary (o graduate.

A minimum of lilteen (15) hours of credit in nursing must be compleled In residence at P-HCC in the 2000-level courses.
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ASSOCIATE IN SCIENCE IN NURSING (R.N.)
Licensed Practical Nurse Track — (Limited Access)

Application Deadline: End of Sesslon Il — A limited access program with documents required for admisslon llsied in
the application materials.

This program lrack I8 designed (o allow an eniry poinl Into 1he Associale Degree in Nursing Program lor the Licensed Praclical
Nurse. Entry inlo this program is timited lo 12 sludents pfus the number ot spaces available i the freshman class during Session
IIf. Upon successiul completion ol 1his program, the graduale receives an Associale in Science Degree \n Nursing and is eligibte
fo sil for the National Gouncil Licensuse Examinalion lor Regisiered Nurses in accordance wilh the regulalions sel forh in the
Nurse Praclice Acl, Chaples 484.018. Studenl(s who wish 10 Lransfer any credils {rom this program to another instilulion musl
accept lhe (esponsibilily for securing approval in advance from hal inslilulion.

Upon acceplance inlo {his pregram, siudenis will teceive 22 advanced semesler hours credil, based on practical nursing educalion.

“Prerequisites SEMESTER HOURS CREDIT
PSY 1012 Inlcoduction ta Psychology 3
ENC 1101 English Composilion | 3
DEP 2004 Life-Span Oevelopment 3
APB 1811 Human Analomy & Physiology | 3
APB 1871L Human Analomy & Physiology | Laboralory 3
APB 1812 Human Analomy & Physiology Il a
APR 1812L Ruman Analomy & Physiology Il Laboralary 1
MTB 2370 Applied Mathemalics for Allied Healih R
18
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN +Session A Session 1B Session | Session Il
ENC 1102 English Composilion 1) 3
NUR 1201C Adull Nursing I/LPN Track 5
Physical Fitness (PEL or PEM) 2 or 2
S(7) 3(5)
SOPHOMORE
NUR 1520C Menial Heallh Nursing 5
NUR 2412C Malernal-Child Nursing/LPN 7
NUA 2711C Adulf Nursing i 12
NUR 2820 Nurse fRale & Scope 2
HSA 1194 Compulers In Heallh Care . 1
14 13
General Educalion 24 Semester Bours
Nursing Education 53 Semesier Hours
Totat 77 Semester Bours

*These eighteen (18) hours of prerequisites must be completed belare admission (o the program and ace included in (he twenly:
four (24) hours of General Education requirerments.

+ This Program Track begins with Session {llA,

Speclal Program Reguirements

An acadmic average of "C” or beller and 2 "Satisfactory” grade In (he clinical portion must be earned in each nuraing course
in order lo conlinue in the Nursing Program. Nursing courses may be repeated only on the recommendation of the nursing facolty,
approval by lhe Admissions Commiltee for Speciat Programs, and il space is availanle. Satisfactory compielion of the 77 semesler
hours of appraoved credit with a grade of "C” or beller in required science and nursing courses is necessary for graduation.
A minimoum of fifleen (15) hours of ¢redil (n aursing in Lhe 2000-level courses must be completed in residence al P-BCC.
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ASSOCIATE IN SCIENCE IN NURSING (R.N.)
Paramedic Track

Application Deadline: End of Session | — A llmlted sccess program with documenis requlred for admisslon listed In the
application materials.

This program lrack Is designed to allow an entry poin! into the Associale Degree in Nursing Program lor the ficensed paratnedic.
Upon successful complietion of this program, the graduate receives an Associate in Science Degree in Nursing and is eligibie
to sl lor the Nalional Councll Licensure Examination for Regislered Nurses in accardance wilh the regulallons sel forth in the
Nurse Practice Act, Chapler 464.008 and 484.018. Sludenis who wish (o ransler any credils from (hi$ program 10 another institu-
tton must accepl the responsibiity 1or securing approval in advance ftom hal institution.

Upon acceptance into this program, students will receive 10 advanced semester hours credit, based on paramedic education

*Prerequisites SEMESTER HOURS CREDIT
PSY 1012 inlroduction 1o Psychology 3
ENC 1101 English Composltion | 3
APB 1811 Human Analomy & Physiology } 3
APB 1811L Human Anatomy & Physiology | Laboraioty 1
APB 1812 Human Analomy & Physiology Il 3
AP8 1812L Human Anatomy & Physiology Il Laboratory 1
MTB 2370 Applied Mathematics for Allieg Health A
15
COURSE DESCRIPTION SEMESTER HOURS CREDIT
FRESHMAN +Session Il Session A Session HIB  Session | Session If
ENC 1102 €ngllsh Composition Il 3
OEP 2004 Liie-Span Development 3
NUR 1980C Nursing Concepis & Skills 5
NUR 1851C Adult Nursing l/Paramedic 7
NUR 1992C Adull Nursing }/Paramedic 5
Physical Fitness (PEL or PEM) 2
15 5 5
SOPHOMORE
NUR 1520C Mental Health Nursing 5
NUR 2992C Maiernal-Child Mursing/Paramedic 7
**NUR 2991C Adult Nursing 1)/Paramedic 12
“*NUR 2820 Nurse Role & Scope 2
HSA 1154 Compuilers (n Heallh Care Rl o
13 14
General Education 24 Semesler Hours
Nursing Educalion 53 Semesler Hours
Total 77 Semester Hours

*These fifteen (15) hours ot prerequisiles must be complefed befoie admission to 1he program and are included in Lhe twenty-
lour (24) hours ol General Education requirements.

“*These courses may be laken In Session | ol ihe sophomore year only wilh facully approval.

+ The sfarting dale for this program may vary Irom year to year.

Speclal Program Requlrements

An academic average ol “C" or better and 2 grade of “Salisfaclory/Sale” in the clinical poriion must be earned in each nursing
course in order 1o conlinue in the Nursing Program Nursing courses may only be repeated on Ihe recommendation of the nucsing
facully. approval of the Admissions Commiliee for Special Programs, and if class space is available. Salisfaclory compighon of
the 77 semesier hours of approved credit with a grade of “C" or belter in required science and NUrSING courses is necessary
{or graduation.

A minimum of fifleen (15) hours of ciedit in nursing must be completed in residence at P-HCC in lhe 2000-level courses.
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ASSOCIATE IN SCIENCE IN
OFFICE SYSTEMS TECHNOLOGY

This program is designed o prepare a person for employment as an oflice sysiems manager, adminisiralive secretary, executive
ollice adminisiralor or to provide supplemental lralning for a person previously or cucrently employed in these occupations.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Sesslon i
ENC 1100 English Composilion | 3
“OST 1100 Beginning Typewriling 3
*O8T 1211 Speedwriting Shorthand | 3
QMB 100t Business Mathematics 3
GEB8 101 Introguction to Buslness 3
OST 1743 Electronic Wrlting 1
Electlive Area IV (See Page 486) 3
CGS 1061 Compuler Lileracy 3
*OST 1110 Inlermediale Typewriting 3
*QST 1212 Speedwriling Shorinand It 3
O8Y 172% Word Processing Applicalions | 3
Physical Filaess (PEL or PEM) f
16 16
SOPHOMORE
ACG 2001 Principles of Accounling | 3
OST 2401 Ottice Technology 3
QST 2321 Electronic Ollice Machines 3
OST 2335 Business Communicalions 3
Elective Area V (See Page 46) 3 (4)
OST 1801 Desklop Publishing 1
OST 2130 Elecironic Spesdbuilding {
OST 2601 Etectronic Machine Transcriplion 3
MNA 2300 Personnel Relations in Business 3
POS 2041 American Federal Governmenl 3
Eleclive Area Il (See Page 45) 3 (4)
Physlical Fiiness (PEL or PEM) 1
15 (18) 15 (18)

*Typewriting and Shorithand courses may be walved by satisiaclorily campleling the next level course. The hours waived must
be subsiituled wilh gleclive houtrs Irom the Approved Gusiness Efectives for \he program.

ASSOCIATE IN SCIENCE IN
OFFICE SYSTEMS TECHNOLOGY —
WORD-INFORMATION PROCESSING OPTION

This program is designed lo prepate a person for employmant as a senior word processing specialist, direclor of information sup-
porl systems, or 1o provide supplemental iraining for a2 parson previousty or currently employed in these occupations. Studen(s
selecling his oplion lake OST 1722-Woid Processing Appllcalions |i and an approved Business eleclive (page §3) and omit OST
1211 and OST 1212 Speedwriting Shorthand | and Il
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CERTIFICATE PROGRAM — OFFICE SYSTEMS
SPECIALIST

This program is designed o prepere a person for employment as an ofice specialisl, office managsemenl \rainee, correspondence
specialist, or 10 provide supplemenial training (or a person previously or currently emoployed in these occupalions

High school transeript or GED scores aad iranscripts from all colleges and universitias previously attended ars raquired
for agmission.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |
WEOST 1100 v~ Beglaning Typewriling 3
EB 101147, Iniraduction fo Business -~ 3
#WQMB 1001 Business Mathemalics.- K|
JwEQGS 1061 Computesc Liieracy - 3
Session I
"OST 1110% ,  Intermedlate Typewriling ~ 3
PAROST 2401%, Office Technology ¥ 3
BYPAOST 2601 Efectronic Machine Transcriplion X~ 3
I OST 2335¢ Business Communications % 3
Session 1l
WA OST 2321+ Eleclronic Office Machines - 3
paaeMNA 2300w Personnel Relations in Business / 3
30

*Typewriling courses may be waived by satistaclorlly completing the next level course. The hours waived must be subsituted
wilh elective hours (rom the Approved Business Electives below

CERTIFICATE PROGRAM — OFFICE SYSTEMS SPECIALIST—
WORD-INFORMATION SYSTEMS OPTION

This program is designed lo prepale a person {or employment a5 a document specialist, informalion processing manager, elec-
tronic worksiation specialist, ar 10 provide supplemenial training lor a person previously or curcgntly employed in these occupa:
lions. Sludents seleching this opfion \ake OST 1721 and OST 1722-Word Processmg Applicalions 1 & (1 ang omit GEB 1011-Invvoduclion
lo Business and OST 2601-Elgctronic Machine Tianscription.

High school transcript or GED scores and transcripts from all colleges and universilies previously attended are requiced
for admisslon.

Approved Business Eleclives.

ACG 2011 Principles of Accounting Il MAR 1011 Principles of Marksling

BUL 21117 Business Law | MAN 1800 Small Business Management
BUL 2112  Business Law )l MKA 1041 Principtes of Relalling

CGS (1000 Introduction to Data Processing MKA 2021 Salesmanship

CGS 1570 Microcompuier Applicalions MKA 2511 Principles of Advertising

ECO 2013 Principles of Economlcs | MNA 1345 Principles of Supervision

ECO 2023 Punciples ol Economics |l —~08T 1722  Word Processing - Applications 1l
FIN 1100  Personal Finance OS8T 2741 Word Processing - Tex! Edilor
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VOCATIONAL CREDIT PROGRAMS

A vpcational Carficsis will B Bwardod upon complelon of eny Vocalional Cradil Program. Vocolions] Crédil Prog-ams ars
compsiancy bassd

Cowtees In (hesa Programe ane nod plannad as pan of a louryear coliegizls program. Vocalona! Credd Programs ane designad
o prepare (he Sludenl ke an snine el o or 1 suppesmenl ihe sducetion and Uainkg al the empicwsd woresd who dediies
increased eompalancy i @ chobén oocupationel Nigld [Bse Course Desorpliong B mstruciongl houm §

The Vocational Coadll Progiams allarad al Pesco-Hampntdo Commuinily College e
Cosmealoicgy Heavy Duty Tuck & Bus Mechanics Licerted Prachcal Nurpng
Dental Aglghing LEngscans Opsaiong Woidhrg
Electronc Techrology

VOCATIONAL CREDIT PROGRAMS LEADING TO THE
ASSOCIATE IN SCIENCE IN BUSINESS ADMINISTRATION
(VOCATIONAL TRACK)

Thes peogram piowicded & Cargel laocer aphon 15 |6 Vocational Credsl Carlibicale [of equnalenl) slugari,
Adrmesson Crigria ang Froceduies

The appikeani wiil gunmil 80 oficial iranscript of The Vocalional Credil Centificale from én scorediled podisscondary school or
callege 1o ihe Registial s Oflics canilying comphrion of & one yvear Vacalonal Progreon gl Sludh. & high schodl irenecripl of GED
acores and renscriple lresm gl goleged and uriveraies previgusty attended mus! be sLamitied Bl

Ther Regeatsaf will IEE i go@cITie COURRE of program Dk o wieh & mdamum 1y {30} REMEETeT CIBU NOWE &rE recoroed
o e gamea manner a8 Crogll by Examimalion provided

1 AN Degree admissn ciigns & mal by Ihe Bpplicant,

2. Cerhificatlon of Vocationa! Cradih Cerilicsis program compeienc s is recahad Irom ihe BRaropniets aatnuchionsl program of
ihe Colege

Regulrement for Assoclsls in Sclencs in Buiiness Administration Wocatione! Track)

Voeabiona! Cresil Cerlilicals 30 Crecns
Ganaral Core Coursas
(See Pepes 45 and 48)  Area | & Arca W & Cimcits
e Page 45) Area 3 Credils
(Sea Pape 45) Arpa W 3 Crédiba
POS 2045 Amencar Feosig Gowsinment 3 Cradits
iSee Pege 45 Prepiscal Fareegs 7 Crediin
Business Manzgement Courses
MMA 2300 Peizgoned Bealiongfepy n Bupiness 3 Cracils
B 00 Sushnezn Mathamanog 3 Cragity
OET 215 Hussmess Lommunlcaiong 3 Craclirs
MAR 1911 Principles of Markgling 3 Cradiis
OGS 1600 inbrodciion o Dala Proceaning 3 Cradilg
52 Cradils




VOCATIONAL CREDIT PROGRAM — COSMETOLOGY

This program is designed to prepare persons lor initial ermployment in Ihe lield of cosmelology, under such a primary job tille
as cosmetologist. This program requires one year or three sessions for complelion. Upon sucesstul completion, the graduate
receives a Ceriificate in Cosmelology and is eligible to sl lor the Florida Bozrd of Cosmelology Examination Licensure as a
Cosmelologist. A cumulative grade-poinl average ol not (ess than 2.0 oc "C" musl be achieved. Employabillly skils are included.
Students who wish 10 (ransler any credils (rom this program (o anolher institufion mus) accepl \he responsibility for securing
approval in advance [rom (hal institulion.

No transcripts are required for admission If the student Is 19 or older. -

VOCATIONAL
COURSE DESCRIPTION CREDITS
Session |
¥+ COS 0131 Cosmetology | 13
Sesslon 1
+COS 0132 Cosmelology Il 13
Session 11
+COS 0133 Cosmetology i 3
38

*A sludenl Iransferring lrom an accrediled Cosmelology Training Prograrmn who has successfully completed a minimum of 405
hours of inslruction may receive credit for COS 0131, Cosmetology |. A student must be enrolled in the Cosmelology Program
at P-HCC for al least one (ull cosmelology session to be eligible (o receive a Certificate.

+COS 0183 and COS 0184 (See Course Descriptions, Page 80) may be substiluled for COS 0131 or COS 0132 or COS 0133.

VOCATIONAL CREDIT PROGRAM — DENTAL ASSISTING

Appllcation Deadline: July 15th —A [Imlted access program with documents required for admisslen llsted In the application
materlals.

This program is designed (o prepare students lor employmenl 8s denta) assisianis and dental auxiliaries. The program meets
lhe requirements of lhe Ametican Dental Associalion and Lhe slandards of \he Florida Board of Denlistry. Graduates ol the pro-
gram are eligible for employment as Dental Assistanls with expanded funclions in radiography.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Session - Session 11" Session 1)~

DEA 0700A Dentai Asstsling | 16
DEA 07008 Denlal Assisting 1Y 6
DEA 0700t  Denlal Assisling I 8

16 16 8

Denlal Assisting Educalion 40 vocalional credil hours
~16 Weeks “18 Weeks

Speciat Program Requirements: An academic grade of “C” or bellet in the Theory componsnt of the course AND z grade o! “Salistac:
tory/Sale” in the labselinical componsnt of each Dental Assisting course is required in order 10 cenfinug in ihe program. Courses
may be repealed only upon the recommendatlon of facully, approval of the Admissions Commitiee for Special Programs, and -
if class space is available.
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VOCATIONAL CREDIT PROGRAM — ELECTRONIC TECHNOLOGY

This progcam s designed 1o prepare students lor employment as entry-level eleclronic technicians. In addition, il will provide
suppiemenlal training lor persons previously or currently employed as elecironic lechnicians.

Individuals successfully compleling Lhls program may (ake transilion courses lo receive credil for cenamn Associale In Elecironic
Engineerlng Technology courses.

No transcripts are raguired for admisston If the student Is 19 or alder.

COURSE DESCRIPTION VOCATIONAL HOURS CREDIT
Session | Session I Session Il
EEV 0811 DC. Circuils 5
- MTB 0327 Malh for Electronics 2
- -EEV 0821 Laboralory Techniques S
12
EEV 0812 AC. Circuils 5
£EV 0828 Employment Skills & Entrepreneurship 1
ECV 0818 Instrumenlation 2
EEV 0815 Digital Fundamenlals 5
13

EEV 0813 - Solig-Slate Devices
EEV 0814 Anatog Circuils
EEV 0816 Micraprocessor Fundamentals

—h
G lan o

Transitlon Courses

Elsctronic Analysis |
Eleclionic Analysis |1

VOCATIONAL CREDIT PROGRAM — HEAVY DUTY
TRUCK & BUS MECHANICS

The purpose of this program is to prepare studentis for employment as lruck and bus mechanics. A cumulative grade-point average
of nof less than 2.0 or “C” mosi be achigved. Employability skills are included. Students wishing Lo lransler any credits (rom this
program 1o another institulion must accepl the responsibitily for securing approval in advance icom fhal institution.

No transcripts are requlred for admissian if the student Is 19 or older.

VOCATIONAL
COURSE DESCRIPTION CREDITS
Session |
- DIM 0801 Heavy Duty Bus & Truck Mechanics | 6
« DM 0802 Heavy Duly Bus & Truck Mechanics Il 6
Session 11
* DIM 0803 Heavy Duty Bus & Truck Mechanics I 6
. Dt 0804 Heavy Duly Bus & Truck Mechanics IV 6
Session i
DiM 0805 Heavy Duty Bus & Truck Mechanics V 7
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VOCATIONAL CREDIT PROGRAM — LANDSCAPE OPERATIONS

This speciallzed pcogtam is designed lo enable persons 1o acquire skil's and knowledge necessary {or inilial employmenl in The
ornamental horliculiure/landscape operalions industry. Skill job tilles inciude: nursery worker, nursery plant salesperson/buyer,
landscaper. greenhouse operator, landscape mainlalnes, and gtoundskeeper. Garden and yard care ase also covered. This nco-
gram is open-entry. A cymulative grade-point average of nol less than 2 0 or "C" musi be achieved. Employabitlly skills are inclugd-
ed. Sludenis who wish to transfer any credits from lhis program Lo anather instilution must accepl the responsibility for securing
apptoval In advance trom Ihal inslitution.

No transcripts are required tor admission If the siudent Is 18 or older.

VOCATIONAL
COURSE ~ DESCRIPTION CREDITS
s -
. ; X
Session | ) ; o
ORH 0000 Introduction 16 Ornamental Horticolture 3 2
ORH 0510 Igenlitication of Ornamemal Plants 3
AGG 0473 Inlroduclion 10 Planl Growing Media 3
ORH 0021 Ornamental Plant Propagation 3 . o
¥ et
Session ! 3‘ :
-y
ORH 0251 Nursery Garden Cenier Operation 2
ORH 0273 Specially Nursery Operations 2
ORMH 0260 Greenhouse Operations 2 X ,
ORH 0800 Landscaping and Design 3 \
Session 1
OR1 0806 Landscape Installation and Maintenance 3
1P M 0631 Orpamenlal Plant Pest Conirol 3
ORH (0252 Nursery Design and Operalion 2
ORH 0220 Iniroduction (0 Lawns and Lawn Care 3
32

VOCATIONAL CREDIT PROGRAM — PRACTICAL NURSING

Applicatlon Deadilne: July 1—A limlied access program with documents required for admisslon Iisted in the appllca-
tion materials.

This program is designed to prepare indiviguals to provide nursing care to clients in hospilals and other comparable health agen-
cies. The program is spproved by Lhe Florida Slate Board of Nursing. Satisfactory compietion of lhe comprehensive courses in
Nursing theory ang clinical practice in hosplial and other health care facilities means graduale eliglbllity for the National Council
Licensure Examinalion for Practical Nurses in accorgance with regulations sel forth in the Nurse Praclice Act. Chapler 464.008
and 464.108.

COURSE DESCRIPTION VOCATIONAL CREDIT HOURS
Session 1**  Sesslon Ji***  Session 17"
PRN 0801 Praclical Nuwrsing | 186
PRN 0630 Practical Nursing Il 18
PRN 0631 Praclical Nursing IlI . . 10
16 16 10
“* 16 weeks ve* 16 weeks “~** 0 weeks {or as schedulad)

Speclal Pragram Requlrements

An academic average of “C” or beller and a salislaclory grade in the clinical porlion must be earned in each Pracllcal Nuising
Course in order Vo centinue In the program. Nursing courses may ba repeated only on Lhe recommendalion of {the nursing facully,
approval of lhe Admissions Commitiee for Special Programs, and (i class space is avallable,

Completion of College Preparatory courses may be required for sludents scoring below the stale minimums on coflege eniry testing
(TABE).
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VOCATIONAL CREDIT PROGRAM IN WELDING

This speclalized program is designed to enable persons to acquire skills and knowledge necessary for injtial employmeni as a
welder. Emphasis I8 placed on care and safe use of welding squipment, (0ols, and materials. Employabllity skills are included.
This program is open-eniry. A cumulative grage-potnt average of nol less than 2.0 or “C" must be achieved. Sludents who wish
10 lransler any credits (rom (his program to another institulion musl accepl Lhg responsibillly for secuting approval in advance

from Lhat insthution.
No transcripts are required for admlsslon If the student Is 19 or older.

VOCATIONAL
COURSE DESCRIPTION CREDITS
Session |
@=pMT 0121 7 Shieldad Melal Arc Welding 3
@e=ePMT 01358, Advanced Shielded Melal Arc Welding 3
O=vPMT 0106‘-"} Introduction and Oxy-Acelylene Welding 3
o PMT 011287  Advanced Specialty Oxy-Acelylens Weilding 3
Session 1l
&==pMT 0158 Specialty Shielded Melal Are Welding 3
@=PMT 016407,  Fabricalion ol Metal Producls Using S.M.AW. 3
w=PMT 01387 _  MIG Welding 5
== PMT 012287  SMAW. High Technology Skills
Session i
@=PMT 0138 TIG Welding 2
w=PMT 01385/ Advanced MIGITIG Welding 2
wsPMT 01752 Fabricalion of Melal Produc¢is Using MIGTIG 2
29

VOCATIONAL CERTIFICATE PROGRAMS

Vocatlonal Cerhlicale Programs are designed 10 provida entry-level occupational skills or to assist In the [ullillment of ticensure
requirements In cerlaln occupations. These programs vary (n length and may begin and end at fimes hal are nol specilied in
the College Calendar. Studenls should contact lhe Sludeal Services OHice al the nearesl campus (o delermine the dates of lhe
nex! program and lor any entry requirements, e.g., Ihe TABE Basic Skills Test. Not all programs are offered on all campuses.

No transcripts are required for admission lo these programs M the student Is 19 or older,

CJD 0901 Bail Bonding 3 voe. er.
The purpose ol this program Is 10 prepare siwudenlis for emplayment as surety or banding agents. The program prepases sludenls
for centification as hall bonding agenis. A cerlilicalion of compielion ol Ihe prescribed program musl be senl 10 lhe Bureau of
Licensing, Department of (nsurance, Larson Building, Tallahassee, Flarida 32301, in order for the sludenis (o take (he Florida Bail
Bondsman examinalion. 90 clock hours.

ACO 0001 Bookkeeping 20 voce. cr.

The purpose of Lhis program i5 to prepare sludenle lor emmployment as bookkeepérs and posting clerks. Lab fes requlred (see
page 17). 600 ctock hours.

HEV 0110 Child Care Supervision 16 voc. cr.
The purpose ol this program is 1o prepare studenls a2s Family Day Care Home Operalors. Successiul completers ol Lhis prograr
will meel the Heallh and Rehabilitative Services (HRS) ¢hild care raining requiremenls and will achieve a CPR certiflicale. Profes-
sional liabilily insurance lee required (see page 17). 480 clock hours.

CGS 0991 Computer Operations 15 voc. er.
This program iz deslgned to enable students 10 acquire skills and knowledge necessary for employmeni as a small business com-
puler operator. The course emphasizes word processing ang spreadsheet soliware applicalions as well as compulec operaling
system junclions. Lab fee raquired (see page 17). 450 clock hours.

CJD 0003 Correctional Officer 15 voc. er,
The purpose of Lhis program is 1o prepare students lor employmeni a5 correctional officerss or jailers. The program praparas sludenls
for cerlilication as a correclional officer in accordance with Florida Stalulgs. Lab lee required (see page 17) 450 clock hours

CPY 09984 Electrocardiograph Technology 20 voc. cr.
The purpose of this program Is to prepare siudenis lor employment as electrocardiograph (EKG) technicians This course includes:
medical terminology: CPR; overview ol human anatomy/physiology, with emphasis on cardiovascular sysiems; EKG interpreta-
(ions; 208 monitonng skills. Lab fee and prolessional Nabibiy insurance lee required (see page 17). 800 clock hours.

FFP 0005 Firefighting 10 voc. cr.
The purpose ol this program is to prepare studenis for employmenl as lirefighters. The program prepates sludentis for ¢erlificalion
as a llrefighler n accordance with Florida Sialules. Lab fee required (see page 17). 300 clock hours.
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OFW 0150 Floral Design and Marketing 7 woc. cx

i§ SEngTEed 1o JFesnD ihe IUndamenis) COMTEianisy R SLLy 00 omplopmend « the Bovral desgn and marketing
mmw-.r Topsca includs: inraduction 1o the Noral indusiry, human relaliong giolls tha! e vital 1o the fisld, communicason, and
emplovabilly gkitg 210 ciock hours

OFT 0011 General Office Clerk 12 voc. oo
Thig progrim s desigred 15 shabls sludens i acquwe kills and knowisdge nacesssry lad Fuilal employment a1 30 oifRce Clerk
Laboiniory metlivitieg are an nhegral pari o thiz program and will incluce use of Iypawrilors calodaions, and diciationiranscnp-

fisn aguipmeni, Lab lag reauired (see page 171 360 clook hours

WCL 08007 Health Unit Coordinator 15 woe. cr.
This program |a deangned to prepare siugents or soploymand aa hoalih und coorginalonn. Soma of the skills icludea i 1ha pro:
pram mre inderoreling medical lermenalegy; perlorming sierlcal duikes, reading, Intarpreling and Itenscridnng physicans” orders,
Il and sifical responsshibiles; and parforming supardined chinical duties. Professional Rability insurance fee requisd (s8a page

17\ 450 clogk hows

RAMI 0091 insurance Marketin n-rll Lines Insurance Agent 8 voc. cr.
The purposs of his program i lo precars for embloyrnéni 85 Gananal Lings Agenls in e area of properly and casually
nurance 240 clock howrs.

CJD 0100 Law Enforcement Auxiliary Officer 4 voe. €1

Thisi piogeam is Setigned W prepars sludenis ke employment &a lvw sniofcemant Bualiary officers. Successiul complation of
iy program W sequined by Chaplsr B4 of ke Flongs Slabules lof cenilicabon as an suihary offices. 130 clock haurs

CJD 0000 Law Enforcement/Basic Recruit 18 voc. e
The beses rpcnel coowss 15 egishlohad lor the purpade o ol ol rplpiad haining & (he entry leval 1o candidates iod ull-ims:
o paii-ime L BhlorcRmenl pOSilions. The Coinculum B prescrtsd by the Floncs Depaniment of Law Enigicemant. Sramanat
Justice Standasds and Taining Commuzaion in sScomiance wilh Flosda Saivies. Lab les iegured (See page 1T} STO clock nowrs

OFT 0505 Medical Office Assistant 15 voe. er.
Thé purposs o this progrem s S0 prepars sludenill o7 smployimesnl 58 offce clerks i mecical laciifie: or &2 medical office aessmiasy
Thils course will inciede Instreciion in genstsl of o sl and msdicel recosd slals. Theee s 5'0 & chnical componenl. Prodes
signal liabilily insurance lee reguired (see page 1T) 45D clock Raas

MTS 0080 Medical Records Transcribing 14 vor. er

Thiz program s designed 1o prepans siudenia or amplogment a8 hoalin receds lechncians & medscal records speckalism. il
aparag the gradusie o |ake (he nationel edam 1o pracics ab & Cenilisd Medical Ascords Transcriptionust Prolesuional liabsity
fufance led requinad (Ree page 17 420 olbok howe

HCP 0100 Nursing Assisting/Geriatric and Rehabllitative Alde 7 wot. e
This program iz desipned fo orapare studanis lor employmaent a4 AuNsing assistanisinueese aides in Awsing homas, Succegaiul
compheion of 1he program prepares he Lhudend lod carlilication lor employmend sg 8 Nursing Assistani 3 3 nurmmg homs =
Becordance with Florida Staniles, Profsgsscnal Babilly insurance requived (see page 17 210 clock hours.

HCP 0600 Patlent Care Assistant 12 voe. or.
This program is designed io ulfill the clinical and ingiuenional companents of an approved Nursing Assistant Program. Siudants
wh JuCCatgiiy complels Mg program are aligebla bowike tha Flarids Mursing Assistas Examinalion. Lab lss ang prolasalonal
bty neurance les regquired (388 pagae 1T D60 clochk howrs

MLS 0042 Phlebotomy Technician & voe. er.
Tt puepose of this prograim 12 Ao pORpareg Shudenls Y empioyment as biood bank or plasma cemler donos Rcregnars O ol
phisbolomisis. Professional Babiity insurance lee feouired (1ee caoe 17} 180 clock hours

HFT 0150 Travel Operations/Travel Agent 8
Tmmﬂﬂymﬂmudn;hnﬂignﬂumm 80 clock howa e
FFP 0081 Volunteer Fire Fighting 2 wec. o

Vg purposs of This progrem s fo phepars shudents iod non-pesd employmant a2 woanieer Arsfghlan. Thil cowss mesds ik -
quiremands of the Siale Fire Marghal Swndards and Training Commission. 60 ciock hours

EVS 0228 Wastewater Plant ion Level “C" & v o
This program ia deslgnad o precars elvdants lor inlllal smpioyment as sswage planl Gpsratoo. Sluoenis win comoms (e oo
gram succaseluly sre ellgible lor cenlification as Level "C° Wasiswater Trestmeal Par! Cperalors. 120 chock haurs

EVS 0249 Water Treatment Plant Operation Level "C" 4 voe. er
This program s desigreed o propare aludenis for employment 35 wales ireaimen plan operators. Sludems who compisls (he
program suscessiully ars shglbia or cerilicalion as Leve "0 Walar Treatmanl Plant Operalars. 120 cleck hous
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COURSE DESCRIPTIONS

Required core courses in the Associale In Arts Degree and
the Associale in Science 0Degree Programs are lully
ansferable 10 8 senior Fiorda public inslilution. All other
calalog courses, except lhose below the 1000 or 2000 fevels,
are crediled for purposes of graduation from Pasco-Hernando
Communily College. bul may nol be aceepied by the nstitu-
tion (0 which a student transters. A counselor will assist in
providing information on courses nermally accepled for
transfer (0 a bachelor's degree program al a specilic dniver-
sily or four-year college.

College-preparatory courses are not creditabie as parl of the
basic 62-hcur requirerne= for Degrees. Vocational Cerlificale
courses are nol crec lab.e loward the AA Deqree.

Sludenls may register for any course {of which they have the
necessary background. A student who feels that he or she
has sufficient iraining or experience o warrant an exception
of a prerequisile should consull a P-HCC counselor.

Swdents should nol expecl that all courses will be ollered
al each campus or In any given session. To delermine when
and where courses are lo be offered, see a Pasco-Hernando
Cormmunily College counseglor.

Florida’s Statewide Course
Numbering System

The course numbers appearing (n the catalog are part ol &
Statewide system of prefixes and numbers developed for use
by all public posisecongdary and parlicipallng privale instity-
tions in Florida. One ol {he major purposes ol 1his sysiem is
lo make (ransierting easier by idenlilying courses which are
equivaient, no malles where Ihey are 1aught in Ihe stale. All
courses designaied as equivalent will carry the same prelix
and last lhree digils.

The classifying angd numbering of courses was done by com-
munity college and universily facully members in each
academic discipline. Their work was reviewed by facufly
members in all of Florida’s coslsecondaty instifutions who
made suggeslions ang crilicisms (0 be incerporaled inlo the
syslem.

The coursse numbering system is, by law, descriptive and not
prescriplive. H in no way limils or conlrols whal courses may

be offered or how they are faughi Il does not afiecl course-

lilles or descriptions al ingdividual schools. 1t seeks only (0
describe whal is being offered n posisecondary egucaiion
In Florida in a manner Lhat is inleligible and usefui to sludents,
facully, and olher inleresled users of (he sysiem.

The course numbenng syslem was developed so 1hat
equivalenl courses would be accepled for transler wilhoul
misunderslanding. Each public inslitulion is 16 accepl lor
transfer cradil any course which carries (he same prefix and
last \hree digits as a course al lhe recewing inslitulion. For
example, if a studenl has teken SYG —000 al a community
college. he/she cannot be required to repeal SYG — 000 al the
schoo! lo which he transiets. Furlher, credil {or any course
or ils equivalenl, as judges by the appropriate facully task
force and published in lhe course numbering syslem, which
¢an be used by a nalive student 10 salisfy degree requiremenls
al a slate university can also be used lor Ihat purpose by 2
\ransier sludent regaraless of whete the credil was earned.

It should be noted tnat g receiving institution is not preciu-
ded Irom using no-equivalent courses for sallslying certain
requiremen!s.
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General Rule for Course
Equivalencies

Al undergraduale courses bearing the same alpha prelix and
tast three numbers (and alpha suffix. if present) have besn
agreed upon 1o be equivalent. For example, an inlreduclory
course in sociology is olfered in over 40 posisecongary in-
stilulions in Florida. Since lhese courses are considered 10
be equivaleni, each one will carry the designalor SYG — 000.

First Digit

The first digil of Lhe course number is assigned by Lhe nstitu-
tion, generally lo indicale the year it is olfered —i.e.. 1indicates
{freshman year, 2 indicales sophomore year. In (he sociotogy
exampie mentioned above, one school which ollers the course
in I1ha jreshman year will number il SYG-1000; a school oller-
Ing the same course in Ihe sophomore year will number il
SYG-2000. The varlance in firs( numbers does nol aliecl the
equivalency. It the prelix and lasl three digils are the same,
the courses are substantially equivalent.

Titles

Each institulion will retain ils own litle for each ol its courses.
The Sociology courses menlioned above are lilled al different
schools “Inlroducloty Sociology,” “"General Sociology,” and
“Principles of Sociofogy.” The litle does not alfect the
equivalency. The courses will carry the same pretix and last
lhree digils, and thal is whal idenlifies them as equivalenl,

Lab Indicators

Some courses will carry an alpha sulfix indicaling a lab. The
alpha sufiixes “L” and “C” are used as follows 1o indicale
\aboralories:

"L" means either (3) a course, the content of which is en-
tirely laboratory os (b) the taboralory component of a
lecture-lab sequence in which Yhe l1ab is otiered a1 3 dit-
ferent ime/ptace from the lecture.

“C" means a combined leclure-lab course in which the
lab is offered in conjunclion with the lecturs 2l lhe same
time/place.

Examples: Marine Biology
CCB__013 (lecture only)

OCB__013L (1ab only)
Marine Biology wilh Lab
OCB__013C (leclure ard lab combined)

Therefore,
OCB__013C is equivalent io

OCB__013 plus OCB__013L.

Equivalency of Sequences

In cedain cases, sequences ol courses in a given discipline
are equivalent rather (han Lhe individual courses which make
up these sequences, (For exampie, MAC__132,__133,__134).
In these cases the subject matler lopics may nol be laught
in the same sequence, course by course, in several instity-
lions: however, upon complelion of the lull sequence at any
of the several inslilulions, studenls have complelad substan:



tively equivalent conient. These sequences are clearly iden-
tilied in the Course Equivalency Proliles.

Explanation of Prefixes
and Numbers

Prelixes and numbers in Lhe course numbering system are
nol chosen al random; they are desigaed to describe course
conlent in an organized (ashion wilhin a classiltcalion system
developed lor each subject maiter area.

Generatly, each of lhe major ciassilicalions in a discipline is

A more speciilc example is AMH 2070. AMH 2

Broag Area
ol American
Hislory; parl
ol discip!ina Saphomore-level
ol History offering (a1
this paniculac
insfiluhon)

tepresenied by a three-aipha prefix. In some cases, one Ihree-
alpha prelix has been sulflcient lor \he enlite discipline. A
discipline may use as many prefixes as necessary lo accom:
modale its major classilicalions. The logic of (he syslem
allows it 10 be infinllely expandable wilh minimai gisruplion
10 existing numbers

History, lor example, has seven prelixes: AFH, African Hlstory;
AMH, American Hislory, ASH, Astan Hislory: EUH, Europeen
History; HIS, History-General, LAH, Lalin American Hislory;
and WOH, Wortd History. All hislory courses in the stale will
carry one of these prefixes.

7 O Florida Hislory

In Taxonomy
lor AMR, (his
digil rdicales
"Areas in {n Taxonomy
American for AMH (his
Hislory” dig!! :ngicales
courses in Lasl digll In this

case refeis 1o
group ol equaled
courses dealing
with "History

of Florida™

"History ol
Florida”

(Local litles are used for each parlicular course. The last three numbers ate used lo Indicaie equivalency.)

The number of prefizes is a funclion ol the exlent ol 1he subclassificalions of lhe given subject malter area.

When this work began, lhere were S20 alpha prelixes in ex-
istence; with the new syslem there are now 370. As ln mosl
states. lhere exisled no unlfarmity in Florida's prefixes as in-
dicaled by lhe example pelow:

Discipline Before After
Hislory 20 7
Sociology 24 3
Philosophy 23 4
Religion 17 1
Malhematics S0 10
English 35 6
Nulrition 38 4

Although it is frue fhal a studeni majoring al one of the par-
ticipaling institutions may have had only one alpha prefix fo1
hisfher major (e.g.. HY-Hisiary) and now he/she will have seven,
all pre(lxes In ihe sarme subject marter areas will be the same
1hrobghoul these inslitulions.

A complete invenlory of laxonomic lislings, equivalent and
dnlque courses has been made available lo each academic
degarimeni of every institution in (he stale. Students, through
lheir local advisers, should use this information in designing
programs which will transler smoothly.
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Exceptions to the Rule
for Equivalencies

The following are exceplions o the general rule fol course
equivalencies:

A. All graduate level courses (excepl those which ing facur
1y and their reviewing colleagues nave delermircd 10 be
substantially squivalenl with unccrgraduale courses) are
not aulomatically lransierable.

B. All numbers which have a second digil of 9 (e.9., ART 2805)
are "place keeper” numbers for each course as direcled
independenl study, thesls hours, eic. Courses with ____ 900
numbers musl be evaluated Ingwvidually and are nol
aulomatleally Iranslerable.

C. Allinlernshins, practicums, clinical expernences ang study
abroad courses, whalever numbers they carry, are nol
auvlomatically lransierable.

D Perlormance or siudio courses In Arl, Dance, Thealre, and
Music are not aulomatically transferable bu! must be eval-
vated individually.
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Authority for Acceptance
of Equivalent Courses

The following amendmenl 10 Seclion 6A-10.24(7) ol lhe Ar-
ticulalion Agreemenl was approved by the Communily Col-
leges Councit on Inslructional Alfairs, the Presidems’ Council,
the Division of Communily Colleges. the Siale University
Syslem Council ol Vice Presidenis lor Academic Allaits, the
Council ol Presidents and the Board of Regenis. It was
adonled by lhe Stale Board ol Educalion in 1978: 7. . Students
who earn credil In a course de'c - —i~ed by the appropriate
lacully lask force 10 be eguivalenl and which is published in
ihe Slatewide course numbering syslem, and who later
lransfer 106 another Institution withiri “he sysiem ¢an transfer
and use the credil in thal course &: 1he receving institution
tor Lhe same purpose as that course can be used by native
slugenis who complele ihe course al the receiving inslitution”

B atie s T e




COURSES

Anthropology

ANT 2410 Introductlon to Cultural

Anthropology der
A study of (he nature of cullure, peisonalily, and sociat or-
ganizalion of humans. Emphasis is pizced on the cusioms
ol preliterate people. 48 class hours.

ANT 2511 Introduction to Physical

Anthropofagy der
The sludy of humans as a biplogical unit in the animal king-
dom. The human fossil cecard. iving primates, the criteria of
r1ace and races of numans, principles of biclogicai evelution,
and human genelics are lopics ol emphasis. 48 class hours.

Art

ARH 1000 Art Appreciation 3ecr
A course designed 10 supply the non-art major with a foun-
datlon lor undersianding 1he visual arls through introduction
\0 dillerent media oOf art expression. 48 ¢lass hours.

ART 1300C Drawing | 3ecr
Iniroduclion to Lhe basic discipline ol drawing through the use
of still life, landscape, and the figure. Lab fee required (see
page 17). 32 leclure hours and 32 Iagboralory hours.

ART 1301C Drawing |l Jcr
Prerequisite: ART 1300C or consenl of insiruclor. A conlinua-
1ion of ART 1300C. Lab lee required (see page 17). 32 lecture
hours ang 32 laboralory hours.

ART 2510 Painting | der
Prerequisile: ART 1300C or demonsizate proflciency to instruc-
tos. Studio problems in paintimg involving conlemeorary slyles,
techniques, and materia,s of painling. Lab fee required (see
page 17). 32 leciure hours and 32 laboralory hours.

ART 2520 Painting [l 3cr.
Prerequisite: ART 2510. A continualion of Painting | on an ad-
vanced leve! of proficiency. Emphasis is placed on individual
experimenlalion. Lab fee required (see page 17). 32 lecture
hours ang 32 (aboralory hours.

PGY 1101C Photography | 3ecr
A course designed lo give the student an introduction to the
camera, i18 mechanics, ang use, with inillal instryction to be
gtven on Lhe photegraphic process. lighting scenes, exposure,
developmenl, and orinting of pholographs. Lab lee required
(see page 17). 32 leciure hours. 32 faboratory hours.

PGY 1102C Photography Il e
Prerequisile: PGY 1101C or conser| of instructor. A continua-
tion of PGY 1101C, Inciuding more r.-depth Involvement with
cameras, iilm. papet, lenses, phologiaphic accessories, and
darkroom techniques. Lab fee tequired (see page 17). 32 lec-
(ure hours and 32 faboratory houts.

Banking (See Business-Financlal Insiitutions)

Biological Science

APB 1120 Introduction to Biology | Jer
A non-laboralory course for studenis not planning o major
in Biology. It inlreduces he sfudenl lo biclogical chemislry,
celislar cespiralion, photosynlhesis, cell blology, and genelics.
APB 1120 and APB 1150 do nol have 1o be taken in sequence.
48 class hours.

APB 1150 Introduction to Blology |l 3cr
A non-laboralory course {or studenis nol pianning 1o major
in Biology. |l introduces the student (0 basic human analomy
and physiology, ecology, and evoiulion. APB 1150 ang APB
1120 do not have to be taken in sequence. 48 ¢class hours.

APB 1811 Human Anatomy

angd Physiology | 3 cr.
Prereguisiies: High school biology and chemislry with a
laboratory. An iniroduction 1o the siruclure and funclion ol the
human body. i¢ incluge: the chemical basis of life, cell
organization and dynamics, cell melabolism, genelics,
reprocuction, tissue, inlegumeniary syslem, skeletal system,
and the muscular system. 48 class hours.

APB 1811L Kuman Anatomy and

Physiology [ Laboratory ter
Corequisile: APB 1811. This course provides laboratoty sup-
porl {or (he concepls taughl in APB 1811. Laboratory les re-
guired (see page 17). 32 laboralory hours.

APB 1812 Human Anatomy

and Physiolagy Il der
Prerequisites' APB 1811 and 1”111 A continuation of AP8 1811,
Emphasis is placed on the structure ang lunclion ol the
digeslive, raspiralory, cargdiovascular, lymphatic, nervous, en-
docrine, urinary, and buflering syslems. 48 class hours.

APB 1812L Human Anatomy and

Physialagy Il Laboratory 1er
Corequisite: APB 1812, This course provides taboralory sup-
port 1or the concepls 1augh! in APB 1812. Lab lee required
(see page 17). 32 laboratory hours.

BOT 1010C Botany 4cr
A survey of lhe plant kingdom. This lecture/flaboratory course
is designed (o Bequaint the biclogy or science malor wilh basic
biological principles as they apply 1o the varlous aspects of
the plant kingdom Particutar emphasis will be placed on plant
evolution. Lab fee required (see page 17). 48 lecture hours
and 32 laboralory hours.

BSC 1010C Fundamentals of Biclogy | 4cr.
Suggesled prerequisile: High school biology or chemistry. An
Introduclion to the unifying principles of biology al the
molecular aas cellular ievels ot organization, to inciude: in-
lroduciory b.ochemistcy, cell sttucture and function, cellutar
energelics, ang Mendelian and modern genelics. Lab lee re-
quired (see page 17). 48 lecture houts and 32 laboratory hours.

BSC 1011C Fundamentals of Biclogy Il 4cr
Prerequisite: BSC 1010C. A conlinuation of BSC 1010C, em-
phasizing the organismic ang communily levels of organiza-
tion, 1o (nctude; evotution angd the origin of life, ecoloagy, the
giversify of life, and the slruciure and function ol plants and
animals. Lab lee required (see page 17). 48 leclure hours and
32 laboratory hours.
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MCB 2013C Microblology 4 cr,
Prerequisite: B5C 1010C. Pee or corequisite, CHM 1025C or
CHM 2045C. A survey ol mictobal forms with emphasis on
the bacteria, {heir morphology, physiology, genetic
mechanisms, and thelr elfecis upon organisms. 48 leclure
hours and 32 laboralory hours.

OCE 2007 Introduction to Oceanology 3ecr
An inirodoclion o lhe physlcal, chemical, and biological
nature of the sea. Topics include: the history and shape of
the oceans; waves, lices, and currents; diversily and ecology
of marine life; gnd oceanic conlamination. Credi to be earned
as a science elective only. 48 class hours.

200 2010C Zoology 4 cr,
A survey of 1he animal kingdom wilh emphasis on (axonomy.
lite cycles, evolulion, organ systerns, and phylogenetic rala-
llonships. A represeniative ol each ol the major groups will
be discussed and investigaled. {L is slrongly recommended
thal sludents take a Fundamenlals of Biology course or Hs
equivalenl belore attempling Zoology. 48 lecture haurs and
32 laboratory hours.

Building Construction Technology

BCN 1220 Structures | 3 cr.
The principles and prachices of residenlial building construc-
fion with emphasis on regional ¢conslruction. 48 class hours.

BCN 1221 Structures (! 3ecrn
Prereguisile: BCN 1220. The princlples and practices of com-
mercial and induslrial building construction using siructural
timber, steel, and concrele. 48 class hours.

BCN 1501 Plumbing Systems 3ecr
The sludy of the residential and commercial plumbing prac-
lices based on the current Southern Plumbing Code. 48 class
hours.

BCN 1520 Electrical Systems 3ecr
A study of resldenlial and commercial eleclrical praclices
based on the curren| Nalfional Elecirical Code. 48 ciass hours.

BCN 2610 Construction Estimating 3 er
Prerequisites: BCN 1220 and MAT 0003 or APPROPRIATE
MAPS SCORE. A course Ihal leaches lhe computalions of
coslts associaled with 1ypical construction projects to include
— labor and malterials  from lake-off 1o linal eslimaies. 48
class hours.

BCN 2785 Codes, Cantracts, and

Specifications 3cr
Prerequisites: BCN 1220, BCN 2610, BCT 1040, ang ETD
1530C, or conseal of instructor. A review of the various
siatules, codes, conlracls, and specificalions which are
relaled to the building industry. 48 ciass hours.

BCT 1040 Basic Drafting and

Blueprini Reading der
Prereguisite: BCN 1220 or consenl of instructor. A sequence
of related technical infotmation and dlueprint reading and
draflting praclices, with empbasis on meilhods of prinling and
dimensioning ol drawings. Lab lee required. 32 leclure hours
and 32 laboralory hours.

BCT 1841 Bullding Construction

Practicum | 3ecr
Pre or coraquisile: BCN 1220. Theory and praclice of con-
struction ideas and cancepts as employed through various
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organized procedures which will involve Iraining with concrete
and masonry, and special job-refaled assignmenis. The course
is designed 10 be coordinated with Ine oiher courses that the
Ruilding Conslruclion Technology sludents will be 1aking.

BCT 1842 Bulilding Constructlon

Practicum If 3cr
Prerequisite: BCT 1941. A continualion ol Bullding Consiruc
ion Practlcum |, with emphasis en {raming and building.

BCT 2941 Building Construction

Practicum 1l 3cr
Prerequisite: BCT 1942, A continuation of Buiiding Canslruce:
lion Practicum I, with empnasis on eleclrical, plumbing, anc
air-condilioning.

BCT 2842 Buiding Construction

Practicum fV dcr
Prerequisite: BCT 2941. A cominualion of Building Construc-
tion Practicumn I, with emphasis on construclion manage-
ménl and supervisory fechniques.

ETD 1530C Architectural Drawing 3cr
Prergquisile: BCT 1040. The fundamentals of archilsctural
drawing angd design including both resideniial ana commer
clal bulldings. Lab fee required. 32 lecture hours and 3%
(aboralory hours.

E£TM 2610 Mechanical Systems Jer
A course (hat inlroduces Lhe environmenlaf conlrol of houses
and buildings. Emphasis is placed on equipment desian. per:
formance, and maintenance ol air-condilioning, heating, anc
steam syslems. 48 ¢lass hou(s.

SUR 2001C Surveying [ Jecr
An infroduclion to the basic methods of site surveying, use
of inslruments, and note recording. Site plan deveiopment for
use in building construction projecls 15 emphasized. 48 class
hours.

SUR 2200C Surveying I 3 cr
Preraquisile: SUR 2001C. An introduction 10 road surveying
wilh an emphasis on cross seclions, vertical and horizoma
cueves. 48 class hours.

Business

ACG 200t Principles of Accounting | dcr
Ap Introductory study of the underlying principles ol doublé
enliry records: basic lypes of recerds and reporis: account:
ing procedures and techniques: invenlories, valualion anc
deprecialion melhods; payrol); the form and conlenl of Lhe
balance sheel; and the Income slatement. 48 class hours

ACG 2011 Principles of Accounting 3cr
An introduction to Lhe formalion, liquidation, ang dissolutior
ol partnerships and corporalions; job order cosling and slan-
dard cosling; (inancial stalement analysis as an aid i€
management decisions, and accounting fot stocks and bonds.
48 class hours.

ACO 0001 Bookkeeplng Certiticate — 20 voe. cr.
The purpose of Lhis program is lo prepare the sludents for
employment as bookkeepers and posling ¢larks. Lab lee re-
quired (see page 17). 600 clock hours.



BUL 2111 Business Law | 3 er.
Business law considers {he nature and source of taws, law
cours, and courfroom procedures. Legal principles covering
crimes and lorls with emphasis on conlracls, persoenal pro-
perty, and bailmenis and sales, with relevant portions of the
Uniiorm Commercial Code. 48 class hours.

BUL 2112 Business Law Il 3er
Prerequisite: BUL 2171, Business law wilh emphasis on com-
mercial paper, creditors’ righls and secured lransactions,
agency and employmenl, parinerships, corporations, and real
properly. 4B class hours.

ECO 2013 Principles of Economics | 3er
An introductory course in economic principies and analysis.
Areas covered include: economic leatures of socigly; utility
and consumption; produclion and business organization; na-
ticnal income accounling, national income theory—the twin
problems of recession and inllation, money credit and the
banking system; public linance; the principles and problems
of full employment withoul inflation; and macrogconomics.
48 ciass hours.

ECO 2023 Princlples of Economics |l 3cr
A course dealing wilth markels and prices; supply and gemand,
competition, and market structures; disiribution of income
among laclors of preducllon; economic growlh and develop-
ment; other economic systems; angd mlcroeconomics. 48
class hours.

FIN 1100 Persanal Finance Jer
This course i3 a survey of the problems and techmiques of
family financial ptfanning. Major topics Incluge career and in-
come, budgets, consumer ¢redit, insurance, home ownership,
and personal investments. 48 class hours.

GEB 1011 Introduction to Business 3 cr.
Fundamentals of business environmen!, organization, and
opéeralion. Emphasis is placed on perspectives of business,
management, markeling, finance, anc auaniitative lools. 48
ciass hours.

HFT 0150 Travel Agency Opserations/

Traval Agent Certificate — 6 voc. cr.
The purpose of this program is 10 prepare sludenis for employ-
ment as travel agents. 180 hours ol instruciion.

WMAN 1800 Small Business Management 3cr
Degigned lor students with previous business experience or
for those who have completed GEB 1011, Inlroduction 10
Business. A sludy ol principles of small business manage-
menl. This course presents the principles and problems in
planning, otganizing, ang operating a small business. The
course includes procedures for tracking the financial progress
of lhe business, budgeling, forecasting, profit analysis, recerd-
keeping, Inswrance management, cost conlrol, and credil.
Areas of marketing, research, promotion, and adverlising are
presenled as vital foundalions ol business. 48 class hours.

MAR 1011 Principles ot Marketing 3cr
The study of matching products 1o markeis. Discussion of
basic markeling funclicns. Emphasis will be placed on ihose
interacting determinants of demand which make up ihe
marketing environment — the economic, physlological,
sociological, and political lactors. The legal restrainis thal
make Up lhe lorces beyond rnanagement controf, but are
needed in the markeling decision-making process, are In-
troduced. 48 class hours.

MKA 1041 Principles of Retailing Jer
A sludy of the principles, procedures, and technigues of retail-
ing, buying, prlicing merchandise, ang of determining con:
sumer demand. Altention wil! be given 10 hew and when to
buy and lo sources of supply. The organization and funclion
of major divisions in retail establishments will be addressed.
Field lrips, where praclica!, will supplernent regular class ac-
livities. 48 class hours.

MKA 1302 Marketing Practicum | der
Prerequisite: Gensent of the Inslructor. Theory of major
coursework 1$ employed through the use ot various plans,
which will involve sn-the-job lraining with local businesses and
speciz' job-related assignments. This course is designed to
be ulitized by Marketing/Distributive Education stugenls.

MKA 1312 Marketing Practicum (I 3ecr
Confinuation of MAR 1302.

MKA 2024 Salesmanship der
A study of principles underlying all selling aclivities. This
course presents principles and problems in personal selitng
related to prospecting, pre-aporoach, approach, demonstra-
tion, meeiing objections, and closing the sale. 48 class hours.

MKA 2322 Marketlng Practicum 1ll 3cr
Conlinuation of MKA 1312

MKA 2332 Marketing Practicum 1V 3cr
Continuation of MKA 2322,

MKA 2511 Principles of Advertising 3cr
This course presents a study of advertising principles and
praclical applicationn of advertising in the media. Areas
covered include the history of adverlising, designing and
developing advertisemenis, media seleclion, sales promo-
lional strategies, and social aspecls. 48 class hours.

fMNA 1345 Principles of Supervision 3cr.
A sludy of 1he basic concepls and major functions ol modern
supervision. Students receive introguclory instruction in con-
cepts and practices which define supervision, the role of the
supervisor wilthin lhe organizalion, personnel management,
and relationships with special groups of employees. 48 class
hours.

wiNA 2300 Personnel Relatlonships

in Buslness 3crn
This course provides a siudy ol personnel relationships as
individuals and as group members. il will in¢clude prachcal
application of effeclive work relationship skills needed in
business and Induslry, to include: group dynamics; motiva-
tion: interpersonal perception; oral and wrilten communica-
liohs, leadership, management; decision making; problemn
solving; and employability skills, Designed for students in
business and technical fields. 48 class hours.

OFT 0011 General Otfice

Clerk Certificate — 3 voc. cr.
This program is designed to enabie stugentis lc acquire skills
and knowledge necessary lor initial employment as an office
clerk. Laboratory aclivities are an integrai part of this program
and incluge lhe use of typewrliers, caicuiators, and dicta-
lionftranscription equipment. Lab lee required (see page 17).
360 hours of insiruction.

OFT 0505 Medical Otfice

Assistant Certificate —15 voc. cr.
The purpose of this program is to prepare sludenis {or empioy-
menl as office clerks in medical lacililes or as medical of
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fice assistanis. Tnis course will incfude Instruclion in general
oftice skills and medical record skills. There 18 also a ¢linical
component. Pwolessional liabilily insurance fee and lab fee
required (see page 17). 450 clock hours.

OST 1100 Beginning Typewriting 3cr
A siudy of the touch system ol lypewrlting and lhe applica-
lion ol the basic skills {o business lellers, reports, and {abu-
laled problems. 48 class hours.

QST 1110 Intermedlate Typewriting 3 cr.
Prerequisite: OST 1100 or consenl of inslructor. A study of the
louch system ol typewriting and a conlinualion of basic pro-
duction skill-building and applications. 48 class hours.

OST 1211 Speedwriting Shorthand | 3cr
Prerequisite: OST 1100 or consenl of instruclor. A beginning
course in (he princlples of Speadwriting shorthand, with dic-
lation znd {ranscriplion practice Designed for studenls who
have had no previous shonhand or less than one year of high
school shorthand. 48 class hours.

OST 1212 Speedwriting Shorhand 1l 3cr
Corequisite: OST 1100 or consent of insiruclor. Prerequisile:
OST 1211 (or one year of shorthand). A continualion ol Speed-
wriling Shorthang §, wilh Increased practice In diclation and
transcriphon. Spelling, punciualion, and lotmal are siressed.
48 class hours.

OST 1721 Ward Processing —

Applications | 3cr.
Prerequisile’ OST 1110 or consenl of inslruclor. This course
develops the skills necessary 10 use word processing sofl-
ware. Upon successiul campletion of 1his course, the sludenl
will qualtlly for an entry-level position in a word processing
cenler or in an olfice using word processing software. Lab
lee required (see page 17). 48 class houts.

OST 1722 Word Processing —

Applications Il 3 cr
Prerequislte: OST 1721. This course is a continualion ol Word
Processing — Applications 1. Tha business applicallen prob-
lems assigned will be more complex (han those assigned in
the prerequisile course. Included wilt be special problems in
mulliple-page projecis, sophislicated formalling, recorads pro-
cessing, and praclical applications. 18M of compalible equip-
meni wifl be usad. Lab lee required (see page (7). 48 class
hours.

OST 1743 Electronic Wrlting 1cr
This course develops the skills necessary 1o use lhe
microcompuler keyboard and word processing sollware 1o
facililate the wriling of term papéers. essays. repors, elc
Students will learn (he correct keyboarding techniques and
Ihe appropriate lormatling of reporls. Lab fee required (see
page 17). 16 class hours.

OST 1801 Desktop Publishing 1c¢r
Prerequisite: OST 1721, CGS 1061, or consent of instryctor.
This course will olfer inslruclion in basic deskiop publishing.
Studenls will key. edit. arrange, and format material using gesk-
lop publishing soltware. Lab fee required (see page 17). 18
teclure hours.

OST 2130 Electronic Speedbuilding 1er
Prerequisite: OST 1110 or consenl of inslruclor. This course
is designed lo offer the studeal concenteated speedbuilding
drills on typewriler and miccocompuler keyboacds and the
electronic caleulator 1en-key pad. 18 teciure hours.
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OST 2131 Legal Typewriting dcr
Prerequisiies: OST 1110 or consent of Insirucior. This course
will ptovide for the fyping ol legal papers used In legal offices
and legal depariments. In addllion, legal concapts aad ter-
minology and speedbuiiding exercises will be included. 48
class hours.

OST 2321 Electronic Offlce Machlnes Jecr
This course is designed lo train students 1o use various ol-
fice machines, wilh emphasis In reprographlcs and the ten-
key calculaior. Microcomputers and software will be used lo
supplermnent instruction in this course. 48 class hours,

QST 2335 Business Communicatians 3cr
Prerequisite: OST 1100 or consenl ol instruclor. This course
oflers ingtructlion and praclice in the produetion of elfeclive
oral ang wrillen communication. Emphasis is placed on writing
clear. lorceful, and efleclive business lelters. 48 class hours.

OST 2401 Office Technology 3cr
Prerequisile; OST 1100 or consent of instrucior. This course
provides for Lhe development of professional secretarial skills,
including inslruction in telephone {echnigues, public relations,
and planning lor travel. conlerences, and meelings. Basic
employability skills and good business grooming habils are
included. Some applications are 1aught using elecironic equip
ment, incluging microcompulers. 48 leclure hours

OST 2601 Electronic Machine

Transcription 3ern
Corerequisite: OST 1721 or consent of instructor. This course
provides fo¢ Ihe development of proficiency in machine
franscription using varous types of ranscribing machines.
The course will also emphasize general grammar rutes,
vocabulary, and listening sklis Eleclronic equipment, in-
cluding microcompulers, wiil be vsed foe transcriplion. 48 lec
ture hours.

OST 2741 Word Processing ~ Text Editor 1 cr.
Prerequlsile: OST 1100 or consenl ol inslrucior. This course
will include individual instruction on the operalion of a
dedicated word processor. The operaiions that will be Included
are: the basic componenis of the machine, machine com-
mands, diskettes, prinler, microprocassor, lormalling, con-
siruction and editing of lex{, filing, and special applicalions.
The sludenl will iype, correcl, and prinl various lypes of
business documenls. Lab fee required (see page 17). 16 class
hours.,

QMR 1001 Business Mathematics 3ecr
This course develops computalional skills necessary for suc-
cessiul business management. In addition o a review of basic
functions, (opics include payroll and taxes, inventory, deprecia-
tion, simple and compound interest, the metric system, and
slatislics. Emphasis is on developing computational ablllty.
48 class hours.

RMI 0091 insurance Marketing/General

Lines Insurance Agent Certificate —8 voc. cr.
The purpose of this program is to prepare students for employ:
menl as Genera! Lines Agenls in the area of propecly and
casually insurance. 240 hours of lnls\ruclion.

Business - Financial Institutions
{Formerly Banking)

BAN 1004 Principles ot Banking dcr
This course presenls the basic funchions and services oro-



vided by ihe banking industry. It provides a broad perspec-
tive of bank operalions. lerminology, and services. The lopics
incluce banking in 10day's economy, language and documenls
of banking, check processing, teller tunclions, deposit func-
lions, trust services, bank bookkeeping, and bank loans and
investmenls. 48 class hours.

BAN 1014 Lpan and Discount 3 cr.
This course provides the essenlial lacls about promissory
notes, including calculating interest and discaunting commer-
cial paper; guaraniies; general collaleral agreements; examin-
ing and processing accompanylng noles secured by bonds,
stock and savings accounts; and the concepts of afttachmen,
perfeclions, priorily, defaull and foreclosure. 48 ¢lass hours.

BAN 1210 Analyzing Financial Siatements 3 cr.
Prerequisites; GEB 1011 and ACG 2001. This course provides
Ihe lechniques necessary for Ihe evalualion of 1he financial
condifion and operating periormance of a business. 1 wili in:
ciude accouniing, pusiness lunds flcw, the preparalion of
financial statements, and lhe techniguea of financial statement
analysis. 48 class hours. .

BAN 1252 Real Estale Finance in Banking 3cr
This course provides a2 background in the varied real eslale
morlgage credil operaiions of commercial banks. It concen:
trales on how funds are channeled inlo the morlgage markels,
financing of residential and special purpose properly, and ad-
minislrative tasks common 10 most mortgage departments.
48 class hours,

BAN 2206 Credit Administration 3er
This course describes (he factoss influencing and determin:
ing loan policy. Il in¢ludes methods of credit invesligation and
analysis, credil techniques, specific cregit problems, and
secured and unsecured lvans. Emphasis is also given o credit
depariment organization and procedures. analysis of finan:
cral statemants, and methods of dealing wilh borrowers in
linancial gifficulty. 4B ¢lass hours.

BAN 2240 [nstallment Credit 3 cr.
This course emphasizes instalimenlt lending lechniques in
commercial banks. H includes credit evaluation, open-end
crecit, marketing bank services, collection procedures, legal
aspects of credi, financial slatement analysis. insurance, and
rale struclure and yield analysis. 48 class hours.

BAN 2400 Trust Functions and Services 3cr
This course provides an overview of the generally accepted
principles of the law ol eslales, irusts, and agencies, Il will
include the lrust funclions and services encounlered in the
darly operations of a trust depariment. 48 class hours.

BAN 2501 Money and Banking 3cr
This course stresses lhe practical applicalion ¢l the monetary
and banking system. It covers such topics as the struciure
of the commercial banking syslem; the nature and [inctions
of money, banks, and the money supply, cash assels and -
quidity managerrenl; bank inveslments, loans, earnings, and
capilal; the Federal Reserve System; and Treasury Depari-
ment operalions, 48 class hours.

BAN 2742 Bank Management Jer
This course presents new trends which have emerged in the
philosophy and praclice of managemenl. The siudy and ap-
plication of the principles oullined provide new and exper:-
enced bankers with 3 working knowledge ol bank
managemend. [t includes objactives, planning, struclure, con-
trol, and the inteeretationships of various bank departmanis.
48 class hours.

BAN 2800 Law and Banking Jer
This course presenis an inlrodoclion 1o basic commercial faw
and relales it more specilically lo banking and bank transac-
tions Topics included are: contracts, agency and partnerships.
corporalions, real properly, personal property and sales, lhe
Unilarm Cocmmercial Cede, negotiable Instrumenls and bank
coflections, and secured linancing. 48 <lass hours.

SVL 1111 Teller Operations 2cr.
This course wlii provide new or experienced tzhiers with a con-
ceplual understanding of the financial services business, lhe
tasks performed daily, and the sleps which must be 1aken o
perform |hose lasks successfully. New service capabilities
have expanded lhe lelier's role and responsibilities. This
course addresses imporlan! changes ihal the financial ser-
vices business has undergene in recent years —andg how
these changes aflec! tellers. 32 lecture houss.

SVL 1121 Managing Deposit Accounts

and Services 2 cr.
This course will cover a wide variety of services oflered by
{inancial institutions and the impacl of federal regulalicn on
managing deposit accounts and services. The sludent will
iearn how to explain more clearly an tnslitution's policies 1o
cusicmers and (€ assist cuslomers in taking advantage of
available services. 32 lecture hours,

SVL 1221 Residential Mortgage Lending 2 cr.
This course will cover mortgage lending principles thal are
essential in making and maintaining sound residential mart-
gage loans. The course will introduce the student lo the pro-
cedures involved in originating and processing residentiat
morigage loans. Nondiscrimination requirerments, property ap-
praisal technigues, and risk evalualion will be examined. The
course also explores the lypes of residential morlgage loans
that federally chariered instilulions can make, including slan-
dard mortgage loans, alternative morigage loans, and
governmenl-insured/government-guaranieed morlgage loans.
The role of the secondary morlgage market witl also be
discussed. 32 lecture hours.

SVL 1231 Cammercial Lending for

Savings Institutions 2cr
This course proviges important lerms, concepts and lech-
nigues that are needed in order {0 successiully perform lhe
complex tasks involved in commercial lenging. The student
will learn how an inslitulicn can use commercial lending lo
reduce vulnerability 1o economic fluctuations. The insilution’s
concerns —marketing, loan commitments and {oan adminis-
tralion—are examined 10 provide the studenl wilh a valuable
perspective on Lhis polentially profilable lending aclivily. 32
lecture hours.

SVL 1411 Techniques for Customer

Counseling 2cGr.
This course will examine (he principles of cuslomer needs,
the financial services that can satisfy those needs, and the
relationship of 1he linanciafinslitulion and the cuslomer. The
aspecls of cuslomer conlact —drawing on sociclogy, psychol-
ogy. economics, and other disciplines —will be invesligaled.
The student will @amine practical, job-related lechniques and
guidelines for meeting the special challenges of his/her job.
32 leclure hours.

SVL 1601 Effective Business Writing 2cr
Tnis course will cover specHic skills needed lo write effec-
tively in a financial profession. The siudeni will learn 10 use
wriling skills 10 save lime and improve relationships with
cuslomers. 32 Iscture hours.
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SVL 1603 Communication Skills tor Business:
Talking and Listening 2er
Thin cousgs wall fhad gt 1 MRS MESMErENAST DA
marnshtion daill Pracicel lachhigoas whath THn B8 o520 0
s mora slipctvaly, pETRUscE DInaVs. BOAR DroDeETS, @nd
mlnigh condieeid wilh coslomens #nd Co-wiriady Wil ba
cowgtpn, The guSent will i33m Aow 10 TERNES DONgE Lncer
prrusete 85 refnnnd W iRaeg 0 p postive effachve man
s 37 ‘eclune oot

SVL 1761 Branch Management 2cr.
Thin cowrss hisrgs manapersl thicry il praclical. up-io-
el Rppicahony. The sfuderi will Sarm how \o iackes he &
panded responebililaed of 8 baanch marager today, incleding
mariping and beancial marsgemant J2 ectire hours

Chemistry

CHM 1025C Introductory Chemisiry 4 er.
Tria 4 a o smaziet inladhsiary chenvsiry Sourse mended
fgr wiucents wha have na tigh sehodl ehartalry or who read
§ ralroaRar courdn priar 1o -rrlunnF ImE GHM 20450 CHM
20460 maguenom || inchudes chamicsl symbods; malier and
BOANgY, MeAlUrATIANS and calculations (melne systemi
dlamic sirciure, chometal faimaled and oalcufalons;
chomical iaaciiers And equatlodd, chemichl  Bondng:
ROMEREIRILTS, ganss, llguids, And solivs, fodubions chamical
pOuikBnu™| solds and bRses redcs reacliong nuckear
charminlry; ard eiganke chemiging Lab Yee required ses Dage
71 4B Inciuis hours and 32 1800 akory hisirs,

CHM 2045C Goneral Chamistry

and Qualitative Analysis | 4 gr,
Prareguigde CHM 02580 or one vaar of high school chemisiny
This comis bl thi Bty of I concepls of melic
mesksmand, peradicily, chemical calsulationrs. =3 laws
ingrmochemsiry, miomic siruciuré chamscsl bording
MRipCUlE! geomelry, pFOSeTHES Ol SDRNONE, Hates of malied
lmompheric pASES, shg Pydrogen ComDoUNSE LD e e
crared (e pOgE 1) £8 eliuns Reors 50 37 aborasory PO

CHM 2046C Gensral Chamistry

and Qualitative Analysis il der
Presaquisis; CHA 0450 This sourme ariendd ite siudy ot
chiwnicel priscipies o irelc, chimical souiibrium, aoed-
Bats COMCEPIT atd Bgushrem oiphilly, thprmogymLmicy
SBOTDCIEMETY, NUCE CRETVETY, Melal GrouDs. CrgENC
chimigiey, 850 Blochamigiry Lab \og roouindd (S0 page V7]
L8 wetis nogrr an 32 fghornioey Moo

CHM 210C Organic Chamisiry | d ar.
Prampgunare. CHL A gtiady & CHTBON compiunds witT
SITONEE O AlcinEs SyC Dalarmtd a0l Wit (RaCien machan.
BT, LA ROORITE SLEELTU O BRd phiminsbon reachon of syl
naagdes. ahkenss and ihed  addibon  Peadland, slerec
chamisiry, afy=as, and Conugated unsahiesad syalemy Lab
fen renuined (38 page 17), 48 wciyma hours and 23 laboratory
howrs

CHM 2211C Organle Chemistry 1| 4 ar.
A coninealion of CHM Z210C, gving consdstglicd 1o aromatio
compaunds &nd hes ipaativity wilh sleairophilse, gireeiung
gdelermingliong through epeciiaEcopy, ofganka halidos, organ:
ometallc compauncs, nomencialung and teaclion mecha
nismig of hydracerbon defivalives, smimdd, carboliesles,
lipeds, and aming poids. Lab e rogulred [so8 page 17) 4B
leciure noyTe and 32 |aoaratory Rdwiis.

78

Child Care

HEV 0110 Child Cars

Suparvision Cartificata —18 voc. er.
The puipots of this program i o prepana SIugnnds &4 Family
Diay Care Horme Ooevalors. Succestlu % of this pro
geEn will el [ HERTh nd Rehabeidalve Seraces (HRS)
child cane iraiming regurernants and will achieve 3 CPR cer
lificain. Profesalana iishity ngurence ee regubud (588 page
17} 48D cibck Rours

College Preparatory (rormary Developmanial

Studing)

ENC 0010 Fundamaéntals ol Writing 4 er,
Thig golfege prapatatary aduri® s dasgned |o improve the
sludeni's abillly 1o wrils aanfencos and parbjraphn  Gram:
mar skitlg will be raviewsd migly, bul emphashs s pleodd on
wiiilng exErcises, A gluggsl enleing (he class & expacied
16 have & knowlpdge ol geniance slruciune. grammas snd
punciuabion. This courde mull be compialed with & grads o
"G o paghed Thas crads doms nol abply iowaid & degree GO0
hiowss of meiruchion

ENC 008D Basic Grammar 4 er
Thea coflege prepaaaiony coutés I8 Aesigned o buid snd
revile grarmingr skily, Empradls 8 placsd o saniinos Bines
ture, word uEaQE and ko, CapmiiFEign Bhd DuUnCIUaNGa
Laboealory wook wifl B8 presoribed by the meiruciss Thi sped
ing portion of This COWER will T Offeien Dased on gl e
Slwdent need. This cow'se mus! bl compidsed with & Guade
of T o ngher Thig o380 a6 M4 200 WDwaid B OSp/0e
B0 tours of insiruciios

KLAT DOO2 Basic Arithmetic 4gr
This colEps Dby Oboibp o OEREpS 15 Boald an
reviews Dassc shiSs in drdhmete Emphies o DReCad 00 DEN-C
operiing, faciong Al Deame tombers GBcimals ne he
Mems Sysiam. #nd pacds bEegs | SOOrRlony wifs Wil D
presce e By he eebucige Thas coeege mugl B Somplited
with § grace of U of highes. Thed craeil Gioees ol BP0y kvilae
& degres 50 hewrs of InESruChon

MAT D003 Fundamenlals of Mathamatics 4 ar.
Ths coflegs prepataioly SOUMSS SMPAaSTed [P apaalion
o aiensts lor BUAT 0094 and MGF 1202, Fundarmerdal skifa
CcONCEpts, Bhd ressneng & pireesad Bas aigenais nilli
and cancesds 2nd 589 fneory terminclogy are included. T
course musk be compieisd wih § grade of T o Bghas, iR
&fegll 9oes rot epply loward 3 degres. B0 how g of MElruclion

MAT 0024 Elementary Algebra 4 8
Thie colleg preaparalony couss pIovites he Sludenl with J
review ol Dagic mathemalics and aigebraic skills end con
cepls. This course musl be completed with & grade ol 0" o
kighe! This crecit coes not apply owand 8 dagees. 60 hours
ail inglreigh

AREA D001 Basic Reading _ 4 cr
Tl codege preparatory course LS designed 10 anprove @ iy
denl’s literal comprerension skills, The Sluoen) wil work &
fhe press  of wocsbofary, lieesl comgeehension, Basi
relaranca skiks, ard be exposed io dexisle reading sxills. This
culrse rust be compisted with a grade of T o highee This
credil doag nod apoly wward b degres B0 hours of mtruchon

AEA D002 Fundamantals of Reading écr
Preveguasde” BEA D001 o 3 reading Ievel abowe Sih grads
This coflnge preparaiony Couwrse i3 designed o manov Thi



sludent’s crilical reading sills. The course will help refine the
studenl’s (iteral comprehension skilts and, in additlon. davelop
critical reading skills Ihat are needed in coliege course work.
This course musl be completed with 8 10.5 grade level on
a final reading lest and with a grade of "C” or higher. This credit
does nol apply loward a dagree. 60 hours of instruction.

Computer Programming and Analysis

CGS 0891 Computer

Operations Certiflcate —15 voc. cr.
This program is designed to enable students 10 acquire skills
and knowledge necessary for employment as a small business
computer operalor. The course emphasizes word processing
and spreadsheel software applications as well as compuler
operating syslem funcllons. Lab lee required (see page 17).
450 clock hours.

CGS 1000 Introduciion to

Data Processing 3ecr
This course will provide the student with an overview of the
entire lield ol dala processing Upon szalisfactory complelion
of the course, |he sludent will have a basic understanding of
whal a compuler syslem is, hardware componenis availaote,
{he slored program concepl, dala represenalion, and com-
puter asithmelic ang uses 10 which eleclronic dala process-
ing is applied. Lab lee required (see page 17). 48 class hours.

CGS 1061 Computer Literacy 3er
An inlroducloty course In microcompulers. NO préevious
knowledge in programming is required. This course covers
the selaclion and use ol computer hardware, seleclion and
use of commercially available soltware, and the application
of software for sma.l pusiness or home projecls. Lab fee re-
quired (see page 17). 48 class hours

CGS 1570 Microcomputer Applications 3cr
Prerequisite: CGS 1000 or consenl ol instructor. This course
gives lhe student practical knowledge of spreagsheel and
dalabase applicalions using MS-DOS, LOTUS 1-2-3 and dBase
Il Plus Studenls will acquire an apprecialion for {he
capabildies of microcomputers ulilizing modern lechnology
and slale-ol-ihe-ant sollware. Models wilt be created ang
results will be analyzed. with emphasis on the student eflec-
tively applying compuler skills to business applicalions. Lab
fee required (see page 17). 48 lecture hours.

CGS 2510 Advanced Microcomputing with
LOTUS 1-2.3 der
Prerequisite: GGS 1570 or consent of Insirucior. This course
provides the sludent with a delailed knowledge of LOTUS 1-2-3.
Studenis will tearn advanced programming lechniques using
macros, integralion of Interrelaled spreadsheels, and ad-
vanced graphics lechnioues. Emphasis wifl be placed on the
sludenlt’s completion oi class projec's in ateas such as real
eslale. accounting, and [Faance uthizing the various feafures
of spreadsheel pregramming. Lab fee required (see page 17).
48 class howrs.

CGS 2540 Advanced Microcomputing

w/dBase lli acr.
Prerequisite: CGS 1570 of consent of inslructor. This course
gives the student delalled knowiedgs in Lhe use of the most
popuiar database package lor microcompulers Sludents will
acquire skills commensurate wilh professional dalabase
usage in lhe business community. Subjects covered include
ihe dBase environmenl conlrols, file expansion angd merging,

and advanced funclions. Emphasis will be placed on masier-
ing the dBase Ml programming language. Lab fee required (see
page 17). 48 class hours.

CGS 257t Advanced Microcomputer
Applications der.
Prergquisite: Consenl of snstructor. This course provides in-
struclion in uslng advanced microcomputer sollware
packages. Course conlent will vary according lo cusrent needs
of studen!s and indusiry. Topics may include integraled sofi-
ware packages, spreadsheels, daiabases, utiilies, and
graphics soltware. Lab lee required (see page 17). 48 class
hours.

CIS 2321 Systems Analysis & Design 3ecr.
Prerequisiies: COP 2170 or COP 2120, and CGS 1570. This
course w b include ths Tundamental analysis and design ol
business dala processing syslems, problem anazlysis and
delinition, design of forms, dala liles and reports, documen:
Iation procedures, and compuler systems management. 48
class hours.

CIS 2840 Data Processing Practicum dcr
Prerequisites: CIS 2321. COP 2120 or COP 2170. This course
wilt provide the sluden! with an opporiunily 1o explore variovs
practical applicalion areas in dala pracessing insiallalions or
in a dala processing laboralory enviconrnent. A project will
be required that will be assigned by the instruclor, of approved
by he instruclor if the studenl Is al a job sile. The project wil)
include problem definilion, llow charting, program coding. ang
{esiing wilh detailed documentation ol the completed project.
117 parlicipalion hours.

COP 1000 Introduction to

Programming Logic 3ecr.
The purpose of this course is lo provide the student with an
opporivnity to solve problems with lhe help ol 8 computer.
Although BASIC, FORTRAN, PASCAL and other languages will
be invroduced, emphasis will be on the consiruction ol
language-lree alogrithms as a logi¢ {oundation for more ad-
vanced programming in the field of data processing or in per-
sonalismalt business compuiers. 48 class hours.

COP 2120 COBOL Programming | 3cr
Prerequisites: CGS 1000, with a grade of “C” or beller; and
COP 1000, whh a giade ol “"C" or belter; or consent of instruc-
lor. A study of the organization and concepls ol The COBOL
programming language, using slruclured lechniques, angils
application as a programming too! In business ang industry.
Emphasis will be on the basics. 10 include pracessing se-
quence concepls, conteol breaks, and table processing. Upon
salisfactory completion of this coursé, the siudenl wil be able
10 write complele COBOL programs in good lorm using se-
quential files. Sfudents will compile. debug, and 1est programs
lhey have wrillen using dala entry devices. Lab lee required
{see page 17). 48 class howss.

COP Z121 COBOL Programming [1 3cr.
Prerequisite: COP 2120, with a grade ol “C" or beller. This
courss 1§ a conlinualion of COP 2120 and is inlended {0 ofienl
the sfudent 1o 1hs type of programming (hat will be expected
of an applicalions programemet in business and indusiry Em-
phesis will be on Lhe more advanced fealures of COBOL, to
include input data validation, sorting, and random lile process:
ing. Students will compile, debug, and 1esl programs they have
wnilen using dala enlry devices. Lab fee requlred (see page
17). 48 class hours.
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COF 7170 Microcomputers and BASIC
Programmi %‘E 3 en
Prad Bgquisns; 1000 and COP 1000 or consant af insifue-
tor Thig courge is designad Io give shidanis a pronlem
orisnlad appronch |o (e BASIC programming lasguigs Iof
inplitiespul, anthmatic, contral siructutes, functions, emays,
#oMing. subOrograme, menus e handbng Eng string
manipualion. Students will be responsible ke compiing,
dabugging, and waaling the progrems they have wriilen. Lah
fed :oquated (bbe page 7). &8 clast ROWsS

COP 210 PASCAL Programming 3cr.
Prospouiaits. COP 000 ar congesl of instrafite. A Study of

ine coOnCOpIL. GME ATNuct el 300 CONIOP SiruCiTes of the
PASCAL peogramming langeage Emphasis w i be piscan on
BhiFmEuC opEealaong, inpulOutourt techreowe, CASCAL Coe-
gl Sivuohersg, procedienes, M lons, PRG0N, sl SRS
Stodonin will e mespongdle e compiling, detuggmdg. snd
igheg i DrOOnarS My Rive weiliber. Lah fee recoined [so8
page 7] 48 class howrs

COP 2220 “C" Language Programming der
Poarpdu e OGS 1000, COP 2000 and krowheoipe of anather
progenmming anguign, of consant of matrucion Tha sluden
will kg 1D dasign, docurrent, prapare. enler, complie, debug,
eng executa O programs o mocerate sophisication Magor
fogecs cowerad INcilide: program cesalonment struciured pro.
gramming in C; data lypes it C, dila atryctures n C; and input
Bylpyl G Lib fea redquirnd (Ree page 17 28 cigss Nours.

Cosmetology

COS 013 Cosmetolagy | 13 voc. er
Thig coutas 6 dedigned 16 oot (RE essenial concasls and
silg ol Cosmplology Clanstoom insliuction gnd Eooeaiory
expefiances will pgvi, bl Aol be vbed fo- cameers_ eihas
bacteriologyisanitation, hsll phampoging: scaln ieatments,
Ficrida Cosmeiplogy law 850 raes Leb fee repowed. 402
hows of ealiucikon.

COS 0132 Cosmutology 1) 13 voc cr
Trerequsiie G065 0101 of congenl of madrucior. & Sondimg
Gt Of The cofctenil Bng Gy eacned i COS5 0051 This
COUFSE vl RSO DeoeRch BN Eh-OBpIn Slady o Aair coionng;
blsachng &g RSl stipcty. petminpnl wiang  chumical
har restruciang and ietanng, allnnyg lacsils and makie-un,
are mlll Getrcissn A0 culnasds Lab fes recuirnd, 208 howrs
Ol =

COS5 0133 Cosmat 1} 13 voc. or.
Prerequisies COS 0131, 0132, o congan! ol mgtrucior A con-
inuation of Ine saon sspRrenced previougly earned This
courss will glan gigwvde ior poquasition of kngwiedgs of
Cosmatoingy 40 13 relaled charmigl’y, Beauly saibn mansge-
menl ekilis, and how 1o analyre and prepare wigs and hair
pieces. Trars will be B renaew ol shEMpoohE. MAamMcUrng
pegecuring, ngll extangiond, and l6cal speciaias, Thame wid
be a review ol Hlate Board regquiramenls i oepdsalion o
ihe Florde Cosmainfogy Licanss Exgmination LD les rg-
quired. 405 haurg ol inebiugien

COS B! Casmatology Raview 1 voc. cr.
Prerequisite: Consant of instracion This course m designed
foe i Etodend wiho nes0n Bl inna hous me recuired by 15
Sigie Bomd ol i 08 I 1l §hiacen! whi Reads ad-
difiaral prepscabion T fhi Smls Boand scemenation 1
recormmended ior the hoarsed cormeto'dgre! whi deses 1o
Lt Knteieoos Bret gosle. Al setioaciongl Sounl. (Way be
tahen ioe cregél up o Pt §

COS 0183 Cosmetalogy Review —
Ellnrnuﬂngm:druunn MNail

tansions Specialis 4 voe. er.
Tri cowrpd will prowde instruciion on safedy and santany
maEsurel felElve fo MBRICUrnE 25 pECering, nedl givug
luren, npd ivsguianiies and diseases, ariilics! £nn souplaed
mrls prel BianEOnE, MErscuring and Dodciring MatgEgE
of 1 Py Bnd leod, and Fioncs Cosmeicingy B and roiss
L tee recued. 120 howrs of Nslmocion

COS 0184 Cosmetology Review —

Faclal Specialis| g voc. cr.
Trea courst well prowese Wmtruction on 1he salely and saneary
mapres relatn i RCiate. a stody of the SRin 20 B struc
hrg, konciiond, ang Ebnormadties. the basic massage
Frcsprienis i petlalming a lacial, Pow 1o selact popronsiale
coarraie s, ind e echiiguss ised inapplying make-um how
10 apoly [aise syniashes; how o LNt lashes and brows. and
Fiotida Cosmaloingy low and rules. Lab fee requered 27C
Raury al indiruciion.

Criminal Justice

CCJ 1000 Crime snd Delinquancy Icr
This coursa piasanii & general review af the uenile delin
upncy problem, to inckedd curdel Theodes ol crone ang
delinguéncy. caudal lpchdiy. @hd baatmen! 48 class houms:

CCJ 100 Introduction 1o Law

Enforcement Jer
introduchion 10 (he pRNSoprets’ and Meiorca! Sacigiouna
ol lew enforcarrend, This courss covers the organizsbon, pur
pess and lunctions ol law enlorcamend and olhel agencees
irvechopd o th sdmirast=n ol prong! psice ntha Unidiac
Sales 0 nChoos Chvee Orantalon 48 clgsd RouTs

CCJ 1400 Police Organization and
Administration 3 cr
This course cosem 1he prindiphss ol Meganimalion and ad-
reinEstraton in ldw enigroemant, 1o mciuce lunclions and a2
indifies, plavvsrg afd itssanch, tubie rafaliond, personnad Brc
aineg, irapachon end condrol, and poficy kormuiaton, £8
class howurs

CCd 1407 Paolice Oparations 3er
Principhes of organizabon and adminisiralion az apoiad 1o
oparaiional gamicad. | covers palsal, enminal rwesligation,
infEiagenes and wee uniig, pwenile e, and trathic sdmin
izslration. 48 claRg Rourd,

CCJ 2000 Police Role in Crime 3 er
A ganarnl onentglion 0l 1he iIMpaci ol crme i ArRarncan
saciety. The primnary Ooug i o0 Crime gains! e perbon:
masrded lorcible rape; robisary, sgoraeaied astaul, and con
venlonal propany crimes ncludng Buiglary, Wrceny, arc
mplar vehiche thetl Dther iopicel sludiag NCRSE SIgANTE
CHime, wihils Sollar Srmel. animncisl (Peychepaihic) ofisders.
SrEE CRUSANON Brd wEDMmEralion 28 ciaes nodes

CCJ H3D Police Community Relations dcr
The courte Diceaced BN wnde Eancng of (he corplés fec
fors e o haaman relation BElepEn 19 COrmeursly e
b oolpecamess afficess The fobes ol gned Ma patieem
RN, §0%0 DT anors of proleanond e n pOECING Bre
exphorad v oioed k0 providy & betier urdeigtandging ol Whe
necesaly bor 2 sorcessld poicé-cilden pariarghip 48 clags
s



CCJ 2220 Criminal Law 3cr
This course covers the nature, sources, and lypes of criminal
law. !l examings tne classiicalion and analysis of crimes and
criminal acis in ceneral and examines selected criminal of-
{enses. 48 ciass !ours.

CCJ 2250 Rules ot Evidence for Police 3cr
Ar. overview of rules of evidence and thelr apol calion 1o Ihe
criminal justice syslem, Tracit.cral ruies ol evidence are
sludied and the degree of proof and admissibilily are stresseg.
The hislory, developmeni, relevancy, compelency and mates-
iality of real. direci, and circumsi(antial evidence are dis-
cussed. Opinion testimony ang bearsay tules are coveled. 48
class hours.

CJD 0000 Law Enforcement!

Basic Recruit Certlficate —~19 voc. cr.
The basic recruit course is established for Ihe purpose of pro-
viding job-related iraining at the entry level o condidales lor
full-lime or parl-lime law enlorcement positions. The cutric:
ulum is prescribed by the Florida Depanment ol taw Enforce-
ment, Criminal Justice Standards and Training Commission
in accordance with Florida Statules. Lab lee required (see
page 17). 570 hours of instruclion

CJD 0003 Correctional

Officer Certificate —15 voc. cr.
The purpose ol \his program is to prepare sludents for employ-
rac~t as correclional of‘icers or jailers. The program prepares
s'udents lor ceril.cauon 3s 2 cortectlonal officer in accor-
dance with Flor.ga Slaiules. Lab lee required (see page 17).
450 hours o' rstruction.

CJD 0100 Law Enforcement

Auxiliary Ofticer Certificate — 4 voc. cr.
This pregram is designed 1o prepare students Jor emaloyment
as law er{orcement auxihary officers. Successiu' completion
ol Ihe proctam is required by Chapter 843 ol 11e Florida
Slalutes for cerlificalion as an auxiliary o'ficer. 120 clock
hours.

CJD 0901 Bail Bonding Certificate — 3 voc. ¢cr.
The purpose ol this pregram is 1o prepare sludenis ior employ-
meni as surely ot bonding agents. The program prepares
studenls for certification as bail bonding agents. A cerlihica-
uon of completion of the prescribed program mus! be senl
10 the Bureau of Licensing. Department of Insurance, Larson
Building. Tallahassee, Flarida 32301 in order for \he studenl
(o take the Florida Bail Bandsman examirzlion. 90 hours of
inslruction

CJT 1100 Criminal Investigation 3cr
Introduction 1o criminal investigation procedures incliding
theory ol an investigalion. case praparallon, spec.’ ¢ lech-
niques flor selecled offenses, queslioning wilnesses and
suspecls. and problems in criminal invesligalion. 48 ctass
hours.

CJT 1110 (ntroduction to Criminallstics 3er
A gererai course In tha scientitic aspects ot criminal investigs-
tion wiir ine emphasis upon recording 2l ihe crime scene,
collecllon ang preservalion ol evidence, and the examinalion
ol evidence emoloying lechnigues available 10 the eriminal
invesligalor or ¢f 'ne lechnician. Advanced cormnaiislics are
discussed 10 Ine exlenl necessary (o faralar.ze lhe sludent
wilh the capabilites ang fimalions ol advenced palice
scierce lzboratory. 48 class ho.:s.

Dental Assisting

DEA 0700A Dental Assisting 1 16 voc. cr.
Prerequisile: Admission (o Ihe Ceriificale Program —~ Denta)
Asgisting This course Inirod.ces general and specific con-
tent for the Denlal Assigling student. Genecal studies include
communication, psychoiogy. and chdd management, Bio-
mecical science content includes human anaiomy and phys-
iology, microbiolagy, nutrillon, and client counseling Denlal
science conienl includes denial malerlals; sgeci‘ic oral, heag
snd neck analomy; oral palhophysiology; and sharmacology.
Simulated clinical experiences are provided. —aboratory lee
and Prolessional Liability fee required. Additiana' campus
taboralory hours may be required. 480 houss of nstruclion.

DEA 0700B Dental Assisting Il 16 voc. cr.
Prerequisite: DEA 0700A. This course provides expended con-
cepls and superv.sed praclice for the Dental Assisling stu-
dent. Content inciudes clinical specialties, oflice
managemenl, ‘egal and ethical consideralions, prolessional
organizallons, crairside assisling, ragdiography. office
emergencies, and prevenlive denlisiry. Simulaled clinical ex-
periences are provided. Laboratory lee required. Addilional
campus jab hours may be requlred. 480 hours of inslruclion.

DEA 0700L Dental Assisling

Clinical 8 voc. cr.
Prerequis.te; DEA 07008. This course provides Ine sludent
wilh clinical experiences in dentisis’ olfices and clinics under
the supetvision of facully and denlisis. Experienceés are in-
clusive of chairside assisting, denltal oflice assislant respon-
sibitity, radiography, clienl inslruclion, ang campus seminars.
Studeni achievemen! in Ihis course s graded as Salisfac-
lory!Sale or Unsalistaclory/Unsale Laboralory lee required.
240 hours ol inslruclion.

Drama and Theater

Studsnls ars advised that eourse selections in the area
of pertorming arts are not automatically transferable;
they will, therefore, need to consult the receiving institu-
{fon 1o determine the transferabllity of performing arts
credits.

ORt 1000 Oral Interpretation 3cr
This course in oral inlerorelation has a three-parl focus: (1)
the application of vocal lechniques in oral inierprelation of
various modes of literalure, (2) the analysis of lilerary (exis
such as poelry. prose, and the drama for the purposas ol per-
formance, and (3) (he design and preseniation of an oial in-
lerprelation program based on lterary texis analyzed. 48 class
hours.

THE 2000 Survey of Drama | 3ern
Prerequisite; ENG 1101 or consgenl of inslrucior. Survey ) traces
(he hislorical developmeni of Western dramalic titeralure fsom
he petiod of the ancient Greeks up lo, and including, the plays
of Wihham Shakespeare. The historical approach of lhe course
emphasizes the origing of Westera drama n the religious
festivats of ancient Greece, lhe i~?uence of Chrisiianity on
the development of English drama ir. ‘he Middle Ages, and
the culminalion of Renaissance drama r the ierary and
theairical achievement of William Shakespeare. Students (ead
examples of: ancient Greek tragedy and comedy: Roman com-
edy; medieval miracle, myslery, and morality plays: pre-
Shakespearean Rensissance drama; and the plays of Wilham
Shakespeare {a n'&iory play, 2 comedy, 3 tragedy. and 2 tragi-
comedy)}. Sluder's also siudy lhe physical aspects of Eastern
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{healre during 8ach ohase with [oous on the Sagng o playvs
in the amphihesisre ol ancient Greece, in and cuiside of
ahurches in [he Middle Ages, » pre-Srakespegroan Rangis-
sance siruclunes, and in tha Globe and Blackiriars iheatres
wushd by Shakespeans &8 olass houes

THE 2040 Survey of Drama |l 3o
Praraquizite: EMC 1107 of consanl of insbuctor - Sunsey 11
Iraces the hisiorical dewslopmenl ol Western dramalic
ibiran e Trom the 17TH Century L (o, and including, (ne Son-
temporary period. The hislorical approach of Sureey | iz cone
firsied, bui ermphazis is given (o 1he Dreadin and giversily of
Wazlern drama since Shakespegre Sudents raad pramplag
af; *Tih cenlury French classical iragedy and Franch com
ey Engligh Resioasion comedy (1710 ceniuny); 18sh-century
Brilish comedy of mannas; German varse Srama of [Fe fale
I and @atly 1900 senjuries, spcial Isques plays of 1ne aarly
kodarn periad; the Irish Mational Trealra plays of ihe early
20th canlury; the-20ib cemury Thaairg of tha Abslrd, and 200
cenlury Armerlcan plevs, The course recognizes the coniniou-
iione of Confinamat s weall 25 B lish wriess 10 (he dewabap
meay af Weglern dramelic litereture; the olays recommendad
{3 reading aleo rafact he imporlance 4l [he Gnrnrm.m-l',r
Thegire Mowemanl In ke United Sw@ies and tha ceezlion of
gigmifican] Angsican drama Dy women and mingrity play:
wrighls. 48 class hours.

THE 2020 Fundamentals af Theatre Jern
Tras COURSE 15 An Mirodugiony IDERiNe Cowse Encompassing
theaire Mslory, ineatre az a lorm ool 2r1 and schpt analveis;
il @lzo deats wilh the vangoes and segaraje aspecis which
come egether o form i thaateoal production Thae student
mgy ke required io attend 1hgelncal proguctiong. 48 class
fipirg

TPA 2825A Play Production | 3 er
Frerequisiie TPP 1191 o0 consen| of insirecior, This courga
ie degigred i giva 1he studaris the expedence ol wotking
on a preducion ke (he se-produetion plenning glase
1hrough o the fina! pertormance and sirke [[he dismaniling
ol gels and cleanup afiger ihe produciion). Siudens will be
invchved in 8l espects of production in bolh the perigrmance
and technical Bréas 58 wal 830 (he 2reas of box oltice and
bouss managoment. 5 additlen o working on an actoal pro
ductiaon, siugents will be requered 1o altenc ¢lags (stiures and
firrn in wirhten assignments  Sledonis may also ba asked (o
atiend praduciions of plays oft campus. Lah ‘ee reguired (sas
page 171 32 lecture houre and 32 laboralody hours

TPA 29258 Play Production 1 3 er.
Prerequisde; TRA 209254 This course i5 & continuation of TRA
25254 Play Production | Lab lee recidred (sve page 17). 32
legiare bours and 32 laborakory nours

TPP 1110 Beginning Acling ler
This cosirae: focuzas primasily on developing ho individual's
swareness of tha {'.Il.'.lllf'gaI #NQ wonee @5 Ingtroments with which
the actor comeys faslings, aiiudes, thoughts, and weas This
will be accomplished by means of physical and vocal gxer
cisas, drifla, gemes, and imorovisations. Sludenls may ba re-
quired Lo allend soveral pariarmances.ofl carnpus 32 Waelurg
henrs and 32 laboratory houes

TPP 1111 Intermediate Acting 3 er
Prerequessia; TR 1190 or consent of sgirucior Thes course
is & coningation of TP 1113 Baginning Aciing wilh & special
emphasis en (heé wvarous processes ol developing
characterfzation, The course will siress lgchniowes o lextual
and seripd anabvsls 2% il g relpled Lo charaoieri 2aihon and pes
lorrnanoe. Sludenis wal! be reguired 1o reed plays a5 wel as
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vl KON monaliguees pnd scana sludy. Students may be
quired o altend sevesal periormances off campus. 32 leciur
haurs gnd 32 laboreiory naurs

TFP 2700 Voice Preparation for the Actor 3 o
Praraguisibe: TPP 1110 & corsend of {he inslmecsor, This oours
i designod 1o liberate the nglural voice raiher fhan io develo
@ vocal lechrigua. A cizar view of the waice in the genee
danbexd of human cofmunicalion will be presentad and 1h
giudenis wall perlorm 2 sernies of exgicines ko frea, develo
and strengihen Ihe woice, lirst &% 3 human msbrummand, an
iren as the numan aclor's walrumend Anemphasis i plar
&d on the removal of the physical as well 85 the emalion;
bionks thad Intvisdl (e hurman esiioamem, 32 (Bciwe Foors an
32 Eboratory hours

Education

CHD 1384 Child Development Assaciate

(DAY Practicum | 3
Thes course is a8 part of the Chisd Development Asgociak
{COA] training nesded by persons warking In Headslan Pre
grams, Il inchades leaching children salsty consciousness b
the inglrucios, developing and providing infooma bon o goo
healih habis, establishing condusivg leaming anvinonments
end promoling good physical developmen

CHD 1340 Child Development Azsociate

(CDA) Practicum It o
A& cantinualion of A Prachcwm I 1 inckdes provideng ac
livilips bo childnén thal encourage probiem achng skikls, gic
denl guesions, 2nd creative gleas Developing a posilba
concapl m ke cild and racognizing individua! sirengths &
wzll as hifaing the chitd o understand, express, and contic
higihes legings will De siresseq,

CHD 1442 Child Development Associate

(COAY Practicum I 3¢
Aogantinuatgn of GO Frachicom I, Inciedes heliping chidre
10 bdrrr P b gl slong and despec] cthers, deveiopdng néds
iha are realistic and consisient for children e lofow, davekor
i pogiig and procuciive relalionships wilth parents, and en
couragng 1them o partcipale i aclvilips

EDF 1005 Introduction ta Education 3o
A grnaral INRodUCiory CoUrse in education iMenoed 1o Agis
fhe studenl i undersianding the Amercan edocations
gysbem in lerms ol s geveloprmenl and nresshi onganization
The sludent is introguced io [he problams o The prodession
and the field of aducalion is swhvayed in general. Directe
chzervalions 2re ragumed. Recommensed i [hase consides
ing teaching &g & carger 48 class haurs

EDG 1310 Classroom Managemant 3er
The siudy of clagsroom managament principies and applica
fens, Including Individudt behavior managemenl and gredy
dynamics lechnigues. 48 class hows

EDG 1315 Praparation of Instructional

Matarials 3er
This course provides knowledge, technkques, and skills
pregaring ingiructional matenals for Use 0 elementary an
gecondary schoaly. Topics nshaded aae: prinking and hand
writing, lellaring and pninbing tocks, laminaling and trans
parency lechnigues, aucsa recording and duplcalion, slic
preduction, &nd basd opeialion of apdovisual and reproduc
Hon equomend. 46 clags haurs,



EDG 1316 Tutoring Management and

Techniques 3ecr
This course is designed to provide leacher aides with
knowledge and skills necessary lo lacilitale learning when
tutoring students ol various ages. Topics Inciude: the rote of
the leacher aide, orinciples of working wilh ch’ldren, basic
principles of learning, and various approaches and iechniques
of faciltaling learning. While designed for teacher aides, lhis
course is open to all interesled students. 48 class hours

EDG 1317 Current Approaches and Tutoring
Technlques for Reinforcing Reading

Instruction decrn
This course is designed to provide teacher aides with skills
for effectively implementing tutoring aclivilies for reading
studenis in elemenlary and secondary schools. While de-
signed for leacher aldes, this course is open to all interested
studenis. 48 class hours.

=DG 1318 Current Approaches and Tutoring
Techniques for Reinforcing Mathematics
Instruction 3cr
This course is designed {o provide teacher aides with skills
for implementing (uloring aclivities for malhematics students
in elemeniary and secondary schools. While designed tor
teacher aides, lhis course is open to all inferesled students.
48 class hours.

EDC 1942 Teacher Alde Practicum 3cr.
Prerequisites: ENC 1101, EEC 1700, EDG 1315, EDG 1316; MGF
1202 or MAT 0003. The studen! will be assigned to schoal set-
lings to gain experience as a teacher aide. The experience will
be struciured by objectives, monilored, and evalualed.

EEC 1700 Early Childhood Development and
Education decr
This course is a sludy of the mental, emotional, social, and
physical needs and growlh pallerns of children from birth to
age six By emphasizing the mental heaith aspects of leaching,
this course helps studenis to undersland the dynamics of
behavior in [he preschoasli child. The importance of leacher-
pupil and teacher-paren| relationships is stressed. Inciuded
is an examination of materials and equipment {hat are ap-
propriate for use in the preschool program and are essential
for achieving the experiences and allitudes that characterize
an enriched school program. Observations of children in school
situations are required. 48 class hours.

EEC 2311 Preschool and Early

Chlldhood Activities 3cr.
This course is directed toward planning activities for the
preschool child in early childhood education. Emphasts is plac-
ed on the selection and use of appropriale equipment and
malerials for developing readiness in the subject areas. The
imporlance of play, art, drama, music, and scienlitic discoveries
is siressed. Laboratory parlicipation in class is a requirement
of this course. Recommended for nursery and kindergarien
teachers and aides. 48 ciass hours.

RED 2310 Current Approaches in Teaching
Reading 3dcr.
A course designed o invesligate and evaluate methods of
leaching reading at the elemeniary level. 48 class hours.

Electronic Engineering Technology

CET 2114C Digital Electronics 4 cr.
Prerequisite: EET 1015C. This course serves (o iniroduce opics

needed tc become proficient in Digital Electronics. Number
syslems, computer anthmelic, Bociean algebra, logic func-
tions, gates, Mlip flops, registers, counters, encoders, decoders,
arilhmetic circuils, shift counters, and memories are ihe lopics
covered in this course. Laboratory experiments are used to
verily the concepts studied Lab fee required (see page 17).
48 lecture hours and 32 laboratory hours.

CET 2121C Microprocessor Programming
Principles 4 cr.
Prereqguisite: CET 2114C. Corequisile: ZLT 2142C. This course
intreduces the studen! {o microprocessor fundamentals and
microprocessor programming lechniques. Several micropro-
cessof lypes will be siudied. Lab work includes writing, debug-
ging, and running microprocessor programs. Lab fee required
(see page 17). 48 lecture hours and 32 laboratory hours.

CET 2123C Digital Systems 4cr.
Prerequisites: EET 2142C and CET 2121C. This course examines
microprocessor-based compuler systems. Subjects include
inpul-ouiput fundamenlals and programming, Gala conver-
siong, using higher leve! languages (BASIC) as a system con-
{roiler and troubleshooling aid, peripheral systems (printers,
lerminals, etc.), systerm simulation, and system roubleshooting.
Laboratory work involves programming In assembler and higher
level languages, peripheral equipment investigation, system
simulalion, and syslem lroubleshooling. Lab tee required (see
page 17). 48 lecture hours and 32 laboralory hours.

CET 2152C Microcomputer Hardware and

Software Fault Analysls 4 cr.
Prereguisite: Permission of insiruclor. This course presenis top-
ics wh.ch cover typical board layouts and hardware localions
of functional elements, (o include fault location; the function
of conlrol lines and associated faults; and input/outpul faults
between the MPU/CPU and peripherals This course also in-
volves the study and use of operaling syslems in diagnostic
soltware for fault location. The IBM compatibie XT and AT
systems will be studied. 48 lecture hours, 32 laboratory hours.

CET 2186C Peripheral Device Repair 3cr.
Prerequisite’ Permission of the instructor. This course is design-
edto leach sludents the funclions performed by perlpherals,
lroubleshooting {echniques, and repalr techniques. Sludents
are also taught how to use calibralion equipment, to configure
new systems, and o cable and adjusl eguipment when re-
quired. The peripherals (o be discussed in this course include
disk drives, printers, modems, and monilors. 32 lecture hours
and 32 laboratory hours.

CET 2341C Microprocessor Controllers for
Machines and Robots 4cr.
Prerequisites: EET 2142C and CET 2121C. This course leaches
microprocessor control of physical syslems, typically openloop
and closed loop conlrol of systems. Topics include numerical
control and stepper drives in open [0op syslems, open and clos-
ed loop robotic systems. Funclional elements include
transducers, D/A and A/D converlers, look-up tabtes, realtime
counters, interface circuils, and handshake circuils. Lab fee
required (see page 17). 32 leclure hours and 84 laboratory
hours.

EET 1002 Introduction to Electronics

Jechnology 3Cr.
This course is designed as an entry vehicle inio the Eleclionics
Technology Program. A survey of general eleclrical/electronic
principles and syslems is provided. Topics include DC and AC
eleclricily, and solid-state devices. System topics include
digital, communication, and blomedical syslems and sub-
systems. Basic maithematical concepts as used wilh glectronic
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applications will be inlroduced and/or reviewed. Does not
substitule for any required course in any Electronics
Technology Program. 48 class hours.

EET 1015C Electronics | 5er
Prerequisile: Appropriate score on MAPS Clementary Algebra
Test or permission of the instructor. This course begins with
the basic concepls of electricity. Charge, currenl flow, poten-
tial difference, and resistance are deall with; Chm's Law,
series, parallal circuilg, Kircholl's Law, Thevenin's, Norlon's,
and the Superposition Theorem are covered. Laboralory ex-
periments are used to verily all concepts covered. The use
of DC measuring Instruments is covered. Aiternating current
and the 60 Hz power line are inlroduced. Lab fee required
(see page 17). 64 lscture hours and 32 laboralory hours.

EET 1025C Electronlcs i 5 ¢r.
Frerequisite: EET 1015C and appropriale score on MAPS
Elementary Algebra Test or permission of instructor. This
course conlinues the sludy of allernating current ¢concepls
and circuits. The concepts of induclance, capacitance and
their effect in AC circuits is studied. Time constants, RL, RC,
and RLC clrcults, complex numbers, veclors and phasors,
resonance, and {ilters are sludied for both sinysoidal and non-
sinusoidal applicalions. Two terminal active devices, reclifiers,
and bipolar transistors are introduced. Laboralory experiments
are used to verily ail concepls sludied. Lab fee reguired (see
page 17). 64 lecture hours and 32 laboralory hours,

EET 1148C Electronic Analysis | 4 cr.
Prerequisile: EEV 0812, This course is designed 1o provide
a background in DC. network analysis, AC. nelwork analysis,
and coupted circuil aralysis. This course introduces the slu-
dent lo simplilicallon and analysls procedures of multisource
CC. and AC. circults using various analysis techniques and
network theorems. 48 lecture hours, 32 laboratory hours.

EET 1149C Electronic Analysis Il 4 cr.
Frerequisite: EET 1148C. This course provides \he sludent with
concepls and experiences In design and analysis of discrete
solld-siate clrcuits. 48 leciure hours and 32 laboratory hours.

EET 2142C Electronics 1l 4cr
Prerequisites: EET 1025C and ENC 1102. This course is a study
of subsystemns for linearfanalog electronics. The subsystern
clasgsifications are amplifiers, signal conlrolled swilches, and
special [unclions. Topics of study involve discrete and in-
tegraled clrcuil types, circuil examples include amplifiers,
comparaters, pnpn switches, oscillators, voitage regulaiors,
signal shaping and timing functions. Laboratary experlimen-
tation verifies all concepts presenited. Lab fee reguired (see
page 17). 48 leclure hours and 32 laboratory hours.

EET 2146C Electronics IV 4 cr,
Prerequisite’ EET 2142C. This course introduces the Student
to the use of linear integrated circuits in design, analysis, and
troubleshooting of analog circuits, funclional elements, sub-
systerns, and systems. Lab lee required (see page 17). 32 lec-
lure hours, 64 laboratory hours.

EET 2215C Electronic Instrumentation 4 cr.
Pre or corequisile: EET 2142C. Basic concepis, theory, and
operation of vared eleclionic lesl instruments are covered
in this course. Topics covered include VOM, VTM, oscillo-
scopes, AF and RF generalors, lransislor lesters, bridges, and
various digital lest inglruments, incluging digital logic
analyzers. Emphasig is placed on setup and operation of in-
struments in acival measuring situations. Lab fee required
{see page 17). 32 leclure hours and 84 laboralory hours.
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EET 2326C Electronic Communications 4 cr.
Frerequisite: EET 2142C. This course presents lhe com-
munjcations process as a system. Toplcs are viewed as
transmillers, recegivers, and media of iranster. Specliic items
Include (ne sludy of AM and FM radio, microwave, and laser
lechnology principtes. Laboratory work involves the verifica-
tion of principles using commercial hardware, Lab fee required
(see page 17). 48 fecture hours and 32 laboratory hours.

EET 2385C Fiber Oplics Technology 4 cr.
Prerequislte: EET 2142C or permission of instructor, This
course discusses the principles of fiber-optic lransmission of
gignals, the types o! (ransmillers, and the lypes of receivers.
Within Ihe course, fiber-oplic performance and cost faclors
are compared to lradltional {ransmission modes. 48 leclure
hours and 32 laboralory hours.

EET 2605C Elactronic Fabrication

Technlques 5cr.
Prerequisile: Consen! of insiruclor. This course is designed
1o introduce the sludent to electronic fabricating, recording,
and reporling technioues. Topics include breadboards, printed
circuit boards, enclosure design/fabrication, and solder-
Ingfdesoldering techniques. During the course, studenis are
expecled (0 use hand and power 10ols 10 complete a taboratory
project. Addillonally, this course introduces the studeni to en-
trepreneurship concepts. 48 leclure hours and 64 laboraiory
hours.

EST 2124C Robot and Numerical Control
Mechanics 6Eer
This coufse presenls lopics in {the mechanics of robots and
numerically controlled machines. The resolution and accuracy
of open loop and closed loop posilioning are covered. Degrees
of {reedom for machine dexlenty are covered. Homing and
reference poinls are detérmined for numerical controls. Took
ing and localors are discussed for production robots. Posi-
lion, velocily, and acceleralion/deceleration characierislics
are analyzed. 48 leclure hours and B4 laboralory hours.

EST 2424C Medical Electronics 4 cr
Prereguisite: EET 2142C. This course is designed to acquaint
Ihe eleclronics student with the type of electroni¢ circuits used
in medical electronics eguipment. Topics ¢overed include dil-
ferential and operalional amplifier circuits, fillers, fevel detec-
torg, ECG equipment. Hands-on experignce is gained through
laboratory sxperiments. 48 lecture hours and 32 laborajory
hours.

ETD 1380C CADICAM Drawing Jcr
Prerequlsite: Permission of instruetor. This course will present
an Introduclion (o computsr-aided manulacturing (CAM) with
emphasis on compuler-aided design (CAD) of parts, it covers
parts design, looling overlays, assambly overlays, and parls
lisls. The student will use a CAD syslem to design a part, make
a looling overlay, and set up tooling daka for a numerically
controlled machine. 16 lecturg hours and 64 laboratory hours

ETD 1651C Electronics Drawing 2ot
This course is designed to provide the siudent with an in-
troduction lo and praclical applicalions ot basic dralting
lechniques, schemalic and pictoral symbols, conversions, be-
tween pictorial diagrams and schemalic diagrams, grinted cir-
cuil boards, artwork and layout technigues, logic symbel, and
diagram layout techniques. 8 lecture hours and 48 faboralory
hours.

PHY 2001C Technical Physics for
Electronics 4 cor
Prerequisite: MAC 1114, This course leaches principles as ap-



plied {0 various phyisical energy forms. Parlicular emphasis
I5 placed upon mechanics, heat, light, and sound energy
syslems. Energy lransducers are inlroduced as forms of In-
put to microcomputer conliol systems, medical eleclronics,
and communicalion systems Laboralory work is used lo verily
principles presenled. 48 leclure hours ang 32 laboralory hours.

Electronic Technology

EEV 0811 D.C. Circuits 5 voc. cT.
Prerequisite: MTB 0327. This course is designed to provide
the s{ucent wilh the Iheocelical concepts and oraclical ap-
plications as related (o direci current (D.C.) circuits. 150 hours
of {nstruclion,

EEV 0812 AC. Circuits § voc. er.
Prerequisite: EEV 0811. This course is deslgned 10 develop
the principies of AC. ¢ircuils in a manner that can be readily
measured in the labaralory. The principtes ace used 1o con-
struct circuil subsysiems such as resonanl circuils, [¢ pass
t{iters, hi pass lihers, bandpass and nolch filters, atienualors,
differenliators, and inlegrators. 150 hours of inglruction.

EEV 0813 Solid State Devlces 5 voc. cr.
Prerequisite: EEV 0812, This course is designed (0 inroduce
the student {o diode circuitry, transistor ¢ircuilry, and various
test insiruments. The siudenl will lsarn io analyze and
{roubleshoot indusirial giode and transis(or circuits. 150 hours
of instruction,

EEV 0814 Analog Circults 5 voc. cr.
Prerequisiie: EEV 0813. This course inlroduces the siudenl
{0 analog circulls, power supply circuits, and various tesl in-
struments. The course also aliords {he sfudent an opportuni-
ly to analyze and lroubleshool inlegraled and power supply
circuits. 150 hours of instruclion.

EEV 0815 Digital Fundamentals S voc. Cr.
Prerequisite: EEV 0812. This course is designed to provide
the student with he theoretical concepts and practical ap-
plicalions of digital circuils. Topics presented in this cousse
are number systems, basic logic gales, flip-llops, regisiers
ang counters, memaory circuits, and arlthmetic logic unils. 150
hours of instruction.

EEV 0818 Mlcroprocessor

Fundamentals 5 voc. cr.
Prerequisile: EEV 0815. This course provides the studenl with
the concepts necessary 10 develop the archileciure ol a com-
puter using digilal subsystems, microprocessor inslruction
sels, angd micsoprocessor programming lechniques. [n the
course, assembly language programening is developed to
study the tunction of the compuler during lhe petlormance
of normal tasks. Oiagnostic lechniques are Iniroduced to
analyze Whe compuler in the fallure mode. 150 hours ol in-
struction,

EEV 0818 Instrumentation 2 voc. cr.
Instrumenlafion is designed \o provide the studenl wilh the
\heories of operalion to a wide rangeé of {est eguipment, {o
their proper use, and o the proper interprelation of 1he in-
slruments’ indicalions. This inlormalion will be presented In
(heory and applied in the Igboralory. B0 hours ol inslruction,

EEV 0821 Laboratory Techniques 5 voc. cr.
This course acquainis (he student with Occupational Salely
& Healith Administration (OSHA) slandards, with the proper
procedures lor making elecliical conneclions, with he den-
lification and use ot hand and power lools, soldering and

desoldering techniques, and with the formal for making oral
and writlen laboralory reporls. 150 hours of instruction.

EEV 0829 Employment Skills and
Entreprensurship t voc. cr.
This coutse provides studenls with empioyment and éntre-
preneurship skills. The employmenr' skills presenteg in¢lude
how !0 get a job, how 10 Keep a job, and how to make job
changes approprialely. The emrepreneurship concepls include
the idenlilication of needed business skills. 30 hours of in-
struclion.

MT8 0327 Mathematics for Electronics 2 cr.
Prerequisite Appropriate TABE score (minimum 10(h-grade
ievel In main). This course is designed lo provide students
with algebrale and lrigpnometiic concepls required for the
electronics courses 1aught in the Vocational Cenificale in Elec-
lronies program. Concepts {aughl in Ihls course include: sign
numbecs. ratio and proporlions, exponents, factoring, graph-
ing, 8gebraic funclions, and basic malhemalic skills. 60 hours
ol instrociion.

Emergency Medical Services

EMS 1118C Emergency Medlcal Technology 6 cr.
This course oHers an inlroduclion lo the knowiedge, skills, and
atfitudes required in emergency medical care siluations
Theory and skilis are taught in conjunclion with the Depart-
menl of Transporiallon/Emergency Medical Technician course
guidellnes. Emergency proceduies {or lile-threatening prob-
lems are 1aughl, practiced, and suoervised in the simulaies
clinical laboralory setting. Successful achievement ol the
Armerican Heart Assaciation Basic Life Support Certification
must be accomplished by Ihe end ol (he course or prior to
chnical experiences 101 students concurrently enrolled in EMS
1431. Comprehensive wrlllen and skills examinations musl be
successlully compleled at the end of Lhe course. Lab fee re-
quired. Lab fee required (see page 17). 64 leclure hours and
64 laboratory hours.

EMS 1431 Emergency Medical Technology
Clinical 1er
Pre or corequisite: EMS 1119C. This course provides clinical
experiences in hospltal emergency tooms and on Emergen-
¢y Medical Sarvices Rescus Units. Prlor {o parlicipaling in
the clinical expenences, students who are concuriently en-
roled in EMS 1118C and EMS 1431 must be Basic Life Sup-
porl Cenitied, must meel 1he age requirements of local EMS
agencies, and musl submif 10 a physical examinalion as re-
quired by state law. Siudenl perlormance in this course is
graded as “Salisfaclory/Safe’ or “Unsalistactory/Unsafe” Pro-
fessionaf Liabilily Insurance (ee required (see page 17). 32
chinical hours,

EMS 2249C Paramedics | 8cr
Prerequisite: Admission lo the Paramedics Certlficale Pro-
gram. Pre or coreauisite: HSC 2531. Corequisile: EMS 2435.
This course presenis advanced theory ang simulaled clinical
laboralory experience In conjunclion with the Department of
Transportalion Advanced Training Course/Paramedic Cur-
tlcutum. Lab lee and Professtonal Liabilily Insurance lee te-
ouired (see page 17). 96 leclure hours and 64 simulaled
clinical faboratory hours.
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EMS 2229C Paramedics |l 8 cr.
Prerequisites: HSC 2531, EMS 2219C, and EMS 2435. Corequi:
site: EMS 24386. This course conlinues advanced theory and
simulated clinical laboratory experiences In conjunclion with
the Deparlment of Transporlation Advanced Training Course/
Paramedic Curriculum. The American Hearl Assccialion AG-
vanced Cardiac Life Supporl Certilication Course is ptesented.
Sucecessiul achlevement of ACLS Provider cerlilicalion al the
concluslon of the weekend training aclivily 1§ reculred Lab
fee requirted (see page 17). 80 leciure hours and 96 simiizled
clinical laboratory hours.

EMS 2425 Paramedics Internship 6 cr.
Prerequisties EMS 2228C, EMS 2436, and American Heart
Associalion Advanced Cardiac Life Suppori Gertificallon. The
internship provides lor supervised praclice on inlensive care
rescue vehicles, during which a minimum of 15 ALS conlacts
and specific skills mus! be salislied. Paramedic preceptors,
zcully, and the Mecical Diteclor parlicipate in the supecvi-
sion of the sludent. Classroom experiences are proviced for
review of knowledge and skills. A linal comprehensive writ-
len ang skills examination musl be successlully completed
al 1he end ol the course. Addilional inlernship hours may be
required lo satlsfy minimum ALS conlacls and skills re-
quirements. Studenl perlormance in Lhis course is graded as
"Sanslaclory/Sale” or “Unsalislaciory/Unssle” Laboralory fee
required (see page 17). 32 leciure hours. 144 clinical inlern-
ship hours.

EMS 2435 Paramedics Clinical | 4cr
Prerequisite or corequisite: HSC 2531. Corequisile: EMS
2219C. Supervised cunica) experiences aré prowded in
hospilal critical care unlls, eleclrocardicgraphy, resc:talory
therapy and emergency depasimenls, and wiln ‘niraverous
therapy leams and ihe medical direclory. Studen! achieve-
ment in this course is graded as "Salisfaciory/Safe” or " Un-
salisfaclory/Unsafe” This course must be laken In conjuncsion
with EMS 2218C. 128 clinical hours.

EMS 2438 Paramedics Clinlcal |l 8 cr.
Prerequisites: EMS 2435 and HSC 2531. Corequisite: EMS
2229C. Supervised clinical experiences are broadened and
extended {o include Advanced Lile Support Rescue Unils.
Hospital experiences are exiended 1o include the operaling
room angd labor and dehvery roams, and 1he morgue. Pediatric
experiences are provided. Supervised experiences are
provided wilh the medical director in {he emergency room.
Studenl achievement in this course is graded as "Safisfac-
locy/Sate” or “Unsatisfaclory/Ungale” This course mus! be
laken in conjunct.on with EMS 2229C. 258 clinical hours.

HSC 2531 Medical Terminology | 3 cr.
This course is directed loward \he learaing of medical (er-
minology needs lor medicel persornel, medical secrelaries,
lechnic:ans, or any other persons inieresled in related medical
fields. The learning ol (he medicat {anguage will be organ:
ized according 10 lhe body syslems and wlll include the fun-
damenial vunderslanaing ol Lhe anatomy, physiology. and
disease process ol each syslem io include basic word slruc-
lure. anafysis of a medical paper, terms periaining 10 lhe bedy,
sulfixes and prelixes, digesiive system, ucinary syslem, ner-
vous syslem, cardiovascular system, respiralosy syslem, and
the musculoskeletal sysiem. 48 class hours.

HSC 2532 Medlcal Terminology |l 3 cr.
Prerequisite: HSC 2531. This course is a continualion of HSG
2531, to inctude male and lemate reproduclive systems, blood
and lymphatic sysiems, skin, sense osgans, lhe endocane
syslem, cancer medicine, radiology ang nuclear medicine,
pharmacology, and psychiatry. 48 class hours.
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English

AL 2010 American Literature | 3cr.
Prerequisite: ENC 1101 or consenl of instsuclor. A crilical siudy
of seleclions from American {iteralure: colonia! penod ‘o ihe
lale 191h Century, inciuding the sludy ol such authors as
Franklin, Poe, Emerson, Thoreau, Hawlhorng, Melvilte, ang
Whitman. 48 class hours.

AML 2022 American Literature Jer
Prerequisite: ENG 1101 or consent of inslructor. A survey ol
the major movemenis and representative authors in American
literalure® 1865 through Lhe Twentielh Century, including the
sludy ol such authors as Dickinson, Mark Twain, Crane. Frosl,
Filzgersid. Hemingway, and Faulkner. 48 class hours.

CRW 2000 Creative Writing 3cr
Precequisite: »INC 1101 or consent of mstruclor. Sludents have
e opporiunily (o experimenl with various forms of writing.
sdch as the shon siory, poalry, essays, and magazine arlicies.
Discussion of he studenl’s work and analysis of contemporacy
tlction is included 4B class hours.

*ENC 0010 Fundamentals of Writing acr.
See College Preparatocy Courses,

‘ENC 0080 Basiec Grammar 4cr.
See College Preparatory Courses.

ENC 1101 English Composition | Jcr
This course is designed io develop eflective wrillen com-
munication skills for academic and prolessiona! use. Il in-
cludes practice in the seleclion, resiriclion, organization, and
development of 1oplcs and reinforces the student's facilily with
senlence Slructure, diclion, and mechanics. Selected wriling
sampies are exemined 28 rmodels of lorm and as sources ol
ideas for the student’s own wriling. Conlerences provide in-
dividual instruction. This course requires willien composiions
lotaling af least 6,000 words. If used to meel Lhe requirements
of the AA Degree or an AS Degres, a arade ol “C" mus! be
allained. 48 class haurs.

ENC 1102 English Composition |} Iecr
Prerequisite; ENC 1101 (Compleied with a grade of "C" or
higher). This course provides lurther insiruclion in the plan-
ning, organization, and wil'ng of exposiiory papers. 1l stresses
methods of library research and eilective and appropriate
wriling styte. The readings inc’ude seleclions Irom literalure
lo stimulale writing. This course reguires wrillen composiions
lotaling al least 6.C00 words. Il used 1o meel the requiremenls
of Ine AA Degree or an AS Degree, a grade of “C” musi be
atlained. 48 class hours.

ENL 2013 British Literature | 3 cr.
Prerequisile: ENC 1101 or consent of instruclor. An inlroduc-
fion 10 the main Jilerary lraditions ‘~om Beowulf through the
Resloralion ang Eighleen:~ Ceni-y. A study ol the besl and
most characterisiic wril ng of these pericds, incluging such
aulhors as Chaucer, Shaxespeare, Donne, Johnson, Milion,
Pepys, Deloe. Swiil, and Goldsmith. 48 class hours.

EiVL 2023 British Literature [l . Jer
Prerequisite: ENC 1301 or consent of instructor. A conlinua-
tion ol 1he study of British Lileralure, covering the N.neteenln
and Twenlielh cenluries in the conlext of the hisiory and socie-
ly of the limes. 48 class hours.

JOU 2100 Journalistic Writlng and
Reporting decr
Precequisite ENC 1101 or consenl of instruclor. An in{ro-



aelan o lhe probedsaon o jouttelium 20 0 D ety and
praclice of wilisg newa Slucenis are ghven praciics ==
paTiancd it gathsfing Mt RO wiiling ang Coprrnacing Both
newes and leaiure sioties. A8 olass hours

OST 2336 Business Communications Jer
Seo Busingss

*AEA 0001 Basic Roeading 4cr
Seo College Préparaiory Courpes

*REA 0002 Fundamentals o! Reading 4er

San College Prapaniiory Courssa

AEA 1106 College Reading Technigusas 3er
Sae Moading

Environmental Sclence

EVS 0229 Wastewster Plant Oparation
Lewval “C* Cartit — & yoc. cr.
Tris Crogramm o dedagread i renare shudenls b retal eoghoy
M 43 Shwade Dlan operaion. Studants who compiete the
progreim iuccanahilly me ghoinle br ceriification as Lavel T
Wadleaaier Teabmast Panl Dpemtors 120 cloch hoyrs

EVS 0246 Waler Treatment Plant Operation
Lawvel *C™ Cerlificala—4 vor. cr.
Thin program & detsnsd o prepare Sacienls bor employ e
g waler ispaimen| plard cperalors. Sticenis who compleis
I peograsmn successiully e sioihle ios cerlilicalion as Lewsl
“C" Water Weatment Plant Oparalors. 120 clock hours

GLY 2155 Geclogy and Environment of

Florida 1 er,
A CoUrss designed 10 Invesigate the gaologsc Meory ang
devilanmnent of rocks, atruciuies, physiogiaphy. and mirassl
resources of Flonds 48 class hours.

Fire Science Technology

FFP 000S Firefighting Cartiticate - 10 vao. or.
The porpose of Ihs program sl prenare Siudens i ermploy
mignt k8 firelghiers. The program prananes sludanta or car-
iikcmion &5 @ frefighier in accordances waik Fiofda Slaloaa
Lab &8 reguines (sae pane V) J00 Fours of inglnseiaon

FFP 0081 Volunteer

Fire Fighting Certificate - 2 voc. cr
The purpese of s (OOONEM & 0 prepan sfudenls K7 a0
g employnent 32 wiunlas: fwebghlers. This Coutie maets
ihe requarsmans of the Stake Fore Warshal Siecesdy and
Taming Comemesscn G0 Clock Rowes

FFP 1000 Introduction to Fire Science Jer
This conweé wall cova vanous aspecis o lae gaace 0
retased fimlds. The nigioty and piviasanhy of e scmnce Wi
be covered along wwih ihe orgamizaiion, purposs. Bnd fans-
By ol loe GeseErimeis, and oinsd SoSNCIEt IVOiveS A
firahighling =nd fire prevention, This courss wil skio
prodessione] fiee protechon caresl opporfundiigs 48 class
noesrs

FFP 110 Fire Company Managament dor
This courss will coner tha concapls of fie comaany mansgi
mient a5 they partain o fire sckence. Emohas s will be plecad
< deveicpment 5l tha e olliods in mainisinmg Sincaling and
morals; supenising g lee comgnsy, and good public ralilkng,
Incluct=g repodls, traieng, comaadny [We napaclions, and pa
fre piznmmg. 48 clags hours

FFP 1130 Fira Company Laadership Jer
Thig coyrss wel oowds (he Basag conceprs o (e comosny
Eadarshp a5 Iney potlen 16 Mg acencs Emphsdss o Be
placed o Ipaterihed 48 § petiaine lo Sascipng homan 'sls-
{sons, Gedar QavERg, Sapefegion ploblem sohang sand Gosl
achiesemani ol a five company officas 48 cless howe

FFP 1150 Maihods and Technigues of

Fire Seolange Instrucilan Icr
Trdg pourss will cosed (ha rmodern metinede and chnioues
ol mEltucHon faf e sclance Varpus methoss ol lsaching
Wil e digeussed and demonsiiated with emphasis placed
on obpelive wriling. lessan plenning, evaluaion tachrigues,
usn ol insiruclonal alde, and orel communications, 48 cless
higlrg

FFP 1200 Introdugiion (o Fire Inspection

and Praventlon 3er
This sourin will Cover (hd Warhous aspacis ol presenlion ard
iNipecticn as ihay rodle i fire scianca and-tha fire ingpec-
¢ Thie pufpoa and scope ol Ine los inspecior will ba ouflinod
#nd Gicusaad slang wiin Hha lig creventon bureau. inspec-
g sgoncled, e hamnds, inspaction Bchhiques, and special
purpten InEpSCionE LB Claal hoaws

FFP 1240 Fire Detection and Invesligation Jer
T conrran will condr the principles of geterminmg Lhe poinl
of prgn and e chudd o 'ma 3t weld 3= Ihe maifody of
reeogning fret of gusnechous ongen . The orgn o known T
Cpudy will B Yool 15 enabile e fire irvesligator 10 COIM-
i 3 rere IRGRIACH Freslpaion T sopmes of cawtieniig 7y
MRl Pal o gmd th presecaion of evidance wil zipg oe
Cowoied 48 ciass houry

FFP 1282 Fire Inspeclion — Heslth &
Aehabilitative Services Inspection (HRS) Jer
Pramguigies FFP 1200, FFP 1620, FFP 1300, FFP 1324, and
FFP 12400 This course deabs with 1he lie ssiety code, State
Firg Marshars regulations and HRS mguations. as they abe-
Iy 10 Haallh & Aehatwtilaive Services offices, buligngs and
programe. This courtse will upon successiul comalatinn
aliily the siudent 16 teee 1he Stale Certikcglion Exam kol HHS
Inepdaihtn 40 Gisps how'e,

FFP 1293 Fira Inspection — Department of
Education Inspaction (DOE) Aer
Protequisias FFP 1200, FFP 1620, FFP 1300, FFP 1428, and
FFP 1240 This coucse deals with tha 'fa sakely. cods, Siala
Furs kershai's regutalons and DOE reguilaliona ag thay ap
Py & Department of Bducatmn olfices and bulltiags. This
courss wall, opon spccessful compledion, qualify the slagenl
iy inka 1 Siate Castilicaibon Exam for DOE Inwpaciion. 48
s hixEs

FFP 1300 Buliding Construction

and Codas 3 ar.
Theg Coures wili cower e waniaes fypes of Duhing cofgins:
titr i rEndaRt 0N praciices | along wilk ihei nalalionshig o
firg and rsfighimg The Gftesent busioeng cooes waed o ihe
Lrtied Slases vall be examingd. Empniates wl Be Eaced on
mathoss of evaluibmg (% polend=al dangis 10 1he Nntighiing
forces &3 8 rewl of (he iype of congtmctian o methoos of
renovanon 45 class PoutE

FFP 1326 Blueprint Beading & Plang

Examination den
Prereguisite: FFP 1300 This couine will cowet Ihe varicul
asnecta al bluepeing reating and plang examsnalion by desd:
ing with siandard signs and pyrmbals used o peinte Tha
niglory ol prnl daveieqamen] will be dincuiesa alang wilh 1he
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different slyles used by archilects and engineers. Special al-
tention will be paid to thase seclions of 1he plans dealing with
lice prevention and proteclion. 48 ¢lass hours.

FFP 1410 Firefighting Tactics and

Strategy | 3 cr
This course will cover the basle concepis involved in lice-
fighting. The topics will Include: lire behavior; firefighting fun-
damenlals; and principles of extinguishment, along wilh (he
utitizatlon of proper size-up and the benelicial use of fire-
fighters and firetighling equipment. Pre-planning and its
benefits will 21s0 be discussed. 48 class hours.

FFP 1420 Firefighting Tactics and

Strategy I Jecr
Prersquisite: FFP 1410. This coursé will cover advanced lac:
tics and strategy 10 be used at a major or unusually diflicult
fire scene. The principles 1o be ulilized on the lite ground lor
maximum manpower and equipment use will be studied, along
with lire ground administration for all lypes of fire and emer-
gency situalions. Emphasis will be placed on developing skills
required 10 be used during crisls silualions. 48 class hours.

FFP 1620 Private Fire Protection Systems 3 cr.
This course will cover the various pitivalely owned devices
and equipmenl instalied in buildings or on properly to deal
with the outbreak of fire before 1he arnval of the fire depan-
ment. The course will outline and discuss sprinkler systems.
slandpipe sysiems. special ageni flxed extinguisning systems,
along with fire deteclion ang alarm systems. 48 class hours.

FFP 2500 Hazardous Materlals Jecr
This course will cover the characteristics, {ranspor(ation, and
storage hazargs of llammable and combustible solids, liquids,
angd gases. Emphasis will be placed on the Depanment of
Transportalion and Nasllonal Fire Prolsclion Association
Systems for marking, conltrol, and extinguishmeni of hazarg-
ous matenals during thermal destruction. Addilionally, 1he
course will explore lhe National Chemical Regisiry Peint ang
Informalion Cenler System. 48 leciure hours.

FFP 2600 Fire Apparatus Practices 3 cr.
This cousse is designed as a Pump Operators class. It will
cover deiving techniques, construclion snd maintenance of
lite apparatus, operalion of pumping engines, lire ground
hydraulics, and vehicle salely. 32 lecture haurs and 32
laboralory hours.

French

FRE 1120 Beglnning French | 4 cr.
The purposes of this course are 10 introduce studenis to the
four skills (listening, speaking, read'ng ang writing) of Ihe
target language, and 10 encourage stuoenis 16 appreciate the
cullural contribukions ol Ihe counlcies where 1he language is
spoken. 48 {eclure hours and 32 labocatoty hours.

FRE 1121 BReginning French |1 4cr
Prerequisile: FRE 1120 or consent ol inslcuclor. The purpose
of this course Is 10 reinforce the basic skills previously ac-
quired by studenis. This course develops Increased listening,
speaking, reading, and wriling skills, as well as grammar
knowledge and cuitural awareness. 48 lecture hours ang 32
faboratory hours.

FRE 2200 Intermediate French | 4 cr
Prerequisiles: FRE 1121, lwo years of high school French, or
thelr equivalent. This course will provide an advanced level
ol cornmunication skills for studenls who have successiully
completed FRE 1121 or its equivalent. Reading, writing, speak
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ing, and histening skills on an advanced leve! will be stressed.
48 leclure hours and 32 laboralory hours.

FRE 2201 Intermediate French I 4 cr.
Prerequisite: FRE 2200. A lurther development of communica-
tion skills with continueo emphasis on oral communicalion
through speaking and lislening exercises. Reading in conlem-
porary French prose, incluging aulhors trom André G.de 1o
Alain Robbe-Girillet will be Included. 48 leclvre houis and 32
laboralory hours.

Geography

GEA 2000 World Regional Geography 3cr.
A regional study of the relalionship betwesn humans and theis
nalural environmenl, with parlicular emphasis on ihe
economic developmenl of the countries of I1he world. Topics
10 be explored Include populallon characlenslics. natural
resousces, cullure, and history as they refale 1o the economic
slate ol the nalions ol the world loday 48 class hours.

GEA 2200 Geography of North America der
A regional study of Ihe physical and natura! environment of
North America, wilth particular emphasis on human activ’'es
irom an ecolcglical perspective. 48 class hours.

Health
CPT 0994 Electrocardiograph
Technology Certiticate — 20 voc. cr.

The purpose of this programiis to prepare sludenls flor employ-
menl as eleclrocardiograph (EKG) lechnicians. This course
includes: medical 1erminology. CPR: overview of human
analomy/physiology, w'ih emphasis o cardiacivascular
systemns; EKG interprelations; and monilofing skiils. Lab fee
and professional liabilily insurance fee requ'red (see page 17).
600 ¢lock hours.

HCP 0100 Nursing Assistant/Geriatric and

Rehabilitative Aide Certificate — 7 voc. cr.
This program 18 designed 10 prepare sludents lor employment
as nursing assistants/nurse aiges in nursing homes. Succesa-
lul completion of the program prepares ihe student lor cer-
tificalion for employmenl as 2 Nursing Assislant in a nursing
home in accerdance with Florida Slalutes. Professional hability
insurance required (see page 17). 210 hours of instruction.

HCP 0800 Patient Care

Assistant Certificate =12 voc, cr.
This program is designed 10 (ulfill the clin cal and instructional
components of an approved Nurs.ng Assislant Program.
Studenls who successlully complela this program are eligl-
ble to wrile the Flonda Nursing Assistanl Examination. Lab
fee and prolessianal liabilily insurance lee required (see page
17). 360 clack haours.

HSC 1100 Personal and Community

Realth 3cr.
A slugdy of healih pcoblers which are of major imgariance
fo our society. Emphasis is placed on the general principles
involved in our present undersfanding of health-relaled areas.
48 class hours. .

HSC 1400 Standard First Ald and

Personal Safety 1er
A course dealing with firsl aid skills to be used in 1he treal-
rmenl o} injuries in an emergency. Slugdenis suceessiully
meating the requirements of 1his course wiln & grade of *C”
or better will be issued the American Red Cross Standard Cer-
tilicate. 8 leclure hours and 24 laboralory hours.



HSC 1402 Advanced First Ald and

Emergency Care 3 orn.
Designad (o rewl e e of (ndsdduals or greaipd whe are
i & posiion W prowice hrgl B0 amarsency Care Frequaniiy
il prowadies ifep sapenial inoeengs and shibe npeded 1o
Greeop funchitr] by &t capatdiilegs 32 Wwctute ROl a0
37 laboralory Hous

HSC 2531 Medical Terminolagy | der
Eae Emergency Modical Gervices
HSEC 2532 Madieal Terminology I dor

Sge Emergency Maedical Sohvices.

MLS 0042 Phlabotamy

Technician Certificate — 6 voc. cr
Tha porposs o Tea proge M i 10 DreDas Sludonis ior empicy
ment 33 binoa bank of plasma cealer donts poieene' s oF B
phishotomegls Peolpassongl babelity smsepnce fpe réguarsd
[s8& page 17). B0 ciock hours

MTS 0930 Medical Records

Transcribing Cartificate —14 voc cr.
This piograrm & dnsgned (o prepare siudends tor ormplaymen
&2 heailn reconda lachnicians or megical rocords spesalisls
Il prépaies tha gradusle |o take the nalondl adam 1o prac-
fice a5 8 Carlifigd Madical Racords Tranacrigiiomal Frafas-
sl Rabelify inaurance lee regusred (aee page 1T 420 ciock
hewrs

OFT 0808 Madical Office
Assisian]
S=p Buginesy courss lieinos

WCL 0887 Health Unit

Coardinataor Cerlifloats =15 voo. cr.
Trlg program i dasigned (o prepare sludenis [or @mphoy mer
&3 haalth unil coondinators. Some of iha skilk included in the
program arg lmerprating medscal bermindlogy. perlofirng
charical dudied. readng. evigrpraling, and irenaciibdng phys-
cigna’ oida s kgal and ethical reeognaislilies, and performe-
g EupETERDS Cimal dutles. Probessbona Babeity nsorsneg
fee rocuarnd (4ee page 771 450 clock houin

Certificate — 15 voc. er

H D Truck and
Bm-ﬁuht:nbl

DiM 08am H'uﬂ I:luhr Truck and

Bus Mechanics B voe. er
This curyn memmw'rnmm. the
eniificalion and e of ool and egupment. besic malh
miclin, e Medric sysiem, angne Dedlonmance and cycles. e
e Of parta pnd genAce manudls, slechne gnd aoyacelydens
il shilis, 1he cisnklicalion and und of ledners, he den
iification end uss ol beanngs and woelt, ongene oiis, 3rd Giecsl
fiimis, 180 hours &l insirecisan

DIM 0802 Heavy Duty Truck and

Bus Mechanics Il B voc. ar,
Pravaculsile DI GO0 This sautes |Saches (he siudart abaut
g mdduchon sysiams edhaunl ayslamd. cooleniz and cool
g gys'ems, Crenkichelts and connacling rods, pistans. rings
and Eytincder Gnarg, Cylinger Peads, volves and valve ttaing,
eyfinded blocks and camshalts, IW héxssangs, enges
rplnrciery, fuel Inpmclon SyShorms, QOWITHNG, ErTEisanl O
Fodn, lune-un, braskn operdhion, &ind tronlskestontng,
wibrication syeieme, snd fWers 180 hoorg of instesction

Olwi 0803 Heavy Duly Truck and

Bus Machanies |l B voo, cr.
Prereqguis e i 02 Thes courge provides o siudy al (he
peinciphes ol alaciricly, magoeism, DG changing ayslornrs,
DO reolong, wolege regulation, apolicalion ol AC cument,
A moiors AL Chaigeng SySIEra, wering Jiadgrama. shecirizal
symioi, derificaion of components, anging nEnaTaE,
igrilion Sysiemy. $0rage balleres, starbng vySieme. and colc
wiEathe siRriing sds (B0 howrs of swirschon

DIM 0804 Heavy Duty Truck and

Bus Mechanics IV E vog. cr.
Pré o coreouwille DIk 0803 n (his couvise 1he lallowing
tples arg Atudied: Irant and saar axle suppensions wheels,
bearings, huba, neals, lies, comanticodl and Malraukc glesi-
g Sysierrd, ge and hydraute brakes, Jif (genesiais, drve lines,
siandand and awAbmalic wansmissans, §nd cluiches. 180
heeers o ingrucin

DiM DBOS Hesvy Duly Truck and

Bus Mechanies V T woc. cr.
Preceguitiie DM DROL. In this courpe, thi Slowing iopacs
arg laughl hydrauhe systema, bpdraviic crculte, hydreulic
flusd, libera, lbnen, rébenoirs, pumos Mators, comrel vahes,
#nd actuating eylinders. Vehicla alr conddiondeg and [Tanseon
refrigaralan, hoatars, aned lan cluschae am akbo coverad 210
hours ol ingiruchion

DM 0808 Heavy Duly Truck and

Bus Review 3 voc cr.
Preseuesie’ Corae of masirucion This oounss plfers & reviow
of Sy Subgbc! Olfeved o NS AN Segugh DIk 0805, wil
the same obyeclves and peoficrency, B i misadsd lor the ad
VARCHD Audenl who nasds accelpraied ingtrucikor. The o
strucior, i conierencs «ilh ihe siuceni, will oMermiee which
compelgncies will be revewed during ihe coures The coarse
may be laken tor credil wo bo lour lmes. B0 hours of in-
ST,

History

AMMH 2010 History of ths Uniled Siates | 3 cr.
Liniind Gtples history (o 1885 amphaditing 1he Fweopeen
Backgiouna, Revalution, Articies of Conladaration, tha Cen
shilubian, problems of the pisw epuble, secbionalsm, rmaniest
deaiery, sinvery. and ihe War Beiween ihe Stoiss. 48 class
e

AMH 2020 History of the United States Il Jcr
A hagiory 20 the Uested Siaten [rom 1B6S O (he peesent. In-
cludes tha Reconsvuclion, giowin &l bio Domaness he
BgrarEn reedit, Latin Arsenpan aliain, the Progoesshes o
mrnil, Thae Firsi Wiorld War, and polllscal, aconomic zng wndld
gllaivy since Waorkd War || 48 alasg hows

AMH 2070 History of Florida 3 Er.
This couwas baging wilh the inlluence of geography o eally
Maisa American culiures o e region. The econcmic, soclal,
#nict polilical backsnoune of Fionhda = developed chronalogicel
b oM gecovery Seitemants a0 colonitation ko Unliag
Statin scqusrson andl ke Teoinioiial Exparience canchuding
vl sintenood, 48 class hows



AMH 2081 Black Amarican Hislory 3 CT.
A gurvpy of Ine so5iEl and Sullurai devslopment ol Black
Amaricass iy Ihe Uniled Stales. Consideration Is ghvéns B iz
COTEE 10 T Afncan packground, FRConsruciion, snd
Twonligih Canhury deve laomands up o ihe preser, 48 clazs
-1 ]

EUH 1000 Wagtern Civillzation | 3er
The orgoms and gavelonman ol wesiarn Crnsration, bagin
I'H'u"dh ™ CWREErR Cadkipl g o P arc=rl workd and
ciaaling win ihe cont fanons of ssch mane hestorical groun
= i et F O0en Fysone i Ihe Commsncial
eemardylin ol 1N Sttt Condusy The ernshasss 30 Lyatn
sockal, Boonaimet, Bhd cullungd Tineds of @ach period. 48 cass
Py

EUH %001 Western Clvilization 11 Jer
The spniytas of modar walnn Shalipalion since M2 com-
il revgiynon of e Shiteerth Candury This COUrde oouers

it perind ol comncalion, e IndEgicwl revslulion, and fhe

amegence of moder nalonal stales exanding 1o 1he ore-
e=nt. Tre amphages AMd UDON AcS Rl sconomic, and culiural

developmanty. 48 class Rour

Hospitality Management

FOS 2201 Food Service Sanitatlon and

Safety 3 ar
A sludy of 1he agenla (hat causs kodBsimo ilness and how
foars become comfamenaled walh them, The princioles of
genitery iHod hendling and |he foceusily Ol malnlassing seks
ano sanitery fadinen for 1he woll Baing of e consumdr as
well a5 ine empyes: ama emphatieed. al clags houm

FSS 1004 Introduction 1o Food Service 1ern
A pensral counsd intended lo lemeianos the srooes wih el
atpects of the food senace mdusity Base lunclans ano prn
Cipes commmcn 10 8l rpes of fond Aphacs 808 Spinned Fiald
brips and gues) leciues rpfiegeniatve of loca od kerace
epiahlichments well O inchipched 48 clisd Paday

FSS 1202C Basic Food Preparation icr
& leciee, damonsbrgion. Snd BDOFRGRY CourBn N DYnCapma
ol ipod] prengrgiion Al genargl cElegorien an G heand, wii®
WMMﬂMWHMMNﬂmIH
iscture hinss Zno 64 [Ehoratory hourg

F55 1401 Food Service Equipment 1ern
A study i mace of all hypes of guantity food Sarvics oD
ment 25 well 22 lanctional [ayoul and deaign of guaniily beby
safwick ichensg gnd service areas Fisld riga 1o a warlsty of
loca =stablishments ara included, 48 Olaas Houns

F55 1500 Food Accounting and Cost

Cantrol 3 ar
Preraquisite: MAT 0002 or apgatopliaie MAPRS poole. TR Bludy
ol ihe policies, procedures, and compuialions invakved in (s
ood gervice mdustry and e mellade waed ior coniilimg
fepd, bevefage, bor and olngr costs. 48 claes hourd

FSS 1940 Cullnary Aris and Hospitality

Management Practicum | 3 o
Prgsaauisdas FES 1004, FSS 12020, FES 1400, and FOS 2301
completed physical ecaminabion and gledend poeigen in-
BUTRNCE CovErags a5 reguingd by Practicum Facility, The b
gant mumt bi a1 leas) 18 yazrs ol 2ge belate ensailing in this
COUTES The COUTSE InWplves DIRCICEl work expotiences
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nelaten W Ing Culinary AN B0 Hoepanlin Manegemen o
nicwlum. Privacal ¢xaMinalon ang @giurante codta are the
studend s resooesnlity Bnd am nol ncladed is le 'S Sira-

ture o Ihe coRage

FSS 1941 Culinary Aris and Hospitality
Managemant Practicum I dere
Prereguesdgs’ FS5 1940 ang F5S 3000 A coninuation of FES
oL

F5S 1942 Culinary Ants and Hospitallty
Managemanl Practicum Il i gr.
Frarsqumten. FES 1041, FAS 1500, FSS 7130, and FE5 X300
& comtouaton of FBS 1

FSS 2120 Food Purchasing and Storage Jar
& sty of purchagnid prifcifsng, procaduran, and palrcigs in
queniity Dod sérace oparaliong incluces propet procerkees
for recening, Storng, and [SEUIRg Wad, bewaragen, and albar
supolies 48 class howrs

FS5 2221C Quantily Food Praéparation 4 ¢r.
Frereguisile. FSS 12020 and FES 1401 A coulige congleling
ol igciurg, demongiralion, #nd exparsanc | the prss|ples o
preparalion ol lood in auanily, Cuallly slandeids in prepans
Lz Bnd genaca, uss of slanhdardised recices, and porion con
lrol are incivdad 32 Jaciure Rours and B4 laboraiony houts

F55 2300 Food Service Supervision and
Managemant d¢r
A study of the princanias of ManagemonL. pariiculary as hey
apniy 10 the foad sefvice indutily Studerin will sepiane Hhe
tke ol the Suprvisos ar MANAQE! i Grganising snd guetiing
[ work of armpiopess and he iesponpibily o slanrag s
coorminatng thedr actrhies. Studerds wall (na A holpiul § Sy
hrvs CoMmponiod MSA, 2500 and EMC 1102 price o midng i
coursa 48 clase Roure

FS5 2610 Food Merchandising Jer
A lody o orops Il Mmerchandiseng mmalhoos osd Saply
lechesgues, allecive meny Drisencaliong. promotona | [
GrainE, poblby retyions, end alectve amoeprein A8 casl
oy

HUN 1001 Mutrition 3er
This sourse preserms he concagts of nubilian, iInchding the
B maior clagses of nulrgnts, el hgasibon, gnd ulilizalion
by ine body Imwesligation of conirovereias n nuiriion and
guidsines lor planning nuinitionally acequate mesals are n-
cluded 48 class hours

Humanities

HUM 2211 Humanlties | der
Prarequisite, ENC 1102 (completed with a grade of “C" of
highar), & siudy &l (he idead and kienls whicil ©hareciamnes
Ihe maral, inlellecivel, and aesthete aclivilies of ihe sarky
Wesierm Chalization Ancienl Greece and Romes, he lormal ve
peariod ol i Judes-Charsiian Taokiion, and the Europearn s
dis Ages Ersphasis is placed upan speculalive AR creaive
nmilig &8 i s rediscled in llersture, 2ri, miust, phibosanby,
refagian, and drama. This COUSE PEQUBES willen Compns-
hons ioteling af |east 6,000 wonds If used o meel the re-
quirerments of thi A6, Degres a grade of 05 mos e sllares
) clpen hanss

HUM 2230 Humanities Il der
HUAE 3T jobmpleies wilth 3 graoe & T o
hr,rﬂ A pudy of e cuilue of Westem Man bom the



Renaissance 10 the present. This course reouires vwaillen com-
posillons tolaling at leasl 6,000 words |f Used lo meet the
requirermnenis of the AA Degree, a grade of "C" must be al-
{ained. 48 class hours.

Human Services

GEY 2000 Introduction to Gerontology 3cr
This course offers an overview of {he etfecls of aging and the
aged on our sociely. !t is deslgned for studenis with a per:
sonal or peofessional [ntergst n acquinng broad-based
knowledge and urderstanding of the aging process and the
aged both as individuals and as a group. Topics include:
physical and psycholcgical aspects of aging, health and men-
lal health issues, institulionalizatior, relirement, finances,
recréation and leisure, dealh, dying, bereavemeant, and per-
sonal adapiations of aging. Praclical iniormalion on services
available (0 1he aged (hrough social agencies. government
prograrns. and nationa) organizalions will be presented, along
wilh infor mation regarding employment possibifitles in the fieid
of gerontolugy. 48 ciass hours.

HUS 1001 Introduction to Human Services 3 cr.
This course provides an overview ol agency resources, func:
lions. methods, and aclivities related to human services.
theory ang melheds of intervention with indiviatals, groups,
and he family. The cousse siresses lhe development of in-
dividual skills and praclices in human servicas. Exiensive use
will be made ol guesi speakers who represenl communily
agencies and field trips to such agencies 48 class hours.

HUS 1110 Baslc Counseling Skills 3er
Pretequisite: HUS 1001 or PSY 1012. This course involves
developing \he skills of observation. recording, reporling, in-
terviewing, and counsellng. These skills are presanied in the
contex! of general counseling theory. 48 class hours.

HUS 2520 Current Issues In Mental Health 3 er.
Prerequisile: HUS 1110 or consenl ol insltuclor. This course
offers an overview of major menial Feallh disorders with em-
phasis on ther atiendant behaviors. The course emphasizes
aporopriate .nteraction belween the health wotker and fhe
client as we ! as effacts ol menlal disorders on ihe family and
communily. Issues involving delnslitullonalizallon and case
managemenl are included. 48 class hours.

HUS 2531 Substance Abuse Counseling Jer
Prorequisite: HUS 1110 or consent of inslructor. This course
is designed 10 prepare the human service worker 10 (unclion
in a varlety ol setlings in which subslance uselabuse is an
issue. Gontent emphasized includes cavses of abuse, nature
ol dependency, pharmacology, and effecis of abuse on lhe
indivigual, lamlly and communily Technlques of deiection and
inlervention are presented and practiced in the ¢lassroom.
Trealment modalitles are discussed. 48 class hours.

HUS 2940 Field Experience in Human

Services 3 cr
Prerequislies: RUS 1001 and HUS 1110 of consent of instruc-
tor. This s a Praclicum course which requires 2 minimum of
117 nours. Students will be under supervision as humen ser-
vice workers in communily agencies i the f(ield. Regular
meetlngs are held with the insiructor. A special fee is required
(see page 17).

Interdisciplinary

IDS 1190 Ascent of Man 3cr
This course focuses on the historical development of scien-
tiic achievemenls and ihe impact of these on human progress
{hroughoul the ages. Relates io the advancement of human
ideas in relationship lo 1ne natural forces of the universe and
the continuing emergence of civilizalion. {(Equivaient (o 48
class hours )

SLS 1211 Individual Discovery Jdcr
This course assisls studenls (o learn more aboul themssives
and lheir relationships with olher people. This 1§ accomplished
through expetiences that deal wilh personal growth and group
developmental activities thal place emphasis on the delining
of indiviciual goals and inlerests. 48 class hours.

SLS 1501 College Survival Skills dcr
This course is designed to heip the student develop more ef-
leclive and efficienl study skills ang atiitudes necessary to
be successiul in ¢college. Emphasis {8 placed on major study
aids, lecture listaning skills. note-1aking. raading techniques.
tesi-{aking siralegies, and preparing reporis. 48 class hours.

Landscape Operations

AGG 0473 Introduction to Plant

Growing Media 3 voc. cr.
An introduction fo planl growing media including types of coils,
water, dralnage, polting malenals, and mixlures in conlalner
produclion. Fertilizer materials and formuolas and their rela-
lion fo plants and soil are in¢luded. 80 hours of insiruclion.

IPM 0631 Ornamen{al Plant

Pest Control 3 voc. cr.
Identifying and conlrolling dlseases, insects, and other pests
ol orramenial plants and tandscape lrees are included. Ao-
plication and salety precavtions of horticullural chemicats are
emphasized. 90 houts of instruclion,

ORH 0000 Introduction to Ornamental
Horticulture 3 voc. ¢r.
An overview of Ihe horticuflure indusiry with pariicular em-
phasis in lhe ornamental segment. An intcoduction 10 plant
par1s, iheit funclions, and growth requirements. 90 hours of
insttuclion.

ORH 0021 Ornamental Plant

Propagation 3 voc. cr.
The meihods of plant propagalion, (nciuding sexval and asex-
val reptoduclion, are emphasized. Seeding, \ransplanling,
seedling care, and produclion of ornamentals, flowers. ¢i'rus,
2nd landscape lrees are incfuded. 50 hours of insuuclion.

ORH 0220 Introduction to Lawns

and Lawn Care 3 voc. cr.
An intreduction lo establishing and caring for lawns and other
furl grasses. Selection, establishmenl methods, and
mainlenance of grasses are incluged. 20 hours of instruction.

ORH 0251 Nursery Garden Center
Qperation 2 voc. cr.
An inlroduction (o the ornamental nursery business. Nursery
Jocation, tayout and design, and slock inventory and conleof
ara emphasized. BO hours of inslruction.

ORH 0252 Nursery Design and

Operation 2 voc. cr.
Precequisite’ Consent of instructor. Consliucting, mainlaining,

o1



and operaling greenhouses and shadehouses are included.
Merchangising plants and supplies and cusiomer service are
emphasized. 60 hours of Instruclion.

ORH 0260 Greenhouse Operations 2 voc. cr.
Various kinos of greenhouses and shadehouses are included.
Plant production In the gteenhouse/shadehouse is empha-
sized. 80 hours of instruction

ORH 0273 Specialty Nursery

Cperatlons 2 voc. cr.
An Inlrodyction to specially plants including loliage, llower-
ing plants, and pruning plant styles. An in-Geplh study of
various planis and thetr produclion is emphasized. 60 hours
of inslruclion.

ORH 0510 ldentification of Ormamental

Plants 3 voc. cr.
An introduction to plant classitieation, seleclion, and identifica-
lion. Idenlificafion of the common I3ndscape plants ol Floriga
is emphasized. 90 hours ol instruchion.

ORH 0BOD0 Landscaping and

Design 3 voc. cr.
An inlroduclion 10 home and commercial landscaping. The
basic principles ot landscape design and (he deveiopment of
3 landscape plan are included. 80 hours of instruclion.

ORH 0806 Landscape Installation and
Maintenance 3 vac. cr.
Prerequisile: Consent ol insirucior. A conlinuation of ORH
0800. Advanced tangscape plans are incluged. 80 hours of
instrueltion.

ORV 0150 Floral Destgn and

Marketing Certificate~7 voc. cr.
This program is designed 1o develop the lungamental com-
pelencles necessary for ermployment in the {loral desion and
marketing ndustry. Topics include; inlroduction 10 the (loral
inQusiry, human relalions skills that are vilal to the lield, com-
munication, and employsability skills. 450 clock hours.

Library Science

Z3G 1315 Preparation of Instructianal
Mlaterials 3 Cr.
See Educalion.

LIS 1702 Learning Resource Equipment 3cr
A sludy of {he day-16-day uses, operation, and general main-
tenance ol school learning resource cenler equipment. Topics
include: molion piclure projectors. slide and Hifmsirip projec-
tors, overhead and opaque projectors, [ape recorgers, record
players, cameras, and duplicaling equipment. 48 class hours.

VIC 1300 Multi-Media 3cn
This course provides the siudenl with Ihe knowledge and cp-
porlunily to conceive and develop a synchronized sound/slide
presentalion comblning photographic, art, music. and audio
skllls. Siudents wilf be required to purchase consumable
malerials. 48 class hours,

Mathematics
MAC 1104 College Algebra 4 cr,

Prerequisites: Two years of Nigh s¢hool algebra or MAT 1033
(completed with a grade of “C" or higher.) A study ol the lech-
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niques of algebra, An analysis of he real numbes Sysiem is
iniroduced. Topics Include: (a¢ioiing, exponents and radicals,
linear and q.Jadratic eouations. inequalilies and funclions,
syslems of equations. mzirices, and delerminanls. If used to
meel the requirements of the AA Degree, a grade of "C" must
be obtained. 64 class hours.

MAC 1114 Trigonometry 3cr.
Precequisile: MAC 1104 (complieted with a grade of "C” or
highar). 25 years 0! high schoo! aigebra, or (wo years of high
school algebra and one year of ptane geomelry, This course
ofters a study ol trigonometry wilh emphasis on the definitions
and properlies of lhe trigonomelric lunclions as lunctions of
a real varlabte. Toplcs inclugde: circutar functions, tnverse func-
{ions, Idenliies, (nigonemelric equalions, and solutions of
{riangles. lf used to meet reqguirements of the AA Degree, a
grade of "C" must be obiained. 48 class hours.

MAC 2311 Calculus and Analytle

Geometry | 4c¢r
Prerequisilas. MAC 1104 (compleled with a grade of "C" or
higher) and MAC 1114 (compleled with a grade of “C” or
higher). This course emphaslizes Ihe hine, inequalilies, [imits,
and continuily, derivalives, and (he dillerenlial. i used lo meel
requirements of the AA Degree, a grade of "C" musi be ob-
12ined. 64 class hours.

MAGC 2312 Calculus and Anralytic

Geometry (I 4 cr.
Prereauisile. MAC 2311 {(compleled with 2 grade of “C" or
higher). Topies Include: the definile Integral; applicalions, gif-
ferentiation ang infegra'icn ol the logarithmic, exponential,
{rigonomelric and hyperbolic tuactions; and lechnigues of in-
tegration_ Il used to meet requirements of lhe AA Degree, a
grade of "C" must be oblained. 64 class hours.

MAC 2313 Calculus and Analytlc

Geometry Il 4cr
Prerequisile; MAC 2312 (completed with 2 grade of "C" or
higher). Topics include: applications ol inlegzalion, polar coor-
dinates, conic sections, indeterminale forms, improper in-
tegrals, Taylor's Formula, and inlinite series. I used to meel
requirements of the AA Degree, a grade of “C" must be ob-
lained. 64 class hours.

*MAT 0002 Basic Arithmetle 4 cr.
See College Preparatory Courses

*MAT 0003 Fundamentats of Mathematics 4 ¢r.
See College Preparatory Courses.

*MAT 0024 Elementary Algebra ' 4cr
See College Preparalory Courses,

MAT 1033 (ntermediate Algebra 4cr
Prerequisite: One year of high schoo! algebra or MAT 0024.
This course is designed to prepare sludents who wish 10 enler
MAC 1104 but who have an inadequate or antiquated back-
ground in high school algebra. Toples include an inlroduction
10 the mathematics of sels; the complex number system,
inear, fraclional, radlcal. and quadratic equalions; and in-
equalilles, relalions, and tunclions and their graphical repre-
sentalions. 64 class howrs.

MGF 1113 College Mathematics | 3er
Prerequisile: Two years of high schoo! malhemalles. This
course has an emphasis on general concepls. Among the
lopics included are sels, loglc, mathematical systems, sets
of numbers. and systems of numeration. 48 class hours.



MCF 1114 College mathamatics If 3er
Freraauisite, MOF 1113 This in an extonsian of MGF 1113
Among Ihe Inokea indhdng s miroduclony aigetsrs, probakd
Ty, stallanica, and geomalry 4R class hours

MGF 1202 Finite Mathematics 4 er
Freroowisite: Two yaam of high athaal algetre or MAT 1033
{comphated wilh a (pade of "C° or higha), Topéos welede g8
imagry, Wogic, ma|npmskcal Gpaieme, aymnma o numanation,
probabllily, Sialglcs, gaarmelry, ahd compulal malhemalics
I wsad 1o mael the reoueamaend s of (ko &5 Degree, a giade
ol "C° mugl be atlasned. B4 clase Roun

MTB 0327 Mathematics far
Blactronlcs
See Eleciipnics Teshnpkaoy Lot

MTB 1013 Infroduction 10 Technical
Mathematics 3 er.
A rediew of basc MaTRETESEY wih apoicaiors. [Doas not
substiols fo Gowy regued COLMeE & any ERcironcs Efgn
emrg echnoiogy progiem: 68 Clais hourd

MTB 13211 Technical Mathemalics | 3 er
Freqeguisite One year ol high schodl slgacii of MTH 1013
A gludy of prachic sl algebea wilh topsca whioh Inclugs| linsas
Egusliors, exponenis, FRATE . Gl B Buatong,
and logariihmes funchons, 48 class ko

MTE 1322 Technical Mathamatlcs || A er
Prereguesie: MTE 1321 A sludy ol irligonometry snd goomairy
wilh practical appheatons, 48 class hours,

MTE 2370 lied Mathamatics for
Allied Healt 1 er
Mrevpquisie; Appropriata MAPS Towl goome Thig cournke was
10 farmilare studenls with Gysiame of mpesirsmimn
ard thaw imlenelalionshiot Topss cpouead i This cowse
ingluds mgiie wnits of measuremsen, apodtmzary wiii ol
measurement, htusshold unils o Meaturement . and Mslcs
fion meassremenis W5 ciass houry

2 woe or,

QOMB 1001 Business Mathemalics der
See Bunren
STA 2014 Applied Statistics i Bf.

Pravequeginge MGF 1202 jcomplsted with & grade of "C" o
FigreaT], Bl pRars Of high schood Blgehn of MAT WA (com
pigiad wilh & grade ol "5 or highev). A siludy of haraamen|al
Ehilstical marhode nchsding the hamic conmoapia G proostiliiy
ind bamc alalsiical disincunions, measures of Santial landem.
oy ard digpeisson, sampling lechnigues, and Glugenls 7"
@attibuton 1F used o meet reguirements of he AA Dagies
B gradae ol "TT musk be oblained, 64 Class houts

Military Science

MIS 1010 Introduction ta Military Science 3 en
This courss cowert the hisiry and oigemiratson of the Resers
Citficet s’ Uninang Carpa (ROTC) and 43 mission in suaad of
UE natonal getenss policies. Stong emphasis o placed on
tha ielation of the U S defonce establichment 19 e fpsfesl
gowErnmanl, prd ealaidiv ERousTEon of COMEMpOETY Pl
taryipcaticsl maued i conduciad. The courss s ICutes
on an ondersiancing of individual 20d groen solivalion and
Deturity. hmn faliorm, ahd e woie of the ieadar in m
Pusncing suboranaies 48 class hours

MIS 1110 War and Peace 3 er
An higlotcal survey course covaring the period from e an
Elesl b 1 madianm world, Primary anentlon will be incused
on  Amercon milllary higlary, howewver, Barman mildary
sirategy, werlarg in this Middla sgee. ang 1he Maboheomsc Warg
will ba ingwded. 48 clais Rours,

MIS 1400 Fundamanials of Leadership d.er
An examinalion of the dusl (ole ol ine miliany oflicer a2 8
lesder gnd B manage:, including &n w-oepih corssseralion of
iz probloning Gl milikpry lasdeiahip in the modem woiunteer
Army. Leadership semenats On Ihe probiems of amal-unit
leaces g Riudents Bh cRCOSuNY i Semonsiais ther
wngeriiamdeng of Wbkt phap ira e ano prmcpies. The rmpos-
jance ol indaadus! ressacch and oflecive omel Bnd wintien
coMEmEeClnn &Y% Eiredied, Students sie grven iFe opoc—
Fanaly i pracarE and resenl cliiass oo e roby of olficers
i e vanus Drencheg of e Army 48 elesa hours.

KIS 1405 Raquiremants o! Military

Leadership der
Frem:pmm WIS 1040 wnd BIS 1400, Bagsie knowdadgs of
{he gamands placed on commisaionad dlicers in e United
States Arrmy, Including & review of this baake midlitary akills
esaeniial o succesn B AOTE advanced Camg 48 class
Faurs

MIS 1410 Saminar in Lendarship

and Managemant acr
A [horough consideralion ol (he obiigatong and respon-
siblities of & commissionad alficer, 1o intude menpgemend
ol personal afigrs End respaneibiilty for ihe numenous taceis
o managamand acd admiregiiaisan eedenlal & mesipn sc-
compashments, continged amphamsis on he IBorreguees ol &
piying sound lsxdecshp 10 abl gitugiions, the Usilprm Code
of dfiary Jostice a5 H refains b Chvil praciics, vl erphetes
oo thoss Espechs modt Mol 1o b ancouniarsd Dy nrwly
Commisssmed officers; naamantiy of bafh ollesgis and
coleviion tRCleCn B The robes plaved i Laci=cal Sooralions
by e various brahches of e Afery. Sed ihe robe of 19 Lisned
Slsizs n world zFalry in the 1860 48 ciaan Aot
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Music

Studenis are advised that course selections in the area
of parforming arts are not automatlcaily transferabie;
students will, therefore, need to consuit the racelving in-
stitution to delermine the transferabllity of performing
arts credits.

Applied Music | — Preparatory 1c¢r
Prerequis’le: Consenl of inslruclor. Private instruclion in voice,
piang, gL ar. organ, woodwind. string, beass. and percussion
inslruments designed to cuilivate in the studen the abilily fo
pedorm representative solo raperioire. Preparatory students
are students who seek to learn parformance skills for per-
sonal enrichment as well as those students whose per:
formance leve! on entrance is below freshman muslc
malor level. Placement will be detlermined by audition prios
10 envoliment. Credit for this course will not counl 1oward prin-
cipat Instrument requiremenis lor those students who will be
translerring (0 a four-year cohege. Voice and piano studenis
must enroll for Reperiolre Study in the same semester as Ap-
plied Music. Special lee §30. One one-hall-hour private lesson
per week Alendance 10 andfor performance In a recital gach
sernester may be required. 8 laboralory hours.

MVB 1011A Trumpef MVS 1013A Cello

MVB 1012A Horn VS 1014A String Bass
MVB 1013A Trombone MVS 1015A Harp

V8 1014A Barltone Hora MVS 1(016A Guitar

MVB 1015A Tuba MVY (011A  Voice

MVK 1011A Plano MVW 10114 Flule

MVK 1013A Organ MVW 1012A Oboe

MVP 1011A Percussion MVW 1013A Clarinat

MVS 1011A Vlalin MVW 1014A Bassaon
MVS 1012A Vlola MVW 1015A Saxophone

Applisd Music Il — Preparatory 1 cr.
Prerequisite: Consenl of inslruclor. A continualion of Applied
Music | — Preparatory. Voice and piano studenls must enroll
fo1 reperloire study in the same semesler as Applied Music.
Special {ee $90. One one-hall hour privaie lesson per week.
Allendance (0 and/or pecformance in a recital each semesler
may be required. 8 labioratory hours.

va 1011B Trumnpet MVS 10138 Cello

MVB 1012B Hem MVS 10148 String Bass
MVB 1093B Trombone MVS 10158 Harp

MVB 1014B Baritone Hormn MVS 1016B  Gultar

MVB 10158 Tuba MVV 1011B  Voice

MVK 1011B Pl2no MVW 10118 Flute

MVK 10138 Organ MVW 10128 Oboe

MVP 1011B Percussion MVW 1013B Clarinet

MVS 1011B  Vlolin MVW 1014B Bassoan
MVS 1012B Viola MVW 10158 Saxophone

Applled Music lll — Preparatory 1cr.
Prerequisite: Consent of inslructor. A conlinualion of Applied
Music Il — Preparalory. Voice and piano studenis mus! enroll
for reperioire study in the same semester as Applied Music.
Special lee $90. One one-half-hour privale lesson per week
All levels may be repealed lor credil. Aliendance (o and/or
performance in a recilal each semesier may he required. 8
laboratory hoors.

MVEB 2021A Trumpet
MVB 2022A Horn MVS 2024A String Bass
MVB 2023A Trombone MVS 2025A Harp

MVB 2024A Barltone Horn MVS 2026A Guitar
MVB 2025A Tuba MVV 2021A Voice

MVK 2021A Plano MVW 20Z1A Flute

MVK 2023A Organ MVW 2022A Oboe

MVP 2021A Percussion MVW 2023A Clarinet
MVivS 2021A Violin MVW 2024A Bsssoon
MVS 2022A Vlols MiVW 2025A Saxophone

MVS 2023A Cello
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Applied Music IV — Preparatory 1cr
Prerequisite. Consent ol Inslrucloi. A ¢ontinuation of Applied
Music Il — Preparatory. Voice and piano students must enroll
for renesoire sludy In the same semester as Applied Music.
Spec:al iee $30. One o7 ¢ nait-ho-« privale lesson per week,
All levels may be repea‘ed lor credit. Allendance 0 anslor
performance in a fecital each semesler may be required. 8
faboralory hours.

MVB 20218 Trumpel
MVB 2022B Horn

MVS 20238 Celio
MVS 20248 String Bass

MVB 20238 Trombone MVS 20258 Harp
MVB 20248 Baritone Horn MVS 2026B Guitar
MVB 20258 Tuba MVV 2021B \oice
MVK 20218 Piano MVW 2021B Flute

MVW 20228 Oboe
MVW 20238 Clarinet
MVW 2024B Bassoon
ViVW 2025B Saxophone

MVK 2023B Organ
MVP 20218 Percussion
MVS 20218 Violln
MVS 2022B Viala

Appliad Music | — Prin¢ipal 1 er.
Prerequisiie” Gonsent of insiructor. Privaie instruclion in voice,
piano. guilar, organ, woodwind, siting, brass, and peicussion
instruments designed {o cultivate in 1he student the abilily 10
perioim represenlalive solo reperloire. This course s de-
signed for those students whose performance level upon
entrance is at or above the freshman music major level.
This will be determined by audilion prior {o enroliment. Voice
and piano sludanls must enroll for Repreloire Study in Lhe
same semester as Applied Music. Special fee $90. One one-
half-hour lesson per week. Atiendance (o andlor performance
In 2 recital each semester may be required. 8 Laboralory
hours.

MVB 1311A Trumpet
MVB 1312A Harmn MVS 1314A String Bass
MVB 1313A Trombone MVS 1315A Harp

MVB 13144 Barfione Horn MVS 1316A Guitar
MVB 1315A Tuba MVV 1311A Voles

MVK 1311A Pilano MVW 1311A Flute

MVK 13134 Organ MVW 1312A Oboe

MVP 1311A Percussion MVW 1313A Clarinet
MVS 1311A  Violin MVW 1314A Bassoon
MVS 13124 Viola MVW 13154 Saxophone

MVS 13134 Celio

Applied Music It — Prineipal 1er
Prerequisile; Corseni of instrucior. A conlinuation of Applied
Mysic | — Princ gal. Voice and piano students must enroli
for Repertoire in the same semesler as Apptied Music. Special
lee $20. One one-half-hour lesson per week Atlendance {o
and/or petformance In a reclial each semesler may be re:
quired. B Laboralory hours.

MVE 13118 Trumpet
MVB 1312B Horn MVS 1314B String Bass
MVa 13138 Trombone RIVS 1315B Harp

MVB 1314B Baritone Horn MVS 13188 Guitar
MVB 13158 Tuba MVV 1311B Voice

MVK 1311B Plano MVW 1311B Flufe

MVK 1313B Organ MVW 1312B Oboe

MVP 13118 Percusstion MVW 1313B Clarinat
MVS 13118  Violin MVW 1314B Bassoon
MVS 13128 Viola MVW 1315B Saxophone

MVS 1313B Cello



Applied Music Ill — Principal i er.
Preroguisie: Congent of imnairocion A combingdion of Asphed
i N — Mincinal, Vocs #nd Dean tiudents musl seoil
il Flppweicare Singy in ihe E3me SO B ADDied Maiic
Specnl 'og §50 Dne o5 thouw [BSson P wees Allps-
dEnCE 10 SNgi0r DEricrmnCE B @ 1RCilal goh Jerealer My
b ragueed § Labosaiory BOus

MYB I¥HA Trumpat MVS 23234 Calio

MYB 23224 Hom WVS 23244 String Bass
MVE F323A Trombona MVS 23254 H-T

MY B 23244 Baritane Hom WMYS 23284 Guitar
MYR 31254 Tuba MyY 23A Valce

MVK 231A Plana MYW 23218 Flule

MV 23234 Drgan MY 23224 Obos

MVP 20HA Percusslon WMVW 20238 Clarnet
MVE 2304 Wialin MAW 23244 Bassoon
MyE 31228 Visla MVW 23264 Saxophans

Applied Music IV = Principal 1er
Prpioouais. Congent o insirucior A& continuilon of Applisg
Bumic #i = Principal. Voice and iant sludendy mugt snmil
Ind Reponiseg Shudy in 1% came semasien 35 ADOIed Mg
Epacul ine 100 Crwe oig-hati-sou WESnan [ wodk Anes.
Sanco b pndiet pariormance & 2 recial sach 3T ekt Tuy
B¢ raguesd A Leboraiony howrs

MVEB 2INB Trumpel MVS 23238 Cells

MVE 23328 Hom MVS 23248 Siving Bass
MVEB 21218 Trombone MVE 23258 H

MVE 21348 Bartona Hom MYS 23268 Ouller

MVE 23256 Tuba MVY 2318 Valos
MVK 231MB Plano MVW 2318 Flute

MVE 23238 Organ MW 23228 Oboa

MVP 21B Parcusslon MVW 23238 Clarns!
MVYE 2118 Mielin MVW 23248 Bassoon
MVS 2228 Vialn WMVW 23258 Saxophons

MUL 1110 Music Appreciation Scr
Agenersl purvey of music and its COMPOSETE, wilh goamkie
Titmning if oadas & deveion Inkeligsl undsraatding 458 &>
pracimion of the wonds greal music. Tha Courna a ope 1o
i Fhudevy. 4l clazs Fows

MUN M0 Concart Band 1 &f,
Praregucte. Consent ol rstrution A cowse designad 10
ing Fudent § mumical Epenence DEfibaming the &
congdn aand Naiaiure. 33 laboralony nours

MUN 1310 College Chorus 16n
This powrgr will glier & wide vanely of lypes and perlads of
choral araturs, It '8 apan o 8l Bledents of the colisgs and
ifid mamcara ol ihe communiy, Mo audilions aie given Thie
grodip will roprasend Iho college in sehood and communly R
lians. 33 labadalory hars. (May be laken Sof coddil v 1o Rl
T}

MUMN 1450 Piano Ensemble 1er
Prargquisliy Compent of inplretior This comss iy oedagned
o aagind the piasigl i leddning hioe 10 peicim in engernbls
el Ty AP PrareCiary Seeld bosre well incliaie pdano Gkl Bl
sk wortl o™ e Fandar! BNETITE 53wl I ENG
BoeorrpneTanll M vooal Bnd endirumancial splos Augiinn
regitngd Seecuy e reouied {see pace 17 32 laboigicsy
Padusts

MUN 10 Jazz-Rock Ensemble 1er
Prassquiziie. Comaant af Insliughor. A sourss dasignad 16 gl
fhe sTudent & musical o barrring The Mos! popllar
misgic; of I panl borty years. Spoclal lop soquined (see pEge
17). 32 |mbacaloey hours,

MUT 1001 Fundamantals of Music Aer
Tiws odwrse will mehads bats il in mading ang wierg
s A luncsrmanial inowieops of ot risahmn, poaanty
and hatmone:. egatsEnon wil ba presemar with B0 emphess
o kg Bpoileation W8 oridty of BEfvdeiy NG gy ndauladase
of st e heLEERaty 10 §nvll in Then course 48 clasg hours

MUT 1121 Music Theory | 4 cr
Prereguesite: BLT 1007, Thi oulposs &l Mugic Theory s 10
prowsde the lundamantain ol masie, inghoding chord eonstres-
Lkan ang gian, alrmarin of foem anatysls aod barmony,
rhyihrnic and mehsde aar [fatsng, dictaien, sighl seging, anc
Simpie comoesition, 48 lectum newg ang 12 lshoraony hows.

MUT 1122 Music Thaary i 4 or.
Preregesite MUT 1121 The puipsss of Miusic Theooy il isio
prowece & eonlinuanon of Mugic Thegy | wilh smphass on
lurihes develaomen of mugkesl skiby. 48 fecisne Powrs and
A2 Ebomamdy Hodars

MUT 2126 Music Theory 1l 4 cr.
Presegrisiie- MUT 1127 The porsoes of b Theory 1 i
P CITRADE SMphaEs o aSvandesd harmary ied chord siauc-
ot SxTARce Bod ANk iyas of form and sryies fnom e past
Mo iha contamporaty, Bdvafcod orotlarm 0 comooaition o
waris medie, and @ confinued dsvelopmen] of sursl silia
i lpciyre Roure ang 12 faboratary Roura,

MUT 2127 Music Theary [V 4 ¢r.
Preremusie MUT 2126, The purpose of Mugke Thaory IV is
o prowide the imal sequonca ol Mudic Thaory with emphasis
o coniinned gevelopment of hirmanic rmalfmals, pural and
Wisal anabysss, ang probiems In camaonion immalvimg lorm
and instremantalion 48 lecles Booey Bnd 12 Iebofainny howurs.

MY 1111A Class Piano | ien
Theg class de bor Deginnmip psand S008A10 MGeng i grouss
O B of Mg Cpen b0 8l sludurmil. Emphaess 5 piced in
MUET reading amd estraniany inChngues. Special les 52000
A lsboreiony SOwE

MVE fifiB Ciass Piano Il | cr.
Preveguasate MVE T1HLA Thas clgts is 3 oorinuatioe of LV
11114, Gpecrml ke §20 00 52 Wboraiory hows

MWV HT1A Class Voica | 1er
Far mingers with o pieviout ool sludy end wetrumenlalists
wishing 8 fundamental vocal kndwiedpa Emphasis on Llone
produchion and correct diction, Opsn o all $ludenls 32
isboratorny hows.

MYV 1B Class Voice || 1er
A poniAusiien &l MV DTk Dees i 8l studends. 12
Iaboraiory howrs.

Nursing

HSA 1184 Introduction o Microcomputers

in Health Care 1er
This course is ceesnad fae The sivoani maparing in nuEming
or aiied haailh. Il includes the gludy ol Banke cormpulbar e
rrinalegy and 8 stedy &l ihe uses o compuires | health cara
mganciag, The studend &l Rave handi-on gxpeiiente in us-
Ing the mécrocompuless wilh such spglicalions os worg pro
antging and Meoical Mlice Manage: (MOM),
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NUR 1020C Fundamentals of Nursing 10 er.
Prerequisites: ENC 1701, PSY 1012, APB 1811, and APB 1811L
(must be salisfactorily completed prior o being considered
for admission 1o the Nursing Program). Pre or corequisites:
APB 1812 and APB 1812L. This course Iniroduces concepts
and skills basic lo nursing care for adull ctients and their
lamities. The nursing process is introduced and used as an
approach to nursing care with emphasis on assessment of
human naeds reiating lo oxygenalion, nutrilion, eliminalion,
comlorl and safety, securily, and maobillly. The roles of the
nurse as provider of care, communicalor, teacher, manager,
and member of a prolession are introduced and provide the
framework for clinical application and evaluation. Lab fee and
Professional Liability fee required (see page 17). 84 leclure
hours and 182 clinical and labotalory hours. Additional cam-
pus laboralory hours may be required.

NUR 1201C Adult Nursing IILPN 5cr.
Prerequisiles: PSY 1012, ENC 1101, APB 18171, APB 1811L, APB
1812, APB 1812L, and DEP 2004, and admissicn to the Nurs-
ing Program, ADN/LPN Track. This course is offered lor
students entering Ihe Nursing Program at Ihe ADN/LPN Track.
Tha nursing process is introduced and used as an approach
lo nursing care in assisiing sick adulis and their families meet
Iheir basic needs. Emphasis is placed on the more frequent-
iy occurring health needs. The reles of the nurse as a pro-
vider of care, communicator, leacher, manager, and memboer
of a prolession provide I1he framework for clinical application
and evaluation. Lab fee and Professional Lizbility fee required
(see page 17). 32 lecture hours and 128 clinical and laboratory
hours. Additional laboratery hours may be required

NUR 1520C Mental Health Nursing 5cr
Prerequisite: NUR 1710C or NUR 1201C. This course em-
phasizes use of the nursing process as an approach 10 nurs-
ing care of ¢lients and Lheir families with varying degrees of
mental heallh and iliness. Clinical experiences are offered in
a vatiely of settings. The roles of the nwse as a provider of
care, communiczlor, leacher, manager, and member of a pro-
lession provide the framework for clincial application and
evalualion. Lab fee required (see page 17). 32 lecture hours
and 128 clinical and labgralory hours. Additional laboralory
hours may be required.

NUR 1710C Aduli Nursing | i2 er.
Prerequisities: NUR 1020C. APB 1812, AP8 1812L, and MTB
2370. Pre or corequislle: CEP 2004, This course emphasizes
use of ine nursing process as an approach In assisting sick
adults and their families 10 meel their baslc needs. Emphasis
is placed on the more [requently occurring healih needs of
chiants in various settings. The roles of the nurse as provider
of care, communicator, tegcher, manager, and rmember of a
profession are expanded and provide the framework for clin-
ical application and evalualion. Lab iee required {see page
17). 64 lecture hours and 256 clinical and laboratory hours.
Additional laboratory hours may he required.

NUR 1990C Nursing Concepts and Skills 5 er.
Prerequisites: PSY 1012, ENC 1101, APRB 1811, APB 1811L, APB
1812, APB 1812L, MTB 2370, and admission 10 the Nursing
Program. Pre or corequisite: DEP 2004. This course is olfered
for students entering the Nursing Program at the ADN/Para-
medic Track Basic concepls and skilis of nursing are intro-
duced. The roles of the nurse as provider o! care,
communicater, leacher, manager, and member of a2 proles-
sion provide Lhe ramework lor theory content and skills per
formance. Lab fee and Prolessional Liability Insurance fee
required. 64 leciure hours. 32 campus latoralory hours. Ad-
ditional laboralory hours may be required.
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NUR 1991C Adult Nursing |/Paramedic 7c¢rn
Prerequisite: NUR 1990C. This course infroduces the applica-
lion of Ihe nursing process as an approach to nursing care
in assisling sick adulls and their lamilies mee! their basic
needs. Emphasis is placed on the more frequently occurring
heaith nesds. The roles of the nurse as a provider of care,
communicator, leacher, manager, and member of a profes-
sion provide Lhe framework for cfinical application and evaiua-
lion Lab fee required. 64 leciure hours. 96 clinical and
laboratory hours. Additional laboralory hours may be required

NUR 1992C Adult Nursing It/Paramedlc Secr
Prereqgulsile: NUR 1981C. This course ulllizes the application
of the nursing process 4s an approach in assisting sick adulls
and their families o meetl their basic needs. Emphasis is
placed on the more frequenily occurring health needs of
clients in various setlings. The roles of the nurse as a pro-
vtder ol care, communicalor, teacher, manager, and member
of a profession are expanded and provide the [ramework for
clinical applicalion and evaluation. Lab lee required. 32 lec-
ture hours. 96 climnical and laboralory hours. Additional
laboralory hours may be required.

NUR 2412C Maternal-Child Nursing/LPN 7 cr,
Prerequisles: NUR 1520C and DEP 2004. This course is ol
fered for students enrclied in the ACN/LPN Track. This course
emphasizes use of the nursing process as an approach in
assisting the child/childbearing family to meel their basic
needs. Clinical experiences are offered in a variety of settings.
The roles of lhe nurse as provider of care, communicator,
teacher, manager, and member ol & professicn provide the
Tramework lor clinical applicalion and evaluation. 48 leclure
hours and 128 clinical hours and laboratory hours. Additlonal
campus laboratory hours may be required. Lab fee and Pro-
lessional Liability iee required (see page 17),

NUR 2460C Maternal-Child Nursing 12 er
Prerequisite: NUR 1520C and DEP 2004. This course is re-
quired in the BN/Generic Track only. This course empnasizes
use of the nursing process as an approach in assisling he
childichildbearing family 1o meel their basic needs. Clinical
experiences are offered in a variely of setlings. The roles of
the nurse as provider of care, communicator, teacher,
manager, and member of a profession provide the framework
for clinical applicalion and evalualion. 64 leclure hours and
256 clinical and laboratory hours. Addilional campus
lzboralory hours may be required. Lab fee and Prolessional
Liability fee required (see page 17).

NUR 2741C Adult Nursing |l 12 cr.
Prerequisite: NUR 2480C lor the RN/Generic student or NUR
1201C for the RN/LPN Track student. This course conlinues
to emphasize use of lhe nursing process as an approach 1o
providing nursing care. It provides tor a broacer application
of lhe nursing process in the clinical setling in assisling sick
adulls and their families lo meel their basic needs. Empnasis
is placed on the more complex, less Irequently occurring
health needs of clienls in various sellings. The roles of the
nurse as g provider ol care, communicalor, leacher, manager,
and member of a profession provide the frarmeworlc for clinical
applicalion and evaluatlon. Lab fes required (see page 17).
64 laecture hours and 256 clinical and laboralary hours. Addi-
tional campus laboratory hours may be required.

NUR 2820 Nursing Role & Scope 2cr
Prerecuisite: NUR 1520C for Ihe RN/Generic student or NUR
1201C for the RN/LPN Track student. This course is olfered
during the final year of {he nursing curriculum and is designed
to assisl lne gradualing sludent in the Iransilion lo the role
of ihe Regislered Nurse. Palient care managament concepts
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NUR 2081C Adult Nursing ill/Paramedic 12 er.
Preregusne HUR 19500 Comausie. WU 2870 The couie
Broaddng the clirecsl sppicatran of INe MUrging procesy &8
&N Eoroech T EsEEEhng BCE Rohoitd A BRg Maimeled 10 Maal
feels D Absdn Errpkat of placod on IR moe oo,
bets froQuenly Socunrng healh needs of chanis i vanious
sellnga. Tre nobes o the nurso At 8 phovider o care. com
MRS BI0F, IRAE RS FmRRagEe’, BN b of prolegResn proe
widie e Frgmewors Wor SO ACOCEnon Bnd sunlciion AR
infisive Chrined DEACICuMm § proveoRd dunng 1He lasl Mur
{4) wedns of e corse Lab and Profegsconal Liatdily Fes
requeed 54 'eclune Fours 248 cenecal and labcralony hours
ADCIGE WOy TdTE My D8 TegQuanEd.

Nursingarmedic 7
ura o
Pogroouatites KUR 15200 mnd DEP 2004, This courss i o
fgrpd v sdenis envolied o the ADMPanmedc Tack Tra
Course amihaslees nurteng Theory nd uie of IRe rEpeg pro-
CEES Bf &f AESE0ACE Fi Sainting e Chadic Midbepnng Lam:
o nies: bane neech. Emphass 8 on Abh-ameency Cade
Supsariances die olisred I SCUM CTE SN0 COMITI -
iy ipitnga. Tra robes of e nurds 68 0 Dhoveel Of Co0a, SO
riLMESl0d, Degtiel, manbpe, b0 msiniled of e DeotELLN
prgvicle e Hiimirser® it Chratal aidlicaion and evaluatinn
&fl Inchurs hous arvd 120 clirecal mSbormiory now Adcionel
inb hours may HE teouired. Lab o iedualied

Paramedics
See Emergency Medcal Services

Philosophy

PHI 1100 Logle Jcr
The sppiicalion ol resson 10 Oeveiop logicel skl and
unhdargianding. The sludy ol deducihe Mmethodi vied ©
gislinguish Sofrec) oM MCONAS) FEomAg. 48 clast nours

Physical Education

PEL ™M Haglnnm Bowling 1er
Ths courss s dasigned o intoducs fne Bluder 1S 1k spor
of Bowimg, Fundamantal Skila, My, rules, seonng, end s
ouss e will e ireisec. Lab fee requred (e page 17) B e
tutg hours and 2& Isboralary hours,

PEL 1121 Beginning Goll 1ern
This courss s an igun 1 the history, rulas, and ooisl
and phwsical values of goll, The basic fundaimanasd pamamn
Ing 1o grip, sience, posiure and swing are siressed. Primary
omphasie |s ko provids (e sludan) ihe propes kndwiedge
and skils neceasary 1o enjoy recieational goll. Lab lee re
quired (ses page 171 B lecture howrs sno 24 IBDoISTorY Hours

PEL 1211 Softhall 1 e
[miruEtion i [he filalory, ress, and skilg ol soltbal. Emphass
will e flaced on Inlercampus compeliion. May be /epeated
fist credil. B lgstura hours and 24 laborelony hours

PEL 1216 Bassball 1en
Pretoquisite; Consant of instrucior This course witl offsd in-
BEruCiion in Peskory, rules, ard skills of oesebell. Emphasly el
b placad on iIntarcampus competidion May be repaated lor
crgdi. B isgiune hours ang 24 laboratory Rours.

PEL 1321 Volleyball 1 &
Ingiruehion w wolleyboll heitary, rabes and skiits, Tredimenl of
oflansivg and dolonswe patierns will e sirpssed Langui paay
Wit ba proviged on an inraclass besl. 8 ledture houes and
24 labadahory houis

PEL 1341 Beginning Tennfs 1er,
Thes 18 & conducaliona’ cowse Jor Baginnels, prirmerily. oe-
Eignad 10 provios the Sludant wilh 1ha proper kngwiedge and
1o develop the akile necSRsaly o anjoy rec/aplbangl Bnnis
Lab e reguived (hee page 7] 8 eciure hourd and 24
[F1 T P ]

PEL 1342 Intermadiate Tennis 1 et
Prardquinie: PEL 1341 ar connani of ingiruclar. & conlbrod-
an ol hennig gl prpchce SHess on pvaiegy. Singles or
poubsey Wourney Clay Lab e recuired (ses pags 171 8 lec
hatw Bodirn and 24 lRDormoly hours

PEL 1441 Racquelbail 1 &r.
Trig course (s designad ‘o weach e lundamentas ol ecoual:
Tl @ 10 ORveloD Thlls necesaary i Jutcesshd ningles and
coubled phiy Lab e recuired [see page 17) B leciurg hours
and 2 ishorewory hour

PEL 16 Basketball _ 1er
Pa i pCtion i Daskamall shudty, nabony, and rues, Emphesia
wii b piaced on ofonesa and cederenae skibls TEam sirategy
weidl Do Cewsiopsd s ollenssed and defsngne aregs Em-
phass wil b placeo on inkICampus Compeliion. May be
iepeed fow crpekl B imcd e Ry B0 24 EooEiory houry

FPEM 101 Personal Fiiness 2 eL
Esch shariaryd wild leam & pssecs personal or indiea s filness,
Wevel, kg canacily pacaniige of Cody 'ul Reabeily, steergih,
and Gslary hehely upon eniry nlo the course. From the
assire dain molviusl fllness o deel plans wall De
gevelaned and podl sk wall DE grean D evElate the soc-
CE3E ol e lEness program. 16 IBchure hours End 33 eboeeiory
P,

PEM 1131 Weight Training 1ern
Incibiuectinn an SRe pranciplos of weesghl Wainang The Drimody
smphass 5 sheleisl muscuia strengih wredces. Gonergl
fipness improvemend & JE0 rvobed 8 iechure hores and 24
IMEOeginsy oW

PEM 1171 Aerobic Dance | 1ern
& finess acthly thal combknes principies of dence caks-
ihEncd, Snd Aerolels Tnumrnnnuﬂmum
ple of ponirnds mowement. 8 Bciuse hogrs 2od 24 shorsiony
hoirg.

PEM 1172 Asrobic Dance Il Ter
Prerequistis: PEM 11T or conserd of nsinacikon A COmibing-
I ol low-impt] and Pagh-rep2c! aerobec dance, wath
Fmphasis on mdne Ageous éesrcise movemeEn e the m
provEen of candioresneraiony endeence B eches hooss ang
34 sborainny howrs.

Physical Sclence
PSC 1341 Iniroduction to the Physical o

A ngrHaboraiory course intenced ion non-goience Majors. -
rogusiony pIcs 1N phwscs an0 chemisiny are inchsded A
working knowizdge of simpls glgebrs ta recommendgad, FSC
1341 gnd PSC 1311 oo nod hawe 10 be LEke in seousncs. 48
clazs nours.
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PSC 1311 introductlon to the Physical

Universe 11 3ecr
A non-laboralory course Inlended lor non-science majors. In-
(roduclory lopics in earih science and aslronomy are Includ-
ed. PSC 1341 and PSC 1311 do not have o be laken n
sequence. 48 class hours.

Physics

PHY 1053C General Physies | 4cr
Pra or co-requisie: MAC 1114 or MTB 1322. Subject maiter
Includes mechanics, heat, and sound This course s designed
for students not majoring in the physical sciences. 48 leclure
hours and 32 laboralory hours.

PHY 1054C General Physics il 4 cr.
Prerequisile: PHY 1053C. Subjecl malier inctudes efeclricily.
magnelism, light. and seme modern physics. This course is
designed for studenls nol majoring in Ihe physical sciences.
48 lecture hours and 32 laboratory hours.

PHY 2001C Technical Physics for
Electronles 4 cr.
See Electronic Engineering Technology.

Political Science

INR 2002 World Perspectives: An

Introduction to International Relations 3 cr.
Precequisile; POS 2041 or consenl ol inslructor. A sludy of
the basic pfinciples and aclors of I1he internalional system with
amphasis an the past. present. and possible fulure roles of
the Uniled Stales in world aflairs. 48 class hours.

POS 2041 American Federal Government 3cr
A study of (he |heory. organizatlon, principles. and funclion-
ing of the Medera) Government, emphasizing the relationship
ol 1he inGividual Io the government and a sludy of Llhe US.
Conslilution. 48 class hours.

POS 2112 State and Local Government 3 cr.
A study of slale. counly, and municipal government with em-
phasls on (he newer Lrends in local government. 48 class
houfs.

Practical Nursing

PRAN 0601 Practical Nursing | 16 voc. or.
This course iniroduces humans as biopsychosocial beings
with basic heallh needs and iniroduces concepls and skills
fundamenial 1o the nursing care of people throughoul (he life
span. The nursing process is Iniroduced and vsed as an ap-
proach (o providing nursing care Basic unils covered are in-
dividual, family and community health, body siruclure ang
function; pharmacology. caiculation of medications and solu-
tlons; and medical-surgical nursing. First aig and CPR cer-
tificalion are required. Clinical experiences are provided in
iocal health agencles. Laboratory fee and Prolessional Liabllily
Insurance fee required (see page 17). 480 hours of instructlon.

PRN 0630 Practical Nursing Il 18 voc. cr.
This course expands body slcuclure and tunclion concepls
angd introduces basic and advanced concepls and skifls in the
nursing care of people of all ages. including administralion
ol medicalions. Pedialric nursing is in(roduced. Medical-
surgical nursing is expanded. Simulaled and actuai clinical
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experiences are provided In campus, hospllal, and communily
agency sellings. Laboralory lee requited (see page 17). 480
hours of Inslruction.

PRN 0631 Practical Nursing Il 10 voc. cr.
This coursa expands on knowledge and skills provided in Prac-
tical Nucsing | and [l. Maternily nursing is introduced em-
phasizing care of the uncomplicaled obstelrlcal patienl and
the neonale. Concepls speaclfic lo Vocational Relations are
provided. Simulaled and actual clinical experlences are pro-
vided on campus and in hospital and communily agencies.
Lab fee required (see page 17). 300 hours al instruction,

Psychology

DEP 2002 Child Psychology 3er
Prerequisite: PSY 1012 or consent of instruclor. This course
is a study of the evalving child from birth to adolescence. (n-
cluded in the caurse are gelections on genetics, environmeny,
isarning. motivalion, and a description of the several stages
ot childhood including prenalal, infancy, praschodl, and the
glemeniary school. 48 class hours.

DEP 2004 Life-Span Development Jer
Prersquisite: PSY 1012. This course is designed lo acousinl
the student wilh the theories and perspeciives of the human
organism's growth from birth (o death. The biological, cog-
nilive, language, social, emolional. ang personalily founda-
lion and developmenl for all age spans will also be slugied.
48 class hours.

DEP 2302 Adolescent Psychology 3cr
Prerequisite: PSY 1012 or consent of Instructor. This course
1S a study of the chitd [rom the onsel of pubsrly to adulthood.
Emphasis 15 placed on fhe unique problems encountered dur-
ing thess yeafs pertaining 10 the physical, emolional, sacial,
famllial, and educalional growih o( ihe adolescent. 48 class
hours.

DEP 2401 Psychology of Adulthood 3er
This course focuses on \he prediclable crises of life en-
counlered between the ages of 18 and 50. 48 class hours.

DEP 2831 Parent and Child Interaction acr
This course 1§ designed lo give the student lhe background
underlying parent-child communication sklils. Materials from
several disciplines ~ communication theory, psychology,
soclology, and child developmenl — are incorporaled. 48
class hours

EXP 1600 Creative Thinklng and

Imagination 3 cr
ldsalional sources of creallvily: nature and utilization of im-
aglnation; theories and applicalion of crealive thought and
problem solving. Emphasls is on Ihe imporlance of imagina-
tion in all walks ol life and work. "Brainsicrming” and case
method approaches are slressed. Melhods of screening and
implementing ideas are studied. The objestives of lhe course
include instilling an awaceness of the vital imporiance of
crealive effon and stimulaling the sludent’s abilily to ulilize
(he creative approach o histher lite and work. 48 ¢lass hours.

PSY 1012 [ntroduction to Psycholagy 3cr.
An infroduction o (he lield of psychology wherein the student
becomes beller acquainled with the human being as a bio-
social organism. Topics include. scienlilic method in psy-
chology, interaction of heredily and environment, recepior



mechanisms, perceplion, basic slalislical concepls, in-
\eiligence, mollvalion, ernollon, .eafning no mei and abnor-
mal reaction o frusiralion, psycholherapy, ard personaiity
slruciure. 48 class hours.

Reading

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading

Instruction 3cr
Sea Egucation.
*REA 0001 Baslc Reading 4 cr.

See College Preparalory Courses.

*REA 0002 Fundamantals of Reading 4cr.
See College Preparatory Courses.

REA 1105 College Resding Techniques 3cr
A college-level reading course designed (o develop and im-
prove cotlege reading skills, stressing proficiency in com:
prehension, lexibility ol rate, and vocabulary improvement.
Praclice wiih specialized equipmeni and/or malerials is pro-
vided. 48 class hours.

RED 2310 Current Approaches in
Teaching Reading 3cr
See Educalion.

Real Estate

REE 1040 Real Estate Principles and

Practlces | 4cr
A study of (he legal and economic aspecis ol real estale This
involvas ownership and \ransier of real property, the real eslate
markel, itles, deeds, morigages. liens, laxalion, and proper-
ly management. Il will lamiliarize the siudenl wilh law and
i(s provisions under which the regisirant will operate. Satisiac-
lory complalion ol this course permils Ihe siudent (6 sil for
Ihe Florida Real Estate Cornmission Exam for the Salesman’s
License. (Exam (ee 1equlred, see page 17.) 64 class hours.

REE 2041 Real Estate Principles and

Practices |l 4cr.
Prerequisite: 6§ months registration as active salesperson.
Designed 1o help prepare the real estale salesperson 1or the
broker’s examination. Major lapics include real estale finance,
invesimenl, managemenl. and appraising. (Exam lee required,
see page 17.) Sevenly-lwo hours of instruclion is tequired.

REE 2t00 Resldential Appraisat 4 cr.
Prerequisile: Musl have a current real eslale salesperson's
license. This course provides the studenl wiih a broad
understanding of real propeny appraisal concepts and lhe
lechnical skills empioyed in applying Ihese concepis (©
resideniial property. Credit may be earned toward fulflliment
of protessional designalion requirements of the Society of Real
Eslale Appraisers. This course may also be used for [uflifl-
ment of recerlification credits of the Society of Real Estale
Apopraisers. 64 class hours.

REE 2500 Property Management 3cr
Prerequisite: Must have a current real eslale salesperson's
license. The course acquaints sludents with elficient proper-
1ty management lypes, organization, methods, (unclions and
services. The scope includes propetly management from
single family to income proteclion and income progucing prop-
erties of various sizes and \ypes. 48 class hours.

Sociology

SYG 1381 Death in America 3cr
This course probas mortality, ils psychological 8nd sacial con-
sequences, and the problems I posss lor modern Americans.
Combining hislory and recenl research findings, the course
ihluminates such lillle-discussed issues as griel, eulhanasia,
suicide, life alter gealh, the dying paiieni, widowhood, and
the Impacl of the ihreal of worlg holocaust. 48 class hours.

SYG 1420 Families in Transition 3cr
This ceurse explores Ihe hislory of the {family In America. Il
Includes recenl past events and rovements that have aflecled
family life; the tunctioning of the family through various lile
stages with varislions in sthnic, racial, and socia! class
subgraups in American society,; and Ihe prospects for (e fami:
ly in lhe fufure. 48 ciass hours.

SYG 2000 Introduction to Sociofogy 3cr
The study of human behavior as a product of group member-
ship and social interaction. Basic concepls include: cullure,
social organizalion, social change, social canlrol, social power,
power, social movements, role ang status, crowd behavior,
race and ethnic relations, community, population, social ¢lass,
and social moblity. 48 class haurs.

SYG 2010 Social Problems dcr
American sociely is viewed as a sociail syslem whose idealogy
and values produce condilions delined by ils members as
social problems. £Emphasis is given ta the nalure and cavse
ol, and sofulions to, these problems. 48 class hours.

SYG 2221 Women in American Society der
This course witl examme the changing slaius and roles of
women in American sociely since Ihe (Lrn of 1he centory. Tradk-
llonal ang contemporary sources of gender idenlity and roles
will be explored. 48 ¢lass hours.

SYG 2430 Marriage and The Family der
A sociological analysis of preparalion for marriage and a6-
jusimenl to family lite. Toplcs such as dating, male seleclion,
interpersonal relallonships, sexual adjusimeni, finance
management, child rearing, and (amily problems may be
coverad in lhe course. 48 class houts.

SYG 2840 Applied Sociology 3cr.
Prerequisites: SYG 2000 or SYG 2010; a minimum of 15 hours’
work al Pasco-Hernando Community Cotlage; and by consen!
ol inslruclor. This is a Praclicum course which requires 2
minimum ol 117 parl¢ipalion hours. A limited numbec ol
sludenls will be undar supervision al communily agencies
Studaats meel regulacy wilh the inslruclor, A speolal ee is
required (see page 17).

Spanish

SPN 1120 Beginnlng Spanish | 4 cr.
This course will introduce beginning sludents in Spanish to
lhe four communication skills (lislening, speaking, reading,
and wrlling), emphasize Ihe correcl usage of grammar, and
sensitize sludents to the cultural conlcibulions ol the coun-
irigs where Spanish is spoken. 48 leclure hours, 32 lab hours.

SPN 1121 Beginning Spanish |l 4 cr.
Prerequisite: SPN 1120 or consent of instruclor. The previous
Beginning Spanish 3-credit-hour course does nol meel the
prerequisile for 1hls eourse. This course will reinforce, expand,
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and review |he basic skills previously acquired; develop in-
creased listening, speaking, reading, ang wriling skills. ang
exlend knowiedge of grammar and the awareness of cullure.
Conteni will Include more advanced fanguage structures and
Idiomatic expressions, wilh a praclical emphasis on
vocabulary angd conversational skills. 48 leclure hours, 32 lab
hours.

SPN 2200 intermediate Spanish | 4 cr.
Prerequisile: SPN 1121, two years of high school Spanigh, or
their equivaleni. The conlent will inclugs, but not be limites
10, more advanced language stiucluies and idiomalic expres-
sions, wilh emphasis on conversational skils. There should
be addilional growih in vocabulary (or practical purposes, in-
cluging writing. Reading selections will be varied. 48 leciure
hours and 32 laboratory houts.

SPN 2201 Intermediate Spanish Il 4dcr
Preraguisile: SPN 2200. The conlent will Include, bul nol be
lImiled 1o, more advanced conversalional language siruclures
and idiomalic expressions, with emphasis on conversalional
skills. There should be additional growth in vocabulary for
praclicai purposes, including writing. Reading seleclions will
be varied. 48 leclure hours and 32 laboratory hours.

Speech

JOU 2100 Journzalistic Writing and
Reporting der
See English,

SPC 1600 Introduction to Public

Speaking 3or
This course provides practice in the preparation and delivery
ol varlous professional public address forms such as narra-
tion, demonsiration, inquiry, reporling, evocalion, and oral in-
terpretalion. Listening and analytic skills will be siressed
(hrough siudent appralsals of bolh professional and class
speeches, Including those audio ang video laped. 48 class
hours.

SPC 2010 Modes of Communication 3cr
Prerequisite: ENC 1101 (completed wilh a grade of "C" or
higher). This course prepares lhe siudenl 16 parlicipate more
eflectively in a democratle socletly (hrough the development
of reading, speaking, and listening skiils. I uses 1o meet the
reguirementls of the AA Degree, 8 grade of "C"™ must be al-
(aingd. 48 class hours.

Welding

PMT 0106 Infroduction and Oxyacetylene
Welding 3 voc. cr.
An introduclory course in welding using aquipment and (001s.
Salety and proper use of eguipment, along with identification
ol metals, are slrassed. This course also includes the use ot
oxyacelylene gases in welding and torch culling. 90 hours
ol instruction.

PMT 0112 Advanced Speclalty

Oxyacetylens Welding 3 voc. cr.
Preroquisite: PMT 0108 or consent ol insiructor. A conllnua-
lion of oxy-acelylene welding, specializing In Ihe technigues
of mild slee! pipe welding and Ihe arl of brazing and silver
soldsring. 90 hours of inslruclion.
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PMT 0121 Shielded Metal

Arc Welding 3 voc. cr.
Emphasizes principles in those types of welding which require
the use of shielded metal arc welding (SMAW), A bsginning
course In welding principles for SMAW. 80 hours of instruc-
tlen.

PMT 0122 S.M.AW. High

Technology Skills 3 voc. cr.
Prerequisite: PMT 0158. This course incluges shielded mefal
acc welding of open bull joints welded in the flat anqular, ver-
tical, ang horlzontal overhead positions. The art of plpe
welding 15 siressed. 90 hours of Instruction.

PMT 0131 TIG Welding 2 voce. crI.
An introduction 1o Tongslen Inert Gas Welding (TIG). The
course emphasizes (he principies involvad in 1he operating
of TIG equipment. A beginning course In welging principles
of TIG. 60 hours of instruction.

PMT 0134 MIG Welding 2 voc. cr.
An inlroduction to Melallic inerl Gas Welding (MIG) Em-
phasizes the principles involved In the operaling of MIG equip-
ment. A beginning course in weldling principles ol MIG, 60
hours ol insiruction.

PMT 0135 Advanced Shielded

Metal Are Welding 3 voc. cr.
Prerequisile: PMT 0121 or consent ol inslruclor. A continua-
lion of PMT 0123, An agvanced course in welging principles
of SMAW, 80 hours of inslruction.

PMT 0138 Advanced MIGITIG

Welding 2 voC. ¢,
Prerequisites: PMT 0134, PMT 0131, or conaent ol instructor.
A conbnualion of PMT 0134 and PMT 0131. An advanced
course In welding principles of MIG/TIG Welding. Blueprint
reading for MIGITIG Welding is included. BO hours of in-
struclion.

PMT 0158 Speclalty Shilelded

Metal Arc Welding 3 voc. cr.
Prargquisile: PMT 0135 or consent of instruclor. Wetding car-
bon steel, plug or slot welding; welding of pipe joints, slainless
steel, casl iron, hatd surfacing, culilng; and blueprinl reading
are Included. 80 hours of inslruelion.

PMT 0164 Fabrication of Metal

Products Using SMAW 3 voc. cr.
Prerequlisite: PMT D158 or consenl of instructor. Fabrication
ol lubing systems and metal framing are emphaslzed.
Skelches, drawings, and blueprints are included. 90 hours of
inglruclion. '

PMT 0175 Fabrication of Metal Products

Using MIG/TIG Welding 2 voc. CL.
Prerequsile: PMT 0138 or consent of Instryclor. Fabrication
of tubing systems and metal framing are emphasized.
Skelches, drawings, and blueprinls are inciuded. 60 hours of
insiruction.



FACULTY

Adams, Glorla M., Insiructor, Cosmetology, North Campus

Albertson, Hamry T., Assistant Dean, Vocationai/lechnlcal Pro:
grams, B.A., Untversily of South Florida; M.A., University of
South Florida; Ed.D.. Nova Universily

Allen, Caral A., Instruclon, Language Arts, North Campus,
B.A., West Virginla Wesieyan College. M.A., Wayne State
Unlversity

Amburgey, Deborah G, instructor, Language Arts, Easl Cam:
pus; BA., Universily of South Florida; M.A., Universily of South
Ffonga

Anderson, Mlkell L., Night Compuler Operator

Aust, Clifton, Adjunct Faculty, Business Adminisiration, Wes!
campus; B.A., Univecsily ol Florida

Avls, Joe €., Adjunct Facully, Counseling/Music, North Cam-
pus: B.A_, Marshall University. M.A., Marshail Universily

Balloul, Mournir S., inslructor. Mathemahcs, East Campus;
B8.8.. University of Houston; M.S., Unlversity ol Houston

8arnhardt, Joan, Adjunc! Facully, Cullnary Anls, West Cam-
pus, BS.. Washinglon State Coilege

Bartos, Leonard F., Adjunct Faculry, Biological Science, North
Campus; B.S., Univershly of Maryland: M.S., Weslern lllinois
University

Beagle, H. Dean, Adjunct Faculty, Social Science, Norih Camn:
pus, B.A., Universily ol Norih Dakola; M.A., Easl Texas Slate
University

Bell, Carmine J., Insiruclor, Language Arts, West Campus,
B.S.. Xavier Universily; M.A., John Carroll University: Ph.D.,
University of Virginia

Bennett, Dale E., £quity Office//Minority Recruier; B.A., Mor-
ris Brown College

Betz, Pamela L., Agjunct Facully, Business, West Campus:
A.A., Pasco-Hermnando Community College: BS, Nova
Univarsily

Beyer, Hans &, Adjunc! Facully, Mathemallcs, Wes! Campus;
BS.. Purdue University: M.S., Purdue Unlversity

Badltord, J. Wayne, Directer, Financial Ald and Veterans Ser-
vices; A.A., Pasco-Rernando Communily College

Bogosta, Chestar, Direclor. FIAN;, BChE., Rensselasr
Polytechnic Instilute; MCh.E., Rensselaer Polytechnic Institute

Bowman, Kevin W., Instructor, Computer Programming &
Analysis, Wesi Campus; A.S., Middlesex County College; AS.,
Pasco-Hernando Communily College, BS.. Unlversity of
Florida

Brandes, Pamela S., Agjunct Faculty, Compluter Programm-
ing & Analysls, Wesi Campus, A.A., Edison Communily Col-
lege; AS. Sama Fe Communily College; B.A., University ol
Florida; M.Ed., Universily of Florida

Brinza, Ruth T., Adjunct Fécuily, Mathemalics, North Cam-
pus, BS.. University of Soulh Florida; M.Ed., University of
Florica

Brooks, Gayle W., Instructor, Business Adminisira-
tior/Secrelarial Science, North Campus, BS., University of Tern-
pa; M.A_, University ol Soulh Florida

Bruce, George E., Technica! Lab Aide, Eleclronics, Wesl
Campus

Bullock, Marion D., Instrictor, Foreign Languege, Wesi Cam-
pus; BS., Ol Domimer. M.A., University of Georgia; Ph.D.,
University of Georgia

Burbano, Juan R., /nsiructor, Mathematics, East Campus;
B.A., Si. Leo College: M.A., University ol South Flonda

Burdlck, Viclor A., Adjunct Facully. Business, £ast Campus;
B.A., Alfred Universily; M.S., Canisius College

Butler, Douglas A., Associale Director of Ubraties, Wes( Com-
pus; B.A., University of Soulh Florida; M.A., Universily of South
Florida

Capps, Davld E., Jr, Assistant Dean of Studen! Ser-
vices/Counselor, Wes! Campus; B 8., Universlly of Southern
Mississippi; M.S., Universily ot Southern Mississippi

Caselnova, Terrance, M., Adjunci Facully, Biological Science,
East Campus; B.A | Universilty of South Florida; M.Ed., Unlver-
sity of Soulb Florida

Cessna, Japice L., Programmer/Operalor, AS., Pasco-
Hernando Communily Coliege

Chrlstlanson, Cynthia G., Adjunct Facully, Humanities, North
Campus, B.A , Universily of Florida; M.A., New York University

Christianson, Robert A, Adjunct Faculty, Mathemalics, Norh
Campus; B.S., Universily o Flonda, M.S., Universily of Flonda

Claps, Petsr P, Bookstore Manager, West Campus

Clark, Judy L., Continuing Educalion Speciallst, North Cam-
pus; B.S., Wesiern Kenlucky University, M.A , Western Ken-
tucky University

Contanta, George, Instruclor, Paramedics, West Campus;
Hunter Bellevue Schoat of Noursing

Cote, Richard, Agjunct Facully. Physics, North Campus, B.A.,
S(. Anselm’s Co 2gel M.B.A., University of Souih Flondz

Cramer, Kay E., inslruclor, Language Arts, North Campus;
B.A., Weslern lllinois University, M.A., Western lllinois
Universily

Crumgpton, Freddie M., Adjunct Facully. College Prep.
Mathemalics, East Campus; 8S., Universily of Tampa

Cuchlara, Fran J., Adjunct Faculty, Behavioral Science, West
Carmipus; B.A., Universily of Virginia: M A | University of Soulh
Floriga

Davenport, Beily S., Execulive Assisiant to the President

DOeCrosta, Mark A., Adjunc! Faculty, Biology, West Campus;
8.5., Universily ol Miami: M.S., Unlversily of Hawail

Diatrlch, EmIl P., Adjunct Faculty, Real Eslale, North Cam-
pus:; BA., Eckhard College; J.D, Stelson Universily

Donsaghue, Judy A., Technical Lab Aide, Cosmelology, Norih
Campus

Downing, Richard B., Insirucior, Language Arnts, West Cam-
pus: BA.E., University of Florida; M.A., University of Sauth
Florida; Ph.D.. University ol South Florida
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Eason, Latry €., Assistant Dean of insiruction, East Campus;
8.A., University of Florida; M.A., University of Soulh Florida;
Ph.D., University of Florida

Ergle, Omar H., Jr., Provost, North Campus and Director of
Vocalional/Technical Programs; BS.A., University ol Florida;
M.A., University ot Florida; Ed.D., Nova Universily

Fast, Connie R., Adjunct Facully, Reading/Education, West
Campus; B.A., University of South Carolina;, M. Ed., Clemson
University

Feliciano, Carmen A., Adjunct Faculty, Spanish, West Cam-
pus; B.A., Columbia University; M.B.A., Universily of New York

Fenimore, Mary .., /nstructor, Nursing, West Campus; AAS.,
Bronx Community Coliege; BS., Long Island Universily; M.A.,
Teachers College

Fischer, Steven R., Adjunct Facully, Business, West Campus;
AA., Union College; B.A., Bloomtield College; M.A., Kean Col-
lege of New Jersey

Fisher, Herbenrt A, Instructor, Mathematlcs, North Campus;
B.S., Allen Universily; M.EJ., Florida A&M University

Flowers, Thomas W., Purchasing Agent/Auxiliary Services
Manager; A.A., Pasco-Hernando Community College; B.A., St.
Leo College

Floyd, Thomas D., Director, Division 1, Science and
Mathematics, West Campus, B.S., Florida A&M University;
M.N.S., University of Soulh Dakola; Ph.D., University of Flerida

Ford, Kenneth A., Adjuncl Facully. Chemistry/Physical
Science, West Campus, B.S., Manhattan College; M.S., Long
Island University

Foster, Sadye P., Adjunct Faculty, Humanities/Language Arts,
North Campus;A.A., Lake Sumter Community College; B.A.,
Florida Stale University; M.A., Florida State Universily; Ph.D.,
Florida State University

Fox, Marlan V., Adjunct Faculty, Art/Humanities, East Cam-
pus; B.AA, University of Florida; M.Ed., Universily of Florida

Frankel, Robert, Adjunct Faculty, Biological Science, West
Campus; B.S., University of (llinois; M.S., University of
Rochester

Friend, Vivian M., Payroll/Accounting Specialist; B.A., Univer-
sity of South Florida

Garman, Dale W., Programmer/Analyst, A.A., Pasco-
Hernando Communily College

Garrity, Raymond M., Adfunct Faculty Human Ser
vices/Sociology, West Campus; AA., Pasco-Hernando Com-
munity College; B.A., St. Leo College; M.A , University of South
Florida

Gelger, John H., Adjunct Faculty, Mathematics, East Cam-
pus; B.S., Universily ol Florida;, M.E., Longwood College

Glbson, Janet R.G., Adjunct Facully, Real Estate, East Cam-
pus;, BS., Stephen F. Austin State University

Girard, Patricla, Instructor, LPN, North Campus,; Children’s
Hosprtal School of Nursing

Griffith, John R., Dlrector of Development; BS., California
State University; M.Ed., Calilornia State University

Griswold, Witliam G., IV, Adjunct Faculty, Building Construc-
tion, West Campus, BS., Stale College at Fitchburg; M.Ed.,
Rhode fsland College

Gude, Frank C., Supervisor, Physical Facilities
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Gullen, Gary C., Adjunct Faculty, Emergency Medical
Technofogy, East Campus, A.A., lowa Western Community Col-
Ige; AS., Pasco-Hernando Community Coliege

Guyer, Katherlne A., Admissions Specialist and Academic
Planner, West Campus; B.S., Flosida State University

Hall, Marllyn K., Adjunct Facuilty, Spanish/Business Ad-
ministration, North Campus; A.A.S., Nassau Community Col-
lege, BS., Florida State Universily, M.S., Florida Siale
University

Harrington, Cathy A., Admissions Specialist and Academic
Planner, East Campus; B.A., University of South Carolina; M.A.,
University of South Florida

Hay, Debra J., Assistant Dean of Student Services/Counselor,
Fast Campus; A.A., Pasco-Hernando Community College;
B.SW., University of Souin Florida, M.S., Nova University

Hayden, Roger L., Adjunct Faculty, Business, West Campus,
8.5, Butler Universily: M.B.A., Florida Institute of Technology

Head, Cynthia L., Instructor, Mathematics, North Campus;
B.5., Southwest Missouri State College; M.A., University of
Arkansas

Helfrich, Davld C., Insiructor, Behavioral Science, West Camr-
pus; B.M., University of Rochester; M.Ed., Universily of Florida;
Ph.D.. University of Georgia

Hendry, William W., Adjunct Facully, Education/Language
Ants, West Campus; BA., Alma College; M.A., University of
Michigan; Ed.D., Arizona State University

Henley, Lee Q., Agjunct Facully, Law Enforcement, West Cam-
pus; AA., Si. Pelersburg Junior College; B.A., Universily of
Tampa; M.A., Universily of Soulh Florida

Henton, M. Lols, Instructor, Language Arts, North Campus,
AA. Housatonic Community Coflege; B.S., Southern Connec-
ticul Stale College; M.A., University ol South Florida

Herbert, Robert L., Assistant Director, Police Academy/in-
structor, East Campus, A.A., Spoon River College; BA,,
Western lllinois University; M.A., Wesltern Illinois University,
Ed.S.. Western llinois University; Ph.D., Soulhern {llinois
University

Hillen, Matthew T., Admissions Specialist and Academic Plan-
ner, East Campus; BS., Universily of Dayton; M.A., Universi-
ty of Pitisburgh

Hinson, Elmore H., Adjunct Faculiy, Business, North Cam-
pus, B.B.A., University of Miami

Hltcheock, Charles D., Adjunct Faculty, Emergency Medical
Technology, West Campus; S|. Pelersburg Junior College

Hollingsworth, James L., Instructor, Social Science, Wesl
Campus; B.A., University ol Texas; M.A., Texas Christian
University; Ph.D., Texas Christian University

Hoover, Katherlne D., Instructor, L,PN., West Campus, B.A.,
Western Michigan University; MA,, Western Michigan
Universily

Hopklns, Edward, Accounting Specialist/Foundation;, B.B.A.,
iona College

Horsley, Thomas R., Adjunct Faculty, Mathematics/Dala Pro-
cessing, North Campus; B.S., lilinois Slate Universily, M.A.,
Georgia State University

Hysell, William K., Adjunct Facuity, Law Enjorcement, East
Campus; B.PSc., Tennessee Christian Universily



Imperatore, Jean ., Adjunct Faculty Malhematics, West
Campus; B.S.Ed., Chio University; M.Ed., University of South
Florida

Jaap, Charles Q., IV, instructor, Human Services, Wes! Cam-
pus: B.A., Thomas Edison College: B.A., Trenton State Coltege;
M.S., Jacksoonville Stale University

Johnson, Aleta J., Career Information Specialist, North Cam-
pus; BA., Lincoln Bible Institute

Johnson, Barbara ., Adjunct Facully, Arnt, West Campus;
B.S., The College of Charleslon; B.FA., Ringling School of Art
& Design

Jones, Brenda J., Adjunc! Facuity, College Prep. Mathemalics,
East Campus; B.A., University of Soulh Florida

Janes, Miltan Q., President; B.M., Stelson Universily; M.R.E.,
New Orieans Baptist Theolegical Serminary; M.S.M., New
Orleans Baplist Theologica) Seminary; Ph.D., Florida State
University; Post-Dociloral Fellow, American Council of
Education

Jordan, Robert K., Adjunc! Faculty, Language Arts, West Cam-
pus; BA,, University of South Florida; M.A., University of South
Florida

Judson, Robert W., Jr., Vice Fresident of Educational Ser-
vices, BS,, Florida A&M Universily: M.Ed., Florida A&M Univer-
sily; Ed.D., Universily of Florida

Kaas, Gordon A., Program Consultant, Building Construction
Technology, West Campus,; AS., Pasco-Hernando Cormmuni-
ty College: B.S., Ferris State College

Kendig, Harlow E., Jr., Direclor, Management information
Services

Kirkley, Donald W., Adjunc! Faculty, Pholography, East
Campus

Konarzewski, Richard, Assistant Supervisor, Maintenance

Kranz, Carla M., Instructor, Humanities, West Campus; B.A.,
Shppery Rock State College; M.M., University of South Florida

Krieger, Sharon M., Instructor, Nursing, West Campus, BSN.,
Universily of New Mexico; M.S.N., Universily of South Florida

Kutner, Darlene P, Adjunct Faculty, Mathematics, North Cam-
pus; BS., Murray State University, M.A, Murray Stale
Universily

Lakowicz, Betty L., Follow-Up and Research Specialist; A A.,
Pasco-Hernando Communily College

Lally, farmes P., instructor, Electronics Techniology, West Camr
pus; ASET, Hillsborough Community College

LaMarca-Frankal, Constance A., Insiructosr, Humanilies,
East Campus; B.A., Holstra Universily; M.FA., University of
Wisconsin

Lamonda, Kathleen, Adjunci Program Consultant, Culinary
Ans and Mospitality Management, West Campus; B.A., New
York Universily, M.A., New York University

Langton, Richard D., Aajunct Facuity, Coflege Prep. Mathe-
matics, North Campus; A.A., Seminole Communily College,
B.A., Universily of South Florida

Larsen, Milton K., Assistani Supervisor, Grounds

Lazarus, Sharon, Adjuncl Faculty, Business, West Campus;
B.S.. Biuffton College

Lee, Denotra L., Instructor, Multi-Skills, North Campus, BS.,
North Carolina Agriculiural and Technical State Universily

Lees, Daniel E., Insiructor, Language Arts, Eas! Campus;
Ed.B., Bhode Island College of Education; M.AT., Brown
Universily; Ph.D., Pennsylvania Slate University

Lehr, Sharry A., Financial Aid Specislist, West Campus; B.S.,
Western Michigan University

Leonard, Gene J., Campus hanager, West Campus, A.A., Col-
lege of DuPage

Longhill, Wargaret M., instrucior, Mumanitiesf anguage Arts.
North Campus, B.A.. Edgecl!ili College; M A, Xavier Universily

Lord, Susan A., instruclor, Nursing, West Campus, BS.N.,
Universily of Maryland; M.S.N., Catholic Universily of America

Maday, John M., Programmer/Analysi; Cenlificate, Saginaw
Business Instilute

Magoulis, Bill, instructor, Business Adminisiration, West Cam-
pus; BS., Fairleigh Dickinson University; M.B.A., Fairleigh
Dickinson University; Ed.D., University of Norihern Golorado:
C.PA.

Marquls-Phillips, Rita L., Instructor, Multi Skills, West Cam-
pus, AS,, Pasco-Hernando Community College; BS., Nova
University

Marsh, Robert G., Adjunc! Faculty, Anthropoiogy, North Cam-
pus; BS., University of Tampa; M.A., Uruversity of South Florida

iarsh, Robert J., Adjunct Facully. Language Arts, West Cam-
pus: BS., Central Michigan Unlversitly, M A., Ceniral Michigan
Universily; Ph.D., Michigan Stale University

Mathews, Harriet S., Adjunct Faculty, Biclogical Science,
Wes! Campus; 8.A., Vanderbilt Universily: M.A,, University of
Soulh Florida

McGeehan, Hugh C., Adjunct Faculty, Real Estate, North
Campus; AB., Seton Hall University

Meyer, Evelyn D., Adfunct Facully, Biology/Mathemalics, Was!
Campus; B.A., Hunter Coliege: M.S., Hofstra University

Miller, Lucy B., Public Relations Specialist; B.A., Calitornia
Stale College

Modzelewski, Kenneth J., Adjunc! Faculty, Law Enforce-
ment/Business, Wes! Campus; BS., Trenton Sizle College; M.S..
Nova Universily

Moog, James C., Adjunct Faculty, Distributive Education,
North Campus,; B.S., Roosevell Universiy, M.B.A., Roosevell
University

Morgan, Michasl M., Adjunct Facully, Fire Sclence, Fast Cami-
pus; AS., St Petersburg Junior College

Moses, Wllliam L., Direclor, Division Ill, Business, Wesf Cam-
pus; A.B., Mercer University; M.A_, University of South Florida:
Ph.D., University of Florida

Mulleri, Patricia M., /nstructor, Language Arls, West Cam-
nus; AA., State University ol New York; B.A., Stale Universj:
ly of New York; M.S., Hoisira Universily

Nall, Kenneth R., Instructor, Distributjve Education/Business
Administration, West Campus; AA., 81. Petersburg Junior Col-
lege: B.A., University of South ~toriga; M.S., Nova University

Newsome, Dwlight R., tastructor, Maihematics, West Cam-
pus; B A, University of South Florida; M.A., University of South
Florida

Nickels, Frank L., Inslructor, Business Adminislralion/Secre-
{arral Science, West Campus, B.A., Universily of South Florida;
M.B.E.. University ol Mississippi: £4.D., Nova Universily
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Nolan, Joan R., /nstructor, Nursing, West Campus; BS.N.,
University of South Florida; M.S.N., Universily of South Florida

Norrls, Lewis D., Instructor, Diesel Mechanics, East Campus

Novak, Leroy F, Admissions Speciallst and Academic Plan-
ner; BS., Mankalo State University; M.S., Mankato State
Unlversity

O'Berry, Cheryl W., Instructor, Business Administra-
tion/Secretarial Science, East Campus, A.A., Pasco-Hernando
Community College; B.A., St. Leo College; M.A.. Universily
of South Florida

Oesch, Gary R., Adjuncl Facully, Behavioral Science, East
Campus, AA., Pasco-Hernando Communlty College; B.A.,
Universily of Soulh Florida; M.A.. Universily of Wes! Florida

Oles, Patricia H., instructor, Nursing, West Campus; BS.N.,
Rutgers Universily; M.S.N., Seton Hall University

Parrish, Anthony R., Adjunct faculty, Soclal Science, North
Campus; BS., US.M.A., West Point; M.A,, University of Floriga;
M.B.A.. University ol Texas

Pehonsky, Maryann L., Adjunct Facully, Business, West Carn-
pus, BS., Bryani College; M.S., Florida {nstitute of Technology

Pelaez, April S., Assistant Director of Development/Thealre
Manager, West Campus; B.A., University of South Florida

Penegor, Lorinda R., Instructor, Computer Programming &
Analysis, East Campus, A.A., Edison Junior College

Perry, Robert G., Adjunct Faculty, Engineering Administralion,
North Campus; B.S., University of Florida; M.E., University of
South Florida

Petersohn, Barbara S., Associate Direclor of Libraries, North
Campus; A.A., Pensacola Junior College; B.A., Florida Slale
University; M.LN., Emory University

Pingley, Norman J., Director, Division VI Physical Education
& Athletics, West Campus, A.A., Potomac State College; B.S.,
Concord College; M.S., Wes! Virginia University

Polfiemus, Robert A., Adjunct Faculty, Business Administra:
tion, West Campus, B.S., Ball State University; M.B.A., Univer-
sity of Missouri

Polyzos, Ginia M., Adjunc! Facuity, Business Administration
& Management, West Campus; A A., Seminole Community Col-
lege; B.S., Nova Universily, M.B.A., Nova University

Porter, Charles S., Adjunct faculty, Educalion, North Cam-
pus; B.A., Oberlin College; M.Ed., Kent State

Ponter, L. Kim, Provost, East Campus;, BS., Florida State
Universlty, M.Div., Emory Universily; Ph.D., Glasgow Univers-
sily: Posl-Doclorate, Oxford University

Prezloso, William J., Technical Lab Aids, Dala Procassing,
West Campus; AS., Pasco-Hernando Communily College

Price, Martha S., Director, Division 1Y, Allied Health Services,
West Campus; B.S.N., Hamplon Institute; M .S., Virginia Comn-
monwealth University

Radhakcishnan, Chittur V., Adjunci Facuity, Physical Science,
East Campus; BV.SC., University of Kerala; Ph.D., Unlversity
of Florida

Regan, Kathleen A., instructor, Nursing, West Campus,
B.S.N., Niagara Universily: M.S., Universily ol South Florida

Richardson, Karen H., instructor, Nursing, West Campus;
A A., Wingate College; A.D.N., Central Piedmont Community
College; BS.N., Queens College; M.A., University of South
Florida
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Rlethle, Williem E., Jr., Adjunct Facully, Psychology, North
Campus, B.A . New York Universily; M.A., Adélphi Coliege

Rodgers, Charles R., Director of Libraries, East Campus, B.A.,
University of South Florida: M.A., University of South Florida

Rodgers, Glennda J., Direcler, Division |, Arts & Lelters, West
Campus,; A.A , Rillsborough Community College; B.A., Califor-
nia Slale University; M.A_, California State University; Ph.D.,
New School for Social Research

Rom, Michael G., Provost, West Campus; B.S., Universily of
South Florida; M A, University of South Florida; Ph.D., Univer-
sily of Florida

Sadusky, Michael J., Instructor, Behavioral Science, North
Campus: B.A., St. John’s University; M.A., University of Socuth
Florida

St. Charles, Jacqueline, Adjunct Facully, Psychology. East
Campus, B.A., St. Leo College; M.S., Long Isiand University

Sargent, Linda M., Coordinator of Accounting; B.A., Florida
State University

Satterfield, Bonnie F., Director, Spring Hill Center; AAS,,
Wesl Virginia Northern Community College: B.A., West Liberty
State College; M. A, West Virginia University

Sekelsky, Geraldine D., Allied Health taboratory Assistani,
West Campus; A.S., Pasco-Hernando Community College

Shaw, Wllliam 8., Assistant Dean of Student Services/Coun-
selor, North Campus; B A., Stetson University; B.D.. South-
eastern Baptist Theological Seminary, M.A., University of
Soulh Florida; Ed.S., University ol South Florida

Shimer, Carol A, Instructor, Nursing, West Campus; B.S.,
Fairleigh Dickinson University; M.S., Russell Sage College

Simon, Lisa M., Admissions Specialist and Academic Plan-
ner, North Campus; AA., Rillsborough Community College;
B.S., Florida State University

Sisco, Julla M., Admissions Specialfist and Academic Plan-
ner, West Campus, BA., Pennsyivania Siate Universily

Smith, Albent E., Adjunct Facully, Mathematics/Language Arts,
East Campus; A.B., University of Tampa; M.A., Teachers Col-
lege, Columbia University

Smith, Judith €., Technical Lab Aide, Cosmelology, North
Campus

Smith, Wllliam J., Admissions Specialist and Academic Plan-
nerfinsiructof, Physical Education, West Campus, B.S,
Bethune-Cookman College

Springstead, John, Adjunct Facuily, Business Adminjstration,
North Campus, B.A., University of South Florida

Stanaback, Rlehard J., instructor, Social Science, East Cam-
pus; B.A., Rulgers University; M.A., University of Texas

Steiner, Joan S., Instructor, L.EN., North Campus, BS., Flotrida
International University; M.S., Florida International University

Stlll, Ann A., Adjunci Faculty, College Prep. Language Arts,
East Campus; B.A., Universily of South Florida; M.A., Univer-
sily of South Florida

Stockstill, Stephanie, Continuing Education Specialist, West
Campus; B.A., St. Leo College; M.A |, University of South
Florida



Summers, H. Kenneth, /nstructor, Dental Assisting, West
Campus; B.S.. Howard University; D.D.S., Howard University

Sumner, Terry, Instruclor, Welding, East Campus, Certiticale,
Southeastern Indiana Vocalional Schoo!

Sutherland, Bruce, Direclor, Gowers Corner Cenler & Police
Academy, Easl Campus; BS., Edinboro State College; M A,
Slippery Rock Siate College

Sylvan, Patricia C., Adjunct Facully. Computer Programming
& Analysis, West Campus; A.S., Pasco-Harnzndo Communily
Collegs

Szmytkowski, Thomas W. Financial Ard Specialist, Wesl
Campus: AS.. Quincy Je. College

Szuch, Paul J., Assistant Dean of Inslruction, Norh Campus;
A.A., Pensacola Junior College; BS.. University ol Wesl
Florida; M.Ed., University of Southern Mississippi; £E@ D., Nova
Universily

Tanner, Russall, Lighling-Sound Technician/Custodian, Wes!
Campus

Tanskl, Michael P, Comptroiler; B.A., Ruigers University

Templeton, James P, Instrucltor, Physicsl Science, West Cam-
pus; B A, Central Methodist; M.S., Easlern Michigan University

Testa, Raiph, Adjuncl Facullv, Emergency Medical Technoiogy,
West Campus; B.A., Richmond College

Thomas, Oscar Y., Adjunct Facuily, Disiributive Education,
Wesi Campus; A.A., St. Petersburg Jr. College; B A., Universi-
ty of Soulh Florida; M.A., Universily of South Florida

Thomas-Dertke, Sherlll C., Direclos, instilutional Research;
8.A., Uaiversity of Souih Florkia; MA, University of Soulh
Florida: Ph.D.. Universily ol Flosida

Thomasson, Sylvia M., Dean of Studen! Services, West Cam-
ous; B.S . Fiorida Southern College; M.A., Universily of South
Florida; £d.5. University of Soulh Flerida; £Ed.D, Nova
Universily

Thompson, Ronald H., Insituctor, Analomy/Physiology, West
Campus: B A.. Adelphi Universily, M.A., Columbia Universi-
ty: Ph.D, Unjversity of Pennsylvania

Vineyard, Toni T., insfructor, Paramedics, West Campus. BS.,
Universily of Hliinors

Wagner, Clifford W., Adjunct Faculty, Biological Science,
Norifi Campus; BS.. SI. Peler's College, MA., Fordham
University

Wallin, Joyce, instructor, Business Adminisiration/Compuler
Programming & Analysis, North Campus; B.A.. Easlern lilinois
Universily; M.B.A., Universily of South Flooa

Weinstein, Alan S., Adjunci Facully, Law Enforcemeni, East
Campus. A.A,, 1. Petersburg Junior College; B.A.. University
ol Soulh Flortda

Wast, Laura N., Lighting-Sound Technician/Custodian, West
Campus; BA., Wake Forest University

Whittinghill, Fregerick L., Instructor, Business/Aceounting,
North Campus; BSC., DePaul Universily, M.BA., University
of Chicago

Wilber, Mary A,, Instructor, Mathematics, West Campus; B.A.,
Rutgers Universily; MA.. Umversity of South Florida

Wilson, Willlam F., Director, AOmissions and Student Records;
A.B., Hilisdale College; M.A., Michigan Stale Unlversity

Woltam, Michael B., instructor, Biology, North Campus; BS.,
Florida Atlanlic Unwersity; M.A., Universily ol South Florida
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