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RESOLUTION

RESOLVED. tha! the OCistrict Board of Trustees, Pasco-Hernango Community College, is committed Lo serving the entire district
with a comprehensive educalional program of high quality, emphasizing college pasallel programs, vocationaiftechnical oppor-
tunities and community service courses,

FURTHER RESOLVED, that we visualize a district-wide campus with every corner of the district being served as courses are
taken wherever they are needed. '
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PASCO-HERNANDO COMMUNITY COLLEGE

July 18-August 5
Advisement of Continuing Students

August 1-August 5
Orientation of New Students

August 8-August 12
Advisement of New Students -

August 15-August 24
Registration, All Students

August 23
Facully Reponts for Duty

Auvgust 25
Classes Begin

*See Page 31, CLAST Testing

November 14-December 9
Advisement of Continuing Students

December 5-December 9
Orientation of New Students

December 12-December 16
Advisement of New Students

December 19-December 22;
January 3-January 4
Registration, All Students

January 5
Facuity Reports for Duty

*See Page 31, CLAST Testing

Calendar for 1983-84

SESSION |

August 25-September 6.
Late Registration & Drop/Add

*SEPTEMBER 2
Registration Deadline for Ociober
1 CLAST Test

September 5
Labor Day: Coliege Closed

September 6

Last Day for Drop/Add
Application Due for End of Term
Graduation

*OCTOBER 1
CLAST Test Administration Day

SESSION I

Janaury 6
Classes Begin

January 5-12
Late Registration & Drop/Add Period

January 12

Last Day for Drop/Add
Application Due for End of Term
Graduation

*FEBRUARY 10
Reglstration Deadline for March
10 CLAST Test

*MARCH 10
CLAST Test Administration Day

SESSION Il
(111A-111B)

November 1
Last Oay for Financial Aid
Applications, Session Il

November 24.25
Thanksgiving; College Closed

Decembar 2
Last Day to Drop with "'W"

Pecember 19
Last Day of Classes

December 20
Last Duly Day for Facully
Grades Due to Campus Dean by Noon

December 23-January 2
Christmas/iNew Year's; College Closed

April 13
Last Day to Drop with “W"

April 20
Spring Break. Coliege Closed

April 27

Last Day of Classes

Last Dutly Day for Facuity
Grades Due to Campus Dean by
10.00 PM. |

May 6
Graduation

Please check with College Counselors concerrilng possible revislons to the Sesslon Il calendar under consideration at th

time of printing.

April 8-April 19

Advisement of Continuing Students,
Sessions |l1{ and II]A

April 17-April 19
Orientaiion of New Studenis,
Sessions |l and A

April 23-April 27
Advisement of New Students,
Sessions il and HIA

*See Page 31, CLAST Testing

*MAY 4
Registration Deadlins for June 2
CLAST Test

May 7

Classes Begin, Session ll and llIA
Facully Reports for Duty, Sessions
Il ang 1I1A

May 7-11

Late Registration & Drop/Add Period,

Sessions Ul and HIA

May 11

Last Day for OropfAdd, Session Il
Application Due for End of Term
Graduation, Sessions I, II1A, and {8

May 28
Advisement of Continuing Students,
Session !||B

*JUNE 2
CLAST Test Administration Day



Please check with College Counselors concerning possible revisions to the Seaslon Il calendar under consideration at the

time of printing.

April 30-May 4
Registration, All Students,
Sessions LIl ang 1HA

June 8
Last Day to Drop with "W,
Session 1A

June 11-June 15
Aguvisement of New Students,
Session [1IB

June 15

Last Day of Classes. Session A

Last Duty Day for Faculty, Session ItIA
Grades Due {o Campus Dean by

10:00 P M

*See Page 31, CLAST Testing

Ll
¢

May 9
Last Day for Drop/Add, Session lIIA

June 18-June 22
No Classes for Students and Faculty

" June 18-June 22/June 25

Registration, All Students, Session 1B

June 25
Classes Begin, Session JlIB
Faculty Reports for Duty, Session 1118

June 25-June 29 .
Late Registratlon & Drop/Add Period,
Session 111B

Jupe 29
Last Day for Drop/Add, Session 1B

iy

1

il

i

H

= I

June 4-June 8 -
Orientation of New Studenis.
Session |18

July 4
independence Day, Coliege Closed

July 20-

Last Day to Drop with "'W,"" Session Il

July 27
Lasl Day lo Drop with “'W,” Session (1B

August 6

Last Day of Classes, Sessions
N and NIB

Lasl Quty Day for Faculty,
Sessions lil and I1IB

Grades Due to Campus Dean by
10:00 P M,

Dr. Robert Judson, Provost East Campus Dr. Arthur Pollock, Provost North Campus



Pasco-Hemando Community College

History

Pasco-Hetnando Community College. the newest of Florida’s
twenty-sight community colleges, was established In 1867
by the State Legislature Inthe fali of 1971, following surveys
angd siudies by the school boards of Pasco and Hernando
Counties, a 100-acre tract of land northwest of Dade City was
approved for the East Campus.

The District Board of Trustees, c’omposed of five members
from Pasco County and four members from Hernando County,
was commissioned in January 1972. Shortly thereafter,
Dr Millon ©. Jones was chosen the flrst President, and
classes began in August 1972,

The first phase of construction of the East Campus was begun
in 1873 and upon completion. was dedicated by Governor
Reubtn O'D. Askew in August 1975. An Occupational Labo-
ratory Building and physical education facilities-have since
become operalional

In 1973 a 140-acre site was chosen near New Port Richey
for the West Campus [nitial construction began in July 1875
and was finished one year later. Other completions have
inciuded buildings for tearning Resources, a Teaching Audite-
rium, an Occupational Laboralory, increased classroom
space. and physical education facilities .

One hundred acres north of Brooksville were selecied in 1874
for the North Campus localion First phase construction was
completed in the Summer of 1877. Simllar 1o expansion of
the East Campus, an Occupational Laboratory Bullding and
physical education facllities have been added.

Accreditation by the Southern Association ol Colieges and
Schools was granted in 1974 and was reaffirmed in Dacember
of 1879 for a ien-year period.

Statement of Philosophy

Pasco-Hernando Community Colle'ge {8 a comprehensive
community college established to provide for {the educational
needs and intesests of youth and adults. Accordingly, the col-

lege provides opportunities for academsc, personal, and
cultural enrichment, for the advancement of skills, for the
better understanding of mankind and the natural world, and
for the -development of the individual to become a more
responsible citizen in our ever-changing society.

Objectives

" Specifically, Pasce-Hernando Community College shall pro-

vide the tollowing.

A. A college transfer program to prepare indwiduals to con-
tinue their education beyond the commudnity college level.

. Vocational-technical programs to prepare individuals for

employmeni.

. A developmental program to provide individuals with
opportunities to improve basic skills.

. A continuing education oppartunity for individuals to fur-
ther their general education. .
A community service program {0 provide individuals with
opportunities for cullural enrichmant and personal
development and {or vocational training.

m o O m

"F. A counseling and guidance program to assist individuals

to make realistic decislons about themselves and also
their academic and career goais.
G A cultural focal point for lhe community.

College Catalog

The college catalog is the official document which outlines
the requirements and regulations that relate to students. It
is the responsibilily of each student to be aware of and under-
sand these requirements and regulations. The student has
the option of remaining under the catalog provisions in effect
at the time of the initial enroilment or electing the.provisions
of the catalog in effect al the time he or she applies either
for a 30-hour graduation check or for graduation. A student
may remain under the provisions of an earlier catalog for no
more than three years




10

( 2401 St. Hwy. 41 N.
East Campus — Dade City 33525
- TC o (904) 567-6701
\. S5.A 41 4Lock St K

_ %

@ To Brookeville

&,
2

21st St
Tth

St. Joo Rd. S 578 | Meridian Ave.

Fort

North Campus — 3125 U.S. 98 North
Brooksyville 33512
(904) 796-6726

New Port Richey 33552
(813) 847-2727

PORT RICHEY




ADMISSIONS .

Admission to the College

There are several ways prospective students can be eligidle
for admission to Pasce-Hernando Community College. Appli-
canls should understand tha! admission to the coliege does
not imply admission to any particular program or course. All
candldates musl complete the official application form and
pay the application fee.

U.S. Citizens

Applicants 19 years of age or clder, excep! those referred (o
under ‘‘Delayed Admission,'” may be admitted 10 the college
upon submitting the application form and wilhou! providing
any supporling documents.

Applicants under 18 years of age, excepl those referred to
under '‘Delayed Admission,’” must provide one of the follow-
ing documents in addition 1o the application form before
formal admission is granted.

— An official high school transcript

— GED Scores.

— A Credit Bank Form approved by the high school principal
or his dssignate (requnred before registration each
semester)

— An early Admisslon Form approved by the high school prin-
cipal or his designate (required belore the first registration)

Admission will be considered as tentative uniil the required
transcript, or GED scores, is submitied. The applicable docu-
ment must be received by the end of the first term of
enroliment.

Non U.S. Citizens

International students may be admitted to the college by pro-
viding these ilems:

— Applicalion form

— Proof of proficiency in the Enghsh language as outlined
under '‘Forelgn Students.”” A copy of this information Is
also avallable from the Records Office

— Proof of financial ability to meet expenses as a full-time
student

— Complete academic records in the language of the coun-
try, accompanied by an English transiation

Delayed Admission

1. Transfer students who are on academic probation from
another college may not enter P-HCC untit he/she has had
an interview with a counselor, who will make a determina-
tion on admission

2. Transler students who are on suspension, or whoe have
been dismissed for academic reasons from another col-
lege, may not enter P-HCC during the serester immedi-
ately following that in which the dismissal or suspension
was applied. .

3. In accordance with Florida Statutes, a student who has
previously been expelled from a Florida community col-
lege or universily for unlawful possession, sale, or use of

" narcotic drugs will not be admitied 10 P-HCC for a period
of one year from the dale of thal' expulsion. A studenl who
has been.{ound guilty of campus disruption will not be ad-
mitied 1o P-HCC for a period of two years fromn the date
of such finding.

High School Graduates

Graduates of secondary schools accredited by the State of
Florida or a regional accrediting agency will be accepted in
good standing.

Graduates from non-accredited secondary schools will be
accepied on academic probation H under the age of 18.

GED

Studenls wiho have successiully completed Lthe Genera} Edu-
cation Development Test will be admitted in good standing.

Students with Certificates of Completion

Students who have received Certificates of Compietion from
a Florida high school may be admitled provided ihey have.
a counselor interview prior to (he first registration. An official
{ranscript sent from the high school directly to the Records
Office must be received pnor 1o the interview with g
counselor.

Transfer Students

Students will be accepted in good standing from fully accre-
dited colleges or universities provided they do not fali under

one of the categories referred to under *'Delayed Admission."”’

Students wili be accepted on a provisional basis from non-
accrediled colleges and universilies. Transfer credit may bs
granted upon completion of 15 semester hours of credit with
a "'C’"" or betler average {rom P-HCC. An official transcript
sent from the non-accrediled college or university directly 1o
the Records Office is required belore transfer credit can be
granted i is the responsibilily of the student to reguest an
evaluation of {he transcnipt in order to receive transfer credit.

Transieni Students.

A student may be enroiled in a transient status at P-HCC when
accepted at another institution and with the writien permis-
sion from the registrar of that institution The written permis-
sion from the registrar of the other institution is required with
each P-HCC registration.

Dual Enrollment Students

A student may be enrolled in a dual enrollment status al
P-HCC when accepied at another institution and with {he writ-
ten permission from the registrar of that institution The writ-
ten permission from the registrar of the other institution is
required with each P-HCC registration.

11



Credit Bank Students

Students may be admitted to ihe credit bank program which
allows students to remain in high school but to receive col-
lege credit with wilen permission from the principal or his
designate. An additional written permission fiom the principal
or his designate is required with each new P-HCC registra-
tion. Credit will be held in escrow until the student completes
all admission requirements. When the student supplies an offi-
cial transcript indicating high school graduation, or a fetter
from a high school official indicating that graduation reauire-
ments have been mef, the student may oflicially enter P-HCC
or have credils transferced to another college

Early Admission Students -

Studenis may be admitied by early admission which allows
a high school student who has completed most of the require-
ments for graduation to enroll with the permission of the high
school principal. Credits earned are for high school gradua-
tion as well as coliege credit. Whnen the student supplies an
official transcript indicating high schoo! graduation, or a letter
fromn a high school official indicaling that graduation require-
menis have been met, ihe student may enter P-HCC or have
credits transierred to anolher college.

Admission to Programs
and Courses

" Formal admission to a program is dependent upon recelpi
of the required documents. In addition, admission 1o ceriain
programs may be {imited by selection criteria, by federai or
state rules, or by the college’s ability at the time to serve the
number of studenis desiring entry. Admission to some
courses may require the completion of prerequisites, or pet-
mission of the instructor, or prior acceptance Into a limited
access program. ALL PROGRAMSICOURSES ARE NOT
OFFERED ON ALL CAMPUSES. Students shoutd be aware
that college programs and courses may change if
guldeilnes established by State Board Rule 6A-10.33,
Postsecondary Credit Deflnitions, are Implemented in the
Fall of 1583.

Upon admission to the college each studeni is required to
declare his or her educational goal and to submit ‘'‘Required
Documents.” One of the following goals will be selected:

Agsociate in Arts

Associate in Science Degree (n (specific programy.
Certificate in Science in (specific program).

Assoclate In Applied Sclence Degrae in (specific program).
Cenrtificate in Applied Science in (specific program).
Undecided as to program.

Other Personai Objectives (such as Perscnal Enrichment,
Transient, Dual Enrollment, Teacher Cerlification).

NN~

A student declaring a goal as Undecided or Other Persona!
Objectives need not supply required documents, but must do
so upon changing to a Degree Program or an associaled
Certificale Program.

Required Documents

Supporting documents are required to enter the {orlowing
programs-

1. Associate in Arts: High school transcript confirming
graduation o1 GED scores indicating satisfaciory comple-
tion, and an official {ranscript sent to the Records Office
by each college or university atiended

12

2. Associale in Science: An official transcrip! {rom each col-
lege or university altended sent directly to the Records
Office. Students who have applied or who expect 1o apply
for financial aid must also have a high school transcript,
GED scores, or other documentation of ability to benefit
from training sen! girectly to the Records Oflice

3. Associate in Applied Science and Cerlificate Programs:
Students who have applied or who expect to apply for
financial aid must also have a high school transcript, GED
scores, official transcripts from each college or univer-
sity attended, or other documeniation of abilily to benefit
from training sent directly to the Records Office.

All transcripts and GED scores should be mailed directly from
the granting institution or agency to:

District Records Office
‘Pasco-Hernando Communily College
2401 State Highway 41 North

Dade City, Fiorida 33525

it Is the responsibilily of the applicant to assure that all creden-
tials are supplied {0 the Records Office.

Admission to Specialized Limited
Access Health Programs

Admission to the Nursing Programs and Emergency Medical.
Services/Paramedics Programs Is reslricted to students
selected by the Admissions Committee for Special Programs.
All minimum requirements must be fulfliled prior to the
following established deadiines for the respective program
in order to be considered for admission 10 that program.
Certificate in Practical Nursing  February 1, 1984
Associate in Science in Nursing February 1, 1984
(PN Track) .
Assoclate in Science in Nursing June 1, 1984
(Generic Track)
Emergency Medical Services! July 1, 1984
Paramedics Programs

Admission to the college does not infer acceptance into any
o} the above-mentioned Programs. Students are selected to
enter (n Session | of each year for the Associate Degree Nurs-
ing Program (Generic Track) and Emergency Medical Ser-
vices/Paramedics Programs. Students are selected to enter
in Session lil of each year for the Associale Degree Nursing
Program (Licensed Practical Nurse Track) and Practical Nurs-
ing Programs.

Informaition abou! applications can be obtained from any cam-
pus of P-HCC or from the Allied Health Offices.

Nursing Programs
Minimum reguirements for consideration of an appiicant are:

1. Compleled coliege application, including required fee.

2. Completed Nursing Program application.

3. Ofiicial high school transcript ingdicating graduation, or
GED scores or equivalent. (A parlial transcript of al) com-
pleted courses wlil be accepted if the applicant Is currently
a high schoot senior. A complete official transcript mus!
be submitted afier graduation and prior 10 enrollment in
the program). isthe responsibility of the applicantto request
all trarscripts well In advance of the established application
deadline dates (see Admisston to Specialized Limited Ac-
cess Healih Programs, page 12). .

4. Official college transcript irom every college atiended,
other than P-HCC. It 1s the responsibility of the applicant
to request all transcripts well in agvance of the established
application deadline dates.

5. Cumulative grade-point average (GPA) of 2.0 as of the ap-



plication deadline date.

6. Completion of required nursing prerequisite courses, with
a grade of “'C" or better by the application deadline date.

7. Successful achievement on pre-entrance lesting. (See
Nursing Admissfons Packet for specific programs).

8. All materiais (n Item 1 through 4 must be received, and
ltems 5 through 7 must be satisfied by the application
“deadline date

9. Residents of the State of Florida, as defined by State Board
Rule (See Page 17), will have preierence over out-of-state
residents. . :

Admission info the Assoclate Degree in Nursing Program
{Licensed Practical Nurse Track) by Llicensed Practical
Nurses (LPN's} and eligible Graduate Praclical Nurses
(GPN's) from programs approved by the State Board of
Nursing in Session !l is on a space-availabie basis (Limiteg
Access Programs). In addition to fulfllling all basic entrance
requirements for the Nursing Program by he established ap- .
plication deadline dates, preference in the selection process
will be given in the followlng order:

1. Graduates of the P-HCC Practical Nursing Program. (A
minimum cumulative grade-point average (GPA) of 2.0 is
required).

2 Graduates of college-based Practical Nursing Programs
tor which credit was received for ail nursing and general
education courses. (A minimum cumulative grade-poin!
average (GPA) of 2.0 is required).

3. Licensed Practical Nurses with at least ope year's expe-
rience in a health care facility within the last three years.

4. Licensed Practical Nurses with al least two year's expe-
rience in a health care facility within the lasi five years.

Detalled information concerning selection procedures 1s in-
cluded in the Pre-Admission Nursing Information Packels
which can be obtained from the Department of Allied Health
upon request.

Paramedics Certificate Program
Minimum requirements for consideration of an applicant are:

. Completed college application.
. Completed application for the Paramedics Centificate
Program.

. High school graduation or the equivalent; transcripts to

be provided.

4 Current Florida EMT Certificate of Registration or satisfac-
tory completion of an EMS Course or current enroliment
in an EMS Course (with satisfactory progress).

5. All materials must be recelved by the date specified in the

Pre-Admission Packel or as deemed necessary by the

Admissions Committee.

W =

Admission and retention In the Paramedics Cenliicate Pro-
gram are contingeni upon:

1. Florida EMT Certification by August 1.
2. High school and college iranscripts recetved in the Disirict
Record's Office by the end of Session |

Out-of-state certified EMT's may apply, but acceptance will
be contingent upon obtaining Florida EMT Cenrlification by
August 1.

Minimum Qualifications for
Linkage Program Applicants

Of the several Linkage Programs, four are currently available
on a {imited enroment basis to applicants from Pasco-
Hernando Community College:

Dental Hygiene at St. Petersburg Junior College

Physicat Therapist Assistant at St Peiersburg Junior College
Nuclear Medicine at Hillsborough Community College
Radiology at St. Petersburg Junior Coliege

Each of these programs admils one ciass in the first session
of each year, is )imited o Florida residents, and allocates a
specific number of spaces o the coilege. Applications must
be submiited to the Cocrdinator of Counseling on one of {he
Pasco-Hernando Community College’s campuses no iater
than February 1 of the year admission ls desired. Pasco-
Hernando Community College will lorward applications from
qualified sludents to the sponsoring college for final selec-
{ion by that institution.

The minimum qualificalion for each Linkage Program is suc-
cessful compietion of at least 15 semesler hours of work
toward an AA or AS Degree at Pasco-Hernando Community
College with a cumulative GPA of 3.0.

Minimum Qualifications for the
Cosmetology Program '

Regis{ration with the State Board of Cosmetology is required
at the time ot entry into the Program.

Students who are nineteen (19) years of age or older, whether
or not they have graduated from high school or have satisfac-
torily completed the GED Test, are eligible o enter the Program
provided they have met the requirements of the Stale Board
of Cosmetology

13



Foreign Students

The credentials of an applicant for admission from a foreign
country are evaluated in accordance with the general requia-
tions governing admission. Prior o acceptance an interpa-
tional student must

— Apply (o the college and provide the material specified
in ltem 3 below

— Provide proof of financial abillty to meet needs as a
student

— Provide proof of proficiency in the English language as
specified in ltem 4 below. .

— Secure a F-1 student visa.

1. Pasco-Hernando Community College does not provide,
supervise, or recommend student housing. in addition, the
college operates three campuses with one-half hour to one
hour driving time between each. Students shouid decide
where they wish to live relative 10 any one campus and
be aware that not all programs or courses are offered on
each campus. Public iransi is not avaliable and the col-
lege does not offer inter-campus transporiation. Therefore,
foreign students should arrive several weeks in advance
of enrollment to arrange for their .own housing ang
transportation

2. The college does not provide monies to students. Foreign
students must make thelr own arrangements and have
available sufficient funds to cover all expenses.

3. The student must submit a complete academic record. All
documenls should be submitted in the language of the
country, accompanied by English translation preferably
certified by the United States Consulate, The college does
not accept iransfer credits from foreign institutions except
those from countries where English is an official language.

4. Applicanis musl submit evidence that they are proficient
enough inoral and written Engtish to do satisfactory work.

Evidence of this may be one or more of the following:
Gitizenship in a country where English is an official
language. graduation from a United States high school,
completion of all-English courses required for graduation
from a U S. high school, U.S. GED completion; achieve-
meni of the 50 percentile or better on the English section
of CLEP; a score of 550 or above on the Test of English
as a Foreign Language (TOEFL), salisfactory completion
of ai least one college-level English course or at least two
other courses at an accredited United States college; or
salisfaclory completion of a mirnimum of thiee courses
conducted in English at a foreign college or university.

5. International students meeting the minimum admission
standards given above will receive an 1-20 Form from the
Coordinator of Admissions/Student Records. The 1-20 Form
and the F-1 student visa will allow the siudent to enter the
country for the purpose of full-time study at this college.

6. Studenis must meet the standards of progress applicable
to al! students, and must enroll as a full-time (12 semester
hours) student in order to conlinue under the regulations
of the [mmigration and Naturahzation Service.

Application Procedure

A prospective studen! may obtain an application from a dis-
trict high school guidance counselor,'any P-RCC counseling
office, or by contacling the P-HCC Records Office. The mail-
ing address for al! franscripts, GED scores, and all other appli-
cation materials is’

Coordinator of Admissions/Studeni Records
Records Oifice

Pasco-Hernando Community College

2401 Stafe Highway 41 North

Dade City, Florida 33525



A. The applicant should mail the appiication with a $10

application fee to the addrass given above or present it

in person at any P-HCC counseling office. Florida residents

seeking the reduced courss fee must complete a residency
affigavit, which may be executed at any P-HCC campus
without notary lee, .

An application with fee must be submitled and the stu-
denl must be formaily admitied to the college before
régistration for courses is considered final. It is empha-
sized that this fee covers the administrative expenses
incidental to admission, is unrelated to registration for
courses, and is NOT normally refundaole.

C. Test scores are not required for admission, but all students

entering P-HCC for the first time are encouraged to sub-
mil scores on an approprigte natlonally standardized test
such as SAT or ACT as an aid 10 counseling. However,
a placement test to be used for counseling purposes only
15 administered by the college upon admission. (See Sec-
tion on Placement Testing, Page 26.)

. The student will be notified of tentative acceplance as

soon as possible after the application is received.
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FEES AND EXPENSES

Course Fees

The following schedule of fees is applicable to all stddents,
inciugding those In an audif status

Florida Resident . $19 per credil hour

Non-Florida Resident $41 per credit hour

Continuing Education
Non-Credil Vocational (CSV)
Citizenship (CSC) .
Avocational (CSA). ........

. $0.40 per contact hour
$0.20 per contact hour
$1.00 per contacl hour

Special Additional Fees

All special additiona! fees are normally non-refundable and
non-transféerable once paid by {he student, :

Application . . . . ..., ... ... 810
Credit-by-Examination
Credit Courses
COS 1131, Cosmetology |

$30 per examination

Written Examination

$30 per examination

ART 1801C CHM 1047C NUR 1200C
BSC 1010C  CHM 2210C NUR 1225C
BSC 1011C CHM 2211C NUR 1311C
BOT 1010C EMS 1118L NUR 2130C
NUR 2220C
Labaralory (Courses Below) . . . $20
MTR 1050 MTR 1123 MTR 1135
MTR 1100 MTR 1128 MTR 1139
MTR 1101 MTR 1129 ETE 2701C
MTR 1103 MTR 1131
MTR 1120 MTR 1133
lLaboratory (Courses Below) ... © . . $30
ACT 1402 ACT 1871 ACT 1872

AAAAA .§$70 per course

Music (Applied)

Nursing, Praclical Nursing, Emergency Medical Services!
Paramedics, Cosmstology, Human Services, and Apphied
Soctology — Individual Professional Liability

tnsurance $8.50 per year

Laboralory Examination $150 per examination
Diesel Mechanics, Courses Eligible for Credii-by-Examination

Wrltten Examination

Laboratory Examination

$30 per examination
830 per examination

NLN Pre-Nursing Examination $12
Graduation $15
Laboratory (Courses Below) $5
ARC 1120C BCT 1040 COS 1133

Laboratory (Courses Below) $10
APB 1203C COP 1170 EMS 221SL PHY 1023C
APB 1204C COP 2120 EMS 2229 PHY 1024C
ART 1110C  COP 2121 EMS 2425 PRN 1601

ART 1141C COS 1131  FSS 1202 PRN 1630

ART 1300C COS 1132  FSS 2221 PRN 1631

ART 1301C  CHM 1015C MCB 2013C 200 2010C
ART 1600C CHM 1046C NUR 1021C

Physical Education Courses $5
PEL 1341L PEL 1442L
PEL 1342L PEL 2343L
PEL 1441L
Physical Education Courses 315
PEL 1121L
PEL 21220
Basic Recruit, Police Standaids Program
Registration .. .. .. 3§72
Cenlified Transfers . $25
Laboratory Fee . . . $128
Florida Real Estate Examination $7
Returned Check .. . . . $5
Transcripts (After the first) $ 2
Late Registration.. . $10

Fee for Writing Validalion (CLEP — See Page 28) $30




ﬁétunds

Credit Courses

A 100% refund of fees, not including the application fee, may
be granted If withdrawal occurs before the end of the drop/add
period for a sessien as specified in the College Calendar.
Refunds after the end of the drop/add period are authorized
only In event of a student's death, or when a scheduled course
is canceiled by ihe coliege, or In the cases of administratlve
error by the college The fee for late.reglstration shail not be
refunded, except in instances where the only course in which
the sludent I1s enrolled is cancelied by the coliege.

For courses thal start at a time other than the beginning of
a regular session, the hnal refund date shall be the eng of
the day on which 1en (10) percent of the prescribed insiruc-
tion hours in the course occurs. The application fee will not
be refunded except when the only course or courses for which
a student is registered are cancelled by the college.

A claim for refund due to death will be in writing and signed
by a person legally authorized to act for the deceased.

Continuing Education Courses

A full refund will be made to a studen! who withdraws from
any Centinuing Education class prior to the third ¢class meeting
so long as the third class meeting does not exceed iwenty-
five (25) percent of the instruction hours In the course. No
refund wlll be made for conferences, institutes, workshops,
seminars, or special training programs aiter the published
starting date.

Senior Citizen (60 +) Attendance

No application, tuition, and graduation fees will be charged
persons 60 years of age or older who are residents of Florida
and who attend credit or Conlinuing Education Vocational
courses on a space-available basis. Space-available is deter-
mined when the class is not fllled as of the close of the
drop/add period These provisions do not apply to courses
which are solely a part of programs which have selective
admissions critena or to courses specifically exempted from
this policy, to Include those designated as Avocatlonal. Such
students shall not be officially registered for the course or
courses allended and shall not receive college credit.

A student 60 years of age or older who pays all required fees
shall be enrolled and shall receive credit In the same man-
ner as any other formally admitted student

Residency for Tuition Purposes

State Board of Education Rule 6A-14.52 giv_es the following
definition of a bona fide Flornida resident for public commun-
ity college purposes:

“A Florida student is a person whe has domicile in and who
shall have resided in the State of Florida for at least twelve
(12) conseculive months immediately preceding the first day
of classes of the academic term in which the student enrolls

In determining residency, the community college may
require evidence Florida student classification shall be
construed to include students who hold an Immigration and
Naturalization Form I-157, Resident Alien Reqistration Receipt

Card, or Cuban nationals or Vietnamese refugees who are
considered as resident aliens, provided such students meet
the residency requirements . . . Domicile for fee paying pur-
poses shall denote a person's true, fixed and permangnt home
and place of habitation. It I8 the place where the applicani
lives and remains and to which he or she expects {0 iglumn
when he or she leaves, without imtent to es(abllsh domicile
elsewhere."'

There are five categories of applicants who cannot qualify
under the above defnifion of a Florida resident but who are
aligible to sign the residency affidavit if adequate documen-
tation is proviged.

A. Military personne! of the United States of America on
active duty and stationed in Florida pursuant to military
orders, the spouse, and dependent members of thetr
ynmediate families as defined in the Internal Revenue
Code.

8. Veterans of the Armed Forces of the United Stales of
America retired with 20 or more years of active miltary
service, including the spouse and dependent members of
thetr immediate families as definec in the Internal Revenue
Code, who are in Florida at the time of retirament, or who
move o Florida within one year {ollowing retirement and
file a declaration of Florida domicile.

C. Full-time public elementary, secondary, and university
faculty members and administrators under current con-
tracts in the State of Florida, their spouses and depen-
dent members of their Immediate families as defined in
the Internal Revenue Code.

D. Full-time faculty, administrative and professional, and
career employees of the community coliege system, their
spouses, and dependent members of their immediate
family, as defined in the Internal Revenue Code.

E. Florida residents who had thelir residency in Florida inter-
rupted by service In the Uniled States Armed Forces, the
Peace Corps or other similar volunteer organizations
fostered by the United States Government, shall be
deemed to have had residency in Florida during times of
service in these organizations.

If the applicant qualifies as a bona fide Florida resident, proof
in the form of a notarized residency affidavit must be sub-
mitted as part of the admlssion requirements. Proot of guard-

lanship Is required when applicable.

Application for changing Florida resident status musl be made
to the Records COffice. If application is made after the begin-
ning of a session. it will not become effective untjl the follow-
ing session. A new affidavii must be {iled every two years and
also at each Session’l and Session Il registration when the
student did not attend the previous lerm

Financial Aid And
Scholarships

The purpose of financial aia is to help you to il the gap be-
tween what it costs 1o attend college and what you can afford
to pay.

You and your famlly have the primary responsibility for finan-
cing your education. However, the Financial Aid Office at
Pasco-Hernando Communlty College can assist you by show-
Ing you where you may be able to obiain grants, foans,
scholarships, and part-time employment and by showing you
how 10 apply for this assistance
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When Should | Apply?

If you think that you may possibly attend college this years,
then the time 10 apply i1s NOW.

It often takes several months to complete the application
process. Keep the following dates in mind as you file your
application:

January 1, 1883 — Application period begins.
April 1, 1983 — Deadline to apply for FSAG and most
scholarships.
June 1, 1883 — Priority deadline for financial aid appli-
cations. Applications received after June
1 will be considered in order of date re-
celved, provided funds are available.
August 15, 1983 — Regisiration begins.
August 25, 1983 — Classes begin.
March 15, 1984 — Deadline to apply for Pell Grant, (formerty
Basic Grant).

What Are The Application Procedures?

The first thing you mus! do is to get together these financial
recorgs for yourself and your family:

— 1982 U.S. Income Tax Retorn.

— W-2 Forms and other records of money earned in 1982.

— Records of non-taxable income such as veterans, social
secvrity and weifare benefits

— Current bank statements.

— Current morigage information.

— Records of medical and dental bills thai were paid in 1982,

-— Business and farm records.

You will need this information to complete your Federa! Finan-
cial Aid Application Form. When you complete the applica-
tlon, do not estimate iIncome information. Verification of the
information (hat you enter on lhe appllcatlon may be re-
quested at a later date.

You may use any of the followlng forms to apply for financial
alg”

— An Application for Fedaral Student Aid (AFSA) may be
used, if you only wish to apply for Federal Aig Programs.

— A CSS Financial Ald Form (FAF) or an ACT Famlly
Fingncilal Statament (FFS) should be completed by all
students wishing lo be considered tor the Florida Student
Assistance Grant and insthiutional programs. By fiiing one
of these forms, you'will also be applying for the Federal
Programs.

Upon completion of one of these {orms, mall it 10 the appro-
priate agency of processing.

In order to apply for inancial aid at Pasco-Hernando Com-
munity College, you must also complete the following steps.

— Complete an Application for Admission.

— Complete an Institutional Appllcatlon tor Financlal Ald
(may be submitled at lime you brtng in your Student Aid
Report).

— I you have altended another colflege or vocational school,
complele Part A of a Financlal Ald Transcript and send
it to that institotion.

— Call your nearest campus and make an appointment for

- orientation/admission testing.

You musl reapply each year. Financial aid awards are not
automatically renewed. The following dates apply to the
1984-85 academic year:
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January 1, 1884 — Application period begins.

April 1, 1984  — Deadline to apply for FSAG and
most scholarships.
June 1, 1984  — Pniority deadiine for financial aid.

How Much Will It Cost To Attend P-HCC?

The {ollowing are estimated expenses based on enroliment
of 12 semester hours per sesson for 2 semesters (8 months).

All other
Student without students Marrled Couple
Depandents, llving  wlithout Student with
with parents Dependents 1 Dependenti
Tuition and Fees $ 456 00¢ $ 456.00" $ 456.00¢
Books & Supplies 240.00 240.00 240.00
Personal 632.00 632.00 632.00
Transportation 768.00 768.00 768.00
Room & Board 1.100.00 2,570.00 3,430.00* *

$3,196.00 $4,666.00 $5,526.00

*Non-Flornda Residents — add $526 00 In Out-o(-Slate Fees
**For each additronal dependent, add $840.00.

Allowances tor Child Care Expenses, Handicap-relaled ex-
penses (not provided by other agencies) and Additional Agjust-
ments will be considered at the request of the student on a
case-by-case basis.

How is My Need For
Financial Aid Determined

if you use the FAF or the FFS 1o apply for financial aid and
include the appropriate processing fee, a need analysis wil)
be conducted by the processor and the resulis will be sent
lo the college.

A need analysis is used 10 dstermine lhe amount that you
can afford to pay toward cost of attendance! il is a systematic
way of measuring a family's ability to pay for educational
costs and to determine the student’s eligibulity lor financial aid.

In determining how much you and your family can contribute,
the need analysis takes into account family income, assets,
student incorne, family size, number in college and various
other factors.

The end result of the need analysis Is the expected family
conlribution. The expected family contribution is the
amount that you ang your family can reasonably be expected
to pay toward your ¢cost of attendance. Il measures ability,
not the willingness of you and your family to Hnance your
education.

Your amount of financial need Is determined by subtracting
your expectad famlly conlribution from the cost of atlendance.

(Cost of attendance — effective family contribution =
financial need — Example $3,196 — $2,200 = $996)



How Do | Know If | Qualify?

Approximalely 6 1o 8 weeks afier you send your application
to the processor, you will receive a Student Aid Report (SAR).
You should take the SAR {o your campus finaneial aid coun-
selor. Hel/she will iet you know whether or not you guality for
financial aid and will forward your SAR to the district office
for processing

if you qualily for tinancial aid, an award will be 1ssued pro-
vided that: '

— You have submitted formally all required forms and
documents.

— You have been formally accepted for admission to the col-
lege as a regular studenl.

— You enroll in a program leading to a degree or certlficate.

— Except as otherwise provided. you enroll for al {east 6
hours per session.

— You are not in defauil on a student loan or owe a refund
on a grani. . -

— You make satislactory academic progress.

— You meet the U S. cilizenship requirements and draft
_registration requirements.

An award letter will be sent to notify you of your financial ajd
award(s). If you accept the award(s), you need 1o sign and
return ti:e lelter by the date indicated. It you decline ihe
award(s), you shouid indicate such on the letter and return it

When Do | Get My Financial Aid?.

A student may ulilize his/her grant/scholarship award(s) 10
register and purchase books and suppties for the term, if the

amount of his/her award will cover such costs. At the end.

of regisiration, any funds owed {o the college for such, wili
be deducted from the sludent award(s) for the term.

Once ltiese deductions hgve been made, the balance of the
award(s) will be paid to the siudent in two equal disburse-
ments (The first, approximately 30 days and the second,
approximately 60 days aller the start of lhe term).

A student receiving a federal foan may not pick wp hisiher
check until he/she has registered and paid fees.

Work-Study funds will be paid bl-weekly (based upon hours
worked) at the current federal minimum wage rate

What Are The Coliege’s Standards for
Academic Progress?

You should know how the college determines whether you
are making satisfactory progress and what happens if you
are not The college’s Standards for Academic Progress are
listed on Page 26,

.What If | Drop/Withdraw From Class?

If you drop/withdraw from class and you stopped atiending
those classes prior to the midpoeint of the term, your award(s)
will be recalculated (based on your last day of attendance)
to rellect this change in enroliment status. The following for-
mula is used for this purpose.

No. of days No. of days No of days
allended at ful} attended at % atiended at V2,
time x full time x % time x V2
time awaro time award time awarg
" V2 x no. of Y2 x no. of Yo x nd. OF
days in lerm days in term days in term

If you have received funds in excess of your recalculated
award or the actval cosl of tuilion and fees (whichever is
greater), you will owe a refund of the excess amount. (See
also Slandards of Academic Progress, Page 26).

What Is The College’s Refund Policy?

The college's refund policy appears on Page 17. It is the
responsibility of the student to review these policies ang be
aware of the steps to lake to receive a refund.

What Are The Facilities and Services
Available To Handicapped Students?

Services to the handicapped are provided on a case-by-case
basls at each campus. Allerations to campus physical facil-
ities have been implemented on the basis of Section 504 eval-
vations. These evaluations were made jointly by administrators
and handicapped students. Services and aiterations are
monitored by both campus ang district office administrators.

What About The Program, Facilities,
And Faculty Of The College?

Pasco-Hernando Community College offers an Associale in
Arts degree program and Associale in Science degree pro-
grams In various career or technical Helds. In addition to these
programs, lhe college offers one-year certificate programs
for students who wish to take specialized occupational
courses.

Pasco-Hernando Communily College has three campuses
conveniently located in Dade Cily, Brooksville, and New Port
Richey to serve students residing in Pasco and Hernando
countles.

Faculty information and additional in{or;'na(ion on programs
and facifities is provided elsewhere in this P-HCC College
Catalog.
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Is The College Accredited?

Accreditation by the Southern Asscciation of Colleges and
Schools was granted in 1974 and was realfirmed in December
1979 for a len-year period. Any sludent or prospective stu-
dent, who wishes to review a copy of the accreditation
documents should contact the Office of Lhe Vice President.

Where Do | Go For Help?

Conlact your campus financial aid counselor. information on
student assistance may be obtained from personnel and loca-
tions iisted below:

EAST CAMPUS

2401 Slate Hwy. 41 North
Dade City, Florida 33525
(904) 567-6701

NORTH CAMPUS

3125 U.S. Hwy 98 North
Brooksville, FL 33512
(904) 796-6726

ROBIN KELLY, Financial Aid
Counselor

PAT McCULLOUGH,
-Financial Aig Clerk

JAMES YANT. Coordinator
of Counseling

IMOGENE ROBINSON,
Financial Aid Clerk

WEST CAMPUS WILLIAM WEISKOPF.
7025 State Road 587 Financlal Aid Counselor
New Port Richey, FL 33552 HELEN CHAFFEE,

(813) 847-2727 Financial Aig Clerk

DISTRICT OFFICE

2401 Stale Hwy, 41 North
Dade City, Florida

(904) 567-6701

LEONARD GUDE, Financial
Aild/Veteran Affairs
Specialist

WAYNE BODIFORD,
Asslstant Financial Ad/
Veteran Affairs Specialist

DIANE SMITH, Secretary,
Financial AigfiVeteran
Aflalrs Specialist

NOTE: The provisions of the following programs are sub-
ject 10 change as actions are taken by the President
and Congress.

GRANTS AND SCHOLARSHIPS

Grants and Scholarships are considered gift-aid. Financial ald
awarded in the form of grants and scholarships does not have
to be repaid. Grants are generally awarded o students with
financial need. Scholarships are usually awarded to students
based on skilis and academic aitainment.

PELL GRANT

This is the largest of the Government's student aid programs,
and is the starting point for most students seeking financial
aid. Awards lor the 1983-84 academic year will depend on
the fevel of program funding.

How Do | Apply?
Forms are available from your counselor

1. Complete FAF or FFS or AFSA and mail to processor.
2. Complete Application for Admission and Institutional Appfi-
cation for Financial Aid. - '

3. Request Financial Ald Transcripls (Transfer Students only).
4. Return Student Aid Reporl (SAR), which is sent to you from
Basic Grant, to your campus financial ald counselor
5. Application Perlod. January 1, 1983 — March 15, 1984.

Am | Eligible? Yes, If You:

Are admit{ed to the coliege as a regular student

Enroll for a minitmum of 8 semester hours per session.

Enroll in an eligible degree or certiticate program

Are a U.S Citizen, National, or Permanent Resident, and

have met Draft registration requirements.

Are making satisfaclory academic progress

6. Are not in default or overpayment on sludent loan or other
aid.

7. Have financial need

BN~
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How Are Recipients Selected?

Selection is based upon student's eligibility as determined
by the information provided on the SAR.

How Are The Amounts Of The Awards Determined?
Awards are based upon the following criteria.

1. The Student's Aid Index on the SAR
2. The Student’s Cost of Altendance.
3. The Student's Enrollment for the session.

What Are The Criteria For Continued Eligibility?

1 Continue to meet eligibility criteria. 'y
2. Reapply each year

SUPPLEMENTAL GRANT (SEOG)

An SEOG 1s not an entittement, as ts Pell Grant. There are
no guarantees altached to it. Every year the college receives
a set amount of money (o use for SEOG's When the money
is gone, there are no more SEQG's for that year. That's why
it is imporiant to meet the college's financial aid deadtine.
Awards range from $200 to $2000 per year.




How Do | Apply?

Complete FAF, AFSA, or FFS and mail to processor.

Complete Application for Admission and Institutional Appli-

cation for Financial Aid.

. Request Financial Ald Transcripts (Transfer Students
Only).

4. Prionty Deadline: June 1st.

Am 1 Ellglble?

Eligibility requirements are the same as those for the Peli
Grant,

wo N

How Are Recipients Selected?

Selection is based on greatest {inancial need. Priority is given
to students who apply before June 1st Applications received
after that date will be processed on a first-come/first-serve
basis as funds permit.

How Are The Amounts Of Th'e Awards Datermined?

Awards are made based on financial need as determined by
the need analysis report received by the college from ihe
processor.

What Are The Conditions For Continued Eligibility?

1. Continue (0 mee! elgibility requirements.
2. Reapply each year.

FLORIDA ACADEMIC SCHOLARS’ FUND

The Florida Academic Scholars’ Fund was created by the
1980 Florida Legislature to award scholarships 1o students
who demonstrate outstanding academic achievement and
who wish to altend a Florida college.

How Do | Apply?

1. Complete Florida Academic Scholars’ Fund Application
and mail to Fiorida Student Financial Assistance Commis-
sion, Taltahassee, Florida.

2. Applications will be accepted beginning February 151h of
each year.

Am | Eligible? Yes, If You:

Were a first-tims-in-college student after July 31, 1982.
2. Scored 1200 or above on the Scholastic Aptilude Test or
a composite score of 28 or above on the ACT Test and
oblained a 3.5 grade-point average in high school aca-
demic subjects, or were recognized by the National Merit
Scholarship Corporation as a scholar finalist. '
Enroll for a minimum of 12 semester hours per term.
Have been a resident of Florida for al least 24 consecutive
months prior 10 graduation from high school

—_
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How Are Reciplents Selected?

Awards will be made to qualified applicants, on a first-come/
first-serve basis.

How Are The Amounts Of The Awards Determined?

The amount of the award equals $500 per academic year.

What Are The Criteria For Continued Eligibility?

1. Reapply each year

2. Continue 10 meet eligibility requiremnents

3. Earn 24 semester hours in previous academic year
4. Maintain a minimum 3.2 grade-point average.

FLORIDA STUDENT ASSISTANCE
GRANT (FSAG)

FSAG awards are available to eligible Florida residents who
demonstrale linancial need and who wish to attend a Flotida
college

How Do | Apply?

1. Complete FSAG section on FFS or FAF.
2. Application period: January 1 to April 1 of each year.

Am | Eligible? Yes, If You:

1. Are a U.S. citizen or permanent resident.

2. Enroll for a minimurmn of 12 semester hours per semester.

3. Have been a resident of Florida for at least 24 consecutive
months.

4 Demonstrate financial need.

How Are Reclpients Selected?
Priority is given {o.

1. Renewal sludents.
2. Students with greatest need.
3. Students who apply before Aprif 1si.

How Are The Amounts Of The Awards Determined?

1. Financial need as determined by an approved need
analysis. .

2. Amount of award equals average tuition charge for two
semesters al college (3540.00)

What Are The Criteria For Continued Eligibility?

Reapply each year

Continue to meet eligibility requirements.

Earn 24 semester hours in previous academic year.
Maintain a 2 0 grade-point average

Nol have received 8 semesters of payments.

Ao

BUREAU OF INDIAN AFFAIRS (BIA)

BIA provides benefits for people who are al Ieast one quarier
American (ndian, Eskimo, or Aleutian, and who are in {ribes
served by the Bureau of Educational Purposes, and who have
financial need. Contact your tribal council for details and appli-
cation forms.

GRANTS-IN-AID

Grants-in-Aig may be-avallable to students who have demon-
strated scholastic achievermnent or athletic ability A Grant-
in-Aid is not necessarily a paymeni made from coliege funds
(f a student receives a grant or scholarship, he/she must
utilize the award as all or part of his/her Grant-in-Ad
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How Do | Apply?

1. ‘Complete an Application for Admission.

2. Complete a Grant-in-Aid/Scholarship Application form.

3. Call your nearest P-HCC campus and set up an appolni-

. ment for an Agmissions interview.

4. Apply for all scholarships and grants for which you may
quality.

Am | Eligible? Yes, 1t You:

1. Graduate'within the upper 10% from a Pasco or Hernando
counly high school or are selected by the P-HCC coaching
staft

2. Enroll for at least 12 semester hours per session.

3. Apply on or before April 1 of each year.

(Applicants for Academic Grants-in-Aid must be high school
seniors)

How Are Recipients Selected?

Graduates from Pasco and Hernando County high schools
graduating in the top 10% of their class or athleies recom-
mended by the P-HCC coaching staff are eligible for a Grani-
in-Aid.

How Are The Amounts Of The Awards Determined?

The amount o} each Grant-in-Aid is your actual luition cosis
up to $500 per year.

What Are The Criteria For Continued Eligibllity?

1. Complele 24 semester hours for the nitial year.
2. Maintlain a minimum of 2.0 grade-point average.
3 Award may only be received for 2 years

SCHOLARSHIPS

Many area organizations, firms and individuals offer scholar-
ships to students Some of these organizations choose their
own recipients and have their own application process Others
are administered through the P-HCC Foundation and the reci-
pients are selected by the cotiege. The foilowing application
procedures perlain to scholarships administered by the
P-HCC Foundation:

How Do | Apply?

t. Compleie an Application for Admission.
2. Complete a Grant-in-Ard/Scholarship Application Form
3. Make an appointment for an Admissions Interview.,

Am | Eligible?

Yes, if you meet the criteria, set forth by the scholarship donor
and you apply on or before April 1 of each year.

How Are Recipients Selected?

Applicants are maiched with the selection criteria set forth
by the scholarship donors 10 establish an applicant pool Tor
each scholarship. The applicants are then judged according
to the selection critena for the scholarship

How Are The Amaunts Of The Awards Determined?

The amount of each scholarship is established by the donor
of the scholarship.
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What Are The Criteria For Continued Eligibility?

1. Conltinue to meet eligibility criteria.
2. Reapply each year.

WORK STUDY

Part-lime employment may be awarded {0 a student as par!
of his/het financial aid award. This type of aid is classilied
as ''self-help.’" The student must earn the funds helshe
receives through these programs.

CONDITIONS AND TERMS

1. If you are awarded work-study, contacl your campus
financial aid counselor for job placement.
2. You will be paid bi-weekly at the current tederal minimum
wage rale
3. You must work out a schedule with your supervisor which
is satisfactory to both parties
. You are expecled to work your scheduled hours.
. If you wish to reduce your work l0ad, you must notify your
supervisor and your financial 2id counselor
6. If you miss work three times without nolifying your super-
visor, your work-study awargd will be cancelled.
7. You may not work over 20 hours per week without prior
approval tfrom the financial aid office.
8. You must maintain a satisiactory standard of )ob
performance.
9. You must mainiain satis{actory academic progress.
10. You must remain enrolled for at least 6 semester hours
during the session

4, 00-N

COLLEGE WORK STUDY (CWS)

This program provides work experience to students with tinan-
cial need who must earn part of their educational expenses.

How Do | Apply?

Application procedures are the same as those for Supple-
mental Grant.

Am | Eligible? Yes, It You:

Are admitted 10 the college as a-regular student.
Earoll in an eligible degree or certificate program.
. Are a U.S. Citizen, national or permanent resident, ang
have met Dralt registration requiremenis.
Have financial need,
Are maintalning satisfactory academic progress.
Are not in default or overpayment on previous aid received.
Enroli for & minimum of 6 semester hours per sesslon.

W=
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How Are Reclipients Selected?

Seleclion is based upon financial need. Priority is given to
students who apply before June 1sl.

How Are The Amounts Of The Awards Determined?

According to financial need as determined by the need
analysis report received irom the processor.

What Are The Criteria For Continued Eligibitity?

1. Continue to meet eligibility critena.
2. Reapply each year.



FLORIDA COLLEGE CAREER WORK
EXPERIENCE PROGRAM (FCCWEP)

This program provides jobs for students enrolled in vocational
educationa! programs. Students are placed in positions which
are educalicnaliy related to their academic program of study.

How Do | Apply?

Application procedures are the same as those for Supplemental
Grant.

Am | Eligible? Yes, if you:

1. Enroll in a vocational educational program.

2. Enroll for a mimimum of 12 hours per session.

3. Have been a resident of Florida for at least 24 consecutive
months and have graduated from a Flonda high school.

4 Have linancial need.

5 Are maimaining satlsfaclory academic progress.

How Are Reclpients Selected?

Selection is based upon financial need. Priority is given (o
students who apply before June 1st.

How Are The Amounts Of The Awards Determined?

According to financial need as determined by the need analysis
report received from the processor.

What Are The Criteria For Continued Eligibility?

1 Continue to meet ellgibility criteria.
2 Reapply each year.

STUDENT ASSISTANTS (SAWP).

This is an institutional work program that enables a limiled
number of students to work part-time on-campus. Special skills
are usually required

How Do | Apply?

Contact your campus financial aid counselor.

Am | Eligible?

Yes. if you enroll for at least 6 sernester hours per session’
How Are Recipients Selected?

Students are selected based upon their gualifications for the
job openings. Priorily will be glven to applicants with financial
need.

What Are The Criteria For Continued ENgibility?

1. Conlinue to meel eligibility criteria.
2 Reapply each year.

OFF-CAMPUS EMPLOYMENT

Students seeking part-time employment shoutd check with
the Career Development Lab or thelr counselor Local
employers pos! job openings for sludents at each campus
Wages vary according to the empioyer.

LOANS

Financlal aig award in the form of loans must be repaid. For
this reason, loans are considered to be ''self-help” forms of
agsistance. .

GUARANTEED STUDENT LOAN (GSL)

The GSL is a low-Interest oan made 1o you by participaling
lenders to help you pay foi your college educalion. These
loans are insured by either the federal government or the state
guarantee agency.

How Do | Apply?

Forms are available from your counselor ang participating
lender Institutions.

1. Complete Application Form
2. Complete a P-HCC Guaranteed Student Loan Checklist.
3. Locate and seleci a participating lender.

Am | Eligible? Yes, [f You:

Enrolt for al least 6 semester hours per session.

Are a U.S. Citizen, national or permanent resident.
Are not In default or overpayment of other ald received.
Are In good academic standing

Meet eligibility requirerments of the lender

(- =

How Are The Amounts Of The Awards Determined?

Dependent students may borrow up {0 $2500 per year 10 a
maximum of $12,500

How Are Reclplents Selected?

Recipients are selected by the lending institution.

What Are The Criteria For Continued Eligibility?

1. Conlinue to meel eligibility criteria.
2. Reapply each year.
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TERMS OF THE LOAN

1. Paymenis of the loan begin six months atter student
withdraws or graduates. '

2. The minimum repayment is $350 pes month.

3. Intereslis charged at the rate of 7 to 8 percent for all new
borrowers. -

4. Maximum repayment time is ten years {rom the stari of
{he repayment period.

SAMPLE REPAYMENT SCHEDULE

Amouni Borrowed Monthly Total Loan To
For 10 Years Paymenis Be Repaid
$4,000 $50.68 $6.081.70
$5.000 $63.34 $7,600.80
$6,000 $76.01 $9,121.20

AUXILIARY LOANS TO ASSIST
STUDENTS (PLUS)

This new federal i0an program is available 10 parents of
dependent undergraduate students, Independenl under-
graduate students and graduaie and prolessional students.
Qualified applicants may borrow from a bank, credit union,
savings and loan association, or other participaling lender.
Interest rates on these loans will be 12 to 14% and repay-
ment must begin within 60 days of the loan’s disbursement.
Contact the Financial Aid Officer or a participaling lender for
additional information.

REVOLVING LOAN (RL)

The Revolving Loan is a short-lerm, no interest loan to cover
the cost of tuition and books. An interest penaity will be
charged on delinguent loans.

How Do | Apply?
Complete P-HCC Revolving Loan Application Packet.
Am | Eligible? Yes, If You:

1. Are at least 18 years of age or ioan 1s endorsed by some-
one 18 years of age or older who is not a spouse of the
applicant or a college employee.

2 Demonstrate ability to repay either through credil ex-
perience or pending eligibility for studant financial ald.

3. Are not in overpayment or default of previous aid recelved.

How Are The Amounts Ot The Awards Determined?

The amount of the loan will be for the actual cost of the stu-
dent’s luition, fees and required textbooks. Applicalion fees
are not included. :

How Are The Recipients Selected?

Recipients are selected based upon credit experience, abil-
ity to repay and/or pending eligibility to receive financial aid.

Criterla For Continued Eligibllity?
1. Continue to rmeet eligibility critena.

2. Aninterest penalty of 10% per year wili be assessed on
delinquent loans.
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STUDENT CONSUMER RIGHTS
AND RESPONSIBILITIES

Student Rights, You Have The Right
To Ask A School:

— What financial assistance Is available, including informa-
tion on all Federal, State and institutional financial ald
programs.

— What the deadlines are for submitling applications for each
of the financlal aid programs avallable.

— What the cost of attending is, and what policles are on
refunds to studenis who drop out.

— Whal criteria is used to select financial 2id recipients.

— How financial need is determined. This process includes
how costs for tuillon and fees, room ang board, travel,
books and supplias, personal and miscellaneous expenses,
elc., are considered in your budget.

— Whal resources (such as parental contribution, other linan-
cial ald, your assets, etc.) are consldered in the calcula-
tion of your need. -

— How much of your financial need, as determined by the
institutron, bas been met.

— To explain the vadous programs in your student aid
package. If you belleve you have been treated unfairly,
you may request reconsideration of the award which was
made (0 you.

— What poriion of the financial aid you receive must be
repald, and what portion is grant aid. If the aig is 3 loan,
you have the right to know what the interest rate is, the
total amount that musi! be repeid, the payback procedures,
the length of time you have o repay the loan, and when
repayment is to begin.

— How the school delermines whelher you are making
satlsfactory progress, and what happens if you are not.

— To make available for review a copy of the documents
describing the Institution's accreditation, approval or
licensing.

Student Responsibilities,
It Is Your Responsibility To:

— Review and consider all information about a scheol's pro-
gram before you enroll

— Pay special atlention to your application for student finan-
cial aid, compleie it accurately, and submit It on time 1o
the right place. Errors can delay your receiving financial
aid. Intentional misreporting of information on application
forms for Federal financial aid Is a violation of faw and
is considered a criminal offense subject to penalties under
the U.S. Criminal Code.

— Relurn all additional documentation, verification, correc-
tions, and/or new information requested by either ihe finan-
cial aid office or the agency to which you submitted your
application.

— Read and undersland all forms {hat you are asked to sign
and keep copies of them.

— Accept responsibility for all agreements you sign.

— if you have a loan, notify the lender of changes in your
name, address, of schoot status

— Pertorm in @ satisfactory manner the work that is agreed
upon in accepting a College Work-Study award.

— Know and comply with the deaglines for apphlicalion or
reapplication for aid. (You must reapply each year).

— Know and comply with your school’s refund procedures.

— Request Financial Aid Transcripts from each college
previously attended.



— Notify tinancial aid office of all financial aid you receive from
sources other (han ihe college as soon as you receive it.

— Know the schedulz for the disbursement of your award(s)
and to pick up aid checks within a reasonable period of
fime.

— Notify the financial aid office of changes in name, address,
ofr enroliment.

ACCREDITATION

Southern Association of Colleges and Schoois — July 1981
Pasco-Hernando Community College is commitied to equal

treatment of students without regard (o race, color, creed,

religion, sex. age, national origin, or handicap
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ACADEMIC POLICIES

Program Selection

Each regular student who enrolis in the college must select

a program from the Associate in Arts, Associate in Science,
Associate in Applled Science, or one of the Certificate pro-
grams offered. Those studenis selecting the Associate in Arts
progiam or any sludent who intends 10 be admitted to upper
dlvision status in a state university in Florida must 1ake the
CLAST Test prior {o transfarring (See Page 31). Counselors
and Program Planners are available 1o help with program
selections. Program changes may be made at the end of any
session by submitting the prescribed form but must be ap-
proved by a counselor.

Test scores are not required for enrollment. However, cer-
fain test scores such as ACT, SAT, and GED, together with
previous grades, experiences, recommendations, outside
activities, and hime away from format education may be used
for counseling in program selection and class placement.

Placement Testing

A new degree-seeking student must complete the College’s
Placemeni Testing program and have a counselor interview
before the first regisiration. Other students must complete
the Testing Program within the first twelve hours. Counselors
may use other tests and inventories to help students deter-
mine their abllities, needs, values, interests, or aptifudes.
These testing services are available to any student or pros-
pective student in the communily at no ¢cost o the ingividual

Acceleration of Progam

Pasco-Hernando Community Coliege has established several
ways for a student lo earn a degree at an acceleraled pace.
These are:

Credit Bank -

A student may earn credit al P-HCC while still enrolled in high
school with the permission of the high schooi principal or his
designate.

Early Admission

A high school student may be admitted prior to graduation
from high school with the permission of the principal or his
designate. P-HCC credit may be transferred to the high school
for completion of high school requirements.

Coliege Level Examination Program

Up 10 30 hours of credit may be awarded upon satisfactorily
completing the CLEP General Examination at the 50th percen-
tile or above These credits are awarded on the basis of knowl-
.edge gained prior 1o college or university study in the subject
area. Additional samester hours of credit may be awarded
for CLEP Subject Examinations if scores are at or above the
percentile specified in Rules of the State Board of Education.
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Advanced Placement:

College credit may be granted to a student who presents a
score of 5, 4, or 3 on one or more of the Agvanced Placement
Program examinations of the College Enlrance Examination
Board These examinations must be taken prior to enroliing
in the college, except for Credit Bank students.

Credit-by-Examination:

A student who is competent in a subject approved far Credit-
by-Examination may receive credit for it by passing a com-
prehensive examination administered by theé college.

Transient Enroliment:

A P-BCC student may be enrolled at another institution as
a transient student by securing permission {rorm the Campus
Dean. This procedure [s necessary to assure the acceptance
of credit involved.

Dual Enroliment:

A P-HCC sludent may be enrotled al another institulion con-
current with his P-HCC enroliment by securing permission in
advance from the Campus Dean This procedure is necessary
to assure the acceplance of credit involved.

Academic Averages and
Repeated Courses

A student’s academic average will include grades on all work
attempted except that only the last grade in a repeated course
will be used in computing the grade-point average The eatlier
grade will continue lo appear as parl of the record. When a
course Is repeated or when two courses are taken for which
credit cannot be granted In bolh, credit will be allowed only
In the most recent course taken, regardless of the grade. A
studeni may not repeat a course for which a grade of “A"
or “B'' has been earned except on an avudit basis.

Academic Probation
and Suspension

Standards of Academic Progress

1. All students will be evaluated for academic progress al the
end of each session. A student will be placed on proba-
tion when the cumulative grade-point average {alls below

1.50 after completion of 1-15 hours
1.60 after completion of 16-30 hours
1.75 after completion ot 31-45 hours
1.90 after compietion of 46-58 hours
2.00 after completion of 60 + hours

2. The academic status of a transfer student will be evalualed
at the time of admission, ang will be based upon the tran-
script record from the previous institution(s).



3. in the event of probation, a student wili be required to see
a counselor. Alter counseling the student and consulting
appropriate faculty members, the counselor may require
of the student:

a. Additional counseling sessions

b. Limitations of course load

¢. Limitations of the lype of courses
or programs to be taken

4. The counselor may recommend to the President through
the Provost that a student making unsatistactory progress
be suspended from registration at the college for a period
of one term. A siudent suspended under this provision may
return after one session, bui must have a planning ses-
sion with a counselor before being readmitied.

Additional Requirements for
Financial Aid Recipients

5. Financial Aid recipients are required to complete al least
67% of the total hours they atiempl at Pasco-Hernando

Community College Students failing to meet 1his reguire-

ment wilt be placed on probation.

8 A Financial Ald student who has transferreg into the col-
tege and who has been placed on probation at the time
of admission wlll be required to conform io the Standards
of Progress by the end of his/her first term of enroliment
at Pasco-Hernando Gommunity College.

7. \f a Financia) Aid student has not been removed from pro-
bation after 1he next {erm enrolied and it has not been
determined by the campus financial aild committee that
the student should be allowed to continue to recetve finan-
clal ald for an additional term, then he/she will be con-

sidered to be making unsatisfactory progress A Financial -

Aid student determined to be making unsatisfactory prog-
ress will not be eligible to participate in federal, state, or
institutionally funded aid programs until such lime as the
student is no longer on probationary status.

8 The student may make written appeal of the probationary
stalus to the campus Coordinator of Counseling. Docu-
mentalion (such as a doctor's statement) wifl be requlired,
if appropriate. The campus financia! aid commitiee will

review the appeal and, If accepled, allow the student to
continue to receive financial assistance for an additional
term.

Veterans Progress and Probation

The Veterans Adminisiralion requires the college to measure
progress of siudents receiving veterans benefits. Accordingly,
ihe veteran studeni’s Grade Point Average (GPA) will be
evalualed according to the probation reguirements for all
students.

For the Police Standards Program, a GPA of 1 50 mus! be
achieved by the end of 120 hours of instruction, 1.75 by the
end of 240 hours, and 2.00 by the end of the program.

Veterans are expecied to progress at a rate (hat will permit
gradualion within the approved length of the program based
upon the training time paid by VA Faliure to comply with these
provisions may result in the termimnation of educational
benefits.

Allendance will be kept for each class meeting and wilt be
reported to the Veterans Administration as may be required.

-Students enrolled in the Police Academy program who

accumulate more than three (3) unexcused absences within
a calendar month or more than five (5) unexcused absences
per session will be reported to the VA for termination of
benefits.

Veterans failing to maintain the minimum GPA will be placed
on probation and counseled €arly in the semester following
this delermination Al that {ime, the vetleran will be informed
that, if achievement of the minimum GPA is not achieved,
the student will be reported to the Veterans Adminisiration
tor the termination of benefits

Students whose benefils have been terminated will not be
considered for deferred payment or recerlification until they
have been counseled by {he Veterans Administration.

Any unusual extenualing circumsiances concerning proba-
tion, unsatisfactory progress, or eligibiity for deferred pay-
ment may be reported by the veteran in writing to the campus
Provosi. Such written appeais will be referred by the Provost
to a campus commitlee which wilt include 2t least one stu-
dent veteran. This committee wili determine the appropriate
reporl to \he Veterans Administration or to the college officials.




Classification of Students

Students will be ciassihed according {0 the following ¢riteria:

Regular

A studenl enrolled in credit cousses who has provided the
District Records Olffice with ali the required admission creden-
tials and has been accepted into bis or her declared program.

A degree-seeking siudent 1s further classified as

Freshman — A studenl regulariy enrolled in college credit
courses who has completed less than 24
semester hours of college work at the time .of
registration.

Sophomore — A student reguiarly enrolied in college credit
courses who has completed 24 or more credit
hours of college work at the time of registration.

Unclassified

The unclassified designation applies to a student who has
enrolled but is undecided as to program, as a dual enroliment
or franslent student, or one whoe has enrolled for purposes
of teacher recenification or personal enrichment, This stu-
dent Is not classified as edher freshman or sophomore.

Full-Time

A student enrolled for 12 or more semester hours in Sessions
1. 1, or {1l or 6 or more semester hours In Session HIA or I18.

Part-Time

A student enrolled for less than 12 semester hours in Ses-
sions |, I, or {1l and less than 6 semester hours in Sesslons
A or 1IB

It should be noted that these classificatlons are for internal
use by the college. A student who Is receiving benefits from
another agency (such as the Veterans Administration) is sub-
ject to that agency's definition of these {erms.

Attendance At More Than
One Campus

Students may attend classes at more than one campus. How-
ever, for recotd purposes a student must select one cam-
pus as a “home campus * All reqistration, withdrawal, or
change of status must be done at that campus. Students may
change their home campus at the end of any session

“Regional Linkage System

The Linkage Sysiem is a cooperative agreement among five
community colteges in the Tampa Bay area — Hilisborough
Community College, St Petersburg Junior College, Pasco-
Herriando Community College, Manatee Junior College, and
Polk Community College.

The System offers students the opportunity to enter certain
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programs on a guota-based system. Students applying for ad-
mission to a Linkage Program wilt be required to conform to
all program requirements and to institutional policies and pro-
cedures of the Linkage College.

The following Linkage Programs wiil be offered by the indi-
cated institutions:

Avionics — Manatee Junicr College

Dental Hygiene — St. Petersburg Junior Coliege

Flight Atlendant — Manatee Junior Coliege

Horticulture — Polk Community College

Media Technology — Polk Community College

Nuclear Medicine — Hillsborough Community College
Physical Therapist Agsistant — St. Petersburg Junior College
Quality Control Technology — Manatee Junior College
Radiology Technology — Si. Petersburg Junior College

Additional information on Linkage Programs may be obtained
by contacting a Pasco-Hernando Community College counselor.
Ses also ‘*Minimum Qualifications for Linkage Program Appli-
cants,” Page 13.

CLEP

Students may earn a maximum of 30 semester hours of col-
lege credil by submiiting scores at the 50th percentile or
above under the General Examination of the College Level
Examination Program (CLEP), A maximum of six semester
hours of credit may be granted in each of ihe following areas:
English, Humanities, Mathematics, Natural Science, and
Social Science. These credils are awarded on the basis of
knowledge galned prior to college or university study in the
subject area. CLEP credii, based upon the General Examina-
lion, 1s applied only to cerain designated courses and will .
be denied in whole or part in instances where courses in the
general area have already been completed or are being taken
at the time of the CLEP General Examination. Students seek-
ing this credit are strongly advised lo discuss their academic
plans with a8 counselor before registering

if 2 student has earned six (6) semester (or 9 quarter) crediis
in an area tovered by the CLEP General Examinations, he/she
shall not be awarded any CLEP credil in that area on the basis
of the CLEP Gsneral Examination. If a siudeni has earned
fewer than six (6) semestes credits in courses, helshe shall
be awarded only the difference between the number earned
and the slx (B) semester credits (hrough the CLEP General
Examinations.

Additional semester hours of credit may be awarded for CLEP
Subject Examinations if submilted scores are at or above the
percenlile specified in Rutes of the State Board of Education.
Evaluation of CLEP credit is made afier the application is paid
and the student Is admitted to the coliege. CLEP credit will
appear on the student's permanent record as earned credit
without Indication of grade. Credits earned through CLEP do
not salisfy the residency regquirement. Studenis seeking this
credit are strongly advised to discuss thelr academic plans
with a counselor before registering.

Under the provisions of Board Rule 8Hx12-3.28, a student who
receives credit for ENC 1101 and ENC 1102 andlor HUM 2211
and HUM 2230, under CLEP or Advanced Placement, will be
required to produce written materizal iotaling 6,000 words per
course for which credil was awarded, as a condition for
graduation with the AA Degree. A grade of “'C"" must be ob-
tained on written work associaled with each of these courses.
The quality of this written work must meet the requirements
as stated {or the corresponding course.



A student {ulfilting the writing requirement for one of these
designated English and Humanilies courses shall be required
to pay a fee of $30 for each such requirement The instruc-
tor shali establish a prescriptive syllabus for the student cover-
ing the topic, content, standards, and schedule for submis-
sion of wrilten work and shall certify a grade. The instructor
shall be compensated 1n the same amount as the fee.

A writing requirement may be completed on an irregular
schedule. In no case, however, shall a single requirement
extend for more than one regular 16-week term. Failure {o
complete agreed work within the 18-week period shall require
the payment of another fee and a new prescriptive require-
ment unless the delay was caused by ilinass or olther emer-
gency situation.

Credif-by-E\(amination

Credit may be earned in designaled courses by making a
satisfaclory score on tests prepared by P-HCC Instructors
A nonrefundable charge will be made for each examination
An examination must be completed within the sessicn for
which- the sludent first applied for credit-by-examination,
Credit-by-examination cannot be granted in any course fof
which credit has already been awarded. Credit earned
through tests prepared by P-HCC will appear on the student's
permanent record using the grade designation of S or "'U.’
A student may attempt credit-by-examlnation in a course no
more than one lime. Cenain courses, where active sludent
parlicipation is a particularly imporiant element, are not
avgilabte for credit-by-examination. Credils earned through
credit-by-exarmination do not satlsty the residency requirement.

Advanced Placement

College credit may be granted 1o a siuden! who presents a
score of 5, 4, or 3 on one or mose of the Advanced Place-
ment Program examinations of the College Entrance Examina-
ton Board These examinations must be taken prior (0
enrolling in {he college except for credit bank students.

Credit may be used to satisly graduation, génerat education,
. and unspecified elective requirements, but will not be com-
puted In the grade-point average. This type of credlt is.trans-
ferable armong Florida instiiutions of higher education which
participale in the Advanced Placement Program.

Certificate Program Completions

A student desiring to obtain a cenlificate for compleling a
degree-associated program should apply for a records review
no laler than the date shown in the college calendar for
graduation application Upon receiving an indication from the
Coordinator of Admissions/Student Records that all required
work has been or Is being completed, the student must make
a formal application for the certificate. A certificate tor an
Associate in Science program wiil be awarded at a meeting
of the Board of Trustees A certlficate for an Associaie in
Applied Science associated program wilf be awarded by the
Provast of the campus

Directed Individual Study

A student requiring a course for current graduation who has
not had an opportunity to enroll in that course may take the

course under Direcled Individua! Study by making arrange-
ments with the Campus Dean. Direclted Individual Study is

‘defined as a class of seven or less students that is not

required {c meet on an established three hours per week
schedule for the Session and where there are provisions for:

A. Meeting with the instructor al ieasl once a week for a
course lasting a full session or a proportionate time for
courses of shorter duration.

B. Instructor's option of more frequent meetings fos those
students needing additional work.

C. An option for the student 10 complele the course earlier
than the prescribed lenglh upon mutual agreement be-
tween student and instructor

D. Standards and content In the opinion of the instruclor and
the Campus Dean {o be comparabie to a regularly sched-
uled class in the subject .

Teacher Certification and
Recency of Credit

Courses at the college may apply toward certification or
recency of credit for Florida teachers. It is the responsibility
of the (eacher to insure that the cousse meets the require-
ment. Degree-holding teachers with Florida Teaching Certifi-
cales are not required to furnish transcripts for admission

Military Service Credit

Pasco-Hernando Community Coliege does not grant credit
for military service, military service schools, or miiitary exten-
sion courses completed in service.




Class Attendance Maximum Student Load

All studenls, both credit and audil, are expecled to atlend The maximum studen! load for Session | or Session |l is 18
all their classes uniess Hliness or other emergencies arise semester hours and 14 semester hours for Session ) Any
The eltect of absence upon an individual's grade is deter- student desiring to lake more hours must obtain the permis-
mined by the instructor. When absences are such that a stu- sion of a counselor. The permission form will be forwarded
dent cannot make normal progress, a warning ltetter may be ~ to the Records Office ior filing in the student's folder

mailed to the studen!. If absences are not corrected or if no
response lo the leiter is received, the student may be admin-
istratively withdrawn with a grade of "W "

Grading System

Pasco-Hermando Communlty College uses the grading system shown below. These grade definitions are used by

Florida community colleges.

A 4 GP Excellent NR Grade nol reporled

8 3 GP Good | incomplete {automatically
changed 1o "W" il not made up
within the ensuing session)

C 2 GP Average w Withdrew
D 1 GP Poor *S Satisfaclory
F 0 GP Failure U Unsatisfactory.
N No Credit X Audit-
NG Non Credit *Used only in
Course , certain areas.

" Grade-Point Average

The grade-point average is determined by dividing total grade points earned by the total credits allempted Only the last grade
in a repeated course Is used in computing the grade-point average. Courses which use 8" or "U" grades are not counted in
computing the grade average. ’

Example :
Semester Hours Hours Grade
Hours Grade Attempted Lasned Point
ENG 1002 3 A 3 3 12
P8Y 1000 3 8 3 . 3 9
MUN 1310 1 B 1 i 3 .
BSC 1011C 4 D 4 4 4
PSC 1341 3 F 3 0 0
POS 2112 3 X 0 0 0
OMB 1001 3 w 0 0 0
STD t100 3 [ 0 o 0
14 11 28
Total Grade Points 28 A student must have at leasl a 2 0 grade-point average to com-

Grade-Point Average = = =20 hete the degree or certificale requirements for any program.

Total Hours Attempted 14




Audit

Some courses are eligible for audit on 3 space-available basis.
Audit students panicipate in class activities, but are not required
to prepare papers or take examinations. Regular class atten-
dance 15 expected and a non-cregdit grade of X" Is issued

A student will not be permitted o register for a course on
an audit status during the normal registration and drop/add
period. However, upon the completion of the drop/add period,
a student may changse his or her registration in a course from
credit to audit up to and including the last day ta withdraw
for a semester. Audit fees are the same as those for credit
Vocational courses are not avaliable for audi.

Practicums

Practicums are incorporated into several Occupational Pro-
grams and are electives in several others. They may consist
of on-the-job training, special projects, research, or a com-
bination of these activities. The instructor will develop specific
requirements and the method of evaluation o best fit the
academic and work needs of the student Each Practicum
will consist of 2 minumum of 117 hours in a planned learning
situation, together with at least three scheduled conferences
with the instructor. A letter grade of A, B, C, D, F, i, or W
will be assigned.

incomplete Grades

Instructors may assign “'(,” incomplete grage, in the rare cir-
cumstances where a student has not completed requirements
tor a course due to accident or illness. Incomplete grades
may be made up and a grade assigned before the end of the
next session. Incomplete grades not made up and a grade
assigned before the end of the next session wiil be changed
to "W '* Session | is considered the nex! session (cllowing
Sessions Il and 1l of the previous academic year.

- For non-developmental 9000-level courses, an “'I'" may be
assigned in lieu of 8" or "U" when the instructor judges
that progress has been salisfactory considering the difliculties
experienced by a studenl. in this event, the instructor will
change the "I'* to either an "'S" or *‘U" by the end ol the
next semester, as defined abave, and not to 2 “"W."

“S” and “u” Grades

Where a letter grade is assigned by an Instructor in a course
for which cradit is awarded on the basis of "'S” or "“U,”* any
letter grade from “*A” through "'C’* will be oificiaily changed
lo an 'S’ by the Records Otlice, and other grades will be
recorded as *‘U," This converslon will also apply to grades
assigned by an instructor under credit-by-examination

Grade Dissemination

A progress report will normally be distributed by the instruc-
tor al the end of eight weeks of Session | and Session }
Students are urged to be aware of their progress by having
conferences with their instructors during the session. Final
grades are mailed immediately aiter the end of the session.

Graduation Check

Upon completion of 30 hours toward a declared program, the

student should apply for a graduation check. The graduation
check will show the remaining requirements for completion
of a program based upon either the _catalog in effect at the
lime of initial enrollment, but limited to three years "past, of

thaz in effect at the lime of the completlon oi 30 hours, at
zhe ootlon of the studenl ;_j U /
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Graduation Appl!cat!on' 2 Caddats

Application for gradualion with a degree must be made at

" the time of registration for the session in which the student

plans to complete the requirements for a degree program.
Cenrain programs require studen!s to complete the CLAST
Test prior to graduation. The testing requirement shall be In-
cluded as an item on all gragduation checks, and positive con-
trols shall be established to assure thal each applicant for
an AA Degree has complied hefore the Degree is awarded,
{See CLAST, Page 31). Application for graduation will include
a nonrefundable graduation fee. This fee will be used to pay
tor the diploma and cover the use of a cap and gown

Graduation Ceremony

A graduation ceremony will be heid each year near the end
of Session !l. All students who have compleled requirements
for degrees during the academic year and those who expect
to complete requirements during the summer session are en-
couraged o panticipate in the graduation ceremony. Students
who complele degree programs at the end of Session Il are
required to attend.

Learning Resource Center
Services

A Learning Resource Center is available on each campus,
providing books, periodicals, newspapers, microfilm and
audiovisuai equipment and malenals to support the cur-
riculum and leisure needs of students ang faculty A com-
bined card calalog permits access to materials held on any
of the three campuses. The Learning Resource staff assists
students and taculty in using materlals and securing inter-
campus and inter-library loans. Te provide the bast service
for each campus, the operating schedules of the LRC's are
slightly different.

Learning Laboratory

The Learning Laboratory assists the student by providing
various testing services and individualized malterials for in-
siruction. It functions both as suppiemenlat assistance to
regular programs and 1o remedy educalional deficiencies.

Individualized materials in the Laboratory inctude English,
reading, mathematics, spelling, career development, and col-
lege survival skills. Self-instructionat materials, programmead
texts, and peer-tutorial assistance for students are available.

COLLEGE LEVEL ACADEMIC
SKILLS TEST (CLAST)

The State of Florida has develaped a test of college leve! com-
munication and computation skills. The test is called the Col-
lege Level Academic Skills Test (CLAST).

The CLAST is designed 1o test the communication and compu-
31
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lation skills thal are judged by state university and communily
college facully to be generally associated with successiul per-
formance and progresslon lhrough the baccalaureate level.
The test is required by Florida Statyies and Ruies of the State
Board of Education. .

o

The CLAST is adminislered toward the end of the sophomore
year to community college students who are compleling
Associate of Arls degree programs and to community col-
lege students who are completing Associate of Sclence
degree programs and are seeking admission (0 upper divi-
sion programs In state universities in Florida, as well as
university students who are completing their sophomore year.
Students wha do not take the test will not be awarded the
Associate of Arts degree, nor will they be admiited {o upper
division stalus in state universities In Florida The CLAST
requirements also apply 10 students transferring to stale
unlversities in Florida from private colleges in Florida ang from
out-of-slate colleges.

Effective for any term beginning after August 1, 1884, the
State Board of Education will estaplish minimum CLAST score
standards for the award of the Associate of Arts degree and
for admission 1o upper division slalus in state universities in
Florida. Prior to August 1, 1984, the use of CLAST scores-is
limited to student.counseling and to curricuium improvement.

The Counseling Offices located at each campus can tell you
how and when to apply o take the CLAST

College-Level Communication
and Computation Skills

State.Board Rule 6A-10 31 cites that the communication and
computation skills Identified below, pursuant fo Section
228.053(2)(d), Florida Statules, are associated with successful
performance of students in coliege programs through the bac-
calaureate level:

(1) The following skills, by designated calegory, are
defined as college—levegi communication skills:

(a) Reading wlth literal comprehenslion includes all
of the following skills:

1. Recognizing main ideas in a given passage.

2 Idenlifying supporting detalls.

3. Delermining meaning of words on the basis of
conlext.

(b) Reading with critical comprehension Includes all
of the following skills:

Recognizing the author's purpose.
Distinguishing between statement of fact and
slatement of opinion.

Detecting bias.

Recognizing avihor's tone.

Recognizing explicit and implicit relationships
within sentences.

Recognizing explicit and implicit relationships be-
tween sentences.

7. Recognizing valid arguments.

8. Drawlng logical inferences and concluslons.

N —
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(c) Listening with [Iteral comprehenslon Includes all
of the following skills:

1. Recognizing main ideas.
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2. ldentifying supporting details.
3. Recognizing explicit relationships among ideas.
4. Recalling basic ideas and details.

Listening with critical comprehension includes all
of the following skilts:

1

1. Perceiving the speaker’'s purpose

2. Perceiving the speaker’s organization of ideas and
information.

3. Discriminating between stalements of fact and
statemeants of opinion

4. Distinguishing between emolional and logical
arguments.

5. Detecling blas.

6. Recognizing the speaker’s altitude.

7. Synthesizing by drawing logical inferences and
conclusions.

8. Evaluating objeclively

9 Recalling the arguments and identifying the
Implications.

Composing unlts of discourse providing ideas and

information sultable for purpose and audience In-
cludes all of the following skllis:

1. Selecting a subject which lends itself to expository
writing.

2. Determining the purpose for writing.

3. Limiling the subject o a toplc which can be
developed within the requirements of time, pur-
pose, and audience.

4. Formulating a thesis statement which reflects the
purpose.

5. Developing the thesis statement by ail of the
following:

a. Providing adequate support which refiecis the
ability to distinguish between generalized and
concrete evidence.

b. Arranging the main ideas and supporting
details in an organizational pattern appropriale
.10 the expository purpose

¢. Writing unified prose in which ali supporting
matenal is relevant to the thesis statement.

d. Wniting coherent prose. providing effective
transitional devices which ciearly reflect the
organizational pattern and the relationships of
the parts.

Transmitting Ideas and information in etfective
wrltten language which conforms to the conven-
tions of standard American English Includes all
of the following skills:

1 Demonstraling effective word choice by all of the
following

a. Using words which convey the denotative and
connotative meanings required by context.

b. Avoiding slang, jargon, cliches, and pretentious
expressions.

c. Avoiding wordiness.

2. Employing convenlional sentence struclure by all
of the following.

a. Placing modifiers correcily

b. GCoordinating and subordinating sentence ale-
ments according to their relalive imporiance.

c. Using parallel expressions for parallel Ideas

d Avoiding fragments, comma splices, and fused
senlences.



. Employing effective sentence structure by all of

the following-

a. Using a variety of sentence patterns.

b. Avoiding unnecessary use of passive con:
structlon.

c. Avoiding awkward constructions.

. Observing the conventions of standard Amnerican

English grammar and usage by al! of Ihe following:

a. Using standard verb forms,

b. Maintaining agreement belween subject and
verb, pronoun and antecedent.

c. Using proper case forms.

d. Malntaining a consistent point of view.

Using standard praclice for spelling, punctuation,
angd capitalization.

Revising, editing, and proofreading units of writ-
ten discourse to assure clarity, consistency, and
conformity to the conventions of standard American
English.

(g) Speaking involves composing the message, pro-

. viding ideas and information sultable to topic, pur-

pose and audience which Includes all of the
following skills:

1.
2.

3.

Determining the purpose of the oral discourse.
Choosing a topic and restricting It according to pur-
pose and audience.

Fulfilling the purpose by the following:

a. Formulating a2 thesis statement.

b. Providing adeguate support material.

c. Selecting a suitable organizational pattern.
¢. Demonstrating careful choice of words.

e. Providing effective transitions.

(h) Speaking Involves transmitting the massagae,

uslng oral dellvery skills suitable to the audience
and the occasion by all of the followIng skills:

1, Employing vocal variety in rate, pitch, and intensity.

2. Articulating clearly.

3. Employing the level of American English appro-
priate to the designated audience.

4. Demonstrating nonverba! behavior which supports
the verbal message with eye contact and appro-
priaie posture, gestures, facial expressions, and
body movements.

(2) The following skilis, by designated category, are
defined as college-level computation skills:

(a) Demonstrating mastery of all of the following

arithmetlc algorithms:

1. Adding, subtracting, multiplying, and dividing posi-
tive rational numbess.

2 Adding, subtracting, multiplying, and dividing posi-
live rational numbers in declmal form.

(b} Demonstrating mastery of all of the fallowing

geometric and measurement algorithms:

1 Rounding measurements 10 the nearest given unit
of the measuring device used.

2. Caiculating distances, areas, and volumes, in-
cluding English-metric conversions when glven the
conversion units

(c) Demonstrating mastery of all of the following -

(d
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atgebralc algorithms:

1 Adding, subtracting, multiplying, and dividing real
numbers.

2. Applying the order-of-operations agreement o
compuiations involving numbers and variables.

3. Using scientific notation in calculations involving
very large or very small measurements

4 Solving linear equations and inequalities.

5. Using given formulas to compute resulls, when
geometrlc measurements are not involved.

Demonstrating mastery of all of the following statls:
tical algorithms, Including soma from probabllity:

1. ldentifying information contained in bar, line, and
clrcle graphs.

2. Determining the mean, median, and mode of a seét
of numbers.

3. Selecting the sample space associated with a
experment. :

Demonstrating mastery of loglcal-reasoning
algorithms by deduclng facts of set Inciusion or
set non-incluslon from a diagram.

Demonstrating understanding of arithmetic con-
cepts by all of the following skills:

1. Recognizing the meaning of exponents.

2. Recognizing the roie of the base number in deter-
mining place value in the base-ten numeration
system and in systems (hat are patterned after lt.

3. Identifying eqgulvalent forms of positive rational
numbers involving decimals, percents, and fractions.

4. Determining the order relation between magnitudes.

Dempnstrating understanding of geometric and
measurement concepts by all of the following
skills:

1 Recognizing horizontal, vertical, parallel, perpen-
dicuiar, and intersecting lines.

2. dentifying relationships between angle measures.

3. Classifying simple plane figures by recognizing

their properties.

4, Recognizing similar Wniangles and their properties.

5. ldentifying appropriate {ypes of measurement for
geometric objecls.

Demonstrating understanding of algebralc con-
cepts by all of the following skilis:

1. Recognizing and using properties of operations.

2. Determining whether a particular number is
among the solulions of a given equation or
equality.

3 Recognizing statements and conditlons of propor-
tionality and varation.

4 |dentitying reglons of the coordinate plane which
correspond to specified conditions.

Demonstrating understanding of statistical con.
cepts including probabiltity by all of the following
skills: .

1 Recognizing the normal curve and its propenies.

2. Recognizing samples that are representative of a
given population.

3. ldentifying the probablliity of a specified outcome
in an experiment.
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{d Demonstrating understanding ot logical-reasoning
concepts by all of the fellowirg skllis:

1 ldentifying simple and compound statements and
their negations.
2. Determining equivalence or non-equivalence of
statements.
3. Dirawing logical conclusions from data.
4. Recognizing that an argument may not be valid
even though ils conclusion is true.
5. Distinguishing fallacious arguments from non-
fallacious ones
6. Recognizing proof by contradiction
(k) Demonstrating understanding of computer-
technology concepts by all of the following skills:

-

1 Idenlifying characteristics of lasks which com-
puiers perform well.

2. Igentifying the human functions necessary o
utilize computers.

3. Igentifying possible.abuses of computer use.

() Generalizing and selacting applicable generaliza-
tions In arithmetic by both of the followlng skills:

1. Inferring refations between numbers in general by
examining parlicular number pairs.

2. Selecling apphcabie properties for performing
arithmelic calculations.

(m) Generalizing and selecting applicable generali-
zations In geometry and measurement by both of
the followlng skills:

1. Inferring formulas for measuring geometric
figures. '

2. Selecting ‘applicable formulas for computing
measures of geomelric figures.

{n} Generallzing and selectlng applicable generaliza-
tions in algebra by both of the tollowing skills:

1 Inferring relations among vanables.
2. Selecting applicable propenies {or solving equa-
tions and inequalities.

(o) Generalizing and selecting applicable generaliza-
tion In statistics, Including probabllity, by infer-
ring retations and making accurate predictions
trom studylng particular cases.

(p) Generalizing and selecting applicable generaliza-
tians In logical reasoning by both of the follow-
ing skllls:

(3)

1. inferring valid reasoning patlerns and expressing
them with variables.

2. Selecting applicable rules for transforming state-
ments without affecting their meaning.

(g) Demonstrating proficiency for solving problems
In the area of arithmatic by both of the foliowing
skills: '

1. Solving real-world problems which do not require
the use of variables.

2. Solving problems that involve the structure and
logic of arithmetic

{1y Demonstrating proficiency for solving problems
in the area of geometry and measurament by both
the following skills:

1. Solving real-wor)d problems involving perimeters,
areas, volumes of geomelric figures.

2. Solving real-world problems involving the Pytha-
gorean property.

(s) Demonstrating proficlency for solving problems
in the area of algebra by both of the following
skills:

1. Solving real-world problems involving the use of
variables, aside from commonly used geomelric
formulas. .

2. Sclving problems that involve the struclure ang
logic of algebra.

(t)y Demonstrating proficiency for solving problems
in the area of statistics, Including probabllity for
both of the following skllls:

1. Solving reat-world problems involving the normal
curve,
2 Solving real-world problems involving probabilities.

(u) Demonstrating awareness of the ways In which
loglcal reasoning Is used to solve problems by
drawing logical conclusions when facts warrant
them.

The Articulation Coordinating Committee shall file
with the Commissioner and the State Board, on or
before November 30 of each odd numbered year,
its recommendations for changes, if any, in the
above definitions of college-level communication
and computation skills.




| - STUDENT AFFAIRS

Counseling

Counselors are available to assist students and prospective
students with academic, vocational, or personal matters.
These services are available on campus each weekday and
evening by appointmen! and at other locations throughoul the
district upon arrangement. Special counseling for minorities
and women is available

Identification Cards

Each student is issued an identification card as part of the
registration invoice. This card may be required for schedule
changes, library use and other coliege functions. Loss should
be reposted to 2 counselor immediately.

Unmet Financial Obligations

Credits will not be officially awarded and transcripts will not
be refeased until student tinancial obligations are met. Such
financial obligations include, but are not limiled to, library ac-
counts, revolving loans, and deferred paymenis. A student
who has a financial obligation oulstanging will not be aliowed
(o register until the obligation is paid

- Job Placement

Through the counseling stafl on each campus, the college
has established a Job Placemeni Service to assisl students
in obtaining part-time or full-time jobs

Veterans Benefits

All degree programs at the college are approved for educa-
tion and training under the various Veterans Administration
programs. However, il is the responsibility of the student to
obtain and present to a counselor the original certdicate of
eligibility from the Veterans Administration.

A veteran or other eligible person musi select, be admitted
(o, and follow a single degree program The lirsi change to
a program requires notification to the campus VA Counselor.
Before approval of a second or subsequent ¢change of pro-
gram, the Counselor must find thal the proposed program is
suited to the aptiludes, interests, and abilities of the veteran
or other eligible person

The Veterans Administration pays the entitiement directly to
the student. In turn, the student must pay fees and obtain
the necessary books. Counselors can furnish additional infor-
mation on Velerans Administration programs and procedures.

Upon their request, veterans may receive a 60-day deferment
for the payment of registralion fees beginning with the first
day of classes in any academic term each time there is a
delay in receipt of benefits. if the academic session is for less
than 60 days, the deferment shall be limited to ten days less
than the number of days in the session.

A promissory note will be required for each deférment, pay-

- men of which is reguired within 15 calendar days after

benelts are received.

Tutorial assistance is available for veterans having a deficien-
cy in one or more subjects and will be paid for by the Veterans
Admilnistration.

Withdrawal Policy

A studeni who wishes to withdraw from the college is required
to have an exit intérview with the counselor at the campus
where registered. When possible, a conference wilh each in-
structor s also recommended belore withdrawal. Improper
withdrawal {rom any course may resull in the award of z fail-
ing grade. A student administratively withdrawn from a class
for excessive absence will be assigned a grade of “W."’ The
last day to withdraw each term without penalty is shown on
the college caiendar.

Emergencies

Fire and evacuation exits are identified In all buildings and
are to be vsed in emergencies. In case of disasier, the Presi-
dent or lhe senior coliegs official present may ¢ancei classes.
Local radio stations will be asked to canry announcements
regarding canceltation and re-opening in emergency siluations.

Any emergency situation observed by a student should be
reported immediately to the Office of the Provost.

No health services are provided by P-HCC nor does P-HCC
assume responsibllity for medical emergencies. In case of
a personal emergency, the college will iry to contact the stu-
dent. However, the college ¢an assume no responsibility for
making such contacts.

Student Conduct

(n accordance with Florida Statutes, no student atiending
Pasco-Hernando Community College may participate in any
activilles that are disruptive 10 the normal, peaceful, and
orderly operation of state instifutions of higher learning.

The following actions are prohibiled al or on any campus, of
at any college sponsored or college-affiliated aclivity or event.
Violation of any of these regulations may resuit in disciphnary
action. Discipiinary action may also be imposed for special
circumstances as prescribed by law:

1 Possession or consumption of alcoholic beverages

2. Use, possession, sale, barter, exchange, gift, distripution,
or other transaction of any narcotic drug, as defined in
Chapter 398 of the Fiorida Statutes, this includes can-
nabis sallva (marijuana).

3. Cheating in any form.

4. Slealing.

5. The use of :ndecent or abusive language.
6. Gambling.

7. Hazing.

8. Vandalism or destruction of property.
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Q. Falsificaiion of college records.

10 Unauthorized use of the coliege name

11. Lewd or indecen! conduct.

12. Behavior or actions which are disruptive to the normali,
peaceful, and orderly operation of the college.

13. Violation of a federal or state law, a county or city
ordinance.

14. Repealed offenses of a less serious nature.

15. Assault or pRysical abuse.

16. Posssssion or use of explosives (including fireworks),
chemica! agents, or deadly weapons. This policy does
not apply 1o trained law enforcement officers either on
or off duly.

17. Unauthorized entry or occupancy of college facilities.

18 Conspiracy or solicitalion to commit an unlawful act or
to violate any college regutations or policies.

19, Repeated violations of coliege tratfic rules while on
campus.

Hazing

The college shall nol 1olerale hazing. as defined below, af or
on any cotlege properly or at any college-sponsored or
coliege-afliliated event, on or off any campus or center.

1. Hazing means any action or situation which reckiessly or
intentionally endangers the menial or physical healith or
salely of a student for the purpose of initiation or admis-
sion Into or aftiliation with any organization operating under
the sanction of the college, hereinalter referred to as a
“college organization:” Such term shall include, bul not
be limiled to. any brutality of a physical nature, such as
whipping, beating, branding, forced calisthenics, exposure
to ithe elements, forced consumption of any food, liguor,
drug, or other substance, or any other forced physical
activity which could adversely affect the physical heaith
or safety of the individual and shall include any activily
which would subject the individual 1o exireme menial
stress, such as sleep deprivation, forced excluston from
social contact, forced conduct which could result in ex-
ireme embarrassemeni, or any other forced aclivity which
could adversely altect the mental health or dignily of the
individual. For purposes of this rule, any activity as described
above upon which the initiation or admission into or affill-

ation with a college orgamization is directly or indirectly
conditioned shall be presumed Y0 be a '‘forced’” activily,
the willingness of an individual {0 participate in such
aclivity notwithstanding.

. This rule shall apply to students and {o coilege organiza-

tlons, Including acting through othéer persons associated
wilh a college organization who are not students.

. Violations of this rule by individual students shall be en-

forced in accordance wilh 1he college's Disciplinary Ruie,
6Hx18-6.17.

. Violations of this Rule may subject an individual student

to the following penalties:

a. Minor violations — disciplinary probation; and
b. Major or repeated minor violallons — dismissal.

. Any college organization, as an organization or through

any person associated wilh a college organization, which
aulhorizes or parucipates in hazing in blatant disregard
of this Rule shall be penalized as follows:

a. Minor violations — probalion from operaling as a co!-
lege organization; and '

b. Major or repeaied violatlons — rescission of the
authorily Tor such organization 10 operate on coilege
propeny or operaie under the sanction of the college.

Organizational violations shall be handied by the appro-
priaie Provost or center administrator. in addition, haz-
ing may subject an individual or organization to criminal
penallies under Florida law.

. {n determining whether a hazing violation is '‘minor’” or

“major'' In scope, the primary conslderation will be 1hé
presence of or polential for serious physical or emotionat
harm to the victim of the hazing.

. All college organizations are required to include the above

Anti-Hazing Rule in the by-laws of such organization.

. The college shall provide each student with 2 copy of the
college’s Anti-Hazing Rule and penalties by publication In
{he college calalog.
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Termination from the Nursing
Degree Program and Practical
Nursing Certificate Program

A student may be dismissed from the Nursing Degree Pro-
grams and the Practical Nursing Cettificale Program for any
of the Tollowing reasons. (n all cases Board Rule §Hx19-6.17,
Stugent Disciplinary Procedures, will be folfowed.

1. Any action outlined in Board Rule 6Hx13-6.15, ard as
repeated above under the section entitled *'Student
Conduct."

2. Endangering a patient’s life by:
a. violating standard salety practices in the care of
patients.
b. delaying care that is within the student’s reaim of ability
and/or knowledge. .
¢ performing skills or procedures thal are beyond the
realm of the student’s abdily andfor knowledge.

3. Repeated unsatisfactory evaluations on Nursing pro-
cedures in the campus laboratory.

4. Being found In any restricted or unauthorized areas.

5. Violation of confidential intormation related to patients/
clients.

6. As the result ot due process proceedings based upon a
requesl in writing from the hospital or participating agency
thal the student be withdrawn from said agency.

7. Aggressive, rude behavior to any college slalf members,
hosphtal staff members, Medical Director. physician,
patient, or student. ..

Termination from the Emergency
Medical Services Degree Program
and the Paramedics Certificate
Program

A student may be dismissed from the Emergency Medical
Services Degree Program and the Paramedics Centificate Pro-
gram for any of the following reasons. In all cases Board Rule
6Hx19-6.17, Student Disciplinary procedures, will be followed.

1. Any action outlined in Board Rule 8Hx19-6.15, and as
repeated above under the section enlitled ‘“'Student
Conduct.”

2 Retusing to follow an order from any physician, hospital
staft member or college Instruclor.

3. Endangering a patient's life by:
a, leaving the patient unguarded in time of a crisis.
b. delaying care that is within the student's realm of ability
and/or knowledge.
c. performing skills or procedures that are beyond the
realm of the siudent's ability and/or knowledge.

4. Being found in any restricted or unauthorized areas.

5. As the result of due process proceedings based upon a
request In wriling from the hospital or participaling agency
that the student be withdrawn irorm said agency

6. Aggressive, rude behavior to any college staff members,
hospilal staff members, Medical Direclor. physician,
patient, or student.

7. A failing grade awarded by the Medical Director due to
the student’s attitudinal performance, and based upon
stated professional reasons or praciices.

Disciplinary Procedures

Alleged violations of student regulations or other student
misconduct shall be referred o the Campus Provost. Repri-
mands or unrecorded disciplinary probation may be adminis-
tered by the Provost. Disciplinary probation will be recorded
on the student’'s permanent record when approved by the Vice
President upon the recommendation of the Provost. In situa-
tions where the penalty couid be disciplinary suspension (not
1o exceed one session) or dismissal from the college, the prob-
lem will be referred by the Provast 10 a disciplinary board.
The board will be composed of the Vice President as chair-
man, Campus Dean, a counsélor, a student, and a faculty
member Except for the chairman, all members of the board
will be from the accused student’s campus

In all cases in which disciplinary suspension or dismissal
could result, the student will be notified by certified mail of
the nature of the charges and evidence against him or her
and the time and date of the nearing. The notice shall also
inform the student of his or her right to appear at the hear-

Jng, to face the accuser, and to presenl any applicable

evidence on hisfher own behalf. Afier a careful and thorough
hearing on the case, the disciplinary board shall make a final
determination by majority vote in accordance with one of the
following actions:

1. Dismissal from college.
2. Disciplinary suspension {or a specified period of time. '

3. Disciplinary probation, which may or may not be recorded
on the studeni's permanent record.

4. Administrative reprimand.
5. Removal of the charges against lhe student.

Decisions of the discipiinary board may be appealed (o the
Presiden! In all cases in which disciplinary suspension or
dismissal irom the college has been determined, a copy of
the proceedings of the hearing shali be sent to the President.
Nothing in this procedure shall be so construed as o pre-
vent the President or any appropriale official of the college
from taking such immediate action as deemed necessary,
except that final action shall be In accordance with the pro-
cedure as prescribed.

J

Student Grievances

1 Students should first attempt to resolve grievances iocally
and informally through discussiorn with the following cam-
pus officials, in the order listed:

a. Instrucior (for coursefgrade related matters)
b. Coordinator of Counseling

¢. Campus Dean

d. Provast

Each official. upon receipt of a grievance, shall investi-
gate the circumstances — 1o include interviews with the
individuals involved where necessary — and shall atiempt
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10 resolve the problem. {f unable to do so, the officlal will
refer (he matter to the next higher level of responsibility
as Indicated above.

2. Should the grievance not be setiled at the campus level
within 1en working days, it shall be referred by the Provost
in writing to the Vice President who shall altempt to resolve
the matler within five working days of receipt. it this el-
forl ts unsuccessiul, the Vice President will, depending
upon the serousness of the complaint, 1ake one of the
following actions-

a- Referral 1o the Student Aftairs Council for its recom-
mendation to the President’'s Council within ten work-
(ng days.

b Direct referral to the President's Council for final deci-
sion, il appropriate, al lis next scheduled meeting.

¢. Recommendation to the President {or agpoinimeni of
a Special Appeals Board to conduci a format adminis-
trative hearing as the basis {or final action by \he
Piesident. -

3 The sludent grievanl may requesl assistance from the
Equal Access/Equal Opportunily Officer at any point during
the grievance process. The EA/ED Officer is not to repre-
seni the grievant, but only to ajd the complainant in defin-
ing the issue(s) and arranging appointmenis with campus
officials under paragraph 1 above. When such assistance
{s requested, the EA/EO Officer shall monitor progress of
the case 1o ils conclusion.

4. The basis on which a grade was awarded may not be
challenged under this grievance procedure. The accuracy
of recording the grade may be questioned and appropriate
correclion may be sought.

Privacy of Student Records

The college shall malntain such information In its lite for each
studeni as is considered essential and apprepriate 1o college
operaticns and student welfare. These records are considered
‘confidential, and stricl security procegdures will be followed
by the college regarding the release of student information.

Students, or their parents in cerlain cases, have the right to
review and {0 obtain copies of their of(icial records, to seek
correction of information contained in those records, and to
(imit disclosure. of infarmation from the records.

In the absence of writlen notice by a student to withholg any
or all information classified as “'directory,” the college reserves
the right {o distribute this material. Directory information is
defined as the name, address, social securily number, tele-
phone number, date and place of birth, major lield of study,
dates of attendance, degrees and awards received, participa-
tion in officlally recognized aclivities, and the most recenl
educational institutions attended by the student. Copies of
the complete policy on this subject may be found in the
Offices of the Counseling Staff and Provost of each Campus,
and in the Otlice of the President.

'

Student Use of College Facilities

Students are not permitied to remain in any college building
after college hours without faculty supervision. Loitering on
college property or at teaching locations Is not permitted
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Student Government Association

Each campus has a Sludent Governmeni Assoclation. Mem-
bership is composed of all students al each tocation. The pus-
pose of these associations is to promote active, résponsible,
and cooperative citizenship through participation ang self-
government and to participale in the planning and.conduct
of extracurricular activities in harmony with student interests

Student Activities

Participation in extracurricular siudent actlvities Is encour-
aged. Students having common Interests may form clubs,
groups, or organtzations as approved by the Campus Student
Activilies Committee and the colisge adminisiration. Such
activities may be relaled to courses, athlelics, service to the
college and the communily, publications, religion, and social
life. Some examples of extracurricular events are dances,
musical and drama productions, forensics, speeches, and
tims.

Phi Theta Kappa

Phi Theta Kappa Is an honorary {raternity first organized dur-
ing the Summer of 1978 at the North Campus of Pasco-
Hernando Communily College. The purposes of Phi Theta
Kappa are: 1) the promotion of scholarship, 2) the develop-
ment of [eadership and service, and 3) the cultivation of fellow-
ship among students of community colleges throughout the
Uniled States.

To be eligible for membership, a student must have completed
at least iwelve semesier hours of college credii with a grade-
point average of 3.0 or higher as specified by 1he respective
Chapter.

The Pasco-Hernando Community Coliege North Campus
Chapter has been designated as Aipha Delta Epsilon, the
West Campus Chapler as Alpha Epsilon Upsiton, and the East
Campus as Alpha Zela Epsifon.

Phi Beta Lambda

Phi Beta Lambda (PBL) is a national, slate, and loca! business
organization for students interested in business. Members
learn the value of competition on the district, state, and
national levels. PBL involves a program in which members
participate in leadership training, service, social, and funo-
raising activities.

The Pasco-Hernando Community College East Campus has
been designated as the Beta Omega Omega Chapter, the
North Campus as the Mu Alpha Mu Chapter, and West Cam-
pus as the Gamma Alpha Nu Chapter.

DECA

Distributive Education Clubs of America (DECA) olfer oppor-
tunities for students to panticipate in activities to help build

- syccesslul careers in Marketing, Merchandising, Sales, and

Managemeni. Competition is held on a state level with the
winners competing at a yearly National Career Development
Conlerence.



VICA

VICA is a national ang state organization for students inter-
esled in industrialiechnical {ields. It fosiers respect for the
dignity of work, promotes high standards in ethics, craftsman-
ship, scholarship, and safety; and ofiers activities that com-
plernent occupational skill development. VICA programs in-
clude local, stale, and national contests in which students
demonstrate the cccupational and leadership skills they have
learned in the shop and in the classroom.

Student Publications

The Studént Government Association of each campus may
sponsor a student newsletier as a student activity. The news-
letter 18 a means of distributing information of interest to
students and the public. A staff or faculty member on each
campus will serve as adviser to the newsletter staff.

Bookstore Services

Bookstore services include the sale of supplies and textbooks
for coliege courses, as well as various other items of interest
{0 students. Books needed for courses at each campus will
be available for purchase at that location. Refunds for
unmarked textbooks are made only during the regular fee
refund period. (See Refunds, Page 17.) Sales slips are
required {or all refunds.

Athletics

The Athletic Program at P-HCC provides opportunities for
competition in selected sports belween campuses angd with
other institutions on an informal basis. Equal opportunities
are provided o women and men. A limited number of Athletic
Grants-In-AiQ are available. Prospeclive students, as well as
current students, who are imlerested in these activities shouid
conact the Campus Athletic Office.
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ACADEMIC PROGRAMS

Pasco-Hernando Community College is authorized 10 award
the associate degree foi satisfactory completion of a planned
program of post-high school studies consisting of not less than
60 semester hours angd to award certificates as are appro-
priate upon completion of other courses and programs.
Sludents must apply for degrees ang certificates as sched-
uled in the college calendar and pay the required fee.

The college offers the Associate in Arts Degree, the Associate
in Science Degree and the Associate In Applied Science
Degree in a number of occupational fields, together with Cer-
tificates In various occupational areas. STUDENTS ARE
CAUTIONED THAT ALL COURSES IN A PROGRAM ARE NOT
NECESSARILY OFFERED ON ALL CAMPUSES. Students
shouldbe aware thateollege programs and courses may
change If guldelines established by State Board Rule
6A-10.33, Postsecondary Credlt Definitions, are imple-
mented in the Fall of 1983.

A studenl must earn at least 15 semester hours at P-HCC
other than by CLEP, Advanced Placement, and Credit-by-
Examination in order to obtain a degree; and al least 6 hours
for a cenrtificate. The additional hours may be earned by
regular class atllendance or by any of the methods described
under Acceferation ot Program.

Course Transferability

Courses designated as reguired under the Associate in Arts
Degree Program are fully transferable to a senior public in-
stftution in meeting the general education requirements All
olher catalog courses except those designated as 9000-Ievel
and Physical Educatlon are credited for purposes of gradua-
tlon from Pasco-Hernando Community College, but may not
be accepted by the Inslitution to which a student transfers.
A counselor will assist in providing information on courses
normally accepted for transfer at a particular unlversity or
tour-year college.

Courses identitied as parl of the 12-hour core program in the
Associate in Sclence Degree may be transferable to a senior
Florida institution. However, the core courses do not complete
the general education requirements for {ransfer at the junior
{evel, nor do they prepare a student to take the CLAST test
mandated for Florida public colleges angd universities, (See
page 31, CLAST Testing). Selection of courses other than
those required Is the responsibility of the student and should
be related to Iuture goals.

Continuing Education Program

Pasco-Hernando Community College will provide such Con-

tinuing Education Courses as are needed (o serve the youth
and adults of the college disirict. These courses are designed
to meel specific needs and may vary in content, length, and
time scheduled. The college shall offer one Continuing Educa-
tion Unit (CEU) for each 10 clock hours of work accomplished
in Continuing Education Vocaticnal Courses. Records of such
courses shall be maintained by the District Records Office.

Continuing Education Courses may be listed in any one of
the follewing three categorles:

Avocational Courses (CSA)

These courses are designed far the enjoymen of the par-
ticipant and to enhance and develop leisure time interests
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and activities, The costs of CSA Courses each year shall
be completely supporied by the total fees collected.

Citizenship Courses (CSC)

These courses are designed to contribute to the identifica-
tion and solution of communrity problems.

Vocational Courses (CSV)

These courses are organized and designed to develop or
enhance an individual‘s occupalional skills Fees shall be
charged for CSV Courses in accordance with the fee struc-
lure established by the Board.

Guidelines of the Division of Community Colleges will be used
in appropriately ideniitying these courses.



Transfer Program

The Associaie in Aris {AA) Degree Program s the preparatory
program for advanced studies al other coleges and univer-
sities. Students seeking this degree or intending to transier
to the upper division of a state university musi complete the
College Level Academic Skills Testing (CLAST) requirements,
(See Page 31).

Satisfactory completion of the AA Degree Program, to include
the CLAST Test, will allow a student to enter a Florida public
university at the junior level. Flexioilily is allowed in the AA
Degree Program lo permit a student to prepare for almost
any bachelor's degree program. The satisfactory completion
of the program neither implies nor guarantees that all lower
ievel requirements 1n a piogram of the student’s choice at
a higher level institution have been met For this reason, any
student who expects to {ransfer to a senior institution is
advised to CONTACT THE DEPARTMENT OF THAT INSTITU-
TION FOR INFORMATION ON COURSES TO BE TAKEN
WHILE AT PASCO-HERNANDO COMMUNITY COLLEGE.
FINAL RESPONSIBILITY FOR CHOICE OF PROGRAM AND
COURSES AT PASCO-HERNANDO COMMUNITY COLLEGE,
HOWEVER, RESTS WiTH THE STUDENT

College catalogs and counseling manuals from all slate uni-
versilies and olher senior colleges are available at the
counseling office at any Pasco-Hernando Community College
campus. Counselors are available, by appointment, to assist
the student in working outl a program.

’

Development'al Studies Program

Pasco-Hernando Community College offers Developmenial
Courses at the 8000-leve! for students 1n need of review work
in basic skills in preparation for college-level academic
courses. Classroom instruction and individually prescribed
study for adults and recent high school graduates are avail-
able in the Learning Laboratories.

Students usually select Developmental Courses on the basis
of the length of ume away from formal schooling, coliege pre-
tesl results, instructor referral, or the recommendation of col-
lege counselors.

Credits carned in Developmental Courses do not apply loward

-Degrees or Certificates.

Police Standards Program
(Basic Recruit)

Pasco-Hernando Community College offers the Basic Recruit,
Police Standards Program. This program fulfills the require-
ments sel forth by the Florida Police Standards and Training
Commission Basic Recruit Curriculum.

Six hours of credit may be granted for the successful com-
pletion of a Florida Police Standards Basic Recrull Course.
Credit is not applicable to those who have already qualified
for credit under the provisions of a previous catalog. Under
this provision, three hours each will be awarded for CCJ, 2220,
Crim:nal Law, and for CJT 1100, Criminal Investigation

In order to be awarded the credit, a siudent must:

1. Complete the application form and pay the requlred fee.

2. Inform the Coordinator of Admissions/Student Records
that credit is belng sought, and

3. Supply to the Records Office a copy of the Cerlilicate
awarded at the completion of the Basic Recruit Program

ROTC Program

The P-BRCC curncufum currently contains 5 ROTC courses,
each of which is conducied on the St. Leo College Campus,
Dade City. Scope and prerequisites, it any, are explained in
the respeclive course descriptions. ROTC ofierings are not
eligible for credit-by-examination :
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ASSOCIATE IN ARTS

The Associale in Arts Degree will be awarded upon completion of a minimum of 60 credit hours and upon taking the state-prescribed
College-Leve! Academic Skllls Test, See Page 31. A minimum of 40 semester hours must be in General Education requirements
Fifteen hours of credit, other than credit-by-examination, must be earned in residence at Pasco-Hernando Community College.
A cumulative grade-polnt average of not less than 2.0 or “C"" musl be achieved by graduation.

ENC 1101, ENC 1102, HUM 2211 and HUM 2230 MUST BE TAKEN IN SEQUENCE. MGF 1202 MUST BE TAKEN WITHIN
THE FIRST 15 HOURS OF COURSE WORK. IF PRE-TEST SCORES INDICATE A NEED FOR 8000-LEVEL OR INTRODUC
TORY COURSES, THESE COURSES SHOULD BE TAKEN BEFORE ENTERING ENC 1101 or MGF 1202.

General Education Requirements ' " Semester Hours Cradit

I. Communications ’ 9
~“ENC 1101 English Composition |
=ENC 1102 English Composition )
*ENC 2003 Modes of Communicalion

Mathematics 7 (Minimum)
*MGF 1202 Finite Mathematics
*MAC 1104 College Algebra

{NOTE" STA 2014 or any MAC course above
MAC 1704 in this catalog may be
substliuted for MAC 1104.)

Il. Sciences 9 (Minimum)
Biological Science {one course) ’
(APB, BOT, 85C, MCB, Z00})
Physical Science (one cou(se)
(CHM, PSC. PHY)
Biotogical or Physlcal Science (one course)
(any of the above prefixes plus OCE, GLY)

V. SOCIAL AND BEHAVIORAL SCIENCES S
POS 2041 American Fedsral Govarnment
PSY 1000 Introduction to Psychology
AND

Any course with the prefix; AMH, ANT, DEP, ECO. EUH, EXP, GEA,
IDS, INR, MAF, POS, PSY, SOC, SOP, STD 1100

V. HUMANITIES ' 6
*HUM 2211 Humanities | :
*HUM 2230 Humanities |l

*These courses must be completed with a grade of ''C” or-higher

Electives

The remaining hours may be completed from courses listed in the catalog section under ""Courses,"’ except for those al the 9000
level, those listed under Physical Educalion, Cosmetology, Diesel Mechanlics, and those designated for Certiflcalés in Applied
Science.

il

The student is urged to select electives which are relevant to his/her proposed major. If the major Is undecided, counselors are
prepared 1o provide assistance in the selection process. Students should be aware that college programs and courses may
change if guidelines established by State Board Rule 6A-10.33, Postsecondary Credit Deflnitions, are implemented in
the Fall of 1983. ,
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Business Transfer Majors

Associate in Arts graduates expecting to transfer 10 a university in the field of Business should be certain to Include the following
courses in their program:

MAC 1104 College Algebra

MGF 1202 Finite Mathematics

STA 2014 Applied Stahistics

COC 1300 Introduction 1o Data Processing
ACC 2001 Principles of Accounting |

ACC 2021 Principles of Accounting I

ECO 2013 " Principles of Economilcs |

ECO 2023 Principles of Economics I!

MAC 2311 Calculus { (May be required for

Accounting transfers)

Students are encouraged to contact the Busmess Department of the university to which they expect 10 transfer {or spectlic pro-
gram requirements.

Associate in Science Programs

The Associate in Science Programs prepare students for employment in selected fields at the technician level upon complation
of a minimum of two years, or four-semesters, of preparation. A certificate may be awarded in some programs after one year of
prescribed work. Associate in Sclence Programs are not designed for transfer to a university and component courses may nol
correspond to those contained in a niversity program of the same or similar title. Students expecting to transfer are advised to
pursue the Associate in Arts Degree, which reguires completion of the College-Level Academic Skills Test, (See Page 31).

Certificate in Science Programs

The various Certificale Programs prepare students for initial employment in designated occupational fields upon satisfactory com-
pletion of prescribed courses of study, a minimum of six hours having been taken at Pasco-Hernando Community College. Aller
completing the specified number of hours, the Certificate Programs are transferable 10 an assocnated Associate in Science Degree
A cumulauve grade-point average of 2.0 or “C"” mus! be achieved. .

ASSOCIATE IN SCIENCE

An Associate in Science Ddgree will be awarded upon completion of a minimum ol 80 credit hours earned in a career or technical
program. The individual must complete the 12-hour core program for the Associate in Science Degree and the remaining hours
from an approved program. Courses designaled for Certificates in Applied Science. or at the 9000-level, or as Physical Education
are not applicable to this degree. Fifteen hours of credil, other than credit-by-examination, must be earned in residence at Pasco-
Hernando Community College. A cumulative grade-point average of not less than 2.0 or ""C'* must be achieved by graduation.

" The core program for the Associate in Science Degree Is:

SEMESTER HOURS
COURSE DESCRIPTION A CREDIT

*ENC 1101-1002  Communication Skills | & !, OR 6
“ENC 1101-3102 English Composition } & 1l, OR
*ENC 1101-1002  English Composition | & Communication Skills li
POS 2041 Arnerican Federal Government
GEB 2090 Personnel Relationships in Business

—
N w

*Any one of the three options will be accepted as meeting the core requirement in Communications exceplt for the Elecuomcs
Programs, which requite ENC 1101, English Composition |, and ENC 2210, Technical Writing.

The general education core requirements for the Associate in Science Dagree in Nursing Programs differ from the genaeral
education core requirements for other AS Dagree Programs, See Pages 78 and 79.
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It is strongly recommended that the first of any required English and mathematics courses be taksn within the first 15 hours
of course work ! the need for 9000-level developmental courses I1s indicated by pre-test scores, they shouid be taken within
the first six hours of courses. The lirst of any reguired English and mathematics courses, as applicable, should be taken as soon
thereafter as the student demonstrales the necessary skills lor these courses. ¢

Some Associate in Science programs specily a Social Science Elective. In these instances the course will be selected from among
ihe following: any course with a prefix of AMH. ANT, ECO, EUH, INR, GEA, MAF, POS, PSY, SYG, and SOW; or DEP 2002,
DEP 2302, DEP 2401, EXP 1600, 108 1190, SOP 2711, and STD 1100. )

The Associale in Science Degrees and associated Ceriificate Programs offered at Pasco-Hernando Community College are as

follows:

Associate in Sclence Degree in

Agri-Buslness Technolgoy

Building Construction Technology
Building Construction — Air
Conditioning, Relrigeration
and Heating Mechanics
Business in:
Accounting
Banking
Execulive Secretary
General Business
Legal Secretary
Marketing/Distributive
Education
Office Administration
Real Estale
Cosmelology
Criminal Justice — Law Eniorcement
Culinary Arls and Hospitality
Management
Data Processing
Diesel Mechanics Technology
Electronics
Emergency Medical Services
Fjre Service Technology
Fire Service Technology — Fire
Inspeciion and Prevention
Human Services
Nursing (Generlc Track)
Nursing (Licensed Practical
Nurse Track — Limlied Access)

Associated Certificate Program in

Beef Production/Citrus Production/
Ornamental Horticulture

Building Construction

8uilding Construction — Air
Conditioning, Refrigeration
ang Healing Mechanics

Business/Clerical
Business/Clencal
Business/Clerical
BusinessiClecical
Business/Clerical

Business/Clericat
Business/Clerical
Business Real Estate
Cosmetology

Culinary Arts ang Hospitahty
Management

Dala Technician

Diesel Mechanics Technology

Paramedics

Fire Setvice Technology

Fire Service Technology — Fire
Inspection and Prevention

Practical Nursing:

ALL PROGRAMS AND COURSES ARE NOT AVAILABLE ON ALL CAMPUSES. CONTACT THE CAMPUS COUNSELING
OFFICE TO DETERMINE IF THE PROGRAM BEING SOUGHT IS OFFERED ON A PARTICULAR CAMPUS.
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ASSOCIATE IN SCIENCE IN AGRI-BUSINESS
TECHNOLOGY

This program is designed to prepare the studeni for employment in the business field of agnculture under such job titles as Citrus
Producer, Cilrus Caretaker, Grove Supervisor, Grove Manager, Ranch Supervisor, Feedlot Operalor, Cattle Buyer, Nurseryperson,
Nursery Plant SalespersoniBuyer, Landscaper, Greenhouse Operator, Landscape Maintainer, and Groundskeeper. The student
may specialize in Citrus Production, Beef Cattle Production, or Ornamental Horticulture. Students wishing to transler any credits
from this program 10 another institution must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN " Session | Session 11

(See Page 43) Communications 3

GEB 1011 Intreduciion to Business 3

POS 2041 American Federal Governmeni 3

AGG 1301 Agri-Business Technology 3

AGG 1941 Agriculture Practicum | 3

(See Page 43) Communications 3

QMB 1001 Business Mathematics 3

AGG 1942 Agricuiture Practicum It 3

Electives (From Agri-Business Electlves) 6
15 15

SOPHOMORE

GEB 2090 Personnel Relationships in Business 3

MAR 2101 .  Salesmanship, OR

MAR 1011 Principles of Marketing 3

AGG 2941 Agrlculture Practicum 3

Electives (From Agri-Business Electives) 6

8UL 2111 Business Law (. OR

ACGC 2001 Principles of Accounting | 3

MAN 2000 Principles of Management 3

AGG 2942 Agriculture Practicum (V 3

Electives (From Agri-Business Eleclives) 6
15 15

Agri-Business Eleclives:

S80S 2101 Soil Sclence and Fertilizers

AGR 2222 Forage, Cover and Grain Crops

ANS 2240 Beef Cattle Production

ANS 1003 Animal Science

ANS 1611 Livesiock and Meat Selection, Grading and Processing.
ORH 2001 Ornamenial Horticulture |

ORH 2002 Ornamental Borticuiture 1)

ORH 28B40 Landscape Design and Maintenance

FRGC 2211 Gitrus Culture |

FRC 2220 Citrus Cuiture |l

FRC 1242 Citrus Production Management

PMA 2201 Pests and Diseases of Cilrus and Ornamentals
HOS 2054 Florida Plant Nursery Operations
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CERTIFICATE PROGRAM — BEEF PRODUCTION

This program prepares the student for jobs in the beef cattle industry. Examples of job tities inciude: Ranch Worker, Ranch Foreman,
Feedlot Operator, and Cajtle Buyer. instruciion includes principles and practices tnvolved In the production and management
of beel caltle. Upon completion of this ceriificate program, an ingividual may transier into the two-year Assoicate in Scnence

in Agri-Business Technology program.

SEMESTER HOURS

COURSE DESCRIPTION _ CREDIT
S0S8 2102 Soil Science and Fertilizers 3
AGR 2222 Forage, Cover and Grain Crops 3
ANS 2240 Besf Catile Production 3
ANS 1003 Animal Science 3
ANS 1611 Livestock and Meat Selection.

Grading and Processing

—
(S22 K&\

CERTIFICATE PROGRAM — CITRUS PRODUCTION

This program prepares the student for jobs in [he citrus industry. Examples of job titles include- Citrus Producer, Gilrus Caretaker,
Grove Foreman, and Grove Manager. Instruction includes principles and practices involved in the production and management
of citrus groves. Upon completion of the certificate program, an individual may transfér into the two-year Associate in Science
in Agri-Business Technology program.

SEMESTER HOURS

COURSE DESCRIPTION - CREDIT
308 2102 Soil Science and Fertilizers 3
FRC 2211 Citrus Culture | 3
FRC 2220 Citrus Culture 1l 3
FRC 1242 Citrus Progduction Managemenl 3
PMA 2201 Pests and Diseases of Cilrus and Ornamentals 3

' 15

CERTIFICATE PROGRAM — ORNAMENTAL HORTICULTURE

This program prepares the student for jobs in the ornamental horticuiture industry. Examples of job titles include. Nurseryman,
Nursery Plant Salesman/Buyer, Landscaper, Greenhouse Operator, Landscape Maintdiner, and Groundskeeper Recommended
for the homeowner engaged in garden and yard care. The course, Florida Piant Nursery Operalions, is designed to assist in preparing
tor lhe Flonda Horticulturaf Industries Certiiication Board examinations. Upon completion of the certificale program, an individual
may transfer into the two-year Associate in Science in Agri-Business Technology program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
SOS 2102 Soil Science and Fertilizers 3
ORH 2001 Ornamental Horticullure | 3 -
ORH 2002 Ornamental Horlicuiture | 3
ORH 2840 Landscape Design and Maintenance 3
HOS 2054 Florida Ptant Nursery Operations, OR

*PMA 22017 Pests and Diseases of Citrus and Ornamentals 3

15

*The sludent who is FHIC8 certified may elect to take this course in lies of Florida Plant Nursery Operations.
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ASSOCIATE IN SCIENCE IN BUILDING
CONSTRUCTION TECHNOLOGY

This program is designed to prepare technicians lor employment or to upgrade or retrain persons who are or have been employed
in the building construction industry. Examples of job titles include: Estimator, Construction Supervisor, Constryction Foreman,
Building Inspector and Expediter Siudents wishing 1o transfer any credits from this program to another institution must accept
the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION ' . CREDIT
FRESHMAN Session { . Session If
(See Page 43) Communications 3
QMB 1001 Business Malhematics 3
GEB 2090 Personnel Relationships in Business 3
BCN 1220 Structures ! 3
*BCT 1941 Bullding Construction Practicum | 3
(See Page 43) Communications 3
MTB 1013 introduction to Technical Mathematics 3
BCT 1040 Basic Dralfting & Blueprint Reading . 8
*BCT 1942 Bullding Construction Practicum !l 3
POS 2041 American Federal Government _ _3
15 15
SOPHOMORE
MAN 2300 Personnel Management 3
BCN 2810 Consiruction Estimating 3
BCN 1221 Struciures | 3
ARC 1120C Architectural Drawing 3
*BCT 2941 Building Construction Practicum Il 3
BCN 2765 Codes, Contracts & Specifications 3
“BCT 2942 Building Construction Practicum IV 3
HES 1402 Advanced First Ald & Emergency Cars 3
Elective {Soclal Science, See Page 44) 3
Elective _ _%
15 15

Suggested Eleclives:

ETM 2610 Mechanical Sysiems
8CN 1520 Etectrical Systems \
BCN 1501 Plumbing Systems ’ .

* SUR 2001C Surveying |
SUR 2200C Surveying !!

ETC 2210 Soll Mechanics

GEB 1011 Introduction to Business
FIN 2000 Principles of Finance

MAN 1800 Small Business Management
MAN 2300 Personnel Management
BUL 2111 Business Law |

*Suggested Electives may be taken instead of the Building Construction Practicums if it is considered in the best interest of the
student by the instructor.
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CERTIFICATE PROGRAM — BUILDING CONSTRUCTION

This program reqguires one year or two session$ for completion. At the conclusion of the first semester, or upon completion of
the Certificate Program, the participant may transfer into the two-year Associale in Science in Buliding Construction Technology
program. . ’

SEMESTER HOURS

COURSE DESCRIPTION ' . CREDIT
Sesslon | Session j}
(See Page 43) Communications 3
MTB 1013 Introduction to Technical Mathematics 3
8CN 1220 Structures | 3
" BCT 1040 = Basic Drafting and Blueprint Reading 3
_GE8 2090 Personne! Relalionships in Business 3
ARC 1120C Architectural Drawing 3
BCN 2610 Construction Estimating 3
BCN 2765 Codes, Contracts & Speclfications 3
HES 1402 Advanced First Ald & Emergency Care 3
*BCT 1941 Building Construction Practicum [ 3
: ) 15 15

Suggested Electives:

ETM 2610 Mechanical Systems
BCN 1520 Electrical Systems
BCN 1501 Plumbing Systems

SUR 2001C Surveying |
SUR 2200C Surveying Il

ETC 2210 Soil Mechanics

GEB 1011 Introduction to Business

FIN 2000 Principles of Finance

MAN 1800 Small Business- Management
MAN 2300 Personnel Management

BUL 2111 Business Law |

*One of the Suggested Elactives may be taken Instead of Building Copstruction Practicum | if )t is considered in the best interest
of the student by the instrouctor.
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ASSOCIATE IN SCIENCE IN BUILDING

CONSTRUCTION — AIR CONDITIONING,

REFRIGERATION AND HEATING MECHANICS

This program is designed to prepare persons for Inlial employment or {0 upgrade or retrain persons who are or have been employed,
and to serve as pre-apprenticeship and apprenticeship-related instruction for persons registered with the Bureau of Apprenticeship,
State of Florida, as an Alr Conditioning, Refrigeration and Heating Mechanic. Siudents wishing to transfer any credits fcom this

program to another institution must accept the responsibility for securing approval in advance from that institution.

COURSE DESCRIPTION

FRESHMAN
(See Page 43) Communications
QMB 1001 Business Mathematics
ACT 1402 Air Congitioning |
(See Page 43) Communications
MTB 1013 Introduction (o Technical Mathematics
8CN 1220 Structures |
ACT 1871 Air Conditioning il
SOPHOMORE
MAN 2300 Personnel Management
8CT 1040 Basic Drafting and Blueprint Reading
ACT 1872 Air Conditioning i
*BCT 2942 Building Construction Practicum |
HES 1402 Advanced First Aid & Emergency Care
POS 2041 American Federal Government
GEB 2090 Personnel Relationships in Business
Elective (Soclal Science, See Page 44)

Suggested Efectives:

ETM 2610 Mechanical Systems
BCN 1520 Electrical Systems
BCN 1501 Plumbing Systems

SUR 2001C Surveying |
SUR 2200C Surveying Il

ETC 2210 Soil Mechanics

GEB 1011 Introduction to Business

FIN 2000 Principles of Finance

MAN 1800 Small Business Management
MAN 2300 Personnel Management

BUL 2111 Business Law |

SEMESTER HOURS

CREDIT
Session | Session 1

3
3
8

3

3

3

—_ _8

14 17
3
3
8

3

3

3

3

. 3

14 15

*One of the Suggested Electives may be laken instead of Buliding Construction Practicum | if It is considered in the best interest

of the student by the instructor.
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CERTIFICATE PROGRAM — AIR CONDITIONING,
REFRIGERATION AND HEATING MECHANICS

This program Is designed 10 prepare persons for initial employment in the air-conditioning field under such primary job titles as
Duct and Equipment Installers, Air Conditioning Mechanics, and Refrigeration Service and Repair Mechanics. This program reguires
three sessions for completion. Upon successiul completion, the graduaie receives a Certificaie in Air Conditioning, Refrigeration
and Heating Mechanics, and may also transfer into the Associate in Science in Bullding Construction — Air Conditioning, Relrigera-

tion and Heating Mechanics.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

ACT 1402 Air Congitioning ) 8
Session if

ACT 1871 Alr Conditioning 1) 8

Session 1
ACT 1872 Air Canditioning 11}

2|
P e o
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ASSOCIATE IN SCIENCE IN BUSINESS —
ACCOUNTING

This program is designed lo provide the necessary skills for students who plan {0 seek employment in an accounting position
such as Accounting Clerk, Bookkeepet, Junior Accounfant, and Accountant. Siudents wishing 1o transier any credits from this
program to another institution must accept the responsibiiity tor securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION . CREDIT
FRESHMAN ' ; Session | Session 1

(See Page 43)  Communications 3

GEB 1011 Introduclion to Business 3

ACC 2001 Principles of Accounting | 3

GEB 2090 Personnel Relationships in Business 3

QMB 1001 Business Mathematics 3

{See Page 43) Communications 3

ACC 2021 Principles of Accounting i 3

SES 2321 Oltice Machines 3

COP 1170 Microcompulers and BASIC Programming 3

SES 1100 Beginning Typewriting . 3
15 15

SOPHOMORE

MAN 2000 Principles of Management 3

BUL 2111 Business Law | 3

ACC 2109 (ntermediate Accounting | 3

ACC 2408 Cos! Accounting 3

SES 2335 Business Correspondence 3

POS 2041 American Federal Government 3

BUL 2112 Business Law i 3

ACC 2129 imtermediale Accounting Il 3

ACC 2509 Federal Income Tax Principles 3

FIN 2000 Principles of Finance 3
15 15
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ASSOCIATE IN SCIENCE IN BUSINESS — BANKING

This program is designed to provide a fundamentai background for students who plan to seek a career in banking for positions
such as Assistant Controller, Loan Representative, Management Trainee, Bank Operations Department Head, Administrative Assis-
1ant, and Senior Bank Clerk. Banking courses listed below are approved by the American Institute of Banking as indicated. Students
wishing to transfer any credits from this program {o another institution must accept the responsioility for securing approval in
advance from thal institution

American Institute of SEMESTER HOURS
COURSE DESCRIPTION Banking Course Designation CREDIT
FRESHMAN Session | Session Il
{See Page 43) Communications 3
QMB 1001 Business Mathematics 3
BAN 1110 Principles of Banking ) AIB 112 3
ACC 2001 Principles of Accounting | AIB 101 3
GEB 1011 introduction to Business 3
(See Page 43) Communicalions 3
GEB 2090 Personnel Relationships in Business 3
ACC 2021 Principles of Accounting Il AlB 102 3
FIN 2230 Money and Banking AiB 210 3
*SES 1100 Beginning Typewriting 3
15 15
SOPHOMORE
BAN 2800 Law and Banking AlB 106 3
ECO 2013 Principles of Economics | AlB 107 3
POS 2041 American Federal Government 3
MAN 2000 Principles of Management 3
SES 2335 Business Correspondence 3
ECO 2023 Principles of Economics I 3
BAN 2720 Bank Management 3
COC 1300 Introduction to Dala Processing 3
Elective (Banking) 3
Elective (Business) . 3
19 15

*Typewriting courses may be waived by satisfactorily completing the next level course.

Suggested Eleclives:

BAN 2400 Trust Funciions and Services AlB 208
BAN 1220 Loan and Discount

BAN 2240 Installment Credil AlB 205
BAN 1250 Rea! Estate Finance in Banking AlB 204
BAN 2150 Marketing for Bankers AIB 202
BAN 2200 Credit Admimstration AlB 203
BAN 2303 Savings ang Time Deposit Banking  AIB 207
BAN 1210 Analyzing Financial Statements AIB 103
COP 1170 Microcomputers and BASIC Programming

Credil may be awarded for BAN 1110 (Alé 112), FIN 2230 (AiB 210), BAN 2800 (AIB 106}, and BAN 2720 (AIB 220), 1o students
who have successfully comoleted the same AIB courses, and who have successfully completed wrillen examinations on the courses
adminigtered by the college. The Credit-by-Examinalion fee will be walved one time per course for qualilying students.
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ASSOCIATE IN SCIENCE IN BUSINESS —
EXECUTIVE SECRETARY

This program is designed to provide the necessary skills for students who plan to seek an office posilion that requires 1op level

secrelarial skills

COURSE

(See Page 43)
*SES 1100
*SES 1210

GEB 2020

GEB 1011

(See Page 43)

SES 1110

SES 1211

QMB 1001

POS 2041

ACC 2001
SES 2401
SES 2212
SES 2120
COC 1300
SES 2151
SES 2154
SES 2171
SES 2402
SES 2335
SES 2321
COC 1400

DESCRIPTION

FRESHMAN

Communications

Beginning Typewriling

Shorthand |

Personne! Relationships in Businegss
Introduction to Buslness
Communications

Intermediate Typewriting

Shorthand Il

Business Mathematics

American Federal Government

SOPHOMORE

_ Principles of Accounting |

Otfice Procedures |
Shorthand 1N

Advanced Typewriling
Introduction (o Data Processing
Word Processing: Text Editor
Word Processing: Memory Typewriter
Machine Transcription

Office Procedures I

Business Correspondence
Office Machines

Introduction to Word Processing

SEMESTER HOURS

CREDIT
Session | Session It
3
3
3
3
3
3.
3
3
3
3
15 15
3
3
3
3
3
1
1
3
3
3
3
3
16 16

“Typewriting and Shorthand courses may be waived by salisfactorily completing the next leve! course. The hours waived must

be substituted with elective hours from the Approved Business Electives ior the program.

Approved Business Electives:

ACC 2021
BUL 2111
BUL 2112
ECO 2013
ECO 2023
MAR 1011
MAR 2101
FIN 1100
MAN 1800
MAN 2000
MAN 2300
SES 2213
SES 2441
SES 2442
SES 2443
SES 2131

Principles of Accounting I
Business Law | )
Business Law {i

Principles of Economics |
Principles of Economics Il
Principles of Marketing
Salesmanship

Personal Finance

Small Business Managemenl
Principles of Management
Personne! Management
Shorthand IV

Legeal Procedures |

Legal Procedures Il

Legal Procedures |1}

Legal Typewriting
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ASSOCIATE IN SCIENCE IN BUSINESS —
GENERAL BUSINESS

This program Is designed (o provide the necessary skilis for students who plan to seek employment in clerical or junior executive
posilions such as Management Tralnee, General Office Clerk, Personnel Assistant, Office Manager, Purchasing Agent, and inven-
tory Clerk. Students wishing to transfer any crecits from this program to another institution must accept the responsioility for
securing approval in advance irom that instltution.

SEMESTER HOURS

COURSE DESCRIPTION . _ CREDIT
FRESHMAN ‘ _ Session ! Session
(See Pags 43) Communications 3
POS 2041 American Federal Governmen! v 3
GEB 1011 Introduction {o Business 3
GEB 2090 Personnel Relationships in Business 3
MAR 1011 Principles of Marketing 3
(See Page 43) Communications 3
*SES 1100 Beginning Typewriting 3
OMB 1001 Business Mathematics 3
Electives L _6
15 15
SOPHOMORE
ACC 2001 Principtes of Accounting ! 3
COC 1300 Introduction to Data Processing 3
SES 2321 Office Machines 3
BUL 2111 Business Law | 3
Elective 3
ACC 2021 Principles of Accounting |l 3
BUL 2112 Business Law i 3
ECO 2013 Principles of Economics |~ 3
SES 2335 Business Correspongence 3
MAN 2000 Principles of Management 3
15 15

*Typewriting courses may be waived by satisfactorily completing the next level course.

Suggested Electives:

SES 1210 Shorthand |

SES 1214 Shorthand It )

ECO 2023 Principles of Economics Ll

SES 1110 Intermegiate Typewriting

REE 1000 Real Estate Principles and Practices )
REE 2041 Real Eslate Principles and Praclices I
FIN 2000 Principles of Finance

MAR 2101 Salesmanship

MAN 1800 Small Business Management

MAN 2300 Personnel Management

MAR 2302 Principles of Advertising

COP 1170 Microcomputers and BASIC Programmmg
COC 1400 Introduction to Word Processing
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ASSOCIATE IN SCIENCE IN ‘BUSINESS —

LEGAL SECRETARY

This program 1s designed to provide the necessary skills for students who plan to sezk a career as a Legal Secratary Siudents
wishing to transter any credits from this program lo another institubion must accept the responsibtlity for securing approval in
advance from that institution.

COURSE

(See Page 43)
*SES 1100
*SES 1210
GEB 1011
GEB 2090
(See Page 43)
SES 1110~
SES 1211
QOMB 1001
POS 2041

ACC 2001
SES 2401
SES 2131
*SES 2212
SES 2441
COC 1400
SES 2402
SES 2442
SES 2335
SES 2171
SES 2321

DESCRIPTION

FRESHMAN

Communications

Beginning Typewriting

Shorthand |

introduction to Business

Personnel Relationships in Business
Communications

{ntermediate Typewriting

Shorthand Ii

Business Mathematics

American Federal Government

SOPHOMORE

Principles of Accounting !
Office Procedures |

Legal Typewriting
Shorthand

Legal Procedures |
Introduction to Word Processing
Office Procedures i
Legal Procedures !
Business Correspondence
Machine Transcription
Office Machines

SEMESTER HOURS

CREDIT
Session | Session I

3
3
3
3
3

3

3

, 3

3

_ 3

15 i5
3
3
3
3
3
3

3

3

3

3

3

18 15

*Typewriting and Shorthand courses may be waived by satisfactorily completing the nex( level course. The hours waived must

be substituted with elective hours from the Approved Business Electives {or the program.

Approved Business Eleclives.

SES 2213
SES 2443
SES 2151
SES 2154
COC 1300

Shorthand (V

. Legal Procedures Ml

Word Processing: Text Edilor

Word Processing: Memory Typewriter

{ntroduction to Data Processing
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ASSOCIATE IN SCIENCE IN BUSINESS —
MARKETING/DISTRIBUTIVE EDUCATION

This program provides learning opportunities for a student 10 acquire the necessary skills for a career in this many-faceted field.
Career areas include Markeling, Merchandising, Retailing, Advertising, Buying and many supponrtive areas such as Management,
Communications and Personne! Relationships In Businéss. Specific job areas include Sales Clerk, Sales Representative/Manager,
Expediter, Buyer, Food Marketing anc Fast Food Services. Students wishing to transfer any credits {rom this program to another
institulion must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session /i

(See Page 43) Communications 3

GEB 1011 Introduction to Business 3

MAR 1011 Principles of Marketing 3

MAR 1941 Marketing Practicum | 3

ECO 2013 Principles of Economics | 3

QMB 1001 Business Mathematics 3

MAR 2101 Salesmanship 3

(See Page 43) Communications 3

MAR 1842 Marketing Practicum il 3

Elective (Business) . 3
15 15

SOPHOMORE

ACC 2001 Principles of Accounting | 3

BUL 2111 Busginess Law | 3

GEB 2080 Personnel Relationships in Business 3

MAR 2941 Marketing Practicum I(l 3

POS 2041 American Federal Government 3

ACC 2021 Principles of Accounting I ' 3

MAN 2000 Principles of Management 3

MAR 1511 Principles of Relailing 3

MAR 2302 Principles of Adverlising 3

Eleclive . 3
15 15

Suggested Electives:
MAN 1800 Small Business Management

MAN 2300 Personnel Management

BUL 2112 Business Law )

FIN 2000 Principles of Finance

COC 1300 introduction 10 Data Processing

MAR 2942 Marketing Practicum (V

SES 2335 Business Correspondence

COP 1170 Micrecomputers and BASIC Programming
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ASSOCIATE IN SCIENCE IN BUSINESS —

OFFICE ADMINISTRATION

This program Is designed {o provide the necessary skills for studenls who plan to seek an oitice positton such as General Office
Clerk, Typist, Receptionist, Transcribing Machine Operator, Adminisirative Assisiant, and Records Supervisor. Siudents wishing
1o transfer any credits from this program to another institution must accept the responsibility for securing approval in advance
from that tnstitution ‘

COURSE

(See Page 43)
*SES 1100
GEB 1011
GEB 2090

" QMB 1001
(Ses Page 43)
SES 1110
COC 1300
POS 2041
COC 1400

ACC 2001
SES 2401
SES 2120
SES 2321
SES 2154
Eleclives
SES 2402
SES 2335
SES 2171
SES 2151
Electives

DESCRIPTION

FRESHMAN

Communications

Beginning Typewriting

Introduction to Business

Personnel Relationships in Business v
Business Mathematics
Communications

Intermediate Typewriting

Introduction to Data Processing
American Federal Government -
Introgduction to Worg Processing

SOPHOMORE

Principles of Accounting |

Office Procedures |

Advanced Typewriting

Office Machines

Word Processing: Memory Typewriter

(From Approved Business Electives)

Oftice Procedures Il

Busliness Correspondence

Machine Transcription

Word Processing: Text Editor

(From Approved Business Electives)

SEMESTER HOURS

CREDIT
Session / Session {f
3
3
3
3
3

3

3

3

3

3

15 15
3
3
3
3
1

3 .

3

3

3

1

_ 6

16 16

“Typewriting courses may be waived by satisfactorily completing the next level course. The hours waived must be substituted
with elective hours from ihe approved Business Electives for the program.

Approved Business Elsctives:

ACC 2021
BUL 2111
BUL 2112
ECO 2013
ECO 2023
MAN 1800
MAR 1011
MAR 2101
FIN-1100

MAN 2000

Principles of Accounting I}
Business Law |

Business Law )

Principles of Economics | <
Principles of Economics !l
Small Business Management
Principles of Marketing
Saiesmanship

Personal Finance

Principles of Management

MAN 2300
SES 2131
SES 2441
SES 2442
SES 2443
SES 1210
SES 1211
SES 2212
SES 2213
COP 1170

Personnel Management

Legal Typewriling

Legal Procedures |

Lega! Procedures |

Legal Procedures I}

Shorthand |

Shorthand I

Shorthand (!

Shorthang (V

Microcomputers and BASIC Programming



ASSOCIATE IN SCIENCE IN BUSINESS —
REAL ESTATE

This program Is designed to provide the fundamentals of real estate for students who pian {o seek employment in positions such
as Real Estate Salesperson and Real Estate Broker. Sludents wishing to transfer any credils {rom lhis program to another institu-
tion must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS
COURSE DESCRIPTION CREDIT

FRESHMAN Session | Session 1

(See Page 43) Communications 3

POS 2041 American Federal Government 3

GEB 2080 Personnel Relationships In Business 3

REE 1000 Real £state Principles and Practices | 4

QMB 1001 Business Mathemalics 3

(See Page 43)  Communications 3

GEB 1011 Introduction to Business 3

REE 1030 Real Estate Salesmanship 3

Electives 6
16 15

SOPHOMORE

REE 2091 Current Issues in Real Eslate | 3

REE 1300 Real Estate Investment 3

ECO 2013 Principles of Economics | 3

BUL 2111 Business Law | 3

Elective 2

REE 2503 Managemenl of the Real Estale Firm 3

BUL 2112 Business Law | 3

REE 2200 Real Estate Finance 3

REE 1100 Rea! Estate Appraisal 3

Elective 3
14 15

Suggested Elective:
COP 1170 Microcomputers and BASIC Programming

CERTIFICATE PROGRAM — REAL ESTATE

This program prepares the individual for entrance Into the real estate profession. Upon completion of this cerlificate program,
an individual may transfer into the two-year Associate in Science in Real Estale program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
REE 1000 Real Estate Principles & Practices | 4
AEE 209t Current Issues In Real Eslate 3
QMB 1001 Business Mathematics 3
REE 1030 Real Eslate Salesmanship 3
GEB 1011 Introduclion to Business 3

. 16
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"CERTIFICATE PROGRAM — (BUSINESS) ¥ -

This program is designed to provide the necessary skills for students who plan 10 seek employment in positions such as General
Office Clerk, Accounts Payable/Recewvable Clerk. Cash Receipis/Disbursements Clerk, Payroll Glerk, Inventory Clerk, and Manage-
men{ Trainee On completion of this program, an individual may transfer into one of the two-year Associate in Science in Business

programs.

SEMESTER HOURS"

COURSE DESCRIPTION CREDIT
Session | Session I
GEB 1011 Introduction lo Business 3
GMB 1001 Business Malhematics 3
*SES 1100 Beginning Typewriting 3
SES 2329 Clfice Machines 3
GEB 2030 Personnel Relationships in Business 3 :
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
BUL 2111 Business Law ! 3
MAN 2000 Principles of Management 3
Elective (Fram Approved Eleclives) 3
15 15

*Typewriting courses may be walved by satisfactorily completing the next level course

Approved Efectives.

ACC 2021 Principles of Accounting It
BUL 2112 Business Law I
COC 1300 Introduction to Data Processing

ECO 2013-2023 Principles of Economics | & 1
ENC 1001-1002 Communications Skills | & |1

FIN 1100 Personal Finance’

FIN 2000 Principtes of Finance

MAN 1800 Small Business Management

MAN 2300 Personnel Management

MAR 1011 Pringiples of Marketing

MAR 2101 Salesmanship

SES 1210 Shorthand !

SES 2151 Word Processing: Text Editor

SES 2154 Word Processing. Memory Typewriter
SPC 1600 Introduction to Pubfic Speaking

MKA 1840 Business Practicum — Stock and Invenlory
COC 1400 introduction to Word Processing

COP 1170 Microcomputers and BASIC Programming
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CERTIFICATE PROGRAM — CLERICAL (letificate Frogram - 52

This program is designed to piovide the necessary skills for studenis who plan 10 seek employment in a clerical position suah
as File Clerk, Clerk Typisi. General Office Clerk, Receptionist, and Transcnbing Machine Operator. On completion of this cenifi-
cate program, an individual may transfer into one of the lwo-year Associate m Science in Business Programs.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |
*SES 1100 Beginning Typewriling 3
SES 2321 Oifice Machines 3
OMB 1001 | Business Mathematics . 3
Elective (Socsal/Behavioral Science) 3

Suggested Social/Behavioral Science Eleclives:

GEB 2090 Personal Relationships in Business
PSY 1000 introduclion {0 Psychology
STD 1100 Individual Discovery
Session 1l
*SES 1110 Intermediate Typewriting 3
SES 2401 Office Procedures | 3
SES 2171 Machine Transcription 3
SES 2335 Business Correspndence 3
Session i
SES 2120 Advanced Typewriting 3
SES 2402 Oifice Procedures Il 3
30

*Typewriting courses may be waived by satisfactorily completing the nexi leve! course. The hours walved must be subslituled
with elective hours from the Approved Business Electives for the program
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ASSOCIATE IN SCIENCE IN COSMETOLOGY

This program is designed to prepare persons for initial eamployment in the cosmetology field under such primary job title as
Cosmetologist. Supportive instruction is provided in Communication Skills, Personnel Relationships in Business, and Political Science.
Sludents wishing to transfer. any credits from this program 1o another instilution must accept the responsibilily for securing ap-
proval in advance from that institulion.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I Session
“COS 1131 Cosmetology | i8
COS 1132 Cosmetology 1l 17
(See Page 43) Communications 3
COS 1133 Cosmetology i) 12
18 17 15
SOPHOMORE
(See Page 43) Communicalions 3
GEB 2090 Personnel Relationships in Business 3
POS 2041 American Federal Governmeni 3
QOMB 1001 Business Mathemalics 3
12

*A student transferring from a formal Cosmetology Training Program acceptable to the Program Director and who has successiutly
completed a mimimum of 450 hours of Instruction may sit for a two-part Credit-by-Examination for COS 1131, Cosmetology | A
special fee will be charged for each part (See Page 16, Special Additional Fees). The written test musi be successfully completed
before the laboratory examination is underiaken.

i

CERTIFICATE PROGRAM — COSMETOLOGY

This program is designed to prepare persons for Inilial employment in the cosmetology fielgd under such primary job tille as
Cosmetologist. This program requlres one year or three sessions for completion. Upon successful completion, the graduate recelves
a Certificate in Cosmetology and is eligible 1o sit for the Florida Board of Cosmetology Examination licensure as a Cosmelologst.
The completer may also transfer into the Associate in Science in Cosmetology program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

*COS 113 Cosmetology ) ; 18
Session 11

COS 1132 © Cosmeiology Il 17

Session 1l

COS 1133 Cosmelology 1} - 12
47

*A sludent transferring from a forma! Cosmetology Training Program acceptable 1o the Program Director and who has successfully
compleled a minimum of 450 hours of instruction may sit for a two-part Credit-by-Examination ta¢ COS 1131, Cosmetology 1. A
special fee will be charged for each part (See Page 16. Special Additional Fees). The written test must be successiully completed
before the laboratory examination is underiaken.
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE —

LAW ENFORCEMENT

This program provides & professional background to those preparing for cargers in law enforcement This program should be
followed by those intending to pursue a two-year degree program in law enforcement. Students wishing to transier any credits
from this program to another institution must accept the responsibility for securing approval In advance from thal institution

COURSE

(See Page 43)
POS 2041
GEB 2080
CCJ 1100
CCJ 1410
(See Page 43)
*CJT 1100
CCJ 1420
Electives

SYG 2000
CJT 1110
~CCJ 2220
QMB 1001
Elective
+ DEP 2002
+ DEP 2302
CCJ 2130
CCJ 2260
CCJ 2930
CCJ 2000

DESCRIPTION

FRESHMAN

Communicalions

‘American Federal Government
Personnel Relationships In Business
Introduction to Law Enforcement
Pofice Organization & Administration

Communications
Criminal (nvestigation
Police Operations

SOPHOMORE

{niroduction to Sociology
introduction to Criminalistics
Criminal Law

Business Malhematics

Child Psychology, OR
Adolescent Psychology
Police Community Retations
Rufes of Evidence for Police
Seminar In Police Problems
Police Role in Crime

Session |

WWwwww

wWWwwww

s

SEMESTER HOURS

Session 1/

lmwww

Yy
(V)]

LW W W Lo

15

*Pasco-Hernando Community College offers the Baslc Recruit, Police Standards Program. This pregram {ulfills the requirements
set forth by the Florida Police Standards and Training Commission Basic Recruit Curriculum. Six hours of credit may be granted
for the successiul completion of a Floriga Police' Standards Basic Recruit Course. Under this provision, three hours each will
be awarded for CCJ:2220, Criminal Law, and CJT 1100, Criminal Investigation. Credit is not applicable to those who have gualitied

for credit under the provisions of a previous catalog. (See Page 41 for further information.)

+ PSY 1000 is not a required prerequisite.
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ASSOCIATE IN SCIENCE IN CULINARY ARTS AND

HOSPITALITY MANAGEMENT

This program prepares siudents to lunction at the management level in the Culinary Arts and Hospitality Management field. With
work experience In the field, a position as Restaurant Manager, Cafeteria Manager, Private Club Manager, School Food Manager,

Chel. or related title might be obtained.

COURSE

(See Page 43)

FSS 1004
FSS 1202
FS5 1401
FOS 2201
(See Page
FSS 2221
QMB 1001
FSS 2610
F£SS 1940

RUN 1001
FSS 2120
GEB 1011
GEB 2090
FSS 1841
FSS 1500
FSS 2300
FSS 1942
POS 2041

43)

SEMESTER HOURS

DESCRIPTION

FRESHMAN : Session |

Communtcations

Introduction to Food Service

Basic Food Preparation

Food Service Equipment

Food Service Sanitation and Safety

Communicalions

Quantity Food Preparation

Business Mathematics

Food Merchandising

Culinary Arts and Hospitality Management Practicum |

W H Www

SOPHOMORE

Nutrition

Food Purchasing and Storage

Iniroduction {0 Business

Personnel Relationships in Business -

Culinary Arts and Hospilality Management Practicum il
Food Accounting and Cost Control

Food Service Supervision and Management

Culinary Arts and Hospitality Management Practicum |l
American Federal Governmenl

W W W ww

Session {f

Iwcowb.w

-
o2

lcobcow

w
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CERTIFICATE PROGRAM — CULINARY ARTS AND
HOSPITALITY MANAGEMENT

This program s for studenis who are preparing 1o assume management, production and service positions within the Culinary
Ars and Hospitalily Management fields. At the concluslon of the first semester or upon completion of the Certificate Program,
the participant may iransfer into the two-year Associate in Science In Culinary Arts and Hospllalily Management Program.

SEMESTER HOURS

COURARSE DESCRIPTION CREDIT
Session |
FSS 1004 introduction to Food Service 3
FSS 1202 Basic Food Preparation 4
FSS 1401 Food Service Equipmeni 3
FOS 2201 Food Service Sanitation and Safety 3
GEB 1011 Introduction to Business 8
16
Session 1
FSS 2221 Quantity Food Preparation 4
QMB 1001 Business Mathematics . 3
FSS 2610 Food Merchandising 3
FSS 1940 Culinary Arts and Hospitallty Management Practicum | 3
FSS 1500 Food Accounting and Cost Control 3
16
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ASSOCIATE IN'SCIENCE IN DATA PROCESSING

This program is deslgned to provide the necessary skills for students who olan to seek employment in positions such as Computer
Programmer, Systems Analyst, Computer Operator. and other Data Processing occupations. Students wishing to transfer any
credits from this program to another institution must accep! the responsibllity for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN. Session | Sessjon I
{See Page 43) Communications , 3
*SES 1100 Beglnning Typewriting 3
GEB 1011 Introduction 10 Business 3
COC 1300 Introduction to Data Processing 3
CoP 1510 Introduction to Programming Logic 3
(See Page 43) Communications 3
GEB 2080 Personnel Relationships in Business 3
QMB 1001 Business Mathematics 3
COP 1160 RPG Programmi:ng 3
CRM 1030 Data Equipment & Operations L 3
- 15 15
SOPHOMORE
ACC 2001 Principles of Accounting | 3
POS 2041 American Federal Government 3
COP 2120 COBCL Programming | 3
CIS 2321 Systems Analysis & Design | 3
SES 2335 Business Correspondence 3
ACC 2021 Principles of Accounting Il 3
COP 2121 COBOL Programming !l 3
Cis 2322 Systems Analysis & Design (| 3
CRM 2010 Data Processing Practicum 3
Elective L _g
15 i5

*Typewriting bourses may be waived by satisfactorily completing the next level course.

Suggested Elsctives:

COP 1170 Microcomputérs & BASIC Programming
COC 1400 Introduction to Word Processing
COP 2218 FORTRAN Programming

4
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This program is designed to provide the necessary sknlls for students whoplan to seek employmenl in Data Processing occupa-

lions such as Computer Operations, Data Entry, and Dala Control.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session | Session /i

(See Page 43) Communications 3

*SES 1100 Beginning Typewriting 3

QMB 1001 Business Mathemalics 3

COC 1300 Introduction 1o Dala Processing 3

GEB 1011 Introduction 10 Business 3

(See Page 43) Commuricalions 3

GEB 2090 Personnel Relationships in Business 3

CRM 1030 Dala Equipment & Operalions 3

ACC 2001 Principles of Accounting | 3

CRM 1942 Data Technician Practicum 3
15 15

*{t is suggested thal studenis inferested in dala entry operations complete SES 1110, tntermediate Typewriting. SES 1100 will
be waived If the next Isvel course Is satisiactorlly completed.
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ASSOCIATE IN SCIENCE IN DIESEL
MECHANICS TECHNOLOGY

This program is designed lo prepare the student as a mechantc 10 work on diesel engimes and related components Supportive
snstruction is provided in Mathematics, Communication Sk.lls, Personnel Relationships, in Business. Political Science, Sales,
Accounting, and Management. Examples of job litles include Shop Manager, Sales and Service Represeniative, and Manutac-
turer's Technical Representative. Students wishing to transfer any credits from this program 10 another insutution must accept
the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN ‘ Session | Session 1l
(See Page 43) Communications 3
*AER 1771 Diesel Mechanics | ] ’ 6
AER 1772 Diesel Mechanics I 6
(See Page 43) Communications 3
AER 1773 Diesel Mechanics | 8
AER 1774 Diesel Mechanics IV - 6
15 15
SOPHOMORE
AER 1775 Diesel Mechanics V 6
AER 1778 Diesel Mechanics VI 6
MTB 1321 Technical Mathematics | 3 -
GEB 2090 Personnel Retationships in Business 3
MTB 1322 Technical Mathematics |l 3
POS 2041 Amencan Federal Government 3
MAN 2000 Principles. of Managemeni 3
MAR 2101 Saiesmanship, OR 3
ACC 2001 Accounting | :
Elective (Social Science — See Page 44) . 3
18 15 .

*Atwo-part Ciedil-by-Examination is available tor AER 1771, Diesel Mechanics I. A special fee will be charged for each part
(See Page 16, Special Additional Fees). The wrilten lest must be successiully completed before the laboratory examination is
undertaken. :
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- ("CERTIFICATE PROGRAM —(DIESEL MECHANICS ) -

This program wili prepare mechanics to work on diesel engines, found in the fast-growing numbers of passenger vehicles in addi-
tion to the construction, farm, marine, stationary, and transporiatlion equipment currenlly in use. Completers should be abie to
obtzin employment as Diesel Mechanics. The completer may aiso iransfer into the Associate in Science in Diesel Mechanics
Technology program.

COURSE

“AER 1771
AER 1772

*AER 1773
AER 1774

AER 1775
AER 1776

DESCRIPTION

Session |

Diesel Mechanics |
Diesel Mechanics |f

Session 1

Diesel Mechanics !l
Dtesel Mechanics (V

Session 1l

Diesel Mechanics V
Diesel Mechanics Vi

SEMESTER HOURS
CREDIT

Do,

w
o»lcaos

*A two-part Credit-by-Examination Is available for AER 1771, Diesel Mechanics |. A special {ee will be charged lor each part.
(See Page 16, Special Additional Fees). The wriiten test must be successiully completed belore the laboratory examination is

undertaken
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ASSOCIATE IN SCIENCE IN ELECTRONICS TECHNOLOGY

This program 1s designed (0 prepare the student for employment within the electronics industry. 1t provides a broad knowiedge
of electronic circuits and systems 1o allow the studeni to become proficient in a variety of areas within the electronics industry,

The hirst one and one-half years (3 semesters) of this program have common courses. There are courses avallable for those
students wishing to pursue the areas of General Systems Eleclronics or Digital Systems Electronics. Additional information can
be obtained from the Program Director of the Electronics Program or a Campus Counselor.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | - Session Il
ENC 1101  English Composition | * 3
*MTB 1321  Technical Mathemalics |, OR ’ 3
MAC 1104 College Algebra - (4)
“*GEB 2090  Personne! Relationships in Businessy 3
*+ETE 1070C Electronics } 4
ETD 1620C Electronics Drawing 4
17 (18)
FRESHMAN
ENC 2210  Technical Writing, OR 3

ENC 1102  English Gomposition 1) ~

MTB 1322 Technical Mathematics I, OR 3

MAC 1114 Tnigonometry
+ ETE 1020C Electronics I 4
ETE 2600C Digital Electronics | 4
“*POS 2041 American Fedeiral Government . 3
17

*A mathematics prelest will bs administered {o each entering student 10 delermine basic skills in mathematics. Those sludems :
who do not complete the examination successiully are strongly urged to enroli in ETE 1100 and MAT 1024.

**GEB 2090 ang POS 2041 can be interchanged.

+ Credit-by-Examination is available The examination is composed of two sections Seclion ) covers written theory, and Section
)l covers praclical laboratory appfications. Credit will be awarded upon the successful completion (70%) of each section.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
SOPHOMORE | Session | Session 1

ETE 1111C Electronics H) 4

ETE 2204C Electronic Instrumentation 4

ETE 2680C Microcompulers 4

ETE 2105C Technical Physics for Electronics. OR 4

PHY 1023C General Physics |

3

{continued)
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ETE 2681C
ETE 2810C
ETE 2421C
Elective

ETE 2684(C
ETE 2611C
ETE 2731C
Elective

SOPHOMORE GENERAL OPTION Session |

Digital Elecironics !l

Medical Eiectronics
Electronic Comrunications
(Social Science, See Page 44)

SOPHOMORE DIGITAL OPTION

Digital Electronics i

Digital Techniques
Eiectro-Mechanical Systems
{Social Science, See Page 44)

Session H

]LObA.-b
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ASSOCIATE IN SCIENCE IN EMERGENCY
MEDICAL SERVICES

Application Deadilne: July 1, 1984

This program Is designed 10 prepare men and women o provide advanced pre-hospital emergency care as a Paramedic. Instruc-
tion includes the knowledge and skills required to function under the direction of a physician, either directly or by writlen pro-
cedures. Students wishing 1o transfer any credils from this program 1o another institution must accept the responsibilily for securing
approvat from that institution.

SEMESTER HOURS

COURSE - DESCRIPTION CREDIT
FRESHMAN Session | Session I Session I

(See Page 43) Communicalions 3 3

*EMS 1119 emergency Medical Technology 4

*EMS 1118L Emergency Medical Technology Laboratory 2

*EMS 1431 Emergency Medicai Technology Clinical 1

APB 1203C Human Analomy & Physiology | 4

APB 1204C Human Anatomy & Physlology ! 4

HSC 2531 Madical Terminology | 3

POS 2041 American Federal Government 3

PSY 1000 tntroduction 10 Psychology 3
GEB 2090 Parsonnel Retalionships in Busingss 3
MTB 1013 Introduction to Technical Math, OR 3
QMB 1001 Business Malhematics

14 13 9

*Successful completion of EMS 1119, EMS 1119L, and EMS 1431 gualfies the student to take the Florida EMT Certification Exam-
ination. {See Paiamedics Certificate Program, Page 13).

Students wishing to continue 10 the Sophomore Year must lirst be approved for admission into lhe Centificate Program in Paramedics.
(See Paramedics Certificate Program, Page 13).

SOPHOMORE Session | Session I Session I
EMS 2219 Y Paramedics | 6
EMS 2219l Paramedics Laboraloty | 2
EMS 2435 —  Paramedics Clinical | 4
EMS:- 2229 Paramedgics (I 8
EMS 2438 Paramedics Clinical 1l 8
EMS 2425 Paramedics !nternship . _ 9
12 18 9
Genera!l £ducalion 26 Semester Hours
EMS Educalion i?_Semesler Hours
Total 73 Semester Hours

Upon successiul completion of the Sophomore Year (Certificate Paramedics Program) and successiut completion of a final com-
prehensive written skills examination, the graduale is eligible to sit for the Siate of Florida Paramedic Examination for certification,
which requires a Letler of Certification for one year's performance as a registered or certified EMT (HRS Form 544, August, 1281).
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1" CERTIFICATE PROGRAM — PARAMEDICS - 27

Apptication Deadline: July 1. 1984

This program provides a theoretical base to understand and implement lite-saving technigues In an emergency sltuation College
laboralory expernience is provided for learning skills; and a supervised clinical rotation enables the trainee o gain confidence
and expertise In order to implement the iife-saving and supportive measures necessary at the emergency scene and during transpor-
tation to a medical facllity. Upon successful completion of the Certificate Program and successful completion of a final compre-
hensive written and skills examination, the graduate is ellgible to sit for the State of Florida Paramedic Examination for certtfication
as a Paramedic, which requires a Letter ol Certification for one yeat's performance as a registered or cerlified EMT (HRS 544,
August, 1881); and may lransier into the two-year Assoclate in Science In Emergency Medgical Services Program

Prerequisite. Admission into the Paramedics Ceriificate Program
(See Paramedics Ceriificate Program, Page 13)

Pre or Corequisite: HSC 2531 Medical Terminology |

SEMESTER HOURS

COURSE DESCRIPTION . . CREDIT
FRESHMAN Session! ~ Session /I Session il
EMS 2219 Paramedics | 6
EMS 22190 Paramedics Laboratory 2
EMS 2435 | Paramedics Clinical | 4
EMS 2229 Paramedics I 8
EMS 2436 Paramedics Cltnical )i 8
EMS 2425 Paramedics Internship _ _ 9
. 12 16 9
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ASSOCIATE IN SCIENCE IN FIRE SERVICE TECHNOLOGY

The Fire Service Technology Program is designed to prepare firefighlers for advanced careers in the field of firetighting. fire pro-
teclion, delection and alarm manufacture, safety and fire engineering, and archilectural assistance

SEMESTER HOURS

COURSE ~ DESCRIPTION : CREDIT
FRESHMAN Session 1 Session i1
(See Page 43) Communications 3 3
GEB 2090 Personnel Relationships in Business 3
PSY 1000 Introduction to Psychology 3
FFP 1000 Introduction to Fire Science 3
FFP 1224 Introduction to, Fire Inspection & Prevention 3
QMB 1001 Business Mathematics 3
FFP 141D Firelighting Tactics and Strategy ) a
FFP 1130 Fire Company Leadership 3
FFP 1150 Methods & Technigues of Fire Service Instruction _ 3
: 15 15
SOPHOMORE
POS 2041 American Federa! Government 3
COC 1300 Introduction to Dala Processing 3
FFP 1411 Firefighting Tactics and Strategy ) 3
FFP 1110 Fire Company Management 3
Elecrive 3
CrM 1015C Introduction 1o Chemistry 4
MAN 2300 Personnel Management 3
FFP 1310 Building Construction and Codes 3
Elective (Social or Behavioral Science, See Page 44) 3
Elective — _3
15 . 16

Students who have successfully"compteted a Slate of Florida Fire College course equivalent to any of the above courses will
be granted credit upon successiul completion of a P-HCC Credit-by-Examination.

Sludems showing proof of a satisfactory score on a Stale of Florlda Fire College Siandards Examinalion which is equivaient 1o
any of the above courses will be granted P-HCC credit. .
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CERTIFICATE IN FIRE SERVICE TECHNOLOGY

This program is designed to prepare a person {or employment as a firefighter. Upon completion of this program, an individual
may transfer into the two-year Associate in Science in Fire Service Technology

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session | Session 1!

FFP 1000 Introduction to Fire Science 3

FFP 1224 Introduction to Fire Inspection and Prevention 3

FFP 1410 Firefighting Tactics and Strategy | 3

Electives 6

FFP 1411 Firefighting Taclics and Strategy 1) 3

FFP 1130 Fire Company Leadership ' 3

FFP 1110 Fire Company Management 3

FFP 1150 Methods and Technigues of Fire Service Instruction 3

FFP 1310 Buiiding Construction and Codes 37
15 15

Students who have successfully completed a State of Florida Fire College course equivalent (o any of the above courses will
be granted credit upon successful completion of a P-HCC Credit-by-Examination.

Students showing proof of a satistactory score on a State of Florida Fire College Standards Examination which s equivalent to
any of the above courses will be granted P-HCC credit.
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ASSOCIATE IN SCIENCE IN FIRE SERVICE TECHNOLOGY
— FIRE INSPECTION AND PREVENTION

This program is designed to prepare firefighters for advanced careers in the field of fire inspection, ,salely and fire engineering.
and architectural assisiance.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I

(See Page 43) Communications 3 3

GEB 20380 Personnel Relationships in Business 3 .

PSY 1000 Introduction to Psychology 3

FFP 1000 Introduction o Fire Science 3

FFP 1224 Introduction to Fire Inspeclion and Prevention 3

QMB 1001 Business Mathemalics 3

FFP 1150 Methods and Technigues of Fire Science Instruction 3

FFP 1310 Building Construction and Codes 3

FFP 1625 Private Fire Protection Sysiem . 3
15 15

SOPHOMORE

FFP 1326 Blueprint Reading & Plans Examination 3

POS 2041 American Federal Government 3

COC 1300 Introduciion 10 Data Processing 3

FFP 1240 Firs Detection and Investigation -3

FFP 1292 Fire inspection — Health and Rehabllitative Services

Inspecilon {HRS) 3

CHM 1015C introduction to Chemistry 4

MAN 2300 Personnel Management 3

FFP 1293 Fire Inspection — Department of Education (DOE) 3

Eleciive {Social or Behavioral Science, See Page 44) 3

Elective . 3
15 16

Students who have successfully completed a Slate of Florida Fire College course equivalenl to any of lhe above courses will
be granted credit upon successful completion of a P-HCC Credit-by-Examination

Students showing proo! of a satisfactory score on a Slate of Florida Fire College Standards Examination which is equivalent to
any of the above courses will be granted P-HCC credit. .
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CERTIFICATE IN FIRE SERVICE TECHNOLOGY —
FIRE INSPECTION AND PREVENTION

This program is designed (o prepare a person for employment In fire prevention service and fire inspection sérvice. Upon comple-
tion of this program, an individual may iransfer into the lwo-year Associate in Science in Fire Science Technology — Fire Inspec-
tion and Prevention Program,

SEMESTER HOURS

COURSE .DESCRIPTION CREDIT
Session | Session i

FFP 1000 Introduction to Fire Science 3
FFP 1224 Introguction 1o Fire Inspeclion and Prevention 3
FFP 1150 Melhods & Techniques of Fire Service instruction 3
FFP 1310 Bullding Construction and Codes 3
FFP 1625 Privale Fire Protection Systems 3.
FFP 1326 Blueprint Reading and Plans Examination 3
FFP 1240 Fire Deteclion and lnvesligation 3
FFP 1292 Fire Inspection — Health and Rehabilitative Services

Ingpection {HRS) 3
FFP 1283 Fire Inspection — Depariment of Education (DOE) 3
Elective 3

15 15

Students who have successiully completed a State of Florida Fire College course equivalent to any of the above courses will
be granted credit upon successful completion of a P-HCC Credit-by-Examination.

Students showing proof of a satisfactory score on a State of Florida Fire College Standards Examination which is equivalent to
any of ihe above courses will be granted P-HCC credit.
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ASSOCIATE IN SCIENCE IN HUMAN SERVICES

The purpose of this program is (o prepare a Human Services Technician who will serve as a paraprofessional in community agen-
cles. Students wishing to (ransfer any credits from this program o another institution must accepl the responsibility for securing
approvat from that institution. This program meets ali requirements for the Associate in Science degree.

COURSE ~ DESCRIPTION

FRESHMAN
(See Page 43) Communications
PSY 1000 Introduclion to Psychoiogy
SYG 2000 Introduction o Sociology
HUS 1001 introduction to Human Services
STD 1100 Individual Discovery
SOW 1020 Introduction to Social Welfare
DEP 2002 Child Psychology
POS 2041 American Federal Government
HUS 1110 Basic Counseling Skiils
SOPHOMORE
SYG 2010 Social Problems
DEP 2302 Adolescent Psychology
RUS 2303 Case Management in Human Services
SYG 2840 Applied Sociology
GEY 2000 Introduction to Geron{ology
GEB 2080 Personnel Relationships in Business
DEP 2401 Psychology of Adulthood
HUS 2940 Fleld Experience in Human Services
QMB 1001 Business Mathematics
Elective

Suggested Elaclives

COP 1170 Introduction to Microcomputers and Basic Programming
CCJ 1500 {ntroguction o Juvenite Delinquency
MAF 2001 Marriage and the Family .

-8YG 2320 Introduction to Crime and Delinguency

SEMESTER HOURS

CREDIT
Session | Session 1!
3 3
3
3
3
3

3

3.

3

_ 3

15 15
3
3
3
3
3

3

3

3

3

3

1S 15

Students desiring the Associale in Arts Program should consuit a2 counsejor for the addltional courses requlred lor that degree.
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ASSOCIATE IN SCIENCE IN NURSING (Generic Track)

Application Deadline: June 1, 1984

This program is designed to prepare individuals to provide direct nursing care to patients in hospitals and olher comparable heaith
agencies Upon successful completion, the graduate receives an Associate in Science Degree in Nursing and is eligible to sit
for the Florida State Board Examination for hcensure as a Regisiered Nurse in accordance wilh the regulations set forih in the
Nurse Practice Act, Chapter 464 008 and 464 018 Students wishing to transfer any credits from this program o another inslilu-
lion must accept the responsibility for securing approval in advance from tha: institufion.

*Prerequisites . Semester Hours Credit

APB 1203C  Human Anaiomy & Physiology !
ENC 1101 English Composition |
PSY 1000 Introduction to Psychology

[y

-
Ol w

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN © Session ! Session 1l Session
“APB 1204C  Human Analomy & Physiclogy [{ 4
ENC 1102 English Composition I 3
(TBA) Developmenta!l Psychology’ , 3
NUR 1021C  Nursing | 10
NUR 1200C  Nursing I 12 ,
NUR 1311C  Nursing il N . 5
14 15 8
SOPHOMORE
NUR 2130C Nursing IV 12 )
NUR 2220C  Nursing V A 12
NUU 2210 Nursing VI . 2
* *Elective (From Approved Electives) : 8 .
. i5 (18) 14
*“Approved Electives.
POS 2041 Amencan Federal Governmen! ’ .
MAF 2001 Marriage and the Famiy :
DEP 2401 Psychology of Aduithood

MC8 2013C Microhiology
CHM 1046C General Chemistry and Qualitative Analysis |
BSC 1010C Fundamentals of Bioclegy |

General Education 23 (24) Semester Hours
Nursing Ecucaiion 53 Semester Hours
Total 76 (77) Semesler Hours

*These ten (10) hours of prerequisites must be completed before application to the program and are included in the twenty-
threeffour (23)/(24) hours of General Educalion requirements.
**These courses are Approved Electives ang are reconunendegd {o strengthen the Nursing Program contenl. Other Social, Biological,
or Physical Science Electives may be approved wilth consent of the Program Director for Allied Health.
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Speclal Pregram Requirements

An academic average of ‘C"’ or belter and a satisfactory grade in the clinical poriion must be earned in each Nursing course
in order to continue in the Nursing Program. Nursing courses may only be repeated on the recommendation of the Nursing Facully,
and if class space is available. (See Page 26, Academic Average and Repeated Courses))

Satisfactory completion of the 76/(77) semester hours of approved credit with a grade of "C'' or better in cequired Science and
Nursing courses is necessary for graduation.

A minimum of fifteen (15) hours of credit in nursing must be completed in residence at P-HCC in the 2000-level courses.

ASSOCIATE IN SCIENCE IN NURSING
(Licensed Practical Nurse Track — Limited Access)

Application Deadline: February 1, 1884

This program is designed to allow an entry point into the Associate Degree In Nursing Program for the Licensed Practical Nurse
and eligible Graduate Practical Nurse. Satisfactory achievement on the State Board of Nursing Licensure Examination for Graduate
Practical Nurses is necessary in order to continue in the program (Graduate Practical Nurses admitied to this Program must
sit for the first examinalion for which eligible following completion of an approved Practical Nursing Program). Entry Into this
program is limited to the number of spaces available in the Freshman Class during Session (1. Upon successtul completion of
this program, the graduate recelves an Associate in Science Degree in Nursing and is eligible 10 sit for the Florida State Board
Examination for licensure as a Registered Nurse in accordance with the regulations set forth in the Nurse Practice Act, Chapter
464.008 and 464.018.

Semegter
*Prerequisites Hours Credit
PSY 1000 Introduction to Psychology 3
ENC 1101 English Composition | 3
ENC 1102 English Composilion (I 3
APB 1203C Human Anatomy & Physiology | 4
(TBA) Developmental Psychology -3
16
SEMESTER HOURS
COURSE DESCRIPTION CREDIT
FRESHMAN + Session Ilf  Session | Sesslon Il
APB 1204C Human Anatomy & Physiology I 4
NUR 1225C Medical-Surglcal Nursing S(NA)
NUR 1311C Nursing i1l _5(t18)
14
SOPHOMORE
NUR 2130C Nursing IV 12
NUR 2220C Nursing V 12
NUU 2210 Nursing VI 2
**Elective (From Approved Electives) 3 @ L
15 (16) 14

“*Approved Electives:

POS 2041 American Federal Government

MAF 2001 Marriage and the Family

DEP 2401 Psychology of Adulthood

MCB 2013C Microbiology

CHM 1046C General Chemistry and Qualitative Analysis |
BSC 1010C Fundamentals of Biology |

General Education 23 (24) Semester Hours
Nursing Education 36 Semester Hours

Total 5(60) Semester Hours
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*These sixteen (18) hours of prerequisites must be completed before application 1o the program and are included in the
twenty-threeffour (23)/(24) hours of General Education requirements

**These courses are Approved Eleclives and are recommended 1o strengthen the Nursing Program content. Other Social,
Biological, or Physical Science Electives may be approved with consent of the Program Director for Allied Health.

+ This Program beglns with the Summer Term (Session Ill). .

Special Program Requirements

An academic average of 'C" or belter and a satisfactory grade in the clinical portion must be earped In NUR 1225C priof to
enlering NUR 1311C and in each nursing course thereafter in order lo continug in this program.

Nursing courses may only be repeated on the recommendation of the Nursing Facully and f class space is available (See Page
26, Academic Average and Repealed Courses.)

Salisfactory completion of the 58/(B0) semester hours of approved credit with a' grade of *'C or beiter n all required Science
and Nursing courses Is necessary for graduation

A minlmum of fifteen (15) hours of credlt in nursing must be completed in residence at P-HCC in the 2000-level courses.

'CERTlFICATE“, IN PRACTICAL NURSING - *

Application Deadllne: February 1, 1984

This program Is designed to prepare individuals to provide nursing care to clienis in hospilals and other comparable health agen-
cies. The program is approved by the Florida State Board of Nursing. Satisfaciory completion of the comprehensive courses
in Nursing theory and clinlcal practice In hospital and other health care facllities means gradvate eligibility for the Florida Stale
Board of Nursing examination as a Practical Nurse In accordance with regulations set forth in the Nurse Practice Act, Chapter
464.008 and 464.018. :

- < Semegter
Prerequisites . Hours Credit
PSY 1000 Introduction to Psychology ) 3
ENC 1104 English Composition ! 3
6
SEMESTER HOURS
COURSE DESCRIPTION CREDIT
+ Session ! Session | Session /!
APB 1203C Human Anatomy & Physiology | 4
(TBA) Developmental Psychology 3
ENC 1102 Englsh Composition 1! 3
PRN 1601 Practical Nursing t 10
PRN 1630 Practical Nursing !l ) 12
PRN 1631 Praclical Nursing (Il . . 12
14 ' 15 15
General Education 16 Semester Hours
Nursing Education 34 Semester Hours
Total 50 Semester Hours

*These six (8) hours of prerequisites must be completed before application 1o the program and are inciuded in the sixteen
(16) hours of General Education reguirements. ' '

+ This Program begins with the Summer Term (Session ).

Special Program Requirements

An academic average of "'C' or better and a gatisfactory grade in the clinical portion must be earned in each Practical Nursing
Course In order {o continue in the program
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Practical Nursing courses may only be repeated upon the recommendalion of the Nursing Faculty and if class space is avaiable.
(See Page 26, Academlic Average and Repeated Courses.) .

Satisfactory completion of 50 semesier hours of approved credit with a grade of "'C'' or betler in all required science courses
IS necessary for graduation.

‘

ASSOCIATE IN APPLIED SCIENCE

An Associate in Applied Science Degree will be awarded upon complelion of a minimum of 60 credit hours earned In a vocational -
program The indlvidual must complete 36 hours in a specialized area and 24 hours in specified credit courses. Flfteen hoovrs
of credit, other than credit-by-examination, must be earned in resldence at Pasco-Bernando Community College. A cumuiative
grade-point average of nat less than 2.0 or "C" must be achieved by graduation. Students should be aware that college programs and
coursesmay change if guldelines established by State Board Rule 6A-10.33, Postsecondary Credlit Definitions, are Implemented
In the Fall of 1983. '

'CERTIFICATE IN APPLIED SCIENCE

A Certificate in Applied Science will be awarded upon completion of 36 ¢redit hours earned in a vocational program, a minimum
of slx hours having been taken at P-HCC. Completers of Applied Science Cerlificate programs of study may earn an Associate
of Applied Science upon the successiul completion of 24 hours in specified credit courses A cumulative grade-point average
of not less than 2.0 or C'' must be achieved.
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ASSOCIATE IN APPLIED SCIENCE IN CARPENTRY

This program is designed to prepare the student as a Carpenter. Supportive instruction is provided in Communication Skills,
Mathematics, Personnel Relationships in Business, Business Management, Business Correspondence, and Drafting and Blueprint
Reading. Examples of job titles include: Carpenter, Materials Estimator, and Carpentry Contraclor. Students wishing to lransier
any cregdiis from this program to another institution must accept the responsibility for securing approval in advance from ihat
mstiution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session 1 Session I Session il
BCT 1001 Introduction to Carpentry 3
BCT 1111 Tools & Equipment in Carpentry 3
BCT 1113 Plans & Malerials in Carpentry 3
BCT 1301 Footings & Foundations in Carpentry 3
BCT 1116 Framing in Carpeniry 3
BCT 1115 Roofing in Carpentry 3
BCT 1114 Exterior Finishing in Carpentry 3
BCT 1701 Thermal & Sound Insufation in Carpeniry 3
8CT 1117 Interior Finishing in Carpentry 3
BCT 1118 Cabinetmaking & Installation in Carpentry 3
BCT 1191 Prefabrication & Specialties in Carpentry 3
BCT 1118 Material Estimating in Carpentry 3 -
12 12 12
SOPHOMORE
(See Page 43) Communicalions 3 3
QMB 1001 Business Mathematics 3
GEB 2080 Personnel Relationships In Business 3
BCT 1040 . Basic Drafting & Blueprint Reading 3
MAN 1800 Smail Business Managemenl| 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
12 12
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CERTIFICATE IN APPLIED SCIENCE IN CARPENTRY

This specialized program is designed to enable persons to acquire skills and knowledge necessary for initial employment as a
Carpenter It 1s acceptable for transfer (o the Associate in Applied Science In Carpentry. Instruction includes experience in three
different phases of construction carpentry Emphasis is placed on care and safe use of carpentry {ools, equipment, and materials.
Employability skills are ncluded

COURSE

BCT 1001
BCT 1111
BCT 1113
BCT 1301

BCT 1116
BCT 1115
BCT 1114
BCT 1701

BCT 1117
BCT 1118
BCT 1191
BCT 1119

DESCRIPTION

Session |

introduction to Carpentry

Tools and Equipment in Carpentry
Plans and Materials in Carpentry
foolings and Foundations in Carpenlry

Session 11

Framing in Carpentry

Roofing in Carpentry

Exterior Finishing in Carpentry

Thermal and Sound Insulation in Carpenlry

Session 1

Interior Finishing in Carpentry
Cabinetmaking and [nstallation in Carpentry
Prefabrication and Specialties in Carpentry
Materia) Estimating in Carpentry

SEMESTER HOURS
CREDIT

W www W W ww

w
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ASSOCIATE IN APPLIED SCIENCE IN MASONRY

This program is designed {o prepare the student for employment in the Masonry trade. Supportive instructlon is provided in Comn-
munications Skills, Mathemalics. Personnel Refationships in Business, Business Management, Business Correspondence, and
Drafling and Blueprint Reading Examples of job litles include Mason, Brick Layer, Biock Layer, Malerials Estimator. Concrele
Finisher, and Masonry Contractor Students wishing {0 transfer any credits from this program to another institution must aceept
the responsibility for securing approval in advance from that institution

SEMESTER HOURS

COURSE DESCRIPTION . CREDIT
FRESHMAN Session | Session i Session I1f
BCT 1051 introduction to Masonry 3
BCT 1021 Tools and Equipment in Masonry 3
B8CT 1041 Plans and Maierials in Masonry 3
BCT 1402 Brick Wall Construction 3
BCT 1403 Block Wall Consiruction 3
BCT 1404 Brick and Block Conslruction 3
8CT 1406 Advanced Brick and Block Construclion 3
BCT 1409 Specialty Brick and Block Construclion 3
8CT 1460 Fireplace and Chimney Construction 3
BCT 1430 Veneered Wall Construction 3
BCT 1451 Concrete Construction 3
BCT 1469 Masonry Conslruction 3
) 12 12 12
SOPHOMORE
(See Page 43) Communications 3 3
QMB 1001 Business Mathematics 3
GEB 2090 Personnel Relationships in Business 3
BCT 1040 Basic Drafting & Blueprint Reading 3
MAN 1800 Small Business Management 3
ACC 2001 Principles of Acgounting | 3
SES 2335 Business Correspondence 3
12 12
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CERTIFICATE IN APPLIED SCIENCE IN MASONRY

This specialized program is designed 1o enable persons to acquire skill and knowledge necessary for initial employmen! 1n the
masonry i{rade. It is acceptable (or transfer to the Associate in Applied Science in Masonry. instruction includes experiences
inbrick and block laying, masonry construction, and concrete constructinn Emphasis is placed on care and safe use of masonry
loois, equipment and materials Employability skills are included.

SEMESTER HOURS

COURSE DESCRIPTION ' CREDIT
Session |

BCT 1051 Introduction to Masonry 3

BCT 1023 Tools and Eguipment in Masonry 3

8CT 1041 Plans and Materials in Masonry 3

BCT 1402 Brick Wall Construction 3
Session i

BCT 1403 Block Wall Construction 3

BCT 1404 8rick and Block Constyuction 3

BCT 1406 Advanced Brick and Block Construction 3

BCT 1408 Specially Brick and Block Construction 3

Session 11

BCT 1460 Fireplace ang Chimney Consiruction 3
BCT 1430 Vensered Wall Construction 3
BCT 1451 Concrete Conslruction 3
BCT 1469 Masonry Construction 3

36
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ASSOCIATE IN APPLIED SCIENCE IN
ORNAMENTAL HORTICULTURE

This program is designed 1o prepare the student for jobs in the Ornamenltal Horliculture tndustry. Supportive instruction is pro-
vided in Communications Skills, Mathemalics, Personnel Relationships in Business, Business Management, Business Cor-
respondence. and Florida Plant Nursery Operations Examples of )ob titles include Nurseryman, Groundskeeper, and Landscape
Maintainer Students wishing to lransfer any credils from this program 1o another Institution must accept the responsibility for
securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
"FRESHMAN Session | Session. If Session I
ORH 1000 Irtroduction to Ornamental Horticullure 3
ORH 1510 ldent:fication of Ornamental Plants 3
ORH 1023 introduclion {o Plant Growing Media 3
ORH 1023 Ornarneniai Plant Propagation and Pruning 3
ORH 1025 Ornamental Plant Pest Controf 3
ORH 1220 tnfroduction to Lawns ang Lawn Care 3
ORH 1800 introduction to Landscaping 3
ORH 1806 Advanced Landscaping 3
ORH 1252 Introduction (o Nursery Operations 3
ORH 1254 Advanced Nursery Operalions 3
ORH 1005 Speciaity Nursery Operations 3
ORH 1260 Greenhouse Operalions . 3
12 12 12
SOPHOMORE
(See Page 43) Communicalions 3 .3
OMB 1001 Business Mathematics 3
GEB 2090 Personnel Relationships in Business 3
HOS 2054 Florida Plant Nursery Operations 3
MAN 1800 . 'Small Business Management 3
ACC 2001 Princinles of Accounling | .3
SES 2335 Business Correspondence 3
12 12

86



I

CERTIFICATE {N-APPLIED-SCIENCE IN ORNAMENTAL HORTICULTURE

This specialized program 1s designed (o enable persons {0 acquire skills and knowledge necessary for initiai employmen in the
Ornamental Hotticuliure ingustry It is acceptable for transfer to the Associate in Applied Science in Ornamental Horitculture
Skill job titles include. Nurseryman, Nursery Plant Salesman/Buyer, Landscaper, Greenhouse Operator, LLandscape Maintainer,
and Groundskeeper Garden and yard care are also covered. Employability skills are included

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

ORH 1000 Introduction o Oramental Horticulture 3

ORH 1510 Identificalion of Ornamental Plants 3

ORH 1023 introduction to Plant Growing Media 3

ORH 1021 Ornamental Plant Propagation and Pruning 3
Session II

ORH 1025 Ornamental Plant Pest Control 3

ORR 1220 Inirogucuion to Lawns angd Lawn Care 3

ORH 1800 introduction to Landscaping 3

ORh 1806 Advanced Landscaping 3

Session 1

ORH 1252 introduction to Nursery Operations 3
ORH 1254 Advanced Nursery Operations 3
ORH 1005 Specialty Nursery Operations 3
ORHKH 1260 Greenhouse Operations 3

36
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ASSOCIATE IN APPLIED SCIENCE IN SMALL i cg¥- ..

This program is designed 1o prepare the student as a small engine mechanic. Supportive instruction is provio S 2(.
tion Skills, Mathematics, Personnel Relationships in Business, Business Management, Business Corresponden oA
Law Examples of job tities include Small Engine Mechanic, Shop Foreman and Shop Owner, Students wishing oW
credits from this program to another institution must accept.lhe responsibility for securing approval in advance from, 20

SEMESTER HOURS

|
COURSE ~ DESCRIPTION : CREDIT G
FRESHMAN Session | - Session )i - Session il
\

AER 1300 Introduction to 8mall Engines 3 )
AER 1311 introguction to Four Cycle Engines 3 !
AER 1312 Introduction lo Two Cycle Engines 3
AER 1301 Repair ol Small Engines 3
AER 1304 Advanced Repair of Small Engines 3
AER 1302 Overhaul of Small Engines 3
AER 1303 Advanced Overhaul of Small Engines 3
AER 1400 Outboard Engine Repair and Maintenance 3
AER 1305 Chainsaw Repair and Maintenance 3
AER 1800 Motorcycle Repair and Maintenance 3
AER 1620 Advanced Motorcycle Repair and Mainienance 3
AER 1331 Small Engine Shop Operation . 3

12 12 12

SOPHOMORE

(See Page 43) Communications 3 3
QMB 1001 Business Mathemalics 3
GEB 2090 Personnel Relationships in Business 3
BUL 2111 Business Law ! 3
MAN 1800 Small Business Management 3
ACC 2001 Principles ot Accounting | 3
SES 2335 Bustness Correspondence . 3

12 12
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CERTIFICATE IN APPLIED SCIENCE IN SMALL ENGINES

This specialized program is designed to enable persons to acquire skills and knowledge necessary for initial employment as a
small engine mechanic It is acceptable {or transfer to the Associate In Applied Science in Small Engines. Instruction includes
experiences in repair and maintenance of lawn mowers, outboard motors, motorcycles, cham saws, and olher smail engine equip-

ment. Emphasis 1s placed on care and safe use of tools, equipment and malerials Employability skills are included

COURSE

AER 1300
AER 1311
AER 1312
AER 1301

AER 1304
AER 1302
AER 1303
AER 1400

AER 1305
AER 1600
AER 1620
AER 13313

DESCRIPTION

Session |

introduction to Smail Engines
introduction {o Four Cycte Engines
Introduction to Two Cycle Engines

Repair of Small Engines

Session i

Advanced Repair of Small Engines
Overhaul of Small £ngines

Advanced Overhaui of Small Engines
Outboard Engine Repair and Maintenance

Session 11f

Chainsaw Repair and Maintenance

Molorcycle Repair and Mainienance
Advanced Motorcycle Repair and Maintenance
Small engine Shop Operation

SEMESTER HOURS
CREDIT
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ASSOCIATE IN APPLIED SCIENCE IN WELDING

This program is designed to prepare the student in the walding industry. Supportive instruction is provided In Communicatiot
Skills, Mathematics, Personnel Relationships in Business, Business Correspondence, and Business Law. Examples of job title:
include. Welding Shop Foreman, Shop Owner, and Welder Students wishing to transier any credits from this program {o anothe
institution must accept the responstbility for securing approval in agvance from that institution

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session 1 Session Il
MTR 1050 Introduction to Welding 3
MTR 1100 Oxy-Acetylene Welding 3
MTR 1101 Advanced Oxy-Acetylene Welding 3
MTR 1103 Specialty Welding 3
.MTR 1120 Shielded Metal Arc Welding 3
MTR 1123 Advanced Shielded Metal Arc Welding 3
MTR 1128 Specialty Shielded Metal Arc Welding 3
MTR 1129 Fabrication of Metal Products Using SMAW 3
MTR 1131 MIG Welding 3
MTR 1133 TIG Welding 3
MTR 1135 Advanced MIG/TIG Welding 3
MTR 1139 Fabrication of Metal Products Using MIG/TIG _ 3
) 12 12 12
SOPHOMORE
(See Page 43) Communications 3 3
QMB 1001 Business Mathematics 3
GEB 2090 Personnel Relationships in Business 3
BUL 2111 Bustness Law | 3
ACC 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
MAN 1800 Smail Business Management . 3
12 12

20
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" CERTIFICATE IN APPLIED SCIENCE IN WELDING - &

This specialized program 15 designed 10 enable persons 10 acquire skdis and knowledge necessary {or initial employment as a
Welder. It is acceptable for transfer 10 the Associate in Applied Science in Welding. Emphasis 1s placed con care and safe use
of welding equipmenl, tools, and materials. Employability skills are included

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session !
MTR 1050 introduction to Welding 3
MTR 1100 Oxy-Acetylene Welding 3
MTR 1101 Advanced Oxy-Acetylene Welding 3
MTR 1103 Specialty Welding 3
Session /1
MTR 1120 Shielded Metal Arc Welding 3
MTR 1123 Advanced Shielded Metal Arc Welding 3
MTR 1128 Specialty Shielded Metal Arc Welding 3
MTR 1129 Fabrication of Metal Products Using SMAW 3
Session 1
MTR 1131 MIG Welding 3
MTR 1133 TIG Welding 3
MTR 1135 Agvanced MIG/TIG Welding .3
MTR 1138 Fabrication of Metal Products Using MIG/TIG 3
' 36
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Required core gourses in the Associate in Arts Degree and
the Associate in Science Degree Programs are fully trans-
lerable to a senior public institution All other catalog courses,
except Physical Education and thase at the 9000-level (indi-
caled by ), are crediied for purposes of graduation from
Pasco-Hernando Community Coliege, but may not be accepted
by the institution 1o which a sludent transters. A counselor
will assist In providing information on courses normaily
accepted for lranster 10 a bachelor's degree program at a
specific universily or four-year college.

Physical Education courses and 9000-level courses (indicated
by *) are not creditable as part of the basic 60-hour require-
ment for Degrees; Cosmetology, Diesel Mechanics, and
Applied Sciernce Certificate courses are not creditadle toward
the AA Degree.

Students may register for any course for which they have the
necessary background. A sludent who feels that he or she
has sufficient training or experience 10 warrani an exception
of a prerequisite should consult a P-HCC counselor

Students should not expect that alt of these courses will be
offered at eacth campus in any given session. To determine
when and where courses are to be offered, see a Pasco-
Hemando Community College counselor. Students should be
aware that college programs and courses may change it
guldelines established by State Board Rule 6A-10.33, Post-
secondary Credit Definitions, are Implemented In the Fall of
1383,

Florida’s Statewide Course
Numbering System

The course numbers appearing in the catalog are part of a
statewide system of prefixes and numbets developed for use
by all public postsecondary and participating private institu-
tions in Florida. One of the major purposes of this system
is to make {ransferring easier by idenlifying courses which
are equivalent, no maiter whare they are taught in the state.
All courses designated as equivaient will carry the same prefix
and {ast three digits.

The classifying and numbering of courses was done by com-
munity college and university facully members in each aca-
demic discipline. Thelr work was reviewad by facuily members
in all of Florida's postsecondary institutions who made sug-
gestions and criticisms 0 be incorporated into the system.

The course numbering system is, by law, descriptive and not
prescriptive. It in no way limits or controls what courses may
be offered or how they are taught. It does not affect course
hitles or descriptions at indwvidual schools. It seeks only (o
describe whati is being offered in posisecondary edcuation
(n Florida in a manner that is intelligible and useful to students,
faculty ang other interested users of the system.

The course numbering system was developed so that equiva-
lent courses would be accepted for transfer without misunder-
standing. Each public institution is 10 accept for iransier credit
any course which carrles the same prefix and last three digils
as a course at l\he receiving institution. For example, if a stu-
dent has taken SYG — 000 at a communily college, he can-
not be required to repeat SYG — 000 at the school to which
he transfers. Further, cregi for any course or its equivalent,
as judged by the appropriate facuity task force and published
in the course numbering system, which can be used by a
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COURSE DESCRIPTIONS

native student o salisfy degree requiremenis at a state
university can also be used for thal purpose by a transfer slu-
dent regardiess of where the credit was earned.

It should be noted that a receiving institution is not precluded
from using no-equivalent courses for salisfying certain
requirements.

General Rule for Course
Equivalencies

All undergraduate courses bearing the same a!pha prefix and
Jast three numbers {(and alpha suffix, if present) have been
agreed upon to be equivalent. For example, an introductory
course in sociology is offered in over 40 postsecondary insti-
tutions in Florida. Since these courses are considered to be
equivalent, each one will carry the designalor SYG — 000

First Digit

The first digit of the course number is assigned by ihe institu-

“tion, generally o indicate the year it is oflered — i.e, 1 indi-

cales freshman year, 2 indicates sophomore year. in the
sociology exarnple menlioned above, one school which offers
{he course in the freshman year will number {t SYG-1000, a
school offering the same course in the sophomore year will
number 1t SYG-2000. The variance in first numbers does not
aliect the equivalency I the prefix and last three digits are
the same. the courses are substantially eqguivaleni.

Titles

Each institution will retain its own tilte for each of its courses.
The Sociology courses mentioned above are titied at different
schools "“introductory Sociology,” “*Generat Sociology,” and
““Principles of Sociology.”" The title does not affect the equiva-
lency. The courses all carry the same prefix and iast three
digits; and that is what idenlifies them as equivalent

Lab Indicators

Some courses will carry an alpha suffix indicating a lab. The
alpha sulfixes “L"' and "'C'"" are used as foilows to indicate
(aboratories

“L" means either (a) a course, the content of whichis en
tirely laboratory or (b) the laboratory component of ¢
leciure-lab sequence in which the lab is cffered at a dit
terent imelplace from the lecture.

“C’ means a combined leciure-lab course in which thi
fab s offered in conjunction wilh the leciure at the samu
fime/space place.

Examples Marine Biology
OCB 013 (fecture only)

OCB_013L (lab only)
Marine Biology with Lab
OOCB_013C (iecture and lab combined



Therefore,
OCB_013C is equivalent to
OCB_013 plus OCB_013L

Equivalency of Sequences

In certain cases, sequences of courses in a given discipline
are equivalent rather than the individua! courses which make
up these sequences (For example, MAC_132,_133,_134) In
these cases the subject matter topics may not be taught in
ihe same sequence, course by course, in several institutions,
however, upon completion of the full sequence at any of the
several institutions, students have completed substantively
equivalent content. These sequences are clearly identified
in the Course Eguivalency Profiles.

A more specilic example is AMH-2420 AMH 2

Broad Area
of American
History; pan
of disciptine Sophomore level

of History offering (at

this particular

institution}

Explanation of Prefixes
and Numbers

Prefixes and numbers in lhe course numbering sysiem are
not chosen at tandom, they are designed 10 describe course
contenl In an organized fashion with:n a ciassilication sysiem
developed for each subject matter area.

Generally, each of the major classifications in a discipline
is represented by a three-alpha prefix In some cases. one
lhree-alpha preflx has been sufficient for the entire disciplhine.
A discipline may use a$ many prefixes as necessary 1o
accommodate ils major classifications. The logic of the
systemn allows it to be infinitely expandable with minimal
disruption 1o existing numbers

History, for example, has seven prefixes AFH, African
History, AMH, American history, ASH, Asian History, EUH,
European History; HIS, History-General, LAH, Latin Amernican
History; and WOH, World History All hisiory courses in {he
siate will carry one of tnese pretixes.

Florida History

in Taxonomy

for AMH 4000
series indi-
cates “'Areas in TaXonomy
in American for AMRB this
History" digit indicates N
) courses in Last digit in this
‘‘History of case refers lo
Floriga” group ol equated
courses dealing
with “'History
of Florida'"

{Locai titles are used for each particular course. The last three numbers are used o indicate gquivalency )

The number of prefixes is a function of the extent of the subclassificalions of the given subjecl matter area.

When this work began, there were 920 alpha prefixes in exist-
ence, with the new system there are now 370. As in most
slates, there exisled no uniformity in Florida's prefixes as indi-
cated by the examplie below:

Discipline Before After
History 20 7
Sociology 24 3
Philosophy 23 4
Rellgion -~ 17 "1
Mathematics 50 10
English 39 6
Nutrition 38 4

Although il 18 true that a student majoring a! one of the 38
partic:pating institulions may nave had only one alpha prelix
for his major (6.9 , HY-History) and now he will have seven,
all prefixes in the same subject maiter areas will be the same
throughout these nstituhions.

A complete inventary of taxonomic listings, equivalent and
unmigue courses has been made available to each academic
depzartment of every institution in the state. Students, through
their local agvisers, should use this information in designing
programs which will transfer smoothly.
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Exceptions to the Rule
for Equivalencies

The following are exceptions to the general rule tor course
equivalencies.

A All graduale leve! courses (éxcept those which the faculty
and thesr reviewing colieagues have determined 10 be
substantially equivalent with undergraduate courses) are
not automatically transferabte

B. All numbers which have a second digil of 9 (Ex.. ART-2905)
are "place keeper' numbers for each course as direcled
independent study, thesis hours. etc. Courses with
___ 800 numbers musl be evaluated individually and are
no! automalically transterable.

C Allinternships, practicums, clinical experiences and study
abroad courses, whatever numbers they carry, are not
automatically lrensferable .

D Performance or studio courses in Art, Dance, Theatre, and
Music are not automatically transferable but must be
evaluated individually
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Authority for Acceptance - <
of Equivalent Courses N

The following amendment 10 Section 6A-10 24(7) of the Ar
lation Agreement was approved by the Community College
Councll on Instructional Affairs, the Presidents’ Counch, the
Division of Cornmunity Colleges, the State Universily Sysiern
Council of Vice Presidents for Academic Affairs, the Council

" of Presidents and the Board of Regenis It was adopted by

the State Board of Education on March 7, 1978 . Students
who earn credit in a course delermined by the appropriate
faculty task force to be equivalent and which is published in
the statewide course numbering system, ang who later trans-
fer to another institution within the system can transfer and
use the credit in that course at the receiving institution for
the same purpose as that course can be used by native stu-
dents who complete the course al the receiving institution.”



COURSES

Agri-Business Technology

AGG 1301 Agri-Business Technoldgy 3 cr.
Introduction to the field of agri-business. Principles of busi-
ness as applied to agricullure, economics ol the agricultural
industry and the mgdividual farmer or citrus grower Three
class hours.

AGG 1841 Agriculture Practicum | 3ecr
Students will be assigned o an agricullural business for prac-
tical work experience or assigned to a project or research
or a compination thereof.

AGG 1942 Agriculture Practicum !l 3cr.
Pierequisite: AGG 1941, A conlinuation of AGG 1941. Work
experience and/or special assignmenis will expand beyond
Agriculture Practicum 1| or be diiferent in conlent or
experience.

AGG 2941 Agriculture Practicum It 3cr.
Prerequisite. AGG 1942 A continuation of AGG 1942. Work
experience and/or special assignments will expand beyond
Agriculture Praclicum |l or be different in content or
experiences.

AGG 2942 Agrlculture Practicum IV 3cr
Prerequisite. AGG 2941. A continualion of AGG 2941 Work
experience and/ar special assignments will expand beyond
Agriculture Praclicum It or be diflerent in conlent or
experiences

AGR 2222 Forage, Cover, and Graln Crops 3 cr.
Sclentitic and practical considerations in the production ot
hay, cover, and grain crops. and their importance (o livestock.
Three class hours.

ANS 1003 Animal Science 3cr.
An understanding of the importance of livestock o agriculture
and 10 people. Basic nutrilion, breeding, selection, and
management in livestock produciion are emphasized. Three
class hours.

ANS 1611 Llvestock and Meat Selection,

Grading and Processing 3 cr.
A practical course designed for the beet callle producer and
buyer. The relalionship between live animal selection and car-
cass evaluation is stressed. Pork and lamb are covered to
a lesser extent than beef. Wholesale and retail cut identifica-
tion ard selectlon, grading, ang processing are covered, Also
recommended for the consumer of meal. Three class hours.

ANS 2240 Beef Cattle Production 3ecr
A practical course designed to assist those who are engag-
ed in the production and managemeni of beef caltle. Breeds,
breeding and selection, reproduction and fertility, nutrition,
feeding, diseases and inseclts, markeling, and management
are covered. Emphasis is placed on the Florida environmenl.
Three class hours.

FRC 1242 Citrus Production Management 3 cr.
Current issues facing the citrus industry and the producer/
manager will be covered. Imports, exports, supply/demand,
taxalion, zoning, regulations, cooperalives, migrant labor,
labor relations, farm credit service, citrus futures, weather,
and other major concerns and Lheir effect on citrus produc-
tion managemen! will be covered. Consullants and specialists
may be utilized for specilalized lopics. Three class hours.

FRC 2211 Citrus Culture | der.
The origin ang growth of the citrus production industry n-
clugding cilrus varielies, nursery praclices, grove establish-
ment and care, testing and marketing citrus. Three class
hours.

FRC 2220 Citrus Culture Il 3cr
Prerequisite. FRC 2211 or consent of Instructor This course
studies all citrus growing practices in detail, as recommended
through research and demanded by economic trends. A Ses-
sion |l (Spring) or Session li} (Summer) offering only. Three
class houts. '

HOS 2054 Florida Plant Nursery

Operations decr.
A course for plant nursery operators and workers, Designed
10 assist the student in cerlification examinalion preparation
for the Florida Horticultural industries ‘Certification Board
(FHICB) examinations in Nurseryman's Retall Sales, Land-
scape Installation, and Landscape Maimtenance. Three class
hours.

ORH 2001 Ornamental Horticulture | 3cr.
A practical overview of the ornamental horliculture industry
which explores the four major segments of the fast-growing
business fielg floriculture, nursery production, turf-grass
management, and landscaping. Special emphasis Is placed
on plant production, marketing, angd design to develop a solid
and productive business background for those who {ook fot-
ward to a career in horticuiture. Three class hours.

ORH 2002 Ornamental Horticulture Il 3cr.
A praclical course designed to assisl those who are not
{rained botanists, but people who want {o know atout the lang-
scape plants they see every day. The identification of the
more common grasses, flowers, shrubs, and trees along with
their cultural requirements and landscape uses are covered,
Recommended for nurserymen, nursery sales persons, land-
scapers, and homeowners. Three class hours

ORH 2840 Landscape Design

and Malintenance 3cr.
A practical course deslgned lo assist those who are not
trained landscape architects but people who want 10 know
aboul landscape design and maintenance. The principlies of
landscape design, selection and use of plant malerials in the
landscape. lawn installation, cost estimates, and landscape
maintenance are covered. Emphasis is placed on the Florida
environment including moblle homes Three class hours.

PMA 2201 Pests and Diseases of Citrus

and Ornamentals 3 cr.
A practical course for citrus and horticuiture students. An in-
depth study of Insects, pests, and diseases Including iden-
tification, prevention, control, and safety measures. Students
will have an option of specialized activities in citrus or orna-
mentals. Three class hours.

S0OS 2102 Soll Sclence and Fertilizers 3er
A general course developed for students not having a
geological, chemical, of mathematical background Terminol-
ogy, soil formations, physical properties, chemical progerties,
lertilizers, soil classification, and soil conservation are
covered. Three class hours.
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Air Conditioning

ACT 1402 Air Conditioning I 8 cr.
Specialized classroom and practical experience in the oul-
ling. assembling and installing of dutts, grllis, outlets and alloy
flashing connectors using various tools required for installa-
tion of ducts, grills, and outlets. Emphasis s also placed on
safely, and the interpretation of blueprints and layouts The
student, upon satisfactory completion of this course, should
bs able to instali air-conditioning ducts as well as their com-
ponent parts. This course requires one session for completion.
Twelve class hours

ACT 1871 Air Conditioning Il 8 cr.
Specialized classroom and practical experience in diagnos-
ing fauits in an air-conditioning system. Emphasis is also
placed on a practical understanding of the construction,
operation, and basic fundamentals so important in dtagnos-
ing those faults and how to correct them. The student, upon
satisfactory completion of this course, should be able 10 ser-
vice residential airconditioning systems. This course requires
one sesslon for completion. Twelve class hours

ACT 1872 Air Conditioning (Il 8cr.'

Prerequisite. ACT 1871 or consent of Program Director.
Speciailzed classtoom and practical experience in disman-
tling and reassembling liquid valve lines and reclprocaling
comprassors. Emphasis is also placed on salety and the use
of specialized tools In the calibration of pressure ang com-
pound gauges and charging systems through the low pressure
side. Experience will a1so be galned in lield testing a com-
pressor, evacuating an entire refrigerant system and sketech-
Ing the elements of a refrigeration system. The student, upon
satfisfactory completion of this course, should be able to ser-
vice and maintain refrnigerant systems. This course requires
one session for completion. Twelve class hours.

Anthropology

ANT 2410 Introductlon to Cultural -
Anthropology 3cr.
A study of the nature of culture. personallty, and social organi-
zatlon of man. Emphasis is placed on the customs of prelit-
erate people. Three class hours.

ANT 2511 Introduction to Physical

Anthropology 3 cr.
The study of-man as a blological unit in the animal kingdom.
The human fossi) record, living primates, the criteria of race
and races of man, principles of biological evolution and
human genetics are 1opics of emphasis. Three class hours.

Art

ARH 1000 Art Appreciation 3 cr.
A course designed to supply thé non-arl major with a foun-
dation for understanding the visual arts through introduction
to differenl media of art expression. Three class hours.

ART 1110C Ceramics ' 3 cr.
An introduction o the methods of building walh clay. Four
class hours.

ART 1111C Advanced Ceramics 3cr
Advanced emphasis on creative clay appllcation, which will
also deal with the technical aspects of préparing and mixing
glazes and lechnical operation of kiln firing Four ciass hours.

26

ART 1300C Drawing | 3 cl
introduction to the basic dtsuplme of drawing through th
use of still hfe, landscape. and the figure Four class hours

ART 1301C Drawing Il 3 ¢l
Prerequisite: ART 1300C or consent of instructor. A continue
tion of ART 1300C. Four class hours.

ART 1600C Photography | 3 ci
This course is designed 1o introduce the student to the photc
graphic pracess. Instruction will incluge introduction {o th
camera, development and printing of photegraphs, and refine
ment of techniques. Four class hours.

ART 1601C Photography Il 3ecr
Prerequisite: ART 1600C, or consent of Instrucior. A continue
tion of ART 1600C, including more in-depth invoivement wit
cameras, film, paper, lenses, photographic accessories ant
darkroom technigues. Four ciass hours.

ART 2510 Painting | 3ecr
Prerequisite: ART 1300C or demonstrate proficiency to In
structor, Studio problems in painting involving contemporan
styles, techniques, and materials of painting. Four clast
hours

ART 2520 Painting Ii 3cr
Prerequisite: ART 2510. A continualion of Painting ! onan ad
vanced level of proficiency Emphasis is placed on individua
experimentation. Four class hours

Banking

BAN 1110 Principles of Banking 3ecr
This course presents the basic functlons and services pro
vided by the banking Indusiry. It provides a broad perspec:
tive of bank operations, terminology, and services. The topice
include- banking in today's economy, ianguage anc
documents of bzmkmg check processing, teller funchions
deposit funciions, trust services. bank bookkeeping, and bank
loans and investments. Three class hours.

BAN 1210 Analyzing Flnancial Statements 3 cr.
This course provides the technigues necessary f{or ihe evalua-

" von of the financial condition and operating performance of

a business. Il will include financial statement analysils and
accounting. financial statements and business funds flow,
lools of financial slatement analysis, and the technique of
financial stalement analysis. Three cilass hours.

BAN 1220 Loan and Discount 3cr
This course provides the essential facts about promissory
notes, including calcutating interest and discounling commer-
cial paper, guaranties, general collateral agreements; examin-
Ing and processing documents accompanying notes secured
by bonds, stocks and savings accounts; and the concepls
of attachment, perfections, priority, defavlt, ang Ioreclosure

. Tnree class hours.

BAN 1250 Real Estate Finance In Banking 3 cr.
This course provides a background in the varied real estate
morigage credit operations of commerical banks. it concen-
trates on how funds are channeled into the mortgage markets,
flnancing of residential and special purpose property, and ad-
ministralive tasks common (o most mortgage departments
Three class hours

BAN 2150 Marketing for Bankers 3cr.
This course presents markeling as a broad concept It deals



with concepls and philosophies of marketlng; Information,
research, and target, the markeling mix (proguct strategy.
distribution straiegy, advertising and sales promotion, per-
sonal selling, and pricing strategy); and the methods of market
planning. Three class hours.

BAN 2200 Credit Administration 3 cr.
This course describes the factors influencing and determin-
ing loan poticy. i includes methods of credit investigation and
analysis, credil techniques, specific credit problems, and
secured and unsecured loans. Emphasis is also given to credit
depariment organization and procedures, analysis of finan-
cial statements, and methods of deallng with borrowers \n
financial difficulty Three class hours

BAN 2240 Installment Credit 3cr.
This course emphasizes installment lending technigues in
commercial banks. It includes credit evaluation, open-end
credit, marketing bank services, collection procedures, legal
aspects of credit, financial statement analysis, insurance, and
rate structure and yield analysis. Three class hours.

BAN 2303 Savings and Time Deposit

Banking 3 cr.
This course rellects recognition of the fact that a knowledge
of the historical development of savings institutions and an
awareness of the basic economic function of the savings pro-
cess are necessaly to an understanding of the ¢urrent opera-
tions and policies of these instilutions. (1 reviews the
economics of the savings process In order to clarify Impor-
tant differences between financial savings by individuals or
organizations and real savings that appear as capltai forma-
tlon. Different types of financial saving are reviewed to
describe the system of financial flow from income lo capits)
invesiment Also covered are interest rates, lypes of time
deposit accounts, and the management of savings institutions
(asset managernent, operations and controt, sugervision, li-
quidity and marketing) Three class hours,

BAN 2400 Trust Functions and Services 3cr.
This course provides an overview of ithe generally accepted
principles of the law of estataes, trusts, and agencles. it wil
include the trust functions and services encountered in the
daily operations of a trust department. Three class hours

BAN 2720 Bank Management 3cr
This course presents new (rends which have emerged in the
philosophy and practice of management. The study and appli-
catton of the principles outiined provide new and experlenced
bankers with a working knowledge of bank management it
includes objectives, planning, structure, control, and the inier-
relatronships of various bank depariments. Three class hours.

BAN 2800 Law and Banking 3ecr.
This course is designed not only (o present an introduction
to basic commercral law, bul to relate it more specifically to
banking and bank transactions. Topics included are: con-
tracts, agency and partnershlps, corporations, real property,
personal property and sales, the Uniform GCommercial Code,
negotiable instruments and bank collections, and secured
financing. Three cfass hours.

FIN 2230 Money and Banking 3cr
This course stresses the prachical application of the monetary
and banking system. It covers such topics as the struciure
of the cornmercial banking system, the nature and functions
of money, banks and the money suppty, cash assets and Ii-
quidity management, bank investments. foans, earnings and
capital. the Federal Reserve System, and Treasury Depart-
men! operations Three class hours.

Biological Science

APB 1120 Introduction to Biology | 3cr
A non-laboratory course for students not planning to major
in Biology. [t introduces the student o Biological Chemistry,
Energy in Living Systems, Cellular Biology, Genetlcs,
Reprogduction and Development. APB 1120 and APB 1150 do
no! have to be taken in sequence. Three class hours.

APB 1150 Introduction to Blology Il 3cr.
A non-faboratory course for students not planning to major
in Biology. It introduces the student to Basic Human Anatomy
and Physlology, Evolution, Ecology and Ethotogy. APB 1120
and APB 1150 do nol have {0 be {gken In sequence. Three
class hours

APB 1203C Human Anatomy :
and Physiology | 4cr.
Prerequisite: High school biclogy and chemistry, or consent
of instruclor An Introduction to the structure and function
of the human body. to include: the chemical basis of life, cell
organization and dynamics, cell metabofism, genetics, tissue,
integumentary system, skeletal system, and the myscular
system. Five class hours

APB 1204C Human Anatomy

and Physiology |l 4 cr.
Prerequisiter APB 1203C. A continuation of APB 1203C. Em-
phasis 1s placed on the structure and function of the:
digesive, respiratory, cardlovascular, lymphatic, nervous, en-
docrine, urinary, and reproductive systems. Five class hours.

BOT 1010C Botany 4 cr.
A survey ol the plant kingdom. The lectureflaboratory course

- 1s designed to acquaint the biology or science major with

basic biological principles as they apply 10 the varlous aspects
of the plant kingdom. Particular emphasts will be placed on
plant evolution. Five class hours.

BSC 1010C Fundamentals of Biology ! qor.
Suggested prereqguisite: High school biology or chemistry. An
Introduction to the unifying princlples of biology al the
molecular and celluiar levels of organization, to include” in-
troductory biochemistry, calf structure and function, cellular
energetics, and Mendellan and modern genetics. Five class
hours,

BSC 1011C Fundamentals of Biology i 4 cr.
Prerequisite: BSC 1010C A continuation of BSC 1010C, em-
phasizing the organlsmic and communtty levels of organiza-
tion, to include' evolution and the origin of life, ecology, the
giversity of tife, and the structure and function of plants and
animals. Five ciass hours.

MCB 2013C Microbiology 4 cr.
Prerequisite. BSC 1010C. pre or corequistte: CHM 1015C or
CHM 1046C. A survey of microbal forms with emphasis on
the bacteria, their morphology, physiology, genelic
mechanisms, and their effects upon organisms. Five class
hours

OCE 2007 Introduction to Oceanology 3cr.
An ntroduction to physical, chemical, and biotogical nature
of the sea Topics include: the hisfory and shape of ‘the
oceans, waves, lides, and currents, diversity and ecology of
marine life, and oceanic contamination. Credit to be earned
as a science elective only Three class hours.

Z00 2010C Zoology 4 cr.
A survey of the animal kingdom with émphasis on taxonomy,
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life cycles, evolution, organ sysiems, and phylogenetic rela-
tionships A representative of each of the major groups will
be aiscussed and investigated It 15 strongly recommended
that students take a Fundamentais of Biology course or its
equivalent before attempiing Zoology Five class hours.

Building Construction Techhology

ARC 1120C Architectural Drawing dcr.
Prerequisite: BCT 1040. The fundamenials of architectural
drawing and design including both residential and commer-
cial buidings. Lab fee required. Four class hours.

BCN 1220 Structures | : 3ecr.
The principles and practices of residential building con-
struction with emphasis on regional construction. Three
class hours

BCN 1221 Structures 1l dcr
Prerequisite: BCN 1220. The principles and practices of com-
mercial and industrial building construction using structural
limber, steel, and concrete. Three class hours.

BCN 1501 Plumbing Systems , 3 cr.
The study of the residential and commercial plumbing prac-
tices based on the current Southern Plumbing Code. Three
class hours

BCN 1520 Electrical Systems Jcr.
A study of residential and commercial electrical practices
based on the current National Electrical Code. Three class
hours.

BCN 2610 Construction Estimating 3cr.
Prereqguisite: BCN 1220. A basic course dealing with the com-
putation of building costs for typical construction projects and
calculating costs of labor and materntals from take-off 10 {inal
estimate Three class hours.

BCN 2765 Codes, Contracis, and

Specitications decr.
Prerequisites ARC 1120C, BCN 1220, BCN 2610, and BCT
1040, or consent of instruclor. A review of the varfous
stalutes, codes. contracts, and specifications wbhich are
related to the buiiding industry. Three class hours

BCT 1040 Basic Drafting and

Blueprint Reading 3cr.
Prereqguisite: BCN 1220 or consent ol instructor. A sequence
of relaled lechnical informalion and blueprint reading and
drafting practices with emphasts on methods of printing and
dimensioning of drawings. Lab fee required. Four class hours.

BCT 1941 Building Construction

Practicum | 3er.
Pre or coreguisite. BCN 1220. Theory and practice of con-
struction ideas and concepts as employed through various
organized procedures which will Involve training with concrete
and masonry, and special job-relaied assignments. The
course is designed to be coordinated wilh the other courses
that the Building Construction Technology students will be
taking.

BCT 1942 Building Construction

Practicum Il ’ 3er
Prerequisite BCT 1941. A continvation of Building Construc-
tion Practicum |, with emphasis on framing and building.
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BCT 2941 Building Construction

Practicum Il dcr
Prerequisite: BCT 1942. A continuation of Building Construc
tion Practicum ll, with emphasis on electrical, plumbing, ant
air-conditioning.

BCT 2942 Building Construction

Practicum IV 3cr.
Prersquisite: BCT 2941. A continuation of Building Construc:
tion Practicumn Il with emphasis on construction manage
ment and supervisory lechniques.

ETC 2210 Soil Mechanics 3cr
A study ol various soil characternistics with tests for density
plasiic and liquid limit, bearing, compaction, shrinkage, anc
strength Three class hours.

ETM 2610 Mechanical Systems 3er
An introductory course to the environrmenial control of houses
and buildings with emphasis on equipment design, perfor-
mance, and maintenance of air-condifioning, heating, and
steam systems. Three class hours.

SUR 2001C Suryeying | 3cr.
Prerequisite. MTB 1322. An introduction to the basic methods
of sile surveying, use of instruments, and nole recording. Site
plan development for use in bullding construction projecis
is emphasized. Three class hours.

SUR 2200C Surveying 1l 3cr.
Prerequisile: SUR 2001C. An introduction to road surveying
with an emphasis on cross sections, vertical and horizontal
curves. Three class hours.

Business

ACC 2001 Principles of Accounting | 3cr.
An introductory study of the underlying principles of double
enlry records: basic types of records and reports, account-
ing procedures and technigue; inventaries, valuation and
depreciation methods; payroll, the form and content of the
balance sheet and the income statement. Three class hours

ACC 2021 Principles of Accounting Il 3ecr
Prerequisite: ACC 2001. An introduction to the formation, {I-
quidation, and dissolution of parinerghips and corporations
Accounting for stocks and bonds. An intreduction to job-order
costing and standard costing, and financial statement analysis
s an aid to management decision-making. Three class hours.

ACC 2109 Intermediate Accounting | 3cr.
Prerequisite ACC 2021. A continuation of the accounting prin-
ciples involved in measuring income, expense, and the valua-
lion of assets. Three class hours.

ACC 2129 Intermediate Accounting I 3cr.
Prerequisite: ACC 2109. Accounting tor stockholders equity
angd stock transactions, long-term liabilities, and investments
in corporate securities. Attention is given to statements from
incomplele data and the correction of errors Theee class
hours

ACC 2409 Cost Accounting 3cr.
Prerequisite: ACC 2021. Interpretation and analysis of cost
into three major areas: 1. Planning and controlling routine
operations (break-aven analysis; job order process cost
systems). 2. Inventory valuation angd income determination
(standard costing). 3. Policy making and long-range planning
(capitat budgeting) Three class hours.



ACC 2508 Federal Income Tax Principles 3ecr
This course is designed 10 familiarize students with the {edera!
income tax struciure and 1o provide {raining in the application
of the tax princlples of specific tax problems. Three class
hours.

BUL 2111 Business Law | 3cr
Business Law which constders the nalture and source of our

laws, law courls and courtrcom procedures Legal principles
covernng crimes and torts with emphasis on contracts, per-
sonal property and bailments angd sales, with relevant por-
tions of the Uniform Commercial Code Three class hours.

BUL 2112 Business Law !l ) - 3ecrn
Prerequisite- BUL 2111 Business faw with emphasis on com-

mercial paper, crediors rights and secured transactions,
agency and employment, parinerships, corporations and real
properly Three class hours.

ECO 2013 Principles of Economics { 3cr.
An introduclory course in economic principles and analysis
Areas covered include economic fealures of saciety, utility
and consymption; production and business arganization; na-
tional income accounting, national income theory — the twin
problems of recession and inflation, money credit and the
banking sysiem. public finance: the principles and problems
of full employment without inflation; macroeconomics. Three
class hours.

ECO 2023 Principtes of Economics [f 3cr.
A course dealing with markeis and prices, supply and de-
mand, competition and market siructures, distribution of in-
come among (actors of production, economic growth and
development, other economic systems. microeconomics.
Three class hours

FIN 1100 Personal Finance 3cr
~ This course is a survey of the problems and techniques of

family financsal planning Major topics include consumer
credit, insurance. home ownership, and personal invesling.
Three class hours

FIN 2000 Principles of Finance - 3
This 1s a survey of public and private finance. Emphasis is
placed on current problems of finance ang the development
of basic principles The major topics of study include: the
monetary and credit systems of the United States, funds for
capital markets, the supply of funds, and credit pohicies and
provlemns. Three class hours'

GEB 1011 Introduction to Business 3 cr.
Fundamentals of business environmen!, organization, and
operation with emphasis on perspeclives on business.,
management, marketing, linance. and quaniitative iools.
Three class hours.

GEB 2090 Personnel Relationships”
In Business 3 cr.
This course provides a study of personnel relalionships as

individuals and as group members. Emphasis is placed on
how {0 obtain and keep a job. {t will include practical applica-
ltion of effective work relationship skills needed in business
and Industty, (o tnclude group dynamics, motivation, interper-
sonal perception, communications, leadership, management,
decision making, probiem solving. and employability skills.
Designed for students in business and technical tielas Three
class hours

MAN 1800 Small Business Management 3 cr.
Designed for studenis with previous business experience or
for those who have compleled GEB 1011, Introduction 10
Business. A study of principfes of smali business manage-

ment This course presents the principles and protlems in
ptanning, organizing. and operating a small business The
course includes procedures for tracking the financial pregress
of the business, budgeting, forcasting, profit analysis, record-
keeping, insurance management, cost control and credit.
Areas of markeling, research, promotlion, and advertising are

presented as vital foundations of business. Three class hours.

MAN 2000.Principles of Management 3ecr
The basic fundamentals of management undetlying the sofu-
tion of problems in organization and operation of business
enlerprises. An opportunily to relate the material 10 actual
situations 1s provided by the use of case studies Three class
hours.

MAN 2300 Personnel Management 3cr
A systematic analysis of personnel problems in organization
with emphasis placed upon employee procurement, develop-
meni, compensation, motivation, commumcations, and the
relationship between employer-empioyee representatives.
Three class hours

MAR 1011 Principles of Marketing 3 cr.
The study of maiching products to markets. Discussion of
basic marketing functions. Emphasis will be placed on those
interacting determinants of demand which make up the
marketing environment — the economic, physiclogical,
sociological, and political factors. The legal restraints that
make up the forces beyond management controf, but are
needed in the markeling decision-making process, are in{ro-
duced. Three class hours.

MAR 1151 Principles of Retailing 3cr
A study of the principles, procedures and lechniques of retail-
ing. buying, pricing merchandise, and of delerm:ning con-
sumer demand Aftention willi be gfiven to when and how to
buy and to sources of supply The organization and funchon
of major divisions in retail establishments will be addressed.
Field trips, where practical, will supplement regular class ac-
tivities Three class hours

MAR 1941 Marketing Practicum | 3cr.
Prerequisiles Admission (o course is by approval of the in-
structor Theory of major coursework is employed through
the use of various plans, which wlll involve on-the-job train-
Ing with local businesses and special job-relaled assignments
This course is designed o be utilized by Marketing/Distributive
Education students.

MAR 1942 Marketing Practicum I} 3cr.
Conlinuation of MAR 1941

MAR 2101 Salesmanship 3cr.
A sludy of principles underlying afl selling activities. This
course presents principles and problems in personal selling
relating o prospecting. pre-approach, approach, demenstra-
tion, meeling objections, and clasing the sale. Three class
hours.

MAR 2302 Principles of Advertising 3cr.
This course presenis a study of advenising principles and
practical application of advertising in the media Areas
covered include the history of adverlising, designing and
developing advertisements, media selection, sales promo-
tional strategies and social aspects. Three class hours

MAR 2941 Marketing Practicum Il 3cr
Continuation of MAR 1942
MAR 2942 Marketing Practicum IV 3cr.

Continuation of MAR 2341
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MKA 1940 Business Practicum —

Stock and Inventory 3cr.
This course provides for the development of competencies
in tasks performed by a slock and inventory clerk. Activities
will include career Information, shipping processes, inven-
fory records. purchasing processes, physical invemiories, pro-
cessing mail, {elephone techniques and inveniory reports.
Three class hours

QMB 1001 Bustness Mathematics 3er
A mathematical treatmen! of financial problems arising In
modern living. The principal purpose of this course is to
develop skill in the handling of business (ransactions. It covers
such topics as decimals and fractions, percentage, inven-
{ories and turnover, simple interest and presenl value,
depreciation, and payroll. Three class hours.

SES 1100 Beginning Typewriting 3cr
A study of the touch system of typewriting and the applica-
tion of the basic skills to business letlers, reporis, and
tabulated problerns Three class hours. '

SES 1110 Intermediate Typewriting 3cr.
Prereguisite: SES 1100 or one year of high schoo! lypewriting.
A continuation of SES 1100. Three class hours.

COC 1400 Introduction to Word Processing 3 er.
Prerequisite: SES 1100. This course is desligned to introduce
the studentto the total concepls of word processing. Topics
{0 be covered are: organization and operation of a word pro-
cessing center. methods of input and output, equipment used,
‘training needed and career opportunities. Three class hours.

SES 1210 Shorthand | 3cr
Corequisite: SES 1100 or consent of instructor A beginning
course in the principles of Gregg Shorthand, Diamond Jubilee
Series, with some dictation and franscription practice. Open
only to students who have had no previous shorthand or less
than one year of high school shorthand. Three class hours.

SES 1211 Shorthand Il 3ecr
Prerequisite: SES 1210, or one year of high school shorthand
(Gregg) Corequisite. SES 1100 or consent of inslructor. A
continuation of Shorthand ( with Increased practice in dicta-
tion and transcription. Spelling, punctuation, and afrangemenl
are stressed. Three class hours.

SES 2120 Advanced Typewriting 3cr
Prerequisite: SES 1110 or two years of high school
typewriting. Continuation of basic and production of skill-
building with further applicatlion of these skills to advanced
office problems. Three class hours.

SES 2131 Legal Typewriting 3cr.
Prerequisites. SES 1100 and SES 1110 This course will pro-
vide for the typing of legal papers used in lega! offices and
legal departments. In addition, legal concepts and terminology
and speedbullding exercises will be included. Three class
hours.

SES 2151 Word Processing: Text Editor 1er
Prerequisites’ S8ES 1100 and SES 1110, or equivalent This
course will include individual instruction on the operation of
the Lanier Text Editor The operations that will be included
are: the basic components of the machine, machine com-
mands. diskettes, printer, microprocessor, {ormalling. con-
struchion and ediling of text, filing, and special applications.
The student will type, correct, and play back various types
of business documents. One class hour.
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SES 2154 Word Processing:

Memory Typewriter 1 ci
Prerequisite: SES 1100 ang SES 1110, or equivalent. Thi
course will include individual instruction on the operalion ¢
the I8M Memory Typewriter. The operations that will be ir
cluded are” memory, error correction, storage, special type
wriling teatures, paragraphing, playback from storage, an
iormat changes. The student will type, correct, and play bac
various types of business documents One class hour.

SES 2171 Machine Transcription 3cr
Prerequisite: SES 1100. This course provides for the develop
ment of proficiency in machine transcription using variout
types of transcribing machines It will inttoduce general gram
mar rules, vocabuiary, listening skills, and provide the usage
of documents and forms used in all phases of business. Threr
class hours.

SES 2212 Shorthand Il 3cr
Pretequisite: SES 1211 or two years of high schooi shorthandg
This course reviews the theory of Gregg Shorthand, Diamonc
Jubilee Series, and develops the ability to take dictation anc
transcribe rapidly and accurately. Emphasis Is given to ar
rangement, punctuation, and correct English usage. Thret
class hours

SES 2213 Shorthand |V 3cr
Prerequisite: SES 2212. A conlinuation of SES 2212. Three

_class hours.

SES 2321 Oftice Machlnes Jcr
This course will acquaint the student wilh the machines tha
are found in the modern office, such as adding machines anc
electronic calculators. Skills developed are those of a begin
ning worker Three class hours

SES 2335 Business Correspondence der
Prerequisite: SES 1100 or consent of instructor. Writing clear
forceful and effective business letters. Construction of let-
ters dealing with orders, inquiries, adjustments, credits, cok
lections, sales and applications for employment. Three class
hours.

SES 2401 Office Procedures | 3cr
Prerequisite; SES 1100 or consent of instructor. This course
provides for the development of secretarial concepts and in-
struclion and praclice in various olffice duties such as
typewriting, copying and duplicaling technigues, processing
mail, dictating and transcribing responsibpilities, mailing and
shipping services, and lelephoning and telegraphing services.
Three class hours.

SES 2402 Otfice Proceduras H . 3ecr
Prerequisite: SES 1100 or consent of instructor. This course
provides for instruction and practice in the following office
duties: filing, writing travel itineraries, fulfilling responsibilities
for meetings, using data processing and communications
techniques, handling banking services, investment and in-
surance records, payroll records and the legal facets of
secrelarial work. Three class hours

SES 2441 Legal Procedures | 3 cr.
This course will present legal terminology and a description
of our courl systems The course will include substantive law,
procedural law, and the preparation of forms for the follow-
ing areas: civil and appellate rules of procedure, torts, con-
tracts, real property, and Uniforrn Commercial Code. This
course will emphasize the procedures used in a legal ofiice.
A knowledge of typewriting (SES 1100 and SES 1110) is rec-
ommended. Three class hours



SES 2442 Legal Procedures 1l 3cr.
This course wiil present legal terminclogy and provide an
understanding of the rules, procedures, and the preparation
of forms in the areas of corporations ang partnerships, family
law, wills, and criminal law This course will emphasize the
procedures used In a legal office A knowledge of typewriting
(SES 1100 and SES 1110) is recommended. Three class
hours.

SES 2443 Legal Procedures |11 3 cr.
This course will present advanced fegal terminoiogy Em-
phasis will be placed on {egal research, legal systems, and
records management This course will emphasize the pro-
cedures used in a legal office Three ctass hours

SSI| 1123 Taxation: Myths and Realities 3cr.
This course is designed 1o sort the myths from the realities
of taxation It will explore the social. economic and political
challenges conironting the 1ax system thal finances govern-
ment. Topics {o be discussed the uses and abuses of l1axa-
tion, taxes and the economy, federal tax probiems and poticy
opliors, state and local tax probiems and policy options, tax
reform. mylh or reality. (Equivalent to three ciass hours)

Carpentry

BCT 1001 Introduction to Carpentry 3cr
This is an introductory course which provides an overview
of the building construction industry with special emphasis
on carpentry as a career. The more prevalent types of con-
struction adapled to the general area will be discussed.
Special emphasis will be placed on melric conversion,
measuremenl, and mathematics in carpentry. Four class
hours.

BCT 1111 Tools and Equipment

in Carpentry 3ecr
Prerequisite: 8CT 1001 or conseni of instructor. This course
provides an orientation to the basic tools and equipment used
in carpentry, with emphasis on proper use and safely. Four
class hours.

BCT 1113 Plans and Materials

in Carpentry 3 cr.
Prerequisite; BCT 1111 or consent ol mnstructor. This course
provides an orientation to biueprini reading, house plans,
specifications, codes, foundalions, elevations, working draw-
ings, and building permits, with emphasis on 1denfi{ication of
building matenals and their use. Four class hours.

BCTY 1114 Exterior Finishing in Carpentry 3 cr.
Prerequisite: BCT 1701 or consent of instrucilor This course
covers cutting and installing exterior fir:sh including box cor-
nices, wall covering and trim, instailation of windows, door
frames, and doors. Four class hours

BCT 1115 Roofing in Carpentry 3ecr
Prerequisite: BCT 1118 or consent of instructor. This course
studies types ol roof designs and framing: including layout,
cutting and installing joists and rafters, trusses, rooling
materials, and instalation. Four class hours

BCT 1116 Framing in Carpentry 3cr.
Prerequisite: BCT 1301 or consent of instructor. “his course
studies floor framing, including the use of sills, bridging, joists,
and siuds, and walf framing Inctuding sole plaies. top plates,
studs, headers, and installation of wall sheathing. Four class
hours.

BCT 1117 Interior Finishlng in Carpentry 3cr
Prerequisite: BCT 1114 or consen! of instructor This course
siuoes matenals and methods used {0 cover the framed

-areas Ins:de the siructure such as flooring and stair construc-

{ion; including Iath, furiing strips, wallboard, plywood panel-
ing. solid lumber paneling, hardboard and ceiiing title Four
class hours

BCY 1118 Cabinetmaking and Installation

in Carpentry 3 or
Prerequisite BCT 1117 or consent of instructor. This course
is designed for carpenters and stugies drawings for cabinet-
work, construction procegures, master layouis, basic fram-
ng. facmg, drawers and guides, shelves, doors, counters, and
lops, to include instailation of factory-buill cabinets. Four class
hours.

BCT 1119 Material Estimating

in Carpentry 3 cr.
Prerequisite BCT 1191 or congent of insiructor This course
s{udies malerial estimating, time estimating, and (ob costing-
oul This is the last of the sequenced carpentry courses
Employabilily skills are inctuded Four class hours.

BCT 1191 Prefabrication and Specialties

in Carpentry . dcr.
Prerequisite: BCT 1118 or consenl of instructor. This course
studies the use of factory-built precut, panelized. and séc-
tionalized component parts for houses and mobile homes;
including scaffolds, ladders, chimneys, and fireplaces Four
class hours

BCT 1301 Footings and Foundations

in Carpentry 3cr.
Prerequisite. BCT 1113 or consent of Instructor. This course
studies site preparation, layoul of buiding lines, excavation,
forms for footings and toundation wails Emphasis s placed
on coordination with olher trades and a working knowiedge
of standards and practices in concrete work. Four class
hours.

BCT 1701 Thermal and Sound Insulation

in Carpentry 3ecr
Prerequisite. BCT 1115 or conzent of instructor. This course
covers insulalion malerials and insiallation; including ther-
mal insutation, rellective insulaiion, ang vapor barriets Em-
phasis is olaced on ventlation, windows, exterior doors, and
garage doors. Four class hours ’

Chemistry

CHM 1015C Introductory Chemistry 4cr.
This 1s @ oné-semester introductory chemistry course in-
lended for students with either no ligh schodl chemisiry or
those who need a refresher course prior o entering the
CHM 1046C, CHM 1047C sequence It includes chemical
symbols; maiter and energy, measurements and calculations
{Metric System); alomic stiucture, chemical formulas and
caleulations, chemical reactions and equations, chemical
bonding, nomenclature, gases, liguids and solids, soiutions,
chemical equitibrium; acids and bases; redox reaciions,
nuclear chemistiy, and organic chemistry Five class hours

CHM 1046C General Chemistry

and Qualitative Analysis | 4 cr.
Prerequisite: CHM 1015C or one year of high school
chemistry Includes the concepts of periodicity, atomic and
motecular orbilals, chemica! bonding, properties rejated 10
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structure; chemical calculalions, gas laws; organic covalent
properties of solids, liquids and solutions, reactions in solu-
fions Five class hours

CHM 1047C General Chemistry

and Qualitative Analysis Il 4 cr.
Prerequisite CHM 1046C. This course extends the study of
chemica! principles in' thermodynamics, kinetics; chemicai

equilibrium, electro-chemistry, selected metals, nuclear

chemistry, biochemistry; and spectroscopy. Five class hours.

CHM 2214C Organic Chemistry | 4 cr.
Prerequisite CHM 1047C A study of carbon compounds with
emphasis on alkanes-cycioalkanes and their reacton
mechanisms, nucieophilic substitution and elimination reac-
tion of alkyl halides. alkenes and their addition reactions,
stereochemistey, alkynes, and conjugaied unsaturated
systems, Five ¢lass hours

CHM 2211C Organic Chemistry Il 4 cr.
A continuation of CHM 2210C. giving considerauon 1o
aromaltic compounds and their reactivity with electrophiles,
structure determinations through spectroscopy. .organic
halides, organometallic compounds, nomenclature and reac-
tion mechanisms of hydrocarbon dervatives, amines, car-
bohydraies, lipids, and amino acids. Five class hours

Cosmetology

COS 1131 Cosmetology | 18 cr.
Considers careers in cosmetology, Florida faw, bastc
anatomy, basic physiology, sanitaiion, and ethics Basic hair
dressing shampoc, comb oul, conditioning the halr, scaip
lrealments. finger waving. sefting, shaping, and selecting
hawslyles are covered Twenty-seven class hours.

COS 1132 Cosmetology I} 17 cr.
Prerequisite COS 1131. A continuation of laboraioty ex-
periences learned in COS 1131 and waving the hair, hair col-
oring, tints and bleaches, cold waving, silking (and pressing)
and curhng the hair, facial treatmemnts, ‘acials, and make-up.
Salon experience with patrons is emphasized. Twenty-eight
class nours

COS 1133 Cosmetology Il 12 cr.
Prerequisites COS 1131 and COS 1132. A continuation of
salon experiences with patrons including manicuring the nails
and styling wigs and hairpieces Planning and operating a
beauty salon, ethics, retating chemistry to cosmetology, and
anatomy and physiology in cosmetology are covered. Twenty-
one class hours.

Criminal Justice

CCJ 1100 Introduction to Law

Enforcement 3 cr.
Introduction 10 the philosophical and histornical backgrounds
of law enforcement 7his course covers the organization, pur-
pose and funclions of law enforcement and other agencies
involved in the administration of caiminal justice in the Uniled
Stales ll includes career onentation Three class hours.

CCJ 1300 Introduction to Corrections 3cr.
Anintroduction and overview of processes, trends, and prac-
tices of juvenile and adult institutional treatment, parole, ang
contemporary community-based correctional programs —
both publicly and privalely supported. Includes history and
philosophy of corrections, and emphasis on offender rights.
Three class hours
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CCJ 1330 Praobation and Parole 3¢
This course has been designed for the beginning student
probation and parole. It emphasizes the application of soc
theories and includes the history and philosophy of the st
ject, plus problem areas in rehabititation treatment. Thr
class hours

CCJ 1410 Police Organization and
Administration 3¢
This course covers the principles of organization and ¢
ministration in law enforcement, to include functions ang &
tivities, planning and research, public relations, personnel a:
training, inspection and control, and policy formulation. Thri
class hours.

CCJ 1420 Police Operations 3¢
Principles of organization and administratlon as apphed
operational services it covers patrol, criminal investigatio
inteltigerice and vice units, juvende units, and lraffic a
ministration, Three class hours.

CCdJ 1600 Introduction to Juvenile

Delinquency 3¢
A general orientation into {he study of Juvenile Delinquenc
This study emphasizes problems of youthful demand ar
unlawiul behavior; methods used (o inhibil, detect, punis
deter and reduce recurrence ol such activily. Major toplc
include Statutory Olienders, Delinquency Causalion, Gar
Delinquency, Child Abuse and Neglect, the Police Role

Delinguency Prevention and Control, Juvenile Cov
Philosophy, Juvenile Detention, Aftercare and Treatmer
Three class hours.

i

CCd 2000 Police Role in Crime 3¢
A general orientation into the impact of come in the America
Saciety. The pumary focus is on crime against the persoi
murder. forcible rape, robbery, aggravated assaull, and col
ventional property crimes including burglary, larceny, an
motor vehicle theft Other lopical studies include organize
crime, white collar crimes, anti-social (psychopathic) o
fenders, crime causation, and victimization. Three clas
hours. '

CCJ 2130 Police Community Relations 3ci
The course provides an understanding of the complex fac
1075 involved in human relations between the community an
law enforcement officers. The police role and the naturé
meaning and implications of professionalism in policing ar:
explored in order to provide a better understanding of the
necessity for a successiul police-citizen parinership. Thres
class hours.

CCJ 2220 Criminal Law . 3cr
This course covers the nature, sources, and types of crimine
law Il examines the classification and analysis of crimes ant
criminal acts in general and the examination of selecte
criminal offenses. Three class hours

CCJ 2260 Rules of Evidence for Police 3cr
An overview of rules of evidence and thelr applicalion to the
criminal |ustice system. Traditiona! rules of .evidence ar(
studied and the degsee of prool and admissibility are stressed
The history, development, relevancy, competency anc
materiality of real, direct. and circumstantial evidence ar¢
discussed. Opinion testimony and hearsay rules ace covered
Three class hours.

CCJ 2930 Seminar in Police Problems 3 cr
Prerequisiie: Salisfactory completion of nine hours of CC.
courses. Research, writing, and discussion of selected sub
ject areas including foreign police agencies, industrial anc



retail security, and duties of various government requlatory
" agencies. Analysis of contemporary police problems Three
class hours

CJT 1100 Criminal Investigation 3er.
Introduction to crimiral investigation procedure including
theory of an investigation, case preparation, specific tech-
niques for selected olfenses, questoning witnesses and
suspects, and problems In criminal investigation Three class
nours.

CJT 1110 Introduction to Criminalistjcs 3cr.
General course in the scientific aspects of ¢riminal investiga-
tion with emphasis upon recording at the cnme scene. col-
leclion and preservation ol evidence, and the examination
of evidence employing technigues avallable to the c:iminal
invesligator or crime technician, Advanced crim:nabstics
giscussed 10 1he exient necessary to familiarize the student
with the capabililies and limitations of advanced police
science laboratory Three class hours.

Culinary Arts and Hospitality Management

FOS 2201 Food Service Sanitation and

Safety ‘ 3cr.
A study of the agenis which cause foodborne illness and how
{00ds become contaminated wilh them. Principles of sanitary
food handling and necessily of maintaining safe and sanitary
facifities for the well being of the consurmer as well as safe
working condiltons of the employee Three class hours

FSS 1004 Introduction to Food Service 3cr
A general course infended 10 familiarize the student with atl
aspects of the lood service industry Basic functions and prin-
ciples common {0 all types of food service are explored Field
iips and guest lecturers representative of local 1004 service
eslablishments will be included Three class hours

FSS 1202 Basic Food Preparation 4 cr.
Alecture, demonstration, and laboratory course in pnnciples
of food preparation All general categories are inciuded with
standards of quality preparation and service being emphasiz-
ed Six class hours

FSS 1401 Food Service Equipment 3cr.
A study is made of all types of quantily food service equip-
ment as well as functional layout and design of quantity food
service kitchens and service areas Field inps to a variely
of local estabhshments are included. Three class hours

FSS 1500 Food Accounting and Cost

Control 3cr
Prerequisite. QMB 1001. The siudy of the policies and pro-
cedures involved in accounting in the food service industry
and the methods used for controlling food, beverage, labor,
and olher costs. Three class hours.

FSS 1940 Culinary Arts and Mospitality
Management Practicum | 3er
Prerequisites. FSS 1004, FSS 1202, +SS 1401, and FOS 2201,
completed physical examination and student accident in-
surance coverage as required by Practicum Facllily The stu-
dent musl be al least 18 years of age before enrolling in this
course The course involves practical work experiences,
ielated to the Culinary Arts and Hospitality Management cur-
ricuium. Physica! examination and insurance cosls are the
student's responsibility and are not included in the fee struc-
ture of the college

FSS 1941 Culinary Arts and Hospitality
Management Practicum ] 3cr.
Prerequisites: FSS 1940 and FSS 2610. A continuation of FSS
194y

FSS 1942 Culinary Arts and Hospitality
Management Practlcum II 4 cr.
Prerequisites FSS 1941, FSS 1500, FSS 2120, and FSS 2300
A continuation of FSS 1941

FSS 2120 Food Purchasing and Storage 3cr
A study of purchasing principles, procedures, and policies
in quantity food setvice operations. ncludes proper pro-
cedures for receiving, storing, and issuing locd, beverages,
and other supplies. Three class hours..

FSS 2221 Quantity Food Preparation 4cr.
Prerequisite. FSS 1202 and £SS 1401 A course consisting
ol lecture, demonstration, and experience in the principles
ol preparation of food in gquantity. Quality slandards In
preparation and service, use of standardized recipes, and por-
tion conlrol are included. Six class hours.

FSS 2300 Food Service Supervision and
Management 3 cr.
Prerequisite. FSS 1941. A study of the principles of manage-
ment particularly as they apply to the food service industry.
Studenis will explore the role of the supervisor or manager
in organizing and directing the work of employees and the
responsibility for planning and coordinating their aclivities
Students will find it helpful if they have completed GEB 2030
and ENG 1002 or ENC 1102 prior to taking this course Three
class hours

FSS 2610 Food Merchandising 3cr.
A study of proper lood merchandising methogs, food display
technigues, effectlive menu presentations, promotional pro-
grams, public relations, and eftective atmosphere Three
ctass hours. '

HUN 1001 Nutrition dcr. -
This course presenis the concepts of nutrition, including the
six major classes of nutrlents, their digestion and utilization
by the body [nvastigalion ol controversies in nutrition and
guidelines for planning autrilionally adequate meais are in-
cluded Three class hours,

Dance

DAA 1160 Introduction to Dance 3cr.
Exploration of Dance as a performing art through the areas
of modern dance technigues and improvisation is covered
Open 1o all siudents. Four class hours

Data Processing

CIS 2321 Systems Analysis & Design | 3cr
Prerequisites: COP 1160 or COP 2120, and CRM 1030, or con-
sent of instructor This course will include the fundamental
analysis and design of business data processing systems,
problem analysis and definition, deslgn of iorms, dala liles
and repotts, documentation procedures, and computer
systems management Three c¢lass hours

CIS 2322 Systems Analysis & Design H decr.
Prerequisite: GIS 2321. A continuation of CIS 2321 This
course wiill include more emphasis on advanced psoblems
in design of data processing systems. Thiee class hours
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COC 1300 Introduction to Data Processing 3 qr.
This course will provide the student with an overview of the
entire field of data processing. Upon satisiactory completion
of this course, the student will have a basic understanging
of what a computer system is, hardware components
availabte, the stored program concept, data representation
and computer arithmetic, and the uses to which electronic
data processing Is applied The student will be exposed to
the fundamentals of BASIC programming in a hands-on
environment. Three class hours

COC 1400 Introduction to Word Processing 3 cr.
See Business

COP 1180 RPG Programming 3cr
Prerequisites. CO¢ 1300, COP 1510, or consent of instruc-
tor A study of Lthe'organization and concepts of Report Pro-
gram Generation and its application as a programming tool
N business and industry. It includes the writing and computer
testing of RPG programs. Three class hours.

COP 1170 Microcomputers and

BASIC Programming 3cr
This course Is designed 1o give students a problem-oriented
approach 1o BASIC and extensive microcomputer experience.
It Includes structured programming technigues for input/out-
put, anthmetic, accumulating {otals, comparing, arrays, sear-
¢hing, sorling, string processing, flle processing, and interac-
live processing. Three class hours.

COP 1510 Introduction to Programming

Logle 3cr
The purpose of this course is 10 provide the student with an
oppornunity 1o solve problems wilh the help of a computer.
Although BASIC, FORTRAN, PASCAL. and other languages
will be introduced, emphasts will be on the construction of
language-free algorithms as a logic foundalion for more ad-
vanced programmung in the field of 0ata processing or in per-
sonal/ismall business computers. Three class hours.

COP 2120 COBOL Programming | 3cr
Prerequisites: COC 1300, COP 1510, or consent of instruc-
tor COBOL is a widely accepted business-oriented language.
Fundamenital features of COBOL will be learned In the con-
tex! 'of structured programming practice including data
storage {erminology and conceplts, input-data validation,
report design, record sequence concepts, and conltol breaks.
Upon satisfactory compietion of this course, the siudent will
be able 1o write complete COBOL programs in good {orm us-
ing sequenlial files. Programs written will be compiled,
debugged, and tested using remole enlry devices Three class
nours.

COP 2121 COBOL Programming Il 3cr
Prerequisite COP 2120. This course is a continuation of COP
2120. Emphasis will be on the additional features of COBCL
including subscripls, indexed data ilemns, table handling, fite
organizations, sorting, and string processing manipulation.
Programs wrilien will be compiled, debugged and lested us-
Ing remote entry devices Three class hours.

COP 2216 FORTRAN Programming 3ecr.
A study of the organization, components, and concepts of
FORTRAN computer language and its application as a pro-
gramming tool in business and industry. Three class hours.

CRM 1030 Data Equipment & Operations 3cr
Prerequisite: COC 1300 or censent of instructor This course
will provide inslruction on the concepts and facilities of com-
puter and operating systems ranging from large mainframes
to microcompuiers {t wil include centralized and terminal
dala entry. Sludents will get hands-on experience in running
applications such as payroll involving input, processing, out-
put and auxiliaiy storage. Three class hours.
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CRM 1942 Data Technlcian Practicum 3

Prerequisite. COC 1300. Pre or corequisite: CRM 1030 or ¢
sent of instructor. This course will provide the student v
an opportunity to explore various practical application art
in data processing installations oy in a {aboratory data
cessing enviroment. Practical work experience In data er

* and/or complier operations will be included

CRM 2010 Data Processing Practicum 3
Prereguisites. C1S 2321, COP 1180 or COP 2120, or cons
of nstructor Tnis course will provide the students with
opporiunity {0 explore various praciical application areas
data processing installations or in a laboraiory data proce
ing environment A project will be required that wili
assigned by the instructor or approved by the tnstructo
the student is at a job site. The project will Include probl:
definition, flow charllng, program coding and testing «
detailed documentaiion of the completed project.

Developmental Studies

“ENC 8000 Fundamentals of Writing 3
This course is designed to improve the student's ability
wrile sentences and paragraphs Grammar skills will be brie
reviewed, but emphasis 1s placed on writing exercises A's
dent entering the class is expected {o have a knowledge
sentence structure, grammar, and punctuation This cow
does not apply toward a degree. Three class hours.

*ENC 9012 Basic Grammar 31
This course is designed {o build and review grammar skil
Emphasis is placed on sentence struciure, word usage 2
form, capitalization and punctuation. Laboratory work will
prescribed by the instructor Spelling portion of this cour
will be offéred based on identified student need This cour
does not apply toward a degree Foul class hours

*MAT 9002 Pre-Buslness Arithmetic 3¢
This course studies the operations of arithmetic Basic ski
needed In Business Mathematics are emphasized. Ralio a
proporlion and construction of graphs are included Ft
damental skills, concepts, and reasoning are stressed T!
course does not apply toward a degree Three class hou

*MAT 9004 Basic Arithmetic 3¢
This course is designed to build and review basic skills
arithmetic. Emphasis is placed on basic operations, fractio
and prime numbers, decimals and metric system, and pt
cent usage. Laboralory work will be prescribed by the insir
tor This course does not apply toward a degree. Four cla
hours.

*MAT 9013 Fundamentals of

Mathematics 3¢
This course Is designed to prepare the Individual for M(
1113. Emphasis is on the operations of arithmetic. Fundame
tal skills, concepts and reasoning are stressed Bas
algebraic skills and concepts, and set theory terminology a
included This course does nol apply toward a degree Thrt
ctass hours.

*MTB 3006 Pre-Technical Mathematics 3¢
This course is designed (o prepare the individual for M1
1013. Units include’ prime numbers, integers, basic algebrs
skills and concepts. measurement systems, and bas
geometry. This course does nol apply loward a degree Thrt
class hours

“This course doss not apply toward a degree



- *“REA 9005 Basic Reading 3er
This course Is designed to improve a student's literal com-
prehension skills. The student will work in the areas of
vocabulary, literal comprehension, basic reference skills, and
be exposed to liexible reading skills. This course does nol

. apply toward a degree. Four class hours.

“REA 9106 Fundamentals of Reading 3 cr.
Prerequisite: REA 9005 or a reading level above 9th grade.
This course Is designed to improve the student’s critical
reading skills. The course will help refine the student's literal
comprehension skills and, in addition, deveicp critical reading
skilis that are needed in college course work. A student must
pass a final reading test on a 10th grade level to receive &
passing grade In this course. This course does not apply
toward a degree. Three class hours

Diesel Mechanics Technology

" AER 1771 Diesel Mechanics | 6 cr.
An introduction to diese! mechanics The occupational outlook
and places of employment ate explored. The Identification
. and use of basic shop tools, test egupment, service tools,
fasteners, diese! fuels, engine lubricants, coolants, bearings,
and seals are covered. Shop safety is emphasized. Eight class
hours.

AER 1772 Diesel Mechanics |l 6 cr.
Pre or corequisite: AER 1771. The engine operating principles
including the cylinder head assembly; piston and connecting
assemblies; camshalfl. gear irain, and engine timing, frames
and cylinder heads; crankshafts and bearings are covered
Eight class hours

AER 1773 Diesel Mechanics Il 6 cr.
Prerequisites  AER 1771, AER 1772. A continuation of the
engine operating principles including lubtication systems,
cooling systems, air intake and eéxhaust systems, and starting
systems. Eight c¢lass hours.

AER 1774 Diesel Mechanics |V 6 cr.
Prerequisites. AER 1771, AER 1772. Pre or Corequisite AER
1773. A continuation of the engine operating principles In-
cluding fuel system components, distributor type injection
pump, in-ling Injection pump, unit injector, PT fuel systems,
injection nozzles and governors Eight ctass hours.

AER 1775 Diesel Mechanics V 6 cr.
Prerequisites: AER 1771, AER 1772, AER 1773, AER 1774.
The principles of electricity, storage batleries, starting cir-
cuits, ignition circuits, generator charging circuits, and alter-
nator charging circuls are covered. Emphasis is placad on
engine operation and maintenance, diagnosis and testing of
engines, tune-up and adjustment and engine storage Eight
class hours

AER 1776 Diesel Mechanics VI 6 cr.
An introduction to arc welding, oxyacetylene fusion welding,
and oxyacetylene braze welding. Designed to give the basic
skills in welding which are needed by the dieset mechanic.
Not designed to prepare persons as welders. Eight class
hours

Drama

THE 2020 Fundamentals of Theatre 3cr.
This course is an introductory theatre course encompassing
thealre history, thealre as a form of arl, and script analysis,

“This course does not apply toward a dagree.

and also deals with the various and separaté aspects which
come together to form a thealrical production. The student
may be required to atlend theatrical produciions Three class
hours.

TPA 1280L Drama 3 cr.
Planning and execubon of such production functions as
scene constructing and painting, costuming, lighting, acting,
publicizing, and other responsibiinties related to play produc-
tion. Four class houyrs. '

TPP 2110 Beginning Acting 3cr
This course focuses piimarily on developing the individual's
awareness of the body and voice as instruments with which
the actor conveys feelings, atlitudes, thoughts and tdeas. This
will be accomplished by means of physical and vocal exer-
cises, drills, games, and improvisatlons. Siudents may be re-
quired to atlend several live performances. Four ¢lass hours

TPP 2700 Voice Preparation for the Actor 3 cr.
Prerequisite: TPP 2110, or consent of instructos. This course
is designed to liberate ihe natural voice rather than to develop
a vocal technigue. A clear view of the voice In the general
contex! of human communication will be presented and the
students will perform a series of exercises to free, develop
and strenglhen the voice first as a human instrument and then
as the human actor's instrument. An emphasis is placed on
{he rermoval of lhe physical as well as the emotional blocks
that inhibil the human instrument. Four class hours,

Education

CHD 1820 Child Development Associate

(CDA) Practicum | 3 cr.
This course is a part of the Child Development Asscciate
(CDA) training needed by persons working in Headstart Pro-
grams. It includes teaching children safety consciousness by
the instrucior, developing and providing information on good
health habits, establishing conducive learning environments,
and promoling good physical development.

CHD 1830 Child Development Associate

(CDA) Practicum |} , 3 cr.
A continuation of CDA Practicum |. It Includes providing activ-
ities to children that encourage problem solving skills, siudent
questions and creative ldeas. Developing a positive concept
in the child and recognizing (ndividual strengths as well as
helping the child to understand, express and control his/het
feelings will be siressed.

CHD 1831 Child Development Associate

(CDA) Practicum 1} 3cr
A continuation of CDA Practicum il. Inciudes helping children
to learn how to get along and respect others, developing rules
that are realistic and consistent for children to follow, develop-
ing positive and productive relationships with parents and en-
couraging them (o parliclpate in activities.

EDE 1036 Bilingual-Bleultural Education [ 3 cr.
Prerequisite’ High school diploma or eguivalent and bilingual
in English and Spanish. Meets the academic needs of teacher
aides invoived in a Bilingual Program. The course has been
divided into four parts: 1. Bilingual Education, Ii. Classroom
Techniques, ll}. Mexican Culture, IV Spanish Grammar and
Pronunctation. Classes will be conducted in Spanish as well
asin English. 8" or “U" grades will be awaided Three class
hours
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EDE 1037 Bilingual-Bicultural Education 1l 3 cr.
This course has been designed to meel the academic needs
of teacher aides involved in a Bilinguai Program The course
contains Bilingual Education, Classtoom Techniques, Mex-
ican Culture and Advanced Spanish Grammar. “'S™ or "'U"
grades will be awarded Three class hours

EDE 2038 Bilingual-Bicultural Education in
Elementary Schools | 3er.
Prerequisite; Recommendation of Bilingual Supervisor Meets
the needs of principals, supervisors, counselors, and teachers
who are dealing with a Bilingual Program The course has
been divided into three paris: | Bilingual Education, {l. Mex-
ican Culture, 1)l. Spanish Language Parts | and Il will be con-
ducted in English and Part ()l in Spanish "'S" or "'U’' grades
will be awarded. Three class hours

EDE 2039 Bilingual-Blcultural Education in
Etementary Schools I decr
This coutse has been designed to meel the needs of prin-
cipals, supervisors, counselors and teachers who are deal-
ing with a Bilingual Program. The course is a continvation
ol EDE 2038. it contains I-Bifingual Education, tI-Mexican
Culture. HI|-Spanish Language 'S’ or "U* grades will be
awarded Three class hours.

EDF 1005 Introduction to Education 3ecr.
A general introductory course in educatior intended (o assist
the sludent in understanding the American educational
system in terms of its developmen! and present organization.
The student is introduced to the problems of the profession,
and the field of education is surveyed in general. Directed
observations are required. Recommended for lhose consider-
‘'ng teaching as & career. Three class hours

EDG 1310 Classroom Management 3¢t
The study ~f classroom management principles and applica-
tions including individual behavior management and group
dynamics technigues. Three class hours

EDG 1315 Preparation of Instructional

Materials 3cr.
This course provides knowledge, techniques, and skills for
preparing instructional materials for use in elementary and
secondary schools. Topics included are: printing and handwrit-
ing, leltering and printing 100)s, laminating and transparency
{echnigques, audio recording and duplication. slide production,
and basic operation of audio-visual and reproduction equip-
ment. Three class hours

EDG 1316 Tutorlng Management and

Techniques 3ern
This course is designed to provide teacher aides with
knowledge and skills necessary o faciiitate learning when
{utering students of various ages Topics include. the Role
of the Teacher Aide, Principles of Working with Children, Basic
Principles o) Learning, Various Approaches and Technigues
of Facilitating Learning. While designed for teacher aides, this
course is open {o all inlerested students. Three class hours

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading

Instruction 3cr
This course |s designed to provide teacher aides wilh skills
for effectively implementing {utoring aciivities lor students
in the elementary and secondary schools. While designed for
teacher aides, this course is open to 2fl interested sludents.
Three class hours
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EDG 1318 Current Approaches and Tutoring
Techniques for Reinforcing Mathematics
Instruction 3
This course is designed to provide leacher aides with sk
for implementing iutoring activities for mathematics stude
in the elementary and secondary schools. While designed
leacher aides, this course is open (o all interested studer
Three class hours

EDG 1942 Teacher Aide Practicum 3
Prerequisites: ENG 1101 EEC 1001, EDG 1315, EDG 13
MGF 1113 or MAT 9013 The student will be assignec
school settings to gain experience as a 1eacher aide. The
perience will be structured by objectives, monitored, ¢
evaluated.

EDG 2924 Business Education Competency-
Based Instruction 3
This course will provide instruction in how to integrate Le
N competencies In business education with the Level | ¢
petencies. Instruction will include: procedures in how {o
plement the Level 1l/)i competencies, methods of assign
grades for competency-based instruction, and methods o
dividualized instruction. Three class hours.

EEC 1001 Early Childhood Devefopment and
Education 3

This course is a siudy of the menial, emotional, social, ¢
physicai needs and growth patlerns of children {rom birtt
age six. By emphasizing the menial health aspects
leaching, this course helps students lo understand

dynamics of behavior in the preschool child. The importat
ol teacher-pupil and teacher-parent relationships Is stress
Included is an examination of materiats and equipment |
are appropriate for use in the preschool program and are ¢
essential lor achieving the experiences and the altitudes {
characierize an enriched school program. Observationt
children in school siluations are required. Three class hot

EEC 2311 Preschool Activities 3
This course is directed towarg planning aclivities for
preschool c¢hild in early childhood aducatior Emphasis
placed on the selection and use of appropriate equipm
and materials for developing readiness in the subject are
The imporlance of play, art, drama, music and scient
discoveries is stressed. Laboralory participation in clas:
a requirement of this course Recommended for nursery
kindergarien teachers and aides Three class hours.

RED 2310 Current Approaches in Teaching
Reading

A course designed 10 investigale and evaluate methodt¢
teaching reading at the elementary levéi Three class hot

'SPA 1001 Survey of Communication

Disorders 3
A general survey course concerning the nature and prev
tion of disorders to assist teachers in recognizing and wi
ing with varied communication disorders within
classroom. Three class hours.

*STD 9151 Orientation to the World of
Education and Work 3
See Interdisciplinary.

Electronics

ENC 2210 Technical Wrlting 3
See English.



ETD 1620C Electronics Drawing 4cr.
This course is designed to introguce the student to electronics
drafting practices Topics include electronic symbols, wiring
and c¢onnection diagrams, block diagrams, schemelic
diagrams. printed circuil board layouts, and integrated cir-
cult connection diagrams. Emphasis is placed on prepating
working drawings. Hand tools and soldering techniques are
introduced. Hands-on experiences is gained by construction
‘of a printed circull board Seven class hours.

€TE 1100 Introduction to Electronics
Technology 3 cr.
This course is designed as an entry vehicle into the Elec-
tronics Technology Program A survey of general elec-
trical/electronic principles and systems is provided Topics
include DC ang AC electricity, and solid-state devices System
topics include digital, communicalion, and biomedical
systems and sub-systems. Basic mathematical concepts as
used with electronic applications will be imroduced and/or
reviewed. Does not substiute for any required course in any
Electronics Technology Program. Three class hours.

ETE 1010C Electronics | 4 cr,
Pre or corequisite: MTB 1321 or MAC 1104, or pesmission
of instructor This course begins with the basic concepts of
electnicity. Charge, current fiow, potential difference, and
resistance are deali with Ohrmns Law, series. paralle! circuits,
Kirchoffs Law, Thevenin's, Norton's, and the Superposition
Theorem are covered. Laboratory experiments are used to
venly all concepls covered The use ot DC measuring in-
strurents is covered. Alternating current and the 60HZ powet
line are iniroduced. Five ¢lass hours.

ETE 1020C Electronics i 4cr,
Pre or corequisite’ MTB 1322 ot MAC 1114, or permission
of instructor. Prereguisite. ETE 1010C This course continyes
the study of allernating current concepts and circuits. The
concepts of induciance, capacitance and ‘heir ellect in AC
‘circuits is studied Time constants, RL. RC, and RLC circuits,
compliex numbers, Vectors and Phasors, resonance, and
filters are studied for both sinusotdal and nonsinusotdal ap-
plications. Two terminal active devices, rectifiers, and bipolar
transistors are introduced. Laboratory experimentis are used
to verify all concepis studied Five class hours

ETE 1111C Electronics }ll 4cr.
Prerequisites” ETE 1020C ang ENC 2210 This course 18 a
study of sub-systems for linear/analog electronics. The sub-
system classifications are amplfiers, signal controlied
switches, and special functions Topics of study nvolve
discrete and integrated circuit types, circuil examptes include
amplifiers, comparators, pnpn swiiches, oscillaiors, vollage
requlators, signal shaping and uming funchons. Laboraiory
expenmentalion verifies all concepts presenied Five class
hours

ETE 2105C Technical Physics for

Electronics 4 cr.
Prerequisites. MTB 1322 or MAC 1114, and ENC 2210. This
course ‘eaches principles as applied to varioue pnysical
energy forms Particular emphasis is placed bpen mechanics.
heat, light, and sound energy systems Energy transducers
are introduced as forms ol input to microcompuier control
systems, medical elecironics, and communicalion systems.
Laboratory work is used to verify principles presenied Five
class hours

ETE 2204C Electronic Instrumentation 4 cr.
Pre or corequisiie ETE 1111C, Electronics lIl. Basic concepts,
theory and operation of varied electronic test instruments are
covered in this course. Topics covered include VOM, VIM,

oscilloscopes, AF and RF generators, transistor testers,
bridges. and various digital lest instruments, including digital
logic analyzers Emphasis is placed on setup and operation
of instruments In actual measuring stiuations Six class hours

ETE 2421C Electronic Communications 4 cr.
Prerequisites ETE 1111C and ETE 2:05C. This course
presents the communications process as a syslem Topics
are viewed as transmilters, receivers, and mediums of
transfer Specific items include the study of A.M and F.M
radio, microwave, and laser technology principles. Laboratory
werk involves the verification of principles using commercial
hardware. Five class hours.

ETE 2600C Digital Electronics | 4 cr.
Prerequisite’ ETE 101.0C. This course serves {0 introduce
topics needed 10 become: proficient in Digiial Electronics
Number systems, computer arithmetic, Boolean algebra. logic
functions, gates, {hp (lops, registers, counters, encoders,
decoders, arithmetic circuits, shift counters, and memories
are the topics covered In this course Laboratory experiments
are used to verify the concepts studied. Five class hours

ETE 2611C Digital Techniques 4 cr.
Prerequisites ETE 1111C, ETE 2108C, and ETE 2680C This
course provides for Ine completion of the dignal series
courses at ihe system level Emphasis is placed on mintcom-
puter syslems. Topics include disc drive technology, inter-
facing, video terminals, and other peripheral machines.
Troublshooting systems and an introduction to operating
sysiems soflware are comptementaty topics Hands-on ex-
perience with a minicomputer systemis included Five class
hours.

ETE 2680C Microcomputers 4 cr.
Prerequisite: ETE 2600C and ETE 1111C This course in-
{roduces the student to microcomputers Topics covered in-
clude architecture of CPU's, micro-programming, types of
microcompulers, peripheral devices, basic system design and
applications. Laboratory experiments are periormed on
microcomputer tratners. Five class hours.

ETE 2681C Digital Electronics Il 4cr
Prerequisites ETE 1111C, ETE 2105C, and ETE 2680C This
course uses the concepts learned in Digital Electronies | 1o
develop a systems concept using digital circuiis Emphasis
is placed on minicompuler sysiems Topics covered ;nclude
programming, CPU structure, internal timing, Buss siructures.
ang interrupts. Hands-on experience with a minicomputer
system is included Five class hours.

ETE 2701C Electronics Fabrication

Techniques 4 cr.
Precequisites: ETD 1620G. or permission of instructor This
course is designed to iniroduce the sludent to efectronic
manufacturing techniques. Topies include breadboards.
printed circuil boards, and enclosure design/fabrication. in-
lensive hands-on experience is provided in the laboratory
Laboralory work includes the use of high speed drill press,
metal brake. sheer, and noiching equipment. Laboratory pro-
ject is required. Six class hours

ETE 2731C Electro-Mechanical Systems 4 cr.
Prerequisite: ETE 2105C This course presents topics mvolv-
ing mechanisms and electric molors Topics concerning
mechanisms include gears, pulleys, levers, springs, and bell-
driven devices. Topics concerning electric motors in;:lude
series, shupt, compound. Synchrones. and stepper motors.
Anintroduction to control systems is provided in order (o view
mechanisms angd eleciric motors as an integrated system to
perform a lask. Laboratory work is required. Six class hours.
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ETE 2810C Medical Electronics 4 cr.
Prerequisites. ETE 1111C and ETE 2105C This course is
designed to acquaint the electronics student with the type
of electronic circuits used in medical electronics equipment.
Topics covered include differential and operational ampfifier
circulls, filters, level detectors, ECG equiprnent. Hands-on ex-
perience 1s gained through laboratory experiments Five class
hours.

Emergency Mec:ce! Yervices

EMS 1119 Emergency Medical

Technology 4 cr.’

Corequisite, EMS 1113L This course provides an introduc-
iion {o the knowledge, skills, and attitudes required in emer-
gency medical care situations. Scheduled 1s information con-
cerning basic structure ang function of the body systems
Emergency procedure for life-threatentng probiems will be
discussed and demonstrated. Theory is taught in conjunction
with the Department of Transportation Training Course/
Emergency Medical Technician. Successlul completion of the
American Hearl Assoclation Basic Life Support Certification
must be accomplished by the end of the course A compre-
hensive final wrilien and skills examination must be suc-
cessiully completed at the end of the course. This course
mus! be taken in comunction wilh EMS 1119L Four class
hours

EMS 11191 Emergency Medical Technology
Laboratory 2cr.
Corequisite. EMS 1119. College laboratory experiences are
provided for practice and testing of the skills taught in EMS
1919, This course must be taken in ¢conjunction with EMS
1119 Four lab hours.

EMS 1431 Emergency Medical Technology
Clinical 1ecr
Pre or corequsites. EMS 1119 and EMS 1118L. Local clinical
experiences will be provided on an Emergency Medical Ser-
vices Rescue Unit. The student must meel age requirements
of local EMS Rescue Services. Two lab hours

EMS 2219 Paramedics | 6 cr.
Prerequisite: Admission to the Paramedics Cerlificale Pro-
gram. Pre or corequisile. HSC 2531 Corequisiies: EMS 22130
and EMS 2435. Advanced theory will be presenled in con-
junction with the Depariment of Transportation Advanced
Training Course/Paramedic, Modules 1-6. Specific areas of
study will include Modular content, relating to the Paramedic,
human systems and patient assessment, shock and fluid
therapy, general pharmacology, respiratory system and car-
giovascular system This course must be taken in conjunc-
tion with EMS 2219L and EMS 2435 Six class hours.

EMS 2219L Paramedics Laboraiory | 2cr.
Prerequisile: Admission 10 the Paramedics Cerlificate Pro-
gram. Pre or corequisile; HSC 2531 Corequisites: EMS 2219
and EMS 2435, College laboratory experiences are provided
for practice and testing of the skills taught in EMS 2219, ‘This
course must be taken in conjunciion with EMS 2219 anc EMS
2435, Four class hours

EMS 2228 Paramedics Il 8 cr.
Prerequisites' HSC 2531, EMS 2213, EMS 2219L, and EMS
2435. Corequisite. EMS 2436. Advanced theory will be
presented in conjunction with the Department of Transpor-
lation Advanced Training Course/Paramedic, Modutes 7-15,
and lhe AmericanHearl Association Advanced Cardiac L.7e
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Support Certitication Course. The specific areas of study v
include Modufar content relative to central nervaus syste
soft hissue injunies, musculoskeletial system and medic
emergencies. College laboratory experiences will be provid
for skills practice and tesling Eight class hours. This cour
must be taken in conjunction with EMS 2436

EMS 2425 Paramedics laternship - 9.
Prerequisites: HSC 2531, EMS 2219, EMS 22181, EMS 24!
EMS 2229, and EMS 2436, and American Heart Associati
Advanced Cardiac Life Support Certification. Experiences\
be provided on an active Agvanced |sfe Support Rescue U
and local hospttal emergency rooms anad will be planned
meet each siudent’s individual needs. The specified p
cedures ‘o be both supervised and approved by the Medic
Directlor must be accomplished by the completion of t
course Classroom experiences will be planned for review
knowledge and skills A final comprehensive written and sk
examinalion must be successfully compleled at the end
the course. Eighteen ctass hours.

EMS 2435 Paramedics Clinical | 4
Prerequisite Admission {o the Paramedics Certificale P
gram Pre or corequisite. HSC 2531. Corequisiies. EMS 22
and EMS 2218L Local clinical expenences will be provid
and feasible structural experiences will be planned for ea
student in a hospital emergency department, intensive ca
coronary care unil, intravenous therapy leam and elect
cardiography deparimenl. Clinical reiated theory from !
Department of Transpotiaiion Advanced Tralning Court
Paramedic, Modules 1-8 will be presented in semin:
throughout the course This course must be taken in conjul
upn with EMS 2218 and EMS 22198L Eight class hours.

EMS 2438 Paramedics Clinical i 8.1
Prerequisiles EMS 2218, EMS 2219L, EMS 2435, and R
2531 Corequisile EMS 2229 Exiended clinical experienc
will be provided in a hospital emergency room, intensive ¢
onary care units, operating room, dslivery suite, aulopsy &
Advanced Life Support Rescue Units This course must
taken In conjunclion with EMS 2223 Sixieen class hou

HSC 2531 Medical Terminology | K
This course is directed toward the learning of medical ter
nology needs lor medical personnel, medical secretars
technicians or any other persons interested in related medi
fields The learning of the medical language will be organiz
according to the body systems and will include the fundam:
tal understanding of the anatomy. physiology and disease r
cess of each system {0 include basic word structure, analy
ol a medical paper, terms pertaining to the body. suffixes &
prefixes, digestive system, urinary system, nervous syste
cardiovascuiar system, resprratory sysiem and the musct
sxeietal system. Three class hours

HSC 2532 Medical Terminology Il 3

Prerequisite;: HSC 2531. This course is a continuation of H
2531, to inciude male and female reproductive systems, blc
and lymphatic systems, skin, sense organs. the endocr
system, cancer medicine. radiology and noclear medici
pharmacology and psychiatry Three class hours



English

© AML 2010 American Literature | 3cr
Prerequisite- ENC 1101 or consent of instruclor A criticat
study of sslections from American literature: colonial period
10 the late 18th Cenltury, including \he study of such authors
as Franklin, Poe, Emerson, Thoreau, Hawthorne, Melville, and
Whitman. Three class hours.

AML 2022 American Literature [l 3ecr.
Prerequisite: ENC 1101 or consent of instruclor. A survey of
the major movements and representative authors in American
literature: 1865 through the Twenlieth century including the
sludy of such auihors as Dickinson, Mark Twain, Crane, Frost,
Fitzgerald, Hemingway, and Faulknes. Three class hours.

CRW 2000 Creative Writing 3cr.
Prerequsite: ENC 1101, or consent of instruclor. Students
have the opportunily 1o expéerimen! with various forms of
writing, such as the short story, poetry, essays, and magazine
anticles. Discussion of the siudent’'s work and analysis of con-
temporary fiction is included. Three class hours.

ENC 1001 Communication Skills | 3cr.
This course, desligned primarily for students in occupalional
programs. teaches listening. speaking, reading, and wriling
skills. It includes' reading for comprehenslon, review of func-
lional grammar, vsage, punctuation, capitalization, spelling
and vocabulary. The wiiting of clear sentences, unified and
well-developed exposiory paragraphs is emphasized Con-
ferences provide individua! instruction. Three class hours.

ENC 1002 Communication Skills |} 3cr
Prerequisite; ENC 1001. A continvation of ENC 1001 This
course includes the reading of fiction, the writing of short ex-
pository and business-related papers, the making ol oral
reporls, and additional work in punctuation, spelling and
vocabulary. This course is not inlended for transfer and may
or may not be accepled for (ransfer by another college or
universily. Three class hours.

ENC 1101 English Compositlon | 3er.
This course is designed lo develop effective writlen com-
munication skills for academic and professional use. It in-
cludes praclice in the selection, restriction, organization, and
development of topics, and seintorces the student’s faciily
wilh senlence struciure, diction, and mechanics. Selected
writing samples are examined as models of form and as
sources of ideas for the student's own writing. Conferences
provide individual instruction. This course requires written
compaositions {otaling at least 6,000 words If used 1o meet
the requirements of the AA degree, a grade of 'C"' musl be
aftained. Three class hours

ENC 1102 English Composition |l 3er.
Prerequisite. ENC 1101 (Completed with a grade of *'C" or
higher) This course provides further instruction in the plan-
ning, organization, and writing of expository papers.
stresses methods of library research and eftective and ap-
propriate writing style. The readings include selectjons from
Ierature o slimulate writing. This course requires written
compositions tolaling at least 6,000 words. If used (o meet
the requirements of the AA Degree, a grade of “C"’ musl be
attained. Three class hours.

ENC 2003 Modes of Communication 3 cr.
Prerequisite. ENC 1101 (Completed with a grade of '‘C"" or
higher). This course prepares the student 1o participate more
effectively in 2 democratic society through the development
of reading. speaking, and listening skills. If used lo meel the

requirements of the AA degree, a grade of "'C’" musl! be al-
tained Three class hours

ENC 2210 Technical Writing -3cr.
Prerequisite; ENC 1101 Offered {or students desiring expe-
rience in writing formal reports with an emphasis on indus-
trial communications. Required for majors in electronics.
Assignments can be given related 10 the individual interests
of the students Three class hours

*ENC 9000 Fundamentals of Writing 3ecr
See Developmental Studies.
*ENC 9012 Basic Grammar 3 cr.

See Developmenial Studies

ENL 2013 British Literature | 3cr.
Prerequisite. ENC 1101 or consent of instructor Anintroduc-
tion to the main literary iraditions from Beowul! through the
Restoration and Eighteenth Century. A study of the best and
mosi characteristic wriling of these periogs, including such
authors as Chaucer, Shakespeare, Donne, Jonson, Milion,
Pepys, Deloe, Swill. and Goldsmith. Three class hours

ENL 2023 British Literature Il 3cr
Prerequisite;: ENC 1101 or consenl of instructor. A continua-
tion of the study of British Lilerature, covering the Nineleenth
and Twentieth centuries in the contex! of the history and
soclety of the times. Three class hours

JOU 2100 Journalistic Writing and

Reporting 3er’
An introduction to the profession of journalism ang to the
theory and practice of writing news. Students are given pric-
tical experience in gathering news and wriling and
copyreading both news and leature stories Emphasis on
grammar and usage as student reed demands Three class
hours -

REA 1105 Caollege Reading Technlques 3cr
See Reading.

*REA 8005 Basic Reading 3cr.
See Developmental Studies. .
*REA 8106 Fundamentals of Reading 3cr.

See Developmental Studies.

SES 2335 Business Correspondence 3cr.
See Business.

Environmental Science

EVS 1100 Fundamentals of Environmental
Science 3cr.
An introductory view of the principles and concepts that
govern the state of the environment. A broad approach will
be used 1o the study of scientific and technica! aspects of
topics such as population, energy. agricultura) systems, air
and wates pollution, waste disposal, and space monitofing.
Field trips will be included Three class hours.

EVS 1651 Waste Dlsposal: Solid, Liquid,
Radioactive 3cr.
The methads of wasle treatment and disposal along with their
associaled environmenial effects wlll be viewed. Recycling
procedures and alternatives are to be presented with the in-
lent of using waslies as a natural resource in industry Field
{rips will be included. Three class hours.
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GLY 2822 Hydrology 3 cr.
Prerequistie: Consent of instructor A delailed study of sur-

face and sub-surface water including its chemical and -

physical characteristics, movement, and storage in relation
to the geologic environment. The various aquifer types will
be viewed or examned, bul emphasis 1s on the limestone
Floridian Aguer. Methods of well drilling and maintenance
along wilh Florida waler faw will be included. Field trips will
be included Three class hours

GLY 2850 Geology and Environment of

Florida 3cr.
A course designed to investigate the geologic histery and
development of rocks, structures, physiography and mineral
resources of Florida. Three class hours.

Fire Service Technology

FFP 1000 Introduction to Fire Science 3ecr

This course will cover various aspects of the fire service and
related fields. The history and philosophy of fire service will be
covered along with the organization, purpose and funclions of
fire departments, and other agencies involved in firefighting
and fire prevention. This course will also survey proiessional
fire protection career opportunities Three class houts.

FFP 1110 Fire Company Management 3ecr
This course will cover the concepts of fire company manage-
ment 3s they pertain to the fire service Emphasis will be
placed on development of the fire officer In maintaining dis-
cipline and morale, supervising 2 fire company and good
public refations, Inctuding reports, training, company fire
inspections, and pre-fire planning. Three class hours

FFP 1130 Fire Company Leadershlip 3ecr.
This course will cover the basic concepts of fire company
ieadership as they pertain to the fire service. Emphasis wil)
be placed on leadership as it periains to discipline, human
relations, order giving, supervision, problem solving, and goal
achievemnent of a fire company officer. Three class hours.

FFP 1150 Methods and Technigues of Fire Service
Instruction 3cr.
This course will cover the rmodern methods and techniques
of instruction for fire service. Various methods of teaching
will be discussed and demonstrated with emphasis placed
on objective writing, lesson planning, evalualion {echniques,
use of instructional aids, and oral communications. Three
¢lass hours

FFP 1224 [ntroduction to Fire Inspection and
Prevention 3 cr.
This course will cover (he various aspects of prevention and
Inspection as they relate to the fire service and fire inspec-
tor The purpose and scope of the fire inspector will be out-
lined and discussed along wlith the fire prevention bureau,
inspecting agencies, lire hazards, inspeclion technigues, and
special purpose inspections Three class hours,

FFP 1240 Fire Detection and Investigation 3 cr.

This course will cover the principles of determining the point
of origin and the cause of fire as well as lhe methods of
recognizing flres of suspicious arigin. The origin of known fire
causes wilt be studied to enable the fire investigator to com-
plete a more thorough investigalion The topics of preliminary
investigations and preservations of evidence will also be
covered. Three class hours.
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FFP 1292 Fire Inspection — Health &
Rehabilitative Services inspection (HRS) =~ 3¢
Prerequisites: FFP 1224, £FP 1625, FFP 1310, FFP 1326,
FFP 1240. This course deals with the life safely code, St:
Fire Marshal’s regulations and HRS regulations, @s they ap
to Health & Rehabllitative Services Offices, Building and P
grams This course will, upon successiul completion. qual
the student to 1ake the State Cerlification Exam for HRS
spection. Three class hours.

FFP 1293 Fire Inspection — Department of
Education Inspection (DOE) 3¢
Prerequisites FFP 1224, FFP 1625, FFP 1310, FFP 1328, a
FFP 1240 This course deals with the life safety code, Ste
Fire Marshal's regulations and DOE regulations as they apj
to Depactment of Education Offices and Buidings. This cour
will, upon successful completion, qualify the studeni to ta
the State Cerlification Exam for DOE Inspection Three cla
hours

FFP 1310 Building Construction and Codes 3 (
This course will cover the various types of burlding constri
tion and renovation practices along with their relationship
fire and firefighting. The different building codes used In 1
United Stales will be examined and emphasis will be plac
on methods of evaluating the potential dangers to t
firefighling forces, due to the type of construction or metho
of renovation, Three class hours.

FFP 1326 Blueprint Reading & Plans
Examination 3«
Prerequisite FFP 1310. This course will cover the vario
aspects of blueprint reading and ptans examination by de
ing with slandarg signs and symbols used on prints. T
history of print development will be discussed along with t
different styles used by architects and engineers. Special
tention will be pard 1o those sections of the plans dealing w
fire prevention and protection. Three class hours.

FFP 1410 Firetighting Tactics and

Strategy t 3¢
This course will cover the basic concepis involved
firefighting, including fire behavior, firefighting lundamenia
princlples of extinguishment, along with the utilization of pic
er size up and beneficigi use of firefighters and firefighti
equipment Pre-planning and iis benefils will aiso be d
cussed. Three class hours.

FFP 1411 Firetighting Tactlcs and
Strategy Il - 3¢
Prerequisite. FFP 1410, This course will cover advanced &
{ics and siralegy lo be used ai 2 major or unusually diffic
fire scene The principles to be ulriized on the fire ground |
maximum manpower and eguipment use will be studied alo
with fire ground administration for all types of fire a.
emergency situations Emphasis will be placed on develc
ing skills required to be used during cnses situations Thi
class houts.

FFP 1625 Private Fire Protection Systems 3¢
This course will cover the various privately owned devic
and equipment inslalled in buildings or on property to d¢
with the oulbreak of fire belore the arrival of the tire depa
ment. The course will ouliine and discuss sprinkier systen
standpipe systems, special agent fixed extinguishing systen
along with fire detection and alarm systems. Three cla
hours.



French

FRE 1100 Elementary French | 3 cr.
Introduction to French with emphasis on auditory comprehen-
sion, oral production and control of structure. Three class
hours

FRE 1101 Elementary French |l 3cr.
Prerequisites” FRE 1100, or consent of instructor The com-
munication skifls of hearing, speeking, reading, and writing
are developed simultaneously. Course material is sup-
plemented with simple prose lexts and audio-visual aids.
Students read simple short stories and poetry of modern and
classic French authors Three class hours.

FRE 2200 Intermediate French | 3er
Prerequisites: FRE 1101, two years of high school French,
or {heir-equivalent. This course will provide an advanced leve)
of communication skills {for stedents who have successfully
completed FRE 1101 or its equivalent. Reading. writing,
speaking, and !istening skills on an advanced level will be
stressed. Three class hours.

FRE 2201 intermediate French | 3cr
Prerequigite: FRE 2200. A further development of communica-
tion skilfs with conlinued emphasis on oral communication
through speaking and listening exercises. Reading i contem-
porary French prose, including authors from Andre Gide to
Alain Robbe-Grillell will be included. Three class hours

Geography

GEA 2000 World Reglonal Geography 3 ¢r.
A regional study of the relanonship between man and his
natural environment with particular emphasis on the
economic development of the countries of the worid. Topics
lo be explored include population characteristics, natural
resources, culture, and history.as they relate o the economic
slate of the nations of the world today Three class hours.

GEA 2200 Geography of North America 3cr.
A regional study of the physical and natural environment of
North America with particular emphasis on human activities
from an ecological perspective. Three class hours

Health

HES 1000 Personal and

Community Health dcrn
A study of health problems which are of major importance
{o our sociely. Emphasis is placed on the general principles
involved in our present understanding of health relaled areas.
Three class hours

HES 1400 Standard First Ald and

Personal Safety 1cr.
A course dealing with first aid skills {0 be used in the treat-
ment of injuries in an emergency. Students successfully
meeting the requirements of this course with a grade of "'C”’
or better will be (ssued the American Red Cross Standard Cer-
tficate. Two class hours.

'HES 1402 Advanced Flrst Aid and

Emergency Care der
Designed-to meet the needs of indiviguals of groups who are
in a position to provide first aid emergency care frequently
it provides the essential knowledge and skills needed to

develop functlonal first aid capabilities. Four class hours

HSC 2531 Medical Terminology 3er
See Emergency Medical Services.

HSC 2532 Medical Terminology 3cr
See Emergency Medical Services.

History

AMH 1574 Roots 3cr.
This course presents an hisloric-cullural view of the Black
American from his/her rools in Alrica to the present. The
course encompasses Alrican heritage, slavery, emancipation
through the post-reconstruction period, and reveals the on-
going contributions of Black Americans to America. Through
ihis course students will gain increased understanding of the
Black American history and Black American lifestyles and
cultures. Three class hours.

AMH 2010 History of the United States | 3cr
United States history to 1865 emphasizing the European
background, Revolution, Articles of Confederation, the Con-
stitution, problems of the new republic, sectionalism, manifest
destiny, slavery and the War Betwean the States. Three class
nours.

AMH 2020 History of the United States Il 3 ¢r.
A history of the United States from 1865 to the present. in-
cludes the Reconstruction, growth of big business, the
agrarian revolt, Latin American afiairs, the Progressive Move-
ment, the First World War, and polltical, economical and world
alfairs since World War |l Three class hours

AMH 2420 History of Filorida 3cr.
This course begins with the influence of geography on early
Indian cultures of the region. The economic, social and
polilical background of Florida is chronologically developed
from discovery settlements and colonization to United Slates
acquisition and the Territorial Experience concluding with
statehood. Three class hours.

AMH 2570 Black Amerlcan History 3cr
A survey of the social ang cultural development of Black
Americans in the United States Consideration is given in this
course to the Alrican background; slavery; reconstruction;
and Twentieth Cenlury developments up to presenl Three
class hours.

EUH 1000 Western Civillzation | 3ecr.
Origins and development of western clvillzation beginning with
the classical civilizations of the ancient world and dealing with
the contributions of each major historical group until the
emergence of modern Europe in the commerical revolulion
of the Sixteenth Century. The emphases are upon social,
economic, and cultural irends of each period Three class
hours.

EUH 1001 Western Civilization Il 3cr.
The evoiution of modern western civilization since the com-
mercial revolution of the Sixteenth Century This course
covers the period of colonization, \he industrial revolution,
and the emergence of madern national states extending 1o
the present. The emphases are upon sociaf, economic, and
cultural developments. Three class hours.
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Humanities

* HUM 2211 Humanitles | 3ecr
Prerequisite: ENC 1102 (Compieted with a grade of "C"* or
higher). A study of the ideas and ideais which characterize
the moral, inteliectual and aesthelic activities of early Western
civilization: Anclent Greece and Rome, the formative period
of the Judaeo-Christian Tradition and the European Middie
Ages Emphasis is placed upon man's speculative and
crealive nature as it is refiected in his literature, his art, his
music, his philosophy, his refigion, and hisdrama This course
requires written compositions totaling at least 8,000 words.
If used to meet the requirements of the AA Degree. a grade
of “C" must be atlained. Three class hours

HUM 2230 Humanlties 3cr.
Prerequisite: HUM 2211 (Completed with a grade of ""C™* or
higher). A study of the cullure of Weslern Man from the
Renaissance to the present. This course requires wrlitten com-
poskions totaling at least 6,000 words. If used 1o meet the

requirements of lhe AA Degree, a grade of 'C"" must be ai-’

tained. Three class hours

HUM 2700 Overseas Study in the

Humanltles 6 cr.
A humaniiies course offering students a study/iravel program
cenlered around the cities and countries of the tour. The
course will include field experience, lectures, discussions,
concerls, performances, and other pertinent materials in the
hurmanities area. The student will gain an understanding and
appreciation of great and vital ideas through on-slite study of
great works, muslc, architecture, drama, teligion, and
philosophy In the cultural heritage of Western civilization This
course requires written compositions totaling at least 6,000
words. It used to meet the requirements of the AA Degree,
a grade of "C'" musl be attained.

Human Services

GEY 2000 Introduction to Gerontology Jcr
This course offers an overview of the effects of aging and the
aged on our society. It is designed for students with a personal
or professional Interest In acqulring broad-based Knowledge
and understanding of the aging process and the aged both as
individuals and as a group. Topics include: Physical 2ng psy-
chological aspecls of aging, health and mental health issues,
institutionalization, retirement, finances, recreation and
leisure, dealh, dylng, bereavement, and personal adaptations
of aging. Practical information on services available to the
aged through soclal agencies, government programs, and na-
‘tional organizations will be presented, along with Information
regarding employment possibiiilies in the field of gerontology
Three class hours.

HUS 1001 Introduction to Human Services 3 cr.
An introduction to provide an overview of agency resources,
functions, methods, and activities related to human sarvices,
theory and methods of intervention with individuals, groups,
and the family, This coutse stresses the development of in-
dividual skills and practices in human services Three class
hours.

HUS 1110 Basic Counssling Skills 3 cr.
Prerequisite: HUS 1001. This course involves developmng the
skilis of observation, recording, reporting, interviswing, and
counseling. These skiils are presenied in the coniext of
general counseling theory Three class hours.
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HUS 2303 Case Management in

Human Services 3¢
Prerequisite: HUS 1001, This course offers an overview ¢
theory and practical methodology utilized in treatment ar
diagnosis of persons in'need of human services. The Implici
tions of various types of tests, habilitalive programs ar
various other psychological, sociological, and biologtc.
means of case management will be studied and observe:
Three class hours.

HUS 2940 Field Experience [n Human

Services 3¢
Prerequisite: HUS 1001, HUS 2303, and HUS 1110 Studen
work on 2 volunteer basis as counseling paraprofesslona
in a community agency under supervision. They meel reguls
ly with the Field Coordinalor. Five class hours

SOW 1020 Introduction to Social Welfare 3 ¢
This course s designed to give the student an overview ¢
the social welfare system in the United States. It serves ¢
a foundation course for those interested in the profession ¢
social work and provides background for (he intereste

“cilizen Sludents are required to spend 30 hours in a con

munity agency In the field under supervision Three clas
hours.

Interdisciplinary

IDS 1190 Ascent of Man 3¢
Focuses on the histoncal deveiopmenl of scientif
achievements, and the impact of these on man’'s progre:
throughout the ages. Relates to the advancement of humé
ideas in relationship to the natural forces of the universe ar
the continuing emergence of civilization (Equivaient to thre
class hours).

IDS 1193 Age of Uncertainty 3c
An interdtsciptinary study of economics, philosophy, histor
sociology, anthropology and poililcal science beginning In tf
agricvuilural landscape of the 1700's, and progressing throug
the modern industrial era (Equivalent to three class hours

STD 1100 Indlvidual Discovery 3¢c
This course assists students 1o learn more aboul themselve
and thetr relationships with other people. This is sccomphishe
through experiences which deal with personal growth, ar
group developmental activities placing emphasis on the deti
ing of individual goals ang interests. Three class hours.

STD 1205 College Survival Skllls 3¢
This course is designed to help the sludent develop more €
fective and elficient study skills and attitudes which al
needed in order to meet with success in college. Emphas
is placed on major study aids, lecture listening skills, not
taking, reading techniques, test-taking sirategies, and preps
ing reports. Three class hours

*STD 9151 Orientation to the World of
Education and Work 3¢
A view of the role of education and work In the communi.
angd the expectations ptaced upon individuals and families t
the mores, laws, and tradilions of society. Three class hour
{Does not apply toward a degree)

*STD 9990 Life Skills | 3c
This course assists students 1o [2arn more aboul thernselvé
ang their telationships with other people. This is accomphshe
through experiences which deal with personal growih ar

“This caurse does nal apply toward a degree



group developmental aciivities placing emphasis on:
Understanding Life Skills; Developing Trust in the Group, Tak-
ing 2 Look at Yourself: Ways We Recelve and Share Infor-
mation” Relating Etfectively to Others; Decision Makmg, Goal
Selting, and Taking Action, Grades of "'S" or "U" are
. awarded When an ‘8" has been awarded, the course can-
not be repeated for credit. The course does not apply toward
a degree. Three class hours.

Library Science

EDG 1315 Preparation of instructional
Materials 3ecr.
See Education.

115 1001 Introduction to the Use of Books

and Libraries 3er.
A basic course designed to enable the student to elfeclively
ulilize the library for study and research. Emphasis is on skill
developmenl and research methods. Three class hours.

LIS 1702 Learning Resource Equipment 3ecr
A study of the gay-to-day uses. operation and general
matnienance of school learning resource center equipment.
Topics include: Motion picture projéectors, slide and titmstrip
prolectors, overhead and opague projectors, tape recorders,
record players, cameras and duplicating equipment. Three
class hours.

VIC 1300 Multi-Media 3cr
This course provides the student with the knowledge and op-
portunity to conceive and develop a synchronized sound/slide
presentalion combining photographic, art, music, and audio
skills. Students will be required to purchase consumable
materials. Three class hours.

Masonry

BCT 1021 Tools and Equipment In

Masonry 3cr.
Prereguisite: BCT 1051 or consent of instructor. This course
provides an orientation 10 the basic lools and equipment used
In masonry, with emphasis on proper use and safety. Four
class hours.

BCT 1041 Plans and Materials in Masonry 3 cr/
Prerequisite BCT 1021 or consent.of instructor. This course
provides an orientation to blueprint reading. house plans,
specificalions, codes, foundations, elevations, working draw-
ings, and budding permits. Four class hours

BCT 1051 introduction to Masonry 3cr
This is an iniroduclory course which provides an overview
of the construclion induslrty with special emphasis on
masonry as a career. The more prevalent types of construc-
tion adapted to the general area wiil be discussed. Special
emphasis will be placed on metric conversion, measurement,
and mathematics in masonry. Four class hours.

BCT 1402 Brick Wall Construction 3cr
Prerequisite: BCT 1041 or consent of instructor. A study of
mortar mixing, types of morlar, spreading moriar and brick
wall consiruction. Qualily standards and wall patterns and
designs will be included. Four class hours

BCT 1403 Block Wall Construction 3cr
Prerequisite: BCT 1041 or consent of instruclor. A sludy of
the construction of concrete block walls in a vanety of bonds
and patterns. Four class hours.

BCT 1404 Brick and Block Construction 3 cr.
Prerequisites: BCT 1402, BCT 1403, or consent of Instrue-
tor A study of the construction of a variety of brick and block
combinalion walls in common and sireicher bond patlerns
accoiding to plans and specifications. Four class hours.

BCT 1406 Advanced Brick and Block
Construction 3ecr.
Prerequisite: BCT 1404 or consent of instructor. A continua-
tion of BCT 1404, Four class hours.

BCT 1409 Specialty Brick and Block
Construction 3cr
Prerequisite: BCT 1406 or consenti of Insiructor. A study of
the construction of brick or biock piers, panels and decorative
masonry Four class hours.

BCT 1430 Veneered Wall Construction Jecr
Prerequisite: BCT 1406 or consent of Instcuctor. A study of
the construction of brick and block veneer walls. This study
includes lintels and sills, veneer lay up at door jams and win-
dow jams. Four class hours.

BCT 1451 Concrete Construction . 3 cr.
Prerequisite: Consent of instructor. A study of concrete con-
struction and troweling ang {mnshlng concrete. Four class
hours.

BCT 1480 Fireplace and Chimney

Construction 3 cr.
Prerequisite: BCT 1408 or consent of instructor A study of
fireplace and chimney construction. Installation of metal
fireboxes and accessories are Included. Four class hours.

BCT 1469 Masonry Construction 3cr
Prerequisite. Consent ot instructor. A courss for general
review of the program. Employability skills will be emphasized
Four class hours.

Mathematics

. MAC 1104 Coliege Algebra 4cr.

Prerequisites: Two years of high school algebra or MAT 1033
(Completed with a grade of *C'" or higher): MGF 1202 (Com-
pleted with a gragde of ““C” or higher). A study of the tech-
niques of algebra. An analysis of the real number sysiem is
introduced. Topics include: facloring, exponents and radicals,
linear and quadralic equations, inequalitles and functions,
systems of equations, matrices and detferminants. if used o
meet \he requirements of the AA degree, a grade of "'C"* musl
be oblained. Four class hours

MAC 1114 Trigonometry 3cr
Prereqmsne MAGC 1104 (Completed with a grade of "C" or
higher), 2% years of high school algebra, or two years of high
school algebra and one year ol plane geometry. This course
offers a study of trigonometry with emphasis on the definttions
ang properlies of the (rigonometric functions as functions of
a real variabte. Topics include: circular tunctions, inverse
functlons, idenlities, trigonometric equalions, and solutions
of trlangles. If used 1o meel requirements of the AA degree,
a grade of "'C’" must be obtained. Three class hours.

MAC 2311 Caiculus and Analytic

Geometry | 4 cr.
Prerequisites MAC 1104 (Completed with 2 grade of “C’' or
higher) and MAC 1114 or equivalent ({Completed with a grade
of “C"” or higher). This course emphasizes the line, ine-

- qualities, limits and continuity, derivatives, and the ditferen-
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tial. Il used to meel requirements of the AA degree, a grade
of "C" must be obtained. Four class hours.

MAC 2312 Calculus and Analytic

Geometry Il 4 cr.
Prerequisite: MAC 2311 (Completed with a grade of '"C" or
higher). Topics [nclude; the definite integral, applicalions, dif-
ferentialion ang integration of the logarithmic, exponeniial,
{rigonometric and hyperboiic functions, and technigues of
integration. If used to meet requirements of the AA degree,
a grade of "C’ must ba obtained. Four class hours.

MAC 2313 Calculus and Analytic

Geometry lll 4 cr.
Prerequis:te: MAC 2312 (Completed with a grade of "'C'"’ or
higher). Topics include: applications of integration, polar coordi-
nates, conic sections, indeterminate forms, improper integrals,
Tayior's Formula, infimite series. If used to meel 1equirements
of the AA degree, a grade of “'C'* must be obtained. Four class
hours

MAC 2314 Caclulus and Analytic

Geometry IV 3cr.
Prerequisite: MAC 2312 (Compieted with a grade of "'C" or
higher). Topics include: vectors in the plane, parametric equa-
tions, vectors in the three-dimensional space, solid analytic
geometry, differential calculus of functions of several
vanables. if used lo meel the reguirements of the AA degree,
a grade of "'C'* must be obtained. Three class hours.
MAE 1816 Informal Geometry 3ecr
Pre or corequisite: MGF 1202 (Completed with a grade of "'C"
or higher). This course is useful for elementary education me-
jors. The deductive prool methods exhibited in plane geometry
will notl be used in this course. Topics include: set theory,
polygonal curves, polygons, geometrical relations, similarity
and proportions, transformations, concepts of measure,
analytic geometry. Three class hours.

MAT 1024 Elementary Algebra 3 cr.

This course provides the student with a review of basic,

mathematlcs and algebralc skills and concepts. Three class
hours.

MAT 1033 Intermediate Ajgebra 3 cr.
Prerequisite: One year of high school aigebra or MAT 1024.
This course s designed to prepare students wishing to enter
MAC 1104 but who have an inadequate or antiquated
background in high school algebra. Topics include an in-
troduction to the mathematics of sets; the complex number
system, linear, fractional, radical and quadratic equations and
In2qualifies, relations and funclions and their graphical
representations. Three class hours.

*MAT 9002 Pre-Business Arithmetic 3er.
See Developmental Studies.
*MAT 5004 Baslc Arlthmetic 3ecr.

See Developmenta! Siudies.

"MAT 9013 Fundamentals of

Mathematics 3ecr
See Dsvelopmental Studies.
MGF 1113 College Mathematlcs | 3ecr.

Prerequisite: Two years of high school mathemalics. This
course Is designed to meet the general education re-
quirements with an emphasis on concepts. Among the topics
Included are sets, logic, mathematical sysiems, sets of
numbers, systems of numeration. Three class hours.
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MGF 1114 College Mathematics Il 3¢
Prerequisite: MGF 1113. This is an extension of MGF 111
Among the topics included are: introduciory algebra, pr
bability, statistics, geometry. Three class hours.

MGF 1202 Finite Mathematics 4c
Prerequisite: Two years of high school mathematics. Topic
include sel theory, logic, mathematical systems, systems .
numeralion, probabillity, statistics, geomelry, and comput
malhematics. Four ¢lass hours.

MTB 1013 Introduction to

Technica! Mathematics 3¢
A review of basic mathematics with applications. Does n
substitute tor any required courses in any Electronic
Technology program. Three class hours

MTB 132t Technical Mathematics | 3c
Prerequisite: One year of high school algebra or MTB 101:
A sludy of practical algebra with {opics which incluge. line:
egualions, exponents, complex numbers, quadratic equalion.
and logarithmic functions. Three class hours.

MTB 1322 Technlcal Mathematics I 3 ¢l
Prerequisite: MTB 1321 A study of trigonometry an
geometry with practical applications. Three class hours

*MTB 8006 Pre-Technical Mathematics 3 ci
See Developmental Studies.

QMB 1001 Business Mathematics 3 cl
See Business.

STA 2014 Applied Statistics 4 ¢l

Prerequisite: MGF 1202 (Completed with a grade of "C" ¢
higher), lwo years of high school algebra or MAT 1033 (Comr
pleied with a grade of ’C’* or higher). A study of lundamente
statistical methods, including the basic concepls of probz
bility, the basic statistical distributions, measures of centre
tendency and dispersion, sampling techniques, Student’s
distribution. If used to meet requirements of the AA degree
a grade of "C" must be obtained. Four class hours

Military Science

MIS 1010 Introduction to Military Science 3 cr
This course covers the history ang organization of the Reservi
Officers’ Training Corps and its misslon in support of U.S
National Defense policies. Strong emphasis s placed on the
relation of the U.S. Defense establishment to the Federa
Government, and extensive discussion of contemporan

.military/political issues Is conducted. The course also focuses

on an understanding of individual and group motivation anc
behavior, human relations, and the role of the leader in in
fluencing subordinates. Three class hours.

MIS 1110 War and Peace 3 cr.
An historjcal survey course covering the period from the an
cient to the modern world. Primary attention will be focusec
on American mililary history; however, Roman mlitary
strategy, warfare in the Middle Ages, and the Napoleonic
Wars will be included. Three class hours.

MIS 1400 Fundamentals of Leadership 3 ¢r.
An examination of the dual role of the military officer as a
teader and a manager, including an in-depih consideration
of the problems of military leadership in the Modern Volunteer
Army. Leadership seminars on the problems of small-unil



+ leaders glve students an opporiunity to demonstrate thele
underslanding of jeadetship traits and principles. The impor-
- {ance of individual résearch and eftective oral ang written
communication is stressed Sludents are given the opporiuni-
ty to prepare and present classes on the role of officers in
the vanous branches of the Army Three class hours

MIS 1405 Requirements of Military

Leadership 3cr
Prerequisites: MiS 1010 ang MIS 1400 Basic know'edge of
the demands which are placed on commissioned otficers in
the United Stales Army, incluging a review of the basic
military skills essential {0 success at RO T.C. Advanced
Camp. Three class hours.

MIS 1410 Seminar in Leadership

and Management 3 cr.
A thorough consideration of the obligations and respon-
sibilities of a commissioned officer, 1o include management
of personal affairs and responsibility for the numerous facets
of management and adminisiration essential to mission ac-
complishments, continued emphasis on the techniques of ap-
piying sound leadership 1o ali situalions, the Uniform Code
of Mifitary Justice as it relates to civil praciice, with emphasis
on those aspecis most likely to be encountered by newly-
commissioned officers, fundamentals of both offensive and
detensive {actics and the rofes played in tactical operations
by the various branches ol the Army, the role of the Uniled
States in world affairs in the 1880's Three class hours.

' |

Music

MUH 1111 Introduction to Music History I 3 cr.
Prerequisites. Consent of instrucior or MUT 10071. This course

provides a survey of the development of musical styles in

weslern cnilization from Antiquily thcough Barogue |t is
designed for music majors, but is open to all students with
a musical background. Three class hours.

MUH 1112 Introduction to Music History Il 3 cr.
Prerequisites: Consent of insiructor or MUH 1211, This course
will study the musical styles in western civilization from the
Classical Period through 1he present. Three class hours

MUL 1111 Music Appreciation acr
A general survey of music and ils composers, with extensive
lisiening 1 order {o develop intelligent understanding and ap-
preciation of the world's great music. This course is open (o
all students Three class hours.

MUN 1001 Chamber Players 1 cr.
Prerequisites. Consent of instructor, audition required. This
course is for instrumentalists with some experience in band,
orchestra, or other instrumental ensembles. Ensembles (e.g.
wopdwind quintet, brass choir, recorder consort, jazz com-
bo. string quartet) are formed based on student regisiration
These groups are pertormance ornented with reperioire {rom
14th Century 10 the present This course may be taken
repeatedly for credit with the consent of the instructor Two
class hours

MUN 1310 College Chorus 1cr
This course wlil oifer a wide variety of types and periods of
choral literature. H is open 1o all students of the college and
the members of the commuily No auditions are given. This
group will represent the college In school and community
functions. Three ctass hours. {(May be aken for credit up to
four times).

MUN 1340 Chamber Singers tcr.
Prerequisites Consent of instructor, audilion reguired. This
course is for experienced singess with some musical train-
ing. The group is performance oriented with repertoire from
the 14th Century to the present with an emphasis on 16th
and 17th Century chamber pieces. This course may be laken
repeatedly for credit with the consent of the instructor Two
class hours.

MUN 1450 Piano Ensemble 1cr.
Prerequisites. Consent of instructor: audition required This
course i designed to assist the ptanist in fearning how to per-
form in ensemble with other musicians. Repertoire will include
piano duet and duo-pianc works from the standard repertolre
as well as piano accompaniments for vocal and instrumen-
12l solos This course may be repeated lor credit with the con-
sent of the instructor. Two class hours

MUN 1710 Stage Band 1.cr
Designed to give the student a3 musical experience perform-
ing the popular music of 1he past 30 years Three ¢lass hours.
(May be taken for credit up to four times).

MUT 1001 Fundamentals of Music 3cr.
This course will include basic skills in reading and writing
music. A fundameniai knowiedge of pitch, rhythm, tonality,
and harmonic organization will be presented with an emphasis
on ils application {o a variety of activilies. No prior knowledge
of music is necessary to enroll in.this course This course
is designed for non-music majors, or for sludents desiring to
prepare themselves for Music Theory 1. Three class hours.

MUT 1121 Music Theory | 4 cr.
Prereguisite. MUT 1001, or satisfaclory performance on a
diagnostic exam A study of musical concepts with emphasis
on the malterials fram the Common-Practice Peariod This
course will be organized in linear manner, programming from
melody through a four-part iexture. Practical application for
these concepis will inctude written projects, and aural and
visua! analysis Rhythmic, melodic, and harmonic dictation
and sightsinging wlil also be studied Five class hours.

MUT 1122 Music Theory Il 4 cr.
Prerequisite: MUT 1121, or consent of insiructor A continua-
tion of MUT 1121 Five class hours

MUT 2126 Music Théory i 4 cr.

- Prerequisite’ MUT 1122, or consent of instructor A study of

harmonic organization that includes diatomc as well as
chromatic structures Traditional forms such as variation
techniques, rondo, sonata-allegro, and 18ih Century con-
trapunlali pracedures will aiso be covered. Practical applica-
{ion for these concepts will include written projects, and aural
and visual analysis. More advanced rhythmic, melodic, and
harmonic diclation and sightsinging will be studied. Five class
hours

MUT 2127 Music Theory IV 4 cr.
Prerequisite. MUT 2126, or consent of instructor A continua-
tion of MUT 2126. Five class hours :

MV — Applied Music 1ecr.
{Prefix and number will be determined by specially) Privaie
instruction and siudio lab at Freshman level in the principal
areas of voice, prano, quiiar. organ, woodwind, siring, brass,
and percussion instruments Oesigned for the music major
studying a principal instrumeni. May be continued al the
Sophomore level wilh the consent of the instructor or suc-
cessiul completion of the Freshman {evel course. One ¢lass
hour
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MVS 1816A Class Guitar | 1ecr
For beginning guitar students, designed to develop basic
musicat skils and facility in playing the instrument Open to
all students. Student must supply own instrument Two class
hours.

MVS 18168 Class Guitar il 1ecr.
Prerequisite: MVS 1816 or consent of instructor A continua-
tion of MVS 1816A Student must supply own instrument Two
class hours

MVV 1111A Class Voice i 1cr
For singers with no previous vocal study and instrumentalists

- wishing a fundamental vocal knowledge. Emphasis on tone
production and correct diction. Open 10 all students. Two
class hours.

MVV 1111B Class Voice i 1 er.
A continuation of MVV 1111A. Open 10 all students. Two class
hours

Nursing

NUR 1021C Nursing | 10 cr.
Prerequisites: ENC 1101, PSY 1000, and APB 1203C (musti
be salisfactorily compleled prior to being considered as an
applicant to the Nursing Program). An introgductory course
1o nursing and its relationships with other heaith disciplines.
IWincludes principles and techniques basic 1o nursing care
for people of all ages The process of aging and the psycho-
social and economic impacts of illness on the individual, fam-
ily, and community are explored. Lab fee required Four class
hours, two campus (8D hours, ten clinical hours in commun-
ity agencies each week. Additionatl campus lab hours may
be necessary.

NUR 1200C Nursing i 12 cr.
Pretequisite: NUR 1021C. Pre or corequisie: ,
Developmental Psychology (TBA) An Introduction {o medical-
surgical nursing including the developmental tasks of all age
groups, the causes of lliness and the promotion of health. The
nursing process Is used as an approach 0 nursing care of
people of all ages wilh major health problems of oxygena-
tion, endocrine regulalion, digestion and circulation. Lab fee
required. Four lecture hours, lwo campus lab hours, and four-
ieen clinical hours in community agencies each week. Addi-
tional campus lab hours will be necessary

NUR 1225C Medical-Surgical Nursing 5 cr.
Prerequlisite: PRN 1631 or equivalent LPN Program. Core-
quisite: APB 1204C. A review of Medical-Surgical Nursing with
theory testing, slmulated and actual clinical laboraiory ex-
perlence. This course (s olfered gduring a six-week session
each summer. Lab fee required. Five lecture hours and six-
leen clinical hours in communlity agencies each week. Addi-
tional campus fab hours will be necessary.

NUR 1311C Nursing W! 5 cr.
Prerequisites: NUR 1200C or NUR 1225C. Pre or corequisites
ENC 1102 and APB 1204C. A study of the basic principles
and concepts of mental health nursing with major emphasis
on nurging intervenlion in caring for people with varying
degrees of mental illness This course is offered during a six-
week session each summer. Lab fee required Five class
hours and sixteen clinical hours In community agencles.

NUR 2130C Nursing 1V 12 er.
Prerequisite: NUR 1311C. A study of the nursing care of the
child-bearing family, the infant from conceplion lo one year
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of age and children from Intancy through adolescence w
major health problems Lab fee required. Four lecture hot
and sixteen 1ab hours in community agencies each wet
Additional campus lab hours will be necassary.

NUR 2220C Nursing V 12 ¢
Prerequisite. NUR 2130C The nursing process is used as
approach to nursing care of people of all ages with ma,
health problems of locomotion, sensory deprivation, spec
senses and the genitourinary sysiem. The processes of agi
and the psycho-social and economic impacts on the indiv
ual, the family ang the community are broadened Oppt
lunities are provided for practice as team members, te¢
leaders and In intensive care nursing areas L.ab fee require
Four lecture hours and sixteen ciinical hours In commun
agencies each week. Addltional campus 1ab hours wili |
necessary.

NUU 2210 Nursing VI 2¢
Prerequistte: NUR 2130C. Corequisiie NUR 2220G A cour
designed 1o assist the gradeating student in the transition
the role of the Registered Nurse. The legal, ethical and pi
fessional responsibilities of the R.N., nursing organizatio!
and principles of team nursing are siressed Two lectu
hours each week.

Ornamel.tal Horticulture

ORH 1000 Introduction to Ornamental
Horticulture 3¢
An overview of the horticullure industry with partrcuiar en
phasis in the ornamenial segment of the industry An introdur
tion to plant parts, their funclions, and growth requirement:
Four class hours.

ORH 1005 Specialty Nursery Operations 3¢
Prerequisite: ORH 1254, An introduction to specialty plant
inchuding foliage and llowering plants is included An indepl
study of various plants ang their production is emphasize«
Four class hours.

ORH 1021 Ornamenial Pfant Propagation

and Pruning 3¢
The methods ol plant propagation including sexual and ases
val reproduction are emphasized. Seeding, iransplaniing
seedling care, pruning, and production ol ornamentals
flowers, citrus, and landscape trees are included Four clas
hours

ORH 1023 Introductlon to Plant Growing

Media 3¢l
An introduction o plant growing media including types of soil:
water, drainage, potting materials, and mixtures. Fertilize
materials and formulas and their relation to plants and so
are included Four class hours

ORH 1025 Ornamental Plant Pest Control 3 ¢!
ldenufying and controlling diseases, insects, and other pesk:
of ornamental planis and landscape irees are included Ap
plication and satety precautions of horticuitural chemical
are emphasized. Four c¢lass hours’



ORH 1220 Introduction to Lawns and Lawn

Care 3ecr.
An introduction to establishing and caring for lawns and other
lurf grasses. Selection of grasses. methods of establishing
and maintaining are included. Four class hours.

ORH 1252 lntroduchon to Nursery

Operations 3cr
An introguction to the ornamental nursery business. Nursery
location, {ayout and design, and siock inventory and control
"are esmphasized. Four class hours,

ORH 1254 Advanced Nursery Operations 3 ecr.
Prerequisite: ORH 1252 or consent of instruclor. Consiruc-
ting. maintaining and operating greenhouses and shade-
houses are Included. Merchandising plants and supplies and
customer service are emphasized. Four class hours.

ORH 1260 Greenhouse Operations 3 cr.
Vanous kinds of greenhouses and shadehouses are included.
“. Plant production in the greenhouse/shadehouse is empha-
sized Four class hours.

ORH 1510 Identification of Ornamental

Plants 3cr.
An introduction 1o plant classificalion, setection, and iden-
tification Identfication of the common landscape plants of
Florida is emphasized. Four class hours.

ORH 1800 Introduction to Landscaping 3 cr.
An introduction 10 home and commercial {andscaping. The
. basic principles of landscape design and development of a
landscape plan are included. Four class hours.

ORH 1806 Advanced Landscaping 3cr.
Prerequisite. ORH 1800 or consent of insirucior. A continva-
tion of ORH 1800 Advanced landscape plans are included.
Four class hours.

Paramedics

See Emergency Medical Services.

Philosophy

PHI 1100 Logic 3cr.
" The application of reason to develop logical skills and
undersianding. The study ol deductive methods used to
distinguish correct from incoriect reasoning Three class
hours.

Physical Education

PEL 1111L Bowling 1ecr
This is a co-educational course for beginners and is primarily
designed to provide lhe student with the proper knowledge
and 1o develop the skills necessary to enjoy recreational bowl-
ing Two class hours.

PEL 1121L Golf 1 cr.
Instruction in skill technigues, history, rules, social and
physical values of golf with emphasis on skills at beginning
and intermediate levels. Two class hours

PEL 1211L Softball ier
Instruction in the history, rules and skil.s of softball. Emphasis
will be placed on intercampus competition May be repeated
for credit Two class hours

PEL 12191 Baseball 1 er.
Prerequisite’ Consent of instructor This course will offer in-
struction in history. rules, and skills of baseball. Emphasis
will be placed on intarcampus competition. May be repeated
for credil. Two class hours

PEL 1341L Beginning Teanis 1 cr.

. This is a co-educalional course for beginners and is primarily

designed o provide the student with the proper knowledge
and 10 develop the skilis necessary to enjoy recreational ten-
nis. Two class hours

PEL 1342L Intermediate Tennis 1 er.
Prerequisite 1341L or consent of instructor Designed for
students who have acquired the basic skills of the game and
desire to improve those skills. Emphasis will also be given
10 developing tennis strategies Two class hours

PEL 1421L Handball | 1er
A co-educational course for beginners with instructiontn the
history, physical angd social values, rules of the game, skill
techniques, and basic playing strategies. Two class hours.

PEL 1422L Handball Nl 1 cr.
Prerequisite PEL 1421L or consent of instructor. An in-
lermediate co-educational course in handball with emphasis
on actual game and malch situations. A thorough review of
all tactics, strokes, and strategies of the sport will be stressed.
Twa class hours

PEL 1441L Racquetball | 1er
A co-educational course for beginners with instruction cover-
ing the history, physical and social values, rules of the game,
skill tectiniques, and basic playing sirategies. Two class
hours.

PEL 1442L Racquetbali It 1ecr
Prerequisiter PEL 1449L or consent of instructor An in-
lermegdlate co-educational course in racquetball wih em-
phasis on actual game and malch situations. A thorough
review of all taclics, strokes. and strategies of the spoct will
be stressed. Two class hours.

PEL 1621L Basketball 1er
Instruction in basketball skills, history, and rules Emphasis
will be placed on offensive and defensive skills Team strategy
will be developed in the offensive and defensive areas. Em-
phasis will be placed on inlercampus competmon May be
repeated for credit Two class hours

PEL 21221 Advanced Golf ‘ 1cr.
Prerequisite PEL 1121L, or conseni of instructor Instruction
in skill techriques. rules. social and physical values of golf
with emphasis on skills at intermediale and advanced levels
Two class hours.

PEL 2321L Volleyball 1cr
Instruction in volleyball history, rules apd skilis. Treaiment
of offensive and defensive patierns wilt be stressed. League
play will be proviged on an inira-class basis Two class hours.

PEL 2343L Advanced Tennls 1cr
Prerequisite PEL 1341L, PEL 1342L, or consent of instruc-
tor. An advanced course in tennis with emphasis on mastery
of actual game and match situations. A thorough review of
all{actics, strokes, and strategies of the sport will be stressed
Two class hours.
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PEM 1102L Physical Conditioning 1er.
Prerequisite Permission of instruclor A basic physical con-
dittoning class for men and wemen. Various (ypes of condl-
tioning techniques will be used with particular emphasis on
ftexibilily exercises Two class hours.

PEM 1441L Karate . 1cr
The study of the art of karate. A culturally oriented course
designed to increase one's knowledge of this orientat art. Em-
phasis Is on the history, styles, and development of the
physical and mental unity which makes karate an a*t. Two
class hours

PEN 1121L Beginning Swimming 1cr
This Is a co-educational course for non-swimmers or for those
who are able to swim but a few yards and are not secursg in
deep water Two class hours.

PEN 2113L Advanced Life Saving 1cr.
Teaching waler salety, self-rescue and accepted methods of
assisting nthers in danger of drowning Successiut comple-
tion of this course qualifies the student for the American Red
Cross Advanced Life Saving Certificale Two class hours.

PEO 2003C Sports Officiating 1-3 ¢r.
This course introguces the siuden! to rules of sports and to
the technigues of officiaiing for (hese activities. Activities
covered are baseball baskeiball, and softball Activities will
be assigned as modules Module A. Baseball, Modufe B
Basketball, Module D. Softball Each module carries one hour
of credit and requires two class hours., Modules will be
scheduled in conjunclion with seasonal activilies.

Physical Science

PSC 1341 Introduction to the Physical
Universe | 3cr
A non-laboratory course intended for non-science majors. in;
t-oductory topics in physics and chemistry are included A
working knowledge of simple algebra 1s recommended PSC
1341 and PSC 1311 do not have o be taken in sequence.
Three class hours.

PSC 1311 Introduction to the Physical

Universe Il 3cr
A non-taboratory course intended for non-science majors In-
troduciory topics in earth science and aslronomy are in-
cluded PSC 1341 and PSC 1311 do nol have 1o be taken in
sequence Three class hours

PSC 1512 Energy Systems and Natural
Resources 3cr.
A study of our energy fuels and other natural resources, lheir
use, econorntics and supply The methods of resource
recovery gnd processing, along with the associaled en-
vironmental effects will be included Field &rips. Three ¢lass
hours.

Physics . \
ETE 2105C Technical Physics for

Electronics 4 cr.
See Electranics.

PHY 1023C General Physics | : 4 cr.

Pre or corequisites. MAC 1114 or MTB 1322 Subject malter
inctludes mechanics. heat, and sound. This course is designed
lor sludents not majoring in the physical sciences. I-ive class
hours.
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PHY 1024C General Physics I 4.
Prerequisite: PHY 1023C. Subject maller includes electric
magnelism, light, and seme modern physics. This course
designed for students nol majoring in the physical scienc
Five class hours

Political Science

INR 2002 World Perspectives: An

Introduction to International Relations 31
Prerequisite: POS 2041 or consent of instruclor A study
the basic principles and actors of the international sysie
with emphasis on the past, present, and possible future rol
of he United States 1n world affairs. Three class houts

POS 2041 American Federal Government 3«
A swudy of the theory, organization, principles, and funclijc
ing of the Federal Government, emphasizing relationship
the individual to the government and study of the U S. C¢
shitution Three class hours.

POS 2112 State and Local Government 3¢
Study of state, county, and municipal government with e
phasss on the newer tendencies in local government. Thr
class hours

Practical Nursing

PRN 1601 Practical Nursing | 10«
Prerequlsites: ENC 1101 and PSY 1000. Pre or corequisi
APB 1203C. This core 12-week course discusses the hea
care delivery system and the nursing process which Identifi
the needs of individuals and families as the basis for the:
peutic intervention. Instructor-guided clinical experiences &
provided. Upon satisfactory completion, a First Aid and Ci
Certificate will be awarded. Theory and clinical experience

" caring for the geriatric patient and his/her family are include

Lab fee required. Ten class hours per week. Additional |
hours will be necessary

PRN 1630 Practical Nursing I 12 ¢
Prerequisite: PRN 1601 Corequisite: . Developme
tal Psychology (TBA). This 18-week course introduces bat¢
advanced concepts and skills In the biopsychosocial care
the patient l covers physical and psychological defens
againsl illness, surgical asepsis, complications of illne¢
observation and charting, and introduces Pediatric Nursir
Pharmacology |, and Administration of Medications. Clinic
experience is correlaled with theory under the guidance
an instructor and includes selected experiences with childr
and aguils in hospital and other agencies. Lab fee require
Eighl class hours, four lab hours, and eighteen clinical hot
per week. .

PRN 1631 Practlcal Nursing Il 12 ¢
Prerequisites: PRN 1630 and . Developmenl
Psychalogy. Corequisite: ENC 1102. A comprehensive cour
involving Obstetrical Nursing, Pedialrics I, and Medic
Surgical Nursing, as well as Administration of Medicatio
in a 16-week block. Biopsychosocial aspects of nursing ca
In pafients with Neurological and Gastroenterologic
disorders are stressed in addition to an extension of Pr2
lical Nursing t and i), A variely of clinical settings are provide
LLab tee required. Twelve class hours per week. Additior
{ab hours will be necessary.




. 3sychology

JEP 2002 Child Psychology 3cr
‘rerequisite PSY 1000 ‘or consent of insirucior This course
5 a study of the evolving child from birth (o adolescence. In-
huded In the course arg seleclions on genetics, environment,
xarning, motivation, and a description of the several stages
if childhood including!prenatal. infancy, preschool, and the
Jlementary school. Tkree class hours

YEP 2302 Adoles¢ent Psychology 3cr.
‘rerequisite PSY 1000 or consent of instructor This course
5 a study of the chilgfrom 1he onset of puberty to adutthood.
“mphasts 1s placed on the unigue problems encountered dur-
ng these years pertaining to the physical, emotional, social,
amilial and educational growth of the adolescent Three class
10Urs

YEP 2401 Psychology of Adulthood 3 cr.
"his course focuses on the pregictable crises of life en-
ountered between the ages of 18 and 50. Three class hours.

JEP 2931 Parent and Child Interaction 3 cr.
‘This course is designed to give the student the background
inderiying pareni-chilld communication skills. Materials from
several disciplines —— comrmnunication theory, psychology.
sociology, and child developmen! — are incorporated. Three
slass hours.

EXP 1600 Creative Thinking and

imagination Jer.
Ideational sources of creativily, nature and utifization of yim-
agination, theories and applicalion of creative thought and
Jroblem solving. Emphasis is on the importance of imagina-
ton in all walks of lite and work ‘‘Brainstorming’* and case
method approaches are stressed. Methods of screening ang
mplementing sdeas are stugied The objeclives of the course
snclude instilling an awareness of the vital importance of
creative efforl and stimulating the student’s abilily to utilize
the creatlve approach to his/her life and work. Three class
hours

PSY 1000 Introduction to Psychology 3cr.
An introduction to the field of psychology wherein the stu-
dent becomes better acquainted with the human being as a
blo-social organism. Topics include scientific method in
-psychology, interaction of heredity and environment, receptor
mechanisms, perception, basic statislical concept, intel-
ligence, motivation, emotnion, learning, normat and abnormat
.. reaction to frustration, psychotherapy, and personality struc-
ture Three class hours.

SOP 2711 Futuristics-Learning to Live with

the Future 3cr.
Fulvuristics or the study of possible alternative futures will be
fundamental lo personal growth and to the development of
world consciousness n the next (wo decades. This course
is designed 1o prepare the individual for living with rapid
changes of the future. The concept of "“Future Shock™ will
be thoroughly explored Students wili attempt to understand
and devise creatlive approaches to solve some of the world-
wide problemg such as pollution, population explosion,
knowledge expansion, and the inierdependence of the various
nations of the world. Students will learn how to create alter-
native futures by using creative thinking lechniques and im-
agination. Methods of {orecasting such as the Delphi and
Scenarnos will be studied, analyzed and used in forcasting
possible futures Three class hours.

Reading

EDG 1317 Current Approaches and Tutoring
Techhiques for Reinforcing Reading

Instruction 3cr.
See Educalion,

REA 1105 Coliege Reading Techniques 3cr.
This basic reading course is designed o develop and improve
college reading skills, siressing proficiency in comprehension,
flexioitity of raie, study skills in subject areas, 1est-taking com-
pelence, and vocabulary improvement Praclice with
specialized equipment and materials is provided. Reécom-
mended for the average student who wishes to improve
histher reading potential. Three class hours

*REA 9005 Basic' Reading 3cr.
See Developmental Studies
*REA 9016 Fundamentais of Reading 3cr

See Developmental Studies.

RED 2310 Current Approaches in Teaching
Reading 3cr.
See Educalion.

Real Estate

REE 1000 Real Estate Principles and

Practices | 4cr.
A study of the legal and economic aspects of real estate This
involves ownership or real properly, the real estate market,
titles, deeds, mortgages, liens, and taxation. [t will familiarize
the students with the law and its provisions under which the
registrant will operate. Satisfactory completion of this course
permits the student 1o sit for the Salesman's License examina-
tion of the Board of Real Estate. (Exam fee required). Four
class hours.

REE 1030 Real Estate Salesmanship Jcr
Prerequisite: REE 1000. A practical course for the salesman
Topics include persona!l attitude and appearance, oblaining
and servicing listings, advertising and prospects, showing pro-
perties, obtaining offers, closing techniques, personal refer-
rals. and opportunities In real estate sales specialization
Three class hours.

REE 1100 Real Estate Appraisal 3er.
This 15 an intensive course o impart a broad understanding
of real property appraisal concepts and to teach technical
skills employed in their application lo residential properties
It is designed 10 give the experienced real estate person a
basic knowledge of appraisal fundamentals. Three class
hours

REE 1300 Real Estate investment 3ecr.
This course is an exploration of investmen! opportunities
avallable {oday, and the impact of taxation and financing upon
the goals and objeclives of the investor. Three class hours.

REE 2041 Real Estate Princlples and

Practices Il 3ecr
Prerequisite: & months registration as active salesman
Designed to help prepare the real estate salesperson for the
broker’s examination. Major topics include real esiate
finance, investment, management, and appraising. (Exam fee
required) Three class hours.
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REE 2091 Current Issues in Real Estate 3cr.
Prerequisite: REE 1000 or active ficense. Research, wriling,
and diccussion in selected areas which the prospective
ficensee wilf epcounter in the real estale profession. Three
class houss

REE 2200 Real Estate Finance 3ecr
Typical topics considered include lhe problems involved in
obtaining mortgage money, money sou:ces, motlgage habil-
ity. tcreclosure proceedings, debts and pledges, iitles and
liabslities of mortgagor 2nd mortgagee. Three class hours.

REE 2270 Mortgage Broker In Mortgage

Lending 3cr.
This course offers an exposure o the principles and techni-
qgues of morlgage financing and brokerage operations and
a background study of the Florida Mortgage Brokerage Act
Three class hours

REE 2503 Management of the Real Estate

Firm . 3ern
A study of management tools specificaily related to the
organization and operalion of real estate firms. Major areas
covered include organization, planning, staling, and control
requirements of a real estale brokerage olfice Three class
hours

Religion

REL 1300 World Rellgions 3er
The religious inclinations of man have found expression in
varied types of worship and many forms of belig! and have
produced such religlons as the mysteries of Greece and
Rome, Zoroastrianism, Hinduism, Buddhism, Confucianism,
Shintotsm, Judaism. Mohammedanism, and Christianity Each
of these rehiglons is studied to discover ils teaching and its
contributlon to the world of thought and moral uplm Three
class hours.

Small Engines

AER 1300 Introduction to Small Engines 3cr
An introduction to the basic tools for smaill gas engine reparr
Shop safety, tool storage and check-oul procedures, and cor-
rect tool/equipmeni use will be emphasized Included will be
a review of the metric system. Four class hours

AER 1301 Repalr of Small Engines 3cr
Prerequisites: AER 1311, AER 1312, or consent of instruc-
tor To provide experience In disassembly, inspeclion, repair
procedures, assembly, finishing and testing with emphasis
on lawnmowers. Includes tap and die use. broken stud
removal, basic oxy-acetylene torch use, cylinder honing, valve
facing and general overhaul procedures. Four class hours.

AER 1302 Overhaul of Small Engines 3cr
Prerequisite AER 1304 or consent of instrucior An introduc-
tion of overhaul procedures used on two and four cycle gas
engines. Includes a study of why and how 1o use eguipmeni
in honing. lapping. fitting, replacing, reconditioning, and
general overhaul procedures Four class hours.

AER 1303 Advanced Overhaul of Smail

Engines 3cr.
Prerequisite’ AER 1802 or consent of inslructor. A continua-
tion of AER 1302 Four class hours
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AER 1304 Advanced Repair of Small

Engines 1 3
Prerequisite. AER 1301 or consent of instructor A contin
tion of AER 1301. Four class hours

AER 1305 Chainsaw Repair and

Maintenance 3
Prerequisite. AER 1303 or consent of instructor. To prov
expenence in disassembly and operation of the basic ¢«
ponents of the chainsaw. Includes ignition, carbureiion, cf
repalr, and overhaul practices. Four tlass hours

AER 1311 Introduction {o Four Cycle

Engines

Precequisite; AER 1300 or consent of instructor Anintrod
tron to the principles of operation of internal combus!
engines. Emphasis will be on four cycle engines, ignil
theory, carburetor theory and 1r0ublesh001|ng Four ¢l
hours

AER 1312 Introduction to

Two Cycle Engines 3
Prerequisite: AER 1300 or consent of instructor Anintroc
tion to the principles of operation of two cycle internal ¢
bustion engines. Emphasis will be on tune-up :
troubleshooting procedures. Four class hours.

AER 1331 Small Engine Shop Operation 3
Fundamentals of smail gas engine operation. Includes us
a parts inventory, organizing and pianning, selling sr
engines, supervising olher employees, and gustomer n
tions Four class hours

AER 1400 Outboard Engine Repair

and Maintenance 3
Prerequisite. AER 1303 or consent of instructor. To proy
experience in oulboard engine repair including troublesh:
ing. disassembly, inspection, repair procedures, assembly .
testing. Four class hours

AER 1600 Motorcycle Repalr

and Maintenance 3
Prerequisite: AER 1303 or consent of instructor To proy
experience in molorcycle repair including ignition, carbt
tion, transmission, wheel repair, wiring and iroubleshool
Four class hours.

AER 1620 Advanced Motorcycle Repair

and Maintenance

Prerequisiter AER 1600, or consent of mstrucior. A contir
tion of AER 1600. Four class hours.

Sociology

SYG 1361 Death in Amerlca 3
This course probes mortality, its psychological ang social ¢
sequences and the problems it poses for modern Americ:
Combining history and recent research findings, the se
illuminates such little-discussed issues as grief, euthana
suicide, life atter death, the dying patient, widowhood and
impact of the threat of world holocaust. (Equivalent 1o tf
class hours;.

SYG 1420 Families in Transition 3
This course explores the fisiory of the family in Americ
includes recent past events and movements that have
fected family life, the functioning of the farnily through var
life stages with variations in ethnic, racial, and social ¢
subgroups in American society, and the prospects for
{amily in the future Three class hours.
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SYG 2000 Introductipn to Sociology 3 cr.
The study of human behzvior as a producl of group member-
ship and social interachfn Basic concepls inciude- culiure,
social organization, sctial change, social control. social
power, power, social novements, role and status, crowd
behavior, race and ethjic relations, cormmunity, population,
social class, and sociil mobility. Three class hours

SYG 2010 Social froblems 3cr.
American soctety is wiwed as a social system whose ideology
and values produce jonditions defined by ils members as
social problems, Emghasis is given 10 the nature and cause
of, angd solutions 10,}these problems. Three class houts

| .

SYG 2221 Womg’n in American Society 3cr
An overview of wonmen’s changing roles in American Society,
17th Century to thd present. Emphasis will be placed on in-
dividual women ang their coninbubons, Current problems will
"be examined. T‘.wge class hours.

SYG 2320 Intrdduction to Crime and
Delinquency 3cr

‘Crime and dehn%ency will be viewed as aspects of socially

defined devian{ behavior To be investigaled are cuitural
nature, etiology, casual theories, problemns of penalogy, and
programs lor zrfatmem and prevention Three class hours.

SYG 2430 Marriage and The Family 3 cr.
A sociological analysis of preparation o1 marriage and ad-
justment to family life Topics such as daling, mate seiection,
inlerpersonal relations, sexual adjustment, finance manage-
ment, child rearing, and family problems may be covered in
the course. Three class hours

SYG 2940 Applied Sociology 3ecr.
Prerequisite: SYG 2320 or SYG 2000 or SYG 2010 or SOW
1020 Minimum of 15 hours work at Pasco-Hernando Com-
munity Coliege GPA 3,0 and consent of instrucior. A limited
number ol students are placed with community agencies {0
serve as closely supervised volunteer workers Academic
credit is given for satisfactory completion of 96 hours of
seminar and field work. Weekly meetings with the instructos
and a final summary paper on the field experience are re-
quired. Slx class hours

SOW 1020 Introduction to Social Welfare 3 cr.
See Human Services.

Spanish

SPN 1100 Beginning Spanish 3cr
A beginning course covering the fundamentals of Spanish
grammar The communicalion skills of hearing, speaking,
reading, and writing are developed simultaneously Course
material 18 suppleménted with simple prose texts and
audiovisual aids. Three ‘class hours.

SPN 1200 Intermediate Spanish 3cr
Prerequisite: SPN 1100, A thorough review of the principles
of grammar Composition and conversation planned to
develop a basic active vocabulary and facility in understand-
ing writlen and spoken Spanish Three class hours.

SPN 2240 Spanish Conversatian 3or.
Prerequisite: SPN 1200, or consent of instructor A continua-
tion of SPN 1200. This course provides iniensive siudy and
drill in Spanish pronunciation, listening comprehension, and
development of aonversational skills. Three class hours

Speech

JOU 2100 Journallstic Writing and

Reparting 3cr
See English.

ORI 1000 Introduction to Oral

Interpretation 3ecr

The focus of this course is on the selection, interpretation
and preparation of literature for oral presentation. The stu-
dent will read ajoud from prose and poelry, including selec-
tions from dialogue Three class hours

RTV 1000 introductton to Broadcasting 3cr
Introduction to the principles, tools. and skills involved in radio
and television broadcasting. Three class hours

SPC 1600 Introductlon fo Public

Speaking 3cr
This tourse provides practice in the preparation and delivery
of various professional public address forms such as naira-
lion, demonslration, inquiry, reporting, evocation, and oral 1n-
terpretalion. Listening and analylic skilis will be stressed
through student appraisals of both professional and class
speeches, Including those audio ang video taped Three class
hours

Welding

MTR 1050 introduction to Welding 3ecr
An introduction to the auxiliary equipment and ‘ools used in
the welding industry Salety and prope: use of eguipment are
stressed. Identification of metals and their uses and working
with blueprints are Included. Four class hours

MTR 1100 Oxy-Acetylene Welding 3 cr
Prerequisite: MTR 1050 or consent of instructor It em-
phasizes principles in those types of welding which require
the use of oxvgen-acetylene gases A beginning course in
welding principles of oxy-acetylene Four class hours.

MTR 1101 Advanced Oxy-Acetylene ,
Walding 3r.
Prerequisile: MTR 1100 or consent of inglructor A continua-
tion of MTR 1100 An advanced course in welding principles
for oxy-acetylene. Four class hours.

MTR 1103 Speclalty Welding 3cr
Pretequisite: MTR 1101 or consent of instructor Welding of
mild steel, brazing, suver soldering, and (orch culling are em-
phasized. Four class hours.

MTR 1120 Shielded Metal Arc Welidlng 3cr.
Emphasizes principles in those types of welding which require
the use of shielded metal arc welding (SMAW) A begnning
course in welding principles for SMAW. Four class nours

MTR 1123 Advanced Shielded Metal Arc
Waelding 3r
Prerequisite: MTR 1120 or consent of instructor A confinua-
tion of MTR 1120 An advanced course in welding principles
of SMAW. Four class hours.

MTR 1128 Specialty-Shlelded Metal Arc

Welding 3 cr.
Frerequisite MTR 1123 or consent of instructor Welding car-
bon steel, plug or slot welding. welding of pipe joints, stainless
steel, cast iron, hard surfacing and cutting Four class hours
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MTR 1129 Fabrication of Metal Products

Using SMAW 3 cr.
Prerequisite: MTR 1128 or consent of instructor Fabricalion
ol tubing systems and metal framing are emphasized.
Sketches. drawings. and blueprints are included Four class
hours.

MTR 1131 MIG Welding 3 ecr.
An introduction to Metaliic Inert Gas Welding (MiG). Em-
phasizes the principles involved in the operating of MIG eguip-
ment. A beginning course in welding principies for MIG Four
class hours.

~iTR 1133 TIG Welding 3cr.
Anntroduction to Tungsten (nert Gas Weiding (TIG). It empha-
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slzes the principles \nvolved h the operating of TIG
menl. A beginning course in wilding principles for TIG

class hours. ‘-_\

MTR 1135 Advanced MIG}EIG Welding
Prerequisite. MTR 1131, MTR 113, or conseni of the ir
for. A continuation of MTR 1131 /d MTR 1133. Anadv
course in welding principies of w\eme Wweldging. Four
hours |

\
MTR 1139 Fabrication of NMital Products
Using MIG/TIG WeldIng
Prerequisite: MTR 1135 or consenlof instiuctor. Fabri
of tubing systems and metal friming are empha
Sketches, drawings, and biueprintsare included Fou
hours \



FACULTY

_Albertson, Harry T., Director of Development, B.A,, University -

of South Flonda; M.A., University of Seuth Florida

Allen, Carol A., Instructor, Language Arls. North Campus,
"B.A., West Virginia Wesleyan Coliege; M.A , Wayne Stale
University

Amberman, Adella C., Adunct Facully, Physical Education,
West Campus; Ladies Professional Golf Association

Amburgey, Deborah, G., /nst/i/clor. Language Arls, East
Campus; B.A., University of South Florida, M A | University
of South Florida

- Anderson, Susan L, Supervisor, North Campus Learning Re-
. source Center, B A, University of Colorado. M.L.S., Drexel

Universily

B Arlea, Nova G., Instructor, Program Director, Cosmeto/ogy,

- North Campus, B A , University of South Florida

Austin, Robert S., Jr., Director of Business Allairs: BS.,
Jacksonvule Umversdy C.PA

Balis, Ruth F., /nstructor, Distributive Educanon £ast Cam-
pUS; B S, Salem Siate College; M.A , University of South
" Floriga

Barnett, Beverly R., Agjunct Faculty, Reaf Estate, West Cam-
pus; Adjunct Program Coordinator, Real Estale; American in-
stilute ol Banung

Bartos, Leopam F., Adjunct Facully, Biological Science,
North Campus; 8.S . University of Maryland. M S., Western
llinots Unwversily

Beeman, Lawrence M., /nstructor, L P.N., North Campus;
AS.AA. Santa Fe Commuaity College

~ Bell, Sabrjna L., instructor, Behavioral Science/Counselor,

North Campus; B.A, North Carolina Agricultural and
* TechnicaliUntversity, M. S.. Notth Carohna Agricultural and
" Technical University

Bogosta, Chester, Instructor, Data Processing, East Cam-
pus, Program Director, Data Processing; B.Ch £ , Rensselaer
Polytectinic Institute; M Ch E., Rensselaer Polytechnic
Institutg

: Brewey, Robert E., Agjunct Faculty, Behavioral Science.
_ North Campus, B.S., Amernican University: M.S., Uriversity
of Soythern Mississiopi. Ph D, Universiy of Mississippi

Brick, Peter O., Adjunct Facully, Busmess Law, West Cam-
pus, B.A . University of Connecticut

Brizo, Ruth T., Adjunct Faculty. Mathematics, North Cam-
pus B.S , University of South Florida, M Ed., University of
Florida

Brooks, Gayle W., Instructor, Secretarial Science, North
Campus, 8.8., University of Tampa. M.A . University of South
Florida |

Brown, James M., Adjunct Faculty, Criminal Justice, North
Campus; B.A., George Washington University, J D, Univer-
sity of Florida Law School

Browning, Eva B., Librarian, North Campus, B A.. Flonda
State University, M.L.S | Florida State University

Burbano, Juan R., Instructor, Mathematics, £ast Campus,
B.A . St Lec Coliege, M.A., University of South Floriga

Collins, Sandra F., Instructor. Nursing, West Campus,
B S N, Sglem Stale Gollege, M S N, Boston University

Contento, Gearge, instruclor, Paramedics, Wes!t Campus;
Program Direclor,. Pararmedics; Hunter Belleve School of
Nursing

Courser, Willlam D., Adlunct Facwlly, Biological Science,
North Campus, B A.; University of South Florida: M A, Univer-
sity of Florida . .

Damron, Patrick J., /nstructor, Data Processing. Easl Cam-

‘pus; B.S, University of Florida

Davis, Betty L., Adjunct Facuity, Culinary Arts, West Cam-
pus; Adjunct Program Coordinator. Culinary Arts; B S.. lllinois
State University: M.S., ltlinois State Universitly

Dixon, WIllie G., Jr., Instruclor, Empioyabiity Skilis, East
Campus; B.S . Tennessee State University

Downing, Richard B., /nsiructor, Language Arts, West Cam-
pus, BAAE , Universily of Florida, M A., Universiy of South
Flotida: Ph.D ” University of South Florida

Duke, Ruth, Adfunct Facully. English, North Campus, B.A |,
University of South Fiorida, M A, Universily of Florida

Durrance, Gary E., Adjunc! Facully, Physical Educalion. West
Campus, AA St. Pelersburg Junior College, BA | Eckerd.
College

Eason, Larry E., /nslructor, Biology. East Campus: B A,
University of Florida; M A., University of South Florida

€rgle, Omar H., dr., Director, Vocational/Technical Programs;
B.S.A. Umversﬁy of Flonda; M.A.. University of Florida: EQ.D.,
Nova Umvers«ty

Erpenbeck, James R.. Adjunc! Facully, Humanities, East
Campus: B.A , St. Meinrad College, M.A_, University of Notre
Dame. -Ph.D | University of Notre Dame

Estey, Wellington E., Supervisor, West Campus Learning Re-
source Center; B A, University of South Florida, M.A.. University
of South Florida; £d.D., Nova University

Faso, Francis J., Adjunct Faculty, Real Estate. East Cam-
pous, Washingtan Stale College

Fast, Connie F., Counselor/Admission Speciatst/Program
Planner, West Campus, B.A., Unwversily of South Carolina,
M Ed., Clemson University

Fisher, Herbert A., instructor, Mathemalics. North Campus;

. B.S., Allen University, M Ed , Florida A&M University

Floyd, Thomas D., Assistant Campus Dean, West Campus,
B8 S, Florida A&M Unewversity, M N.S., Umversny ot South
Dakota Ph D, Unwversity of Florida

Ford, Kenneth A., Adjunct Facully, Physical Science, West
Campus, BS, Manhattan College. M S., Long Island
Universily

Franklin, David M., Adjunct Faculty. Criminal Justice, North
Carmpus, BS., Florida State University
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Gagnon, Richard R., Instrucior, Osstributive Education, North
Campus; Program Director, Oisiributive Education and
Marketing, A.A | Pasco-Hernando Community College, B.A |,
Unwversity of South Florida, M A | University of South Florida

Garrity, Raymond M., Instructor, Human Services. West
Campus. Program Director, Human Services, A A., Pasco-
Hernando Communily College, B A., St. Leo College. M A,
University of South Florida

Geiger, John H., Agjunct Facufty. Mathematics, £ast Cam-
pus; B S, University of Florida, M.E.. Longwood College

Gentry, Frank R., Adiunct Facully, Business Administration,
Eas! Campus, B.S , Berea Coliege, M.Ed., University of South
- Flonda

Grdy, Aaron L., Adjunct Facully, interdisciplinary Studies,
East Campus: B A., University of South Florida. M.A., Univer-
sity of South: Florida

Gudé, Frank C.. Supervisor, Buildings and Grounds

Gude, Leonard E., Financial Aid/Veterans Alfairs Specialist;
A A., Pasco-Hernando Community College; B.S.B.A_, Univer-
sty of Florida

Hall, Franklin W., Jr., Adjunct Facuily, Psychology, North
Campus. B A., Univetsity of West Florida, M.A.. University of
West Flonda

Hansen, Myran M., Adjunct Facully, Art, West Campus; B.S.,
Dana College, M.A., University of Northern lowa

Helfrich, David C., /nstructor. Behavioral Science, ‘West
Campus; B.M | Universily of Rochester; M.Ed.. University of
Fiorida, Ph.D , University of Georgia

Henley, Lee O., Adjunct Faculty, Criminal Justice, West Cam-
pus, A A St Petersburg Junior College, B A . University of
Tampa, M.A , University of South Florida

Henton, Mae L., Counselor/Learning Labofafory Specialist,
North Campus; A A, Housalonic Community College. B.S.,
Southern Connecticut Stale College; M.A_, Universily of South
Florida

Hillen, Matthew T., Instruclor, Business Occupalions, East
Campus, Program Director, Business Occupalions, 8.5,
University of Dayion, M.A . University of Piltsburg

Hitchcock, Charles D., Agjunct Faculty, Emergency Medical
Technology, Wes! Campus, St Pelersburg Junior College

Hlad, Gregory M., Counselor/CETA, West Campus, BE.,
University of Miami, M E , Calilornia State

Holley, Richard P., Agjunct Faculty, Physlcal Science, West
Campus, B S., Farrieigh Dickinson University

Hollingswarth, James L., Instruclor, Sociaf Science, West
Campus; BA., University of Texas. M A., Texas Christian
Universily, Ph.D., Texas Christian University

Hoskins, Wllliam M., Adjunct Facully, Arl, West Campus;
A B . Eastern State College

Hughes, Jane M., Adjunc! Facujty, Biological Science, Easl
Campus,; B S., Dalhouste University

Johnson, Aleta Jd., Career Information Speciatist, North Cam-
pus. B A, Lincoln Bible Instilule
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Jones, Milton 0., President)y Stetson University; MR.E
New Orleans Baptist Theol%g Seminary; M.S.M., Ne® -
Orleans Baptist Theological inary; Ph.D., Flonda Stal
Universily; Posl-Doctora: Fy  american Councll o
Educalion

Judson, Robert W., Jr., Provorast Campus, 8.S., Florio
A&MUniversity; M Ed., Florida A&Jn.Versi[y-l Ed.D.,Unjversi
of Florida \

|
Kandzer, Jerry W., Provost, % Campus; B.S., Leno
Rhyne College, M.A.. AppalachiSiate University, Pn.D
Michigan Stale University !

Keller, Katherine Z., Insirucror,\ mamties/Eanghtsh, Eas
Campus, B.A | University of Tory: M A., University ¢
Toronlo, Ph.D., University of Toro‘1 '

Valley Community College. B.A., Un 'sity of South Floride

Kelly, Forrest R., Jr., Counselor, Ea\iampus; AA . Mohaw
M.A | University of South Florida

Kendlg, Harlow E., Jr., Director, Adinistrative Services

Konarzewskl, Richard, Assistant Supvisor, Buildings an
Grounds

Kosuda, Kathleen L., Librarian, East an‘kvest Campus. AA
Fullon Montgomery Cornmunity College?_A,, Stale Unive
sity of New York at Albany; M L.S, Statiniversity of Ne
York at Albany |
Kranz, Carla M., Instructor, Humanities, Wst Campus, B.4
Slippery Rock State College, M M., Univers: of South Florlc

Kufner, Darlene P., Adjunct Faculty, Ma‘pma{ics. Not
Campus; B 3., Murray State University, M.} Murray Sta
University

\

Lakowlcz, Betty L, Payroll and Personnel Sécialisi

Lally, James P., instructor, Efectronics Te\ ology, We
Campus; AS.E T., Hillsborough Communilycgliege
Larsen, Milton X., Instructor, Horticulture, Est Campt

Lemire, Roger G., Adjunct Facully, Bullding ?nsuuct
Technology, West Campus \

" Lester, John M., Systems Analyst, B.A., Univerdy of So

Florida V

Little, William G., Adjunct Faculty, Business Admbstrat.
Eas! Campus; B.S. State University of Virginia M .8
Universily of Florida '

Longhlll, Margaret M., instructor, Humanities, Noip C.
pus; B A., Edgecliff College; M.A., Xavier University

Magoulis,l Bill, /nstructor, Business Administration W
Campus; B.8., Fairleigh Dickinson University; N E
Faileigh Dickinson University; C.P A

Major, Louls C., Adjunct Facultg, Real Estale, West Cah

Mallett, Vietor C., Adjunct Facuily. Real Eslate, \
Campus ’

MecCoy, Paul J., Adjunct Faculty, Business Administra
East Campus; BS., Arkansas Polylechnic College,
Alabama A&M Unjversity
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Mcintyre, Phyllis W
. ' s Counseloryy,

ﬁcé?ce’ North Campus. B A, Wes:er/;sguc’o_’ - Behay
-ed., Western Carolina Universijty arolina unyy

McGee, Mar ' (
s garet A, Ag 49,
North Campus: Wnel Facuyy, Orawine A

! BA. Univer
University of South Blorids Sity of South Flori’
Aé, North

ulty, Ree'

y y

Miller, Russell §. 4 fassing, Wes!
) o AQUILE Facuy Wi
Campus: BA., ColumbiaBigg Co:}l/é Dea'lﬂ' University of

South Florida: Ph.D., Uversity of S%__;Florida

McGeshan, Hu
s gh C, Aduncy £
Campus; A B, Seion HaJ.vaVe,;‘C

Modzelowskl, Ke ; Jty, Criminal Justice
» Kennetd., Agdjy, Aity, Criruna ,
West Campus: B3 Irenton gfg,’College. M.S.. Nova
University ~ :

Mo_ore, James R jS/Stant 1 provost, West Campus, B.S..
Indiana Unfversny.-‘T

Morrow, Donalddunct Faculty, Buitding Construction
Technology, Wefampus

iioses, Williant, /nstructor, Behavioral Science, West
Campus; A B . fcer University; M.A., University of South
Florida '

Mulieri, Patrg M., Counselor/Learning Laboratory
Specialist, Wesampus; A A, State University of New York,
B.A., Siate Unjrsily of New York: M.S , Hofstra Uriversily

- Nail, Kennem; instructor, Distributive Eatication/Coopera-
tive Education,fes! Campus: A.A., St. Petersburg Junior Col-
lege, B.A , Urirsity of South Floriga

Nelson, Doroly L., Instructor, Nursing, West Campus,
B.S.N, Marguite University

Nelson, JohrW., Adjunc! Facully, Banking, West Campus;
B.S.. Univenty of Fiorida

NewsomeDwight H., Instructor, Matheratics, West Cam-
pus; B.A. Universily of South Florida, M A., University of

South Flopda

Nickels, frank L., Instructor. Business Administration, West
Campus, Program Director, Banking, General Business, Ac-
counting.B.A., Universily of South Florida; M B.E., University
ol Mississippl £d D, Nova University

Norris,Lewls D., Instruclor, Diesef Mechanics, North Cam-
pus; Program Director, Diesel Mechanics Technofogy

Novak, Leroy F., Counselor. West Campus; 8.S., Mankato
State University, M.S., Mankato Stale University

O'Be}ry. Cheryl W,, Instructor, Secretarial Science, East
Campus, A A., Pasco-Hernando Community Coilege; B.A., St.
Leo.College: M A . University of South Florida

O’Q'rien, Dora M., Counselor/Learning Laboratory Specialist,
£agt Campus; B.S, Marshall University. M A., Marshall

Uriiversity

Olivares, Louis F., Agjunct Faculty, Business Adminisiration,
North Campus; B.A., University of South Floriga; M.A., Univer-
sity of South Florida

Parrish, Anthony R., /nstructor, Social Science, North Cam-
pus; BS., USMA., West Point, M.A., Universily of Flonda;
M.B.A., University of Texas

v

Patterson, Sherman R., Adjunct Facully Budding Construc-
tion Technotogy, West Campus; Cainegie Instiute of

Technology

Pehonsky, Maryann L., Adjunct Faculty, Secrelarial Science,
West Campus; B S.. Bryant College

Penegor, Lorinda R., Systems Analyst: A A, Edison Junior
College

Phillips, Dennis W., Adjunct Facully, Humanities, £ast Cam-
pus; B.F.A, Ringling School of Art, B.A.. University of South
Florida, M.F A., Universily of Florida

Pingley, Norman J., Counselor/Admission Specialist/Pro-
gram Planner. North Campus. A A., Potomac Stale College.
B S., Concord College, M.S , West Virginia Yniversity

Polhemus, Robert A., Adjunct Faculty, Business, West Cam-
pus, B.S, Bali State Universily: M.B.A., Universily of Missouri

Pollock, Arthur D., 1ll, Provost, North Campus; B.A.. Florida
State University; M.S., Florida State Universily, Ph D | Flonda

Stlate Universily

Porter, Charles S., Adjunct Faculty, English, North Campus,
B.A ,. Oberlin College; M.Ed , Kent State

Preslidge, Donald J., Adjunct Facully, Chemistry, Norih
Campus; B.A., University of Pittsburg

Price, Martha S., Program Direclor, Allied Health, Wes! Cam-
pus. B.A.S , Hampton Instituie; M.S., Virginia Commanwealth
Universily

Proctor, Willlam, B., Vice Presidgent; A.S.. Broward Junior

College; B.S., Florida Stale University: M S| Florida State
University; Ph D, Florida State University

Przepis, Rosemary, Adjunct Program Coordinalcr, Banking,
West Campus; AA., Pasco-Hernando Communily College

Quaglierl, Anthony M., Adjunct Facully, Physical Science,
East Campus; B.V.S , Universily of Kerala, P D., Universily
of Florida

Richardson, Karen H., Instructor, Nursing, West Campus;
Program Direclor, Paramedics: A.A , Wingats College; AD N,
Ceniral Piedmont Community College: 8 S.N . Queens Col-
iege, M.A , University of South Florida '

Riebau, Walter R., Adjunct Faculty, BuSiness Adminsstration,
North Campus: B.A., San Diego Stale College

Rinck, Steven F., Adjunct Faculty. Physical Science, £ast
Campus; B.A.. University ot South Florida

Rodgers, Charles R., Supervisor, Learning Resource Center,
East Campus, B.A., University of South Florida: M.A., University
of South Fiorida

Rom, Michael G., Instructor, Behavioral Science, East Cam-
pus, B.8., University of South Florga. M.A., University of South
Florida

Sand, Edward C., Instruclor, Efbctronics Technology. West

Campus; Program Director, Electronics Technology: BSE E |
Case Institute of Technology: P E., States of Florida ang Ohio

Sargent, Linda M., Personnel/Payroit Manager, B A. Flonda
Stale Universily ’
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Saulnler, Leda, Adjunct Facufly, Human Services, West Carn-
pus; BA. St Joseph College, M.A., Montreal University,
Ed.D.. University of Massachuseltis

Shaw, William S., Counselor. East Campus. B.A . Stetson Uni-
versity, B.D., Southeaslern Baplist Theological Seminar M.A,,
Unwersity of South Florida, Ed S., Unwversity of South Florida

Sinnli, Barbara J., insiructor, Nursing, West Campus. B.S.N..
Syracuse University: M S.N, Hunter College

Skinner, William T,, Coordinator of Accounting. B S.. Flonda
State University

Smith, Joanna M., Adunct Faculty, Culinary Ants, West Cam-
pus; A.A., Edison Junior College; B.S , Flonda State University

Smith, Robert A., Adjunct Facully. Business Administration.
West Campus; 8 S., Universily of Tennessee

Smith, Wllliam J., Counselor/Admjssion Specialist/Program
Planner, District EA/JEQ Recruiter, East Campus, B.S.
Bethune-Cookman College

Stanaback, Richard J., instructor, Socfal Science, £ast Cam-
pus; B.A . Rutgers University, M A, University of Texas

Sugg, Marorie A., Campus Dean, West Campus; EAIEO Offi-
cer, B.A,, Bryn Mawr College: MA., Rutgers University

Sutherland, Bruce, Assistant lo Provost, £ast Campus, BS. -

Edinboro State College, M.A., Stippery Rock Stale College

Templeton, James P., Instructor, Physical Science, Wes!
Campus, B.A., Central Methodist College., M S, Eastern
Michigan University

Testa, Ralph, Adjunct Faculty, Emergency Medical
Technology, West Campus, B.A., Richmond College

Thomasson, Sytvia M., Director, Title il Programs: B.S., Flor-
ida Socuthem College; M.A., University of South Florida, £d.S.,
University of South Florida; Ed.D., Nova University

. Tibbitts, Katherine D., Instructor, L P.N, North Campus; Pro-
gram Director, L.P N.; B.A., Western Michigan Umversity:
M.A., Western Michigan University

Todd, Warren F., Adjunct Facully, Real Estate, West Cafnpus
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nG Adjunct Faculry, Real Fstate, North Campu-

bernt G-

\-,\\\er o L. Adjunct Faculty. Mathematics. Nort

gk\‘l Mgmgo\/élrd Collsge, M M., University of Sout
al ps. <

Waga, iness Adminssire
_Jv., Iistroctor, Busine
tion, NoGeord® %_‘s_, Shipensburg State College. M.S

Rolling CimpuS:
Y

Walton, Hu,

Jones Junior ¥ ASS s

1ge; B

Wayne, Alan, A /! West Campus
5 » culty. sthematics,

B.S. City Collegeligaa\(orkl M, City College of New Yor

istant t&rovost, North Campus, A.A
Uniysity of Southern MississiDp

Weiskopf, Wiiliam  ~,nsel west Campus. AA.. S
Thomas Seminary, Bk gy, BesniSeminary. MA., ynive
sity of Zouvair M A Un grsity oluth Flotia, Ph D..Flond
State University .

Werner, Luetta G., Agjunct Facﬁ_,SOc,a; Science, Nor
Campus, B A., Mount Marty Callegea, University of Sou
Oakota \

Wilber, Mary A., Instructor. Malh\g,‘cs, West Campu
8.A  Rutgers Universty, M A | Un[my of South Flori

Wilson, William F., Coordinator \4gmissions/Stude
Records, AB, Hillsdale College: | michigan Ste
University '

Wollam, Michael B., Instructor, Na{urz‘;\,encel Norin Ca
pus; B8 S., Florida Attantic University, M Anwersity of Sof
Florida

1}

Worley, Marianne, Adjunct Facully, Biofé__a; Seience, W
Campus, B S.. California State College; A3 | University
South Florida - '

Yant, James C., Counselor, North Campla A, Hamy
Junior College: B.S., Bethune-Cookman Colly M Ed., Flo
A&M University

Young, Robert G., Instructor, Electromes Tanology, V
Campus; B S E E., University of Wisconsin, £ Univel
of Washington |



* Academic Average and Repeated Courses, 26
Academic Policies, 26
Academic Probation and Suspension, 26
Academic Programs, 40
Academic Progress
Standards of, 26
Financial Aig Recipienis, 27
Acceleration of Program, 26
Accregitation, 25
Administration, 4
Admissions
To the College, 11
U.S. Citizens, 11
Non-U.8. Gitizens, 11
Delayed Admission, 11
High Schoo! Graduates, 11
GED, 11
Students with Certificale of Completion. 11
Transfer Students, 11
Transient Students, 13
Dual Enroliment Students, 11
Credit Bank Students, 12
Early Admission Stodents, 12
Admissions to Programs and Courses, 12
Required Documents, 12
Admission {0 Specialized Health Programs, 12
Nursing, 12
Paramedics Certificate, 13
Advanced Placemen), 29
Application Procedure, 14
Associate in Applled Science, 81
Associate In Applied Sclence Degree Programs in:
Carpentry, 82
Masonry, 84
Ornarmental Horticulture, 86
Small Engines, 88
Welding, 90
Associate in Arts Degree, 42
Associate in Science Degree Programs, 43
Associate in Science Degree, 43
Associate in Science Degree Programs In:
Agri-Business Technology, 45
8uilding Conslruction Technology, 47
Building Construction — Air Conditioning,
Refrigeration and Healing Mechanics, 49
Business, Options in;
Accounting, 51
Banking, 52
Executive Secretary, 53
General Business, 54
Legal Scretary, 55
Markeling/Disiributive Education, 56
Office Administration, 57
Real Estale, 58
Cosmetology, 61
Criminal Justice — Law Enforcement, 862
Culinary Arts and Hospitaltly Management, 63
Data Processing, 65
Diesel Mechanics Technology, 87
Electronics Technology, 69
Sophomore General Option, 70
Sophomore Digital Optien, 70
Emergency Medical Services, 71
Fire Service Technology, 73
Fire Service Technology — Fire lnspectnon and
Prevention, 75
Human Services, 77

INDEX

Nursing, Generic Track, 78
Nursing. LPN Track, 78
Athietics, 39
Attendance at More Than One Campus, 28
Attendance, Senior Citizens, 17
Board of Trustees, Olstricl, 5
Board of Directors, Foundation, 6
Bookstore Services, 39
Calendar for 1983-84, 7
Certificate of Completion, 11
Certificate In Science, 43
Certificate in Applied Science, 81
Certificate Program Completions, 28
Cerlificate in Applied Science Programs in:
Carpentry, 83
Masonry, 85
Ornamental Horticulture, 87
Small Engines, 8%
Welding, 91

Certificale in Science Programs, 43
Cenificate in Science Programs in:

Air Condilioning, Relrigeration and Healing Mechanics, 50

Beef Production, 46
Building Construction, 48
Business, 59
Citrus Produciion, 46
Clertcal, 60
Cosmelology, 61
Culinary Arts ang Hospitality Managemenl 64
Data Techniclan, 66
Diesel Mechanics 68
Fire Service Technology, 74
Fire Service Technology — Fire tnspecuon and
Prevention, 76
Orpamental Horlicullure, 46
Paramedics, 72
Practical Nursing, 80
Real Estate, 58
Certification and Recency of Credit, 29
Class Atlendance, 30
Classification of Students:
Regular, 28
Unclassified, 28
Fult-Time, 28
Parl-Time, 28
College Catalog, 9

COLLEGE LEVEL ACADEMIC SKILLS TEST (CLAST), 31

College Level Examination Program (CLEP), 28
College Transter Program, 41

Continuing Educalion Program, 40
Cosmetology, Minimum Qualifications, 13
Course Descriptions,

fFiorida's Statewide Course Numbermg System; 82

Course Descriptions for:
Agrl-Business Technology, 95
Air-Conditioning, 96
Anthropology. 96
Art, 96
Banking, 96
Biologicat Science, 97
Building Construclion Technology, 98
Business, 88
Caipentry, 101
Chemistry, 101
Cosmelology, 102
Criminal Justice, 102

i27



Culinary Atts and Hospnahty Management, 103

Dance, 103

Daia Processing, 103
Developmental Studies, 104
Diesel Mechanics, 105
Drama, 105

Education, 105

Electronics Technology, 106
Emergency Medical Services, 108
English, 109

Environmental Science, 109
Fire Service Technology, 110

Florida College Career Work Expersience Prograri

(FCCWEP). 23.

Sludent Assistants (SAWP). 23

Oft Campus Employment, 23

Loans, 23

Guaranteed Stydents Loans (GSL), 23

Auxiliary Loans 10 Assisi Students (PLUS}, 24

Revolving Loans (RL), 24
Students Consumer Righis and Responsnbllmes 24
Foreign Students, 14
General Education Developmen! (GED) Test, 11
Grade Dissemination, 31

French, 111 Grade-Point Average, 30
Geography, 111 Grading System, 30
Heaith, 111 Graduation Application, 31
History, 1119 Graduation Ceremony, 31

Humanities, 112
Human Services, 112
Interdisciplinary, 112
Library Science, 113
Masonry, 113
Mathematics, 113
Military Science, 114
Music, 115

Nursing, 116
Ornamental Horliculture, 116
Paramedics, 117
Phillosophy, 117
Photography, 96
Physical Educatlon, 117
Physical Science, 118
Physics, 118

Political Sclence, 118
Practical Nursing, 118
Psychology, 119

Graduation Check, 31
Bazing, 36
History cof the College, 9

-ldentification Cards, 35

incomplete Grades, 31
Job Placement, 35
Learning Laboratory, 31
Learning Resource Cenler Services, 31
Linkage Programs,
Minimum Qualifications, 13
Regional System. 28
Military Service Credit, 29
Nursing/Practical Nursing Programs:
Minimum Requirements for Admission, 12
Termination, 37
Objectives of the College, 9
Paramedics/Emergency Medical Services Programs:
Minimum Requirements for Admission, 13
Termination, 37

Reading, 118 Phi Beta Lambda, 38
Real Estate, 119 Phi Theta Kappa, 38
Religlon, 120 Philosophy, Statement of, 9

Small Englnes, 120
Sociology, 120

Placemenl Testing, 26
Police Standards Program, Basic Recruit, 41

Spanish, 121 Practicums, 31
Speech, 121 Program Selection, 26
Welding, 121 Refunds:

Course Transferability, 40
Counseling, 35
Credit-by-Examination, 28
DECA, 38

Developmental Studles Program, 41

Directed Individual Study, 29
Disciplinary Procedures, 37
Distnict Map, 10

Dual Enrofiment, 11

Early Admission, 12
Emergencles, 35

Facuity, 123

Fees and Expenses, 16

Courses, 16
Special Additional, 16

Financial Aid and Scholarships, 17

Application, 18
Grants and Scholarships, 20
PELL Grant, 20

Credit Coursss, 17

Continuing Education Courses, 17
Residency for Tuition Purposes, 17
Resolution for District-Wide Services, 4
ROTC Program, 41
"S" and ‘U Grades, 31
Student Activities, 38
Student Affairs. 35
Student Conduct, 35
Student Counseling. 35
Student Flnancial Aid, 17
Student Government Associstion, 38
Swudent Grievances, 37
Studeni Load. Maximum, 30
Student Publications, 38
Student Records. Privacy of, 38
Stugent Use of College Facifities, 38
Teacher Certlficatlon and Racency of Credit, 29
Transfer Program, 41 '

Supplemental Grant (SEOG), 20

Florida Academic Scholars Fung; 21

Florlda Student Assistance Grant (FSAG), 21
Bureau of Ingian Affairs (BIA), 21 Vetlerans Bene“lsl 35

Grants-in-Ald, 21 Veterans Progress and Probation, 27
Scholarships, 22 VICA. 39

Work Stugy, 22 Withdrawal Policy, 35
College Work Siudy (CWS), 22

Transfer Students, 11
Transient Enrollment, 26
Unmet Financial Obligations, 35

128






% \West Campus — 7025 State Road 567

New Port Richey 33552
(813) B47-2727

East Campus — 2401 st. Hwy. 41 N,
Dade City 33525
(904) 567-6701

North Campus — 3125 U.s. 98 North
Brooksville 33512
(904) 796-6726

Pasco-Hernando
Community College

2401 State Highway 41 North
Dade City, Florida 33525




