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The seal of Pasco-Hernando Communily College is a conguistador’'s helmet crested by the name of the college. The helmel
represents the rich heritage of the district which dates back to the explorer, Hernando DeSoto. The two-county area was called
Hernando until 1687 when Pasco County was formed. The distric! map is superimposed on the dome of the helmel, emphasizing
the commitment of the college (o serve the entire district. The learning lamp provides light for education and opportunity through
oul the district.
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The college reserves the right to make changes in rules, calendar, fees, and offerings as
circumstances may require.
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PASCO-HERNANDO COMMUNITY COLLEGE

DISTRICT BOARD OF TRUSTEES

Lorenzo E. Coifie
Greg Copeland
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Willlarm B. Proctor
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ADMINISTRATION

RESOLUTION
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....... ... President
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Director of Adminisirative Services
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RESQLVED, that the Disirict Board of Trustees, Pasco-Hernando Community College, is cormmitted to serving the entire district
with & comprehencsive educational pregram of high quality, emphasizing college parallel programs, vocational/technical oppor-

(=

tunities and communily service courses

FURTHER RESOLVED, thal we visualize a district-wide campus with every corner of the district being served as courses are

taken wherever they are needed.
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James H. Sasser, Robert E. Hunter, Ander P. Gibbs, Myra W. Loftin, Leland P.
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Left to right, top to bottom, William McGavern, Charles McKenzie, Milton Jones,
Thomas Deen, Wayne Coulter, Lois Linville, Wayne Cobb (missing)

Dr. Milton O. Jones, President



PASCO-HERNANDO COMMUNITY COLLEGE

July 18-August 3
Advizement of Continuing Students

August 1-August 7
Orieniation of New Studenis

August 8-August 20
Advisement of All Studenis

August 21-August 29
Fegistration of All Students

August 28
Faculty Reports for Duty

August 30-September 11
tl ate Registration, Drop/Adad Period

August 30
Classes Begin

tSpecial Fee, See Page 16
*See Page 32, CLAST Testing

. November 27-November 29
Early Advisement/Registration of
Continuing Students

December 3-December 10
Orientation of New Students

December 11-December 14
Advisement of All Students

- December 17-December 20
January 2-January 9
Regislration of All Students

January 9
Faculty Reports for Duty

tSpeciel Fee, See Page 16
*See Page 32, CLAST Testin

COLLEGE CALENDAR

SESSION | — 1984-85
August 31

Regisiration Deadline for September 29

CLAST Tesl

September 3
Labor Day, College Closed

September 4
Applications Due for End of Term
Graduation

September 11
Last Day for Drop/Add

September 28
*CLAST Test Administration

October 10-October 24
Progress Grades Distributed
to Students

October 26
iast Day ta Withdraw from a Class
with a Grade of "W

SESSION Il — 1984-85

Janaury 10
Classes Begin

January 10-January 18
tLate Registration, Orop/Add Period

January 18

Last Day for Drop/Add
Applications Due for End of Term
Graduation

February 8
Registration Deadiine for
March 9 CLAST Test

February 20-March 6
Progress Grades Distributed
to Students

November 1
Last Day for Financial Aid
Applications, Session |l

November 22-November 23
Thanksgiving, College Ciosed

December 17
Last Day of Classes

December 18

Last Duty Day for Facully
Grades Due 1o Campus Provost
by 12:00 Noon

December 24-January 1

Chrisimas/New Year’s, Collzge Closed

March 8
Last Day to Withdraw frc-.v a Class
with a Grade of "W"

March 9
*CLAST Test Administration

April 4
Student/Faculty Houay

April 5
Spring Break, College Closed

April 26

Last Day of Classes

Last Duty Day fo" Faculty
Grades Due to Campus *rovost
by 4:30 P.M

May §
Graduation



April 1
Application Deadline for Schelarships
and Stale Granis for 1985-86

April 10-April 11
tarly Advisement/Registration of
Conlinuing Students )

April 15-April 18

April 22-April 30
Aavisement of All Students

May 3
Registrafion Deadline for June 1
CLAST Test

tSpecial Fee, See Page 16
*See Page 32, CLAST Testing

May 3
Registration Deadline for June 1
CLAST Test

May 27-May 28
Orientation of New Students

May 28-May 31
Advisement of All Students

June 1

*CLAST Test Administration
June 12

Farly Registration of Conlinuing
Students

June 13-June 17
Registration of Ail Students

June 18
Classes Begin

tSpecial Fre, See Page 16
*See Page 32, CLAST Tesling
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SESSION Il — 1984-85

- May 1-May 6
Regisiration of All Stuoents

May 7
Classes Begin
Faculty Reports for Duty

May 7-May 13
fLate Registration, Drop/Add
Period

May 13

Lasl Day for Drop/Add
Applications Due for End of Term
Graduation

SESSION IV — 1984-85

June 18-June 21
tLate Registration, Drop/Add Period

June 21

Last Day for Drop/Add
Applications Due for End of Term
Graduation

July 4
Indepencence Day, College Closed

July 8-July 19
Progress Grades Distributed to
Stucdents

July 22

Last Day to Withdraw from a Class -

with a Grade of “"W"

August 20

Last Day of Classes

Last Duty Day for Facuily

Grades Due to Campus Frovost by
10:00 P.M.

May 27-June 7
Progress Grades Distributed
to Students

June 1

*CLAST Test Administration
Priorily Deadline for Financial
Aid Applications for 1885-86

June 10
Last Day to Withdraw from a Class
with a Grade of "W"

July 4
Independence Day, College Closed

July 9
Last Day of Classes

July 10

lLast Duty Day for Faculty

Grades Due to Campus Provost by
12:00 Noon



Provost West Campus

Dr. Jerry Kandzer,

Vice President

Dr. William Proctor

Provost North Campus

3

Dr. Arthur Pollock

Dr. Robert Judson, Provosi East Campus
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Pasco-Hermando Community College

History

Pasco-Hernando Community College, the newest of Florida's
tweniy-eight community collieges, was established in 1967
by the State Legisiature. In the fall of 1971, foliowing surveys
ana studies by the school boards of Pasco and Hernando
Counties, a 100-acre tract of land northwest of Dade City was
approved for the East Campus.

The District Board of Trustees, composed of five members
frorn Pasco County and four members from Hernando County,
was commissioned in January 1972. Shortly (hereafter,
Dr. Milton O. Jones was chosen the first President, and
classes began in August 1972.

The first phase of construction of the East Campus was begun
in 1973 and upon completion, was dedicated by Governor
Reubin O'D. Askew in August 1975. An Occupational Labo-
ratory Building and physical education facilities have since
become operational.

In 1973 a 140-acre site was chosen near New Port Richey
for the West Campus. Initial construction began in July 1875
and was finished one year later. Other completions have
included buildings for Learning Resources, a Teaching Audito-
rium, an Occupational Laboratory, increased classroom
space, and physical educatian facilities.

One hurdred acres north of Brooksville were selected in 1974
for the North Campus location. First phase construction was
completed in the Summer of 1877. Similar to expansian of
the East Campus, an Occupational Laboratory Building and
physical education facilities have been added.

Accreditation by the Southern Association of Colleges and
Schools was granted in 1974 and was reaffirmed in December
of 1879 for a ten-year period.

Statement of Philosophy

Pasco-Hernando Community College is a comprehensive
community college established to provide for the educational
needs and interests of youth and adults. Accordingly, the col-
lege provides opportunities for academic, personal, and
cultural enrichment, for the advancement of skills, for the
better understanding of mankind and the natural world, and
for the development of the individual to become a more
responsidle cilizen in our ever-changing society.

Objectives
Pasco-Hernando Community College shall provide:

A. The first two years of postsecondary instruction which ‘ead
to the baccalaureate degree;

B. Postsecondary vocationa: education which prepares
students for employment in business, industry, and ser-
vice occupalions;

C. Continuing education for vocational training and general
educalion;

D. Community instructional opportunities for culiural enrich-
ment and personal development.

i0

College Catalog

Trne college catalog is the official document which outlines
the requirements and regulations that relate to studerits. It
is the responsibility of the student to be aware of and
understand these requirements and regulations. Upon
completion of 30 hours toward a declared program. the stu-
dent should apply for a graduation check. The graduation
check will show the remaining requirements for completion
of a program based upon either the catalog in effect at the
time of initial enrallment, but limited to three years past, or
that in efiect at the time of the completion of 30 hours, at
the option of the sludent.
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ADM
Admission to the College

There are several ways praspective students can be eligible
for admission 1o Pasco-Hernando Community College. Appli-
cants should understand that adm n to the college does
not imply admission to any par I prograim or course
Applicants should also understanc that admission to specific
academic programs may be limited by state |law, state and
federal regulations, or by Rules of the Disirict Board of
Trustees. All candidaigs must comg applica-
tion form and pay the application |

S50

&

U.S. Citizens

Applicants 19 years of age or older, except those referred to
under "'Delayed Admission,” may be admiitied to the college
upon submitting the application form and withou! providing
any supporiing documents.

Applicants under 18 years of age, except 1hose referred to
under "'Delayed Admiissicn,' must provide one of the follow-
ing documents In addilion to the applicetion form before
formal adnmission is granted: '

— An official high school transcript

— GED Scores

— A Credit Bank Form approved by the high school principal
or his designale (required before registration sach
semester)

— An early Admission Form approved by the high schoal prin-
cipal or his designate (required before the first registration)

Admissiorn will be considered as tentative until ihie required
transcripts. or GED scores, are supmilttea. The applicable
documents must be received by the end of [he first lerm of
enrollment.

Non U.S. Citizens

International students may be admitied 1o the college by pro-
viding these itemns:

— Application form

— Proof of proficiency in the English language as outlined
under "'Foreign Stuoents.” A copy of this information is
alsc available from the Records Office

— Proof of financial ability to meet expenses as a full-time
student

— Complete academic records in the language of the coun-

try, accompanied by an tnglish translation

Delayed Admission

1. Transfer studenis who are on academic probation {rom
anolher college may not enter P-HCC until he/she has had
an inierview with @ counselor, who will make a determina-
tion on admission.

Transfer students who are on suspension, or who have
been dismissed for academic reaseons from another col-
lege, may not enter P-HCC during the semester immedi-
ately following that in which the dismissal or suspension
was applied.

In accordance vith Florida Statutes, a studen! who has
previously been expalled from & Florida community col-
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lege or universily for unlawiul possession, sale, or use of
narcotic drugs will not be aamitted to P-HCC for a period
of one year from the dale of thal expulsion. A student who
has been found guilty of campus disruption will not be ad-
mitted to P-HCC for a period of two years from the date
of such finding.

High School Graduates

Graduzales of secondary schools accredited by the State of
Florida or a regional accrediting agency will be acceplted in
good standing.

Graduates from non-accredited secondary schools will be
accepled on acagemic probation if under the age of 19.

GED

Students who have successfully completed the General Edu-
cation Development Test will oe admitted in good standing.

Students who are at least 19 years of age and have not
graduated from high school, but who satisfy all other re-
quirements, are eligible for admission in good standing to the
college. Admission to limited-access programs may, however,
be limited by state law, state and federal regulations, or by
Rules of the District Board of Trustees of Pasco-Hernando
Community College.

Students with Certificates of Completion

Students who have received Certificates of Completion from
a Florida high school may be admitted to the college, but are
not eligible to enter the Associate in Arts Program or limited-
access programs. An official transcript sent from the high
school directly 1o the Records Office musi be received prior
to admission 1o the college.

Transfer Students

Students will be accepted in good standing from fully accre-
dited colleges or universities provided they do not fall under
one of the categories referred to under “'Delayed Admission.”’

Students will be accepted on a provisional basis from non-
accredited colleges and universities. Transfer credit may be
granted upon completion of 15 semester hours of credit with
a ""C'" or better average from P-HCC. An official transcript
sent from the non-accredited college or university directly to
the Records Office is required before transfer credit can be
granied. It is the responsibility of the student to reguest an
evaluation of the transcript in order to receive transfer credit.

Transient Students

A student may be enrolled in a transient status at P-HCC when
accepted al another institution and with the written permis-
sion from the registrar of that inclitution. Tne written permis-
sior fron1 the registrar of the other institution is required with
each P-HCC regislration.



Dual Enrollment Students

A student may be enrolled in a dual enroliment status at
P-HCC when accepted at another institution and with the writ-
ten permission from the registrar of that institution. The writ-
ten permission from the registrar of the other institution is
required with each P-HCC registration.

Credit Bank Students

Sludents may be adnitted to the credil bank program which
allows students to remain in high school but 1o receive col-
lege credit with wrilten permission from ihe principal or his
designate. An additional writien permission from the principal
or his designale is reguired with each new P-HCC regisira-
tion. Credil will be held in escrow untll the student completes
all admission requirements. When the student supplies an offi-
cial transcript indicating high school graduation, or a letter
from a high school cfficial indicating that graduation require-
ments have been met, the student may officially enter P-HCC
or have credits transferred to another college.

Early Admission Students ‘

Students may be admitted by early admission which allows
a high school student who has completed most of the require-
ments for graduation to enroll with the permission of the high
schoa! principal. Credits earned are for high schoo! gradue-
tion as well as college credit. When the student supplies an
official transcript indicating high school graduation, or a leiter
from a high school official indicaling that graduation require-
ments have been metl, the student may enter P-HCC or have
credits transferred to another college.

Admission to Programs
and Courses

Formal admission to a program is dependent upon receipt
of the required documents. In addition, admission to certain
programs may be limited by seleciion criteria, by federal or
state rules, or by the college's ability at the time to serve the
number of students desiring entry. Admission to some
courses may require the completion of prerequisites, or per-
mission of the instructor, or prior accepiance into a limited
access program. AlLL PROGRAMS/COURSES ARE NOT
OFFERED ON ALL CAMPUSES.

Upon admission to the college each student is required to
declare his or her educational goal and to submit '‘Required
Documents.”” One of the following goals will be selected:

Associate in Arts

Associate in Science Degree in (specific program).
Certificate i Science in (specific program).

Vocational Certificate in (specific program).

Undecided as to program.

Other Personal Objectives (such as Personal Enrichment,
Transient, Dual Enroliment, Teacher Certification),

O oL~

A student declarirg a goal as Undecided or Other Personal
Objectives need not supply reguired documen's, but must do
SO upon changing to a Degree Program or an associated
Ceriificate Program.

Required Documents

Supporting documenis are required to enter the following
programs:

1. Associate In Arls: High school diplomea or its equivalent,
except as provided in FS 240.115 (3); and an official
lranscript sent to the Records Qffice by each college or
university allended

2. Associate in Science and Ceriificate Programs: An official
transcript from each college or university aitended sent
directly 1o the Records Office. Students who have applied
or expect to apply for financial aid must also have a high
school transcript, GED scores, or other documentation of
ability to benefit from fraining sent directly to the Records
Office.

3. Vocational Certificate Programs: An official transcript from
each college or university attended sent direcily to the
Records Office. Students who heve applied or who expect
to apply for financial aid must also have a high school
transcript, GED scores, or other documentation of ability
o benefit from training sent directly to the Records Office.

All transcripts and GED scores should e mailed directly from
the granting institution or agency to:

District Records Office
Pasco-Hernando Community College
2401 State Highway 41 North

Dade City, Florida 33525

Itis the responsibility of the applicant to assure that all
credentfials are supplied to the Records Office.




Admission to Specialized Limited
Access Health Programs

Admission to the Nursing Programs and Emergency Medical
Services/Paramedics Programs Is resiricted to students
selected by the Admissions Commitiee for Special Programs.
All minimum reaguirements must be fulfilled prior to the
following established deadlines for the respective program
in order to be considered for admission 1o that program:

Certificale in Practical Nursing —  February 1, 1985

Associate in Science in Nursing —  February 1, 1885
(LPN Track)

Associate in Science in Nursing — June 3, 1985
(Generic Track)

Emergency Medical Services/ — July 1, 1985

Paramedics Programs

Admission to the college does not infer accepiance into any
of the above-mentioned Programs. Studenis are selected to
enter in Session | of each year for the Associate Degree Nu-s-

ing Program (Generic Track) and Emergency Medical Ser-

vices/Paramedics Programs. Students are selected to enter
in Session I1/IV of each year for the Associate Degree Nurs-
ing Program (Licensed Practical Nurse Track) and Practical
Nursing Programs.

Information about applications can be obtained from any cam-
pus of P-HCC or from the Allied Health Offices.

hiirei p -
Nursing Frograms
Minimum requirements for consideration of an applicant are:

1. Completed college application, including required fee, to
be received by the District Records Office, Dade City
Campus.

2. Completed Nursing Program application, to be received
by the Allied Health Office, New Port Richey Campus.

3. Official high schocl transcript including graduation, or GED
scores or equivalent, to be received by the District
Records Office, Dade City Campus. (A partia! transcript
of all completed courses will be accepted if the applicant
is currently a high school senior. A complete official
transcript must be submitted after graduation and prior
to enroliment in the program). it is the responsibility of
the applicant to request all transcripts well in advance
of the established application deadline dates (See
Admission to Specialized Limited Access Health Pro-
grams, Page 14).

4. Official college transcript from every college attended,
other than P-HCC, to be received by the District Records
Office, Dade City Campus. It is the responsibility of the
applicant fo request all transcripts well in advance of
the established application deadline dates.

5. Cumulative grade-point average (GPA) of 2.0 as of the
application deadline date.

6. Completion of required nursing prerequisite courses, with
a grade of “C"' or better by the application deadline date.

7. Successful achievement on pre-entrance iesting. (See
Nursing Admissions Packet for specific programs).

8. All materials in ltem 1 through 4 must be received, and
ftems 5 through 7 must be satisfied by the application
deadline date.

9. Residents of the State of Florida, as defined by State Board
Rule (See Page 17}, will have preference over out-of-state
residents.

Admission into the Associate Degree in Nursing Program
(Licensed Practical Nurse Track) by Licensed Practical
Nurses (LPN's) and eligible Graduate Practical Nurses

14

(GPN's) from programs approved by the State Board of
Nursing in Session ti is on & space-available basis (Limited

Access Programs). In addition to fulfilling all basic entrance
requirements for the Nursing Program by the established ap-
plication deadline dates, preference in he selection process

will be given in the following order:

1. Graduates of the P-HCC Practical Nursing Program. (A
minimum cumulative grade-point average (GPA) of 2.0 is
required).

2. Graduates of college-based Practical Nursing Programs
for which credit was received for ali nursing and general
education courses. (A minimum cumulative grade-point
average (GPA) of 2.0 is required).

3. Licensed Practical Nurses wilh at least one year's expe-
rience in a health care facility within the last three years.

4. Licensed Practical Nurses with at least two year's expe-
rience in a heaith care facility within the last five years.

Detailed information concerning selection procedures is in-
cluded in the Pre-Admission Nursing Information Packets
which can be obtained from the Department of Allied Health
upon request.

Paramedics Certificate Program
Minimum requirements for consideration of an applicant are:

1. Completed college application.

2. Completed application for the Paramedics Certificate
Program.

3. High school graduation or the equivalent; transcripts to
be provided.

4. Current Florida EMT Certificate of Registreation or satisfac-
tory completion of an EMS Course or current enrollment
in an EMS Course (with satisfactory progress).

5. All materials must be received by the date specified in the
Pre-Admission Packet or as deemed necessary by the
Admissions Committee.

Admission and retention in the Paramedics Certificate Pro-
gram are contingent upon:

1. Florida EMT Cerlification by August 1.
2. High school and college transcripts received in the District
Record’s Office by the end of Session |I.

Out-of-state certified EMT’'s may apply, but acceptance will
be contingent upon obtaining Florida EMT Certification by
August 1.

Minimum Qualifications for
Linkage Program Applicants

Of the several Linkage Programs, six are currently available
on a limited enrollment basis to applicants from Pasco-
Hernando Community College:

Dental Hygiene at St. Petersburg Junior College

Physical Tnerapist Assistant at St. Petersburg Junior College
Nuclear Medicine al Hilisborough Community College
Radiation Therapy at Hillsborough Community College
Respiratory Therapy at St. Petersburg Junior College
Sonography at Hillsborough Community Coilege

Each of these programs admits one class each year, is limited
to Florida residents, and allocates a specific number of
spaces to the college. Applications must be submitted to a
counselor on one of the Pasco-Hernando Cormmunity Col-



lege's campuses prior to the application deadline of ihe pro-
gram for the year admission is desired. Pasco-Hernando Com-
munity College will forward applications from qualified
students to the: Sponsormg college for final selection by that

The minimum cualification for each Linkage Program is suc-
cessful completion of al least 15 semester hou's of work
toward an AA or AS Degree at Pasco-Hernando Community
College with a cumulative GPA of 3.0.

Also available on a limited enroliment basis to applicants from
Pasco-Hernando Community Col ege is the Radiology Pro-
gram at St. Petersiurg Junior Cal through a consortium
agreement. Minimum qualifications for participationin a con-
sortium agreement differ from those of a Linkage Program,
and interested P-HCC siudents must have a counselor Inter-
view prior to enroliment.

Minimum C?uum cations for the

Cosmetoloc gy P rograim

Regi'siration with the State Board of Cosmetology is required
at the time of entry into the Program.

Students who are nineteen (19) years of age or older, whether
or not they have graduated from high school or have satisfac-
torily completed the GED Test, are eligible to enter the Program
provided irey have met the requirements of the State Board
of Cosmetology.

EAaraimrm £'==‘Y o
roreign < udents
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Effective Oclober 1, 1883, Pasco-Hernando Community Col-
lege is no longer authorized by the Immigration and
Naturalization Service for attendance by nonimmigrant
stugents. The college is, therefore, no longer authorized to
issue 1-20 Forms to international students for the purpose of
entering the country for full-time study.

Foreign students who wish to attend Pasco-Hernando Com-
munity College musi meel the following requirements and
should be aware of the following information:

The credentials of an applicant for admission from a foreign
country are evaluated in accordance with the general regula-
tions governing admission. Prior to acceptance an interna-
tional student must:

— Apply to the college and provide the material specified
in ltem 3 below.

— Provide proof of financial ability to meet needs as a
student.

— Provide proof of proficiency in the English language as
specifiea i ttem 4 below.

— @ecure a F 1 student visa
. Pasco-Hernando Community College does not provide,

supervise, or recommend student housing. In addition, the
college operates three campuses with one-half hour to one
hour driving time between each. Students should decide
where they wisn to live relative to any one camnus and
be aware that not all programs or courses are ofiered on
each camous. Public iransit is not available and the col-
lege does not offer imer-campus transportation. Therefore,
foreign students shoulc arrive several weeks in advance
of earollment to arrange for their own housing and
transooration.

—

2. The college does not provide morn
students musl make their own ai
available sufficient funds to cover & °><oem°98

3. The student must submiit & complele academic record. All
aocuments should be submitted in the language of 1
courntry, accompanied by English translation nr.;‘.?ruoly
certified py the Uniled Stales Consulale. The college does
not accept‘ ansfer crediis from foreign institulions except
those frem countries where English Iz an official language.

4. Ap;_)llCE‘:H:S must submit evidence that they are proficient
enough inoral and writlen English to do satisiactory work
Evidence of this may be one or more of the following:
Citizenship in a couniry where English is an official
language; graduation from a United Staies high school;
completion of all English courses required for graduation
from a U.S. high school; U.S. GED completion: achieve-
ment of the 50 percentile or better on the English section
of CLEP; a score of 550 or above on the Test of English
as a Foreign Language (T OI—*I ). satisfactory complelion
of al least one college-level English course or al least two
other courses at an accredited United States college: or
satisfactory completion of a minimum of three courses
conducted in English at a foreign college or university.

5. Students must meet the standards of progress applicable
to all students, and must enroll as a full-time (12 semester
hours) student in order to continue under the regulations
of the Immigration and Naturalization Service.

ies to studema Foreign

tion Procedure

A prospective student may obtain an application from a dis-
trict high school guidance counselor, any P-HCC counseling
office, or by contacling the P-HCC Records Oifice. The mail-
ing address for all transcripts, GED scores, and all other appli-
cation materials is:

Coordinator of Admissions/Student Records
Records Office

Pasco-Hernando Community College

2401 State Highway 41 North

Dade City, Florida 33525

A. The applicant should mail the application with a $10
application fee to the address given above or present it
in person at any P-HCC counseling office. Florida residents
seeking the reduced course fee must complete a residency
affidavit, which may be executed at any P-HCC campus
without notary fee.

B. An application with fee must be submitted and the stu-
dent must be formally admitted to the college before
registration for courses is considereo final. It is empha-
sized that this fee covers the administrative expenses
incidental to agmission, is unrelated to registration for
courses, and is NOT normally refundable.

C. Test scores are not required for admission, but all students
entering P-HCC for the first tire are encouraged to sub-
mit scores on an appropriate nationally standardized test
such as SAT or ACT as an aid to counseling. However,
a placement lest to be used for counseling purposes only
is administered by the college upon admission. (See Sec-
tlon on Placement Testing, Page 25)

D. The student will be notitied of tentative acceptance as
soon as possibie after the applicetion is recelved
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FEES AND EXPENSES

All fees are subject to change based on implementation
of FS 240.36.

Course Fees

The following schedule of fees is applicable to all students,
including those In an audit status.

Laboratory (Courses Below) o ; $20
ETE 2701C MTR 1050 MTR 1123 MTR 1135
MTR 1100  MTR 1128 MTR 1139
MTR 1101 MTR 1129
MTR 1103 MTR 1131
MTR 1120  MTR 1133

Nursing, Practical Nursing, Emergency Medical Services/
Paramedics, Cosmetology, Human Services, and Applied

Florida Resident

Non-Florida Resident

Florida Resident/Vocationa! Credit .

Non-Florida Resident’
Vocational Credit

Florida Residen!/
Compensatory Credit

Non-Florida Resident/
Compensatory Credit

Continuing Education

Non-Credit Vocational (CEV)

$19 per credit hour

541 per credit hour

512 per credit hour

824 per credil hour

$12 per credit hour

. $24 per credit hour

Non-Credi! Vocaiional (CEV)
Non-Florica Resident
Citizenship (CIS) .

Workshops .

.$0.40 per contact hour

$0.80 per contact hour
%0.40 per contact hour
.. $5/510/%15/$20 per

*Based upon cost pei Workshop

Special Additional Fees

Workshop*

All special additionzal fees are normaily non-refundable and

non-transferable once paid by the student.

Application

Credit-by-Examinalion
Credit Courses

COS 1131, Cosmetology |

Wrilten Examinalion

Laboratory Examination .

$10

.$30 per examination

... $30 per examination
~$150 per examination

Diesel Machanics, Courses Eligible for Credit-by-Examination
.$30 per examination

Written Examination

Laboratory Examination

.30 per examination

NLN Pre-Nursing Examination o 812
Graduation .. ... ... .. $15
Laboratory (Courses Below) ... ... o $5
ARC 1120C BCT 1040 C0S 1133

Laboratory (Courses Below) . ... . o . $10
APE 1203C COP 2120 EMS 1118C NUR 2130C
APB 1204C  COP 2121  EMS 2218L NUR 2220C
ART 1110C COP 2170  EMS 2229  PHY 1023C
ART 1111C COS 1131 EMS 2425 PHY 1024C
ART 1300C  COS 1132  FSS 1202 PRN 1601

ART 1301C COS 1181 FSS 2221 PEN 1630
ART 1600C CHM 1015C MCB 2013C PRN 1631

ART 1601C CHM 1046C NUR 1021C 200 2010C
BSC 1010C  CHM 1047C NUR 1200C

BSC 1011C  CHM 2210C- NUR 1225C

BOT 1010C  CHM 2211C NUR 1311C
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Sociology — Individual Professional Liability

Insurance . ... $8.50 per year
Physical Education Courses . . $5
PEL 1341 PEL 1442
PEL 1342 PEL 2342
PEL 1441
Physical Educeation Courses . o 315
PEL 1121
PEL 2122
Basic Recruit, Police Standards Program

Registration ... .. ... .. . . $144

Laboratory Fee . .$156
Florida Real Estate Examination . %7
Returned Check . ... ... . ... .. .. ..., . $5
Transcripts (After the first) . .82
Late Registration $10
Fee for Wriling Validation (CLEP — See Page 28) . . . .. $30




Refunds

Credit Courses

A 100% refund of fees, not including the application fee, may
be granted if wilhdrawal occurs befol °f.‘"e nd of the drop/add
period for a session as specified in the College Calendar.
Refunds afler the end of the drop/ aod period are authorized
only in event of a siudent’s deaih or vihen a scheduled course
is cancelled by the college, or in the case of administralive
error by the college. The fee for late registration shall not be
refunded, except in ir'.sl’cmeo where the only course in which
the student is enrolleo is cencelled by the college.

For courses that start at a time other than the beginning of

regular session, the final refund date shall be the end of
the day on which ten (10) percent of the prescribed instruc-
tion hours in the course occurs. The application fee will ml
be wfuno d excepl when the only course or courses for whic
a student is registered are cancelled by 1he college.

A claim for refund due to dea'lh will be in writing anc signed
by a person legally authorized to act for the deceased.

Continuing Education Courses

A full refund will be made 10 a student who withdraws from
any Continuing Education class prior to the third class meeting
so long as the third class meeting does not exceed twenty-
five (25) percent of the inslruction hours in the course. No
refund will be made for conferences, instiiutes, workshaops,
seminars, or special iraining programs aiter the published
slarling date.

enior Citizen (60 +) Attendance

No application, luition, and graduation fees will be charged
persons 60 years of age or olocr who are residents of Florida
and who attend credit or Coniinuing Education Vocational
courses on a space-available basis. Space-available is dete
mined when the class is not filled as of the close of ihe
drop/add period. These provisions do nol apply to courses
which are solely a part of programs which have selective
admissions criteria or 1o courses specifically exempted from
this policy. Such students shall not be officlaily registered for
the course or courses attended and shall not receive college
credit.

A student 60 years of age or older who pays all requirec fees
shali be enrolled and shall receive credit in the same man-
ner as any ciher formally admilied student.

= i! - -~ . ) { r B | g| H . -_} -
Residency for Tuition Purposes
State Board of Education Rule 6A-14.52 gives the following
definition of a bona fide Florida resicen! for public commun-
ity college purposes:

“A Florida student Is a person who has domicile in and who
shall have resided in ihe C‘:‘L of Florida for at least twelve
(12) consecutive months immediately preceding rrm ‘lrc day
of rla°ses 0" l"w acader-wic lorn" in which .Im st dcn er rol

v

reqr ire ﬂwdoﬂce S .mda su.r‘o'. class .rtf_!mu st ?H .,Jbo
be construed to in C'Jud studenis who have resident alien

stalus confirmed by the United States Immigration and

turali a“on Service and to include Cuban Nationals, Viet-
ese ref J(uub and c1 Ner refugees of 'c.:ylees 50 desig-
a United States Immigration a ralization
Service, provided such students meet domi and resi-
dency requirements in and comply with Rule
BA-14 52(2), FAC. . . . Domicile for fes paying purposes ahall
denbte a person’s 'Iue fixed and permanen! home and place
of habitation. [t is the place where the applicant lives ana re-
1S &l uj to which he or she expects to relurn when he or
¢ leaves, v/ithout intent to establish domiclle elsewhere.’

a

However, any period of time in which the student resides
in the state primarily for educational purposes shall not
be counted towards residency status.” (FS 240.1201).

There are five calegories of applicanis who cannot qualify
under the above definition of a Flerida resident bul who are
eligible to sign the residency affidavit If adequaie documen-
tation s provided:

A. Military personnel of the United States of America on
aclive duly and stalioned In Florida pursuant to military
orders, lhe spouse, and dependent members of their
immediate families as oefined in the Internal Revenue
Code

B. Veterans of tha Armed Forces of the Unitled States of
America retired with 20 or more years of active military
service, including the spouse and dependent members of
thelr immediate families as defined in the Internal Revenue
Code, who are in Florida at the time of retirement, or who
move to Florida wilhin one year foliowing relirement and
file & declaration of Florida domicile.

C. Ful-time public elementiary, secondary, and university
facully members and administrators under current con-
tracts in the State of Florida, their spouses and depen-
dent members af their immediate families as defined in
the Internal Revenue Code.

D. Full-time facully, administrative and professional, and
career employees of the community college system, their
spouses, and dependent members of their immeciate
family, as delfined in the Internal Hevenue Code.

E. Florida residents who had their residency in Fiorida inter-
rupleo by service in the United Stales Armea Forces, the
Peace Corps or other similar velunteer organizalions
fostered by the United States Governmenl, shall be
deemed to have had residency in Florida during limes of
service In these organizations.

If the .J;,ucan aualities as a bona fide Florida resident, proof
in the form of a notarizeo resioency affidavil must be sub-
mitted as part of the admission requirements. Proof of guard-
ianship is required when applicable.

Application for chanaging Florida resident status must be made
to the Records Office. Il application is made alter the begin-
ning of a session, it will not become effective until the follow-
ing session. A naw affidavit inust be filed every two years and
also at each Session | and Session 1] registration when the
student did not attend the previous term.




FINANCIAL AID AND
SCHOLARSHIPS

What is Financial Aid?

The purpose of {inancial ald is (o help you to fill the gap be-
tween what it costs lo attend college and what you can afford
(o pay.

You and your family have the primary respongibility for finan-
cing your education. However, the Financial Aid Office at
Pasco-Hernando Commurnity College can assist you by show-
ing you- where you may be able (0 cblain granis, loans,
scholarships, and pari-ime employmeril and by showing you
how to apply for this assislance.

When Should | Apply?

IT you think that you may possibly atlend college this vear,
then the time to apply is NOW,

It often iakes several menins {o complele Ihe application
process. Keep the following dates in mind as you file your
application:

January 1, 1984 — Application period begins.
April 1, 1984 — Deadline 10 apply for FSAG and most
scholarships.
June 1, 1984 — Priority deadline for financial aid appli-
cations. Appiications received after June
1 will be considered i order of date re-
ceived, provided funas are availadle.
August 21, 1984 — Registralion begins.
August 30, 1884 — Classes begin.
May 1, 1985 — Deadline to apply for Pell Grant, (lormerly
Basic Grant).

What Are The Application Procedures?

The first thing you must do is to get together these financial
records for yourself and your family:

— 1883 U.S. Income Tax Return.

- W-2 Forms and other records of money earnad in 1383.
Records of non-taxable income such as velerans, socizal
security and welfare benefits.

— Current bank statemenis.

— Current mortgage information.

— Records of medical and aental bills that were paid in 1983
— Business and farm records.

You will need this information io comiplete your Federal Finan-
cial Aid Application Form. When you complete the applica-
tion, do not estimate income information. Verification of the
information that you enter on inhe application may be re-
auested at a later date.

You may use any of (he following forms to apply for financial
aid:

— An Application for Federal Student Aid (AFSA) may be
used, if you only wish (o apply for Federal Aid Programs.
A CSS Financial Aid Form (FAF) or an ACT Family
Financial Statement (FFS) should be coripietad by all
students wishing (o be considered for the Florida Student
Assistance Grant and institutional programs. By filing cne
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of these forms, you will also be applying for the Federal
Programs.

Upon completion of one of these forms, mall it 1o the appro-
priate agency for processing.

In order to apply for financial gid at Pasco-Hernando Com-
munity College, you must also complete the {ollowing steps:

— Complete an Application for Admission.

— Complete an institutional Application for Financial Aid
(may be submitted al time you bring in your Student Aid
Report)

— Il you have altended anotnher ¢ollege or vocational school,
complete Part A of a Financial Aid Transcript and send
il to that institution.

— Call your nearest campus and make an appoiniment for
origntation/agmission testing.

You must reapply each year. Financial ¢id awards are not
aulomatically renewed. The foillowing dates apply to the
1985-86 academic year:

January 1, 1985 — Application period begins.

April 1, 1985  — Deadline to apply for FSAG and
mos! scholarships.
June 3, 1985  — Priority deadline for financial aid.

How Much Will i Cost To Atiend P-HCC?

All fees are subject to change based on implementation
of FS 240.35.

The following are estimated expenses based on enroliment
of 12 semesler hours per sessior for 2 semesters (8 months).

All other
Sludent without students
Dependents, living withaut

Married Couple
Student with

with parents Dependerils 1 Dependant
Tultion and Fees £ 456.00* & 456.00° $ 45€.00"
Bouks & Suprlies 240.00 240.00 240.00
Personal 872 0 672.00 872.00
Transoortation 768 00 768.00 768.00
Room ¢ Board 1,100.00 3.692.00 5,420.00**

$3.436 00 $6.028 00 $7,756.00

“Naon-Flonida Reqidents — add $528.00 in Qui-of-State Fees.
“*For each additional degendent. add $1.220.00.

Allowances for Child Care Expenses, Handicap-related ex-
penses (not provided by other agencies) and Aaditional Adjust-
ments will be considerad at the request of the student on a
case-by-case basis.

How Is My Need For
Financial Aid Determined?

If you use the FAF or the FFS to apply for financial aid and
include the appropriale processing fee, 2 nced analysis will
be conducted by Ihe processor and the results will be sent
to the college.

A need analysis is used to determine the amount that you
can afford lo pay toward cosi of attendance. Il is a systematic



way of measuring a famlly's ability to pay for educational
costs and to determine the student's eligibility for financial aid.

In determining how much you and your family can contribute,
the need analysis takes into account family income, assels,
student income, family size, number in college and various
oiher factors.

The end result of the need analysis is the expected family
contribution. The expected family contribution is the
amount that you and your famlly can reasonably be expected
to pay loward your cost of allendance. [l measures ability
not the willingness ¢f you and your family to finance your

education.

Your amount of financial need is determined by subtracting
your expected family contribution from the cost of attendance.

(Cost of attendance — effective family contribution =
financial need — Example $3,186 — $2,200 = $996)

How Do | Know If | Qualify?

Approximately 6 to 8 weeks after you send your application
to the processor, you will receive a Student Aid Report (SAR).
You should take the SAR to your campus financial aid coun-
selor. He/she will let you know whether or nol you qualify for
financial aid and wiil forward your SAR to the gistrict office
for processing.

If you qualify for financial aid, an award will be issued pro-
vided that:

— You have submitted formally all required forms and
documents.

— You have been formally accepted for admission to the col-
lege as a reguler student.

— You enroll in a program leading to a degree or cerlificate.

— Except as otherwise provided, you erniroll for &l least 6
hours per session.

— You are not in default on a student loan or owe a refund
on a grant.

— You make satisfactory academic progress,

— You meet the U.S citizenship requirements and draft
registration requirements.

An award letter will be sent to notify you of your financial aid
award(s). If you accept the award(s), you need to sign and
return e letter by the date indicated. If you decline the
award(s), you should indicate such on the letter and return it.

When Do | Get My Financial Aid?

A student may utilize his/her grant/scholarsnip award(s) to
register and purchase books and supplies for the term, if the
amount of his/her award will cover such costs. At the end
of registration, ery funds owed to the college for such, wii;
be deducted from the student award(s) for the term.

Once these deductions have been made, the balance of the
award(s) will be paid to the student in two equal disburse-
mcnis (The first, approximately 30 days and the second,
approximately 60 days after the start of the term). Students
receiving Institutional or Foundation awards will not receive
direct payments.

A student receiving a federal loan may pick up his/her check
not earlier than the dale he/she has registered and paid fees,
or the first day of classes for the session.

Work-Sludy funds will be paid bi-weekly (based upon hours
worked) al the current federal minimum wage rale.

What Are The College’s Standards for
Academic Progress?

You should know how the coilege determines whether you
are making satisfactory progress and what happens if you
are not. The college’s Standards for Acaagemic Progress are
listed on Page 26.

What If | Drop/Withdraw From Class?

If you drop/withdraw from class and you stopped attending
those classes prior to the midpaint of the term, your award(s)
will be recalculated (based on your last day of attendance)
to reflect this change in enroliment status. The following for-
mula is used for this purpose.

No of days No. of days No. of days
attended at full aliended at % atlended at V2
lime x full lime x % time x 2
time award time award lime award
V2 x no. of Y2 X no. of V2 x no. of
days in term days in term days in term

It you have received funds in excess of your recalculaled
award or the actual cost of luition anyg fees (whichever is
greater), you will owe a refund of the excess amount. (See
also Standards of Academic Progress, Page 26).

What Is The College’s Refund Policy?

The college’s refund policy appears on Page 17. It is the
responsibility of the student to review these policies and be
aware of the steps to take to receive a refund.

What Are The Facilities and Services
Available To Handicapped Students?

Services o the handicapped are provided on a case-by-case
basis at each campus. Alterations to campus physical iacil-
ities have been implemented on the basis of Section 504 eval-
uations. These evaluations were made jointly by administrators
and handicapped students. Services and alterations are
monitored by both campus and district office administraiors.

What Aboul The Program, Facilities,
And Faculty Of The College?

Pasco-Hernando Community College offers an Associate in
Arts degree program and Associate in Science degree pro-
grams in various career or technical fields. In addition to these
programs, the college offers one-year certificate programs
for students who wish to take specialized occupatiangl
courses

Pasco-Hernando Communily College has three campuses
conveniently located in Dade City, Brooksville, and New Port
Richey to serve students residing in Pasco and Hernando
counties.

Faculty information and additional information on programs
and facilities is provided elsewnere in this P-HCC College
Catelog.
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Is The College Accredited?

Accreditation by !he Southern Association of Colleges and
Schools was granted in 1974 and wazs reafflirmed in December
1979 for a len-year period. Any siudenl or prospective stu-
dent, who wishes (o review a copy of the accreditation
documents should contact the Office of the Vice President.

Where Do | Ge For Help?

Contact your campus financial aid counselor. Information on
studerit assistance may be obiained from personnel and loca-
tions listed below: -

EAST CAMPUS
2401 Slale Hwy. 41 North
Dade City, Florida 33525
(904) 567-6701

WILLIAM SMITH, Financial
Aid Counselor

PAT McCULLOUGH,
Financial Aid Clerk

NORTH CAMPUS
11415 Ponce de Leon

Boulevard
Brooksville, FL 33512
(904) 796-6726

JAMES YANT, Financial Aid
Counselor

MARY JONES,
Financial Aio Clerk

WEST CAMPUS CONNIE FAST,

7025 State Road 587 Financial Aid Counselor
New Port Richey, FL 33552 HELEN CHAFFEE,

(813) 847-2727 Financial Aid Clerk

DISTRICT OFFICE

2401 State Hwy. 41 North
Dade City, Florida

(804) 567-6701

LEONARD GUDE, Coordinator
of Financial Aid/Veteran
Affairs and Auxiliary
Services

WAYNE BODIFORD,
Assistant Financial Aid/
Veleran Affairs Specialist

DIANE SMITH, Secretary,
Financial Aid/Veteran
Affairs Specialist

NOTE: The provisions of the following programs are sub-
ject to change as actions are taken by the President
and Congress.

GRANTS AND SCHOLARSHIPS

Grants and Scholarships are considered gift-aid. Financial aid
awarded in the form of grants and scholarships does not have
to be repaid. Grants are generally awarded to students with
financial need. Scholarships are usually awarded to students
based on skills and academic attainment.

PELL GRANT

This is the targest of the Government's student aid programs,
and is the starting point for most students seeking financial
aid. Awards for the 1984-85 academic year will depend on
the level of program funding.

How Do | Apply?
Forms are available from your counselor.

1. Complete FAF or FFS or AFSA and mail to processor.

2. Complele Application for Admission and Institutional Appli-
cation for Financial Aid.

3. Reques! Financial Aid Transcripts (Transfer Students only).
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4. Return Student Aid Reporl (SAR), which is sent to you from
Basic Grant, to your campus financial aid counsetor.
5. Application Period; January 1, 1984 — May 1, 1985,

Am | Eligible? Yes, If You:

Are admitled to the college as a regular student.
Enroll for a minimum of 6 semester hours per session.
Enroll in an eligible degree or cerilficate program.

Are a U.S. Cilizen, Nationa!, or Permanen! Resident, and
have met Drall regisiration requirements.

Are making salistaciory academic progress.

Are not in default or overpayment on studeni loan or other
aid.

7. Have financial need.

H LN -
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How Are Recipients Selected?

Selection is based upon student’s eligibility as determined
by the information provided on the SAR.

How Are The Amounts Of The Awards Determined?
Awards are based upon the following crileria:

1. The Student's Aid tndex on the SAR.
2. The Student’s Cost of Attendance.
3. The Student's Enroliment for the session.

What Are The Criteria For Continued Eligibility?

1. Continue ta meet eligibility criteria.
2. Reapply each year.

SUPPLEMENTAL GRANT (SEOG)

An SEOG is not! an entillement, as is Pell Grant. There are
no guarantees attached to it. Every year the college receives
a set amount of money to use for SEOG’s. When the money
is gone, there are no more SEOG's for that year. That's why
it is important to meet irne college’s financial aid deadline.
Awards range from $200 to $2000 per year.




How Do | Apply?

1. Complete FAF, AFSA, or FFS and mail to processor.

2. Complete Application for Admission and Institutional Appli-
cation for Financial Ald

3. Request Financial Aid Transcripts (Transfer Students
Only).

4, Priority Deadline: June 1st

Am | Eligible?

Eligibility requirements are the same as those for the Pell
Grant.

How Are Recipients Selected?

Selection is based on greates! linancial need. Priority is given
o students who apply before June 1st. Applications received
after that date will be processed on a first-comel/first-serve
basis as funds permil.

How Are The Amounts Of The Awards Determined?

Awards are made based on finencial need as determined by
{he need analysis report received oy the college from lhe
processor

What Are The Conditions For Continued Eligibility?

1. Conlinue to meet eligibility requirements.
2. Reapply each year.

FLORIDA ACADEMIC SCHOLARS’ FUND

The Florida Acadeniic Schelars' Fund was created by the
1580 Florida Legislature to award scholarships to students
who demonsirate outstanding academic achievement and
whp wish 1o aitend a Florida callege.

How Do | Apply?

1. Complete Florida Academic Scholars’ Fund Application
and mail to lorida Student Financial Assistance Commis-
sion, Tallahassee, Florida.

2. Aprlications will be accepled beginning February 15th of
each year.

Am | Eligible? Yes, If You:

Were a first-time-in-college student after July 31, 1982.

2. Scored 1200 or above orn the Scholastic Aptitude Test or
a composite score of 28 or above on the ACT Test and
obtained a 3.5 grade-point average in high school aca-
demiic subjects, or were recognized by the National Merit
Scholarship Corporation as a scnolar finalist.

3. Enroll for a minimum of 12 semester hours per term

4. Have been a resident of Florida for at least 24 conseculive

months prior lo graduation from high school.

—

How Are Recipients Selected?

Awards will e made to qualified applicants, on a first-come/
first-serve basis.

How Are The Amounts Of The Awards Determined?
The amount of the aweard eguals $500 pzr academic year.
What Are The Criteria For Continued Eligibility?

1. Reapply each year.

Continue to meet eligibility requirements.
Earn 24 semesler hours in previous academiic year.
. Maintain @ minimum 3.2 grade-point average.

RS

FLORIDA STUDENT ASSISTANCE
GRANT (FSAG)

FSAG awards are available to eligible Florida residents who
demonstrate financial need and who wish to attend a Forida
college.

How Do | Apply?

1. Complete FSAG section on FFS or FAF,
2. Application period: Jenuary 1 1o April 1 of each vear.

Am | Eligible? Yes, If You:

1. Are a U.S. cliizen or permenent resident.

2. Envollfor a minimum of 12 semester hours per semester.

3. Have beenaresident of FFlorida for at least 24 consecutive
months.

4. Demonstrate financial need.

How Are Recipients Selected?
Priority is given to:

1. Renewal siudents.
2. Students wilh greatest need.
3. Students who apply before April 1st.

How Are The Amounts Of The Awards Determined?

1. Financial need as delermined by an approved need
analysis.

2. Amount of award equals average luition charge for two
semesters at college ($540.00).

What Are The Criteria For Continued Eligibility?

Reapply each year.

Continue to meet eliginility requirements.

Earn 24 semester "ours in previous academic year.
Maintain a 2.0 grade-point average.

Not have received 8 semesters of payments.

g~
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BUREAU OF INDIAN AFFAIRS (BIA)

BIA provides benefits {or pecple who are at least one quarter
American indian, Eskimo, or Aleutian, and who are in {ribes
served by the Bureau of Educaticnal Purposes, and who have
finencial need. Contact your tribal councll for detalls and appli-
cation forms.

PASCO-HERNANDO COMMUNITY
COLLEGE SCHOLARSHIPS

The college awards scholarships 1o students who have
deinonsirated scholastic achievemen! or athlelic ability
Awards are made to students finishing in the top 10% of their
gragualing class, as well as to students who have
demonstraied high academic achievemen! [n specific
disciplines of siudy. Additionally, Athletic Scholarships are
also available. For specific information, please contact a
counselor.

How Do | Apply?

1. Complele an Application for Admission.

2. Complete a Scholarship Application form.

3. Call your nearest P-HCC campus and sel up an appoint-
ment icr an Admissions interview.

4. Apply for all scholarships and grants for which you may
qualily.

PASCO-HERNANDO COMMUNITY
COLLEGE FOUNDATION, INC.

Many area organizations, firms and individuals offer scholar-
ships to studenls. These scholarships are administered
through the P-HCC Foundation and the recipients are selected
by the college. The following application procedures pertain
to scholarships aaministered by the P-HCC Foundation.

How Da | Apply?

1. Complete an Application for Admission.
2. Complete a Scholarship Application Form.
3. Make an appointment for an Admissions Interview.

Am | Eligible?

Yes, if you meet the criteria, sel forth by the scholarship donor
=nd you apply cn or before April 1 of each year

How Are Recipients Selected?

Applicante are matched witn the selection criteria set forth
by the scholarship donors (o establish an applicant poc! for
eacn scholarship. The applicanls are then judoed according
to the selection criteria for the scholarship.

How Are The Amounts Of The Awards Determined?

The amount of each scholarship is established by the donor
of the scholarship.

What Are The Criteria For Continued Eligibility?

1. Continue to meet eligibility criteria,
2. Reapply each year.

In addition to Foundation Scholarships, some area agencies
have schoiarships available and choose their own recipients.

WORK STUDY

Part-lime employmeni may be awarded to a student as part
of his/her financial aid award. This type of aid is classified
as "sell-help.”” The student must earn the funds he/she
receives through these programs.

CONDITIONS AND TERMS

1. If you are awarded work-study, contact ycur campus
financial aid counselor for job placement.

2. You will be paid bi-weekly at the currenl federal minimum
wage rate.

3. You must work out a schedule with your superviscr which
is satisfactory 10 both parties.

4. You are expecled to work your scheduled hours.

5. It you wish to reduce your work load, you must notify your
supervisor and your financial aid counselor.




6. If you miss work (hiree limes withoul notifying your super-
visor, your work-study award will be cancelled.

7. You may not werk over 20 hours per week without prior
approval from the financial aid office.

8. You must maintain a satisfactory standard of job
performance.

8. You must maintain satisfaciory academic progress

10. You must remain enrolled for at least 6 semester hours

during the session.

COLLEGE WORK STUDY (CWS)

This program provides work experience to sludents with finan-
cial need who must earn part of Ineir ecucational expenses.

How Do | Apply?

Application procedures are the same as (hose for Supple-
mental Grant

Am | Eligible? Yes, If You:

1. Are admitted to the college as a regular student.

2. Enroll in an eligible degree or cerlificate program.

3. Are a U.S. Citizen, national or permanen! resident, and
have met Draft regisiration reguirements.

Have financial need.

Are mainiaining salisfactory academic progress.

Are not in default or overpayment on previous aid received.
Enrall for @ minimum of 6 semester hours per session.

~NO g

How Are Recipients Selected?

Selection is based upon financia! need. Priority is given 10
students who apply before June 1st.

How Are The Amounts Of The Awards Determined?

According to financiel need as determined by the need
analysis report received from the processor.

What Are The Criteria For Continued Eligibility?

1. Continue to meet eligibility criteria.
2. Reapply each year.

FLORIDA COLLEGE CAREER WORK
EXPERIENCE PROGRAM (FCCWEP)

This program provides jobs for students enrolled in vocational
educational orograms. Students are placed in positions which
are educationally related to their academic program of study.
P-HCC does not currently participate in this program

How Do | Apply?

Application procedures are the same as those for Supplements!
Grant.

Am | Eligible? Yes, if you:

1. Enroll in a vocational educational program.

2. Enroll for a minimum of 12 hours per session.

3. Have been a resident of Florida for at least 24 consecutive
months and have gradualed from a Florida high school.
Have financial need.

5. Are maintaining satisfactory academic progress.
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How Are Recipients Selected?

Selection is based upon financial need. Priority is given (o
students whe apply before June 1st

How Are The Amounts Of The Awards Determined?

According lo financial need as determined by the need analysis
report received frem the processor.

What Are The Criteria For Continued Eligibility?

1. Continue 1o meet eligibility criteria.
2. Reapply each year.

STUDENT ASSISTANTS (SAWP)

This is an institutional work program that enables a limited
number of studems to work part-time on-campus. Special skilis
are usually required

How Do | Apply?

Contact your campus financial aid counselor.

Am | Eligible?

Yes, if you enroll for at least 6 semester hours per session.
How Are Recipients Selected?

Studenis are selected based upon their qualifications for the

job openings. Priority will be given to applicants with financial
need.

What Are The Criteria For Continued Eligibility?

1. Continue to meet eligibility crileria.
2. Reaoply each year.

OFF-CAMPUS EMPLOYMENT

Students seexing parl-time employment should check with
the Career Development Lab or their counselor. Local
employers post Job openings for students at each campus.
Wages vary according to the employer.

LOANS

Financial aid award in the form of loans must be repaid. For
this reason, loans are considered to be "'self-heip"’ forms of
assistance.

GUARANTEED STUDENT LOAN (GSL)

The GSL iz a fow-inierest loan made to you by participating
lenders 1o help you pay for your college education. These
loans are insured by either the federal government or the state
guarantee agency

How Do | Apply?

Forms are avallable from you~ counselor and particinating
lender institutions.

1. Complete GSL Application Form.

2. Cornplete a P-HCC Guaranteed Student Loan Checklist.
3. Locate and select a participating lender.

4. Provide copies cf student and parent tax returns.
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Am | Eiigible? Yes, If You:

Enroll for at leasl 6 semester hours per session,

Are a U.S. Gitizen, national or permanent resident.
Are not in default or overpayment of other aid received.
Are in good academic standing

Meet eligibility requirements of the lender

Qb 9, o=

How Are The Amounts Of The Awards Determined?

Students may borrow up to $2 per year to a maximum
of $12,500. The maximum lean ameunt, however, cannot
exceed Ihe lolal cost of education less any oiher aid received,

ncluding family coniribution,

How Are Recipients Selected?

Recipients are selected by the lending inslilulion.

What Are The Criteria For Continued Eligibility?

1. Continue to meet eligibility criteria.
2. Reapply each year.

Terms Of The Loan

1. Payments of the loan begin six maonihs after student
withdraws, graduates, or drops 10 pelow half-time status.

2. The minimum repayment (s $5C per month.

3 Interest is charged al the rale of 7 to 9 percent, depen-
dent upon cate you began borrowing. Curreni rate for new
borrowers is £%.

4. Maximum repayment time is len years from the start of
the repayment period

SAMPLE REPAYMENT SCHEDULE @ 9%

Amount Borrowed Monthly Total Loan To

For 10 Years Payments Be Repaid
$4,000 $50.68 $6,081.70
$5,000 $63.34 $7.600.80
$6,000 $76.01 $9,121.20

AUXILIARY LOAN PROGRAM (ALP)

This program is available to parents of dependent students
and independen! students. Qualified applicants may borrow
from a bank, credil union, savings and laean assaciation or
other participating lender. Repayment and 12% interest
usually begin 60 days following the date of loan disoursement.

How Do [ Apply?

Forms are available from your counselor and participating
lending institutions.

1. Complete ALP Application Form.
2. Complete P-HCC Student Loan Checkiist.
3. Locate and select a participating lender.

Am | Eligibie? Yes, If You:

Enrcll for at least six (6) semesler hours per session.
Are a U.S. citizen, national or permanent resident.

Are not In default or overpayment of othier aid received.
Are in gooo academic slanding.

Meet eligibility requirements of the lender.

gL =
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How Are The Amounts Of The Awards Determined?

A depenaernt student’s parents may borrow up to $3,000 per
acagemic year up to a maximum of $15,000. Independent
students may norrow up to $2,500 per year tess any amount
borrowed through the GSL program, up to @ maximum of
$12,500 less the lotal amount borrowed from GSL. However,
ihe maximum loan amount each year cannot be more than
the total cost of education less other aid received, including
family contributions.

How Are Recipients Selected?
Recipienis are selected by the lending institution.
What Are The Criteria For Continued Eligibility?

1. Continue o meet eligibility crileria.
2. Reapply each year.

Terms Of The Loan:

1. Payment of the student loan begins when the student
withdraws, graduates, or drops 1o below half-time staius.
Interest paymenis start 60 days after the disbursement
date, unless deferred by the lender.

2. Parent loans become payable sixty (60) days after the
disbursement date.

3. The current interes! rate is 12% and begins to accrue at
the time ot disbursement.

REVOLVING LOAN (RL)

The Revolving Loan is a short-term, no interest loan to cover
the cost of ition and books. An interest penalty will be
charged on delinquen! lcans.

How Do | Apply?
Complete P-HCC Revolving Loan Application Packet.

Am | Eligible? Yes, If You:

1. Are at least 18 years of age or loan is endorsed by some-
one 18 years of age or older who is not a spouse of the
applicant or a college employee.

2. Demcnstrate ability (o repay either through credit experi-
ence ¢r pending eligibility for student financial aid.

2. Are not in overpayment or default of previous aid received.

How Are The Amounts Of The Awards Determined?

The amount of Ihe loan will be for the actual cost of the stu-
dent's tuition, fees and required textbacks. Application fees
are not included.

How Are Recipients Selected?

Recipients are selected based upon credit experience, abil-
ity to repay and/or pending eligibility to receive financial aid.
Criteria For Continued Eligibility?

1. Continue to meet eligibility criteria.
2. An Interest penalty of 10% per year will be assessed on
delinguent loans.



STUDENT CONSUMER RIGHTS
AND RESPONSIBILITIES

Student Rights, You Have The Right
To Ask A School:
— What financia

tion on
programe.

1stance s aval including informa-

splications for each

; whial policies are on

1df~ :o gl .
— "/ hat cr i- rié dto:s ““c' m"“crl aid recipients
— How fina need is delermined. This process ir cludeQ
how costs S, roor ano board, travel,

for tuition and f
ral and miscellaneous expenses,

you! budget.

arental contr

books

pution, other finan-

cial aid, your ire considered in the calcula-
tion of youl

— How mt Ph of your financial need, as determined by the
inst |ll.,l G, h ‘;-; been met.

— To explain the various promaﬂc in your student aid
package. | you believe you have peen treated unfairly,
you may reqguest reco ,,‘;-,(J!J.f—i'..Oﬂ of the award wlwch was
maage [0 you.

— What portion of the financial aid you receive must be
repaid, and what portion is grant aid. If the aid is a loan,
you have the right o know what the Inlerest rate is, the
total amount id, the payback procedures,
the lengih o the loan,-and when
repayment is to begin.

— How the school cetermines whet you are making
satisfactory progress, and whal happens if you are not.

— To make availab € /& copvy of the documents
describing the institulion’'s accreditation, approval or
licensing.

O

Student Responsibilities,
It Is Your Responsibility To

— Review and consider all information about a school's pro-
gram before you fnro‘i.

— Pay special a! 1 1o your application for student finan-
cial aid, complete it accuralely, and submit it on time to
the right placfz Errors can delay your receiving financial

lional re; >oM| g of information on application
forms for Federal financial aid is a violation of law and
is congidered a criminal oifense subject to penalties under
the U S Criminal Code

— Return all additional documentation, verification, correc-
tions, andlcr new information .e(;ueu\ed by either the finan-
cial aid office or t11e agency tn which you submitled your
application.

— Read and undersiand all forms thal you are asked (o sign
and keep copies ¢f them

— Accepl responsibility for all agreements you sign.
— If you have a loan. nolily lne le r of changes in your
name, address, or school stat

— Perform in a satisfactery manner "m work thal is agreed
upon in accepling a Fc lege “‘!9 k Study award

— Know 5 lor application or
reapp ( 1. (Y(\ ust reapply each year)

— Know, and cemply vwith your scnool’s refund procedures.

— Regues! Financial Aid Transcripts from each college
previcusly aliended.

— Notify i :id office of all financial aid you receive from
sources other than the college as soon as you receive it.

— Know the schedule for the disbursement of your award(s)
and to pick up aid cnecks within a reasonable period of
time.

— Nolify the financial aid office of changes in name, address,
or enroliment.

ACCREDITATION

Southern Association of Colleges and Schools — July 1981.
Pasco-Hernando Community Ccllege is commitied to equal
treatment of students without regard to race, color, creed,
religion, sex, age, national origin, or handicap.

ACADEMIC POLICIES

Program Selection

Each regular student whio enrolls in the college must select
a program from the Associate in Arts, Associate in Science,
or one of the Cetrtificate programs offered. Those students
selecting the Associate in Arts program or any student who
intends to be admilted (o upper division s:atus in a state
university in Florida must take the CLAST Test prior to trans-
ferring (See Page 32). Counselors and Program Planners are
available to help wilh program selections. Program changes
may be made al the end of any session by submitling the
prescribed form but must be approved by a counselor.

Tes! ecores arc not reguired for enrollment. However, cer-
tain test scores such as ACT, SAT, and GED, together with
previous grades, experiences, recommendations, outside
activities, and time away from formal education may be used
for counseling in program selection and class placement.

Placement Testing

A new degree-seeking student must complete the College’s
Placement Testing program and have a counselor interview
before the first registration. Other students rmust complete
the Testing Program within the first twelve hours. Counselors
may use other tests and inventories to help students deter-
mine their abililies, needs, values, interests, or aptitudes.
These testing services are available to any student or pros-
pective student in the community at no cost to the individual.

Acceleration of Progam

Pascc-Hernando Cammunity College has established several
ways for a student to earn a degree at an accelerated pace.
These are:

Credit Bank
A student may earn credit at P-HCC while still enrolled in high

school with the permission of the high school principal or his
designate
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Early Admission

A high school student may be admitied prior to graduation
from high school witli (e permission of the principal or his
designate. P-HCC credil may be transferred 1o the high school
for completion of high school requirements.

College Level Examination Program

Up to 30 hours of credit may be awarded upon satisfactorily
completing the CLEP General Examination at the 50th percen-
tile or above. These credits are awarded on the basis of knowl-
edge gained prior to college or university study in the subject
area. Additional semester hours of credit may be awarded
for CLEP Subject Examinations if scores are at or above the
percentile specified in Rules of the State Board of Education.

Advanced Placement:

College credit may be granted to a student who presents a
minimum gualifying score on one or more ¢f the Advanced
Placement Program examinations of the Coliege Entrance
Examination Board as outlined in District Board of Trustees
Rule 6Hx18-3.24. These examinations must be taken prior to
enrolling in the college, except for Credit Bank students.

Credit-by-Examination:

A student who is competent in a subject approved for Credit-
by-Examination may receive credit for it by passing a com-
prehensive examination administered by the college.

Transient Enrollment:

A P-HCC student may be enrolled at another institution as
a transient student by securing permissicn from the Campus
Provost. This procedure is necessary to assure the accep-
tance of credlt involved.

Dual Enroliment:

A P-HCC student may be enrolled at another institution con-
current with his P-HCC enroliment by securing permission in
advance from ithe Campus Provost. This procedure is nece-
ssary to assure lhe acceptance of credit involved.
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Academic Averages and
Repeated Courses

A student's acaderriic average wiil include graaes on all work
altempted exceot that only the lasl grade In a repealed course
will be used in computing the grade-point average. The earlies
grade will conlinue to appear as part of Ihe record. When a
course Js repeated or when two courses are taken for which
credit cannot be granted in bath, credit will be allowed only
in the most recent course {aken, reqardless of the grade. A
student may not repeat a course for which a grade of "A”
or "“B" has been earned except on an audit basis.

Academic Probation
and Suspension
Standards of Academic Progress

1. All students will be evaluated for academic progress at the
end of each session. A student will be placed on proba-
tion when the cumulative grace-point average falis below
that shown in the following sacle:

Credit Hours Required Grade

Completed Point Average
1-15 1.50
16-29 175
30+ 2.00

2. The academic status of a transfer student will be evaluated
at the time of admission, and will be based upon the tran-
script record from the previous instilution(s).

3. A student who has transferred into the college and wha
has been placed on probation al the time of admission will
be required to conform to the Standards of Progress by
the end of his/her first term of enrollment at Pasco-
Hernando Community College.

4. Inthe event of probation, a studen! will be required to see
a counselor. After counseling the student ano consulting
appropriate faculty members, ihe counselor may require-
of the student:

a. Additional counseling sessions

b. Limitations of course load

¢. Limitations of the type of course or
program to be taken

5. The counselor may recommend to the Presiden! through
the Provost that a student making unsatisfactory progress
be suspended from registration at the college for a period
of one term. A student suspended under this provision may
return after one session, but must have a pilanning ses-
sion with a counselor before being readmiited.

6. Withdrawals, grades of "U" or ""F"", audits, incompletes,

and repetitions are counted for financial aid purposes, as
hours atlempted, but not successfully completed. Finan-
cial Aid recipients are required to successiully complete
at least 67% of the total hours they aitempt toward their
educational objective, degree or certificate at Pasco-
Hernando Comrmunity College. Students failing to meet this
requirement will be placed on probaiion.

7. A student will be terminaied from financia! aid the
semester following that semesler inwiich his or her hours



completed (less compensatory education hours com-
|J,e.ud) is equivalenl to the number of hours required 1o
complete the program. If the student has changed his or
1er program of study, then any hours compleied which
were applicable to his or her former program(s) of study
that cannot be applied to his or her current program of
study will also be excluded from his or her hours com-
pieted for comparison against hours required.

8. if a student has not been removed from probation aftel
e next term enrolled ano it has not been determinea by
the campus financial aid committee that the siudent should
be allowed to continue to receive financial aid for an addi-
tional term, then he/she wul be considered to be making
unsatisfactory progress for financial aid purposes. A stu-
dent determined to be making unu\'_:.lsractory progress for
financial aid purposes will not be eligible to participate in
federal, state, or institutionally funded aid programs until
such time as the student is no longer on probationary
status.

8. The student may make written appeal of the probationary
status to the campus Coordineator of Counseling. Docu-
mentation (such as a doctor’s slatement) will be reguired,
if appropriate. The campus financial aid commiltee will
review the appeal and, if accepted, allow the student to
continue to receive financial assistance for an additional
term.
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Vel rropaton

u.ﬂ.

erans rrogress a nd
The Veterans Administration requires the college to measure
progress of students receiving veterans benefits. Accordingly,
the veteran student's Grade Point Average (GPA) will be
evaluated according to the probation requirements for all
sludents.

For the Police Standards Frogram, a GPA of 1.50 must be
achieved by the end of 120 hours of instruction, 1.75 by the
end of 240 hours, and 2.00 by the end of the program.

Veterans are expected to progress at a rate that will permit
graduation within the approved length of {he program based
upon the training time paid by VA. Failure to comply with these
provisions may result in the termination of educational
benefits.

Attendance will be kept for each class meeting and will be
reported to the Veterans Administration as may be required.

- Students enrolled in Certificate programs who accumulate
more than three (3) unexcused absences within a calendar
month or more than five (5) unexcused absences per session
will be reported to the VA for termination of benefits.

Veterans failing to maintain the minimum GPA will be placed
on probation and counseled early in the semester following
this determination. Al that lime, the veteran will be informed
that, if achievement of the minimum GPA is not achieved,
the student will be reporied (o the Veterans Administration
for the termination of benefits.

Students whose benefits have been terminated will not be
considered for deferred payment or recertification until they
have been counseled by a P-HCC VA counselor.

Any unusual extenuating circumstances concerning proba-
tion, unsatisfactory progress, or eligibility for deferred pay-
ment may be repcried by the velerarn in writing to (he campus
Provost. Such writlen appeals will be referred by the Provost
to a campus committee which will include at leas! one stu-

dent veteran. This committee will determine the appropriat
report to the Veterans A iiration or o the college officiz

Classification of Students

Students will be classified according fo the {ollowing criteria:

Regular

A st udent enrolled in credit courses who has provided it
District Records Office with all the req lired admission creden-
tle and has been accepted inlo his or her declareo program
A degree-seeking student is further classified as:
Freshman — A student regularly enrolled in college credi
courses who has completed Iess than
semester heurs of college work at the tim

registration.

Sophomore — A student regularly enrolled in college credit
courses who has completed 24 or more credit
hours of college work at the time of regisiration.

Unclassified

The unclassified designation applies to a studen! who has
enrolled but is undecided as to program, as a dual enrclimernt
or transient student, or one who has enrolled for purposes
of teacher recertification or personal enrichment. This stu-
dent is not classified as either freshman or sopnomore.

Full-Time

A student enrolled for 12 or more semester hours in Sessions
lor ll; or 7 or more semester hours in Sessions 11 or IV.

It should be noted that these classifications are for internal
use by the college. A student who is receiving benefils from
another agency (such as the Veterans Adminisiration) is sub-
ject to that agency's definition of these terms. it should also
be noted that for thase studerts receiving financial aid, a min-
imum of 12 semester hours per Session is considered full-time.

Part-Time

A student enrolled for less than 12 semester hours in Sas-
sions | or i, or less than 7 semester hours in Sessions Il or IV.

12 should be noted that these classifications are for Internal
use by the college. A student who is receiving benefils from
another agency (such as the Veierans Administration) is sub-
ject to that agency’s definition of these terms.

More Than

Students may attend classes at more than one campus. How-
ever, for record purposes a student must select one cam-
pus as a ‘‘nome campus.'’ All registratian, withdrawal, or
change of status mus! pe done at that campus. Students may
change their home campus al the enc ¢f any session.
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Regional Linkage $

The Linkage Sysiem is a cocperalive agreement among live
community colleges in the Tampa Bay area — Hillsborough
Cormmunity Cellege, St. Petersburg Junior College, Pasco-
Hernando Con ity College, Manatee Junior College, and
Polk Community College.

\/

The System cfiers students the opporiunily to enter certain
programs on a guota-pased sysiem. Sludents applying for ad-
mission to a Linkage Program will be required o conform to
all program requirements and to instilulional policies and pro-
cedures of the Linkage Coliege.

The following Linkage Programs will be offered by the indi-
cated institutions:

Avionics — Manalee Junior College

Dental Hygiene — St. Petersburg Junior College

Flight Attendant — Manatee Junior College
Horticulture — Polk Community College

Media Technology Polk Community College

Nuclear Medicine — Hillsborough Community College
Physical Therapist Assistant — St. Petersburg Junior College
Qualily Control Technology — Manatee Junior Ccliege
Radiology Technology — St. Petersburg Juriior College
Radiation Therapy — Hillsborough Commiunity College
Respiratory Therapy — St Petersburg Junior College
Sonography — Hillsborough Community College
Veterinary Technology — St. Petersburg Junior College

Also available on a limited enrollment basis {o applicants from
P-HCC, is the Radiology Program at St. Petersburg Junior Col-
lege under a consortium agreement. Minimum gualifications
for participation in a consortium agreemeni differ from those
of a linkage program and inleresled students must have a
counselor interview prior to enroliment.

Additional information on Linkage Programs may be obtained
by contacling a Pasco-Hernando Community College counselor.
See also ""Minimurmn Qualifications for Linkage Program Appli-
cants,” Page 14.
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Students may earn a maximum of 30 semester hours of col-
lege credit by suomitting scores at the 50th percentile or
above under the General Examination of the College Level
Examination Frogram (CLEP). A maximum of six semester
hours of credil may be granted in each of the following areas:
English. Humanilies, Mathematics, Natural Science, and
Social Science. These credits are awarded on the basis of
knowledge gained prior to college or university study in the
subject area. CLEP credii, based upon the General Examina-
tion, is epplied only to certain designated courses and will
be denied in whole or part in instances where courses in ifie
general area have already been completed or are being taken
at the time of the CLEP General Examination. Studer:s seek-
ing this credit are strongly advised to discuss their academic
plans witll a counselor before registering.

If a stucdient has earned six (6) semester {or 9 quarter) credits
in an area covered by the CLEP General Examinations, he/she
shall hot be awarded any CLEP credii in that area on the basis
of the CLEP General Examination. If a student has earned
fewer than six (6) semester credits in courses, he/she shall
be awaroed only the difference between the number earned
and the six (6) semester credits through the CLEP General
Examinations.

28

Addilional semester hours of credit may be awarded for CLEP

- i 1S if subrmitteo scores are al or above the
le specified in Rules of the State Board of Educalion.
Evaluation of CLEP credit is made after the application is paid
and the studen! is admitted to tiie college. CLEP credit will
appear on the sludent’'s permanent record as earned credit
without indication of grade. Credits earned through CLEP do
not satisly the resicency requirement Students seeking this
credil are strongly advised to discuss their academic plans
with & counselor before registering.

Under the provisions of Board Rule 6Hx18-3.28, a student who
receives credit for tNC 1101 and ENC 1102 and/or HUM 2211
and HUM 2230, under CLEP or Advarnced Placement, will be
required 1o produce written material totaling 6,000 words per
course for which credit was awarded, as a condition for
graduation with the AA Degree. A grade of ""C’" must be ob-
ltained on writlen werk associated with each of these courses.
The quality of this written work must meet the requirements
as stated for the corresponding course.

A student fulfilling the writing requirement for one of these
designated English and Humanities courses shall be required
to pay a fee of $30 for each such requiremeni. The instruc-
tor shall establish a prescriptive syliabus for the studgent cover-
ing the topic, content, standards, and schedule for submis-
sion of written work and shall certify a grade.

A writing requirement may be completed on an irreqular
schedule. In no case, however, shall a single requirement
extend for more than one regular 15-week term. Failure to
complete agreed work within the 15-weel period shall require
the payment of another fee and a new prescriptive require-
ment unless the delay was caused by illness or other emer-
gency situation.

Credit may be earned in designated courses by making a
satisfactory score on tesis prepared by P-HCC instructors.
A nonrefundable charge will be made for each examination.
An examination musi be completed within the session for
which the student first applied for credit-by-examination.
Credit-by-examination cannot be granted in any course for
which credit has already been awarded. Credit earned
through tests prepared by P-HCC will appear on the student’s
permanent record using ihe grade designation of “S" or *"U."
A student may attempt credit-by-examination in a course no
more than one time. Certain courses are NOT eligible for
credit-by-examination. Credits earned through credit-by-
examination do not satisfy the residency requirement.

Advanced Placement

College credit may be granted to a student who presents a
minimum qualifying score on one or more of the Advanced
Placement Program examinations of the College Entrance
Examination Board, as outlined in District Board of Trustees’
Rule 6Hx18-3.24. These examinations must be taken prior to
enrolling in the college except for credit bank students.

Credil may be used to satisfy graduation, general education,
and unspecified elective requirements, bul will not be com-
puted in the grade-point average. This type of credit is trans-
ferable among Florida institutions of higher education which



participate in the Advarced Placement Program. However,
students should secure appioval in advance ol lransferability,
since minimum qualifying scores differ slightly among col-
leges and universities.

Certificate Program Completions

A student desiring to obtain a certificate for completing a
degree-associaled program should apply for a records revievy
no later than the date shown in the caliege calendar for
graduation application. Upon receiving an indication from the
Coordinator of Admissions/Student Records that all required
work has been or is being completed, the student must make
a formal application for the ceriificate. A cerlificate for an
Associate in Science program and a Vocational Credit Pro-
gram will be awarded at a meeting of (he Board of Trustees.
A cerlificate for a non-credit Vocelional Cerlificate Program
will be awarded by the Provost of the campus.

Directed Individual Study

A student needing a course reauired for current graduation
at P-HCC who has not nad an opportunity to enroll in that
course may take the course under Directed Individual Study
by meking arrangemen's with the Campus Provost. Directed
Individual Study is defined as a class of seven or less siudents
tnat is not reauired to meel on an establishied three hours
per week schedule for the Session and where there are pro-
visions for:

A. Meeting with the instructor al least once a week for a
course lasting a full cession or a proportionate time for
courses of shorter duration

B. Instructor’s option of more freguent meetings for those
students needing addilional v/ork.

C. An option for the student to complete the course earlier
than the prescribed length upon mutual agreement be-
tween student and instructor.

D. Standards and conlent in the opinion of the instructor and
tlie Campus Provost to be comparable to a regularly
scheduled class in the subject.

Teacher Certification and
Recency of Credit

Courses at the college may apply toward certification or
recency of credit for Florida teachers. [t is the responsibility
of the teacher 1o insure that the course meets the require-
ment. Degree-holding teachers with Florida Teaching Certifi-
cates are not required 1o furnish transcripts for admission.

Military Service Credit

Pasco-Hernando Community College does not grant credit
for military service, military service scheals, or military exten-
sion courses complel=c in service. i

Class Attendance

All students, both credit and audit, are expected 1o zitend
all their classes urnless lliness or other emergencies arise.
The efiect of absence upon an individual's grade is deter-
mined by the instructor. When absences are such that a stu-
dent cannol make normal progress, a warning letier may be
mailed to the student. |f absences are not corrected or if no
response to the lelter [s received, the student may be acmin-
istratively withdrawn with a grade of "W."

Maximum Student Load

The maximum student load for Session | or Session || is 18
semester hours and 14 semester hours for Session [il or Ses-
sion V. Any student desiring to take more hours must obtain
the permissior ¢f a counselor. The permission farm will be
forwarded to the Records Office for filing in the student's
folder.
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Grading Systen

Florida community colleges.
A 4 CF Excellent
B 3 G Gocc
C 2 GP Ave zoe
D 1 5P Pocr
f 0 GP Failure
N No Creoit
NC Non Credit

Course

- R — BE— e —— =

Grade-P {"lf\T t,-{',__\;_f[.:.:"ag?(-_'j

The grade-point average is determined by dividing total grade points earned by the
in a repeated course is useq in computing the grade-point average. Courses which use "'S"” or

computing the grace average.

Example
Semester
Hours

o
D

—EXTMUOD®m e

ENC 1002
PSY 1000
MUN 1310
BSC 1011C
PSC 1341
POS 2112
QB 1001
SLS 1211

WWwWwWh =2 wWww

oial Grade Poinis 28

Grade-Point Average = ————————— = — = 2.0

Total Hours Attempted 14

Audit

Some courses are eligible for audit on a space-available basis.
Audit students participate in class activities, but are not required
to prepare papers or take examinations. Regular class aiten-
dance is expected and a non-credit grade of "'X"" is issued.

A student will not be permitted to register for a course on
an audit status during the normal registration and drop/add
period. However, upon the completion of the drop/add period,
a student may change his or her registration in a course from
credit to audit up 1o and including ihe last day to withdraw
tor a semester. Audit fees are ‘ne same as those for credit.
Vocational courses are not available for audit.

i’ t :'—:I';‘(, R.,i-ﬁl:n.

Practicums are incorporated into several Occupational Pro-
grams and are electives in several others. They may consist
of on-the-job training, special projects, research, or a com-
bination of (hese activities. The instructor will cevelop specific
requirements and the method of evaluation to best fit the
academic and work needs of the student. Each Practicum
will consist of a minimum of 117 hours in a planned learning
situation, together with at least three scheduled conierences
with the instructor. A letter grade of A, B, C, D, F, |, or W
will be assigned.
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Pasco-Hermando Community College uses the grading system shown below. These grade definitions are used by

NR Grade not reported
[ incompleie (automatically
changed to "W’ if not made up
within the ensuing session)
W Wilharew
Y Saticfactory
Y Unsalisfactory
X Audit
*Used only in

ceriain areas.

R

total credits a empled. Only the last grade
" grades are not counied in

Hours Hours Grade
Attempted Earned Point
3 3 12
3 3 9
1 1 3
4 4 4
3 0 0
0 0 0
0 0 0
0 0 0
14 11 28

A student must have at least a 2.0 grade-point average to com-
plete the degree or certificate requirements for any program.

~~

Incomplete Grades

Instructers may assign "I,"" incomplete grade, in the rare cir-
cumstances where a studeni has not completed requirements
for a course due to accident or iliness. Incomplete grades
may be made up and a grade assigned before the end of the
next session. Incomplete grades not made up and a grade
assigned before the end of the next session will be changed
to "W."" Session | is considered the next session following
Sessions I, Ill, and IV of the previous academic year..

For non-developmental 9000-level courses, an “'I'" may be
assigned in lieu of S or """ when the instructor judges
that progress has been satisfactory considering the difficulties
experienced by a student. In this event, the instructor wvill
change the "I'" to either an ""S' or "U" by the end of ihe
next semester, as defined above, and not to a "W."”

5
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Where a letter grade is assigned by an instructor in a course
for which credil is awarded on the basis of “S" or U, any
letter grade from “'A" through "'C"" will be officially changed
to an "'S” by the Records Office, and other grades will be
recorded as "U." This conversion will aiso apply to grades
assigned by an instructor under credit-by-examination.




Grade Dissemination

A progress report will normally be distributed by the instruc-
tor prior fo the eighth week of Session | and Session |l
Students are urged 1o be aware of thelr progress by having
conferences with their instructors during the session. Final
grades are mailed immediately afler the enc of the session.

Graduation Check

Upon completion of 30 hours toward a declared program, the
student should apply for @ gradualion check. The graduation
check will show the remaining requiternents for completion
of a program based upor either the catalog in effect al the
time of initial enrollment, but limited to three years pasi, or
that in effect at the fime of the completion of 30 hours, at
the option of the student.

Graduation Application

Application for graduation with a degree must be made at
the time of registration tor the session in which the stuoent
plans to compiete the requirements for a degree program.
Certain programs require studenis to complete the CLAST
Test with a passing score prior lo graduation. The testing
requirement shall be included as an item on all graduation
checks, and positive conlrols shall be established to assure
that each applicant for an AA Degree has comiplied before
the Degree is awarded, (See CLAST, Page 32). Application
for graduation will include a nonrefundable graduation fee.
This fee will be used to pay for ihe diploma and cover and
the use of a cap and gown.

Graduation Ceremony

A graduation cergmony will be held each year near the end
of Session 1. All students who have completed requirements
for degrees during the academic year and those who expect
to complete requirements during the summer session are en-
couraged (o participale in the graduation ceremony. Students
who complete degree programs at the end of Session Il are
required (o attend.

Learning Resource Center
Services

A Learning Resource Center is available on each campus,
providing books, periodicals, newspapers, microfiim and
audiovisual equipment and materials to suppori the cur-
riculum and leisure’ needs of students and faculty. A com-
bined cara catalog permits access to malerials held on any
of the three campuses. The Learning Resource staff assists
students and faculty in using materials and securing inter-
campus and inter-library loans. To provide the best service
for each campus, the operaling schedules of the LRC's are
slightly different.

Learning Laboratory

The Learning Laboratory assists the student by providing
various tesling services and individualized materials for in-
struction. It functions both as supplemental assistance to
regular programs and to remedy educational deficiencies.

Individualized materials in the Laboratory include English,
reading, mathematics, spelling, career development, and col-
lege survival skills. Seif-instructional materials, programmed
texts, and peer-lutorial assistance for students are available.
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COLLEGE LEVEL ACADEMIC

SKILLS TEST (CLAST)

The State of Florida has deveioped a test of college level com-
munication and computation skills. The test is cailed the Col-
lege Level Academic Skills Test (CLAST).

The CLAST is designed to test the communication and compu-
tation skilis that are judged by stale university and community
college facully to be generally associated with successiui per-
formance and progression through the baccalaureate level.
The test is required by Florida Stalules and Rules of the State
Board of Education.

The CLAST is administered toward the end of the sophomore
year to community college students who are completino
Associate of Arts degree programs and to comimunity col-
lege students who are completing Associale of Science
degree programs and are seeking admission to upper divi-
sion programs in stale universilies in Florida, as well as
university students who are completing their scphomore year.
Students who do not take the test will not be awarded the
Associate of Arts degree, nor will Lhey be admitled to upper
division status in state universities in Florida. The CLAST
requirements also apply to studenis transferring to state
universities in Florida from private colleges in Florida and from
out-of-state colleges.

A passing score on the CLAST Test is required for the award
of the Associale of Arts degree and for admission to upper
division status in state universities in Florida. Prior to August
1, 1984, the use of CLAST scores is limiled to studenl counsel-
ing and to curriculum improvement.

The Counseling Offices localed at each campus can tell you
how and when to apply to take tne CLAST.

College-Level Communication
and Computation Skills

State Board Rule 6A-10.31 cites that the communication and
computation skills identified below, pursuant to Section
229.053(2)(d), Florida Siatutes, are associated with successful
performance of students in college programs through the bac-
calaureate level:

(1) The following skills, by designated category, are
defined as college-level communication skills:

(a) Reading with literal comprehension includes all
of the following skills:

1. Recognizing main ideas in a given passage.

2. ldentifying supporting details.

3. Determining meaning of words on the basis of
context.

(b) Reading with critical comprehension includes all
of the following skills:

1. Recognizing ihe author's purpose.

2. Distinguishing between slalement of fact and
statement of opinion.

3 Detecling bias.

4. Recognizing author’s tone.

S
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0.

7.
8.

Recognizing explicit and implicit relationships
within sentences.

Recegnizing explicit and implicit retationships be-
tween sentences.

Recognizing valid arguments.

Drawing logical inferences and conclusions.

Listening with literal comprehension includes all
of the following skills:

B W=

Recognizing main Iideas.

ldentifying supporting aetalls,

Recognizing explicil relationships among ideas.
Recalling basic ideas and délalls

Listening with critical comprehension includes all
of the following skills:

i
2

oo
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. Distinguishing between

1. Perceiving the speaker's purpose.

Perceiving the speaker's organization of ideas and
inforrnation.

Discriminating between staterments of facl and
statemerits of opinicn.

amotional and logical
arguments.

Detecting bias.

Reccgnizing the speaker's allitude.

. Syrnithesizing by drawing logical inferences and

conclusions.

Evaluaiing objectively.

Recalling the arguments and identifying the
implications.

Composing units of discourse providing ideas
and information suitable for purpose and audience
includes all of the following skills:

1.

2.
3.

Selecting a subject which lends iiself lo expository
writing.

Determining the purpose for vriting.

Limiting the subject to a lopic which can be
developed within the requirements of time, pur-
pose, and audience.

. Formulating a thesis statement which reflects the

purpose.

Developing the thesis statement by all of the

following:

a. Providing adequate subport whizh reflects the
ability to distinguish between generalized and
concrete evidence.

b. Arranging. lne main ideas and supporting
details In an organizational patlern appropriate
to the expository purpose.

c. Writing unified prose in which ell supporting
material Is relevani to the thesis statement.

d. Writing coherent prose, providing effective
transitional devices which clearly reflect the
organizaticnal patiern and tne relationships of
the parts.

Transmitting ideas and information in effective
written language which conforms to the conven:
tions of standard American English includes all
of the following skills:



1. Demonstraling effective word choice by all of the
following:

e denotalive and
red by context.
>hes, and pretentious

a. Using words which conv
connolative meanings

b. Avoiding slang, jargen, clic
expressions.

c. Avoiding werdiness.

2. Employing conventional sentence structure by all
of Ihe following:

a. Placing modifiers correctly.

b. Coordinaling and subordinaling sentence ele-
ments according to their relative importance.

c. Using parallel expressions for parallel ideas.

d. Avoiding fragmenis, comma splices, and fused
sentences.

3. £mploying efiective sentence structure by all of
the following:

a. Using a variety of senience palierns.

b. Avoiding unnecessary use of passive
construction.

c. Avoiding awkward congtruciions.

4. Observing the convenlions of standard American
English grammar and usage by all of the foliowing:

a. Using standard verb forms.

b. Maintaining agreement belween subject and
verb, pronoun and aniecedent

c. Using proper case forms.

d. Maintaining a consistent point of view.

5. Using standard practice for spelling, punctuation,
and capitalization.

6. Revising, editing, and proofreading units of writ-
ten discourse to assure clarity, consisiency, and
conformity to the conventions of standard American
English.

(g) Speaking Involves composing the message, pro-

viding ideas and information suitable to topic, pur-
pose and audience which includes all of the
following skills:

1. Determining the purpose of the oral discourse.

2. Choosing a topic and restriciing it according to pur-
pose and audience.

3. Fulfilling the purpose by the following:

Formulating a thesis statement.

Providing adeguate suppcrt material.
Selecting a suitable organizational patiern.
Demonstrating careful choice of words.
Providing effective lransilions.

Qo0 To

(h) Speaking involves transmitiing the message,

using oral delivery skills suitable to the audience
and the occasion by all of the following skills:

1. Employing vocal variety in rate, pitch, and intensity.

2. Articulating clearly.

3. Employing the level of American English appro-
priate to the designated audience.

4. Demonstrating nonverbal behavior which supports
the verbal message wilh eye contact and appro-
priate posiure, gestures, facial expressions, and
body movements.

(2) The following skills, by desighated category, are
defined as college-level computalion skills:

(a) Demonstrating mastery of all of the following
arithmetic algorithms:

1. Adding, subtractling, mullinlying, and dividing posi-
tive rational numbers.

2. Adding, sublracting, mulliplying, and dividing posi-
tive ralional numbers in oecimal form.

(b) Demonsirating mastery of all of the follbwing
geometric and measurement algorithms:

1. Rounding measurements to the nearest given unit
ol the measuring device used.

2. Calculating distances, areas, @nd volumes, in-
cluding English-metric conversions when given the
conversion units.

(c) Demonstrating mastery of all of the following
algebraic algorithms:

1. Adding, subtracting, multiplying, and dividing real
numoers.

2. Applying t(he order-of-operations agreement to
computaticns involving numeers and variables.

3. Using scientific notation in calculations involving
very large or very small measurements.

4. Solving linear egualions and inequalities.

5. Using given formulas to compute results, when
geometric measurements are not involved.

(d) Demonstrating mastery of all of the following
statistical algorithms, including some from
probability:

1. ldeniifying information containedin bar, line, and
circle graphs.
2. Determining the mean, median, and mode of a set

of numbers.

3. Selecting the sample space associated with an
experiment.

(e} Demonstrating mastery of logical-reasoning

algarithms by deducing facts of sef inclusion or
set non-inclusion from a diagram.

(fy Demonstrating understanding of arithmetic con-
cepts by all of the following skills:

1. Recognizing the meaning of exponents.

2. Recognizing the role of the base number in deter-
mining place value in the base-ten numeration
sysiem and in systems that are patterned afler it,

3. Idenlilying equivalent forms of positive rational
numbers involving decimals, percents, and fractions.

4. Determining the crder relation betwzen magnitudes.

o

Demonstrating understanding of geometric and
measurement concepts by all of the following
skills: :

1. Recognizing horizontal, veriical, parallel, perpen-

dicular, and inlersecting lines.

Identiying relationships between angle measures.

3. Classifying simple plane figures by recognizing
their propert
Hecognizing similar triangles and Lheir properties.

. ldentitying appropriate types of measurement for
geomelric objecls

N
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(h) Demonstrating understanding of algebraic con-
cepts by all of the following skills:

1. Recognizing and using properties of operations

2. Determining whether a pariicular number is
among the solutions of a given squalion or
equality.

3. Recognizing statements and conditions of propor-
tionality and variation.

4. |dentilying regions of the coordinate plane whicn
correspond to specliied conditions.

() Demonstrating understanding of sfatistical con-
cepts including probability by all of the foliowing
skills: '

1. Recognizing the normal curve and its properties.

2. Recognizing sampies that are representative of a
given population.

3. ldentifying the probability of a specified culcome
in an experiment.

() Demonstrating undersfanding of logical-reasoning
concepts by all of the following skills:

1, ldentifying simple and compound statements and
their negations.

2. Determining equivalence or non-equivalence of
statements.

3. Drawing logical conclus.ons from data.

4. Recognizing that an argument may not be valid
even though its conclusion is true.

5. Distinguishing faflacious arguments from non-
fallacious ones.

6. Recognizing proof by contradiction.

(k}y Demonstrating understanding of computer-
technology concepts by all of the following skills:

1. Identifying characteristics of tasks which com-
puters perform well.

2. ldentilying the numan lunctions necessary to

" utilize compuiers.

3. Identifying possible abuses of computer use.

() - Generalizing and selecling applicable generaliza-
tions in arithmetic by both of the following skills:

1. Inferring relations between numbers in general by
examining particular number peirs.

2. Selecting applicable properties for performing
arithmetic calculations.

(m) Generalizing and selecting applicable generali-
zations in geometry and measurement by both of
the following skills:

1. Inferring formulas for
figures.
2. Selecting applicable formulas

measures of geometric figures.

measuring geometric

¥

for compuling

(n) Generalizing and selecting applicable generaliza-
fions in algebra by both of the following skills:

1. Inferring relations among variables.
2. Selecting applicable properiies for solving equa-
tions and inequalities.

(o) Generalizing and selecting applicable generaliza-
tlon in statistics, including probability, by infer-
ring relations and making accurate predictions
from studying particular cases.

(p) Generalizing and selecting applicable generaliza-
tions in logical reasoning by both of the follow.:
ing skills:

1. Inferring valid reasoning pallernsand expressing
them with varlables.

2. Selecling applicable rules for transforming state-
ments without affecting their meaning.

{q) Demonslrating proficiency for solving problems
in the area of arithmetic by both of the following
skills:

1. Solving real-world problems which do not require
the use of variables.

2. Solving problems that invelve the slructure and
logic of arithmetic.

() Demonstrating proficiency for solving problems
in the area of geometry and measurement by both
the following skills:

1. Solving real-world problems involving perimeters,
areas, volumes of geometric figures.

2. Solving real-world problems involving the Pytha-
gorean property.

{s) Demonstrating proficiency for solving problems
in the area of algebra by both of the following
skills:

1. Solving real-world problems involving the use of
variables, aside from commonly used geometric
formulas.

2. Solving protiems hat involve the structure and
logic of algebra.

() Demonstrating proficiency for solving problems
in the area of statistics, including probability for
both of the following skills:

1. Solving real-world problems involving the normal
curve.
2. Solving real-world problems involving probabilities.

(u) Demonstrating awareness of the ways in which
logical reasoning is used to solve problems by
drawing logical conclusions when facts warrant
them.

The Articulation Coordinaling Committee shall file
with the Commissioner and the State Board, on or
before November 30 of each odd numbered year,
its recommendations for changes, if any, in the
above definitions of college-level communication
and computation skills.
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Counseling

Counselors are available to assist siudents and prospective
students wil h academic, vocalional. or personal matiers
[nese services are available on campus each weekday and
"""'ng by appointment and at other locations throughout the
trict upon arrangement. Special counseling for minorities
and wormen is available.

Each student is icsued an identification card as part of the

tralion invoice. This card may be required for schedule
changes, library use and other college functions. Loss should
be reoorted 10 a counselor immediately.

Unmet Financial Obligations
Credits will not be officially awarded and iranscripts will not
be released until student financial obligations are met. Such
financial obligations include, but are not limited to, library ac-
couats, revolving loans, and deferred paymems. A student
who has a financial obligalion outstanding will not be allowed
to register until the obligation is paid.

Y
Job Place ment

Through the counseling staff on each campus, the college
has established a Job Placement Service 1o assist students
in obtaining part-time or full-lime jobs.

Veterans Benefits

All degree programs and many certificate programs at the
college are approved for education and training under the
various Veterans Administration programs. However, it is ihe
responsibility of the student to obtain and present to a coun-
selor the original certificate of eligibility from the Veterans
Administration.

A veteran or other eligible person must select, be admitted
to, ard follow a single degree program. The first change to
a program requires notification to the campus VA Counselor.
Before approval of a second or subsequent change of pro-
gram, the Counselor must find that the proposed program is
Suited (0 the aptitudes, interests, and abilities of inie veteran
or oiner eligible person.

The Veterans Administration pays the entitlement directly to
ihe student. In turn, the student must pay fees and obtain
the necessary books. Counselors can furnish additional infor-
mation on Velerans Administration programs and procedures.

Upon their request, veterans may receive a 60-day deferment
for the payment of registration fees beginning with the first
day of classes in any academic ferm each 1ime there is a
delay in receipt of beneiits. if the academiic session is for less
than 60 days, the geferment shall be limited to ten days less
an the number of days in the session.

AL
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A promissory note will be required or each deferment, pay-
ment of which is required hin 15 c:.u—udar days after

be-r.c:'.\s are received

Tulorial assistance is available for velerans having a deficien
cy inone or more subjects and will be paia for by the Veterans
Administration.

Withdrawal Pol ("“

A sludent who wishes to withdraw from the college is required
to have an exit interview with the counselor al the campus
where registered. When possible, a conference with each in-
siruclor is glso recommended before withdrawal. [mproper
withdrawal from any course may result in the award of a fail-
ing grade. A student administratively withdrawn from a class
for excessive absence will be assigned a grade of “W.”" The
last day to withdraw each term without penalty is shown on
the college calendar.

Emergencie

Fire and evacuation exits are identified in all bulldings and
are to be used in emergencies. In case of disaster, the Presi-
dent or the senior college official present may cancel classes.
Local radio stations will be asked to carry announce nerits
regarding cancellation and re-opening in emergency situzations.

Any emergency Situation observed by a student should be
reported immediately to the Office of the Provost.

No health services are provided by P-HCC nor deces P-HCC
asstme responsibility for medical emergencies. In case of
a personal emergency, the college will try to contact the slu-
deni. However, ine college can assume no responsibility for
making such contacts.

Student Conduct

n accordance with Florida Statutes, no student atlending
Pasco-Hernando Community College may participate in any
activities that are disruptive to the normal, peaceful, and
orderly operation of state institutions of higher learning.

The following actions are prohibited at or on any camous, or
al any college sponsored or college-afflliated activity or event.
Viclation of any of these regulations may result in disciplinary
action. Disciplinary action may also be imposed for speciel
circumstances as prescribed by law:

i. Possession or consumption of alcoholic beverages.

2. Use, possession, sale, barter, 6XC|"8'IQL gift, distribution,
or oiher fransaction of any narcotic drug, as defined in
Chapter 398 of the Flariga Stetutes; this includes can-
nabis sativa (marijuana),

Cheating in any form.

Stealing.

The use of indecent or abusive language.

Gambling.

Hazing.

Veandalism or desiruction of property.

Falsification of college recards.

LN W



10. Unauthorized use of the college name

11. Lewd or indecent conduct.

12. Behavior or actions which ar
peaceful, and orderly operatio

13. Violation of a federal or stale
ordinance.

14. Repeated offenses of a less szricus nature.

15. Asseult or physical abuze.

16. Possession of use of explosives (including fireworks),
chemical agents, or deadly wezpons, 1 I“'S policy does
ral Lpp.y to 1 \co law enforcement afficers either on
or off duty. ,

17. Unauthorized entry or occupancy of college facilities.

18. Conspiracy or solicitaticn to commil an unlawful act or
to viclate any college regulations or policies.

19. Repeated violatlons of college traflic rules while on
campus.

f 1he college.
W, a county or city

Ll .
razing

The college shall not tolerate hazing. as delined below, at or
on any college property or al any college-sponsored or
college-alfiliated event, on or off any campus or center.

1. Hazing means any action or situation which recklessly or
intentionally endangers the mental or physm health or
safety of a student for the purpose of iniliation or admis-
sion into or affiliation with any organization operal ing under
the sanction of the coliege, hereinafter referred (o as a

"college organization.” Such term shall include, but not
be limited to, any brutality of a physical nature, such as
whipping, bealing, branding, forced calisthenics, exposure
to the elements, forced consumption of any food, liquor,
drug, or other substance, or any other forced physical
aclivity which could adversely aflect ihe pl 1ysxca| health
or safety of the Individual and shall include any activity
which would subject the individual 'o exireme mental
stress, such as sleep deprivation, forcea exclusion from
social contact, forced conduct which could result in ex-
treme embarrassment, or any other forced aclivity which
coulo acversely affect the mental heallh or dignity of the
individual. For purposes of this rule, any activity as described
above upon which the initiation or admissiorn into or affili-
ation with a college organization is directly or indirectly
conditioned shall be presumed to be a “'forced" activity,
the willingness of an individual 1o participate in such
activity notwithstanding.

2. This rule shali apply to students and to college organiza-
tions, incluoing acting through other persons associated
with a college organization who are not students

3, Violalions of this rule by individual students shall be en-
forced in accordance with the college’s Disciplinary Rule
BHx19-6.17.

4. Violations of this Rule may subject an individual student
to the following penalties:

a. Minor violations — disciplinary probation; and
b. Major or repeated minor violations — dismissal.

5. Any college organization, as an organizatlon or through
any person associated with a coHaQe arganization, which
authorizes or participates in hazing in blatant disregard
of this Rule shall be penalized as follows:

a. Minor violations — probation from operating as a col-
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lege organization; and

b. Major or repeated viclalion rescission of the
authority for such organization to operate on college
properly or operate under the sanction of the college

Organizational violaticns shall be handled by the appro-
priale Provost or ceniter admini L,Irator. In aodn on, haz-
ing may subject an individual or organization to criminal
penallies under Florida law.

zing violation is "'minor™ or
“major’ in scope, the ry consideration will be the

presence of or potential for serious physical or emotion rAI
arm to the victim of the hazing.

6. |1 det er mining whether a he

7. All college organizations are required to include the above
Anti-Hazing Rule in the by-laws of such organization.

8. The college shall provide each student with a copy of the
college’s Anti-Hazing Rule and penallies by publication in
the college calalog.

f

Termination from the Nursing
Degree Program and Practical
Nursing Certificate Program

A student may be dismissed from the Nursing Degree Pro-
g::ms and the Practical Nursing Certificate Program for any

i the following reasons. In all cases Board Rule 6Hx18-6.17,
Studem Disciplinary Procedures, will be followed.

1. Any action outlined in Board Rule 6Hx19-6.15, and as
repeated above under the section entitled ""Student Con-
duct.”

!
2. Endangering a patient’s life by:

a. violating slandard safety practices in the care of
palients.

b. delaying care that is within the student’s realm of ability
and/or knowledge.

c. performing skills or orocedures that are beyond the
realm of the studen:’s ability and/or knowledge.

3. Repeated unsatisfactory evaluations on Nursing pro-
cedures in the campus laboratory.

4. Being found in any restricted or unauthorized areas.

5. Violation of confidential information related to patients/
clients.

6. As the result of due process proceedings based upon a
request in writing from the hospiial or participating agency
that the student be withdrawn from said agency.

7. Aggressive, rude behavior to any college steff members,
hospital staff membters, Medical Directcr, physician,
patient, or student.

Termination from the Emergency
Medical Serv Ic*‘f Degree Program
and the Paramedics Certificate
Program

A student may be dismissed from 1he Emergency Medical
Services Degree Program and the Paramedics Cerlificate Pro-



gram for any ol ihe following reasons. In all cases Board Rule
GHx19-6.17, Stugeni Disciplinary procedures, will be followed.

1. Any action outlined in Beard Rule 6Hx19-6.15, and as
repeated above under the section entilled "Student
Conduct.”

2. Rafusing to follow an order from any physician, hospita
siaff member or college instructor.

3. Endangering a palient’s life by:
a. leaving the patient unguarded in time of a crisis
b. delaying care that is within the student's realm of ability
and/or knowiedge.
c. performing skills or procedures lhal are beyond the
realm of the stucent’s ability and/or knowledge.

4. Being found in any restricted or unauthorized areas.

5. As the result of due process proceedings based upon a
reques! inwriling from the hospital or participating agency
that the studerni be withdrawn from said agency.

6. Aggressive. rude behavior to any coliege stafl mernbers,
hospital stafi members, Medical Director, physician,
patient, or student.

7. A falling grade awarded by the Medical Director due to
the student’s attitudinal performance, and based upon
stated professional reasons or practices

Disciplinary Procedures

Alleged violations of student regulations or other student
misconduct shall be referred to the Campus Provost. Repri-
mands or unrecorded disciplinary probation may be adminis-
tered by the Provost. Disciplinary probation will be recorded
on the student’s permanent record when approved by the Vice
President upon the recommendation of the Provost. In situa-
tions where the penally could be disciplinary suspension (not
to exceed one session) or dismissal from the college, the prob-
lem will be referred by the Provost 1o a disciplinary board.
The board will be composed of the Vice President as chair-
man, Campus Provost, a counselor, a student, and a faculty
member. Except for the chairman, all members of the board
will be from the accused student's campus.

In all cases in which disciptinary suspension or dismissal
could result, the student will be notified by certified mail of
the nature of the charges and evidence against him or her
and the time and date of the nearing. The notice shall also
inform the student of his or her right to appear at the hearing,
to face the accuser, and to present any applicable evidence
on his/her own behalf. After a careful and thorough hearing
on the case, the disciplinary board shall make a final deter-
mination by majority vole in accordance with one of the follow-
ing actions:

1. Dismissal from college.
2. Disciplinary suspension for a specified period of time.

3. Disciplinary probation, which may or may not be recorded
on the student’s permanent record.

4. Administrative reprimand.
5 Removal of the charges against the student.

Decisions of the disciplinary board may be appealed to the
President. In all cases in which disciplinary suspension or

dismissal from the college has been determined, a copy of
the proceedings of the hearing shall be sent to the President
Nothing in this procedure shall be so construed as to pre-
vent the President or any appropriate official of the college
from taking such immeaiale action as deemed necessary,
excepl that final action shell be in accordance with the pro-
cedure as prescribed

o

Student Grievances

1. Students should firsi attempt to resolve grievances locally
and informally through discussion with tiie following cam-
pus officials, in the order listed:

a. Instructor (for course/grade related matters)
b. Counselor
c. Provost

Each official, upon receipt of a grievance, shall investi-
gate the circumstances — to include interviews with the
individuals involved where necessary — and shall atiempt
to resolve the problem. If unable to do so, the official will
refer the matter to the next higher level o responsibility
as indicated above.

2. Should the grievance not be seliled at the campus level
within ten working days, it shall be referred by the Provost
inwriling to the Vice President who shall attempt to resolve
the matter within five working days of receipt. If this ef-
fort is unsuccessful, the Vice President will, depending
upon the seriousness of the complaint, take one of the
following actions:

a. Referral to the Council of Academic/Student Affairs for
its recommendation to the President’s Council within
ten working days.

b. Direct referral to the President’'s Council for final deci-
sion, if appropriate, at its next scheduled meeting.
¢. Recommendation to the President for appointment of
a Special Appeals Board to conduct a formal adminis-
trative hearing as the basis for final action by the

President.

3. The student grievant may reguest assistance from the
Equal Access/Equal Opportunity Officer at any point during
the grievance process. The EA/EQ Officer is not to repre-
sent the grievant, but only to aid the complainant in defin-
ing the issue(s) and arranging appointrments with campus
officials under paragraph 1 above. When such assistance
is requested, the EA/EO Officer shall monitor progress of
the case to its conclusion.

4. The basis on which a grade was awarded may not be
challenged under this grievance procedure. The accuracy
of recording the grade may be questioned and appropriate
correction-may be sought.

"
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The college shall maintain such information in its file for each
student as is considered essential and appropriate to college
operations and student welfare. These records are considered
confidential, and strict security procedures will be followed
by the college regarcing ire release of student information.

Students, o7 thelr parents in certein cases, have the right to
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review and to obtain copies of their official records, to seek
correction of information centained in those recoras, and to
limit disclosure of information from the records.

In the absence of written notice by a student to withhold any
or all information classified as "'directory,"” the college reserves
the right to distribute this material. Directory information is
defined as the name, address, social security number, tele-
phone number, date and place of birth, maior field of study,
dates of atiendance, degrees and awards received, pariicipa-
tion in officially recognized activities, and the most recent
educational institutions atlended by the student. Copies of
the complete policy on this subject may be found in the
Offices of the Counseling Staff and Provost of each Campus,
and in the Office of the President.

Student Use of College Facilities

Students are not permitted to remain in any college building
after college hours without facuity supervision. Loitering on
college property or at teachirig locations is not permitied.

Student Government Association

Each campus has a Student Government Association, Mem-
bership is composed of &ll students at each location. The pur-
pose of these associations is to promote active, responsiole,
and cooperative citizenship through participation and self-
government and to participate in the planning and conduct
of extracurricular activities in harmony with student interests.

Student Activities

Participation in extracurricular student activities is encour-
aged. Students having common interests may form clubs,
groups, or organizations as approved by the Campus Student
Activities Committee and the college administration. Such
activities may be related to courses, athletics, service to the
college and the community, publications, religion, and social
life. Some examples of extracurricular events are dances,
musical and drama productions, forensics, speeches, and
films.

Phi Theta Kappa

Phi Theta Kappa is an honorary fraternity first organized dur-
ing the Summer of 1978 at the North Campus of Pasco-
Hernando Community College. The purposes of Phi Theta
Kappa are: 1) the promotion of scholarship, 2) the develop-
ment of leadership and service, and 3) the cultivation of feliow-
ship among students of community colleges throughout the
United States.

To be eligible for membership, a student must have completed
at least twelve semeslei iours of college credit with a grade-
point average of 3.0 or higher as specified by the respective
Chapier.

The Pasco-Hernando Community College North Campus
Chapter has been designated as Alpha Della Epsilon, the
West Campus Chapter as Alpha Epsilon Upsilon, and the East
Campus as Alpha Zeta Epsilon.

Phi Beta Lambda

Phi Beta Lambda (PBL) is a naticnal, state, and local business
orgenization for students interesied in business. Members
learn the value of caompetition on the district, state, and
national levels. PBL involves a program in which members
participate in leadership training, service, social, and fund-
raising activities. :

The Pasco-Herrmando Communily College East Campus has
been designated as the Beta Omega Omega Chagter, the
North Campus as the Mu Alpha Mu Chapter, and West Cam-
pus as the Gamma Alpha Nu Chapler.

Delta Epsilon Chi (DECA)

Delta Epsilon Chi (DECA) is the junior collegiate club under
National DECA which offers opportunities for students to par-
ticipate in activities to help build successful careers in
Marketing, Merchandising, Sales, and Management. Compeli-
tion is held on a state level with the winners competing at
a yearly National Career Development Conference.

VICA

VICA is a national and state organization for students inter-
ested in industrial-technical fields. It fosiers respect for the
dignhity of work, promotes high standards in ethics, crafisman-
ship, scholarship, and safety: and offers activities that com-
piement occupational skill development. VICA programs in-
clude local, slate, and national contests in which students
demonstrate the occupalional and leadership skills they have
learned in the shop and in the classroom.

Student Publications

The Student Government Association of each campus may
sponsor a student newsletier as a student activity. The news-
letter is a means of distributing information of interest to
students and the public. A staff or faculty member on each
campus will serve as adviser to the newsletter staff.




ASSOCIATE IN SCIENCE IN DATA PROCESSING

This program is designec
Programmer, Systems An
credits

provide the necessary skills for students who plan to seek employment in positions such as Coemputer
1, Computer Operalor, and other Dala Processing occupations. Students wishing to transfer any
from this pregram to anather institullon must accept the responsibllity for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I/

(See Page 42) Communications 3

*SES 1100 ing Typewriling 3

GEB 1011 Introduction to Business 3

COC 1300 ntroduction lo Data Processing 3

COC 1040 introduction to Programming Logic 3

(See Page 42) Communications 3

GEB 2090 Personnel Relationships in Business 3

QmMB 1001 Business Mathematics 3

COP 1160 RPG Programm 3

CRM 1030 Data Equipment & Operatione 3
15 15

SOPHOMORE

ACG 2001 Principles of Accounting | 3

POS 2041 American Federal Government 3

COP 2120 COBOL Programming | 4

CIS 2321 Systems Analysis & Design | 3

SES 2335 Business Correspondence 3

ACG 2011 Principles of Accounting | 3

COP 2121 COBOL Programming |! 4

CIS 2322 Systems Analysis & Design I 3

CRM 2010 Data Processing Practicum 3

Elective - 3
16 16

*Typewriling courses may be waived by satisfactorily completing the nex! level course.

Suggested Electives:

COP 2170 Microcomputers & BASIC Frogramming
SES 1150 Introduction to Word Processing
COP 2216 FORTRAN Programming

CERTIFICATE PROGRAM — DATA TECHNICIAN

This program is designed to provide the necessary skills for students who plan to seek employment in Data Processing occupa-
tions such as Compuler Operalions, Data Entry, and Data Conlrol.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session / Session |/
(See Page 42) Communications 3
*SES 1100 Beginning Typewriling 3
OMB 1001 Business Mathematics R
COC 1300 nirocduction 1o Déata Processing 3
GEB 1011 Introduction 1o Business 3
(See Fage 42) Communications 3
GEB 2080 Personnel Relationships in Business
CRM 1030 Data Equipment & Operations »
ACG 2011 Principles of Accounting | /@Q.
CRM 1942 Data Technician Praclicum o Ses@
15 @/009,
a @39

*It is suggesied that sludents inlerested In data entry operations complete SES 1110, (ntermediale
be waived if the next level course is salisfaclorlly completed.
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Transfer Program

The Assoclate in'Arts (AA) Degree Program is the preparatory
program for advanced sludies at other caolieges and univer-
sities. Students seeking this degree or intenaing to transfer
to the upper division of a state university must complete the
College Level Academic Skills Tecting (CLAST) requirements,
(See Page 32).

Satisfactory completion of the AA Degree Program, to include
the CLAST Test, will allow a student to enter a Florida public
university at the junior level Flexibility is allowed in the AA
Degree Program to permit a studen! to prepare for aimost
any bachelor's degree program. The satisfactory completion
of the program neither implies nor guaraniees that all lower
level requirements in a program of the studeni’s choice at
a higher fevel institution have been met. For this reason, any
stuaent who expects to transfer 1o a senior institution is
advised to CONTACT THE DERPARTMENT OF THAT INSTITU-
TICN FOR INFORMATION ON CCOURSES TO BE TAKEN
WHILE AT PASCCO-HERNANDO COMMUNITY COLLEGE.
FINAL RESPONSIBILITY FOR CHOICE OF PROGRAM AND
COURSES AT PASCO-HERNANDO COMMUNITY COLLEGE,
HOWEVER, RESTS WITH THE STUDENT.

College calalogs and counseling manuals from all siate uni-
versities and other senior colleges are available al the
counseling office al any Pasco-Hernando Community College
campus. Counselols are available, by appointment, o assist
the student in working out a program.

Developmental Studies Program

Pasco-Hernando Community College cifers Developmental
Courses ai ihe 9000-leve! for students in need of review work
in basic skills in preparation for college-lavel academic
courses. Classroom instruction and individually prescribed
study for adults and recent high school graauales are avail-
able in the Learning Laboratories.

Students usually select Developmental Courses on the basis
of the length of time away from formal schooling, college pre-
test results, instructor referral, or the recommendation of col-
lege counselors.

Credits earned in Developmenial Courses are compensatory
and do not apply toward Degrees or Certificates.

Police Standards Program
(Basic Recruit)

Pasco-Hernando Community College offers the Basic Recruit,
Police Standards Program. This program fuliills the require-
ments set forth by the Flerida Police Stendards and Training
Commission Basic Recruit Curriculum.

Six rours of credit may be granted for the successful com-
pletior of a Floride 7olice Standards Basic Recruit Course.
Credit is not applicable to inose who have already qualified
for credit under the provisions of a previous cataiog. Under
tnis provision, three hours each will be awarded for CCJ 2220,
Criminal Law, and for CJT 1100, Crimina! Investigation

In crder to be awarded the credit, a student must:

1. Complete the application form and pay the required fee.
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2. Inform the Coordinalor of Admissions/Student Records
that credil is being sough!, and _

3. Supply to the Records Office a copy of the Certificate
awarded al the completion of 1he Basic Recruit Program,

ROTC Program

The P-HCC curriculum currently contains 5 ROTC courses,
each of which is conducted on the &t. Leo College Campus,
S1. Leo. Scope and prerequisites, if any, are explained in the
respective course aescripiions. ROTC offerings are not eligi-
ble for credit-by-examination.




ASSOCIATE IN ARTS

The Associate in Arts Degree will be awarded upon completing of a minimum of 60 credit nours and uporn taking the state-prescribed
College-Level Academic Skills Test (CLAST), See Page 32. A minimum of 40 credit hours mus! be earned in General Education
requirements as providec in ine statewide Articulation Agreement. The remaining 20 hours may consist of any course(s) in the
catalog sectior under "Courses’ except those at the 9000-level, those listed as Physical Education, Cosmetology, Diesel, O:-
namental Horlicullure, and Welding. Recuired Communication, Computation, and Humanities courses mus! each be completed
with a grade of "'C'" or above. Fifleen (15) hours of credit, other than credii-by-examination, must be earned in residence at Pasco-
Hernando Community College. A cumulative grade-point average of not less than 2.0 or "'C’" must be achieved by graduation.

The following scale scores on (he College Level Academiic Skills Test must be achieved in order to be awarded the Associate
in Arts Degree:

Effective August 1, 1984 through July 31, 1986:
Reading — 260; Wriling — 265: Camputation — 260; and Essay — 4 (unless a score of 3 was earned on a test prior to March,

1984).

Effective August 1, 1986 through July 31, 1989:

Reading — 270; Writing — 270; Compulation — 275; and Essay — 4 (urless a score of 3 was earricd on a test prior to March,
1984).

Effective August 1, 1989:
Reading — 295; Writing — 295; Computation 295; and Essay — 5.

ENC 1101, ENC 1102, HUM 2211 and HUM 2230 MUST BE TAKEN IN SEQUENCE. MGF 1202 MUST BE TAKEN WITHIN
THE FIRST 15 HOURS OF COURSE WORK. IF PRE-TEST SCORES INDICATE A NEED FOR 9000-LEVEL OR INTRODUC-
TORY COURSES, THESE COURSES SHOULD BE TAKEN BEFORE ENTERING ENC 1101 or MGF 1202.

General Education RGQUEI“EH‘[EHES Semester Hours Credit

I. Communications 9
*ENC 1101 English Composition |
*ENC 1102 English Composition |1
*ENC 2003 Modes of Communication

Il. Mathematics 7 (Minimum)
*MGF 1202 Finite Mathematics
*MAC 1104 College Algebra

(NOTE: STA 2014 or any MAC course above
MAC 1104 in this catalog may be
substituied for MAC 1104.)

[l Sciences 9 (Minimum)
Biological Science (one course)
(APE, BOT, BSC, MCB, Z0O0)
Physical Science (one course)
(CHM, PSC, PHY)
Biological or Physical Science (one course)
(any of the above prefixes plus OCE, GLY)

IV. SOCIAL AND BEHAVIORAL SCIENCES 9
POS 2041 American Federal Government
PSY 1000 Introduction to Psychology
AND
Any course with the prefix; AMH, ANT, DEP, ECO, EUH, EXP, GEA,
IDS, INR, POS, PSY, SYG, SLS 1100

V. HUMANITIES 6
*HUM 2211 Humanities |
*HUM 2230 Humanities ||

“These courses must be completed with a grade of “C’' or higher

Electlives

The remaining hours may be completed from courses listed in the catalog section under "'Courses,’ except for those at the 3000
level, those listed under Physical Educeation, Cosmetology, Diesel Mechanics, Ornamental Horticullure, and Welding.

The student is urged to select electives which are relevant to hig/her proposed major. If the major Is undecided, counselors are
prepared to provide assistance i the selection process.



Business Transfer Majors

Associate in Arts graduales expecting 1o transfer to a university in the field of Business should be certain o include the following
courses [n their program:

MAC 1104 Caollege Algebra

MGF 1202 Finite Mathematics

STA 2014 Applied Statistics

COC 1300 Introduction to Date Processing
ACG 2001 Principles of Accounling |

ACG 2011 Principles of Accounting Il ;
ECO 2013 Principles of Economics

ECO 2023 Principles of Economics |l

MAC 2311 Calculus and Analytic Geometry |

May be required for Accounting transfers)
y

Students are encouraged to contact the Business Department of the university to which they expect to transfer for specific pro-
gram requirements.

2 Programs
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The Associate in Science Programs prepare students for employment in selecied fields at the techinician level upon compietion
of a minimum of two years, or four semesters, of preparation. A certificate may be awarded in some programs after one year of
prescribed work. Associate in Science Programs are not designed for transfer to a university and component coLrses may not
correspond to those contained in a universily program of the same or similar title. Students expecting to transfer are advised to
pursue the Associate in Arts Degree, which requires completion of the College-Level Academic Skills Test, (See Page 32).
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The various Certificate Programs prepare students for initial employment in designated occupational fields upon satisfactory com-
pletion of prescribed courses of study, a minimum of six hours having been taken al Pasco-Hernando Community College. Aiter
completing the specified number of hours, the Certificate Programs are transferable to an associated Associaie in Science Degree.
A cumulative grade-point average of 2.0 or '"C" must be achieved.

An Associate in Science Degree will be awarded upon completion ot a minimum of 60 credit hours earned in a career or technical
program. The individual must complete the 12-hour core program for the Associate in Science Degree and the remaining hours
from an approved program. Courses designated for Certificates in Applied Science, or at the 8000-level, or as Physical Education
are not applicable to this degree. Fifteen hours of credit, other than credit-by-examination, must be earned in residence at Pasco-
Hernando Community College. A cumulative grade-point average of not less than 2.0 or ““C’* must be achieved by graduation.

The core program for the Associate in Science Degree is:

: SEMESTER HOURS
COURSE DESCRIPTION CREDIT

*ENC 1001-1002 Communication Skills | & I, OR . 6
*ENC 1101-1102 English Composition | & I, OR

“ENC 1101-1002 English Composition | & Communication Skills If
POS 2041 American Federal Government

GLH 2090 Personnel Relationships in Business

—
oW w

*Any one of the three options will be accepted as meeting the core requiremeri in Communications except for the Electronics
Programs, which require ENC 1101, English Composition |, and ENC 2210, Technical Writing.

The general education core requirements for the Associate in Science Degree in Nursing Programs differ from the general
education core requirements for other AS Degree Programs, See Pages 59 and 60.
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Il is strongly recommended thal the first of any requirea English and mathematics courses be taken within the first 15 hours
of course work. If the need for 9000-level courses is indicaled by pre-lest scores, they should be taken within the first six hours
of course work. The first of any required English and mathemalics courses, as applicable. should be taken as soon thereafter
as the studen! demonstrales the necessary skills for these courses.

Some Assoclate in Science programs specify a Social Science Elective. In lhese instances, the course will be selected from
among the following: any course with a prefix of AMH, ANT, ECO, EUH, INR, GEA, POS, PSY, SYG, and SOW; or DEP 2002,
DEP 2302, DEP 2401, EXP 1600, IDS 1190, and SLS 110C.

The Associate in Science Degrees and associated Cerlificate Programs offered at Pasco-Hernando Community College are as
follows:

Associate in Science Degree in: Associated Certificate Program in:

Banking

Building Construction Technology Building Consi-uciion

Business Administration Business

Criminal Justice — Law Enforcement

Culinary Arts and Hospilality Culinary Arts and Hosoiiality
Management Meanagement

Data Processing Data “achnician

Electronics

Emergency Medical Services Paramedics

Fire Service Tecnnology Fire Service Technology

Fire Service Technology — Fire Fire Service Technology — Fire
inspection and Prevention Inspection and Prevention

Human Services

Marketing Management Business

Nursing (Generic Track)
Nursing (Licensed Practical

Nurse Track — Limited Access) Practical Nursing
Secretarial Occupations Secrelarial Occupations
Word-Information Processing Secretarial Occupations
Business Administration — Cosmetology

Vocational Track Diesel

Ornamental Horticulture
Welding

ALL PROGRAMS AND COURSES ARE NOT AVAILABLE ON ALL CAMPUSES. CONTACT THE CAMPUS COUNSELING
OFFICE TO DETERMINE IF THE PROGRAM BEING SOUGHT IS OFFERED ON A PARTICULAR CAMPUS.

B i= A
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This program is designed to provide a fundamental background for students who plan to seek a career in banking for positions
such as Assistant Conlroller, Loan Represeritative, Management Trainee, Bank Operalions Department Head, Administrative Assis-

it, and Senior Bank Clerk. Banking courses listed below are approved by the American institute of Banking as indicated. Students
wishing to transfer any credits from this program to another institution must accept the responsibilily for securing approval in
advance from that institution.

-
ta.

~ i American Institute of SEMESTER HOURS
COURSE DESCRIPTION Banking Course Designation CREDIT
FRESHMAN Session | Session 1l

(See Page 42) Communications 3

QMB 1001 Business Mathematics 3

BAN 1110 Principies of Banking AlB 112 3

ACG 2001 Principles of Accounting | AIB 101 3

GEB 1011 fntroduction to Business 3

(See Page 42) Communications 3
GEB 2090 Personnel Relationsiips in Business 3
ACG 2011 Principles of Accounting It AIB 102 3
FIN 2230 Money and Banking AIB 210 3
*SES 1100 Beginning Typewriting 3

15 15
SOPHOMORE

BAN 2800 Law and Banking AIB 106 3

ECO 2013 Principles of Economics | AlB 107 3

POS 2041 American Federal Government 3

MAN 2021 Principles of Management, OR

MAN 1340 Principles of Supervision 3

SES 2335 Business Correspondence 3

ECO 2023 Principles of Economics |l 3
BAN 2720 Bank Management 3
COC 1300 Introduction to Data Processing 3
Elective (Banking) 3
Elective (Business) 3

15 15

*Typewriting courses may be waived by satisfactorily completing ine next level course.

Suggested Electives:

BAN 2400 Trust Functions and Services AIB 208
BAN 1220 Loan and Discouni

BAN 2240 Instaliment Credit AlB 205
BAN 1250 Real Estate Finance in Banking AlB 204
BAN 2150 Marketing for Bankers AlIB 202
BAN 2200 Credit Administration AlB 203
BAN 2303 Savings and Time Deposit Banking  AIB 207
BAN 1210 Analyzing Financial Statements AIB 103
COC 1024 Personal Computing with Microcomputers
COP 2170 Microcomputers and BASIC Programming

Credit may be awarded for BAN 1110 (AIB 112), FIN 2230 (AIB 210), BAN 2800 (AIB 1086), and BAN 2720 (AIB 220), to students
who have successfully completed the same AlB courses, and who have successfully completed writien examinations on the courses
administered by the college. The Crec't-ny-Examination fee will be waived one time per course for qualifying students.
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ASS C JATE IN SCIENCE IN BUILDING
(_'?'Ql TRUCTION TECHNOLOGY
This program is designed 1o prepare technicians for employment or to upgrade or reirain persons who are or have been employed

in the building construction industry. Exarnples of job titles include: Estimator, Construciio Supervisor, Construction Foreman
Bufiding Inspector and Expediter. Studenls wishing to transfier any credits from this program to another institution must accept

m

the responsibility for securing approval in advance from that institution.
_ SEMESTER HOURS
COURSE DESCRIPTION CREDI]
FRESHMAN Session | Session |1

(See Page 42) Communications 3

QMB 1001 Business Mathemalics 3

GEB 2080 Personne! Relationships in Business 3

BCN 1220 Structures | 3

*BCT 1941 Building Construction Practicum | 3

(See Page 42) Communications 3
MTB 1013 Introductlion to Technical Mathematics 3
BCT 1040 Basic Drafting & Blueprint Reading 3
*BCT 1942 Building Construction Practicum [l 3
PQOS 2041 American Federal Government o 3

15 15
SOPHOMORE

MAN 2300 Personnel Management 3

BCN 2610 Construction Estimating 3

BCN 1221 Structures | 3

ARC 1120C Archilectural Drawing 3

*BCT 2941 Building Conslruction Practicum i 3

BCN 2765 Codes, Contracts & Specifications 3
*BCT 2942 Building Conslruction Practicum 1V 3
HES 1402 Advanced First Aid & Emergency Care 3
Elective (Social Science, See Page 42) 3
Elective o 3

15 15

Suggested Electives:

ETM 2610 Mechanical Systems
BCN 1520 Electrical Systems
BCN 1501 Plumbing Systems

SUR 2001C Surveying |
SUR 2200C Surveying I

ETC 2210 Soil Mechanics

GEB 1011 introduction to Business

FIN 2000 Principles of Finance

MAN 1800 Small Business Management
MAN 1340 Principles of Supervision
BUL 2111 Business Law i

*Suggested Electives may be takern instead of the Building Construction Practicurms if it is considered in the best interest of the
student by the instructor
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CERTIFICATE

PROGRAM — BUILDING CONSTRUCTION

This program requires one year or two sessions for completion. Al the conclusion of the first semester, or upon complelion of
the Cerlificate Program, the pariicipant may transfer into the two-year Associale In Science In Building Construction Technology

programi.

COURSE

(See Page 42)
MTB 1013
BCN 1220
BCT 1040
GEB 2030
ARC 1120C
BCN 2610
BCN 2765
HES 1402
“BCT 1941

DESCRIPTION

Communications

Introduction to Technical Mathematics
Structures |

Basic Drafiing and Blueprint Reading
Personnel Relationships in Business
Archiectural Drawing

Construction Estimating

Cades, Contracts & Specifications
Advanced First Aid & Emergency Care
Buiiding Construction Practicum |

Suggested Electives:

ETM 2610
BCN 1520
BCN 1501
SUR 2001C
SUR 2200C
ETC 2210
GEB 1011
FIN 2000
MAN 1800
MAN 2300
BUL 2111

Mechanical Systems
Electrical Systems
Plumbing Systems
Surveying |

Surveying I\

Soil Mechanics
introduction to Business
Principles of Finance
Small Business Management
Personnel Management
Business Law |

SEMESTER HOURS

CREDIT
Session | Session |/

3
3
3
3
3

3

3

3

3

_ 3

15 15

<

*One of the Suggested Electives may be taken instead of Building Construction Practicum | if it is considéred in the best interest
of the student by the instructor.



ASSOCIATE IN SCIENCE IN BUSINESS ADMINISTRATION

This program is desigred to provide lhe necessary skills for students who plan to seek employment in clerical or junior executive
positions such as Management Trainee, General Office Clerk, Persom el Assistant, Olfice Manager, Purchasing Agent, and Inven-
tory Clerk. Students wishing to transfer any credits from this program to another institulion must accepl the responsibility for
securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I
(See Page 42) Communications 3
POS 2041 American Federal Government 3
GEB 1011 Introduction to Business 3
GEB 2090 Personne! Relationshins in Business 3
MAR 1011 Principles of Marketing 3
{See Page 42) Cormmunicalions 3
*SES 1100 Beginning Typewriting 3
QMB 1001 Business Mathematics 3
Electives B 6
5 15
SOPHOMORE
ACG 2001 Principles of Accounting ! 3
COC 1024 Personal Computing with Microcomputers 3
SES 2321 Office Machines 3
BUL 2111 Business Law | 3
Electives 3 3
ACG 2011 Princinles of Accounting Il 3
ECO 2013 Principles of Economics | 3
SES 2335 Business Correspondence 3
MAN 2021 Principles of Management, OR
MAN 1340 Principles of Supe:vision 3
15 15

*Typewriting courses may be waived by satisfactorily completing the next level course. Tweive hours of electives may come
from the following disciplines: Agribusiness, Business and Real Estate.

I TICISATE DA DARR - = g =,
CERTIFICATE PROGRAM — BUSINESS

This program is designed to provide the necessary skills for students who plan to seek employment In positions such as General

Office Clerk, Accounts Payable/Receivable Clerk, Cash Receipts/Disbursements Clerk, Payroll Clerk, Inventory Clerk, and Manage-

ment Trainee. On completion of this program, an individual may transfer into one of the two-year Associate in Science in Business

programs.

SEMESTER HOURS

COURSE ~ DESCRIPTION CREDIT
Session | Session
GEB 1011 Introduction to Business 3
GMB 1001 Business Mathematics 3
*SES 1100 Beginning Typewriting 3
SES 2321 Office Machines 3
GEB 2090 Personnel Relationships in Business 3
ACG 2001 Principles of Accounting | 3
SES 2335 Business Correspondence 3
MAN 2021 Principles of Management, OR
MAN 1340 Principles of Supervision 3
Electives 6
15 15

“Typewriting courses may be waived by satisfactorily comple mg {he next level course. Six hours of electives may come from the
following disciplines: Agrinusiness, Business, Real Estate or irom prograrm courses for the Associale i1 Science Degrees.
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ASSOCIATE IN SCIENCE IN CRIMINAL JUSTICE —
LAW ENFORCEMENT

This program provides a professional background to those preparing for careers in law enforcement. This program should be
iollowed by those Intending o pursue a two-year degree program in law enforcement. Students wishing to transfer any credits
from this program to another institulion musi accept the responsibility for securing approval in advance from that institution.

COURSE

(See Page 42)
POS 2041
GEB 2090
CCJ 1100
CCJ 1410
(See Page 42)
*CJT 1100
CCJ 1420
Electives

SYG 2000
CJT 1110
*CCJ 2220
QMB 1001
Elective
+ DEP 2002
+ DEP 2302
CCJ 2130
CCdJ 2260
CCdJ 2930
CCdJ 2000

DESCRIPTION

FRESHMAN

Communications

American Federal Government
Personnel Relalionships in Business
Introduction to L.aw Enforcement
Police Organization & Administration
Communications

Criminal Investigation

Police Operations

SOPHOMORE

[ntroduction to Sociclogy
introduction to Criminalistics
Criminal Law

Business Mathematics

Chilo Psychology, OR
Adolescern! Psychology
Police Communily Reiations
Rules of Evidence for Police
Seminar in Police Problems
Police Rcle in Crime

SEMESTER HOURS

CREDIT
Session | Session |l

3
3
3
3
3

3

3

3

_ 6

15 15
3
3
3
3
3

3

3

3

3

_ 3

15 15

*Pasco-Hernando Community College offers the Basic Recruit, Police Standards Program. This program fulfills the requirements
set forth by the Florida Police Standards and Training Commission Basic Recruit Curriculum. Six hours of credit may be granted
for the successful completion of a Florida Police Standards Basic Recruit Course. Under this provision, three hours each will
he awarded for CCJ 2220, Criminal Law, and CJT 1 100, Criminal Investigation. Credit is not apolicable to those who have qualified

for credit under the provisions of a previous catalog. (See Page 40 for further information.)

+PSY 1000 is not a required prerequisite.



ASSOCIATE IN SCIENCE IN CULINARY ARTS AND
HOSPITALITY MANAGEMENT

This program prepares students to function at the management level in the Culinary Arts and Hospitality Management field. With
wark experience in the field, a position as Restaurant Manager, Cafeleria Manager, Private Club Manager, School Food Manager,
Chef. or relaled titie might be obiained

SEMESTER HOURS

COURSE DESCRIPTION CRED/IT
FRESHMAN Session | Session I

(See Page 42) Communicalions 3

FSS 1004 Introduction to Food Service 3

FSS 1202 Basic Food Preparation 4

FSS 1401 Food Service Equipment 3

FOS 2201 Food Service Sanitation and Safety 3

(See Page 42}  Communications 3

F85 2221 Quantity Food Preparalion 4

QMB 1001 Business Mathematics 3

FSS 2610 Focod Merchandising 3

FSS 1940 Culinary Arts and Haspitality Management Practicum | 3
16 16

SOPHOMORE

HUN 1001 Nutrition 3

FSS 2120 l-ood Purchasing and Storage 3

GEB 1011 Introguction o Rusiness 3

GEB 2080 Personnel Relalionships in Business 3

FSS 1941 Culinary Arls @na Hospilality Management Practicum | 3

FSS 1500 Food Accounting and Cost Control 3

FSS 2200 Food Service Supervision and Management 3

58 1942 Culinary Arts and Hospitality Management Practicum ll| 4

POS 2041 American Federal Government 3
15 13

CERTIFICATE PROGRAM — CULINARY ARTS AND
HOSPITALITY MANAGEMENT

This program is for studenis who are preparing to assume management, production and service positions within the Culinary
Arts and Hospliality Management fields. At the conclusion of the first semester or upon completion of the Certificale Program,
the participant may transfer inio the two-year Associate in Science in Culinary Arts and Hospitality Management Program.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |
FSS 1004 Introduction to Food Service 3
FSS 1202 Basic Fooc Preparation 4
FSS 1401 Food Service Equipment 3
FOS 2201 Food Service Sanitation and Safety 3
GEB 1011 Introduction to Business 3
16
Session 1l
FSS 222 Quantity Food Freparation 4
QMB 1001 Business Mathematics 3
FSS 2610 Food Merchandising 3
FSS 194 Culinary Arls and Hospilality Management Practicum | 3
FSS 1500 Food Accounting ana Cost Control 3
16
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ASSOCIATE IN SCIENCE IN DATA PROCESSING

This program is designed to provide the necessary skilis for students who plan to seek employment ir
Prog,ldmm“r Systems Analysl (\ormnnrr Operator, and other Data Processing OCCUpE— lons S\

1 DOsitions such as Computetr
{ shing to transfer any

credits from this program to another institution must accep! the responsibility for securing approval In advance from thal instifution.
SEMESTER HOURS
COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session /i
(See Page 42) Communications 3
*SES 1100 Beginning Typewriting e}
GEB 1011 Introduction to Business 3
COC 1300 introduction to Data Processing 3
COC 1040 Introduction o Programming Logic 3
(See Page 42) Communications 3
GEB 2080 Personnel Relationships in Business 3
OMB 1001 Business Mathemaltics 5
COP 1160 RPG Programming 3
CRNM 1030 Data Equipment & Operations 3
15 16
SOPHOMORE
ACG 2001 Frinciples of Accounting | 3
POS 2041 American Federal Governrrient 3
COP 2120 COBOL Programming | 3
CIS 2321 Systems Analysis & Design | 3
SES 2335 Business Correspondence 3
ACG 2011 Principles of Accounting 1! 3
COP 2121 COBOL Prograrmming ! 3
CIS 2322 Systems Analysis & Design Il 3
CRM 200 Data Processing Practicum 3
Elective - 3
15 15

“Typewriting courses may be waived by satisfactorily completing the next level course.

Suggested Electives:

COP 2170 Microcomputers & BASIC Prograrmiming
SES 1150 Introduction to Word Processing
COP 2216 FORTRAN FProgramming

CERTIFICATE PROGRAM — DATA TECHNICIAN

This program is designed to provide the necessary skills for students who plan to seek employment in Data Processing occupa-
tions such as Computer Operations, Data Entry, and Data Contral.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session / Session 11

(See Page 42) Communications 3

*SES 1100 Beginning Typewt!iting 3

QMB 1001 Business Mathematics 3

COC 1300 Introduction 0 Data Prccessing 3

GEB 1011 [ntroduction to Business 3

(See Page 42) Communications 3

GEB 2080 Personnel Relationships in Business 3

CRM 1030 Data Equipment & Operalions 3

ACG 2011 Principles of Accounting 3

CRM 1842 Data Technician Practicum _ﬁ
15 15

*Il is suggested that students interested in data eniry operations complete SES 1110, Intermediate Typewriling. SES 1100 wlll
be waived it the next level course is salistactorily completed.
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This program is desigried to prepare the student for employment within the electronics indusiry. It provides a broad knowledge
of electronic circuils and systems to allow the student to become proficient in a variety of areas within the electronics industry.
I'he first one and one-hall years (3 semeslers) of this program have common courses. There are courses avallable for those

students wishing to pursue he areas of General Sysiems Electronics or Digital Systems Electronics. Additional informalion can
be obtained from the Program Director of (he Electronics Program or a Campus Counselar.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session 1]
ENC 1101 English Composition | 3
*MTB 1321 Technical Mathematics 1, OR 3
MAC 1104  College Aigebra {4)
**GEB 2090 Personnel Relaticnships in Business 3
*+ ETE 1010C  Electronics | 4
ETD 1620C Electronics Drawing 4
17 (18)
FRESHMAN
ENC 2210 Technical Writing, OR 3
ENC 1102 English Composition i
MTB 1322 Technical Mathematics I, OR 3
MAC 1114  Trigonometry
+ETE 1020C  Elecironics |l 4
ETE 2600C Digital Electronics | 4
**POS 2041 American [Federa! Government _3
17

“A mathemalics pretesl will be administiered (o each enlering sludent to determine basic skills in mathematics. Those students
who do not complete the examination successfully are strangly urged 1o enroll in ETE 1100 and MAT 1024.

**GEB 20380 and POS 2041 can be interchanged.

+ Credit-by-Examination is available. The examination is composed of two sections: Section | covers written theory; and Section
Il covers practical laboratory applications. Credit will be awarded upon the successful completion (70%) of each section.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
SOPHOMORE Session |
ETE 1111C Electronics I 4
ETE 2204C Electronic Instrumentation 4
ETE 2680C Microcomputers 4
ETE 2105C Technical Physics for Electronics, OR 4
PHY 1023C General Physics | -
16
SOPHOMORE GENERAL OPTION SOPHOMORE DIGITAL OPTION
Session /! Session 1}
ETE 2681C Digital Electronics I 4 ETE 2681C Digital Electronics I 4
ETE 2810C Medical Electronics 4 ETE 2611C Digitai Techniques 4
ETE 2421C Eiectronic Commiunications 4 ETE 2731C Electro-Mechanical Sysiems 4
Elective (Social Science, See Page 42) 3 Elective (Social Science, See Page 42) !
15 15
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CIENCE IN EMERGENCY

Application Deadline: July 1, 1885

This program is designed to prepare men and women to provice advanced pre-hospital emergency care as a Paramedic. Instruc-
tion includes the knowledge and skills required to function under the direclion ol a physician, either directly or by wrilten pro-
cedures. Students wishing to transier any credits from this program to another institution must accep! the responsioility for securing
approval from thal institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN - Session | Session /1 Session Il

(See Page 42) Communications 3 3
EMS 1118C Emergency Medical Techrnology 6
"EMS 1431 Emergency Medical Technology Clinical 1
APB 1203C Human Anatomy & Physiology | 4
APB 1204C Human Anatomy & Physiology | 4
HSC 2531 Medical Terminology | 3
POS 2041 American Federal Government 3
PSY 1000 Introduction to Psychology 3
GEB 2090 Personnel Relationships in Business 3
MTB 1013 Introduction to Technical Math, OR 3
QMB 1001 Business Mathematics

14 13 3

*Successful completion of EMS 11190 and EMS 1431 gualifles the student to take the Florida EMT Certification Examination.
(See Paramedics Certiflicate Program, Page 14)
Students wiching to continue to the Sophomore Year musl first be approved for admission into the Certificate Program in Paramedics
(See Paramedics Certificate Program, Page 14).

SOPHOMORE Session | Session 1 Session 11/
EMS 2219 Paramedics | 6
EMS 2219L Paramedics Laboratory | 2
EMS 2435 Paramedics Clinical | 4
EMS 2229 Paramedics I 8
EMS 2436 Paramedics Clinica! i ‘ 8
EMS 2425 Paramedics Internsihip o g
12 .16 g
General Education 26 Semecter Hours
EMS Education {77 Semester Hours
Total 73 Semester Hours

Upon successiul completion.of the %p‘womore Year (Cerlificate Paramedics Program) anrd successful completion of a final com-
prehensive written skills examination, the graduate is eligible to sit for the State of Florida Paramedic Examination for certification,
which requires a Letter of Cerlification for cne year’s performance as a registered or certified EMT (HRS Formi 544, August, 1981).
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CERTIFICATE PROGRAM — PARAMEDICS

Application Deadline: July 1, 1985

This pregram provides a theoretical base to understand and implement life-saving techniques in an emergency situation. College
laboratory experience is provided for learning skills; and a supervised clinical ratalion enables the trainee to gain confidence
and expertise in orcer taimpiement the life-saving and supporlive measures necessary al the emergency scene and during transpos-
vmlor. toam |ed|c<. acility. ch 1 °..JCC€SSfUI romplet on of the Certificale Progrum and successful compietion of a final ccmpw—
hensive written and skills examina the g:ecfum@ eligible to sil for the Siate of Florida Paramedic Examination for cerlification
asa Pdr°r11edrc which requires a | etle[ of Cerlification Tor one year's performarnce as a registerea or certified EMT HP.S 544,
August, 1981) andg may transfer inio the two-year Associale in Science in Emergency Medical Services Program.

Prerequisite: Admission into the Paramedics Cerlificate Program
(See Faramedics Cerlificale Program, Page 14)

Fre or Corequisile: HSC 2531 Medical Terminology |

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session /! Session i
EMS 2219 Paramedics | 6
EMS 2219L FParamedics Laboratory 2
EMS 2435 Paramedics Clinical | 4
EMS 2229 Paramedics |l 8
EMS 2436 Paramedics Clinical Il 8
EMS 2425 Paramedics Internship o 9
12 16 9
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ASSOCIATE IN SCIENCE IN FIRE SERVICE TECHNOLOGY

s Fire Service Technology Program is designed to prepare firefighters for advanced careers in the field of firefighting, fire pro-

tection, detection and alarm manufaciure, safety and fire € ngineering, and architeclural assislance.
SEMESTER HOURS
COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session Il

(See Fage 42) Communications 3 3

GEB 2090 Personnel Relationships in Business 3

PSY 1000 Introduction io jsycno ogy 3

FEP 1000 Introduction to Fire Science 3

FFP 1224 Introduction to rire Inspection & Prevention 3

QMB 1001 Business Malhematics 3

FFP 1410 Firefighting Taclics ana Strategy | 3

FFP 1130 Fire Company Leadership 3

FFP 1150 Methods & Technigues of Fire Service Instruction L 3
15 15

SOPHOMORE

POS 2041 American Federal Government 3

COC 1300 Iniroduction to Data Processing 3

FEP 1411 Firefighting Tactics and Strategy I 3

FEP 1110 Fire Company Manageme~: 3

Elective 3

CHM 1015C Introduction to Chemistry 4

MAN 2300 Personriel Management 3

FEP 1310 Building Construction a~d Codes 3

clactive (Social or Behavioral Science, See Page 42) 3

Elective o —g
15 i6

Students who have successiully completed a State of Florida Fire College course equivalent 1o any of the above courses will
be granted credit upon successful completion of a P-HCC Credit-by-Examination.

Stugents showing proof of a satistactory score on a State of Florida Fire College Standards Examination which is equivalent to
any of the above courses will be granted P-HCC credit.

CERTIFICATE IN FIRE SERVICE TECHNOLOGY

This program is designed to prepare a person for employment as a firefighter. Upon completion of this program, an individual
may transfer into the two-year Associate in Science in Fire Service Technology.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session | Session 11

FFP 1000 Introduction to Fire Science 3

FFP 1224 Introduction to Fire Inspection and Prevention 3

FFP 1410 Firefighling Tactics and Strategy | 3

Electives ©

FFP 1411 Firefighting Tactics and Strategy |l 3

FFP 1130 Fire Company Lezaership 3

FFF 1110 Fire Company Management 3

FFP 1150 Methods and Techniques of Fire Service Instruction 3

FFP 1310 Building Construction and Codes 3 <
15 15

Students who fave successfully completed a State of Florida Fire College course equivalent to any of the above courses will
be granted credil upon successful completion of a P-HCC Credit-by-Examination.

Students showing proof of a sat Qfactory sccre on a State of Florida Fire College S:andards Examination which is equivaler: to
any of the above courses will be granled P-HCC credit.
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ASSOCIATE IN SCIENCE IN FIRE SERVICE TECHNOLOGY
— FIRE INSPECTION AND PREVENTION

This program is designed to prepare firefichters for advanced careers in the field of lire inspection, salely and fire engineering,
ano architectural assistance.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Sessjon | Session If

(See Page 42) Communications 3 3

GEB 2090 Personnel Relationships In Business 3

PSY 1000 Introduction to Psychology 3

FFP 1000 Introduction to Fire Science 3

FEP 1224 Introduction to Fire Inspection and Prevention 3

QmB 1001 Business Mathematics 3

FFP 1150 Methods and Techniques of Fire Science Instruction 3

FFP 1310 Building Construction and Codes 3

FFP 1625 Private Fire Protection System - 3
15 15

SOPHOMORE

FFP 1326 Blueprint Reading & Plans Examination 3

POS 2041 American Federal Governiment 3

COC 1300 Introduction to Data Processing 3

FFP 1240 Fire Delection and Investigation 3

FFP 1292 Fire Inspectlion — Hegllth and Rehabilitative Services

Inspectlion (HRS) 3

CHM 1015C Introduction to Chemistry 4

MAN 2300 Perconnel Management 3

FFP 1293 Fire Inspection — Department of Education (DOE) 3

Elective (Social or Behavioral Science, See Page 42) 3

Elective L 3
15 16

Students who have successfully completed a State of Floride Fire College course equivalent to any of the above courses will
be granted credit upon successful completion of & P-HCC Credit-by-Examination.

Students showing proof of a satisfactory score on a State of Florida Fire College Standards Examination which is equivaient to
any of the above courses will be granted P-HCC credit.



CERTIFICATE IN FIRE SERVICE TECHNOLOGY —
FIRE INSPECTION AND PREVENTION

This program is designed te prepare a parson for employment in fire prevention service and fire inspection service. Upon comple-
tion of this program, an individual may transfer inlo the lwo-year Associate in Science in Fire Science Technology — Fire Inspec-

tion and Prevention Program

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Sessiorn | Session 1/

FFP 1000 Introduction 1o Fire Science 3
FFP 1224 Introduction to Fire Inspection and Freverition 3
FFP 1150 Methods & Techniques of Fire Service Instruction 3
FFP 1310 Building Consliruction and Codes 3
FFP 1625 Private Fire Protection Systems 3
FFFP 1326 Blueprint Reading and Flans Examination 3
FFP 1240 Fire Detection and Investigation 3
FFP 1292 Fire Inspection — Heallh and Rehabilitative Services

Inspectian (HRS) 3
FFP 1293 Fire Ingpection Departmen! of Education (DOE) 3
Elective ' 3

15 15

Students who have successfully complaeted a Stale of Florida Fire Callege course equivalent to any of the above courses will
be granted credit upon successiul completion of 2 P-HCC Credit-by-Examination.

Studenis showing proof of a salisfactory score on a State of FFlorida Fire College Standards Examination which is equivalent 1o
any of the above courses will be granted P-HCC credit.

56



ASSOCIATE IN SCIENCE IN HUMAN SERVICES

The purpose of this program is to prepare & Human Services Technician who will serve as a paraprofessional in community agen-
cies. Students wishing to transfer any credits ifrom this program to ancther institution must accept the responsibility for securing
approval from that institution. This program meets all requirements for the Associale in Science degree.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session 11

(See Page 42) Communications 3 3

PSY 1000 Introduction 1o Psychology 3

SYG 2000 Introduction 1o Sociology 3

HUS 1001 Introduction 1o Human Services 3

SLS 1100 Individua! Discovery 3

SOwW 1020 Introduction to Social Welfare 3

DEP 2002 Child Psvchology 3

POS 2041 American Federal Government 3

HUS 1110 Basic Counseling Skills o 3
5] 15

SOPHOMORE

SYG 2010 Social Problems 3

DEP 2302 Adolescent Psychology 3

HUS 2303 Case Management In Human Services 3

SYG 2940 Applied Sociology 3

GEY 2000 Introduction to Gerontology 3

GEB 2030 Personnel Relationships in Business 3

DEP 2401 Psychology of Adulthoad 3

HUS 2940 Field Experience in Human Services 3

QMB 1001 Business Mathematics B3

Elsctive c 3
15 15

Suggested Electives

COC 1024 Personal Computing with Microcomputers
SYG 2430 Marriage and the Family
SY:4 2320 introduction to Crime and Delinquency

Students desiring the Associate in Arts Program should consult a counselor for the additional courses required for that degree.
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ASSOCIATE IN SCIENCE IN MARKETING MANAGEMENT

This program provides learning opperiunities for & student to acquire the necessary skills for a career in this many-faceted field
Career areas include Marketing, Merchandising, Retalling, Advertising, Buying and many supportive areas such as Managemen,
Cormmunications and Personnel Relationships in Business. Specific job areas include Sales Clerk, Sales Representalive/Manager,
Expediter, Buyer. Food Markeling and Fast Food Services. Students wishing to transfer any credits from this program to another
inslilulion must accept the responsibility for securing approval in advance from that institution.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session I

(See Page 42)  Communicalions 3

GEB 1011 Iniroduction to Business 3

MAR 1011 Principles of Marketing 3

MAR 1941 Marketing Practicum 3

ECO 2013 Principles of Economics | 3

QMB 1001 Business Malhematics 3

MAR 2101 Selesmanship 3

(See Page 42) Communicealions 3

MAR 1842 Markeling Practicum Il 3

Eleclive 3
5 15

SOPHOMORE

ACG 2001 Principies of Accounting | 3

BUL 2111 Business Law | 3

GEB 2080 Personnel Relationships in Business 3

MAR 2941 Marketing Practicum || 3

POS 2041 American Federal Government 3

ACG 2011 Principles of Accounting i 3

MAN 2021 Principles of Management, OR

MAN 1340 Principles of Supervision 3

MAR 1511 Principles of Reiailing 3

MAR 2302 Principles of Adverlising 3

clective 3
15 15

Suggested Electives

MAN 1800 Small Business Management

MAN 2300 Personnel Management

BUL 2112 Business Law |l

FIN 2C00 Principles of Finance

COC 1300 Introduction to Data Processing

MAR 2942 Marketing Practicum |V

QES 2335 Business Correspondence

COC 1024 Pergonal Compuling with Microcomputers
COP 2170 Microcomputers and BASIC Programming
SES 1100 Beginning Typewriting

HEE 1000 Real Eslate Principles and Practices |
REE 2041 Rea! Estate Principles and Practices ||
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ASSOCIATE IN SCIENCE IN NURSING (Generic Track)

Application Deadline: June 1, 1885

This program is designed to prepare incividuals to provide direct nursing care (o patients in hospitals and other comparable heaith
agencies. Upon successful completion, the graduate receives an Associate in Science Degree in Nursing and is eligible to sit
for the Florida State Board Examination for licensure as a Regislered Nurse in accordance wilh the regulations set iorth in the
Nurse Fractice Act, Chapler 464.008 and 464 018. Students wishing to transfer any crediis from this program to ancther institu-
tion must accept the responsibility for securing approval in advance from thal instilution.

*Prerequisites

Semester Hours Credit

APB 1203C  Human Anztomy & Physiology | 4
ENC 1101 English Composition | 3
PSY 1000 Introduction {o Psychology 3
10
_ SEMESTER HOURS
COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session || Session /Il Session IV
*APB 1204C  Human Anatomy & Physiology 4
ENC 1102 English Composition {l 3
DEP 2004 Life-Span Psychology 3
NUR 1021C  Nursing | 10
NUR 1200C  Nursing [ 12
NUR 1311C  Nursing Il o . b
14 15 3 )
SOPHOMORE
NUR 2130C  Nursing IV 12
NUR 2220C  Nursing V 12
NUU 2210 Nursing VI 2
**Flective (From Approved Electives) 3 (4) L
15 (16) 14
**Approved Electives:
POS 2041 American Federal Government
SYG 2430 Marriage and ihe Family
DEP 2401 Psychology of Acuiinood
MCB 2013C Microbiology
CHM 1046C General Chemistry and Qualitative Analysis |
BSC 1010C Fundamentals of Biology |
General Education 23 (24) Semester Hours
Nursing Education 53 Semester Hours
Total 76 (77) Semester Hours

*These ten (10) haurs of prerequisites must be completed before application to the program and are includeo in the twenty-
threef/four (23)/(24) nours of General Education requirements.

**These courses are Approved Electives and are recommended o strengthen the Nursing Program content. Other Social, Biological,
or Physical Science Eleclives may be approved with consent of the Program Director for Allied Healih

Special Program Requirements

An academic average of “'C'" cr belier and 2 satisfactory grade in the clinical portion must be earnad in each Nursing course
in crder to continue in the Nursing Program. Nursing ccurses may only be repeated on the recommendation ¢f the Nursing Faculty,
and if class space is available (See Page 26, Academic Average and Repeated Courses.)



Satisfactory completion of the 76/(77) semester hours of approved credit with a grade of ""C'* or betier in required Science and
Nursing courses Is necessary for graduation.

A minimum of fifleen (15) hours of credit in nursing must be completed in residence at P-HCC in the 2000-level courses.

ASSOCIATE IN SCIENCE IN NURSING
@Jucwsed Fracuca[F*L”ck Track — Limite
Application Deadline: February 1, 1985

This program is designed to aliow an eniry point into the Associate Degree in Nursing Program for the Licensed Practical Nurse
and eligl mlg Graduate Practical Nurse. Sallsfactory achievement on the Stale Board of Nursing Licensure Examination for Graduate
Practical Nurses is necessary in order to continue in the program (Graduate Practical Nurses admitted to this Program must
sit for the first examination for which eligible following completion of an approved Practical Nursing Program). Entry into this
program is limited to the number of spaces available in the Freshman Class during Session Ill. Upon successful completion of
this program, ithe graduate receives an Associate in Science Degree in Nursing and is eligible to sit for the Florida State Board
Examination for licensure as a Regislered Nurse in accordance with the regulations set forth in the Nurse Practice Act, Chapm
464 .008 and 464.018.

*Prerequisites

Semester
Hours Credit
PSY 1000 Introduction to Psycholagy 3
ENC 1101 English Composition | 3
ENC 1102 English Composition I 3
AFPB 1203C Human Anaiomy & Physiology | 4
DEP 2004 Life-Span Psychology 3
16
SEMESTER HOURS
COURSE DESCR!"TION CREDIT
FRESHMAN + Session Il Session IV Session | Session /I
APB 1204C Human Anatomy & Physiology Il 4
NUR 1225C Medical-Surgical Nursing 5
NUR 1311C Nursing Il 5
9 5
SOPHOMORE
NUR 2130C Nursing IV 12
NUR 2220C Nursing V 12
NUU 2210 Nursing VI 2
**Elective (From Approved Electives) 3 (4)
15 (16) 14
**Approved Electives:
POS 2041 American Federal Government
SYG 2430 Marriage and the Family
DEP 2401 Psychology of Adulihood
MCB 2013C Microbiofogy
CHM 1046C General Chemistry and Qualilative Analysis |
BSC 1010C Fundamentals of Biology |
General Education 23 {24) Semester Hours
Nursing Education 36 Semester Hours
Total 58 (60) Semester Hours
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*These sixteen (16) hours of prerequisites must be completed before application to the program and are included in the
twenty-threelfour (23)/(24) hours of General Education requirements.

**These courses are Approved [lectives and are recommenaed lo strengthen the Nursing Program content. Other Social,
Biological, or Physical Science Eleclives may be approved with consent of the Program Director for Allied Heallh.

+ Tnis Program begins with Session 1I/IV.

Special Program Requirements

An academic average ol "'C" or betier and a satisfactory grade in the clinical portion must be earned in NUR 1225C prior to
entering NUR 1311C and in each nursing course thereafter in order to continue in this program.

Nursing courses may only be repeated on the recommendation of the Nursing Faculty and if class space is available. (See Page
26, Academic Average and Repeated Courses)

Satisfactory completion of the 59/(60) semester hours of approved credit wilh a grade of 'C” or better in all required Science
and Nursing courses is necessary for graduation.

A minimum of fifieen (15) hours of credit in nursing must be completed in residence at P-HCC in the 2000-level courses.

CERTIEIC
\__,|.= FITIN

ATE IN PRACTICAL NURSING

"I. el i i < I LS ™ML
Application Deadline: February 1, 1985

This program is designed to prepare individuals to provide nursing care to clients in hospitals and other comparable health agen-
cies. The program is approved by the Florida State Board of Nursing. Satisfactory completion of the comprehensive courses
in Nursing theory and ciinical praclice in hospital and other health care facilities means graduate eligibility for the Florida State
Board of Nursing examination as a Practical Nurse in accordance with regulations set forth in the Nurse Practice Act, Chapler
464.008 and 464.018.

*Prerequisites

Semester
Hours Credit
PSY 1000 ' Introduction to Psychology 3
ENC 1101 English Composition | _3
6
SEMESTER HOURS
COURSE DESCRIPTION CREDIT
+ Session Il Session IV Session | Session /I
APB 1203C Human Anatomy & Fhysiology | 4
DEP 2004 Life-Span Psychology 3
ENC 1102 English Compasition 3
PRN 1601 Practical Nursing | 10
PRN 1630 Practical Nursing !l 12
PRN 1631 Practical Nursing Ili L L 12
4 10 15 15
General Education 16 Semester Hours
Nursing Education 34 Semester Hours
Total 50 Semester Hours

*These six (6) hours of prerequisites must be completed before application to the program and are included in the sixteen
(16) hours of General Education requirements.

+ This Program begins with Session 1l/IV.
Special Program Requiremenis
An acadeinic average of "'C"" or better and a salisfactory grade in the clinical portion must be earned in each Practical Nursing

Course in order to continue in the program.
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ASSOCIATE IN SCIENCE IN
SECRETARIAL OCCUPATIONS

This program is designed to provide [he necessary skills for students who plan to seek an office position ihal requires top leve!
secretarial skills.

SEMESTER HOURS

COURSE ~ DESCRIPTION CREDIT
FRESHMAN Session | Session I
(See Page 42) Communicaiions 3
*SES 1100 Beginning Typewriling 3
*SES 1210 Shorthand | 3
GEB 2090 Personnel Relationships in Business 3
GEB 1011 Introduction to Business 3
(See Page 42) Communications 3
SES 1110 Intermediate Tvoewriling 3
SES 1211 Shorthand Il 3
QMB 1001 Business Mathematics 3
POS 2041 American Federal Government 3
15 15
SOPHOMORE
ACG 2001 Principles of Accounting | 3
SES 2401 Office Prccedures | 3
SES 2212 Shorthand 1] 3
SES 2120 Advanced Typawriting 3
COC 1024 Personal Comipuling with Microcomputers 3
SEE 2151 Word Processing: Text Editor 1
SES 2154 Word Processing: Memory Typewriter 1
SES 2171 Machine Transcription 3
SES 2402 Office Procedures (! 3
SES 2335 Business Correspondence 3
SES 2321 Office Machines 3
SES 1150 ntroauction 1o Word Processing 3
16 16

*Typewriling and Shorthand courses may be waived by satisfactorily completing the next level course. The hours waived must
be substituted with elective hours from the Approved Business Electives for the program. The aspiring legal secretary should
take SES 2131, SES 2441, and SES 2442.

Approved Business Electives:

ACG 2011 Principles of Accounting Il MAN 1800 Small Business Management
BUL 2111 Business Law | MAN 2021 Principles of Management
BUL 2112 Business Law | MAN 2300 Personnel Management
ECO 2013 Principles of Economics | SES 2273 Shorthand 1V
ECO 2023 Principles of Econormics 1l SES 2441 Legal Procedures |
MAR 1011 Principles of MMerketing SES 2442 Legal Procedures Il
MAR 2101 Salesmanship SES 2443 Legal Procedures Il|
FIN 1100 Personal Finance SES 2131 Legal Typewriting
MAN 1340 Principles of Supervision



CERTIFICATE PROGRAM — SECRETARIAL OCCUPATIONS

This program is designed to provide the necessary skills for students who olan to seek employment in a clerical position such
as File Clerk, Clerk Typist, General Office Clerk, Receplionist, and Transcribing Machine Operator. On completion of this certifi-

ihooo TG,

e program, an individual may transier into one of the two-year Associate In Science in Business Progran

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
Session |

*SES 1100 Beginning Typewriling 3

SES 2321 Office Machines 3

QMB 1001 Business Mathematics 3

Elective (Social/Behavioral Science) 3

Suggested Social/Behavioral Science Electives:

GEB- 2090 Perscnal Relationships ir Business
PSY 1000 Introduction to Psychology
SLS 1100 Individual Discovery
Session I
*SES 1110 Intermediate Typewriting 3
SES 2401 Oifice Procedures | 3
SES 2171 Machine Transcriplion 3
SES 2335 Business Correspondence 3
Session 11
SES 2120 Advanced Typewriling 3
SES 2402 Office Procedures |l 3
30

*Typewriling courses may be waived by satisiactorily completing the next level course. The hours walved must be substituted
wilh elective hours from the Approved Business Electives for the program.



ASSOCIATE IN SCIENCE IN
WORD-INFORMATION PROCESSING

This program is designed to prepare a person for employment as a Proofreader, Records Manager, Administrative Secretary,
or Corresponderice Supervisor or to provide supplemental training for & person previously or currently employed in these occupations.

Word Processing Occupaiions prepare individuals to edit and produce written communications ulilizing special-purpose machines
to correct, format, ana erint information.

SEMESTER HOURS

COURSE DESCRIPTION CREDIT
FRESHMAN Session | Session |

(See Page 42) Communications 3

SES 1100 Beginning Typewriting 3

GEB 1011 Introduction to Business 3

SES 1150 Introduction 1o Word Processing 3

QOMB 1001 Business Mathemalics 3

{See Page 42)  Communications 3

COC 1024 Personal Computing with Microcomputers 3

SES 2321 Office Machines 3

SES 1110 Intermediate Typewriting 3

GEB 2090 Perscnnel Relationships in Business o 3
kS 15

SOPHOMORE

SES 2120 Advanced Typewriling 3

SES 2401 Olfice Procedures | 3

SES 2171 Machine Transcription 3

SES 1156 Word Processing -— Applications | 3

SES 2335 Business Correspondence 3

SES 2402 Office Procedures |l 3

POS 2041 American Federal Government 3

SES 1157 Worda Processing — Applications 1l 3

MAN 1340 Principles of Supervision 3

Elective - 3
15 15
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VOCATIONAL CREDIT PROGRAMS

A Vocational Certificate will be awarded upon completion of any Vocational Credit Program. Vocalioneal Credit Programs are
competiercy-based.

Courses in these Programs are not planned as part of a four-year collegiale program. Vocational Credit Programs are designed
to prepare the student for an ernifry job or 1o supplement the education and training of the employed worker desiring increased
competency in a chosen accupationzl field. (See Course Descriplions for instructiona! hours).

The Vocational Credit Programs offered at Pasco-Hernando Community College are

Cosmetology

Diesel Mecharnics
Ornamental Horticulture
Welding

VOCATIONAL CREDIT CERTIFICATE PROGRAMS
LEADING TO ASSOCIATE IN SCIENCE IN BUSINESS
ADMINISTRATION (VOCATIONAL TRACK)

To provide a career ladder option to the Vocational Credit Certilicate (or equivalent) student, -
Admission Criteria and Procedures:

The applicant will submit an official transcript or the Vocational Credit Certificate from an accredited postsecondary school or
college to the Registrar’'s office certifying completion ot a one year Vocational Program of Study.

The Registrar will list the speciiic courses or program litle for which thirty (30) semester credit hours is recorded in the same
manner as Credit by Examination provided:

1. All Degree admission criteria is met by the applican?

2. Certification of Vocational Credit Certificaie pragram cormpetencles are received from the appropriate instructional program
of the College.

Requirement for Associate in Science in Business Administration (Vocational Track)
Vocational Credit Certificate 30 Credils

General Core Courses

(See Page 42) Communications 6 Credils
POS 2041 American Federal Government 3 Credils
Business Management Courses
GEB 20380 Personne! Relationships in Business . 3 Credits
QMB 1001 Business Mathematics 3 Credits
SES 2335 Business Correspondence 2 Credils
MAR 1071 Principles of Marketing S Credils
COC 1200 Introduction to Data Processing 3 Credils
MAN 2021 Principles of Management 3 Credils
ECO 2013 Principles of Ecanomics I, OR
BUL 2111 Business Law | 3 Credits
60 Credils
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VOCATIONAL CERTIFICATE IN COSMETOLOGY

This program is designed 10 prepare persons for initial employment in the field of Cosmetology, under such primary job litle as
Cosmetologist. This program re s one year of lhree se ns for completion. Upon successiul completion, the graduale receives

a Certificale in Cosmetology and is eligible to sit for the Florida Board of Cosmetlology Examinaiion Licensure as a Cosmetologist.
This program is open-entry. A cumulative grade-paint average of not |(“‘S than 2.0 ar "C"' must be achieved. Employability skills
are inclu dec Students wishing lo transier any credits from this program to another inslitution must accept the respom< bility for
securing approval in acvance from that institution.
VOCATIONAL

COURSE DESCRIPTION CREDITS

Session |
*COS 1131 Cosmetology | 15

Session 11
COS 1132 Cosmeiology I 15

Session 1l
COS 1133 Cosmetology Il 8

39

*A student transferring from a formal Cosmetology Training Program acceptable to the Program Director and who has successfully
completed a minimum of 465 hours of instruclion may receive credit for COS 1181, Cosmetoiogy I. A student mus! be eniclled
in the Cosmetology Program at P-HCC for at least 600 hours to be eligible to receive a Certificate.

A two-part Credit-by-Examination is available for COS 1131, Cosmetology |. A special fee will be charged for each part (See
Page 16, Special Additional Fees). The wrillen test must be successfully completed before the laboratory examination is undertaken

VOCATIONAL CERTIFICATE IN DIESEL MECHANICS

This program will prepare mechanics to work on diesel engines, found in the fast-growing numbers of passenger vehicles in addi-
tion to the construction, farm, marine, stationary, and transportation equipment currently in use. Completers should be able (o
obtain employment as Diesel Mechanics. A cumulative grade-point average of not less than 2.0 or "C" must be ach,r ved. Employabil-
ity skills are included. Students wishing 1o transfer any credits from this program to another institution must accept the respon-
sibility for securing approval in advance from that institution.

] VOCATIONAL

COURSE DESCRIPTION CREDITS

Session |
“AER 1771 Diesel Mechanics | 6
AER 1772 Diesel Mechanics |l 15

Session 1]
AER 1773 Diesel Mechanics Il 6
AER 1774 Diesel Mechanics IV 6

Session 1]
AER 1775 Diesel Mechanics V 7

31

*A two-part Credit-by-Examination is available for AER 1771, Diesel Mechanics |. A special fee mll be charged for each part
(See Page 16, Special Additional  ces). The written test m _15 t be successfuily completed beiore the laboralory examination is
undertaken.
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OCATIONAL CERTIFICATE IN ORNAMENTAL HORTICULTURE

This specialized program is designed (0 enable persons {0 acguire skills and knowledge necessary for initial employment in the
Ornamental Horticulture industry. Skill job ti include: Nurseryman, Nursery Plant Salesman/Buyer, Landscaper, Grem'u"-o._.:-:c
Operator, Landscape Maintainer, and Groundskeeper. Garden and yard care are also covered. This program is open-eniry. A
cumulative grade-point average of nat less than 2.0 or "C" must be achieved. Employability skills are inciuded. St JO'-'“IS wishing
to transfer any credits from this program 1o another institulion must accep! the responsibilily for securing approval in advance
from that institution.

VOCATIONAL

COURSE DESCRIPTION CREDITS

Session |
ORH 1000 Introduction to Ornamenial Horticulture 3
ORH 1510 identification of Ornamental Plants 3
ORH 1023 - roduciion o Plant Growing Media 3
ORH 1021 Omgl nlal Plant Propagation & Pruning 3

Session 1
ORH 1252 Nursery Garden Center Operation 2
ORH 1005 Specialty Nursery Operations 2
ORH 1260 Greenhouse Operations 2
ORH 1800 Landscaping and Design 3

Session 111
ORH 1806 Lanoscape Installation and Maintenance 3
ORH 1025 Ornamental Plant Pest Corirol 3
ORH 1254 Nursery Design and Operation 2
ORH 1220 Introduction to Lawns and Lawn Care 3

32
“. AEDTIE S AT

VOCATIONAL CERTIFICATE IN WELDING

This specialized program: is designed to enable persons to acquire skills and knowledge necessary for initial employment as a
Welder. Emphasis is placed on care ana saie use of welding equipment, tools, and materials. Employability skills are included.
This program is open-cruay. A cumulative grade-point average of not less than 2.0 or "C"" must be achieved. Students wishing
to transfer any credits from this program to another institution must accepl the responsibility for securing approval'in advance
from that institution. )

B VOCATIONAL

COURSE DESCRIPTION CREDITS

Session |
MTR 1050 Introduction to Welding 3
MTR 1100 Oxy-Acetylene Welding 3
MTR 1101 Advanced Oxy-Acetylene Welding 3
MTR 1103 Specialty Welding 3

Session I
MTR 1120 Shielded Metal Arc Welding 3
MTR 1123 Advanced Shielded Metal Arc Welding 3
MTR 1128 Specially Shielded Metal Arc Welding 3
MTR 1128 Fabrication of Metal Products Using SMAW 3

Session /I
MTR 1131 MIG Welding 2
MTR 1133 TIG Welding 2
MTR 1135 Advanced MIG/TIG Welding 2
MTR 1139 Fabrication of Metal Products Using MIGITIG 2

32
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Reguired core courses in (he Associale in Arts Degree and
the Associate in Science Degree Programs are fully irans-
ferable to a senor public institution. All other catalog courses,
except Pnysical Education and those at the 8000-level (indi-
cated by *} are credited for purposes of graduation from
Pasco-Hernando Community College, but may not be accepted
by the Institution to which a student lransfars. A counselor
will assist in proviging information on courses nermaily
accepted for lransfer (o a bachelor’s degree program at a
specific university or four-year college.

Physical Education courses and 9000-level courses (indicated
by *)aie not creditable as part of ihe basic 60-hour require-
ment for Degrees. Vocational Certificate courses are not
creditable toward the AA Degree.

Students may register for any course for which they have the
necessary background. A studenl who feels thal he or she
has sufficient training or experience to warrani an exception
of a prerequisite should consull a P-HCC counselor.

Students should not expect that all of (hese courses will be
offered al each campus in any given session. To determine
when and where courses are to be offered, see a Pasco-
Hernando Community College counselor,

The course numbers appearing in the catalog are part of a
slatewide system of prefixes and numbers developed for use
by all public postsecondary and participating private institu-
tions in Florida. One of the major purposes of this system
is to make transferring easier by identifying courses which
are equivaient, no matter where they are taught in the state.
All courses designated as equivalent will carry the same prefix
and last three digits.

The classifying and numbering of courses was done by com-
munily college and university faculty members in each aca-
demic discipline. Their work was reviewed by faculty members
in all of Florida's postsecondary institutions who made sug-
gestions ano criticisms 1o be incorporated into the system.

The course numbering system is, by taw, descriptive and not
prescriptive. 11 in no way limits or controls what courses may
be offered or how ‘hey are taught. It does not affect course
titles or descriptions at individual schools. It seeks only to
describe what is being offered in posisecondary edcuation
in Florida in a manner that is intelligible and useful to students,
faculty and other interested users of the system.

The course numbering system was developed so that equiva-
lent courses would be accepted for transfer without misunder-
standing. Each public institution is to accept for transfer credit
any course which carries ine same prefix and last three digils
as a course at the receiving institution. For exampile, if a stu-
dent has taken SYG — 000 at a comrmunity college, he can-
not be required to repeat SYG — 000 al the school to which
he transfers. Further, credit for any course or its eguivalent,
as judged by the appropriale faculty task force and published
in the course numbering sysiem, which can be used by a
native student to satisfy degree reguirements at a siate
university can also be used for thal purpose by a transfer stu-
dent regardless of where the credil was earneo.
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[t should be noted that & receiving Institution is not precluded
from using no-equivalent courses for saiisfying cerlain
requirements

All undergraduate courses bearing the same alpna prefix and
last three numbers (ard alpha suffix, if present) have been
agreed upon to be equivalent. For example, an introductory
course in sociology is offered in over 40 posisecondary insti-
tutions In Florida. Since these courses are considered to be
eqguivalent, each one will carry the designator SYG — 000.

1

First Digit

The first digit of the course number is assigned by the institu-
tion, generally to indicate the year it is offered — i.e, 1 indi-
cates freshman year, 2 indicaies sophomore year. In the
sociology example mentioned above, one.schcol which offers
the course in the freshman year will number it SYG-1000; a
school offering the same course in the sophomore year will
number it SYG-2000. The variance in first numbers does not
affect the equivalency. If the prefix and last three digits are
the same, the courses are substantially equivalent.

i
I IIes

Each institution will retain its own title for each of its courses.
The Sociology courses mentioned above are titled at different
schools “Introductory Sociology," ""General Sociology,” and
“Principles of Sociology.” The title does not affect the equiva-
lency. The courses all carry the same prefix and last three
digits; anc that is what identifies them as equivalent.

Lab Indicators

Some courses will carry an alpha suffix indicating a lab. The
alpha suffixes 'L and “"C"" are used as follows to indicate
laboratories:

“L" means either (a) a course, the content of which is en-
tirely laboratory or (b) the 'aboratory component of a
lecture-lab sequence in which ine lab is oiiered at a dif-
ferent time/place from the lecture.

“C’" means a combined lecture-lab course in which the
lab is offered in conjunction with the lecture at the same
time/space place.

Examples: Marine Biology
OCB_013 (lecture only)

OCB_013L (lab only)
Marine Biology with Lab

OCB_013C (lecture and lab combined)



Therelore,
OCB_013C is equivalent to
OCB_013 plus OCB_013L.

Equivalency of Sequences

in certain cases, sequences of courses in a given discipline
are equivalent rather than the individual courses which make
up these sequences. (For exarmple, MAC 132, 133, 134). In
{hese cases the subject matiei topics may not ba taugh! in
the same sequence, course by course, in several institutions;
however, upon completion of the full sequence at any of the

Explanation of Prefixes
and Numbers

Prefixes and numbers in the course numbering sysiem are
not chosen a! random; they are designed 1o describe course
contenl in an organized fashion within a classification system
developed for each subject matter area.

Generally, each of the major classifications in a discipline
is represented by a three-aipha prefix. In some cases, one
three-alpha prefix has been sufficient for the entire discipline.
A discipline may use as many prefixes as necessary to
accommodate its major classifications. The logic of the
system aillows Il to be infinitely expandable with minimal
disruption {o existing numbers.

several institutions, students have completed substantively
eaquivalent content. These sequences are clearly identified
in the Course Equivalency Proiiles.

History, for example, has seven prefixes: AFH, African
History, AMH, American history; ASH, Asian History; EUH,
European History; HIS, History-General; LAH, Latin American
History; and WOH, World History. All higtory courses in the
state will carry one of these prefixes.

A more specific example is AMH-2420. AMH 2 4 2 0_ Florida History

P
Broad Area
of American
History; part

of discipline Sophomore level
of History offering (at \
this particular In Taxonomy b
institution) for AMH 4000 \ \
series indi- NG
cates ""Areas In Taxonomy
in American for AMH this \
History"" digit indicates N
courses in Last digil in this

“History of case refers to
Florida” group of equated
courses dealing
with "'History
of Florida™

{Local titles are used for each particular course. The last three numbers are used te indicate equivalency.)

The number of prefixes is a function of the extent of the subclassifications of the given subject matter area.

When this work began, there were 920 alpha prefixes in exist-
ence; with the new system there are now 370. As in most
states, there existed no uniformity in Florida’s prefixes as indi-
cated by the example below:

Discipline Before - After
History 20 7
Sociology 24 3
Philosophy 23 4

Religion 17 1
Mathematics 50 10

English 39 6
Nutrition 38 4
Although it is true that a student majoring al cre of the 38

participating institutions may have had only one alpha prefix
far his major (e.g., HY-History) and now he will have seven,
all prefixes in the same subject matter areas will be the same
throughout these institutions.

A complete inventory of taxonomic listings, equivalent and
unique courses has been made availabie to each academic
department of every institution in ihe state. Students, through
their local advisers, should use this information in designing
programs wiich will transfer smoothly.
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Exceptions to the Rule
for Equivalencies

The following are excepticns to the general rule for course
equivalencies:

A. All graduate level courses (except those whict: the faculty
and their reviewing colleagues have celermined (o be
substantially equivalent with undergraduate courses) are
not automatically transferable.

B. All numbers which have a second digit of S (Ex.: ART-2905)
are '‘place keeper' numbers for each course as directed
independent study, (nesis hours, etc. Courses with
___ 900 numbers must be evaluated individually and are
not automatically transferable.

C. Allinternships, practicums, clinical experiences and study
abroad courses, whatever numbers they carry, are not
automatically transierable.

D. Performance or studio courses in Art, Dance, Theatre, and
Music are not automatically transferable bul must be
evaluatec Individually.

70

Authority for Acceptanc
of Equivalent Courses

rdment (o Section BA-10.24(7) of the Artic
lation Agreement was approved by the Community Colle ocs
Councli on Instructional Aftairs, the Presidents’ Council, 1!

Divigion of Community Colleges. the State University Sys:.:m
Council of Vice Presidents for Acagemic Af:airs, the Council
of Presidenls and the Beard of Regenis. 11 was adopted by
[rn\Sla"* Board of Education on March 7 ‘9/8: ... Sludents
who earn credil in a course delermined by the appropriate
‘acu\ly task force to be equivalent and which is published in
the statewide course numbering sysiem, and who later lrans-
fer to another institutior within the system can transfer and
use the credil in that course al the receiving institution for
the same purpose as tha! course can be used by native siu-

The following a

.denis who complete the course &l the receiving institution.”



COURSES

Agri-Business Technology

AGG 1301 Agri-Business Technology 3 cr.
Introduction to the field of agri-business. Principles of busi-
ness as applied to agricullure, economics of the agricultural
indusiry and the individual farmer or citrus grower. 48 class
hours.

AGR 2222 Forage, Cover, and Grain Crops 3 cr.
Scientific and praclical considerations in the production of
hay, cover, and grain crops, ano their importarice (o livestock.
48 class hours.

ANS 1003 Animal Science 3cr.
An understanding of the importance of livestock to agricullure
and to people. Basic nutrition, breeding, selection, and
managemenl in livestock production are emphasized. 48
class hours.

ANS 2240 Beef Cattle Production 36T
A practical course designed to assist (hose who are engag-
ed in the production and management of beef callle. Breeds,
breeding and selection, reproduciion and fertility, nutrition,
feeding, diseases and insects, marketing, and managemenl
are covered. Emphasis is placed on the Floriaa environment.
48 class hours.

FRC 2211 Citrus Culture | 3 cr.
The origin and growth of the citrus production industry In-
cluding citrus varieties, nursery practices, grove establish-
ment and care, testing and markeling citrus. 48 class hours.

FRC 2220 Citrus Culture Il 3ecr.
Prerequisite: FRC 2211 or consent of instructor. This course
studies all citrus growing praclices in detail, as recommended
through research and demanded by economic lrends. A Ses-
sion |1 (Spring) or Session Il (Summer) offering only. 48 class
hours.

ORH 2001 Ornamental Horticulture | 3 cr.
A practical overview of the ornamental horticullure industry
which explores the four major segments of the fast-growing
business field: floriculture, nursery production, turf-grass
managemenl, and landscaping. Special emphasis is placed
on plant production, marketing, and desian to develop a solid
and productive business background for those who look for-
ward to a career in horlicullure. 48 class hours.

ORH 2002 Ornamental Horticulture 1l 3 cr.
A practical course designed 10 assist those who are not
trained bolanisis, but people who want o kiow abou! thesland-
scape plants they see every day. The identification of the
more common grasses, flowers, shrubs, and irees along with
their cuitura! reguirements and landscape uses are covered.
Recommended for nurseryimen, nursery sales persons. land-
scapers, and homeownere. 48 class hours.

ORH 2840 Landscape Design

and Maintenance 3 Er:
A practlical course designed to assist those who are not
trained landscape archilects bul people vihio want {o know
aboul landscape design and maintenance. The principles of
landscape design. selection ana use of plant materizls in the
landscape, lawn installation, cost estimates, and landsczape
maintenance are covered. Emphasis is placed on the Florida
environment including mobile homes. 48 class hours.

S0OS 2102 Soil Science and Fertilizers dcr
A generzl course developed for students not having a
geclogical chemical, or mathematical background. Terminol-
ogy. soll formations, physical properties, chemical properties,
fertilizers, soll classification, and soil conservation are
covered. 48 class hours.

Anthropology

ANT 2410 Introduction to Cultural

Anthropology 3 cr.
A study of the nalure of culiure, personality, and social organi-
zalion of man. Emphasis is placed on the customs of prelit-
erate people. 48 class hours.

ANT 2511 Introduction to Physical

Anthropology 3er.
The study of man as a biological unit in the animal king Jom.
The human fossil record, living primates, the criteria of race
and races of man, principles of biological evolution and
human genetics are topics of emphasis. 48 class hours.

Art

ARH 1000 Art Appreciation 3 cr.
A course designed to supply the non-art major with a foun-
dation for understanding the visual arts through introduction
to different media of art expression. 48 class hours.

ART 1110C Ceramics 3 cr.
An introduction to the methods of building with clay. 32 lec-
ture hours and 32 laboratory hours.

ART 1111C Advanced Ceramics 3er.
Advanced emphasis con creative clay application, which will
also deal with the technical aspects of preparing and mixing
glazes and technical operation of kiln firing. 32 lecture hours
and 32 laboratory hours.

ART 1300C Drawing | 3 cr.
Introduction to the basic discipline of drawing through the
use of still life, landscape, and the figure. 32 tecture hours
and 3Z laboratory hours.
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ART 1301C Drawing |l 3cr.

Prereqt ~ART 1300C or consenl of instructor. A continua-
tion of ART 1300C. 32 lecture hours and 32 laberatory hours.
ART 1600C Photography | 3 cr.

This course is designed to introduce the studeni ta the photo-
graphic process. Instructic > introduction to the
camera, development and prinling of photographs, and refine-
ment of technigues. 32 lecture hours and 32 laboratory hours.

) il ime
Wil INC

ART 1601C Photography [l 3cr
Prerequisite: ART 1600C, or consent of instructor. A continua-
{ion of ART 1600C. including more in-gepth involvernent with
cameras, [llm, paper, lenses, photographic accessories and
darkroom tecnhnigues 32 lecture hours and 32 laboratory
hours.

ART 2510 Painting | 3cr
Prerequisite: ART 1300C or demonsirate proficiency 1o in-
structor. Stugdic problems In painting involving conlemporary
styles, technigues, and materials of painting. 32 lecture hours
and 32 laboratory nours.

ART 2520 Painting Il 3 cr.
Prerequisite: ART 2510. A coniinuation of Painting | on an ad-
vanced level of proficiency. Emphesis is placed on individual
experimentation 32 lecture hours and 32 laboratory hours

Banking

BAN 1110 Principles of Banking 3 cr.
This course presernts the basic iunctiens and services pro-
vided by the banking inqustry. It provides a broad perspec-
tive of bank operalions, lerminology, and services. The topics
include: banking in loday's economy, language and
documents of banking, check processing, teller functions
deposit functions. trust services, bank bookkeeping, ana bank
loans and investments. 48 class hours,

BAN 1210 Analyzing Financial Statemenis 3 cr.
This course provides the techniques necessary for the evalua-
tion of the financial condition and operating performance of
a business. it will include financial stalement analysis and
accounting, financial statemenis and business funds flow,
toals of financial statement analysis, and the technique of
financial statement analysis. 48 class hours.

BAN 1220 Loan and Discount : 3 cr.
This course provides, the essential facts about promissory
notes, including calculaling interest and discounting commer-
cial paper; guaraniies; general collateral agreements; examin-
ing and processing documents accompanying notes secured
by bonds, stocks and savings accounts; and (he concepts
of attachment, perfections, priority, default, and foreclosure.
48 class hours.

BAN 1250 Real Estate Finance in Banking 3 cr.
This course provides a background in the varied real estale
mortgage credit operations of commerical banks. It concen-
trates on nhow funds are channeled irlo the mortgage markels,
financing of residential ana special purpose property, and ad-
ministraiive tasks common (o mos! morigage depariments.
48 class hours.

BAN 2150 Marketing for Bankers 3 cr.
This course presents markeling as a broad concept. Il deals
with concepts and philosophies of markeiing, infor ion,
research, and targel; the marxeting mix (produci sirategy,
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distributicn sirategy, advertising and sales promotion, per-
sonal selling, and pricing slrategy); and the methods of market
planning. 48 class hours.

BAN 2200 Credit Administration 3 cr.
This course describes the factors influsncing and determin-
ing loan policy. It includes methods of credit investigation and
analysis, credit techniques, specific credit probiems, and
secured and unsecured loans. Emphasis is also given to credit
department organization and procedures, analysis of finan-
cial statements, and methods of dealing with borrowers in

financial difficulty. 48 class hours.

BAN 2240 Instaliment Credit 3cr
This course emphasizes instaliment lending technigues in
commercial banks. U includes credit evaluation, open-end
credit, marketing bank services, collection procedures, legal
aspects of credit, financial statement analysis, insurance, and
rate structure and yield analysis. 48 class hours.

BAN 2303 Savings and Time Deposit

Banking 3 cr.
This course reflects recognition of the fact that a knowledge
of the hislorical development of savings institutions and an
awareness of the basic economic function of the savings pro-
cess are necessary ta an understanding of the current opera-
tions and policies of these institutions. It reviews the
economics of the savings process in order to clarify impor-
tant differences between financial savings by individuals or
organizations and real savings that appear as capital forma-
tion. Different types of financial saving are reviewed to
describe the system of financial flow from income to capital
investmenl. Also covered are interest rates, types of lime
deposit accounts, and the management of savings institutions
(asset management, operalions and control, supervision, li-
quidity and marketing). 48 class hours.

BAN 2400 Trust Functions and Services J\Cr.
This course provides an overview of the generally accepted
principles of the law of estates, trusts, and agencies. it will
include the trust functions and services encountered in the
daily operations of a trust department. 48 class hours.

BAN 2720 Bank Management 3 cr.
This course presents new trends which have emerged in the
philosophy and practice of management. The study and appli-
cation of the principles outlined provide new and experienced
bankers with a working knowledge of bank management. It
includes objectives, planning, structure, control, and the inter-
relationships of various bank departments. 48 class hours.

BAN 2800 Law and Banking 3 cr.
This course is designed not only to present an introduction
to basic commercial law, but to relate it more specifically to
banking and bank transactions. Topics included are: con-
tracts, agency and parinerships, corporations, real property,
personal property and sales, the Uniform Commercial Coce,
negotiabie instruments and bank collections, and secured
financing. 48 class hours.

FIN 2230 Money and Banking 3 cr.
This course stresses the practical application of the monetary
and banking system. It covers such topics as the siruciure
of the commercial banking system, the nature and functions
of money, banks and ihe money supply, cash assets and li-
quidily management, bank investments, loans, earnings and
capital, the Federal Reserve System, and Treasury Depart-
menl operations. 48 class hours.



Biological Science

APB 1120 Introduction to Biology | 3 cr.
A non-laboratory course for students nel planning to major
in Biclegy It introduces the student to Biological Chemistry,
Energy in Living Systermns, Cellular Biology, Genetics,
Reproduction-and Development Af

31120 and APE 1150 do
no! nave to be laken in sequence. 48 class hours.

APB 1150 Introduction to Biology !l 3 er.
A non-laboratory course for studentis not planning te major
in Biology . It introduces the sludent lo Basic Human Anatomy
and Phvslology, Evolut APB 1120
and APB 1150 do not se. 48 class
hours.

APB 1203C Human Anatomy

and Physiology | 4 cr.
Prerequisite: High school tictogy and chemistiy, or censent
of instructor. An introduction 10 tructure and function
of the human body, to include: the chemical basis of life, cell
organization and oynamics, cell metabolism, g lics, tissue,
integumentary system, skeletal system, and the muscular

"

sysiem. 48 lecture hours and 32 laboratory hours

APB 1204C Human Anatomy

and Physiology Il 4 cr.
Prerequisite: APE 1203C. A conlinuation ot APE 1203C. Em-
phasis is placed on the structure ano function of the:
digestive, respiratory, cardiovascular, lymphalic, nervous, en-
docring, urinary, and reproductive sysiems. 48 leciure hours
and 32 laboralory Nours.

BOT 1010C Botany 4 cr,
A survey of the plant kingdom. This lecture/laboratory course
iz designeo to acquaint the piology or science major with
basic biolocgical principles as they apply 1o 1he various aspects
af the plant kingdom. Parlicular emphacis will be placed on
plant evolution. 48 lecture hours and 32 laboratory hours.

BSC 1010C Fundamentals of Biology | 4 cr.
Suggested prerequisite: High school biology or chemistry. An
introduction to the unifying principles of biclegy at the
molecular and cellular levels of organization; to include: in-
troductory biochemistry. cell structure and function, cellular
energetics, ana Menacelian and modern genetics. 48 lecture
hours and 32 laboratory hours.

BSC 1011C Fundamentals of Biclogy Il 4 cr.
Prerequisite: BSC 1010C. A continualicn ol BSC 1010C, em-
phasizing the orgarnismic and community levels of organiza-
tion, to include: evolution and the origin of life, ecology, the
diversity of life, and the structure and function of plants and
animals. 48 lecidre hours and 32 laboratory hours.

MCB 2013C Microbiology 4 cr,
Prerequisite: BSC 1010C. Pre or corequicite: CHM 1015C or
CHM 1046C. A survey of microbal forms vith emophasis on
the bacteria, their morphology, physiology, genelic
mechanisms, and their effects upon organisms. 48 leciure
hcurs and 32 laboratory hours.

OCE 2007 Introduction to Qceanology 3 cr.
An introduction ta physical, chemical, and biclogical nature
of the sea. Topics include. the hislory and shape of the
oceans, waveg, tides, and currents; diversity and ecology of
marine life; and oceanic contamination. Credii to be earned
as a science elective only. 48 class hours

Z0OO0 2010C Zoology 4 cr.
A survey of the animal kingdom with emphasis on taxonomy,
ife cycles, evolulion, organ systems, and phylogenetic rela-
tionships. A representative of each of the major groups will
be discussed and investigated. It is strongly recommended
that studenls take a Fundamentals of Biology course or iis
equivalent before attempting Zoology. 48 lecture hours and
32 laboralory hours.

Building Construction Technology

ARC 1120C Architectural Drawing 3cr.
Prerequisite: BCT 1040. The fundamentals of architectural
drawing and design including both residential and commer-
cial bulldings. Lab fee required. 32 lecture hours and 32
lacoratory hours.

BCN 1220 Structures | dcr
The principles and practices of residential puilding con-
siruction witi emphasis on regicnal construction. 48 class
hours.

BCN 1221 Structures |l 3er,
Prerequisite: BCN 1220. The principles and practices of com-
mercial and induslrial bullding construction using struclural
timber, steel, and concrete. 48 class hours.

BCN 1501 Plumbing Systems 3 cr.
The study of the residential and commercial plumbing prac-
tices based on the current Southern Plumbing Code. 48 class
hours.

BCN 1520 Electrical Systems 3 cr.
A study of residanlial and commercial electrical praciices
based or the current National Electrical Code. 48 ciass hours.

BCN 2610 Construction Estimating 3 cr.
Prerequisite: BCN 1220. A basic course dealing with the com-
pulation of building costs for typical construction projects and
calculaling costs of labor and materials from 1ake-ofi 1o final
estimale, 48 class hours.

BCN 2765 Codes, Contracts, and

Specifications 3ecr
Prereguisites: ARC 1120C, BCN 1220, BCN 2610, and BCT
1040, or consent of instructor. A review of the varjous
slatules, codes, contracts, and specifications which are
related to the building industry. 48 class hours.

BCT 1040 Basic Drafting and

Blueprint Reading 3er.
Prerequisite: BCN 1220 or consent of instructor. A sequence
af related technical infoarmation and blueprint reading and
drafting practices with emphesis on methods of printing and
dimensioning of drawings. Lab fee required. 32 lecture hours
and 32 laboratory hours.

BCT 1941 Building Construction

Practicum | 3 cr.
Pre or corequisite: BCN 1220. Theory and practice of con-
struction iceas anc concepts as employed through various
organized procedures which will involve training with concrete
and masonry, and special lob-related assignmenis. The
course is designed to be coordinated with the other courses
that the Bullding Construction Technology students will be
taking.
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BCT 1942 Building Canstruction

Pu cticum I 3 er,
uisite; BCT 1941, A continuation of Euilging Constric-
Practicumn 1, with emphagis on framing and building

Pre

1or

BCT 29841 Building Construction

Practicum Ill 3 cr.
Prerequisite: BCT 1942. A continuation of Building Construc-
tion Practicum 11, with emphasis on elecirical, plumbing, and
air-conditioning

BCT 2942 Building Construction

Practicum IV 3 cr.

Prerequisite E'¢Cl ?9£‘ A continuation of Bullding Construc-
N Practicum th empnasis on construction manage-

ment and su;)erwscry rechniques.

ETC 2210 Soil Mechanics it

A sludy ol various soll characteristics wilh tests for density,

plastic and liguid limit, bearing, compaction, shrinkage, and

strer .glh ft‘; class hours.

ETM 2610 Mechanical Systems 3cr.

An introductory course o the environmental control of houses
and buildings with emphasis on equipment design, perfor-
mance, and maintenance of air-condltioning, heating, and
steam syslemns. 48 class hours.

SUR 2001C S urveymg | 3 cer.
isite: MTB 1322, An introduction tc the basic methods
of site surveying, use of instruments, and note recording. Site
plan development for use in building construction projects
is emphasized. 48 class hours.

l rerequ

SUR 2200C Surveying I 3 cr.
Prerequisite: SUR 2001C. Anintrocuction to road surveying
with an emphasis on ¢ross sectione, vertical and horizontal
curves. 48 class hours.

Business

ACG 2001 Principles of Accounting [ 3cr
A introdictory study of the underlying principles of couble
entrv records: basic types of records and reports; account-
ing procedures and technigue,; inventories, valuation and
depreciation methods; payroll; the formi and content of the
balance sheetl and the income statement. 48 class hours.

ACG 2011 Principles of Accounting Il 3cr
Prerequisite: ACG 2001, An introduction o the forration, li-
quidaticn, and dissolulion of partnerships and corporations.
Accounting for stocks and bonds. An introduction to job-order
cosling and standard costing; and financial statement analysis
as an aid o managerent decision-making. 48 class hours.

BUL 2111 Business Law | 3 cr.
Business Law which considers the nature and source of our

lavss, law courts ana courlroom procedures. Legal principles
covering crimes and lorts with emphasis on conlracis, per-
senzl properly and ballments and sales, with reievant por-
tions of the Uniform Cornmercial Code. 48 class hours.

BUL ?1'i2 Business Law || 3 cr.
rerequisite: BUL 2111, Business law with emphasis on com-
m em.‘,' Dc..aer, creditors rights and secured lransactions,
agency and employment, partnerships, corporations and real
property. 48 class hours.

ECO 2013 Principles of Econamics | 3 cr.
An introductory course in economic principles and analysis.
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Areas covered include: economic features of society; ulility
and consumplion: production and business organ i

tional incoeme accounting, ne alinco heory — the twir
problems of recession and infiatior; mo')ey credit and th
banking system; public finance nciples and problems
of full employment without infla ; 1) acm:sonomscs. 48
class hours

ECO 2023 Principles of Economics | 3 cr.
A course dealing with markets and prices; supply and de-
mand, competlition and market siruciures; distribution of in
come among factors of production; economic growih and
development; other economic systemis; microeconormics. 48
class hours.

FIN 1100 Personal Finance 3 cr.
This course Is a survey of the problems and techniques of
family financial planning. Major topics include consumer
credit, insurance, home ownership, and personal investing
48 class hours.

FIN 2000 Principles of Finance 3 er.
This is a survey of public and privale finance. Emphasis is
placed on current problems of finance and the development
of basic principles. The major topics of siudy inciude: the
monetary and credit systems of the Uniled States. funds for
capital markets, the supply of funds, and credil policies and
problems. 48 class hours

GEB 1011 Introduction to Business 3 cr.
Fundamentals of business environment, organization. and
operation with emphasis on perspectives on business,
management, marketing, finance, and quaniilative tools. 48
class hours.

GEB 2080 Personnel Relationships

in Business 3 cr.
This couirse provides a study of personne! relatio DS as
individuals and as group mernbem Emrhasis is placed on
how to obtain and keep a job. It will include practical applica-
tion of effective work relationship skills needeo in business
and industry; to include group dynamics, motivation. interper-
sonal perception, communications, leaaership, management,
decision making, problem solving, and employability skills.
Designed for students in business and technical fieids. 48
class hours.

MAN 1340 Principles of Supervision 3ecr.
A study of the basic concepts and major functions of modern
supervision, including leadership, cornmunications, and
motivation. 48 class hours.

MAN 1800 Small Business Management 3cr.
Designied for students with previous bus ness experience or
for those whc have completed GEB 1011, Introduction 1o
Business. A study of principles af small business manage-
ment. This course presents the principles and problems in
planning, organizing, and operaling & small business. The
course includes procedures for tracking the flinancial progress
of the business, budgeting, forecasting, profit analysis, record-
keeping, insurance managemen!, cost coniroi and credi!
Areas of marketing, researcn, promotion, and aaverlising are
presented as vital fcundations of businezss. 48 class hours

MAN 2021 Principles of Management 3ern
The basic fundamentals of managemeni underlying the solu-
tion of problems in organization ana cperation of business
enterprises. An opporlunity (o relate flu mc m'lal to aclual
situations is provided by the use of cz dies 48 class
hours.



MAN 2300 Personnel Management 3 cr.
A systematic analysis of parscnnel proolems in organization
with empnasis placed upon employee procurement, develop-
ment, compensation, motivation. communicalions, and the
relationship petween employer-employee represenlialives. 48
class hours.

MAR 1011 Principles of Marketing acr.
The stuody of matching products to markels. Discussion of
basic marketing functions. Emphasis will be placed on those
interacting determinants of demand which make up {he
marketing environment — the economic, physiclogical,
sociological, and political factors. The legal restrainis that
make up the forces beyond management conlrol, bul are
needed in the marketing decisicn-making process, are intro-
duced. 48 class hours.

MAR 1151 Principles of Retailing 3 cr.
A study of the principles, procedures and techniques of relail-
ing, buying, pricing merchanaise, and of delermining con-
sumer gemand. Altention will be given to when and how to
buy and to sources of supply. The organization and function
of major divisions in retail establishments will be addressed.
Field trips, where practicatl, will supplement regular class ac-
tivities. 48 class hours.

MAR 1941 Marketing Practicum | 3 cr.
Prerequisite: Admission (o course is by approval of the in-
structor. Theory of major coursework is employed through
the use of various plans, which will involve on-the-job train-
ing with local busingsses and special job-related assignments.
This course is designed to be ulilized by Marketing/Disiributive
Education students.

MAR 1942 Marketing Practicum |l 3 cr.
Continuation of MAR 1941,

MAR 2101 Salesmanship 3 cr.
A study of principles undeilying all selling activities. This
course presents principles and problems in personal selling
relating to prospecting, pre-approach, approach, demonstra-
tion, meeting objections, and closing the sale. 48 class hours.

MAR 2302 Principles of Advertising 3 cr.
This course presents a study of advertising principles and
practical application of advertising in the media. Areas
covered include the history of advertising, designing and
developing advertisements, media selection, sales promo-
tional strategies and social aspects. 48 class hours.

MAR 2941 Marketing Practicum Il 3 cr.
Continuation of MAR 1942,

MAR 2942 Marketing Practicum [V 3 cr.
Continuation of MAR 29471,

QMB 1001 Business Mathematics 3 cr.
A mathematical treatment of financia! problems arising in
maoern living. The principal purpose of this course is to
develop skill in the handling of business transactions. It covers
such topics as decimals and fractions, percentage, inven-
tories and turnover, simple interest and present value,
depreciation, and payroll. 48 class hours.

SES 1100 Beginning Typewriting 3 cr.
A study of the touch sysiem of iypewriting and the applica-
tion of the basic skills to business lellers, reports, and
tabulaled problems. 48 class hours.

SES 1110 Intermediate Typewriting 3 cr.
Prerequisite: SES 1100 or one year of high school typewriting
A continuation of SES 1100. 48 class hours.

SES 1150 Introduction to Word Processing 3 cr,
Prerequisite: SES 1100. This course is designed to introduce
the stuoent lo 1he total concepts of word processing. Topics
to be covered are: organization anc cperation of a word pro-
cessing center, melhods of input and output, equipment used,
training needeo and career opporiunities. 48 class hours,

SES 1156 Word Processing —

Applications | 3 cr.
Prerequisite: SES 1110. This course develops the skills
necessary to use various word processing eguipment. Upon
successiul completion of this course, the student will qualify
for an entry level position in a word processing center or in
an office using word processing equipment. The TRS 80
Model Ill will be used as {he major piece of equipment for
{his couise. 48 class haurs.

SES 1157 Word Processing —

Applications [l 3cr.
Prerequisite: SES 1156. This course will provide specialized
training on the word processing machines. Included will be
special problems in using the math functions, mulliple-page
projects. two-column work, sophisticated formatting, records
processing, and practical applications. The TRS 80 Model ||
will be used as the major piece of equipment for this course.
48 class hours.

SES 1210 Shorthand | Jder
Corequisile: SES 1100 or consent of instructor. A beginning
course in the principles of Gregg Shorthand, Diamond Jubilee
Series, with some dictation and transcription practice. Open
only to students who have had no previous shorthand or less
than one year of high school shorthand. 48 class hours.

SES 1211 Shorthand Il 3cr
Prerequisite: SES 1210, or one year of high school shorthand
(Gregg). Corequisite: SES 100 or consent of instructor. A
continuation of Shorthand | with increased practice in dicta-
tion and transcription. Speliing, punctuation, and arrangement
are stressed. 48 clacs hours.

SES 2120 Advanced Typewriting 3 cr.
Prerequisite: SES 1110 or two years of high school
lypewriting. Continuation of basic and production of skill-
building with further application of these skills to advanced
office problems. 48 class hours.

SES 2131 Legal Typewriting 3 cr.
Prerequisites: SES 1100 and SES 1110. This course will pro-
vide for the typing of legal papers used in legal offices and
legal depariments. In addition, legal concepts and terminology
and speedbuilding exercises will be included. 48 class hours.

SES 2151 Word Processing: Text Editor 1er
Prerequisites: SES 1100 and SES 1110, or equivalent. This
course will include individual instruction on the operation of
the Lanier Text Ecitor. The operations that will be Included
are: (he basic components of the machine, machine com-
mands, diskettes, printer, microprocessor, formaiting, con-
struction and ediling of text, filing, and special applications.
The student will lype, correcl, and play back various types
of business documents. 8 lecture hours and 8 labaratory
NCUrs.



SES 2154 Word Processing:
Memory Tvpewmer 1 er.
‘rereguls f'? SES 1 nd SES 1110, or equivalent. This

COu e i I ingtruct lon on the Non c-l'

the IBM Memory Ty will be |

cluded memory, error correction, stora speuul |~/p
ning, playback from storage, and

lent will type, correct, f
iiness documents. € leclure hours and

ous types
8 laboratory hours

SES 2171 Machine Transcription 3ecr
Prerequisite: SES 1100 This course provides for the develop-
ment of proficiency in machine franscriplion using various

lypes of transcribing mac I||||s>s It will introduce general gram

I rules, vocabulary, listening skills, and provide the usage
of documents and forms used in all phases of business. 48
class hours.

na

SES 2212 Shorthand Il 3cr.
Prerequisite: SES 1211 or two years of high ¢ chool shorthand
This course reviews the theory of Gregg Shorthiang, Diamond
Jubilee Series, and develops the ability to take dic(a‘lo* and
iranscrite rapidly and accurately. Emphasis is given to ar-
rangement, pun cluation, and correc! Eﬁghsl.u sage. 48 class
hours.

SES 2213 Shorthand IV 3 cr.
PrereqL -SES 2212 A continuation of SES 2212, 48 class
hours.

SES 2321 Office Machines J.cr.
This course wil | acquaint the student with the machines that
are found in the modern office, such as adding machines and
2ctronic calculators. Skilis developed are those of a begin-
g worker. 48 class hours

SES 2335 Business Correspondence 3 cr.
Prerequisite: SES 1100 ¢r consent of instructor. Writing clear,
forceful and eftective business letters. Construction of let-
ters dealing with orders, inquiries, adjustments, credits, col-
lections, sales and applications for employmeni. 48 class
hours.

SES 2401 Office Procedures | 3 cr.
Prerequisile: SES 1100 or consent of instructor. This course
provides for the developmenl of secretarial concepts and in-
siruction and practice in various office dulies such as
lypewriling, copying and duplicaling lechniques, processing
mall, diclaling and transcribing responsibilities, mailing and
shipping services, and telephoning and lelegraphing services.
48 class hours.

SES 2402 Office Procedures || 3er.

rerequisile: SES 1100 or consent of instructor. This course
provi ides for instruction omd practice in 1he following office
- filing, writing {r llineraries, (ulfilling responsibilities
celings, using dala processing and commulications
technigues, handiing banking services, investment and in-
sJrance recerds, payroll recordas and the legal facets of
ork. 48 clasgs hours.

secretarial wo

SES 2441 Legal Procedures | 3 cr.
This couise will present legal terminology and a description
al cur courl systems. The course will include substantive law,
w, and the preparation of forms for the follow-
ivil and appeliate rules of procedure, torts, con-
I praperly, and Uniform Commercial Code. This
cewille M.piw size the pracedures usec in & legal office
owledge of typewriting (SES 1100 and SES 1110) is rec-
nded. 48 class hours

3

SES 2442 Legal Procedures |l 3 cr.
This course will preseni legal terminology and provide an
understanding of the rules, procedures, and the preparation
ol forms in the areas of corporalions and partnerships, family
'aw wills, and crimina! law. This course will emphasize the

srocedures used in a legal office. A knowledge of typewriting
(SES 1100 and SES 1110) is recommended. 48 class hours.

SES 2443 Legal Procedures Il ) 3er
This course will present advanced legal terminology. Em-
phasis will be placed on legal research, legal systams, and
records management. This course will emphasize the pro-
cedures used in a legal office. 48 class hours.

TAY 2000 Federal Income Tax Principles 3 cr.
This course is designed to familiarize students with the federal
income tax structure and to provide lraining in the applica-
tion of the tax principles of specific tax problems. 48 class
hours. '

Chemistry

CHM 1015C Introductory Chemistry 4 cr.
This is a one-semesler introduciory chemistry course in-
tendec for students with either no high school chemistry or
those who need a refresher course prior to entering the
CHM 1046C, CHM 1047C sequence. It includes chemical
symbols; matter and energy; measurements and calculations
(Meiric System); atomic structure; chemical formulas and
celculations; chemical reactions and equations; chemical
bonding; nomenclature; gases, liquids and solids; solutions;
chemical equilibrium; acids and bases; redox reactions;
nuciear chemisiry; and organic chemistry. 48 lecture hours
and 32 laboratory hours.

CHM 1046C General Chemistry

and Qualitafive Analysis | 4 cr.
Prerequisite: CHM 1015C or one year of high school
chemistry. Includes the concepts of periodicity; aiomic and
molecular orbitals, chemical bonding; properties related to
structure; chemical calculations; gas laws; organic covalent
properties of solids, liquids and solutions; reactions in solu-
tions. 48 lecture hours and 32 laboratory hours.

CHM 1047C General Chemistry

and Qualitative Analysis Il 4 cr.
Prerequisite: CHM 1046C. This course extenas the study of
chemical principles in: thermodynamics; kinetics; chemical
equilibrium; electro-chemistry, selected metals; nuclear
cheristry; biochemistry; and spectroscopy. 48 lecture hours
and 32 laboratory hours.

CHM 2210C Organic Chemistry | 4 cr.
Prereqguisite: CHM 1047C. A study of carbon compounds with
emphasis on alkanes-cycloalkanes and their reaction
mechanisms, nucleopnilic substitution and elimination reac-
tion of alkyl halides, alkenes and thsir addition reactions,
slereochemistry, alkynes, and conjugated unsaturated
systems. 48 lecture hours and 32 laboraicry hours.

CHM 2211C Organic Chemistry Il 4 cr.
A continuation of CHM. 2210C, giving consideration to
aromatic compounds and their reactivily with electrophiles,
structure determinations through spectroscopy, organic
halides, organometallic compounds, nomenclaiure and reac-
lion mechanisms ol hydrocarbon derivalives, amines, car-
bohydrales, lipids, ano amino acids. 48 leciure nours and 32
laboralary hours.



Cosmetology

COS 1131 Cosmetalogy ! 15 Vocational Cr.
This course considers careers in cosmetology. studies Florida
law. basic anatomy. basic physiology. sanitation, and ethics
Also covered are basic hair dressing, shampoo, comb oul,
conditioning the hair, scalp treatments, finger waving, sel-
ting, shaping, and selecling hairstyles. 465 hours of
instruction.

COS 1132 Cosmetology |l 15 Vocational Cr.
Prerequisite: COS 1131. A centinuation of laboratory ex-
perienbes learned in COS 1131 and waving the hair, hair col-
oring, tints and bleaches, cold waving, silking (and pressing)
and curling the hair, fac

lreatments, facials, and make-up
Salon experience with patrons is emphasized. 465 hours of
instruction.

C0OS 1133 Cosmetology [l 9 Vocational Cr.
Prerequlsites: COS 1131 and COS 1132. A continualion of
salon éxperemces with patrons including manicuring the nai's
and styling wigs and hairpieces. Planning and operaling a
beauty salon, ethics, relating chemisiry to cosmetology, and
anatomy and ghysiology in cosmetology are covered. 270
hours of instruction.

CQOS 1181 Cosmetology Review 1 Vocational Cr.
Prerequisite: Consent of instructor. This course is designed
for the student who needs additional hours as yequired by
the State Board of Cosmetology or for the student who needs
additional preparation for the State Board examination. 1 is
recommended for the licensed cosmelologist who desires to
updale knowledge and skills. 30 instructional hours. (May be
taken for credit up to five times).

Criminal Justice

CCJ 1100 Infroduction to Law

Enforcement 3 cr.
Introduction to the philosophical and historical backgrounds
of law enforcement. This course covers the organization, pur-
pose and functions of law enforcement and other agencies
involved in the administratior| of criminal justice in the Urnited
States. It includes career orientation. 48 class hours.

CCJ 1410 Police Organization and
Administration 3 cr.
This course covers the principles of organization and ad-
ministration in law enforcement, to include functions and ac-
tivities, planning and research, public relations, personne! and
training, inspection and control, and policy formulation. 48
class hours.

CCJ 1420 Police Operations 3 cr.
Principles of organization and administration as applied to
operational services. It covers patrol, criminal investigation,
intelligence and vice units, juvenile units, and traffic ad-
ministration. 48 class hours.

CCJ 2000 Police Role in Crime 3 cr.
A general orientation into the impact of crime in the American
Society. The primary focus is on crime against the person.
murder, forcible rape, robbery, aggravated assault, and con-
ventional property crimes including burglary. larceny, and

wator vehicle theft. Other topical studies include organized

crime, white collar crimes, anti-social (psychopathic) of
fenders, crime causation, and viciimization. <8 class hours
CCJ 2130 Police Community Relations 3 cr.

The ccurse provides an understanding of the complex fac
tors involved in human relations between the community and
law enforcement officers. The police role and the nature,
meaning and Implications of professicnalism in policing are
explored in order to provide a belter understanding of the
necessity for a successful pelice-citizen parinership 48 class
hours.

CCdJd 2220 Criminal Law 3cr.
This course covers the nature, sources, and types of criminal
law. It exammines the classification and analysis of crimes and
criminal acts in general and the examination of selecled
criminal offenses. 48 class hours.

CCJ 2260 Rules of Evidence for Police 3 cr.
An overview of rules of evidence and their application o tha
criminal justice system. Traditional rules of evidence are
studied and the degree of proof and admissibility are stressed.
The history, developmenl, relevancy, compeiency and
maleriality of real, direct, and circumstantial evidence are
discussed. Opinion testimony and hearsay rules are covered.
48 class hours.

CCJ 2930 Seminar in Police Problems 3cr.
Prerequisite: Salisfactory completion of nine hours of CCJ
courses. Research, writing, and discussiun of scted sulb-
ject areas including foreign police agencies, industrial and
relall security, and dulies of various governiment regulatory
agencies. Analysis of contemporary police problems. 48 class
hours.

CJT 1100 Criminal Investigation 3 cr.
Introduction to criminal investigation procedure including
theory of an investigation, case preparation, specilic tech-
niques lor selecied offenses, questioning witnesses and
suspec!s, and problems in criminal investigalion. 486 class
hours.

CJT 1110 Introduction to Criminalistics 3cr.
General course In the scientific aspects of criminal investiga-
tion with emphasis upon recording at the crima scene, col-
lection and preservation of evidence, and the examination
of evidence employing techniques available to the criminal
investigator ar crime technician. Advanced criminalislics
discuszed to the exlent necessary o familiarize the student
willl the capabililies and limitations of advanced police
science laboratory. 48 class hours.

Culinary Arts and Hospitality Management

FOS 2201 Food Service Sanitation and

Safety 3dern
A stuay of the agents which cause foodborne illness and hov s
foods become contaminated with them. Frinciples of sanilary



food handling ano necessity of maintaining safe and sanitary
ar a1
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facilities for the well being of the consumer as well as safe
working conditions of the employee. 48 class hours

FSS 1004 Introduction to Food Service 3.cr.
A general course inlended le familiarize the student with all
aspects of the food service industry. Basic functions and prin-
ciples comimon to all types of food service are explored. Field
trips and guest lecturers representative of local food service
establishments will be inciuded 48 class hours.

FSS 1202 Basic Food Preparation 4 cr.
A lecture, demonstration, and laboratory course in principles
of food preparation. All general categories are included with
standards of quality preparation and service being emphasized.
32 lecture hours and 64 laboratory hours.

FSS 1401 Food Service Equipment 3cr.
A study is made of all types of quantity food service equip-
ment as well as functional layout and design of quantity food
ervice kitchens and service ar=as. Field irips to a variety
of local establishmenis are included. 48 class hours.

FSS 1500 Food Accounting and Cost

Control 3cr
Prerequisite: QMB 1001. The study of the policies and pro-
cedures involved in accounting in the food service ingustry
and the methods used for controlling food, beverage, labor,
and other costs. 48 class hours.

FSS 1940 Culinary Arts and Hospitality
Management Practicum | 3cr.
Prerequisites: FSS 1004, FSS 1202, FSS 1407, and FOS 2201;
completed pnysical examination and sludent accident in-
curance coverage as reguired by Practicum Facility. The siu-
dent must be at least 18 years of age before enrolling in this
course. The course involves practical work experiences,
related o the Cuilnary Ails and Hospilelity Management cur-
riculum. Physical examinalion and insurance costs are lhe
stugent's responsibility and are not included in the fee struc-
ture of the college.

FSS 1941 Culinary Arts and Hospitality
Management Practicum (I Jder
Prerequisites: FSS 1940 and FSS 2610. A conlinualion cf FSS
1340.

FSS 1942 Culinary Arts and Hospitality
Management Practicum | 4 cr.
Prerequisites: FSS 1841, FSS 1500, FSS 2120, and FSS 2300.
A continuation of FSS 1941.

FSS 2120 Food Purchasing and Storage 3cr.
A study of purchasing principles, procedures, and policies
in quantity food service operations. Includes proper pro-
cedures for receiving, storing, and issuing food, beverages,
and other supplies. 48 class hours.

FSS 2221 Quantity Food Preparation 4 cr.
Prerequisite: FSS 1202 and FSS 1401. A course consisiing
of lecture, demonstration, and experience In the principles
of preparation of food in quantily. Quelity standards in
preparalion and service, use of slandaraized recipes, and por-
tion contro! are inciuded. 32 lecture hours and 64 laboratory
hours.

FSS 2300 Food Service Supervision and

Management 3cr.
Prerequisite: FSS 1941, A study of the principles of manage-
ment particularly as they apply o the food service industry.
Studenis will explore the role of the supervisor or manager
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in organizing and directing the work of employees and the
responsibility for tlanning and coordinating their aclivities.
Students will find it helpful if they have completed GEB 2080
and ENC 1002 or ENC 1102 prior to taking this course. 48
class hours.

FSS 2610 Food Merchandising 3cr.
A study of proper food merchandising methods, food display
technicues, effective menu presentations, promotional pro-
grams, public refations, and effective almosphere. 48 class
hours.

HUN 1001 Nutrition 3 cr.
This course presents the concepts of nutrition, including the
six major classes of nuirients, their digestion and utilization
by the body. Investigation of controversies In nutrition and
guidelines for planning nuiritionally adequate meals are-in-
cluded. 48 class hours.

Data Processing

CIS 2321 Systems Analysis & Design | 3cr.
Prerequisites: COP 1160 or COP 2120, and CRM 1030, or con-
sent of instructor. This ccurse will include the fundamental
analysis and design of business data processing systems,
problem analysis and definition, design of forms, data files
and reports, documentation procedures, and computer
sysiems management. 48 class hours.

CIS 2322 Systems Analysis & Design |l 3 cr.
Prerequisite: CIS 2321. A continuation of CIS 2321. This
course will include more emphasis on advanced problems
in design of data processing systems. 48 class hours.

COC 1024 Personal Computing with
Microcomputers 3 cr.
An introductory course in microcomputers. No previous
knowledge In programming is required. This course covers
the selection and use of computer hardware, selection and
modification of commercially available software, and the
development of new software for small business or home proj-
ects. Examples will be selected from accounts receivable,
budgeting, inventory, checkbook balancing, and word pro-
cessing. An introduction to BASIC will be used as the pro-
gramming language, and modifications of previously. written
programs will be included in the course. This course may be
taken by those nol majoring in data processing. 32 lecture
hours and 32 laboratory hours.

COC 1040 Introduction to Programming

Logic 3 cr.
The purpose of this course is to provide the student with an
opporiunity to solve problems with the help of a computer.
Although BASIC, FORTRAN, PASCAL, and other languages
will be introduced, emphasis will be on the construction of
language-free algorithms as a logic foundation for more
advanced programiming in the field of data processing or in
personal/small business computers. 48 class hours.

COC 1300 Introduction to Data Processing 3 cr.
This course will provide the student with an overview ¢l the
entire field of data processing. Upon satisfactory completion
of this course, he student will have a basic understanding
of what a computer system is, hardware componenis
available, the stored program concept, data representation
and computer arithmetic, and the uses to which electronic
dala processing is appiied. The student will be exposed to
the fundamentals of BASIC programming in a hands-an
environment. 48 class hours.
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COP 1160 RPG Programming 3 cr.
Prereguisites: COC 1300, COP 1510, or consent of instruc-
tor. A siudy of the organization and concepts of Reporl Pro-
gram Generation and s application as a programming tool
n business and industry. It Includes the wriling and computer
lesling of APG programs. 48 ciass hours.

COP 2120 COBOL Programming | 4 cr.
Prerequisites: COC 1300, COC 1040, or consent of instruc-
lo COBOCL is a widely accepied business-oriented language.
undamental features of COBOL will be learned in the con-
ext of structured programming practice including data
storage terminclogy and concepls, inpul-daia validalion,
report design, record seguence concepls, and conirol breaks,
Upon satisfactory comgletion of (his course, the student wil
be able to wrile complete COBOL programs in good form
using seguential files. Programs written must be compiled,
debugged, and tesled using remole enlry devices. Lab fee
required. 48 lecture hours and 32 laboratory hours

COP 2121 COBOL Programming I 4 cr.
Prerequisite: COP 2120. This course is a continuation of COP
2120. Emphasis will be on the addilional featlures of COBOL
including subscripls. indexed data ilems, table handling, flle
organizalions, sorling, and slring processing manipulation.
Programs writlen will be compiled, aebugged ano tested us-
ing remote entry devices. Lab fee required. 48 lecture hours
and 32 laboratory hours

COP 2170 Microcomputers and

BASIC Programming 3cr.
Prerequisites: COC 1024, COC 1040, or consent of instructor.
This course is designea 1o give students a problerm-oriented
approach to BASIC and exiensive microcomputer experience.
It includes struciured programimiing techniques for input/output,
arithmetic, accumulating totals, camparing, arrays, search-
ing sorting, s:-ing processing, file processing, and interac-
live processing. Lab fee required. 32 lecture hours and 32
laboratory hours.

COP 2216 FORTRAN Programming 3 cr.
A study of the organization, components, and concepts of
FORTRAN computer language ana its application as a pro-
gramming tool in business and industry. 48 class hours.

CRM 1030 Data Equipment & Operations 3 cr.
Prerequisite: COC 1300 or congent of instructor. This course
will provide instruction on the concepts and facilities of com-
puter and operaling sysiems ranging from large mainframes
to microcomputers. it will include centralized and terminal
data entry. Students will get hands-on experience In running
applications such as payroll involving input, processing, out-
put and auxiliary storage. 48 class hours.

CRM 1842 Data Technician Practicum 3 cr.
Prerequisite: COC 1300. Pre or corequisite: CRM 1030 or con-
sent of instructor. Thic course will provide the student with
an opportunity to explore various practical application areas
in data processing inslallations or in a laboratory data pro-
cessing enviroment. Practical work experience in data entry
and/or compuler operations will be included.

CRM 2010 Data Processing Practicum 3 crh.
Prerequisiles: CIS 2321, COF 1160 or COP 2120, or consent
of ingtructor. This ceourse will provide the students with an
or‘powumy lo explore various practical application areas in
data proces tallations or in a laboralory data process-
ing enwron’”arl A project will be required thal will be
assigned by Ihe instructor or approved by the instrucior if

student is at a Job site. The project will include
nition, flow charting m coding and test
ailed documentation of the completed project.

Developmental Studies

ENC 9000 Fundamentals of
Writing 2 Compensatory Cr.
This course is designed 1o improve lﬁ > student’s abilily 1o
write sentences and paragraphs. Grammar skills will be briefly
reviewed, but emphasis is placed on writing exercises. A slu-
dent entering Lhe class is expecled to have a knowledc
senience structure, grammar, and punctuation. Upon suc-
cessful completion, two compensatory credits will be earned.
This credit does not apply toward a degree. 60 hours cf
instruction.

ENC 9012 Basic Grammar 2 Compensatory Cr.
This course is designed 1o bulld and review grammar skills.
Emphasis is placed on sentence structure, word usage and
form, capilalizalion and punctuation. Laboratery work will be
prescribed by the instructor. The spelling portion of Lhis
course will be offered based on identified studgent nzed. Unarn
successiul completion, two compensalory ci will be
earned. This credit does not apply loward a degree. 80 hours
of instruction.

MAT 9004 Basic Arithmetic 2 Compensatory Cr
This course is designed to builad and review basic skills in
arithmetic. Emphasis is placed on basic operations, fraction
and prime numbers, decimals and metric systerm, and pel-
cent usage. Laboeratory work will be prescribed by the instric
tor. Upon successful completion, two compensatory credils
will be earned. This credil does not apply toward a cegree.
60 hours of instruction

MAT 9013 Fundamentals of

Mathematics 2 Compensatory Cr.
This course is designed to prepare the individual for MGI
1113. Emphasis is on the operations of arithretic. Fundas
tal skills, concepts and reasoning are siressed sic
algebraic skills and concepis, and sel theory terminclogy are
included. Upon successful cempletion, two compensalon
credits will be earned. This credil does not apply toward &
degree. 60 hours of instruction.

REA 9005 Basic Reading 2 Compensatory Cr.
This course is designed (o improve a sludant’s literal com-
prehension skills. The student will work in the areas of
vocabutary, literal comprehension, basic reference skills, anl
be exposed to flexible reading skills. Upen successiul com-
pletion, two compenszatory credils will be zarned. This credil
does not apply toward a deqgree. 60 hours of instruction.

REA 9106 Fundamentals of

Reading 2 Compensatory Cr.
Prerequisite: REA 9005 or a reading level above 9th grade.
This course is designed to improve the student's critical
reading skills. The course will help refine the student’s literal
comprehension skills and, in addition, develop crilical reading
skilis that are needed in college course work. A sludent must
pass a final reading test on a 10th grade level 1o receive a
passing grade in this course. Upon successiul completion,
two compensatory credits will be earned. This credii does
not apply toward a degree. 60 hours of instruction.



Diesel Mechanics

AER 1771 Diesel Mechanics | 6 Vocational Cr.
An introduclion to diesel mechanics. The occupational cutlook
and places of employment are explored. The identification,
and use of basic shop tools (including welding), test equip-
ment, service tools, fasteners, diesel fuels, engine lubricanis,
coolants, bearings, and seals are covered. Shop safety is
emphasized. 180 hours of instruction.

AER 1772 Diesel Mechanics Il 6 Vocational Cr.
Pre or corequisite: AER 1771. The engine operaling principles
including the cylinder head assembly; piston and connecting
assemblies; camshaft, gear train, and engine timing; frames
and cylinder heads; crarnkshafts and bearings are covered.
180 hours of instruction.

AER 1773 Diesel Mechanics Ill 6 Vocational Cr.
Prerequisites: AER 1771 and AER 1772. A continuation of the
englne operating principles including lubrication systems,
cooling systems, air intake and exhaust systems, and starting
systems. 180 hours of instruction.

AER 1774 Diesel Mechanics IV 6 Vocational Cr.
Prerequisites: AER 1771 and AER 1772. Pre or corequisite:
AER 1773. A continuation of the engine operating principles
including fuel system components, distributor type injection
pump, in-line injection pump, unit injector, PT fuel systems,
injection nozzles and governors. 180 hours of instruction.

AER 1775 Diesel Mechanics V 7 Vocational Cr.
Prerequisites: AER 1771, AER 1772, AER 1773, and AER 1774.
The principles of electricity, storage batteries, starting cir-
cuits, ignition circuits, generator charging circuits, and alter-
nator charging circuits are covered. Emphasis is placed on
engine operation and maintenance, diagnosis and testing of
engines, tune-up and adjustment and engine storage. 210
hours of instruction.

Drama

THE 2020 Fundamentals of Theatre 3 cr.
This course is anintroductcry theatre course encompassing
theatre history, theatre as a form of art, and script analysis,
and also deals wilth the various and separate aspects which
come together to form a theatrical productior. The student
may be required to attend theatrical productions. 48 class
hours.

TPP 2110 Beginning Acting 3 cr.
This course focuses primarily on developing the individual's
awareness of the body and voice as instruments with which
the actor conveys feelings, attitudes, thoughts and ideas. This
will be accamplished by means of physical and vocal exer-
cises, drills, games, and improvisations. Students may be re-
quired to attend several live performances. 32 lecture hours
and 32 laboratory hours. -

TPP 2700 Voice Preparation for the Actar 3 cr.
Prerequisite: TPP 2110, or consent of instructor. This course
is designed to liberate the natural voice rather than to develop
a vocal lechnique. A clear view of {he voice in the general
context of human communication wilt be presenied and the
students will perform a serles of exercises to free, develop
and strengthen the voice firgt as a human instrument and then
as the human actor’s instrument. An efriphasis is placed on
ihe removal of the physical as well as the emotional blocks
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that inhipit the human instrument. 32 lecture hours and 32
laboralory hours.

Education

CHD 1820 Child Development Associate

(CDA) Practicum | 3 cr.
This course is a part of the Child Developmeni Associate
(CDA) training needed by persons working in Headstart Pro-
grams. It includes teaching children safety consciousness by
the Insirucicr, developing and providing information on good
health habits, establishing conducive learning environments,
and promoting good physical development.

CHD 1830 Child Developmeni Associate

(CDA) Practicum |l 3 cr,
A continuation of COA Practicum | [t Includes providing activ-
ities to children that enccurage preblem solving skills, student
questions and creative ideas. Developing a positive concept
in the cnild and recagnizing individual strengths as well as
helping the child to understand, express and control his/her
ieelings will be stressed.

CHD 1831 Child Development Associate

(CDA) Practicum 11l 3 cr.
A continuation of CDA Practicum Ii. Includes helping children
to learn how to get along and respect others, developing rules
that are realistic and consistent for children to follow, develop-
ing positive and productive relationships with parents and en-
couraging them to participate In activilies.

EDF 1005 Introduction to Education 3 cr.
A general introduclory course in education intended 1o assist
the student in understancing the American educational
system in terme of its development and preseri organization.
The studentis introcuced to the problems of (he prafession
and the field of education is surveyed in general. Directed
observalions are required. Reconimended for those consider-
ing teaching as a career. 48 class hours.

EDG 1310 Classroom Management 3 cr.
The study of classroom management principles and applica-
tions including individual behavior management and group
dynamics technigues. 48 class hours.

EDG 1315 Preparation of Instructional

Materials 3.cr.
This course provides knowledge, techiniques, and skills for
preparing nstructional materials for use in elementary and
secondary schools. Topics included are: printing and handwrit-
ing, lettering and printing tools, laminating and transparency
techniques, audio recording and duplication, slide production,
and basic operation of audio-visual and reproduction equip-
ment. 48 class hours.

EDG 1316 Tutoring Management and

Techniques 3 cr.
This course is designed to provide teacher aides with
knowledge and skilis necessary 10 faciliiate learning when
tutoring students of various ages. Topics include: the Role
of lhe Teacher Aide, Principles of Working with Children, Basic
Principles of Learning, Verious Approaches and Technigues
of Facilitating Learning. While designed for teacher aides, this

‘course is open (o all interesied students. 48 class hours.

EDG 1317 Current Approaches and Tutoring
Techniques for Reinforcing Reading
Instruction 3

I'his course is desigried to provide teacher aides with

cr.
kills



for effectively implementing tutoring activities for reading
students in the elementary and secondary schools. While
designed for teacher aldes, (Ris course is open to all in-
teresied siudents. 48 class hours.

EDG 1318 Current Approaches and Tutoring
Techniques for Reinforcing Mathematics
Instruction 3cr
This course is designed to provide teacher aides with skills
for impiementing tutoring activities for mathermatics studen!s
r the elementary and secondary schools. While designed for
leacher aides, this course is open to ail interested students.
48 ciass hours.

EDG 1942 Teacher Aide Practicum 3cr.
Prereguisites: ENC 1101, EEC 1001, EDG 1315, EDG 13186;
MGF 1113 or MAT 9013. The student will be assigned to
school sellings 10 gain experience as a leacher aide. The ex-
perience will be structured by objectives, monitoreo, and
eveluated.

EDG 2924 Business Education Competency-
Based Instruction 3 cr.
This course will provide instruction in how to integrate Level
11111l compelencies in business educalion with the Level | com-
petencies. Instruction wiil inciude: procedures in how to im-
plement the Level [I/lIl competencies, methods of assigning
grades for competency-vased instruction, and methods of in-
dividuealized instruction. 48 class hours.

EEC 1001 Early Childhood Development and

Education 3cr
This course is a study of the mental, emotional, social, and
physical needs and growth patierns of children [rom birth to
age six. By emphasizing the mental health aspects of
teaching, this course helps students to understand the
dynamics of behavior in the preschool child. The importance
of teacher-pupil and teacher-parent relationships is stressed.
Included is an examination of materials and eguipment that
are appropriate for use in the preschool program and are also
essential for achieving the experiences and the attitudes that
characterize an enriched school program. Observations of
children in schoo! situations are required. 48 class hours.

EEC 2311 Preschool Activities 3 cr.
This course is directed toward planning activities for the
preschool child in early childhood education. Emphasis is
placed on the selection and use of appropriate equipment
and materials for developing readiness in the subject areas.
The importance of play, art, drarna, music and scientific
discoveries is stressed. Laboratory participation in class is
a requirement of this course. Recommended for nursery and
kindergarten teachers and aides. 48 class hours.

RED 2310 Current Approaches in Teaching

Reading 3 cr.
A course designed {o investigate and evaluate methods of
teaching reading at the elementary level. 48 class hours.

*STD 9151 Orientation to the World of

Education and Work 3 CF:
See Interdisciplinary.

Electronics

ENC 2210 Technical Writing 3 cr.
See English.

ETD 1620C Electronics Drawing 4 cr.
This course is designhed to introduce the studenl (o electronics
drafting practices. Topics Include electrenic symbols, wiring
and connection diagrams, block diagrams, schematic
diagrams, printed circuit board layouts, anc integraled cir-
cuit connection diagrarms. Empheasis s placed on preparing
working drawings. Hand tocls and soldering technigues are
introduced. Hands-0n experiences is gained by construction
of a printed circuit board. 16 lecture hours and 96 laboratory
hours.

ETE 1100 Intreduction to Electronics
Technology 3 cr.
This course is designed as an entry vehicle into the Elec-
fronics Technology Program. A survey of general elec-
trical/electronic principles and systems is provided. Topics
include DC and AC electricity, and solia-state devices. System
lopics nclude digital, communication, and biomedical
systems and sub-systems. Basic maihemalical concep!s as
useo wilth electronic applications will be introauced and/or
reviewed. Does not substilute for any required course in any
Electronics Technology Program. 48 class hours.

ETE 1010C Electronics ! 4 cr.
Pre or corequisite: MTB 1321 or MAC 1104, or permission
of instructor. This course begins with the basic concepts of
electricity. Charge, current flow, potential difference, and
resistance are dealt with. Ohms Law, series, parallel circuits,
Kirchoffs Law, Thevenin's, Norton's, and the Superposition
Theorem are covered. Laboratory experiments are used 1o
verify all concepts covered. The use of DC measuring in-
struments is covered. Aliernating current and the 60HZ power
line are introduced. 48 lecture hours and 32 laboratory hours.

ETE 1020C Electronics Il 4 cr.
Pre or corequisite: MTB 1322 or MAC 1114, or permission
of Instructor. Prerequisite: ETE 1010C. This course continues
tne study of alternating currenl concepts and circuits. The
concepts of inductance, capacitance and iheir effect in AC
circuits is studied. Time constants, RL, RC, and RLC circuits,
compiex numbers, Vectors and Phasors, resonance, and
filters are studied for both sinusoidal and nonsinusoidal ap-
plications. Two terminal active devices, rectifiers, and bipolar
transistors are iniroduced. Laboralory experiments are used
to verify all concepts studied. 48 lecture hours and 32
laboratory hours.

ETE 1111C Electronics IlI 4 cr,
Prerequisites: ETE 1020C and ENC 2210. This course is a
study of sub-systems for linear/analog electronics. The sub-
system classifications are amplifiers, signal controlied
swilches, and special functions. Topics of study involve
discrete and integrated circuil lypes, circuil examples include
amplifiers, comparators, pnpn switches, osciilators, voltage
regulators, signal shaping and timing functions. Laboratory
experimentation verifies all concepts presented. 48 lecture
hours and 32 laboratory hours.

ETE 2105C Technical Physics for

Electronics 4 cr.
Prerequisiies: MTB 1322 or MAC 1114, and ENC 2210. This
course teaches principles as applied to various physical
energy forms. Particular emnphasis is placed upon mechanics,
heat, light, and sound energy systems. Energy transducers
are introduced as forms of Input to microcomputer control
systems, medical electronics, and comrrurication systems.
Laboratory work is usec 10 verify principles presented. 48 lec-
ture hours and 32 laboratory hours.
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ETE 2204C Electronic Instrumentation 4 cr.
Pre or corequisite: ETE 1111C, Electronic i 20
theory and operation of varied elecironic les!
coveied in this course. Topics covered Ir
oscilloscopes, AF and HF generators, Ir:
bridges, and various digital testinstruments, in
logic analyzers. Emphasis is placed on setup and op '-'ullon
of instruments in actual measuring situations. 32 leciure hours
and 64 laboratory hours.

ETE 2421C tleclronlc Lc:mmumcahons 4 cr.
Prerequisites: ETE 1111C and ETE 2105C. This course
presents the co.“.mm,lw.lons process as a sysfem. Topics
are viewed as transmilters, receivers, and mediums of
transfer. Specific items include the study of ALM. and F.M.
radio, microwave, and laser technology principles. Laboratory
work involves the verification of principles using commercial
hardware. 48 lecture hours and 32 laboralory hours.

ETE 2600C Digital Electronics | 4 er,
Prerequisite: ETE 1010C. This course serves to introduce
topics needed to become proficient in Dig Electronics.
Nurmber systems, computer arithmetic, Boolzan algebra logic
functions, gates, flip flops, registers, counters, encoders,
decoders, arithmetic circuits, shiff counters, and memories
are the topics covered in this course. Laboratory expeliments

are used to verify the concepts studied. 48 lecture hours and
32 laboratory hours.
ETE 2611C Digital Techniques 4 cr.

Prerequisites: ETE 1111C, ETE 2105C, and ETE 2680C. T
course provides for the completion of the digital series
courses at the system level. Fm“hasis is placed on minicom-
pute( systems. Topics Include disc drive lechnolegy, inter-
facing, video terminals, and other peripheral machines.
Troubleshooting systems and an iniroduction to operating
systems software are complementary topics. Hands-on ex-
perience with a minicomputer system is included. 48 lecture
hours and 32 laboratory hours.

ETE 2680C Microcomputers 4 cr.
Prerequisite: ETE 2600C and ETE 1111C. Tnis course in-
troduces the student to microcomputers. Topics covered in-
cluce architecture of CPU's, micro-programming, types of
microcomputers, peripheral devices, basic system design and
applications. Laboratory experimenis are performed on
microcomputer trainers. 48 lecture hours and 32 laboratory
hours.

ETE 2681C Digital Electronics Il 4cr.
Prerequisites: ETE 1111C, ETE 2105C, and ETE 2680C. This
course uses the concepts learned in Digilal Electronics | to
develop a systems concept using digital circuits. Emphasis
is placed on minicomputer systems. Topics covered include
programming, CPU structure, internal liming, Buss structures,
and interrupts. Hands-on experience with a minicomputer
system is included. 48 lecture hours and 32 laboratory hours.

ETE 2701C Electronics Fabrication

Techniques 4 cr.
Prerequisites: ETD 1820C, or permission of instructor. This
course is designed to introduce the studen! {o electroric
manufacturing technigues. Topics include breadboards,
printed circuit boards, and enclosure design/fabricatian. In-
tensive hands-on experience is providea in the laboratory.
Labaratory wark includes the use of high speead drill press,
metal brake, sheer, and notching equipment. Laboratory pro-
ject is required. 32 lecture hours and 64 |aboratory hours.
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1(3 Electro-Mechanical Systems 4 cr.
e ET l: 2105C. This course presents topics involv-
ms and eleciric motors. Topics concerning
smMs inclt O'-e gears, pulleys, levers, springs, and bell-
devices. Topics concerning eleciric motors include

unt, campound, Synchranes, and sieppéer motors.
clicn to control systems s provi erto view
T aind electric motors = system to
perform a task. Laboraiory work Is reauired. 32 lecture hours
and 54 [aboralory hours.

ETE 2810C Medical Electronics 4 cr.
Prereguisites: ETE 1 ‘i 11C and ETE 2105C. This course is
designed (o acgualr electronics s fith the type
of electronic circuils used in medical electronics cnup'rﬂrr
Toplcs cove_rcdmcl,.dc differential and operational amplifier
circuits, 1 level detectors, IPG equipment. Har ds -ON ex-
perience is gained through laboratory experimenis. 48 lec-
ture hours and 32 \aborc,cry nours.

Emergency Medical Services

EMS 1118C Emergency Medical

Technology 6 cr.
This course provides an introduction to (e knowledge, skills,
and attitudes required in emergency |.|r3d|c(.\ care siluations.
Scheduled is informalion concerning basic structure and func-
tion of the body systems. Emergency procedure for lie-
threatening prooiems will be discussed and demonstrated.
Theory is taught in conjunction with the Depariment of
Transoportation Training Course/Emergency Medical Techni-
cian. Successiul completion of the American Heart Associa-
tion Basic Life Support Cerlification must be accomplished
by the end of the course. A comprehensive final wr l.m and
skills examination must be successlully complieted et Ihe end
of the course. 64 lecture hours and 32 laboratory nours.

EMS 1431 Emergency Medical Technology
Clinical 1cr.
Prerequisite: EMS 1119C. Local clinical experiences will be
provided ¢n an Emergency Medical Services Rescue Unit.
The student mus! meel age reauirements of local EMS
Rescue Services. 16 laboratory hours.

EMS 2219 Paramedics | 6 cr.
Prerequisite: Admission to the Paramedics Certificate Pro-
gram. Pre or corequisite: HSC 2531. Corequisites: EMS 2219L
and EMS 2435, Advanced theory will be presented in con-
junction with the Department of Transporlation Advanced
Training Course/Paramedic, Modules 1-6. Specilic areas of
study will include Moduiar content, relating to the Paramedic,
human syslems and palient assesament, shock and fluid
therapy, general pharmacology, respiralory sysiem and car-
diovascular system. This course must be taken in conjunc-
tion with EMS 22181 and EMS 2435. 80 lecture hours.

EMS 2219L Paramedics Laboratory | 2cr.
Prerequisite: Admission to the Paramedics CP"ifim‘J' Pro-
arary). Pre or corequisite: HSC 2531 Corequisites: EMS 2218
and EMS 2435. College laboratory experiences are prowdc—d
for practice and lesting of the skills taught in EMS 2218, This
course musl be taken in conjunction with EMS 2218 and EMS
2435. 64 laboralory nours.

EMS 2229 Paramedics Il 8 cr.
Prerequisites: HSC 2531, EMS 2L| EMS 2218L, and EMS
2435, Corequisite: EMS 243C. A nced theory will be
presented in conjunction with the Departinent ¢f Transpor-
talion Advanced Training Course/Paramedic, Modules 7-15,
and the American Heart Association Advanced Cardiac Life




ar conternt g

for Is practice a..d1r>
conjunction with EMS
laboratory hours.

EMS 2425 Paramedics Internship g cr.
Prerequisites: HSC 2531, EMS 2216, EMS 22181, EMS 2435,
EMS 2229, and EMS 2436, and American Heart Association
Advanced Cardiac Life Support Certification. Experiences will
be provided on an active Advanced Life Support Rescue Unit
and local hospital emer gency rooms & nd will be planned to
meet each student’s individual needs. The specified pro-
cedures to be both supervised and approved by lhe Medical
Director must be accomplished by the complelion of this
course. Classroom experierices will be planned ior review of
owledge and skills. A firal comprehensive written and skills
examination m ted at the end of
ithe course. 16 leclure hours and 144 labaralofy hours.

usi

t be sucressiully comp

EMS 2435 Paramedics Clinical | 4 cr.
Prerequisite: Admission 1o the Paramedics Cer aIQ Pre-
re or corequisite: HSC 2531 Cmoq sl e MS 2219
and EMS 2219L. Local clinical experiences will be .,rovided
and feasible siructural experiences will be planned for each
student ina hosp"“' emergency o’eoal'ﬂeli‘,_ niensive care/
coronary care unit, ntrave “|rus herapy leam and electro-

irdiography Grp°r ment. (“.l.m-::a elated theory from the
Du,% trment of Transportation Advanced Training Course/
Paramedic, Modules 1-6 will be presented in seminars
throughout the course. Tr" s course must be taken in cenjunc-
tion with EMS 2212 and EMS 2?)9L 256 laboratory hours.

EMS 2436 Paramedics Clinical {i 8 cr.
Prerequisites: EMS 2219, EMS 22191, EMS 2435, ana HSC
2531. Corequisite: EMS 22293, Exle iclinical experiences
will be provided in a hospital emergency room, intensive cor-
onary care unite, operating room, delivery suite, autopsy and
Advanced Life Support Rescue Unils. T course must be
taken in conjunction with EMS 2228 256 laboratory nours.

HSC 2531 Medical Terminology | 3cr.
This course is directed toward the izarning of "x-_:dicr,l terml-
nal ogy needs for medical personnel, medical secrelaries,

technicians or any other persors interesied in re axed mecﬂcal
fields. The learning of the medical language will be organized
according to the body systems and will include the fungamen
tal understanding of the anatorny. physiology and disease pro-
cess of each system lo include basic word st fucture, cmaIyS|s
of a medical paper, terms pr\rm ning 1o the body, suffixes and
prefixes, digestive syster 11y system, nervous systery
cardiovascular system, ;‘es:ol;'alory systermn and the musculo-
skeletal system. 48 class hours.

HSC 2532 Medical Terminclogy Il 3cr
Prerequisite; HSC 2531, This course s a continuation of HSC
2531, to incluoe male and female reproductive systems, blood
and lymphatic systems, skin, sense organs, the endocrine
system, cancer medicing, radiology and nuclear medicine,
pharmacolagy and psychiairy. 48 class hours.

English

AML 2010 American Literature | 3 cr.
Prereguisite: ENC 1101 or consent of instructor. A critical
study of selections from Ame 2: colonial period

ican literatu

to the late 19th Century, including the study of such aulhors
as Franklin, Pee, Emerson, Thoreau, Hawihorne, Melville, and
Whitman. 48 class hours.

n

AML 2022 American Literature 1l dcr
Prerequisite: ENC 1101 or consent of instructor. A survey of
the major movements and representative authors in American
literature: 1865 .I.*ough the Twentieth century including the
sludy of QJclx authors as Dickinson, Mark Twain, Crane, Frost,
Fitzgerala, Hemingway, and Fcu,mer. 48 class hours.

CRW 2000 Creative Writing 3cr
Frerequsite: ENC 1101, or consant of inslructor. Students
have the opportunily to experiment with various forms of
writing, such as the short story, poetry, essays, and magazine
articles. Discussion of the student's work and an alysis of con-
temporary fiction is included. 48 class hours.

ENC 1001 Communication Skills | 3 Cr.
This course, designed primarily for students in occupalionzl
programs, teacnes listening, speaking, reading, and wriling
skills. It includes: reading for comprehension, review of func-
donal grammar, usage, punctuation, capitalization, speliing
and vocabulary. The writing of clear sentences, unified and
well-developed expository paragraphs is emphasized. Con-
ferences provide individual instruction. 48 class hours.

ENC 1002 Communication Skills Il 3ecr
Prerequisite: ENC 1001. A continuation of ENC 1001. This
course includes the reading of fiction; the wriling of short ex-
pository and business-related papers; the making of oral
reperis; and additional work in punctuation, spelling and
vocabulary. This course is not intended for transfer and may
or may not be accepted for transfer by another coilege or
university. 48 class hours.

ENC 1101 English Composition | 3 cr.
This course is designed to develop effective written com-
munication skills for academic and professional use. Il in-
cludes practice In the selection, restriction, organization, and
development of topics, and reinforces the student’s facility
with sentence siructure, diction, and mechanics. Selected
writing samples are examined as models of form and as
sources of ideas for the student's own writing. Conferences
provide individual instruction. This course requires written
compositions fotaling at least 6,000 words. If used to meet
lhe requirements of the AA degree, a grade of "C'" must be
attained. 48 class hours.

ENC 1102 English Composition | 3 cr.
Prerequisite: ENC 1101 (Completed with a grade of "'C"" or
higher). This course provides further instruction in the plan-
ning, organization, and writing of expository papers. It
stresses methods of library research and effective and ap-
propriate writing style. The readings include selections from
literature to stimulate writing. This course requires wrilten
compositions totaling at least 6,000 words. If used to meet
the reauirements of the AA Degree, a grade of “C"" must be
allained. 48 class hours.

ENC 2003 Modes of Communication 3cr
Prereqguisite: ENC 1101 (Completed with a grade of “C'' or
higher). This course prepares the student to participate more
effectively in a democratic society through the development
cf reading, speaking, and listening skills. If used to meet the
requirements of the AA degree, a grade of *'C'* must be at-
tained. 48 class hours.

ENC 2210 Technical Writing 3 cr.
Prerequisite: ENC 1101, Offered for students deslring expe-
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rience in writing formal reports with an emphasis on indus-
trial communications. Required for majors in electronics
Assignments can be given related 1o the Individual interests
of the students. 45 class hours

*ENC 9000 Fundamentals of
Writing

See Developmental Studies.

2 Compensatory Cr.

*ENC 9012 Basic
Grammar
See Developmental Studies.

2 Compensatory Cr.

ENL 2013 British

Literature | 3cr.
Prerequisite: ENC 1101 or consent of instructor. An introduc-
tion to the main literary lraditions from Beowul! through the
Restoration and Eighteenth Century. A study of the best and
most characleristic writing of these perinds, including such
authors as Chaucer, Shakespeare, Donne, Jonson. Milton,
Pepys, Defoe, Swifl, and Goldsmith. 48 class heurs

ENL 2023 British Literature | dcr
Prerequisite: ENC 1101 or consent of inatructor. A continua-
tion of the study of British Lileralure, covering the Nineteenth
and Tweniieth centuries in the context of the history and
society of the limes. 48 class hours.

JOU 2100 Journalistic Writing and

Reporting 3ecr
An introduction to the profession of journalism and to the
theory and practice of writing news. Students are given prac-
tical e»perience in gathering news and writing and
copyreacding both news and feature stories. Emphasis on
grammar and usage as student need demands. 48 class
hours.

REA 1105 College Reading Techniques 36T,
See Reading.

*REA 8005 Basic Reading
2 Compensatory Cr.
See Developmental Studies.

*REA 9106 Fundamentals of

Reading
See Developmental Studies.

2 Compensatory Cr.

SES 2335 Business Correspondence 3 cr.
See Business. 3

Environmental Science

EVS 1100 Fundamentals of Environmental
Science 3 cr.
An introauctory view of the principles and concepts that
govern the state of the environment. A broad approach will
be used to the study of scientific and lechnical aspects of
topics such as population, energy, agricultural systems, air
and waler pollution, waste disposal, and space menitoring.
Field trips will be included. 48 class hours.

EVS 1651 Waste Disposal: Solid, Liquid,

Radioactive 3 cr.
The methods of viaste trealment and disposal along with thell
associated environmental efiects will be viewed. Recycling
procedures and allernatives are o be presented with the in-
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tent of using wastes as a natural rescurce in industry. Field
trips will be included. 48 ciass hours.

GLY 2822 Hydrology 3 gr.
Prerequisite: Consent of Instructor. A detailed sludy of sur-
face and sub-surface water including its chemical and
physical characieristics, movement, and storage in relation
1o the geologic environment. The various aquifer types will
be viewed or examined, but emphasis is on the limastone
Floridian Aguifer. Melhods of well drilling and mainienance
along with Florida water law will be included. Field trips will
be included. 48 class hours.

GLY 2850 Geology and Environment of

Florida 3 cr.
A course designed to investigate the geologic nhistory and
developrment of rocks, structures, physiography and minereal
resources of Florida. 48 class hours.

Fire Service Technology

FFP 1000 Introduction to Fire Science 3 cr.
This course will cover various aspects of the fire service and
related flelds. The history and philosophy of fire service will be
cavered aiong with the organization, purpose and functions of
fire departments, and other agencies involved in firefighting
and fire prevention. This course will also survey professional
fire protection career opporiunities. 48 class hours.

FFP 1110 Fire Company Management 3cr.
This course will cover the concepts of lile company manage-
ment as (hey pertain lo the fire service. Empnasis will be
placed on development of the fire officer in maintaining dis-
cipline and morale, supervising a fire company and good
public refations, including reports, training, company fire
inspections, and pre-fire planning. 48 class hours

FFP 1130 Fire Company Leadership 3cr.
Tnis course will cover the basic concepts of fire company
leadership as they pertain to the fire service. Emphasis will
be placed on leadership as il pertains to discipline, human
relations, order giving, supervision, problem soiving, and goal
achievement of a fire company officer. 48 class hours.

FFP 1150 Methods and Techniques of Fire Service
Instruction 3ecr.
This course will cover the modern methods and techniques
of instruction for lire service. Various methods of teaching
will be discussed and demonstrated with emphasis placed
on objective writing, lesson planning, evaluation technigues,
use of instructional aids, and oral communicaiions. 48 c¢lass
fours.

FFP 1224 Introduction to Fire Inspection and
Prevention = d
This course will cover the various aspecls of prevention and
inspecticn as they relate to the fire service and fire inspec-
tor. The purpose and scope of 1he fire inspector will be out-
lined and discussed along with the fire prevention bureau,
inspecting agencies, fire hazards, inspection techniques, and
special purpose inspections. 48 class hours.

FFP 1240 Fire Detection and Investigation 3 cr.
This course will cover the piinciples of delermining the point
of origin and the cause of fire as well as the methods of
recognizing fires of suspicious origin. The prigin of known fire
causes will be studied to enable the fire investigator |

o com-
plete a more thorough investigation. The topics of preliminary




investigations and preservallons of evidence will also be
covered. 4€ class nhours.

FFP 1292 Fire Inspection — Health &
Rehabilitative Services Inspection (HRS) 3 cr.
Prerequisites: FFP 1224, FFP 1625, FFP 1310, FFP 1326, and
FFP 1240. Thie course deais with the life salety code, Stale
Fire Marshal's regulations and HRS regulalions, as they apply
to Health & Rehabilitative Services Offices, Building ano Pro-
grams. This course will, upon successiul completion, qualify
the studenl to lake the State Cerlification Exam for HRS In-
spection. 48 class hours.

FFP 1293 Fire Inspection — Department of
Education Inspection (DOE) 3 cr.
Prerequisites: FFP 1224, FFP 1625, FFP 1310, FFP 1326, and
FFP 1240. This course deals with the life safety code, State
Fire Marshal's regulations ana DOE regulations as they apply
to Depariment of Education Offices and Buildings. This course
will, upon successlul completion, guallfy the student to take
the Siate Certification Exam for DOE [nspection. 48 class
hours.

FFP 1310 Building Construction and Codes 3 cr.
This course will cover the various types of building construc-
tion and renovation preclices along with thelr relationship to
fire and firefighting. The dilferent building codes used in the
United States will be examined angd emphasis will be placed
on methods of evalualing the polential dangers to the
firelighting forces, due to the type of construction or methods
of renovation. 48 class hours.

FFP 1326 Blueprint Reading & Plans
Examination d cr.
Prerequisite: FFP 1310. This course will cover the various
aspects of blueprint reading and plans examination by deal-
ing with standard signs and symbols used on prints. Tne
history of print development will be discussed along with the
different styles used by architects and engineers. Special al-
tention will be paid 1o those sections of the plans dezling with
fire prevention and protection. 48 class hours.

FFP 1410 Firefighting Tactics and

Strategy | 3 cr,
This course will cover the basic concepts involved in
firefighting, including fire behavior, firefighting fundamentals,
principles of extinguishment, along with the utilization of orop-
er size up and beneficial use of firefighters and firefighting
equipmenl. Pre-planning and its benefits will also be dis-
cussed. 48 class hours.

FFP 1411 Firefighting Tactics and

Strategy Il decr.
Prerequisile: FFP 1410 This course will cover advanced lac-
tics and strategy to be used at a major or unusually difficult
fire scene. The principles to be ulilized on the fire ground for
maximum manpower and equipmeril use will be studied along
with fire ground administration for all types of fire and
emergency situations. Empnasis will be placed on develop-
ing skills required to be used during crises situations. 48 class
hours.

FFP 1625 Private Fire Protection Systems 3 cr.
This course will cover the various privately owned devices
and equipment installed in buildings or on property to deal
wilh the outbreak of lire before the arrival of the fire depart-
ment. The course will outline and discuss sprinkler sysiems,
standpipe systems, special agent lixed ealinguishing systems,
along with fire detection and alarm systems 48 class hours.

French

FRE 1100 Elementary French | 3 cr.
Introduction to French with emphasis on auditory comprehen-
sion, oral produclion and controf of struciure. 48 class hours.

FRE 1101 Elementary French Il 3 cr.
Prerequisites: FRE 1100, or consent of instructor. The corm-
municalion skills of hearing, speaking, reading, and writing
are developed simultaneously. Course malerial is sup-
plemented with simple prose texts and audio-visual aids.
Students read simple short stories and poelry of modern and
classic French authors. 48 class hours.

FRE 2200 Intermediate French | 3 cr.
Prerequisites: FRE 1101, two years of high school French,
or Ineir equivalent. This course will provide an advanced leve|
of communication skills for students who have successfully
completed FRE 1101 or its equivalent. Reading, wriling,
speaking, and lisiening skilis on an advanced level will be
stressed. 48 class hours.

FRE 2201 Intermediate French Il 3 cr.
Prerequisite: FRE 2200. A further development of communica-
tion skills with continued emphasis on oral communication
through speaking and listening exercises. Reading in contem-
porary French prose, including authors from Andre Gide to
Alain Robbe-Grillett will be included. 48 class hours.

Geography

GEA 2000 World Regional Geography -3 cr.
A regional study of the relationship between man and his
natural environment with particular emphasis on the
ecanomic development of the countries of the world. Topics
to be explored include population characteristics, natural
resources, cullure, and history as they relate to the economic
state of the nations of the world today. 48 class hours.

GEA 2200 Geography of North America der
A regional study of the physical and natural environment of
North America with particuiar emphasis on human activities
from an ecological perspective. 48 class hours.

Health

HES 1000 Perscnal and

Community Health 3cr.
A study of health problems which are of major importance
to our society. Emphasis is placed on the general principles
involved in our present understanding of health related areas.
48 class hours.

HES 1400 Standard First Aid and

Personal Safety 1 cr.
A course dealing with first aid skills to be used in the treat-
ment of injuries in an emergency. Students successfully
meeting the requirements of this course with a grade of "'C"
or better will be issued the Americari Red Cross Standard Cer-
tificate. 8 leclure hours and 24 laboratory hours.

HES 1402 Advanced First Aid and

Emergency Care 3 cr.
Designed lo meet the needs of individuals or groups who are
in a position o provide first aid emergency care frequently.
It provides the essential knowledge and skills needed to
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cevelop functional first aid capabilities. 32 leciure nours and
32 laboratory hours.

HSC 2531 Medical Terminology 3cr.
See Emergency Mediceal Services.

HSC 2532 Medical Terminology 3 cr.
See Emergency Medical Services.

History

AMH 2010 History of the United States | 3 cr.
United States history to 1865 emphasizing ithe Eurcpean
background, Revolution, Articles of Confederalion, the Con-
stitution, problems of the new republic, sectionalism, manifest
destiny, slavery and the War Between the States. 48 class
hours.

AMH 2020 History of the United States Il 3 cr.
A history of the United States from 1865 o the present. In-
cludes the Reconstruction, growlh of big business, the
agrarian revolt, Latin American affairs, the Progressive Move-
menl, the First World War, and political, economical and world
affairs since World War Il. 48 class hours.

AMH 2420 History of Florida 3 cr.
This course begins with the influence of geography on early
Incian cullures of the region. The economic, social and
political background of Florida is chronologically developed
from discovery settlements and colonization to United States
acouisition and the Territorial Experience concluding with
stateliood. 48 class hours.

AMH 2570 Black American History 3 cr.
A survey of (he social and cultural development of Black
Americans in the United States. Consideration is given in this
course (o the African background; slavery, reconsiruction;
ana Twentieth Century developments up to present. 48 class
hours.

EUH 1000 Western Civilization | 3cr.
Qrigins and development of western'civilization beginning with
the classical civilizations of the ancient world and dealing with
the contributions of each major hislorical group until the
emergence of modern Europe in the commerical revolution
of the Sixteenth Century. The emphases are upon social,
economic, and cullural trends of each period. 48 class hours.

EUH 1001 Western Civilization i 3cr
The evolution of modern western civilization since the cor-
mercial revolution of the Sixteenth Century. This course
covers the period of colonization, the industrial revolution,
and the emergence of modern national states exiencing to
ih2 present. The emphases are upon social, economic, and
cultural developments. 48 class haurs.

Humanities

HUM 2211 Humanities | 3 er.
Prerequisite: ENC 1102 (Compleled with a grade of "'C' or
higher). A study of the ideas and ideals which characterize
‘he moral, intellectual and aesthetic activities of early Weslern
civilization: Ancient Greece and Rome, the formalive period
of the Judaeo-Christian Tradition and the European Middle
Ages. Emphasis is piaced upon speculative and creative
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nature as it is reflected in literature, art, music, philosophy,
religion, and drama. This course reguires written composi-
tions tolaling at least 6,000 woros. If used to meel the require-
ments of the AA Degree, a grade of "C' musi be attained.
48 class hours

HUM 2230 Humanities 1! 3cr.
Prerequisite: HUM 2211 (Completed with a grade of "C"' or
higher). A study of the culture of Western Man from the
Renaissance o [he present. This course requires written com-
positions lolaling al least 6,000 words. I used to meet the
requirements of the AA Degree, a grade of 'C" must be at-
talned. 48 class hours.

Human Services

GEY 2000 Introduction to Gerontology 3 cr.
This course oifers an overview of lhe effects of aging and the
aged anour society. It is designed for students with & personal
or professional interest in acquiring broad-hased knowledge
and understanding of the aging process and the aged both as
individuals and as a group. Topics Include: Physical and psy-
chological aspects of aging, health and mental health issues,
institutionalization, retirement, linances, recreation and
leisure, dealh, dying, bereavement, and personal adaptations
of aging. Practical information on services available to the
aged through social agencies, government programs, and na-
lional organizations will be presenteo, along with information
regarding employment possibitities in the field of gerontology.
48 class hours.

HUS 1001 Introduction to Human Services 3 cr.
Anintroductionto provide an overview of agency resources,
functions, methods, and activities related to human services,
theory and methods of intervention with indivicuals, groups,
and the family. This course siresses the development of in-
dividual skills and practices in human services. 48 class
hours.

HUS 1110 Basic Counseling Skills 3 cr
Prerequisite: HUS 1001. This course involves developing the
gkills of observation, recarding, reporting, interviewing, and
counseling. These skills are presented in the context of
general counseling theory. 48 class hours.

HUS 2303 Case Management in

Human Services 3 cr.
Prerequisite: HUS 1001. This course offers an overview of
theory and practical methodology utilized in treatment and
diagnosis of persons in need of human services. The implica-
tions of various types of tests, habilitative programs and
various olher psychological, sociological, and biological
means of case management will be studied and observed.
48 class hours.

HUSE 2940 Field Experience in Human

Services 3 cr.
Prerequisite: HUS 1001, HUS 2303, and HUS 1110. A Prac-
ticum course designed for students working on a volunteer
basis as counseling paraprofessionals in a community agency
under supervision. They meet regularly with the Field Coor-
dinator. A special fee is required, (See Page 16).

SOW 1020 Introduction to Social Welfare 3 cr.
This course Is designed (o give the studen! an overview of
the social welfare sysiem in the United States. It serves as
a foundation course for 1hose interested in the profession of
social werk and provides background for the interested
citizen. Students are reguired to spend 30 hours in a com-
munity agency in the field under supervision. 48 class hours.



Interdisciplinary

n

IDS 1190 Ascent of Man 3 cr.
This course focuses on the historical development of scientific
achievemenis, and the impact of these on man’s progress
throughout the ages. Relales to ihe advancement of human
ideas in relationship to the natural forces of the universe and
the continuing emergence of civilization. (Equivalent to 48
class hours).

SLS 1211 Individual Discovery 3ecr
This course assists students to learn more aboul themselves
and their relationships with other people. This is accomplished
through experiences which deal with personal growth, and
group developmental aclivities placing emphasis on the defin-
ing of individua! goals and interests. 48 class hours.

SLS 1501 College Survival Skills 3 cr.
This course is designed to help the student develop more ef-
fective and efficient study skills and attitudes which are

needed in order to meet with success in college. Emphasis
is placed on major study aids, iecture listening skills. note-
taking, reading technigues, tesi-taking strategies, and prepar-
ing reports. 48 class hours

*SLS 9251 Life Skills | dcr.
This course assists studen!s to learn more about themselves
and their relationships with other people. This is accomplished
through experiences which deal with personal growth and
group developmental activities placing emphasis on
Understanding Life Skills; Developing Trust in the Group; Tak-
ing a Look at Yourself; Ways We Receive and Share Infor-
mation:; Relating Effectively to Others; Decision Making, Goal
Setting, and Taking Action, Grades of “S” or "“U"" are award-
ed. When an “S" has been awarded, the course cannot be
repeaied for credit. The course does not apply loward a
degree. 48 class hours.

*STD 9151 QOrientation to the World of
Education and Work 3cr
A view of the role of education and work in the community
and the expectations placed upon Individuals and families by
the moreg, laws, and traditions of society. 48 class hours.
(Does not apply toward a degree).

Library Science

EDG 1315 Preparation of Instructional
Materials
See Education.

w

cr.

LIS 1001 Introduction to the Use of Books

and Libraries 3 cr.
A basic course designed to enable the student to effectively
utllize the library for study and research. Emphasis is on skill
development and research methods. 48 class hours.

LIS 1702 Learning Resource Equipment 3 cr.
A siudy of the day-to-day uses, operalion and general
maintenance of school learning resource center equipment.
Topics include: Motion picture projectors, slide and filmstrip
projectors, overhead and opague projectors, tape recorders,
record players, cameras and duplicaling equipment. 48 class
houirs.

VIC 1300 Multi-Media 3 cr.
This course provides the student with the knowledge and op-

portunity (o conceive and develop a synchronized sound/slide
presentation combining photographic, art, music, and audio
skills. Students will be raquired (o purchase consumable
malerials. 48 class hours.

Mathematics

MAC 1104 College Algebra 4 cr.
Prerequisites: Two years of high school algebra or MAT 1033
(Completed with a grade of “C'' or higher); MGF 1202 (Com-
pletea with a grace of "'C’" or highar). A study of the tech-
niques of algebra. An analysis of the real number sysiem is
introduced. Topics include: factoring, exponents and radicals,
inear and quadralic equations, inequalities and functlions,
systems of equalions, malrices and determinants. Il used {0
meel the requirements of the AA degree, a grade of “C" must
be oblained. 64 class hours.

MAC 1114 Trigonometry 3 cr.
Prerequisite: MAC 1104 (Completed with a grade of “C" or
higher), 2, years of high school algebra, or two years of high
school algebra and one year of plane geometry. This course
offers a study of trigonometry with emphasis on the definitions
and properties of the trigonometric functions as functions of
a real variable. Topics include: circular functions, inverse
functions, identities, trigonomelric equations, and sclutions
of triangles. If used to meet reguirements of the AA degree,
a grade of "C" must be obtained. 48 class hours.

MAC 2311 Calculus and Analytic

Geometry | 4 cr,
Prerequisites: MAC 1104 (Completed with a grade of “C" or
higher) and MAC 1114 or equivalent (Completed with a grade
of “C' or higher). This course emphasizes the line, ine-
qualities, limits and continuity, derivalives, and the differen-
tial T used to meet requirements of the AA degree, a grade
of "C" mus! be oblained. 64 class hours.

MAC 2312 Calculus and Analytic

Geometry |l 4 cr.
Prerequisiie: MAC 2311 (Completed with a grade of "C"" o
higher) Topics include: the definite integral, applications, dif-
ferentiation and integratian of the logarithmic, exponential,
trigonometric and hyperbolic functions, and technigues of
integratian. If used to mee! requirements of the AA degree,
a grade of "'C"" must be oblzined. 64 class hours. :

MAC 2313 Calculus and Analytic

Geometry Il ' 4 cr.
Prerequisite: MAC 2312 (Completed with a grade of “C"" or
higher). Topics include: applications of integration, polar coordi-
nates, conic sections, indeterminate forms, improper integrals,
Taylor's Formula, infinite series. If used to meet requirements
of the AA degree, a grade of “C'" must be obtained. 64 class
hours.

MAC 2314 Calculus and Analytic

Geometry IV 3 cr.
Prerequisite: MAC 2312 (Completed with a grade of “C'" or
higher). Topics include: vectors in the plane, parametric equa-
tions, vectors in the three-dimensional space, solid analytic
geomelry, dilferential calculus of functions of several
variables. If used lo meet the requirements of the AA degree,
a grade of "C'" must be obtained. 48 clase hours.

MAT 1024 Elementary Algebra 3 cr.
This caurse provides the sludent willh a review of basic
mathematics and algebraic skills ano concepts. 48 class
hours.
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MAT 1033 Intermediate Algebra 3 cr.
Prerequisite: One year of high school algetira or MAT 1024.
This course is designed to prepare studenis wishing to enter
MAC 1104 but who have an inadeguate or aniiguated
background in high school algebra, Topics include an in
troduction to the mat Ics of sets, the complex number
system, linear, fractional, radical and quadratic equaiions and
inequalities, relations and functions and their graphical
represenlations. 48 class hours.

123]

*MAT 9004 Basic Arithmetic
2 Compensatory Cr.
See Developmental Studies.

*MAT 9013 Fundamentals of
Mathematics
See Developmental Studies.

2 Compensatory Cr.

MGF 1113 College Mathematics | 3 cr.
Prerequisite: Two vears of high school mathematics. This
course is designed to meet the general education re-
Julirements with an erriphasis on concepts. Amaong the topics
included are sels, logic, mathemalical syslems, sets of
numbers, systems of numeration. 48 class hours.

MGF 1114 College Mathematics Il 3 cr.
Prerequisite: MGF 1113. This is an extension of MGF 1113,
Among the topics included are: introductory algebra, pro-
bability, stalislics, geomeltry. 48 class holrs,

MGF 1202 Finite Mathematics 4 cr,
Prerequisile: Two years of high school malhematics. Topics
include sel theory, logic, mathematical systems, systems of
numeration probabllity, slatistics, geometry, and compuler
mathematics. 64 class nours.

MTB 1013 Introduction to

Technical Mathemalics 3 cr.
A review of basic mathematics wilh applications. Does not
substitute for any required courses in any Elecironics
Techrology program. 48 class hours.

MTEB 1313 Introductory Mathematics for
Computers 3 cr.
This course stresses the numerical concepts necessary in
the sfudy of data processing. The topics include number
syslems. algorithms and flow charts, computer mathematics,
Boolean algebra, matrices, logic, probability, and linear func-
tions. 48 class hours.

MTB 1321 Technical Mathematics | 3 cr.
Prerequisile: Ong year of high school algebra or MTB 10138.
A study of practical algebra with topics which include: linear
eguations, exponents, complex numbears, guadratic equations,
and logarithmic functions. 48 class hours.

MTB 1322 Technical Mathematics Il 3 cr.
Prerequisite: MTB 1321 A sludy of lrigonometry and
geomeiry with practical applications. 48 class hours.

OMB 1001 Business Mathematics 3 er

See Business.

STA 2014 Applied Statistics 4 cr,
Prerequisite: MGF 1202 (Completed with a grade of “C" or
nigher), two years of high school algebra or MAT 1033 (Com-
pleted with 2 grade of "'C'" ar higher). A study of fundamental
stalistical methods, including the bagic concepts of proba-
bility, the basic siatistical distributions, measures of central
tendency and dispersion, sampling technigues. Student's T
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distribution. If used to meet requirements of the A4 degree,
a grade of "C'"" must be obtained. 64 class hours

Military Science

MIS 1010 Introduction to Military Science 3 cr.
This course covers the history and organization of the Reserve
Officers’ Training Corps and Its mission in support of U.S.
Natllonal Defense policies. Stiong emphasis is placed on the
relation of the U.S. Detense estaolishment (o the Federal
Government, and extensive discussion of conlemporary
milllaryfpciitical issues is conducled. The course also focuses
on an understanding of individual and group motivation and

behavior, human relations, and the role of lhe leader in in-
fluencing subordinates. 48 class hours
MIS 1110 War and Peace 3 cr.

An historical survey course covering the period from the an-
cient to the modern world. Primary attention will be focused
on American military history: however, Roman milliary
siralegy, warfare in the Middle Ages, and the Napoleonic
Wars will e inctuded. 48 class hours.

MIS 1400 Fundamentals of Leadership 3cr.
An examination ol the dual role of the military officer as a
leaoer and a manager, including an in-deplth consideration
ol the problems of military leadership in the Modern Volunteer
Army. Leadership seminars on the probiems of small-unit
leaders give students an opportunity to demonstrate their
understanding of leadership iraits and principles. The impor-
tance of individual research and eflective oral and writien
communication is stressed. Students are given the opportuni-
ty to prepare and present classes on the role of cfficers in
the various branches of the Army. 48 class hours.

MIS 1405 Requirements of Military

Leadership 3.er.
Frerequisites: MIS 1010 and MIS 1400. Basic knowledge of
the demands which are placed on commissioned officers in
the United States Army, including a review of the basic
military skills essential to success at R.O.T.C. Advanced
Camp. 48 class hours.

MIS 1410 Seminar in Leadership

and Management 3 cr.
A thorough consideration of the obligations and respon-
sibilities of a commissioned officer, to include: management
of personal affairs and responsibility for the numerous facets
of management and administration essential io mission ac-
complishments; conlinued emphasis on the lechniques of ap-
plying sound leadership to all situations; he Uniform Code
of Military Justice as it relates to civil practice, with emphasis
on those aspects most likely to be encountered by newly-
commissioned officers; fundamentals of both offensive and
defensive tactics and the roles played in tactical operations
by the various branches of the Army; the rofe of the United
States in world affairs in the 1980’'s. 48 class hours.

Music

MUL 1111 Music Appreciation 3cr
A general survey of music and ils composers, with exiensive
listening in order to develop inlelligent urderstanding 2nd ap-
preciation of the world's greal music. This course is open to
all students. 48 class hours.



MUN 1001 Chamber Piayers 1cr.
Prerequ *‘*'es: Caonsent of instructor, audition required. This
courseis f rl"l;'s:.'...-n"er-'e,- isis with some experience In band
orchestr e ri umerial €
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These groups are performance oriented with
14th Ceniury to the present. This course
repeatedly for credit with the consent of t
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MUN 1310 College Chorus 1cr
This course will offer a wide varietly of types and periods of
choral nemure |t is open to all stugenis of the college and
the members of the commuity. No auditions are given. This
group will represent the coliege in school and community
functions. 32 laboratory hours. {(May be taken for credit up
to four times).

MUN 1340 Chamber Singers 1cr.
Prerequisites: Consent of instructar; audition required. This
course is for experienced sing ith some musical train-
ing. The group is performance criented with repertaire from
the 14th Century to the present with an emphasis on 16th
and 17th Century chamber pieces s course may be taker
repeatedly for credit with the consent of the instructor. 32
laboratory hours.

MUN 1450 Piano Ensemble 1 er.
Prerequisites: Consent of instruclor; auomon reqguired. This
course is designed to assisi H £ pianic learning how o per-
form in ensernble with cther rr C:ul't‘ Reperteire will include
piano duet and duo-piano works irom the standard repertoire
as well as piano accon“-:)am-”-'er|ls for vocal and instrumen-
tal solos. ThIS course may be repealed lor credit with the con-
sent of the instruclor. 32 laboralery hours

MUT 1001 Fundamentals of Music 3 cr.
This course will include basic skills in reading and writing
music. A fundamental knowledae of pitch, rhythm, tonality,
and harmonic organization will be presented with an emphasis
onlts applicalion to a variety ol activities. No piior knowledge
of music is necessary to enroll in this course. 48 class hours.

MVS 1816A Class Guitar | 1cr.
For beginning guitar students, designed to d=velop basic
musical skills and facllity in playing the Instrument. Opern fo

ail students. Student must supply own incfrument. 32
laboratory hours.

MVS 18168 Class Guitar [l 1 cr.
Prerequisite: MVS 1816 or consent of instructor. A continua-
tion of MVS 1816A. Student must supply own instrument. 32
laboratory hours.

MVV 1111A Class Voice | 1ecr.
For singers with no previous vacal study and instrumentaliais
wighing a fundamental vocal knowledge. Eniphasis on tone
production znd correct dicticn. Open to all slugenis. 32
laboratory hours

MVV 1111B Class Voice Il 1cr.
A continuation of MVV 1111A Open to all students. 32
laporatory haurs.

Nursing
NUR 1021C Nur'sinc ! 10 cr.
Frerequisites: ENC 11071, PSY 1000, and APB 1203C (must

be satisfactorily comr-loteo prior to being consicered as an
applicant to the Nurs ing P rograr 1). An Inti rocduclory course
lo nursing and i1s relation ciups with other health disciplines
It inc !ud\.s n, nciples and fechniques basic to nursing care
for people of all ages. The process of aging and the psycho-
social and economic impacts of iliness on the individual, fam-
ily, and communily are explored. Lab fee required. 96 lec-
ture nours and 200 laboratory hours.

NUH 1200C Nursing Il 12 cr.

Prerequisite: NUR 1021C. Pre or corequisite: DEP 2004 An
introduction to medical-surgical nursing including the devel-
opmental tasks of all age groups, the causes of iliness and
(hﬂ promotion of health. The nursing process is used as an
approach o ing care of people of all ages with major
"nee h |".'FOQ|I-_-"lS of oxygenation, endocrine regulation, diges-
tion and circulation. Lab fee reguired. 96 leciure hours and
256 laboratory hours

NUR 1225C Medical-Surgical Nursing ber
Prerequisite: PRN 1631 or eqguivalent LPN Program. Core-
quisite: APB 1204C. A review of Medical-Surgical Nursing with
theory testing, simulated and actual clinical laboratory ex-
perience. This course is offered during a six-week session
each summer. Lab fee required. 32 leciure hours and 75
laboratory hours.

NUR 1311C Nursing Il 5 cr.
Prerequisites: NUR 1200C or NUR 1225C. Pre or careauisites:
ENC 1102 and APB 1204C. A study of the basic principles
and concepts of mental health nursing with major ernphasis
on nursing intervention in caring for people with varying
gegrees of mental lliness: This course is offered during a six-
week session each summer. Lab fee required. 32 leclure
hours and 75 laboratory hours.

NUR 2130C Nursing 1V 12 cr.
Pre’eqdislte: NUR 1311C. A study of the nursing care of the
hilo-bearing family, the infant from conception to one year
of age and children from infancy through adclescence with
najor healith problems. Lab fee required. 96 leciure hours
and 256 laboratory hours.

NUR 2220C Nursing V 12 cr.
Prerequisite: NUR 2130C. The nursing process is used as an
aporoach (o nursing care of people of all ages with major
ealih problems of locomotion, sensory deprivation, special
senses and the genliourinary system. The processes of aging
ana the psycho-social ang economic Impacts ¢n the individ-

ual, the family and the community are broadened. Oppor-
lunities are provided for practice as team nmembers, ieam
leaders ard in Inlensive care nursing areas. Lab fee required.
96 lecture hours and 256 {aboratory hours.

NUU 2210 Nursing VI 2 cr.
Prerequisite: NUR 2130C. Corequisite: NUR 2220C. A course
dem"mo {0 assist the graduating student in the transition to
he role of the Registered Nnrse The legal, ethical and pro-
sional responsibilities of the R N, nursing organizations
and principles of team nursing are siressed. 32 lecture hours
eacn week.




Ornamental Horticulture

ORH 1000 Introduction to

Ornamental Horticulfure 3 Vaocational cr.
An overview of the horticulture industry with particular empha
cis in the ornamental segment of the indusiry. An introduc-
tion 1o plant parts, their functions, and growth requirements.
30 nours of instruction

ORH 1005 Specialty Nursery

Operations 2 Vocational cr.
An introduclion 1o specialty plants including foliage and
flowering plants is included. An in-depth study of various
planis and their production is emphasized. 60 hours of
instruction

ORH 1021 Ornamental Plant

Propagation and Pruning 3 Vocational cr.
The methods of plant prapagation. including sexual and asex-
ual reproduction are emphasized. Seeding, transplanting
seedling care, pruning, and production of ornamentals,
flowers, citrus. and landscape trees are included. 90 hours
of instruction.

ORH 1023 Introduction to Plant
Growing Media 3 Vocational cr.
An introduction to plant growing media including types of soils,
waler, drainage, potling materials, and mixtures. Fertilizer
materials and formulas and their relation (o plants and soil
are included. 80 hours of instruction.

ORH 1025 Ornamental Plant

Pest Control 3 Vocational cr.
Identlifying and controlling diseases, insects, and ather pests
of ornamental plants and landscape irees are included. Ap-
plication ang safety precautions of horticullural chemicals
are emphasized. 90 hours of instruction.

ORH 1220 Introduction to Lawns

and Lawn Care 3 Vocational cr.
An introduction to establishing and caring for lawns and other
wrf grasses. Selection of grasses, methods of establishing
anc maintaining are included. 90 hours of instruction.

ORH 1252 Nursery Garden Center
Operation 2 Vocational cr.
An introduction to the ornamental nursery business. Nursery
location, layout and design, and stock invenlory and control
are emphasized. 60 hours of instruction

ORH 1254 Nursery Design

and Operation 2 Vocational cr.
Prerequisite: Consent of instructor. Construcling, maintaining
and operaling greennouses and shadehouses are included.
Merchandising plants and supplies and cuslomer service are
emphasized. 60 hours of instruction.

ORH 1260 Greenhouse :
Operations 2 Vocational cr.
Various kinds of greenhouses and shadehauses are included.
Plant production in the greenhouse/snadehouse is emphia-
sized. 60 hours of instruction

ORH 1510 Idenfification of

Ornamental Plants 3 Vocational cr.
An introduction 10 plant classification, selection, and iden-
tificaticn. Identification of the common landscape plants of
Florida is emphasized. 80 hours of instruction.
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ORH 1800 Landscaping and

Design 3 Vocational cr.
An introduction fo home and commercial landscaping. The
basic principles of landscape design and development of a
landscape plan are included. 90 haurs of instruction.

ORH 1806 Landscape Installation

and Maintenance 3 Vocational cr,
Prerequisite: Consent of instructor. A continuation of ORH
1800. Advanced landscape plans are inciuded. SO hours of
instructicn.

Paramedics

See Emergency Medical Services.

Philosophy

PHI 1100 Logic 3cr
The application of reason to develop logical skills and
understanding. The siudy of deduclive methods used 1o
distinguish correct from incorrect reasoning. 48 class hours

Physical Education

PEL 1121 Golf 1er
Instruction in skill technigues, history, rules, social and
physical values of golf with emphasis on skills at beginning
and inlermediate levels. 8 lecture hours and 24 laboratory
hours.

PEL 1211 Softball 1er
instruction in ihe history, rules and skills of sofiball. Emphasis
will be placed orl intercampus competilion. May be repealed
for credil. 8 lecture hours and 24 laboratory hours.

PEL 1216 Baseball 1 cr.
Prerequigite: Consent of instructor. This course will offer in-
struction in history, rules, and skills of baseball. Emphasis
will be placed on intercampus competition. May be repeated
for credit. 8 lecture hours and 24 laboratory hours.

PEL 1341 Beginning Tennis 1er
This is a co-educational course for beginners and is primarily
designed to provide the student with ihe proper knowledge
and to develop the skills necessary to enjoy recreational ten-
nis. 8 lecture hours and 24 laboratory 7ours

PEL 1342 Intermediate Tennis 1cr.
Prersguisite: 134101 or consent of instructor. Designed for
students who have acquired the basic skills of the game and
desire to improve those skills. Emphasis will also be given
to developing {ennis strategies. 8 lecture hours and 24
laboratory nours.

PEL 1421 Handball | fecr
A co-educational course for beginners with instruction in the
history, physicai and social values, rules of the game, skill
technigues, ana basic playing strategies. 8 leciure hours and
24 laboratory hours.

PEL 1422 Handball Il 1cr.
Prerequisite: PEL 1421L or consent of instructor. An in-
termediate co-educatianal course in handball with emphasis
on actual game and malch situations. A tharough review of
all tactics, sirokes, and strategies of the sporl will be stressed.
8 lecture hours and 24 laboratory hours.



PEL 1441 Racquetball | 1 cr.
A co-educaticnal course for beginners with instruction cover-
ing the history, physical and social values, rules of the game,
skill technigues, and basic playing strategies. 8 lecture hours
and 24 laboratory hours.

PEL 1442 Racquetball Il 1 cr.
Prerequisite: PEL 1441L or consent of instructor. An in-
termediate co-educational course In racquetball with em-
phasis on actual game and malch situations. A thorough
review of all tactics, strokes, and straiegies of the sport will
be stressed. 8 lecture hours and 24 laboratory hours.

PEL 1621 Basketball 1cr.
Instruction in basketball skills, history, and rules. Empnasis
will be placed on offensive and defensive skilis. Team strategy
will be developed in the offensive and defensive areas. Em-
phasis will be placed on intercampus competition. May be
repeated for credit. 8 lecture hours and 24 laboratory hours.

PEL 2321 Volleyball 1cr.
Instruction in volleyball history, rules and skills. Treatment
of offensive and defensive pallerns will be stressed. League
play will be provided on an intra-class basis. 8 leciure hours
and 24 laboratory hours.

PEL 2342 Advanced Tennis 1cr.
Prerequisite: PEL 1341L, PEL 1342L, or consent of inslruc-
tor. An advanced course in tennis with emphasis on mastery
of actual game and maich situations. A thorough review of
all tactics, strokes, and strategies of the sport will be stressed.
8 lecture hours and 24 laboratory hours.

PEM 1101 Physical Conditioning 1ecr
Prerequisite: Permission of instructor. A basic physical con-
ditioning class for men and women. Various types of condi-
tioning techniques will be used with particular emphasis on
flexibllity exercises. 8 lecture hours and 24 taboratory hours.

PEO 2003 Sports Officiating 1.3 cr.
This course introduces the student to rules of sports and to
the techniques of officiating for those activities. Activities
covered are baseball, basketball, and softball. Activities will
be assigned as modules: Module A: Baseball, Module B:
Basketball: Moaule D: Softball. Each module carries one hour
of credit and requires 8 lecture hours and 24 |aboratory hours.
Modules will be scheduled in conjunction wilth seasonal
activities.

Physical Science

PSC 1341 Introduction fo the Physical

Universe | 3 er.
A non-laboratory course intended for non-science majors. In-
troductory topics in physics and chemistry are included. A
working knowledge of simple algebra is recommended. PSC
1341 and PSC 1311 do not have to be iaken in sequence.
48 class hours.

PSC 1311 Introduction to the Physical

Universe |l 3 cr.
A non-laboratory course intended for non-science majors. In-
traductory topics in earth science and asironomy are in-
cluded. PSC 1341 and PSC 1311 do not have to be taken in
sequence. 48 class hours.

PSC 1612 Energy Systems and Natural
Resources 3 or.
A study of our energy fuels and other natural resources, their

use, econoniics and supply. The methods of resource
recovery and processing, along with lhe associated en-
vironmenltal effects will be included. Field trips. 48 class
hours.

Physics

ETE 2105C Technical Physics for
Electronics 4 cr.

See Electronics.

PHY 1023C General Physics | 4 cr.
Pre or corequisites: MAC 1114 or MTB 1322, Subject matte:
includes mechanics, heat, and sound. This course is designed
for students nol majoring in the physical sciences. 48 lec-
ture hours and 32 laboralory hours.

PHY 1024C General Physics Il 4 cr.
Prerequisite: PHY 1023C. Subject matier includes electricity,
magnetism, light, and some rmodern physics. This course is
designed for studenis not maioring in the physical sciences.
48 leciure hours and 32 leporatory hours.

Political Science

INR 2002 World Perspectives: An

Introduction to International Relations 3dier.
Prerequisite: POS 2041 or consent of instructor. A study of
the basic principles and actors of the international sysiem
witn emphasis on the past, present, and possible fulure roles
of the United States in world affairs. 48 class hours.

POS 2041 American Federal Government 3 crn
A study of the theary, organization, principles, and funciicn-
ing of the Federal Government, emphasizing relationship of
the individual to e government and study of the U S. Con-
stitution. 48 class hours.

POS 2112 State and Local Government 3 or.
Study of state, county, and municipal government with ern-
phasis an the newer tendencies in local government. 48 class
hours.

Practical Nursing

PRN 1601 Practical Nursing | 10 er.-
Prerequisites: ENC 1107 and PSY 1000. Pre or corequisile:
APB 1203C. This core 12-week course discusses the health
care delivery system and the nursing process which identifies
the needs of individuals and families as the basis for thera-
peutic Interventiorn. Instructor-guided clinical experiences are
provided. Upon salisfactory completion, a First Aid and CPR
Certificale will be awarded. Theory and clinical experience in
caring for the gerialric patient and his/her family are included.
Lab fee requirea. 80 lecture houre and 184 laboratory hours.

PRN 1630 Practical Nursing Il 12 cr.
Prerequisite: PRN 1601. Corequisite: DEP 2004. This 16-week
course Inlroduces basic advanced concepts and skills in the
biopsychosocial care of the palient. H covers pnysical and
psychological defenses agains! illness, surgical asepsis, coim-
plications of iliness, observation and charling, and introduces
Pedialric Nursing, Pharmacology |, and Administration of
Medications. Clinical experience is correlated with theory
under the guidance of an instructor and includes selecte

experiences wilh children and adults in hospital and other
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agencies. Lab fee required. 128 lecture hours and 352
laboratery hours.

PRN 1631 Practical Nursing Il 12 cr.
Preréquisites: PRN 1830 and DEP 2C04. Corequisite: ENC
1102. A comprehensive course involving Obstetrical Nursing,

ediatrics I, and Medical-Surgical Nursing, as well as Ad-
ministration of Megicatiung In a 18-week block. Biopsycho-
social aspects of nursing care in patients with Neurological
ana Gastroenterological disorders are stressed in addition
to an extension of Practical Nursing | and ll. A variely of
clinical settings are provided. Lab fee required. 128 leciure
hours and 352 laboratory hours

Psychology

DEP 2002 Child Psychology 3dcr.
Prerequisite: PSY 1000, or consent of instructor. This course
is a study of the evolving child from birth to adolescence. In-
cluded in the course are selections or: genglics, environment,
learning, motivation, and a description of the several stages
of childhood including prenatal, infancy, preschool, and (he
elementary school. 48 class hours.

DEP 2004 Life-Span Development 3 cr.
Prerequisite: PSY 1000. This course is designec to acquaini
the student with the theories and perspeciives of the human
organisms' growth from birth 10 death. The biological,
cognilive, fanguage, social, emotional, and personality foun-
dation and development for all age spans will also be studied.
48 class hours.

DEP 2302 Adolescent Psychology 3/ ¢er.
Prerequisite: PSY 1000, or consent of instructor. This course
is a study of the child troni the onset of puberty to adulthood.
Ermphasis is placed on the unique problems encountered dur-
ing these years pertaining to the physical, emotional, social,
farmilial and educational growth of the adolescent. 48 class
hours.

DEP 2401 Psychology of Adulthood 3cr.
This course focuses on lhe predictable crises of life en-
countered between the ages of 18 and 50. 48 class hours.

DEP 2931 Parent and Child Interaction 3 cr.
This course is designed Lo give the student the background
underlying parent-child communication skilis. Materials from
several disciplines — communication theory, psychology,
sociology, and child development — are incorporated. 48
class hours.

EXP 1600 Creative Thinking and

Imagination 3 cr.
|deational sources of creativity; nature and ulilization of im-
agination; theories and application of creative thought and
probiem solving. Emphasis is on the importance of imagina-
tion in all walks of life and werk. "Brainstorming’ and case
method approaches are stressed. Meihods of screening and
implementing ideas are studied. The objeclives of the course
include instilling arn awareness of the vital importance of
creative effort and stimulating the studen!’s ability to utilize
the creative approach to his/her liie and work. 48 ciass hours.

PSY 1000 Introduction to Psychology 3 cr.
Ar introduclion to the fiela of psychclogy wherein the stu-
dent becomes better acquainted with the human being as a
bio-social organism. Topics Include: scientific method in
psychnology, interaction of hieredity and environment, receptor
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mechanisms, perceplion, basic statistical concept, intel-
ligence, motivation, emotion, learning, normal and abnormatl
reaction to lustralion, psycholherapy, and personality struc-
iure. 48 class hours.

Reading

EDG 1317 Current Approaches and Tutoring
Technigues for Reinforcing Reading

Instruction 3 cr.
See Education.

REA 1105 College Reading Techniques 3 cr.
This basic reading course is designed o develop and improve
college reading skills, stressing proficiency in comprehension,
flexibility of rate, study skills in subject areas, test-taking com-
pelence, and vocabuiary improvement. Practice wilh
specialized equioment and materials is provided. Recom-
mended for the average student who wishes to improve
his/her reading puteniial. 48 class hours.

“REA 9005 Basic Reading
2 Compensatory cr.
See Developmenial Studies.

*REA 9016 Fundamentals of Reading
2 Compensatory cr.
See Developmental Studies

RED 2310 Current Approaches in Teaching
Reading 3 er.
See Education.

Real Estate

REE 1000 Real Estate Principles and

Pracfices | 4 cr.
A study of the legal and economic aspects of real estate. This
involves ownership of real property, the real estate market,
tities, deeds, mortgages, liens, and taxation. It will familiarize
the students wilh the law and its provisions under which the
registrant will operate. Salisiactory completion of this course
permita the student (o sil for the Salesman's License examina-
tion of the Board of Real Estate. (Exam fee required). 64 class
hours.

REE 2041 Real Estate Principles and

Practices Il 4 cr.
Prerequisite: 6 months registration as active salesman.
Designed to help prepare the real estate salesperson for the
broker’'s examination. Major lopics include real estate
linance, investment, management, and appraising. (Exam fee
required). Seventy-two hours of instruction is required.

Sociology

SYG 1361 Death in America 3 cr.
This course probes mortality, Its psychological and social con-
seauences and the problems it poses for modern Americans.
Combining history and recent research findings, the series
illuminates such little-discussed Issues as grief, euthanasia,
suicide, life after deatn, the dying patient, widowhood and tha
impact cf the threat of world holocaust. (Equivalent to 48 class
hours).

SYG 1420 Families in Transition 3 cr.
This course explores the history of the family in America. It



includes recent past evenls and movemenls that have af-
fected family life, the functioning of the family through various
life stages with variations in ethnic . @nd social class
subgroups in American sociely, and the prospects for the
family in the future. 48 class hours.

SYG 2000 Introduction to Sociology 3 cr.
The study of human behavior as a product of group member-
ship and social interaction. Basic concepts include: culture,
social organization, social change, social control, social
power, power, social movements, role and status, crowd
behavior, race and ethnic relations, community, population,
social class, and social mobility. 48 class hours.

SYG 2010 Social Problems 3 cr.
American sociely is viewed &s a social system whose ideology
and values produce condilions defined by its members as
social problems. Emphasis is given to the nalure and cause
of, and solutions 1o, these problems. 48 class hours.

SYG 2221 Women in American Society 3 cr.
An overview of women's changing roles in American Society,
17th Century to the present. Emphasis will be placed on in-
dividual wormen and their contributions. Current problems will
be examined. 48 class hours.

SYG 2320 Introduction to Crime and
Delinquency 3 cr.
Crime and delinquency wil. be viewed as aspects of socially
defined deviant behavior. To be investigated are cultural
nature, etiology, casual theories, problems of penology, and
programs for treatment and prevention. 48 class hours.

SYG 2430 Marriage and The Family 3 cr.
A sociological analysis of preparation for merriage and ac-
justment to family life. Topics such as dating, mate selection,
interpersanal relations, sexual agjustment, finance manaage-
ment, child rearing, and family problems may be covered in
the course. 48 class nhours.

SYG 2940 Applied Sociology 3 cr.
Prerequisite: SYG 2320 or SYG 2000 or SYG 2010, or SOW
1020; a minimum of 15 hours work at Pasco-Hernando Com-
munity College; and by consent of instrucior. This is a Prac-
ticum course inwhich a limited number of sludents are placed
with communily agencies {0 serve as closely supervised
volunteer workers. Academic credit is given for satisfactory
completion of serninar ang ficld work. Students meet regularly
with the instructor. A special fee is required (See Page 16).

SOW 1020 Introduction to Social Welfare 3 cr.
See Human Services.

Spanish

SPN 1100 Beginning Spanish 3 cr.
A peginning course covering the fundementals of Spanish
grammar. The communication skills of nearing, speaking,
reading, and writing are developed sirultanecusly. Course
material is supplemented with simple prose texts and
audiovisual aids. 48 class hours

SPN 1200 Intermediate Spanish 3cr.
Prereguisite: SPN 1100. A thoraugh revievy of the principles
of grammar. Composition and cenversaiion planned to
develop a basic aclive vocabulary and facllity in understand-
ing wrillen and spoken Spanisn. 48 class hours

SPN 2240 Spanish Conversation 3cr.
Prerequisite: SPN 1200, or consent! of instructor. A continua-
tion of SPN 1200. This course provides Intensive study and
drill in Spanish pronunciation, listening comprehension, and
development of conversational skills. 48 class hours.

Speech

JOU 2100 Journalistic Writing and
Reporting 3 cr.
See English

SPC 1600 Introduction to Public

Speaking 3er
This course provides practice in the preparation and delivery
of various professional public address forms such as narra-
tion, dermnaonstration, inquiry, reporiing, evocation, and oral in-
terpretation. Listening and analytic skills will be stressed
through studen! appraisals of both professional and class
speeches, including those audio and video taped. 48 class
nours.

Welding

MTR 1050 Introduction to

Welding 3 Vocational cr.
An introduction 1o the auxiliary eguipment and loois used in
the welding industry. Safety and proper use of equipment are
stressed. Identilicatlion of metals and their uses and working
with blueprints are included. 90 hours of instruction.

MTR 1100 Oxy-Acetylene

Welding 3 Vocational cr.
Prerequisite: MTR 1050 or consent of inslructor. It em-
phasizes principles in those Iypes of welding which require
the use of oxygen-acetylenc gases. A beginning course in
welding principles of oxy-acetylene. 80 hours of instruction.

MTR 1101 Advanced Oxy-Acetylene
Welding 3 Vocational cr.
Prerequisite: MTR 1100 or consent of instructor. A continua-
tion of MTR 1100. An advanced course in welding principles
for oxy-acetylene. 90 hours of instruction.

MTR 1103 Specialty Welding 3 Vocational cr.
Prerequisite: MTR 1101 or consent of instructor. Welding of
mild steel, brazing, silver soldering, and torch cutting are em-
phasized. 90 hours of instruction.

MTR 1120 Shielded Metal

Arc Welding 3 Vocational cr.
Emprhasizes principles in those types of welding which require
the use of shielded metal arc welding (SMAW). A beginning
course in welding principles for SMAW. 80 hours of
instruction.

MTR 1123 Advanced Shielded

Metal Arc Welding 3 Vocational cr.
Prerequisite: MTR 1120 or consent of instructor. A continua-
tion of MTR 1120. Arn agvanced course in welding principles
of SMAW. 80 hours nf instruction.

MTR 1128 Specialty Shielded

Metal Arc Welding 3 Vocational cr.
Frerequisite: MTR 1123 or consen) of instruclor Welding car-
bon steel, plug or slot welding, welding of pipe joints, stainiess
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steel, cast iron, hard surfacing and culling. 80 nours of
Instruction.

MTR 1129 Fabrication of Metal

Products Using SMAW 3 Vocational cr.
Prerequisite: MTR 1128 or censent of instructor. Fabrication
of tubing syslems and metal framing are emphasized.
Sketches, drawings, and blueprinte are included. 90 hours
of instruction.

MTR 1131 MIG Welding 2 Vocational cr,
An introduction to Melallic Inert Gas Welding (MIG). Em-
phasizes the orinciples involved in the operaling of MIG equip-
ment. A beginning course in welding prirciples of MIG. 60
hours of instruction.

MTR 1133 TIG Welding 2 Vocational cr.
Anintroduction fo Tungsten Inert Gas Welding (TIG). It empha-
sizes the principles involved i the operating of TIG equip-
ment. A beginning course in welding principles of TIG. 60
hours of instruction.

MTR 1135 Advanced MIGITIG

Welding 2 Vocalional cr.
Prerequisiles: MTR 1131, MTR 11383, or consent of insiruc-
tor. A continuation of MTR 1131 and MTR 1133. An advanced
course in welding principles of MIGTIG Welding. 60 hours
of instruction.

MTR 1139 Fabrication of Metal

Products Using MIG/TIG

Welding 2 Vocational cr.
Prerequisite: MTR 1135 or consent of instructor. Fabrication
of lubing systems and metal framing are emphasized.
Sketches, drawings, and blueptints are included. 60 hours
of instruction.
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FACULTY

Albertson, Harry T., Director of Development, B.A., Univer-
sity of South Florida: M A., University of South Florida

Allen, Carol A., Instructer, Language Arts, Norlfi Campus,
B A., Wes!l Virginia Wesleyan College; M.A., Wayne State
University

Amburgey, Deborah, G., /nstructor, Language Arts, East
Campus, B.A., University of South Florida; M.A., Univers
of Florida

Anderson, Susan L., Supervisor, Learning Resource Center,
North Campus; B.A., University of Colorado; M.L. S, Drexel
University

Arleo, Nova G., /nstructor, Cosmetology, North Campus;
B.A., University of South Florida

Aust, Cliftan, Adjunct Faculty, Business Administration, West
Campus,; B.A., University of Florida

Austin, Robert S., Jr., Director of Business Afiairs; B.S.,
Jacksonville University, C.P.A

Avers, David C., Instructor, Electronics Technology, West
Campus; A.S., Pasco-Hernando Community College

Ball, Yara, Adjunct Faculty, Spanish, West Campus; B.A.,
Havana Universily; M.A., Havana University; Ph.D ., Univer-
sity of San Diego

Bandy, Linda L., Instructor, Nursing, West Campus; B.S.N.,
University of South Alabama; M.S.N., University of Alabama

Barnetl, Beverly R., Adjunct Faculty, Real Estate, West Carri-
pus; American Institute of Banking

Barnhardt, Joan, Adjunct Faculty, Culinary Arts, West Carn-
pus; B.S., Washington State College

Bartos, Leonard F., Adjunct Faculty, Biological Science,
North Campus; B.S., University of Maryland; M.S., Westlern
Ilinois University

Berger, Barbara, Adjunct Faculty, English, Easi Campus;
B.A., University of South Florida; M A, University of South
Florida

Bodiford, J. Wayne, Assistant Financial Aid, A.A., Pasco-
Hernando Community College

Brick, Peter O., Adjunct Faculty, Business Law, West Cam-
pus, B.A., University of Connecticu!

Brinzo, Ruth T., Adjunct Faculty, Mathematics, North Cam-
pus; B.S., University of South Florida; M.Ed., University of
Florida

Brooks, Gayle W., /nstructor, Secretarial Science, North
Campus; B.S., University of Tampa, M A, University of South
Florida

Brown, James WM., Adjunct Faculty, Criminal Justice, North
Campus, B.A., George Weashinglon University; J.D., Univer-
sity of Florida Law School

Bucalo, Rhonda L., Instructor, Nursing, West Campus,
B.S.N., University of the Slale of New Yaork

Burbano, Juan R., Instructor, Mathematics, East Campus;
B.A., St. Leo Ccllege: M A., University of South Forica

Canaris, Lois E., Instructor, Nursing, West Campus: BA.,
St. Leo College; M.S.. Texas Womer's University

Chauvin, Patricia, Adjunct Faculty, Music, West Campus,
Junior College: B A, University of South
Florida; M.A., University cf South Florida

Collins, Sandra F., /insiructor, Nursing, West Campus,
B.5.N., Salem State College; M.S.N., Boston University

A

Compton, Charles, Adjunct Faculty, Carpentry, Norih

Campus

Caontento, George, /nstructor, Paramedics, West Camgous:
Hunter Belleve School of Nursing

Cote, Richard, Adjunct Faculty, Physics, West Camnpus: B.A.,
St. Anseim’s Callege; M.B.A., University of South Florida

Courser, William D., Adjunct Faculty, Biological Science,
North Campus, B.A., University of South Florida; M.A., Univer-
sity of Florida

Davis, Betty L., Adjunct Faculty, Culinary Arts, West Cam-
pus; B.S., lllinois State University; M.S., lllinois State
University

Downing, Richard B., Instrucior, Language Arts, West Cam-
pus; B.AE. University of Florida; M.A., University of South
Florida; Pn.D., University of South Florida

Duke, Ruth, Adjunct Faculty, English, North Campus, B.A
University of South Florida; M.A., Universily of Florida

Durrance, Gary E., Adjunct Faculty, Physical Education. West
Campus; AA., St. Petersburg Junior College; B.A. Eckerd
College

Eason, Larry E., Instructor, Biology, East Campus, BA.,
University of Florida; M.A., University of South Florida

Elliott, Bambl, Adjunct Faculty, Developmental, East Cam-
pus; B.A., University of Florida; M.Ed., Unive-sity of Florida

Ergle, Omar H., Jr,, Director, Vocational/Technical Programs;
B.S A University of Florida; M.A., University of Florida: Ed.D,
Nova University

Estey, Wellinglon E., Supervisor, Learning Resource Center,
West Campus; B.A., University of South Florida; M.A., Univer-
sity of Soulh Florida; Ed.D., Nava University

Faso, Francis J., Adjunct Faculty, Real Estate, East Cam-
pus, Washinglon State College

Fast, Connie F., Counselor, West Campus, B.A., University
of South Carcling; [4.Ed., Clemson University

Fisher, Herbert A., Instructor, Mathematics, North Campus;
B.S., Allen University, M Ed., Florida A&M University

Floyd, Thomas D, Assistant Campus Deari, West Campus;
BS., Flerida A&M University; MN.S., University of Soulh
Dakota, Ph D., University of Florida

Ford, Kenneth A., Adjurict Faculty, Physical Science, W
Campus; B.S, Manhattan College; M.S., Long
University

Franklin, David V., Adjunct Faculty, Criminal Justice, North
Carmipus; B.S., Florida Stale University



Friend, Vivian M., Payroll/Personnel Specialist; B A, Univer-
sity of South Florida

Gagnon, Richard R., Instructor. Distributive Education, North
Campus; A.A., Pasco-Hernando Coemmiunity Col 2 BA.

University of South Florida; M.A., University of South Florida

sarrity, Raymond M., Instructor, Human Services, West
Campus; A.A., Pasco-Hernando Community College; B.A., St.
Leo College; M A., University of South Florida

Geiger, John H., Adjunct Faculty, Mathematics, East Cam-
pus; B.S., University of Florida; M.E., Longwood College

Genltry, Frank R., Adjunct Faculty, Business Administration,
East Campus; B.S., Berea College; M .Ed., University of Soulh
Florida

Gray, Aaron L., Adjunct Faculty, Interdisciphinary Studies,
Fast Campus; B.A., University of South Florida; M.A. Univer-
sity of South Florida

CGude, Frank C., Supervisor, Physical Facilities

Gude, Leonard E., Coordinator of Financial Aid/Veterans
Affairs & Auxiliary Enterprises, A.A., Pasco-Hernanao Com-
munity College; B.S.B.A., University of Florida; M.B.A., Univer-
sity of South Florida

Hall, Franklin W., Jr., Adjunct Faculty, Psychology, North
Campus, B.A., University of West Florida; M A, University of
West Florida

Hansen, Myron M., Adjunct Facully, Art, West Campus; B.S.,
Dana College; M.A., University of Northern lowa

Harless, Steven, Adjunct Faculty, Developmental, West
Campus: A A., Miami-Dade Junior College; B.A., University
of South Florida

Helfrich, David C., Instructor, Behavioral Science, West
Campus; B.M., University of Rochester; M.Ed., University of
Florida; Ph.D., University of Georgia

Henley, Lee O., Adjunct Faculty, Criminal Justice, West Cam-
pus; A.A .. St. Petersburg Junior College; B.A., Universily of
Tampa; M.A., University of South Florida

Henton, Mae L., Counselor/Learning Laboratory Specialist,
North Campus; AA., Housatonic Community College; B.S.,
Southern Connecticut State College: M.A., University of Soculh
Florida

Hilten, Matthew T., Instructor, Business Occupations, East
Campus; B.S., University of Dayton; M.A., University of
Pittsburg

Hitcheock, Charles D., Adjunct Faculty, Emergency Medical
Technology, West Campus,; St. Petersburg Junior College

Hollingsworth, James L., Instructor, Social Science, West
Campus; B.A., University of Texas; M.A., Texas Christian
University; Ph.D., Texas Christian University

Hoover, Katherine D., Instructor, L.P.N., North Campus; B.A.,
Western Michigan University, M.A., Wesiern Michigan
University

Hughes, Jane M., Adjunct Faculty, Biological Science, East
Campus; B.S., Dalhousie University

Johnson, Aleta J., Career Infcrmation Specialist, North Cam-
pus; B.A., Lincoln Bible Instifute
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Jones, Milton Q., President, B.M., Stetson University; MRE.,
New Orleans Baplist Theological Seminary; M.S.M. , New
> Baptist Theological Seminary; Ph.D ., Florida State
ity: Post-Doctoral Fellow, American Council on
Education

Joyce, Audrey, Adjunct Faculty, En

University of Calllornia; M.A., Ul

, West Campus; B.A.,
sity of California

Judson, Robert W., Jr., Provost/Dean, East Campus, B.S.,
Florida A&M University, M. Ed., Florida A&M University;
£d.D., University of Florida

Kandzer, Jerry W., Provost, West Campus; B.S., Lenoir
Rhyne College; M.A., Appalachian State University; Ph.D.,
Michigan State University

Kendiag, Harlow E., Jr., Director, Administrative Services
Konarzewskl, Richard, Assistant Supervisor, Maintenance

Kranz, Carla M., Instructor, Humarities, West Campus,; B.A.
Slippery Rock State College; M.M., U~iversity of South Florida

Kufner, Darlene P., Adjunct Faculty, Mathematics, North
Campus, B.S., Murray State University; M.A., Murray Siaie
University

Lakowicz, Befty L., Executive Assistant to the President

Lally, James P., Insiructor, Electronics Technology, West
Campus; A.S.ET., Hillsborough Community College

Lamonda, Kathy, Adjunct Faculty, Culinary Arts, West Cam-
pus; New York University; M.A., New York University

Larsen, Millon K., Assistant Supervisor, Grounds

Lazarus, Sharon, Adjunct Faculty, Secretarial Science, West
Campus, B.S., Biulfton College

Lemire, Roger G., Adjunct Faculty, Building Construction
Technology, West Campus

Lester, John M., Systems & Programming Supervisor;, B.A.,
University of South Florida

Longhill, Margaret M., /nstructor, Humanities, North Cam-
pus; B.A., Edgeclill Coliege; M.A., Xavier University

Lowe, Scott J., Instructor, Humanities/Language Arts, East
Campus; B.A., University of South Florida, M A, University
of Florida

MacKenzie, Edward, Adjunct Faculty, Agriculture, North
Campus; B.S., Florida Southern College

Maczuga, Michael A, Programmear/Analyst, B.S., University
of West Florida

Magoulis, Bill, Instructor, Business Administration, West
Campus; B.S., Falileigh Dickinson University; MBA,
Fairleigh Dickinson University; C.P.A.

McGeehan, Hugh C., Adjunct Faculty, Real Estate, North
Campus; A.B., Seton Hall University

Miller, Russell S., Adjunct Faculty, Data Processing, West

Campus; B.A., Columbia Eigg College; M.A., University of
South Florida; Ph.D., University of South Florida

Modzelewskl, Kennelh J., Adjunct Faculty, Criminal Justice,
West Campus, B.S., Trenlon Stzie Coilege; M.S., Nova
University



Moore, James R., Assistant to Provost, West Campus; B.S.,
Indiana University

Morgan, Adella C., Adjunct Faculty, Physical Educalion,
[ oy

Ladies Professional Golf Association

e
1Us,

West Can
Moses, William L., Instructor, Behavioral Science, West
Campus, A B Mercer University: M.A., University of South
Florida

Mulieri, Patricia M., Instructor, Lang > Arts, West Cami-
pus, A A State University of New York; B A, State Universily
of New York; M.S., Hofstra University

Nail, Kenneth R., Instructor, Distributive Education/Coopera-
tive Education, West Campus; A.A., St, Pelersburg Junior Col-
iege: B.A., University of South Florida

Nelson, Darothy L., Instrucior, Nursing, West Campus;
B.S.N., Marguetle Universily

Nelson, John W., Adjunct Faculty, Banking, West Campus,
B.S., University of Florida

Newsome, Dwiaght H., Instructor, Mathematics, West Cam-
pus, B.A., University of Soulh Florida; M.A., University of
South Florida

Nickels, Frank L., Instructor, Business Administration, West
Campus, B.A., University of South Florida: M B.E., University
of Mississippi; Ed.D., Nova Universily

Narris, Lewis D., [nslructor, Diesel Mechanics, North
Campus

Novak, Leroy F., Counselor/Learning Laboratory Specialist,
West Campus; B.S., Marikato State Universily; M.S., Mankato
State University ‘

O'Berry, Cheryt W., Instructor, Secretarial Science, East
Campus: A A, Pasco-Hernando Cemimunity College; B.A., St.
Leo College; MA., University of Scuth Florida

O'Brien, Dora M., Counselor/Learning Laboratory Specialist,
Fast Campus, B.S., Marshall University; M.A., Marshall
University

Olivares, Louis F., Adjunct Faculty, Business Administration,
North Campus; B.A., University of South Florida; M A., Univer-
sity of Southt Florida

Parrish, Anthony R., Instructor, Social Science, North Cam-
pus; B.S., U.S MA. West Poinl; M.A. University of Florida;
M.B.A., University of Texas

Patterson, Sherman R., Adjunct Faculty, Building Construc-
tion Technology, West Campus; Carnegie Instituie of
Technology

Pehonsky, Maryann L., Adjunct Facuity, Secrelarial Science,
West Campus; B.S., Bryant Cellege

Penegor, Lorinda H., Program Director, Data Processing,
AA., Edison Junicr College

Pingley, Norman J., Counselor/Admission Specjalist/Pro-
n

gram Flanner, North Campus, A.A., Potomac State College;
B.S., Concord Colliege; M.S., West Virginia University

Polhemus, Rabert A., Adjunct Facully, Business, West Cam-
pus; B.S., Ball State Universily, M.B.A., University of Missour

Paollock, Arthur D., 111, Provost, North Campus, B.A | Florida
Stale University; M.S., Florida State University; Ph.D ., Florida
State University

Parter, Charles S., Adjunct Facully, English, North Campus;
B A, Oberlin College: M.Ed., Kent Stale

Prestidge, Donald J., Adjunct Faculty, Chemistry, North
Campus, B.A., Universily of Piltsburg

Price, Martha S., Program Director, Allied Health, West Cam-
pus; B.AS., Hampton Institute; M.S., Virginia Commanweallh
University

Proctor, William, B., Vice President; A.S., Broward Junior
College; B.S., Florida State University; M.S., Florida State
University; Pn.D., Florida State University

Przepis, Rosemary, Adjunct Program Coordinator, Banking,
West Campus; AA., Pasco-Hernando Comimunity College

Quaglieri, Anthony M., Adjunct Faculty, Physical Science,
Fast Campus; BV.S., University of Kerala; Ph.D., University
of Florida

Richardson, Karen H., Instructor, Nursing, West Campus;
A A Wingale College; A.D N.. Central Piedmont Community
College; B.S.N., Queens College; M.A.. University of South
Florida

Riebau, Waller R., Adjunct Faculty, Business Administration,
North Campus, B.A., San Diego Siate College ‘

Rodgers, Charles R., Supervisor, Learning Resource Center,
East Campus, B A., University of South Florida; M.A., Univer-
sity of South Florida

Rom, Michael G., Instructor, Behavioral Science, East Cam-
pus, B.S., University of South Florida; M.A ., University of Soutn
Florida

Sand, Edward C., Program Director, Electronics Technology,
B.S.E E.. Case Institute of Technology; P E., States of Florida
and Ohio

Sargent, Linda M., Coordinaior of Accounting, Payroli/Per-
sonnel; B.A., Florida State University

Saulnier, Leda, Adjunct Faculty, Human Services, West Cam-
pus; BAA., St Joseph College; M.A., Montreal University;
Eo.D., University of Massachusetts

Schratwieser, Jeanne M., Information Processing Manager
Shaw, William 8., Counselor, East Campus, B.A., Stetson
Universily; B.D., Southeastern Baplisl Theological Seminar;
M.A., University of South Florida; £d.S., University of South
Florida

Smith, Joanna M., Adjunct Faculty, Culinary Arts, West Cam-
pus, AA., Edison Junior College; B.S., Florida State University

Smith, Robert A., Adjunct Faculty, Business Administration,

- West Campus, B.S., University of Tennessee

Smith, William J., Counselor/Admission Specialist/Program
Planner, District EA/EQ Recruiter, East Campus; B.S.,
Bethune-Cookmean College

Springstead, John, Adjunct Faculty, Business Administra-
tion, North Campus, B.A., University of South Florida

Stanaback, Richard J., instructor, Social Science, Eazt Cam-
pus, B.A., Rulgers University; MA., Universily of Texas
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Sugg, Marjorie A., Carmpus Dean, West Campus; EA/EQ Of-
ficer, B A, Bryn Mawr College; M.A., Rutgers University

Sutherland, Bruce, Assistant to Prevost, East Campus, B.S.,
Edintoro State College; M.A., Slippery Rock State College

Templeton, James P., Instructor, Physical Science, West
; i5; B.A.. Central Methodist College; M.S, Eastern
Michigan University

Tesla, Ralph, Adjunct Facully, Emergency Medical
Technology, West Campus; B.A.. Richmond College

1s; B.S..

Flonga;

Thomasson, Sylvia M., Director, Title Il Progranm
Florida Southern College; M A, Universily of Sout
Ed.S., University of South Florida; Ed.D . Nova University

Thomas-Dertke, Sherill C., Assistant Director/P.M E.; B.A.,
University of South Florida; M.A., University of South Florida;
Fh.D., University of Florida

Todd, Warren F., Adjunct Faculty, Real Estate, West Campus
Toll, Herbert G., Adjunct Faculty, Real Estale, North Campus

Vuolo, Anthony, Adjunct Faculty, Welding, West Campus,
B.S., State University of New York; M.S., Stale University of
New York

Wagaman, George R., Jr., Instructor, Business Administra-
ten, North Campus, B.S., Shippensburg State College; M.S |
Rollins College

Wallin, Joyce, Insiructor, Data Processing, £ast Campus,
3.A., Eastern lllinois University

Walton, Hugo W., Assistant to Provost, North Campus; AA.
Jones Junior College; B.S., University of Southern Mississippi

Wavne, Alan, Adjunct Faculty, Mathernatics West Campus,
B.S., City College of New York; M.S., City College of New York

Werner, Luetta G., Adjunct Faculty, Social Science, North
Camipus: B A., Mount Marty College; M. A, University of South
Dakocta

Wilber, Mary A., Instructor, Mathematics, West Campus;
B A, Ruigers University; MA., University of Soulh Florida

Wilsan, William F., Coordinator of Admissions/Student
Records; AB., Hillsdale College; M.A., Michigan State
University

Waollam, Michael B., Instructor, Natural Science, North Cam-
pus, B.S., Florida Atlantic University; h A, University of Souln
Florica

Warley, Marianne, Adjuncit Faculty, Biological Science, West
Campus, B.S., California State College: M.Ed., University of
South Florida

Yant, James C., Counselor, North Campus, A.A., Hampton
Juniar College: B.S., Bethune-Cookman College: M Ed,
Florida A&M University
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