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The seal of Pasco-Hernando Community College (as shown on the previous page) is a conquistador’s helmet crested
by the name of the college. The helmet represents the rich heritage of the district which dates back to the explorer,
Hernando DeSoto. The two-county area was called Hernando until 1887 when Pasco County was formed. The district
map is superimposed on the dome of the helmet, emphasizing the commitment of the college to serve the entire dis-
trict. The leaming lamp provides light for education and opportunity throughout the district.

PASCO-HERNANDO COMMUNITY COLLEGE

Bulletin 6Hx19-8 1995-1996

Volume XXIII
Published by
Pasco-Hernando Community College
36727 Blanton Road
Dade City, FL 33525-7599

The information in this publication can be made available in alternative formats to persons with disabilities.
Requests for information in an alternative format should be made to the Assistant Dean of Student Services (East
and North campuses) or to the Coordinator of Services for the Disabled (West Campus), by calling or writing to the
campus. Please include your name, address, and telephone or TDD number with your request.

Pasco-Hernando Community College subscribes to and endorses equal employment and educational opportu-
nity. Its policies and practices will ensure non-discriminatory treatment of all persons without regard to race,
color, age, religion, marital status, gender, disability, or national origin.

The college reserves the right to make changes in rules, calendar, fees, and offerings as circumstances may require.
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PASCO-E « ®KNANDO
COMMUNITY COLLEGE
A community college publicly supported by the people of the State of Florida

DISTRICT OFFICE
36727 Blanton Road
Dade City 33525-7599
904/567-6701

EAST CAMPUS NORTH CAMPUS WEST CAMPUS
36727 Blanton Road 11415 Ponce de Leon Boulevard 10230 Ridge Road
Dade City 33525-7599 (U.S. 98 North) New Port Richey 34654-5199
904/567-6701 Brooksville 34601-2098 813/847-2727

904/796-6726

GOWERS CORNER CENTER LAND O’ LAKES CENTER
(West side of U.S. 41, just north of S.R. 52) 21608 Village Lakes Shopping Center
(Send mail c/o East Campus) Land O’ Lakes 34639
813/996-5080 (813) 949-0660
SPRING HILL CENTER

11245 Spring Hill Drive
Spring Hill 34609
904/688-8798

Pasco-Hernando Community College is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools to award the Associate Degree.
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(Accurate through February 1995)

RESOLUTION
RESOLVED, that the District Board of Trustees, Pasco-Hernando Community College, is committed to serving the entire district with
a comprehensive educational program of high quality, emphasizing college parallel programs, vocational/technical opportunities, con-

tinuing education courses, and lifelong learning opportunities.
FURTHER RESOLVED, that we visualize a district-wide campus with every corner of the district being served as courses are taken

wherever they are needed.
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PASCO-HERNANDO COMMUNITY COLLEGE
1995-96 COLLEGE CALENDAR

Term I

Activity Fall

Advance Registration of Continuing and Returning Students

With 24 or More Semester Hours (walk-in) and Non-Credit

Students .. .. . July 11-18

Orientation of New Students ....................... ... ... July 11-29

Advance Registration of All Continuing and Returning

Students (walk-in) and Non-Credit Students , . ................ July 19-August 21

Advisement/Registration of All Students (by appointment) ...... July 19-August 21

Faculty Reports . ..... oo August 17

Classes Begin .. ..ot August 22

Late Registration, Drop/Add . ........... ... .. ... ... ...... August 22-29

Last Day - Drop/Add (by 6:00 pm.) .................... ... August 29

Last Day to Use Book Authorizations ...................... September 5

CLAST Registration Deadline ............................ September 8

Applications Due for End of Term Graduation ................ September 15

CLAST Review ... ... i i September 23

CLAST Test Administration .. ........coo v October 7

Financial Aid Disbursement (mailing date) .................. October 12

Last Day to Withdraw or Change to Audit (by 7:00 pm.) ... ..... November 3

Last Day of Classes ..o, December 18

Last Day for Faculty (grades turned in by 4:30 pm.) ........... December 19

Ne Classes: Labor Dayai e, fia il et . irilien ... September 4
Staff DAy Skt Honed AR October 31
Veterans Day . .................. November 10-11
Thanksgiving ..........oovnvnn. November 23-25
College Closed: LaborDay ............... 0. September 4

Veterans Day ............ b N November 10-11
Thanksgiving . ... .o vovivunsnn November 23-25
Winter Break .......... . ..... Dec. 21-Jan. 1

Term TA
Fall (8 weeks)

July 11-18
July 11-29

July 19-August 21
July 19-August 21

August 22
August 22-29
August 29

September 28
October 17

September 4

September 4

Term IB
Fall (8 weeks)

July 11-18
July 11-29

July 19-August 21
July 19-August 21

October 18
October 18-23
October 23

November 29
December 18

October 31
November 10-11
November 23-25

November 10-11
November 23-25
Dec. 21-Jan. 1



PASCO-HERNANDO COMMUNITY COLLEGE
1995-96 COLLEGE CALENDAR

Activity

Advance Registration of Continuing and Returning Students
With 24 or More Semester Hours (walk-in) and Non-Credit

Students ............

Orientation of New Students

Advance Registration of All Continuing and Returning
Students (walk-in) and Non-Credit Students . . ................

Faculty Reports . .....
Classes Begin .......
Late Registration, Drop/Add

Last Day - Drop/Add (by 6:00 pm.) ........ ... .. .viatn.

Last Day to Use Book Authorizations ......................

CLAST Registration Deadline .............. ... ... ......

Applications Due for End of Term Graduation ................

Term IT
Winter

November 14-22
November 14-30

Nov. 27-Dec. 21

Nov. 27-Dec. 21
January 2-3

January 11
January 18
January 19

January 19

CLASTREVIEW ..ttt it ettt a February 3
CLAST Test Administration ... ..., February 17
Financial Aid Disbursement (mailing date) .................. February 22
Last Day to Withdraw or Change to Audit (by 4:30p.m.)........ March 22
Last Day of Classes ... ovvvvevurieinnrneenneneeeaninn, ¢ iﬁ& 1
Last Day for Faculty (grades turned inby 4:30P.M.) ........... M:; 2
Graduation .......... e RN e e e r et May 2
No Classes: Martin Luther King Holiday ........ January 15
Spring Break . ............. .. .. March 5-9
College Closed: Martin Luther King Holiday ........ January 15
Spring Break . ............. .... March 59

Term ITA
Winter (8 weeks)

November 14-22
November 14-30
Nov. 27-Dec. 21

Nov. 27-Dec. 21
January 2-3

January 4
January 4-11
January 11

February 12
February 29

January 15

January 15

Term IIB
Winter (8 weeks)

November 14-22
November 14-30
Nov. 27-Dec. 21

Nov. 27-Dec. 21
January 2-3

March 1
March 1-13
March 13

April 12
May 1

March 5-9

‘March 5-9



PASCO-HERNANDO COMMUNITY COLLEGE

1995-96 COLLEGE CALENDAR
a5 Ak LUy AUl eathS AuG
Term ITIA Term III Term IV
Activity Summer (6 weeks) Summer (12 weeks) Summer (6 weeks)

Advance Registration of Continuing and Returning Students
With 24 or More Semester Hours (walk-in) and Non-Credit

Students . ...t April 10-16 April 10-16 April 10-June 12
Orientation of New Students . ................. ... ... ..., April 12-29 April 12-29 June 6-12
Advance Registration of All Continuing and Returning
Students (walk-in) and Non-Credit Students .. .. .............. April 17-May 5 April 17-May 5 April 17-June 24
Advisement/Registration of All Students (by appointment) ...... April 17-May 5 April 17-May 5 June 13-24
CLAST Registration Deadline ......................... ... May 3 May 3 May 3
Faculty Reports ........ ..o i May 7 May 7 June 24
Classes Begin ... May 8 May 8 June 25
Late Registration, Drop/Add . ......... ... ... ... ..., May 8-10 May 8-10 June 25-26
Last Day - Drop/Add (by 1:30 pm.) .. .......ooivninns, May 10 May 10 June 26
_ Applications Due for End of Term Graduation ................ May 13 o Julyl 0 July 1,
Last Day to Use Book Authorizations ...................... May 17 May 17 June 26
CLAST ReVIEW ..ottt i et it ee e May 18 May 18 May 18
Last Day to Withdraw or Change to Audit (by 7:00 p.m.) . ....... June § July 10 July 24
CLAST Test Administration .. .. ..o n e, June 1 June 1 June 1
Last Day of Classes . .......c.oiviininiiiiiienninnnnnsn ¢ :Jur_le_ 19. August 6 'd Augusté )
Last Day for Faculty (Grades turned in by 4:30 PM.) .......... June 20 August 7 Xu_g;st 7
Financial Aid Disbursement (Mailing Date) .................. July 1 July 1 August 6
No Classes: Memorial Day . .................. May 27 May 27
Independence Day .......cooivniiiiiiiaii e, July 4 July 4
Term T Breaks: . i o o iubellara v g vn ssfi 0 54054 June 20-24
College Closed: Memorial Day .. ....0ovveieiiinn, May 27 May 27
Indspentence Day v jwsiis s cihte e v s Ts @ tem s ... July 4 July 4
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JULY AUGUST SEPTEMBER OCTOBER
S M T WTF S S M TWTF S S MTWTF S S MT WTF 8
1 1 2 3 4 5 1 2 1 2 3 4 5 6 7
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Pasco-Hernando Community College

History

Pasco-Hernando Community College (PHCC), the newest of
Florida’s twenty-eight community colleges, was established in
1967 by the State Legislature. In the fall of 1971, following sur-
veys and studies by the school boards of Pasco and Hernando
counties, a 100-acre tract of land northwest of Dade City was
approved for the East Campus.

The District Board of Trustees, composed of five members
from Pasco County and four members from Hernando County,
was commissioned in January 1972. Shortly thereafter, Dr.
Milton O. Jones was chosen as the first President, and classes
began in August 1972. Dr. Jones served as PHCC’s President
until June 30, 1994. Dr. Robert W. Judson, Jr., became the
College’s second President on July 1, 1994,

The first phase of construction of the East Campus began in
1973 and, upon completion, was dedicated by Governor Reubin
Askew in August 1975. Since that time, the Charles E. Conger
Library and physical education facilities have become opera-
tional. Much of the District Administration Office is also locat-
ed on the East Campus. Some offices have moved to the West
(New Port Richey) Campus.

In 1973 a 140-acre site was chosen near New Port Richey for
the West Campus. Initial construction began in July 1975 and
was finished one year later. Subsequent campus additions
include the Alric C. T. Pottberg Library, the Teaching
Auditorium, increased classroom space, and the Physical
Fitness Center. A new Student Services Center and a Health
Programs Building are under construction.

One hundred acres north of Brooksville were selected in 1974
for the North Campus location. First phase construction was
completed in the summer of 1977. The Alfred A. McKethan
Library, the Occupational Laboratory Building, and physical
education facilities have been added. In addition, a small center
was located in the growing Spring Hill area of Hernando
County in 1979. This facility was remodeled and expanded in
1988.

There are two centers located in Pasco County. In February of
1985, a center was opened at Gowers Corner. This facility is
primarily for the PHCC public service programs. In August of
1991, the College opened a center in Land O’ Lakes to serve the
citizens in this area of the district.

Accreditation Status

PHCC is accredited by the Commission on Colleges of the
Southern Association of Colleges and Schools (SACS) to award
the associate degree.

College Mission Statement
Statement of Philosophy

PHCC is a comprehensive community college established to
provide for the educational and career/technical needs and
interests of the community. Accordingly, the college provides
opportunities for academic, personal, and cultural enrichment,
for the advancement of skills; for career/technical training; for
the better understanding of our world; and for the development
of the individual to become a more responsible citizen in our
ever-changing society.

12

Objectives

PHCC shall:

A. Provide the first two years of postsecondary instruction

which lead to the baccalaureate degree;

B. Provide comprehensive career/technical education programs
which prepare students for employment in business, indus-
try, and service occupations;

. Provide adult career/technical and continuing education;

. Provide student development services to ensure success;

. Promote the opportunity for economic development for the
state within the district; and
Provide community instructional opportunities for cultural
enrichment and personal development.

o o mon

College Catalog/Student
Handbook

The college catalog/student handbook is the official document
which outlines the requirements and regulations that relate to
students, subject to changes and additions approved by the
District Board of Trustees. It is the responsibility of each stu-
dent to be aware of and understand these requirements and
regulations.

For graduation purposes, a student has the option of remaining
under the catalog provision in effect at the time of initial enroll-
ment at the college or any subsequent catalog, provided that the
catalog is no more than three academic years old in the term
that the student meets all graduation requirements. A catalog
year ends on the last day of classes in Session IV.




DISTRICT MAP

TO 10
TALLAHASSEE INVERNESS

2 (@

SPRING
HILL

FH<C

GOWERS

HUHON: 4 CORNER

FH<C

LAND O’ LAKES
CENTER

TO
TAMPA

East Campus and District Office
36727 Blanton Road
Dade City, FL 33525-7599
(904) 567-6701

North Campus West Campus
11415 Ponce de Leon Blvd. 10230 Ridge Road

(U.S. 98 North) New Port Richey, FL. 34654-5199
Brooksville, FL 34601-2098 (813) 847-2727

(904) 796-6726

Gowers Corner Center Spring Hill Center
(West side of U.S. 41, just north of S.R. 52) 11245 Spring Hill Drive
Send mail ¢/o East Campus Spring Hill, FL 34609
(813) 996-5080 (904) 688-8798

Land O’ Lakes Center
21609 Village Lakes Shopping Center
Land O’ Lakes, FL 34639
(813) 949-0660
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ADMISSIONS PROCESS

Application Procedures

There are several ways prospective students can be eligible for
admission to PHCC. The first step is to obtain an application
from a district high school guidance counselor or from any
PHCC Student Services office at the addresses and phone num-
bers listed on the first page of this catalog. All applicants should
then complete the PHCC Application for Admission form and
submit the $20 application fee, which covers administrative
expenses and is not normally refundable. Florida residents who
seek to qualify for in-state course fees must complete the resi-
dency affidavit that is part of the application form.

All application materials (see requirements in “Admission to
Programs and Courses”) may be submitted in person or may be
mailed to one of the following addresses:

For East Campus

Office of Admissions/Student Records
Pasco-Hernando Community College
36727 Blanton Road

Dade City, FL 33525-7599

For North Campus

Office of Admissions/Student Records
Pasco-Hernando Community College
11415 Ponce de Leon Boulevard
Brooksville, FL 34601-2098

For West Campus

Office of Admissions/Student Records
Pasco-Hernando Community College
10230 Ridge Road

New Port Richey, FL 34654-5199

Students must be admitted to the college before registration can
occur, so all applicants are urged to submit their application
prior to the registration period outlined in the schedule of
courses.

Admission Status

U.S. citizens or permanent residents who are 19 years of age or
_older (except those referred to under “Delayed Admission”) are
eligible for admission to the college upon submitting the appli-

“cation form and fee. Admission to many programs and courses,
however, requires additional documentation as listed in this cat-
alog.

U.S. citizens or permanent residents who aredinder 19 years of
age (except those referred to under “Delayed Adinission”) may
be admitted to the college by providing the following docu-
ments in addition to submitting the application form and fee:

* An official high school transcript indicating graduation from
a Florida public school or from a school accredited by a
regional accrediting agency (due during the term of admis-
sion); or

* Official General Education Development (GED) scores from
the Florida Department of Education indicating the award of
a high school equivalency diploma (due during the term of
admission); or

it~ » Approval forms/documents required as listed in the section
“Admission to Programs of Acceleration” pertaining to Credit
Bank, Dual Enrollment, or Early Admission students (due at
the point of admission).

Applicants will be notified in writing of their admission status

as soon as possible after the application and fee are received.

Admission to the college does not imply admission to any par-

ticular program or course. Further, admission to advanced and

professional courses, associate degree programs, limited-access
programs, and some certificates is restricted by state law, state
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and federal regulations, or by Rules of the District Board of
Trustees. Applicants should therefore review the catalog care-
fully to ascertain admission requirements for the programs and
courses listed.

High School Graduates A * A3

Graduates of secondary schools accredited by the State of
Florida or by a regional accrediting agency will be accepted in
good standing. Graduates of non-accredited secondary schools

may be accepted on a provisional basis if under the aEe of 19
and must successfully complete the GED f{est during their first~
term. ror entry into the Associate in ATS rogram, the so-

“¢alled 4-3-3-3 rule applies (see Admission to Associate in Arts
[AA] Degree Program).

e

GED Completers

Students who have successfully completed the General
Education Development (GED) test will be admitted in good
standing. Students who have not obtained a GED will be
encouraged to do so.

Students who are at least 19 years of age and have not graduat-
ed from high school or passed the GED test, but who satisfy all
other requirements, are eligible for admission in good standing
to the college. Admission to limited-access programs, advanced
and professional courses, associate degree programs, and some
certificate programs is, however, restricted by state law, state
and federal regulations, or by Rules of the District Board of
Trustees of PHCC.

Special Students

1. Applicants who are high school graduates, GED completers
or who are at least 19 years of age who are not following a
program of study at the college and are not planning to earn
a degree from the college may enroll as special students.

2. A special student is permitted to earn 15 credit hours. After
the special student earns 15 credit hours, an adjustment to the
enrollment status is required. If the special student declares a
degree or certificate program (major), academic documents
must be submitted and all other admissions requirements
must be satisfied.

3. High school and/or college transcripts are not required for
admission as a special student but may be required before
enrollment in certain college credit courses.

4. Other limitations or exceptions with respect to financial aid,
veterans benefits, counseling, and advisement may pertain to
this classification of admission.

S. Any applicant admitted as a SPECIAL STUDENT may
change to degree-seeking status by requesting a change
through the Student Services Office.



6. Special students who havgnot gnaduated from high school or
received a high school equivalency diploma must satisfacto-
rily complete their GED test during their first term if they
wish to enroll in advanced and professional college-level
COurses.

Students with Certificates of Completion or
Special Diplomas

Students who have received Certificates of Completion or
Attendance from a Florida public high school may be admitted
to the college, but are not eligible to enter associate degree pro-
grams, limited-access programs, advanced and professional
courses, and some certificate programs. Additionall

who have received Special Diplomas are not eligible to enter

the Associate 1 Arts degree program. In such cases, these stu-

dents-are-enesuraged-toobrain a GED high school equivalency

diploma:

Transfer Students

Students will be accepted in good standing from fully accredited
colleges or universities provided they do not fall under one of the
categories classified as “Delayed Admission.” The granting of
transfer credit is based upon recommendations from the American
Association of Collegiate Registrars and Admissions Officers.

Delayed Admission

1. Transfer students who are on academic probation from
another college may not enter a degree program at PHCC
until they have had an interview with a counselor/advisor.

2. Transfer students who are on academic suspension or who
have been dismissed for academic reasons from another
institution may not enter PHCC without the permission of
the Dean of Student Services.

3. In accordance with Florida Statutes, a student who has pre-
viously been expelled from a Florida community college or
university for unlawful possession, sale, or use of narcotic
drugs will not be admitted to PHCC for a period of one year
from the date of that expulsion. A student who has been
found guilty of campus disruption will not be admitted to
PHCC for a period of two years from the date of such find-

ing.

International Students

The credentials of an applicant for admission from a foreign
country are evaluated in accordance with the general regula-
tions governing admission. International applicants seeking
an F-1 visa must be admitted both to the college and to a
degree program before an Immigration 1-20 form will be
released.

In order to be admitted to the college, international students
must also formally declare their intent to enter an Associate in
Arts or Associate in Science degree program and must be eligi-
ble for admission to that program. The student must submit
official transcripts indicating grades for the final four years of
secondary school and graduation or successful completion of a
U.S. General Education Development (GED) Test. Official
transcripts must also be submitted from all postsecondary insti-
tutions attended. All documents must include an original or cer-
tified copy and a certified English translation if the document is
written in a language other than English.
Prior to admission, international students must submit evidence
of proficiency in English through one of the following means:
1. Citizenship in a country in which English is the native lan-
guage; or
2. Graduation from a U.S. high school; or
3. Completion of a U.S. GED or a score of 550 or higher on the
Test of English as a Foreign Language (TOEFL).

The college does not provide transportation or monies to stu-
dents. International students must make their own arrangements
and have available sufficient funds to cover any expenses which
may be incurred. Certification of available funds to cover all
expenses must be received by the District Records Office
before an I-20 form will be released

International students on an {F”)(student) visa are required by
U.S. Immigration regulations to be enrolled. full-time (at least
12 semester hours) for fall and spring semesters and must meet
the standards of progress applicable to all students.

Those international students holding a valid visa type other
than “F” who wish to enroll for a limited number of courses
must secure the approval of the Director of Admissions and
Student Records prior to enrollment.

Registration Process

Before a student can register for credit courses, he/she must be
admitted to the college. Additionally, students who are pursuing
a degree or certificate must have declared their major either on
their application form or through a Program Declaration form
so that they may register for the appropriate courses for their
specified program of study. These forms are available at orien-
tation and in the Student Services Office.

After being admitted to the college, students should schedule
any necessary testing. Test scores are required for admission to
all degree programs and for all students wishing to enroll in
mathematics, English, or reading courses. Students should then
see an academic advisor in the Student Services Office each
semester to plan the courses they will take. Students are cau-
tioned to be advised as early as possible, adhering to the dates
published in the College Calendar. Early advisement leads to an
early registration appointment, the best selection of courses,
and the most preferable time schedule.

The beginning and ending dates for this registration are pub-
lished in the College Calendar. Students who register for cours-
es that begin and/or end at times other than the regularly sched-
uled semester in the Calendar need to request from Student
Services staff the deadline dates for drop/add and for with-
drawal. Students should ask for these dates at the time of regis-
tration.

Students may be advised, register, and pay for courses at any of
the three PHCC campuses.

Admission to Programs
and Courses

Upon admission to the college, each student is required to
declare an educational goal and to submit all documents
required for his/her particular goal. Students may select from
the following goals:

1. Associate in Arts Degree

2. Associate in Science Degree in (specific program)
3. Certificate in Associate in Science-related program
4. Vocational Certificate in (specific program)

5. Special Student

6. Non-Degree Student THAN S1EAT

7. Non-Credit Enrollment

8. Dual Enrollment

Admission to certain programs may be limited by selection cri-
teria, by federal or state rules, or by the college’s ability at the
time to serve the number of students who desire entry.
Admission to some courses may require the completion of pre-
requisites, permission of the instructor, or prior acceptance into
a limited access program. ALL PROGRAMS/COURSES ARE
NOT OFFERED ON ALL CAMPUSES.
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A student declaring a goal of Special Student, Non-Degree
Student, or Non-Credit Enrollment need not supply required
documents, but must do so upon applying for a degree program
or an associated certificate program.

All transcripts and GED scores must be mailed directly from
the granting institution or agency to the Records Office at the
student’s home campus. Mailing addresses are printed on the
back cover of this catalog/student handbook. Once documents
have been requested, they must be received by the Records

Office prior to the end of that | term in order fora student to con- -

tinug enrotiment at PHCC, — ———— —

It is the responsibility of the applicant to ensure that all cre-
dentials have been received in the appropriate Records
Office. Registration for subsequent terms will not be
allowed until all required documents have been received.

Admission to Associate in Arts
(AA) and Associate in Science
(AS) Degree Programs

Students may apply for admission to the AA or AS degree pro-
grams as part of their application to the college. To enter these
degree programs, students must ensure that the following doc-
uments have been received by the Records Office on their home
campus:

1. A Program Declaration form indicating the intent to pursue
the AA or AS degree program;

2. An official transcript from a Florida public high school indi-
cating graduation; or
an official high school transcript indicating graduation from
a regionally accredited private/non-Florida school; or
official GED scores from the Florida Department of Educa-
tion indicating the award of a high school equivalency diplo-
ma; and

3. An official transcript sent directly from each college or uni-
versity attended.

There are additional requirements for entry into the AA
Program only:

Applicants to the AA Program who graduated from high
school after August 1, 1987, must have completed four years
of secondary school English, three years of secondary school
mathematics, three years of secondary school natural sci-
ence, and three years of secondary school social studies. This
requirement is commonly referred to as the 4-3-3-3 Rule.
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Graduates who have received a Standard Diploma from a
Florida public high school or students who have received a
GED high school equivalency diploma are considered to
have met this requirement.

Graduates of private Florida high schools whose transcripts
do not indicate compliance may meet the requirements by
successfully completing the appropriate 1000 level and 2000
level courses at PHCC. Each three semester hour 1000 or
2000 level PHCC course is considered to be equivalent to
one year of secondary school study. & 4y L y B8

Graduates of out-of-state high schools may meet the require-
ment in the same way as graduates of a private Florida high
school or by the achievement of at least the minimum level
on all sections of a placement test required in FS 240.117
ar
It is the responsibility of the applicant to ensure that all nec-
essary documents have been received by the Records Office
on his/her campus. Registration for subsequent terms will
not be allowed until all required documents have been
received.

Admission to Associated
Certificate Programs

PHCC offers the following certificate programs which are asso-
ciated with AS degree programs: Paramedics (a limited access
health program; see below), Emergency Medical Technician,
Office Systems Specialist, and Small Business Management.
Admission to an associated certificate program does not require
admission to a degree program; however, students enrolled in
these programs may opt later to apply to a degree program since
many of the required courses are the same.

To enter an Associated Certificate Program, students must
ensure that the following documents have been received by the
Records Office on their campus:

1. A Program Declaration form indicating the intent to pursue
a particular associated certificate program,;

2. An official transcript from a Florida public high school indi-
cating graduation; or
an official high school transcript indicating graduation from
a regionally accredited private/non-Florida school; or
official GED scores from the Florida Department of Educa-
tion indicating the award of a high school equivalency diplo-
ma; and

3. An official transcript sent directly from each college or uni-
versity attended.

Applicants to the Certificate in Paramedics program must meet
the additional requirements noted in the section, “Admission to
Specialized Limited Access Health Programs.”

Admission to Vocational Credit
Certificate Progams

Vocational credit certificate programs are postsecondary adult
vocational (PSAV) programs designed to prepare the student
for an entry-level job or to supplement education and training
in a chosen occupational field. Students must complete a
Program Declaration form. PHCC offers these Vocational
Credit Certificate programs:

Child Care Supervision
Coder Specialist
Correctional Officer
Cosmetology

Dental Assisting

Fire Fighting

Health Unit Coordinator



Landscape and Turf Operations

Law Enforcement/Basic Recruit

Medical Record Transcribing

Medical Secretarial/Examining Room Assistant
Patient Care Assistant/Home Health Aide
Phlebotomy

Practical Nursing

Wastewater Treatment Plant Operation Level “C”
Water Treatment Plant Operation Level “C”
Welding

Dental Assisting and Practical Nursing are limited access health
programs; the entry requirements for these programs are listed
in the section, “Admission to Specialized Limited Access
Health Programs.” Because entry requirements to the other pro-
grams listed vary, please consult the specific program listing in
this catalog/handbook to determine admission requirements.

Admission to Programs of

Acceleration

PHCC has established several ways for high school and/or college
students to accelerate their postsecondary education. Students
admitted as Dual Enrollment/High School, Early Admission, or
Credit Bank are not considered as regular admission until they
have supplied proof of high school graduation. The following are
acceleration methods for program completion.

Advanced Placement (AP)

College credit may be granted to a student who presents a min-
imum qualifying score on one or more of the Advanced
Placement (AP) Program examinations of the College Entrance
Examination Board as outlined in District Board of Trustees
Rule 6Hx19-3.24. These examinations must be taken prior to

enrolling in the college, except for Credit Bank and Dual’

Enrollment/High School students.

Armed Services Educational Experiences

Credit may be awarded for advanced academic and technical
military educational experiences that have been evaluated and
recommended as suitable for postsecondary credit by the
American Council on Education’s (ACE) Guide to the
Evaluation of Educational Experiences in the Armed Services.
After application to PHCC, a student may initiate the request
for such credit to the Records Office by providing appropriate
documentation as determined by the college. Recommenda-
tions in the ACE Guide are advisory in nature and are not bind-
ing upon the college.

College Level Examination Program (CLEP)

Up to 30 hours of credit may be awarded upon satisfactory
completion of the CLEP General Examination at the 50th per-
centile or above. These credits are awarded on the basis of
knowledge gained prior to college or university study in the
subject area. Additional semester hours of credit may be award-
ed for CLEP Subject Examinations if scores are at or above the
percentile specified in the Rules of the State Board of
Education.

Credit Bank

High school students may be admitted to the credit bank pro-
gram. This program allows students to remain in high school and
receive college credit with permission from the principal. This
permission must be obtained by completion of a “Credit Bank
Form” with each PHCC registration. Credit will be held in escrow
unti] the student completes all admission requirements. When the
_student supplies an official transcript indicating high school grad-

“uation or a letter from a hlgh sbhbol otﬁc1al mdxcatmg that gradu- '

ation requirements have been met, the student may officially enter

“PHCC or have the credits transferred to another collgge. This

method of acceleration extends to students younger than 19 years
of age who are actively seeking GED status, with the appropriate
approval from the public school system.

Credit-by-Examination

Students may receive credit for courses approved for Credit-
by-Examination by passing a comprehensive test prepared and
administered by college personnel. Credit will be awarded if
the exam grade is “A,” “B,” or “C.”

Dual Enrollment/College (or University)

A PHCC student may be enrolled at another institution concur-
rent with his/her PHCC enrollment by securing written permis-
sion in advance from the Division Director (West Campus) or
Provost (East or North Campus). This procedure is necessary to
assure the acceptance of credit involved.

A student may be enrolled in a dual enrollment status at PHCC
when accepted at another institution and with the written per-
mission from the registrar of that institution. The written per-
mission from the registrar of the other institution is required
with each PHCC registration.

Dual Enrollment/High School

Public, and certain non-public, high school students may be
dually enrolled at PHCC with the permission of the high school
principal. This permission must be obtained by the completion
of a “Dual Enrollment Form,” signed by the high school prin-
cipal, with each PHCC registration. Credit earned will apply
toward high school graduation as well as toward college or
vocational credit.

Early Admission ™Mv>© 6& DUAL LU
Public, and certat n-public, high school students, not cur-
rently taking classes in hi ol, may enroll at PHCC with
the permission of the high school prineipal. This permission
must be obtained by completion of an “Ea dmission

Form,” signed by the high school principal, withy;aAm{CC\
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registration. Credit earned applies toward high school gradua-
tion as well as toward college credit.

International Baccalaureate (IB)
Diploma Program

Up to 30 semester hours of transfer credit shall be awarded on
the basis of IB examinations, with no grades or grade points
assigned. The cut-off scores used to grant postsecondary credit
shall be established by the State Board of Education.

Transient Students

A PHCC student may be enrolled at another institution as a
transient student by securing written permission from the
Division Director (West Campus) or Provost (East or North
Campus) and approval of the Dean of Instruction. This proce-
dure is necessary to assure the acceptance of credit involved.

A student may be enrolled in a transient status at PHCC when
accepted at another institution and with the written permission
from the registrar of that institution. The written permission
from the registrar of the other institution is required prior to
each PHCC registration.

Certified Professional Secretary

Pasco-Hemando Community College recognizes the achieve-
ment of the secretary awarded the Certified Professional
Secretary (CPS) designation by granting college credits for this
certification. Credit will be awarded for the following courses:

MNA 1300 Personnel Relationships in Business
ACG 2021 Principles of Financial Accounting
OST 2401 Office Technology

OST 2335 Business Communications

OST 1100 Typewriting I

OST 1110 Typewriting 11

QMB 1001 Business Mathematics

CGS 1061 Computer Literacy

OST 1321 Electronic Office Machines

Students must still fulfill the 15-hour residence requirement
and present official verification of the CPS certification to an
advisor. The advisor will complete the course substitution form
and attach a copy of the CPS certificate. The form will be for-
warded to the Dean of Career/Technical Programs. The credit
will appear on the student’s permanent record as eamned credit
only, without any indication of grades.

Admission to Specialized
Limited Access Health Programs

Admission to the Nursing, Paramedic, and Dental programs is
restricted to students selected by the Admissions Committee for
Special Programs. All minimum requirements must be ful-
filled, including receipt of documents by the District Records
Office, West Campus, by the following established deadlines
for the respective program in order for an applicant to be con-
sidered for that program:

Program Deadline
Certificate in Practical Nursing — June 1
Associate in Science in Nursing — May 10
(ADN/LPN Track)
Associate in Science in Nursing — June 15
(ADN/Generic Track) _
Associate in Science in Nursing - June 15
(ADN/Paramedic Track)
Certificate in Paramedics — June 1
Certificate in Dental Assisting — June 1
Associate in Science in Dental Hygiene — June 15

Admission to the college does not imply acceptance into any of
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the preceding programs. All programs begin in Term [ of each
year except for the ADN/LPN Track which starts in Term IV.

Information about applications can be obtained from the
Student Services Office on any PHCC campus or from the
Health Programs Office on the West Campus. Admission pack-
ets are available on all campuses beginning in October.

Nursing Programs

Application and Admission Requirements

Minimum requirements which must be met by the deadline
date for consideration of an applicant are as follows:

1. Receipt of the documents listed below by the District
Records Office, West Campus:

a. Completed PHCC application form and fee;

b. Completed Nursing Program application; (Applicants who
wish to apply to more than one program must submit a
separate form for each program.)

c. An official transcript from a Florida public high school
indicating graduation or an official high school transcript
indicating graduation from a regionally accredited pri-
vate/non-Florida school or official GED scores from the
Florida Department of Education indicating the award of a
high school equivalency diploma. A partial transcript of all
completed courses will be accepted if the applicant is cur-
rently enrolled as a high school senior. A complete official
transcript must be submitted after graduation and prior to
enrollment in the program.

d. Official transcript from each college and university attend-
ed other than PHCC; and

e. Report of scores from the National League of Nursing
(NLN)} Pre-Entry Examination indicating a minimum
composite score at the 50th percentile as follows:

Generic and ADN Paramedic Tracks: Pre-Admission RN
Exam

ADN/LPN Track: Mobility Profile I.
f. Copy of current CPR card.

Additional documents are required for the following pro-
grams:

ADN/LPN Track: a copy of current Florida LPN license;



ADN/Paramedic Track: a copy of current Florida Paramedic
license;

Certificate in Practical Nursing: a report of scores on the Test
of Adult Basic Education (TABE, Level A) with minimum
grade levels of 11th grade in Language and Reading and 10th
grade in Mathematics.

2. All applicants to ADN Program tracks must have completed
each prerequisite course with a grade of “C” or higher and have
a cumulative all-college grade point average of 2.0 or above.

It is the responsibility of the applicant to ensure that all
transcripts and test scores, as well as any address change,
have been received by the District Records Office, West
Campus, by the established application deadline dates.

Selection Procedure

Residents of Pasco and Hernando counties will have preference
over out-of-district residents. Graduates of the PHCC Practical
Nursing and Paramedic programs will have preference over
other applicants (ADN/LPN and ADN/Paramedic Tracks).

ADN Program Tracks

1. Applicants who meet minimum requirements as of the dead-
line dates will be rank ordered, highest to lowest, on a prod-
uct score devised by multiplying the GPA in the prerequisite
courses by the NLN composite percentile score.

2.Up to 72 candidates will be selected for admission to the
ADN/Generic Track. As many as 30 other applicants who
meet minimum requirements by the deadline date may be
selected as alternates with admission on a space-available
basis.

3.Up to 24 candidates will be selected for admission to the
ADN/LPN Track. Additional candidates will be selected on a
space-available basis.

4.Up to 24 candidates will be selected for admission to the
ADN/Paramedic Track. Additional candidates who meet
minimum requirements by the deadline date will be selected
on a space-available basis.

Certificate in Practical Nursing

1. Applicants who meet minimum requirements as of the dead-
line date will be rank ordered, highest to lowest, on a prod-
uct score devised by multiplying the sum of the TABE sub-
test scores by the NLN composite percentile score.

2. Thirty-six candidates will be selected for admission.

3. As many as 15 applicants who meet minimum requirements
by the deadline date will be selected as alternates with admis-
sion on a space-available basis.

Certificate in Paramedics

Application and Admission Requirements

Minimum requirements which must be met by the deadline
date for consideration of an applicant are as follows:

1. Receipt of the documents listed below by the District
Records Office, West Campus:

a. Completed PHCC application form and fee;

b. Completed Paramedic Program application;

c. An official transcript from a Florida public high school
indicating graduation or an official high school transcript
indicating graduation from a regionally accredited pri-
vate/non-Florida school or official GED scores from the
Florida Department of Education indicating the award of a
high school equivalency diploma;

d. Official transcript from each college and university attend-
ed other than PHCC;

e. Copy of current Florida EMT license;

f. Report of scores on the Test of Adult Basic Education
(TABE, Level A) with minimum grade levels of 11th grade
in-Language and Reading and 9th grade in Mathematics;
and

g. Report of score of 70% or above on the Paramedic Pre-
Admission Examination administered at PHCC, West
Campus.

h. Copy of current CPR card.

2. Completion of prerequisite course(s) with a grade of “C” or
higher.

It is the responsibility of the applicant to ensure that all
transcripts and test scores, as well as any address change,
have been received by the District Records Office, West
Campus, by the established application deadline dates.

Selection Procedure

Applicants who meet minimum requirements by the deadline
date will be rank ordered, highest to lowest, on a product score
devised by multiplying the sum of the TABE sub-test scores by
the pre-admission examination score. Preference to applicants
will be given in sequence, as follows:

1. Those employed as EMTs in Pasco and Hernando counties;
2. Residents of Pasco and Hernando counties;
3. Those employed by other EMS/fire services;

4. Degree-seeking students who have completed all require-
ments for the A.S. Degree in Emergency Medical Services,
except completion of the Paramedic Certificate Program.

Certificate in Dental Assisting

Application and Admission Requirements
Minimum requirements which must be met by the deadline
date for consideration of an applicant are as follows;

1. Receipt of the documents listed below by the District

Records Office, West Campus:

a. Completed PHCC application form and fee;

b. Completed Dental Assisting Program application;

c. An official transcript from a Florida public high school
indicating graduation or an official high school transcript
indicating graduation from a regionally accredited pri-
vate/non-Florida school or official GED scores from the
Florida Department of Education indicating the award of a
high school equivalency diploma;

d. Official transcript from each college and university attend-
ed other than PHCC, if applicable; and

e. Report of scores on the Test of Adult Basic Education
(TABE, Level A) with a minimum grade leve! of 10th grade
in Reading, Language and Mathematics.

2. Applicants must have completed an approved manual dex-
terity test with a minimum score of 50%.
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Selection Procedure

Residents of Pasco and Hernando counties will have preference
over out-of-district residents.

1. Applicants who meet minimum requirements by the deadline
date will be rank ordered, highest to lowest, based on the sum
of the TABE sub-test scores.

2. Twenty candidates will be selected for admission to the pro-
gram. In an arrangement with the Private Industry Council
(PIC) of Pasco County, preference may be given to up to 10
fully-qualified applicants referred by PIC of Pasco.

3. All other applicants who meet the minimum requirements by
the deadline date will be selected as alternates with admis-
sion on a space-available basis.

Associate in Science in Dental Hygiene

Application and Admission Requirements

Minimum requirements which must be met by the deadline
date for consideration of an applicant are as follows:

1. Receipt of the documents listed below by the District

Records Office, West Campus:

a. Completed PHCC application form and fee;

b. Completed Dental Hygiene Program application;

c. An official transcript from a Florida public high school

indicating graduation or an official high school transcript
indicating graduation from a regionally accredited pri-
vate/non-Florida school or official GED scores from the
Florida Department of Education indicating the award of a
high school equivalency diploma;
(A partial transcript of all completed courses will be accepted
if the applicant is currently enrolled as a high school senior.
A complete official transcript must be submitted after gradu-
ation and prior to enrollment in the program.)

d. Report of scores no more than three years old on ACT,
ASSET, MAPS, or SAT; and

e. Official transcripts from each college or university attend-
ed other than PHCC.

2. Applicants must have completed an approved manual dexter-
ity test with a minimum score of 50%.

3. Applicants must have completed each prerequisite course
with a grade of “C” or higher and have a cumulative all-col-
lege grade point average of 2.0 or above.

It is the responsibility of the applicant to ensure that all
transcripts and test scores, as well as any address change,
have been received by the District Records Office, West
Campus, by the established application deadline dates.

Selection Procedure

Residents of Pasco and Hernando counties will have preference
over out-of-district residents. Applicants with 480 hours of doc-
umented chairside assisting experience will have preference
over other applicants. Graduates of the PHCC Dental Assisting
Program will have preference over other applicants, in
instances of tied scores.

1. Applicants who meet minimum requirements by the deadline
date will be rank ordered, highest to lowest, based on the
GPA of their prerequisite courses.

2. Siycandidates will be selected for admission to the program.

3.All other applicants who meet the minimum requirements by
the deadline date will be selected as alternates with admis-
sion on a space-available basis.

Admission to Linkage Programs

Linkage programs allow a limited number of PHCC students to
enroll in specialized programs at other public community col-
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leges in the Tampa Bay area. Currently, 17 different quota-
based linkage programs are available. These programs and their
home institutions include:

Hillsborough Community College (HCC)
Diagnostic Medical Sonography Technology*
Medical Clinical Dosimetry Management*
Nuclear Medicine Technology*

Occupational Therapy Assistant*

Ophthalmic Dispensing*

Ophthalmic Technician*

Radiation Therapy Technology*

Manatee Community College (MCC)
Quality Control Technology
Respiratory Care*

Polk Community College (PCC)
Multimedia Technology

St. Petersburg Jumior College (SPJC)
Funeral Services

Health Services Management

Medical Record Technology*

Medical Laboratory Technology*
Physical Therapist Assistant*
Respiratory Care*

Veterinary Technology

*These programs have [imited enrollments.

Generally, these programs admit one class each year, are limit-
ed to Florida residents, and allocate a specific number of spaces
to PHCC. Information and special application forms are avail-
able from PHCC advisors. Applications must be submitted to
the Assistant Dean of Student Services on one of PHCC’s cam-
puses prior to the application deadline of the program for the
year admission is desired. PHCC will forward applications
from qualified students to the sponsoring college for final selec-
tion by that institution,

The minimum qualification to apply to a Linkage Program is
successful completion of at least 15 semester hours of work
toward an AA or AS Degree at PHCC. Most programs have
other specialized requirements also.

Acceptance Procedures for
Specialized Limited Access
Health Programs

The Admissions Committee meets approximately one week
after the deadline date for applications. Applicants who meet
minimum requirements will be notified in writing of their selec-
tion as candidates or alternates. Candidate and alternate offers
are conditional and are dependent upon the following:

1. Receipt of the written statement of acceptance or rejection of
the admission offer in the District Records Office, West
Campus, by the date specified in the letter of notification.

2. Certification of good health by submission of results of a
physical examination conducted by a physician or a regis-
tered nurse practitioner by the date specified in the letter of
notification.

3. Successful completion of the Basic Life Support “C”” Course
(8 hours) or the American Red Cross Professional Rescuer-
CPR Course required by the date specified in the letter of
notification (for the AS Degree programs in Nursing and
Dental Hygiene).

4. Registration and payment of fees at the time and place spec-
ified by the Health Programs Office.

Failure to comply with any of the above procedures may
result in the allocation of the space to an alternate.



FEES AND EXPENSES

f All fees are subject to change based on implementation of FS 240.035, J

Course Fees

The following schedule of fees is applicable to all students,
including those in an audit status:

College Credit* and College Preparatory Credit

**Florida Resident, . ............ $36.40 per credit hour
**Non-Florida Resident . ........ $135.60 per credit hour
Vocational Credit***
*#**Florida Resident . . ............ $18.65 per credit hour
##**Non-Florida Resident . . . . ... ... $74.95 per credit hour

* Includes advanced, professional, and post-secondary
vocational (PSV) courses.
** Includes a financial aid fee, a student activities and ser-
vices fee, and a capital improvement fee,
*** Includes post-secondary adult vocational (PSAV)
courses,
#*+*Includes a financial aid fee and a capital improvement
fee.

Continuing Education Fees
Non-Credit Adult Vocational

**#**Florida Resident. .............. $.63 per contact hour
****Non-Florida Resident. . ........ $2.50 per contact hour
Non-Credit Vocational Supplemental

****Florida Resident, ... ... O TioS 0 $1.00 per contact hour
*+**Non-Florida Resident. . ........ $4.00 per contact hour
Lifelong Learning (CEL) ............... varies per course
Workshops. . ........ ..o il varies per workshop

****Includes a financial aid fee and a capital improvement
fee.

e .-

D o l‘/?L_ pCA-TES —
Special Additional Fees

All special additional fees are normally non-refundable and
non-transferable once paid by the student.

Application. ..o $20
CLAST for Visitors from Private Institutions or Teachers . $25
Credit-by-Examination

Credit Courses .............oovn.. $30 per examination
Diploma/Certificate. . . . ....ovoviiirtirenin $10
Diploma/Certificate/Cap & Gown . .. .......oovnn. .. $30
Late Registration. . . ... ov v v vei e $20
NLN Pre-Admission Nursing Examinations ........... $20
NLN Mobility Profile I Examination. ................ $50
Laboratory (Courses Below) .. .......c.covirennnnn.. $5

BCT 1040 ETD 1530C OST 1743

COS 0920 HEV 0137 SLS 0001
Laboratory (Courses Below) . . .....coovuniininnn $10
CGS 0002 COS 0644 HSC 0230
COS 06070 COS 0700 OST 1100
COS 0301 COS 0870 OTA 0101
COS 0400 CSP 0006 OTA 0611
COS 0590 HEV 0116

Laboratory (Courses Below) ... ...............ovn. $15
CGS 1000 COP 2121 FSS 1202C OST 1110
CGS 1061 COP 2170 HCP 0300 0OST 1711
CGS 1564 COP 2220 HCP 0500 OST 1722
CGS 1570 EMS 1119C  MRE 0203 OST 1811
CGS 2510 EMS 2274C  MTS 0231 OST 2131
CGS 2540 EMS 2458 MTS 0232 OST 2311
COP 2120 ETD 1380C
Laboratory (Courses Below) .. ..................... $20
ART 1300C NUR 1001C NUR 2996C PMT 0134
ART 1301C NUR 1020C PGY 1101C  PMT 0135
ART 2510 NUR 1520C PGY 1102C PMT 0138
ART 2520 NUR 1710C  PMT 0106 PMT 0158
CSP 0920 NUR 1991C  PMT 0112 PMT 0164
CSP 0921 NUR 2412C PMT 0121 PMT 0175
MEA 0200 NUR 2460C PMT 0122 PRN 0100C
MLT 0040L NUR 2993C PMT 0131 PRN 0110C
Laboratory (Courses Below) . ...................... $25
BOT 1010C CHM 2211C DEH 2806L.  FFP 0602
BSC1010L DEA 0800C DES 0100C  FFP 0640
BSC1011L DEA 0801C DES 0200C  MCB 2010L
BSC1085L DEH 10601L DES 1020L  PHY 1053L
BSC1086L DEH 1800L DES 1100C  PHY 1054L
CHM 1025L DEH 2702L. DES 1200C  THE 2925A
CHM 2045L DEH 2802L. EMS 2275C THE 2925B
CHM 2046l DEH 2804L  FFP 0015 700 2010C
CHM 2210C
Laboratory (Course Below). . ... .....cvvvevnnnnnn.. $30
PRN 0100C
Laboratory (Courses Below) . ...................... $48
NUR 2711C NUR 2720C NUR 2995C
All Applied Music Courses. . .........oovuviinr... $90
Music Ensemble Courses . ...............ccvvivn.. $20
MUN 1450 MUN 1710B MUN 2710B
MUN 1710A MUN 2710A
Physical Education Courses .............oovvvur..., $5
PEL 1341 PEL 1441 PEM 1172
PEL 1342 PEM 1171
Physical Education Courses ............cc.ovvivaunn $50
PEL 1111 PEL 1121 PEL 1122
CID 0705 . e e e e $160

Child Care Supervision, Cosmetology, Dental Assisting, Dental
Hygiene, Emergency Medical Services/Paramedic, Emergency
Medical Technician, Health Unit Coordinator, Human Services,
Medical Secretarial/Examining Room Assistant, Nursing,
Patient Care Assistant/Home Health Aide, Phlebotomy Tech-
nician, Practical Nursing — Individual Professional Liability

Insurance ........................... $12.50 per year
Fire Fighting Bunker Gear Rental . . ................. $75
Florida Real Estate Examination. .. .................. $7
Retuned Check ........... ..o iiiiinen $15
Overseas Study in the Humanities . ... .. ... Travel Expenses
Writing Validation (CLEP — See Page 33)............ $30
Law Enforcement COUSES « ...\ vvvrreenverann.n.s $50
CID 0254 CID 0704 CID 0723



TECH PREP CONSORTIUM

PHCC, the District School Board of Pasco County, and the
School Board of Hemando County are consortium partners in
Tech Prep, a national movement to prepare students for careers
in emerging technologies. High school students enrolled in
Tech Prep programs of study in Agribusiness, Business, Allied
Health and Nursing, or Industrial Technology can benefit from
the partnership through dual enrollment, credit bank, and artic-
ulation agreements between the College and the school district.
Generally, Tech Prep students at PHCC will have completed a
high school program of study leading to an Associate in Arts
degree with an Agriculture emphasis or one of the following
Associate in Science degrees: Building Construction
Technology, Business Administration and Management,
Computer Programming and Applications, Dental Hygiene,
Emergency Medical Services, Hospitality Management,
Human Services, Nursing, or Office Systems Technology.

PHCC Tech Prep students may be eligible for the annually
renewable Florida Vocational Gold Seal Scholarship or scholar-
ships awarded by the consortium’s Business and Industry
Advisory Council. Tech Prep students may enter employment
immediately after graduation or complete the General
Education requirements for the Associate in Arts Degree and
transfer to a university. For more information on opportunities
at PHCC, see the Tech Prep Coordinator or an advisor.

 yust YOUR
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REFUND POLICIES

College and Vocational Credit Courses

A 100% refund of fees, not including the application fee, may
be granted for a course a student drops before the end of the
drop/add period for a session as specified in the College
Calendar. Refunds after the end of the drop/add period are
authorized only in the event of a student’s death, or when a
scheduled course is cancelled by the college, or in case of
administrative error by the college. The fee for late registration
shall not be refunded, except in instances where the only
course(s) in which the student is enrolled is(are) cancelled by
the college.

For courses that start at a time other than the beginning of a reg-
ular session, the date for registration, drop/add, and refunds
shall be the end of the day on which 10% of the prescribed
number of instructional hours in the course occurs. The appli-
cation fee will not be refunded except when the only course(s)
for which a student is(are) registered is(are) cancelled by the
college.
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A claim for refund due to death must be in writing and signed
by a person legally authorized to act for the deceased.

Continuing Education Courses

A full refund will be given to a student who withdraws from
any Continuing Education course prior to the beginning of the
first class meeting. No refund will be given after this point. No
refund will be given for conferences, institutes, workshops,
seminars, or special training programs after the published start-
ing date.

A claim for refund due to death must be in writing and signed
by a person legally authorized to act for the deceased.

Textbook Refunds

The College Bookstore will accept textbook returns for refunds
during registration, drop/add, and the week immediately fol-
lowing the end of the drop/add periods. Bookstore personnel
cannot issue a refund if: the textbook has been written in or
damaged in any way; the textbook is wrapped in plastic, and the
plastic has been removed; and without the original cash regis-
ter receipt.

RESIDENCY FOR TUITION
PURPOSES

For the purpose of assessing tuition, the following provisions of
Florida Statute 240.1201 will govern actions by the college.

Students shall be classified as either residents or nonresidents
for the purpose of assessing tuition fees in public community
colleges and universities. Determination of residency is made
based on information the applicant provides on the residency
affidavit.

(1) (a) To qualify as a resident for tuition purposes:

1. A person or, if that person is a dependent child,
his/her parent or parents must have established legal
residence in Florida and must have maintained legal
residence in Florida for at least 12 months immedi-
ately prior to his/her qualification.

2. BEvery applicant for admission to an institution of
higher education shall be required to make a state-
ment as to his/her length of residence in the state and,
further, shall establish that his/her presence or, if
he/she is a dependent child, the presence of his/her
parent or parents in the state currently is, and during
the requisite 12-month qualifying period was, for the
purpose of maintaining a bona fide domicile, in
accordance with the provisions of Section
240.1201(2)(b), Florida Statutes.

(b) However, with respect to a dependent child living with
an adult relative other than the child’s parent, such child
may qualify as a resident for tuition purposes if the adult
relative is a legal resident who has maintained legal res-
idence in this state for at least 12 months immediately
prior to the child’s qualification, provided the child has
resided continuously with such relative for the five (5)
years immediately prior to the child’s qualification, dur-
ing which time the adult relative has exercised day-to-
day care, supervision, and control of the child.

{c) The legal residence of a dependent child whose parents
are divorced, separated, or otherwise living apart will be
deemed to be this state if either parent is a legal resident
of this state, regardless of which parent is entitled to
claim, and does in fact claim, the minor as a dependent
pursuant to federal individual income tax provisions.



(2) An individual shall not be classified as a resident for tuition
purposes and, thus, shall not be eligible to receive the in-
state tuition rate until he/she has provided such evidence
related to legal residence and its duration as may be
required by officials of the institution of higher education
from which he/she seeks the in-state tuition rate.

(3) With respect to a dependent child, the legal residence of
such individual’s parent or parents is prima facie evidence
of the individual’s legal residence, which evidence may be
reinforced or rebutted, relative to the age and general cir-
cumstances of the individual, by the other evidence of legal
residence required of or presented by the individual.
However, the legal residence of an individual whose parent
or parents are domiciled outside this state is not prima facie
evidence of the individual’s legal residence if that individ-
ual has lived in this state for five (5) consecutive years prior
to enrolling or reregistering at the institution of higher edu-
cation at which residence status for tuition purposes is
sought.

(4) In making a domiciliary determination related to the classi-
fication of a person as a resident or nonresident for tuition
purposes, the domicile of a married person, irrespective of
sex, shall be determined, as in the case of an unmarried per-
son, by reference to all relevant evidence of domiciliary
intent. For the purposes of this section:

(a) A person shall not be precluded from establishing or
maintaining legal residence in this state and subse-
quently qualifying or continuing to qualify as a resident
for tuition purposes solely by reason of marriage to a
person domiciled outside this state, even when the per-
son’s spouse continues tu be domiciled outside of this
state, provided such person maintains his/her legal resi-
dence in this state.

(b) A person shall not be deemed to have established or
maintained a legal residence in this state and subse-
quently to have qualified or continued to qualify as a
resident for tuition purposes solely by reason of mar-
riage to a person domiciled in this state.

(¢) In determining the domicile of a married person, irre-
spective of sex, the fact of the marriage and the place of
domicile of such person’s spouse shall be deemed rele-
vant evidence to be considered in ascertaining domicil-
iary intent.

(5) Any nonresident person, irrespective of sex, who marries a
legal resident of this state or marries a person who later
becomes a legal resident may, upon becoming a legal resi-
dent of this state, accede to the benefit of the spouse’s
immediately precedent duration as a legal resident for pur-
poses of satisfying the 12-month durational requirement of
this section.

(6) A person shall not lose his/her resident status for tuition
purposes solely by reason of serving, or, if such person is a
dependent child, by reason of his/her parent’s or parents’
serving, in the Armed Forces outside this state.

(7) A person who has been properly classified as a resident for
tuition purposes but who, while enrolled in an institution of
higher education in this state, loses his/her resident tuition
status because he/she or, if he/she is a dependent child,
his/her parent or parents establish domicile or legal resi-
dence elsewhere shall continue to enjoy the in-state tuition
rate for a statutory grace period, which period shall be mea-
sured from the date on which the circumstances arose that
culminated in the loss of resident tuition status and shail
continue for 12 months. However, if the 12-month grace
period ends during a semester or academic term for which
such former resident is enrolled, such grace period shall be
extended to the end of that semester or academic term.

(8) Any person who ceases to be enrolled at or who graduates
from an institution of higher education while classified as a
resident for tuition purposes and who subsequently aban-
dons his/her domicile in this state shall be permitted to reen-
roll at an institution of higher education in this state as a res-
ident for tuition purposes without the necessity of meeting
the 12-month durational requirement of this section if that
person has reestablished his/her domicile in this state with-
in 12 months of such abandonment and continuously main-
tains the reestablished domicile during the period of enroll-
ment. The benefit of this subsection shall not be accorded
more than once to any one person.

(9) The following persons shall be classified as residents for
tuition purposes:
(a) Active duty members of the Armed Services of the

United States stationed in this state, their spouses and
dependent children.

(b) Full-time instructional and administrative personnel
employed by state public schools, community colleges,
and state institutions of higher education, as defined in
Florida Statute 228.041, and their spouses and depen-
dent children.

(c) Students from Latin America and the Caribbean who
receive scholarships from the federal or state govern-
ment. Any student classified pursuant to this paragraph
shall attend, on a full-time basis, a Florida institution of
higher education.

(d) Full-time employees of state agencies or political subdi-
visions of the state when the student fees are paid by the
state agency or political subdivision for the purpose of
job-related law enforcement or corrections training.

If the applicant qualifies as a Florida resident, a residency affi-
davit must be submitted as part of the admission requirements.
Proof of guardianship is required when applicable.

Application for changing Florida resident status must be
made to the Records Office on any campus. If application is
made after the beginning of a term, it will not become effec-
tive until the following term.
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FINANCIAL AID AND SCHOLARSHIPS

What is Financial Aid?

The purpose of financial aid is to help fill the gap between what
it costs to attend college and what the student can afford to pay.

The student and his/her family have the primary responsibility
for financing his/her education. However, the Financial Aid
Office at PHCC can assist by showing where the student may
be able to obtain grants, loans, scholarships, and part-time
employment and by showing the student how to apply for this
assistance.

When Should A Student Apply?

If a student thinks he/she may attend college this year, then the
time to apply is NOW.

It often takes several months to complete the application
process. Keep the following application dates in mind:

January 1, 1995 — Application period begins
April 1, 1995 — Initial deadline to apply for Florida

Student Assistance Grant (FSAG) and
most scholarships

May 1, 1995 — Priority deadline for financial aid applica-
tions. Applications received after May 1
will be considered in order of date
received, provided funds are available.

July 11, 1995 — Registration begins
August 22, 1995 — Classes begin

November 1, 1995 — Deadline to apply for Stafford Loan for
Fall Term,

March 1, 1996 — Deadline to apply for Stafford Loan for
Spring Term.
May 1, 1996 — Final deadline to apply for Federal Pell
Grant for 1995-96 school year.

NOTE: A STUDENT MUST SUBMIT A FIRST STUDENT
AID REPORT WITH A CALCULATED EXPECTED
FAMILY CONTRIBUTION (EFC) BY JUNE 30, 1996 OR
THE STUDENT’S LAST DAY OF ENROLLMENT,
WHICHEVER COMES FIRST

What Are The Application Procedures?

The first thing a student must do is to gather the following
financial records for him/herself and his/her family:

— 1994 U.S, Income Tax Record

— W-2 Forms and other records of money earned in 1994

— Records of non-taxable income such as veterans, social secu-
rity, and welfare benefits

- Current bank statements

— Current mortgage information

— Business and farm records

N

The student will need this information to complete the federal
financial aid application form. When completing the application,
income information should not be estimated. Verification of the
information on the application may be requested at a later date.

The Free Application for Federal Student Aid may be used to
apply for financial aid. Upon completion of the application, the
student should mail it to the appropriate agency for processing.

In order to apply for financial aid at PHCC, students must also
complete the following steps:

— Complete an Application for Admission.

— Complete an Institutional Application for Financial Aid (may
be submitted at the time the student brings in his/her Student
Aid Report).
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—If the student has attended another college or vocational
school, complete Part A of a Financial Aid Transcript and
send it to that institution.

— Call the nearest campus and make an appointment for orien-
tation/placement testing.

Students must reapply each year. Financial aid awards are not
renewed automatically. The following dates apply to the 1996-
97 academic year:
January 1, 1996 — Application period begins
April 1, 1996 - Initial deadline to apply for FSAG and most
scholarships

May 1, 1996 — Priority deadline for financial aid

How Much Will It Cost To Attend PHCC?

All fees are subject to change based on implementation of
FS 240.035.

The following figures are estimated expenses based on the aver-
age costs of most credit programs for 2 semesters (9 months)
using 1994-95 data:

Students Students
living not living

with parents with parents

Tuition and Fees $1,092.00%  $1,092.00*
Books and Supplies 600.00 6060.00

Personal/Misc. 1,283.00%*  1,283.00**

Transportation 960.00 960.00
Room & Board 1,500.00 4,190.00
$5,435.00 $8,125.00

*Non-Florida Residents — add $2,976.00 in Out-of-State Fees.
**Includes allowances for Federal Family Education Loan Fees.

Allowances for child care expenses, handicapped-related
expenses (not provided by other agencies), and additional
adjustments will be considered at the request of the student on
a case-by-case basis.

How Is Need For Financial Aid Determined?

A need analysis is used to determine the amount that a student
can afford to pay toward cost of attendance. It is a systematic
way of measuring a family’s ability to pay for educational costs
and of determining the student’s eligibility for financial aid. In
determining how much a student and his/her family can con-
tribute, the need analysis takes into account family income,
assets, student income, family size, number in college, and var-
ious other factors.

The end result of the need analysis is the expected family con-
tribution. The expected family contribution is the amount that
a student and his/her family can reasonably be expected to pay
toward the cost of attendance. It measures the ability, not the
willingness, of the family to finance the student’s education.

The amount of financial need is determined by subtracting the
expected family contribution from the cost of attendance.

(The cost of attendance minus the expected family
contribution = the financial need. Example: $5,435
minus $2,200 = $3,235)

How Does A Student Know Whether He/She
Qualifies?
Approximately 4 to 6 weeks after sending the application to the

processor, the student will receive a Student Aid Report (SAR).
The student should take the SAR to the campus financial aid



advisor. The advisor will let the student know whether he/she

qualifies for financial aid and will forward the SAR to the

District Financial Aid Office on the West Campus for process-

ing.

If the student qualifies for financial aid, an award will be issued

provided that:

— All required forms and documents have formally been sub-
mitted.

— The student has been formally accepted for admission to the
college as a regular student.

— The student enrolls in an eligible program leading to a degree
or certificate.

— Except as otherwise provided, the student enrolls for at least
6 hours per session.

— The student is neither in default on a student loan nor owes a
refund on a grant.

— The student makes satisfactory academic progress.

— The student meets the U.S. citizenship and the draft registra-
tion requirements.

An award letter will be sent from the Financial Aid Office at
PHCC to notify the student of financial aid award(s).

When Is Financial Aid Received?

A student may utilize his/her grant/scholarship award(s) to reg-
ister and purchase books and supplies for the term, if the
amount of the award will cover such costs. At the end of regis-
tration, any funds owed to the college for such costs will be
deducted from the student award(s) for the term.

Once these deductions have been made, the balance of the
award(s) will be paid to the student approximately 40 days after
the end of the drop/add period. Students receiving Institutional or
Foundation scholarship awards will not receive direct payments.

A student receiving a federal loan may pick up his/her check
(no earlier than the second working day after the end of the
drop/add period), after'he/she has registered, paid fees, and has
attended class(es) for the session. Delays in distributing checks
may occur due to the large number being processed. However,
PHCC personnel will process the checks as rapidly as possible.
A student in the first year of his/her program of study cannot
receive the initial disbursement of his/her first loan until 30
days after the first day of classes in the term to which the initial
disbursement applies (a federally-mandated 30-day delay).

Work-Study funds will be paid bi-weekly (based upon hours
worked) at the federal minimum wage rate.

What Are The College’s Standards of
Academic Progress?

Students should know how the college determines whether sat-
isfactory academic progress is being made and the conse-
quences of unsatisfactory progress. See Standards of Academic
Progress.

What If A Student Reduces His/Her Course
Load?

A reduction in course load occurs when a student either with-
draws from a class(es) or changes to audit after the drop/add
period in a given semester. There are two categories of with-
drawals/audits:

Category 1 occurs when a student withdraws from or audits a
class(es) and never attends the class(es). Awards in this catego-
ry will be reduced to reflect the enrollment status after the with-
drawal/audit. If a student receives funds in excess of the
reduced award, the student must refund the excess amount.

Category 2 occurs when a student withdraws from or audits a
class (or classes) and attends at least one class meeting in each

class. Awards in this category will not be reduced except when
a student withdraws from or audits all classes prior to receiving
the cash disbursement. The balance of the student’s award for
the semester will be cancelled after deducting any authorized
funds owed to PHCC.

A late applicant who submits the necessary documents, e.g.,
the Student Aid Report for the Federal Pell Grant, after the first
class day of the semester will be processed based on the enroll-
ment status at the time these documents are received by the
College.

What Is The College’s Refund Policy?

It is the responsibility of the student to review the college’s
refund policies and be aware of the steps necessary to receive a
refund (See Refund Policy).

What Are The Facilities and Services
Available To Disabled Students?

Services to the disabled are provided on a case-by-case basis at
each campus. A number of alterations to campus physical facil-
ities have been implemented (and will continue to be imple-
mented) on the basis of Section 504 and the Americans with
Disabilities Act (ADA) evaluations. These evaluations were
made jointly by administrators and handicapped students.
Services and alterations are monitored by both campus and dis-
trict office administrators.

Where Can A Student Get Help?

Contact the campus financial aid advisor. Information about
student assistance may be obtained from financial aid personnel
who are on each campus.

NOTE: The provisions of the following programs are sub-
ject to change as actions are taken by the President,
Congress, and/or the Florida Legislature.

GRANTS AND SCHOLARSHIPS

Grants and scholarships are considered gift-aid. Financial aid
awarded in the form of grants and scholarships does not have to
be repaid. Grants are generally awarded to students with finan-
cial need. Scholarships are usually awarded to students based
on skills and academic attainment,

FEDERAL PELL GRANT

This is the largest of the government’s student aid programs and
is the starting point for most students seeking financial aid.
Awards for the 1995-96 academic year will depend on the level
of program funding,.

How To Apply:
Forms are available from advisors.

1. Complete the Free Application for Federal Student Aid and
mail to processor.

2. Complete the Application for Admission and the Institutional
Application for Financial Aid.

3. Request Financial Aid Transcripts (transfer students only).

4. Return the Student Aid Report (SAR), which is sent from the
federal processor, to the campus financial aid advisor,

5. Application Period: January 1, 1995 — May 1, 1996.

NOTE: Priority deadline date is May 1, 1995.

Eligibility:

1. A student is eligible if he/she is admitted to the college as a
regular student.
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2. Enrolls in an eligible degree or certificate program.

3.Is a U.S. citizen, national or permanent resident, and has met
draft registration requirements.

4. Is making satisfactory academic progress.

S.Is neither in default nor overpayment on student loans or

other aid.
6. Has financial need based on the federal need analysis.

Selection of Recipients:

Selection is based upon student’s eligibility as determined by
the information provided on the SAR.

Determination of Awards:
Awards are based upon the following criteria:

1. The Expected Family Contribution on the SAR.
2. The Student’s Cost of Attendance.
3. The Student’s Enrollment for the session.

Criteria For Continued Eligibility:

1. Continued satisfaction of eligibility criteria.
2. Reapplication each year.

FEDERAL SUPPLEMENTAL EDUCA-
TIONAL OPPORTUNITY GRANT (FSEOG)

An FSEOG is not an entitlement, as is the Federal Pell Grant.
There are no guarantees attached to it. Every year the college
receives funds to use for FSEOG’s. When this money is gone,
there are no more FSEOG’s for that year. That is why it is
important to meet the college’s financial aid deadline.

How To Apply:

1. Complete the Free Application for Federal Student Aid and
mail to processor.

2. Complete Application for Admission and Institutional
Application for Financial Aid.

3. Request Financial Aid Transcripts (transfer students only).

4. Priority Deadline: May 1, 1995.

Eligibility:

Eligibility requirements are the same as those for the Federal
Pell Grant. Limited funds are available for awarding to students
with exceptional circumstances who are enrolled for fewer than
6 hours in a term.

Selection Of Recipients:

Selection is based on least expected family contribution and
Federal Pell eligibility. Priority is given on a first-come/first-
serve basis to students who apply before May 1. Applications
received after that date will be processed on a first-come/first-
serve basis as funds permit.

Determination of Awards:

Awards are made based on financial need as determined by the
need analysis report received by the college from the processor.

Conditions For Continued Eligibility:

1. Continued satisfaction of eligibility requirements.
2. Reapplication each year.

FLORIDA STUDENT ASSISTANCE
GRANT (FSAG)

FSAG awards are available to eligible Florida residents who
demonstrate financial need and who wish to attend a Florida
college.
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How To Apply:

1.Complete the State Information section of the Free
Application for Federal Student Aid.

2. Insure that college name and code number are correct.
3. Application period: January 1 to about April 1 of each year.
(The state establishes the deadline each year).

Eligibility:

A student is eligible if he/she:

1.Is a U.S. citizen or permanent resident.

2. Enrolls for a minimum of 12 semester hours per semester in
an eligible degree program.

3.Has been a resident of Florida for at least 12 consecutive

months.
4. Demonstrates financial need as defined by the state.

Selection Of Recipients:

Recipients are selected according to guidelines issued by the
Office of Student Financial Assistance, State of Florida.

Determination of Awards:

1. Financial need as determined by an approved need analysis.
2. Award amounts are approximately equal to the average full-
time tuition for two semesters at PHCC.

Criteria For Continued Eligibility:

1. Reapplication each year.

2. Continued satisfaction of eligibility requirements.

3. Successful completion of 24 semester hours in previous aca-
demic year. (Academic year is defined as Fall and Spring
terms. )

4. A 2.0 cumulative grade-point average.

5. Payments have not exceeded nine semesters.

BUREAU OF INDIAN AFFAIRS (BIA)

The BIA provides benefits for people who are at least one quar-
ter American Indian, Eskimo, or Aleutian, and who are in tribes
served by the Bureau of Indian Affairs, and who have financial
need. Contact the appropriate tribal council for details and
application forms.

PASCO-HERNANDO COMMUNITY
COLLEGE SCHOLARSHIPS

The college awards scholarships to students who have demon-
strated scholastic achievement or athletic ability. Awards are
made to students finishing in the top 10% of their graduating
class, as well as to students who have demonstrated high acad-
emic achievement in specific disciplines of study.

Additionally, Athletic and Financial Need Scholarships are also
available. For specific information, please contact an advisor.

How To Apply:

1. Complete an Application for Admission.

2. Complete a PHCC Scholarship Application form.

3. Call the nearest PHCC campus and set an appointment for an
Admissions interview.

4. Apply for all scholarships and grants for which student
appears eligible.

FEDERAL WORK STUDY (FWS)

Part-time employment may be awarded to a student with finan-
cial need as part of his/her financial aid award. This type of aid
is classified as “self-help.” The student must earn the funds



he/she receives through these programs.

How To Apply?

Application procedures are the same as those for Supplemental
Grant.

Eligibility:
A student is eligible if he/she:

1.Ts admitted to the college as a regular student.

2. Enrolls in an eligible degree or certificate program for at least
6 credit hours.

3.Is a U.S. citizen, national or permanent resident, and has met
draft registration requirements.

4. Has financial need.

5. Is maintaining satisfactory academic progress.

6. Is neither in default nor overpayment on previous aid received.

Selection Of Recipients:

Selection is based upon financial need. Priority is given to con-
tinuing students who had FWS awards in the previous
year/term and to students with the greatest financial need as
determined by the federal need analysis system.

Determination of Awards:

According to financial need as determined by the need analysis
report received from the processor. In general, the awards do
not exceed 20 work hours per week in a given semester. Most
awards are for 15 hours per week.

Conditions and Terms

1. If a student is awarded work-study, he/she should contact
the campus work-study coordinator for job placement.

2. The student will be paid bi-weekly at the federal minimum
wage rate.

3. The student and the supervisor will establish a schedule
which is satisfactory to both parties.

4. The student is expected to work scheduled hours.

5. To reduce the work load, the student must notify the super-
visor and the campus financial aid advisor.

6. A student who misses work three times without notifying
the supervisor will have his/her work-study award can-
celled.

7. A student may not work more than 15 hours per week with-
out prior approval from the financial aid director.

8. A student must maintain a satisfactory standard of job per-
formance.

9. A student must maintain satisfactory academic progress.

10. A student must remain enrolled during the session for
which he/she receives a work study award.

Criteria For Continued Eligibility:

1. Continued satisfaction of eligibility criteria.
2. Reapplication each year.

STUDENT ASSISTANT WORK
PROGRAM (SAWP)

This is an institutional work program that enables a limited
number of students to work part-time on-campus. Special skills
are usvally required,

How To Apply:
Contact the campus work-study coordinator.

Eligibility:
A student is eligible if he/she enrolls for at least 6 credit hours
per session.

Selection Of Recipients:

Students are selected based upon their qualifications for job
openings. Priority may be given to applicants with financial
need.

Criteria For Continued Eligibility:

1. Continued satisfaction of eligibility criteria.
2. Reapplication each year.

OFF-CAMPUS EMPLOYMENT

Students seeking part-time employment should check with an
advisor. Local employers post job openings for students at each
campus. Wages vary according to the employer.

DEFERMENT OF FEES

Students who have received preliminary information indicating
they are eligible for State and/or Federal grant aid may request
a deferment of registration fees (excluding application and
penalty fees) and deferment of payment for necessary books.
Such deferments are available to students whose financial aid is
delayed in being transmitted to them DUE TO CIRCUM-
STANCES BEYOND THEIR CONTROL. Deferments will be
granted for up to 60 DAYS from the first day of classes, but not
beyond 10 DAYS before the end of the term to which the fees
apply. Students must be enrolled AT LEAST one-half time (6
semester hours). Failure by the student to make timely applica-
tion for State and/or Federal aid shall not be a reason for grant-
ing the deferral. The DEADLINE for obtaining a deferment is
the last business day prior to the beginning of regular registra-
tion for the fall and spring terms. Deferments are NOT avail-
able for the summer term.

FEDERAL FAMILY EDUCATION LOANS

Financial aid award in the form of loans must be repaid. For this
reason, loans are considered to be “self-help”” forms of assis-
tance.

FEDERAL SUBSIDIZED STAFFORD
LOANS

The Federal Subsidized Stafford Loan is a low-interest loan
made by participating lenders to help pay for a college educa-
tion.

How To Apply:

Forms are available from advisors and participating lender
institutions.
1. Complete the Free Application for Federal Student Aid and
mail to processor.
2. Complete an Application Form for Federal Student Loans.
3. Complete a PHCC Institutional Application for Aid.
4. Select a participating lender.
NOTE: Deadline to apply for Fall Term, Nov. 1, 1995.
Deadline to apply for Spring Term, March 1, 1996.

Eligibility:
A student is eligible if he/she:

1. Enrolls for at least 6 semester hours per session.
2. Enrolls in an eligible degree or certificate program of study.
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3.Is a U.S. citizen, national or permanent resident.

4.Is neither in default nor overpayment of other aid received.

S.Is in good academic standing,

6. Meets eligibility requirements of the lender.

7. Has a high school diploma or a GED.

8. Has financial need as determined by the federal need analy-
sis system.

Determination of Awards:

In the first year of their program, students may borrow up to an
annual limit of $2625, based on financial need. In the second year
of their program, students may borrow up to an annual limit of
$3500, based on financial need. Normally, students may not
exceed an aggregate total of $12,250 at PHCC, and the federal
maximum aggregate total for all undergraduate enrollment may
not exceed $23,000. The annual amounts and the aggregate total
amount also include combined totals of Federal Unsubsidized
Stafford Loans which are described in the following section.

Selection Of Recipients:

Recipients are selected on approval by the lending institutions
based on eligibility criteria submitted by the school.

Criteria For Continued Eligibility:

1. Continued satisfaction of eligibility criteria.
2. Reapplication each year.

Terms Of The Loan

1. Repayments of the Stafford Loan begin six months after a stu-
dent withdraws, graduates, or drops to below half-time status.

2. The minimum repayment is $50 per month.

3. Interest is charged at the rate of 7 to 9 percent, depending
upon the date the student began borrowing. Current rate for
new borrowers is variable, not to exceed 9%. Specific inter-
est rate information will be provided by the lender.

4. Maximum repayment time is 10 years from the start of the
repayment period.

SAMPLE REPAYMENT SCHEDULE @ 9%
Amount Borrowed Monthly Total Loan To

For 10 Years Payments Be Fepaid
$4,000 $50.68 $6,081.70
$5,000 $63.34 $7,600.80
$6,000 $76.01 $9,121.20

FEDERAL UNSUBSIDIZED STAFFORD
LOANS

Independent students who apply for the maximum Federal
Subsidized Stafford Loan may be eligible for an additional
$4,000 loan per year, not to exceed $8,000 at PHCC, under the
Federal Unsubsidized Stafford Loan Program. The interest rate
is the same as the subsidized loan; however, interest will accrue
while the student is in school, with repayment of the principal
and interest beginning six months after the student ceases to be
at least a half-time student.

FEDERAL PLUS LOANS

The term “PLUS” refers to the Federal Parent Loans for
Undergraduate Students. These loans are available for parents
of dependent students.

How To Apply:

Forms are available from advisors and participating lending
institutions.
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1. Parents are not required to complete the need analysis appli-
cation, but they are encouraged to do so.

2. Complete PHCC Institutional Application for Financial Aid.

3. Complete the appropriate loan application and submit it to
the Financial Aid Office.

4.Indicate the choice of lender on the loan application.

Eligibility:
A student’s parent is eligible if the student:

1. Enrolls for at least 6 credit hours per session.

2. Enrolls in an eligible degree or certificate program of study.
3.1s a U.S. citizen, national or permanent resident.

4.1s neither in default nor overpayment of other aid received.
S.1s in good academic standing.

6. Meets eligibility requirements of the lender.

7. Has a high school diploma or a GED.

Determination of Awards:

A dependent student’s parents may borrow an amount not to
exceed the total cost of education less other aid received,
including the Federal Stafford Loan.

Selection Of Recipients:

Recipients are selected by the lending institution based on cred-
it history and information provided by the school.

Criteria For Continued Eligibility:
1. Continued satisfaction of eligibility criteria.

2.Reapplication each year.

Terms Of The Loan:

1. Repayment of the parent loan begins 60 days after the dis-
bursement date.

2. The current interest rate is variable, not to exceed 10%, and
begins to accrue at the time of disbursement.

FINANCIAL AID APPEALS/
GRIEVANCE PROCESS

Students who are denied financial aid due to insufficient acad-
emic progress may file a written appeal to the campus Financial
Aid Committee. Documentation, such as a doctor’s statement,
may be required. The campus Financial Aid Committee will
review the appeal and determine whether the student will be
allowed to receive financjal aid for an additional term. Appeals
relating to insufficient academic progress are processed accord-
ing to the procedures contained in Board Rule 6Hx19-6.09. The
procedures for the financial aid grievance process, other than
those that pertain to insufficient academic progress, are listed
below.

1. Students should first attempt to resolve financial aid griev-
ances locally and informally through discussion with the
campus Financial Aid Advisor and/or an Assistant Dean of
Student Services. If the grievance cannot be settled at the
campus level, then the matter will be referred to the Director
of Financial Aid for review.

2. After completing a thorough review of the matter, but in any
event no longer than 10 days following his/her receipt of the
referral, the Director of Financial Aid shall respond in writ-
ing to the student.

3.In the event that the student is not satisfied with the response
of the Director of Financial Aid, the student may submit a
written request for a review to the Dean of Student Services.



The request must state fully the grievance of the student and
must include all relevant documentation available to the stu-
dent.

4. Upon the receipt by the Dean of Student Services of a request
for review, he/she shall review the matter as soon as practi-
cable and shall receive testimony and evidence from the stu-
dent, witnesses, and any other source of relevant information.

5. The Dean of Student Services shall carefully and thoroughly
consider all of the relevant information and testimony avail-
able to him/her and then shall issue findings on the matter.
The findings shall be placed in written form and shall be for-
warded to the student and to the President. The President, or
his/her designee, shall take final action on the matter based
upon the findings of the Dean of Student Services.

In the event that the grievance involves financial aid offered by
the State of Florida, the student may be referred to the appro-
priate personnel in the Office of Student Financial Assistance
for the State of Florida, in addition to, but not in lieu of, the pro-
cedures outlined above.

STUDENT CONSUMER RIGHTS
AND RESPONSIBILITIES

Students — You Have The Right To Ask A
School:

— What financial assistance is available, including information
on all federal, state, and institutional financial aid programs.

— What the deadlines are for submitting applications for each of
the financial aid programs available.

—What is the cost of attending, and what are the policies
regarding refunds for students who drop out.

— What criteria are used to select financial aid recipients.

— How financial need is determined. This process includes how
expenses (i.e., for tuition and fees, room and board, travel,
books and supplies, personal and miscellaneous costs) impact
your budget.

— What resources (e.g., parental contribution, other financial
aid, your assets) are considered in the calculation of your
need.

—To explain how much of your financial need, as determined
by the institution, has been met.

— To explain the various programs in your student aid package.
If you believe you have been treated unfairly, you may
request reconsideration of the award which was made to you.

— What portion of the financial aid you receive must be repaid
and what portion is grant aid. If the aid is a loan, you have the
right to know the interest rate, the total amount that must be
repaid, the payback procedures, the length of time allowed to
repay the loan, and when repayment is to begin.

- How the school determines whether you are making satisfac-
tory progress, and what happens if you are not.

—To make available for review a copy of the documents
describing the institution’s accreditation, approval, or licens-

ing.

Students - You Have A Responsibility To:

—Review and consider all information about a school’s pro-
gram before you enroll.

— Pay special attention to your application for student financial
aid, complete it accurately, and submit it on time to the right

place. Errors can delay your receiving financial aid. Inten-
tional misreporting of information on application forms for
federal financial aid is a violation of law and is considered a
criminal offense subject to penaltles under the U.S. Criminal
Code.

— Return all additional documentation, verification, corrections,
and/or new information requested by either the financial aid
office or the agency to which you submitted your application.

— Read and understand all forms that you are asked to sign, and
keep copies of them.

— Accept responsibility for all agreements you sign.

~ If you have a loan, notify the lender immediately of changes
in your name, address, or school status.

— Perform in a satisfactory manner the work that is agreed upon
in accepting a College Work-Study award.

— Know and comply with the deadlines for application or reap-
plication for aid. (You must reapply each year.)

— Know and comply with your school’s refund procedures.

—Request Financial Aid Transcripts from each college you
attended previously.

— Notify the Financial Aid Office of all financial aid you receive
from sources other than the college as soon as you receive it.

— Know the schedule for the disbursement of your award(s),
and process aid checks within a reasonable period of time.

— Notify the Financial Aid Office immediately of changes in
name, address, or enrollment.
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PASCO-HERNANDO COMMUNITY COLLEGE FOUNDATION, INC.

Established in 1975, the Pasco-Hernando Community College Foundation is a non-profit organization that provides financial support for
the college’s goals and objectives. A 35-member Board of Directors representing both Pasco and Hernando counties governs the
Foundation and sets program priorities. Foundation priorities include scholarships, library development, faculty and staff development,
health programs, and equipment. The Foundation’s fund-raising activities within the community support these programs. Through the
generosity of many individuals and local organizations, the Foundation has been successful in developing the endowed scholarships listed

alphabetically by fund name below.

Endowed Scholarships
AAUW/Trene Fund

ABWA Palm Chapter Fund
Alfred A. McKethan Fund

Alric and Mary Pottberg Fund
Anna and Frederick Vincent Fund
Anne F. Bucy Fund

Barmett Bank Fund

Barry Jaap Fund

Briggs-Hopper-Hall American Legion
Auxiliary Zephyrhills Fund

Brooksville Garden Club Fund
Brooksville Woman’s Club Fund
Carol Dudley Fund

Charles E. Conger Fund

Col. William Van Derripe Fund

Community United Methodist Church
Fund

Dade City Woman’s Club Ruth Touchton
Fund

David Dewey Trompeter Fund

Des and Mickey Little/New Port Richey
Rotary Club Fund

Dingus Fund

Dixon Family Fund

Dola Creekmore Memorial Fund
Donna Sumner Cox Fund

E.H. Browning, Jr. Fund

Edith and J. Wesley Richards Fund
Elizabeth H. Bailey Memorial Fund
Elizabeth Koerner Memorial Fund
Everett Geller Fund

First Union National Bank Fund

F.O.P. Robert Pitman Lodge #4 Memorial
Fund

Frances J. Hancock Fund

Harold and Ruth Vincent Fund

Harvey and Mary Snell Fund

Jack Linville Memorial Fund

James Edward Starling Memorial Fund
Jeffrey Kinnunen Fund

John and Martha Ayers Fund
Joseph and Julia Evessa Fund
Joseph and Susan Cristofaro Fund
Julius R. Mantey Fund

Junior Service League of New Port
Richey Fund

Kiwanis Club of Brooksville Fund
Kiwanis Club of Dade City Fund
Kiwanis Club of Seven Springs Fund
Kiwanis Club of Spring Hill Fund
Kiwanis Club of Zephyrhills Fund
Kristine Smith Ullrich Fund

L.C. Hawes, Sr., Methodist Church Fund
Lee Ann Larmon Memorial Fund

Lois E. Trotter Fund

Margaret Moore Johnston Fund

Marjorie A. Sugg Fund

Marjorie Kennedy Wilson Memorial Fund
Mary E. Pearson Fund

Masaryktown Community Endowed Fund
NationsBank Fund

New Port Richey Noon Optimist Club
Fund

North Campus Bicentennial Fund

North Suncoast Association of Life
Underwriters Fund

Orange Blossom Classic Chevy Club
Fund

Otto and Elaine Weitzenkorn Fund

Pasco County Medical Society Alliance
Fund

Pasco High Alumni Fund

Paul Hlavac/Holy Trinity Lutheran Church
Fund

Performing Arts Center Volunteers Fund
PHCC Gala Fund

Pilot Club of Brooksville Fund

Pilot Club of Zephyrhills Fund
President Milton O. Jones Fund

PTK Fund

R. Kay Anderson Fund

Regency Communities Fund
Rev. James and Vienna Barnhardt Fund
Richard and Eileen Cooper Fund

Ridgewood High Athletic Boosters Club
Fund

River Ridge Presbyterian Church Fund
Robert D. Maeser Fund

Rose Fund

Rotary Club of Brooksville Fund

Rotary Club of Dade City Fund

Rotary Club of Holiday Fund

Rotary Club of Lutz/Land O’ Lakes Fund

Rotary Club of Lutz/Land O’ Lakes Tech
Prep Fund

Rotary Club of New Port Richey Fund

Rotary Club of New Port Richey
Fund/George Gunter Fund

Rotary Club of West Hernando Fund
Rotary Club of Zephyrhills Fund
Ruth and W.P. “Doc” Murphy Fund
Sheriff Thomas Mylander Fund

Skilled Health Services Hernando County
Fund

Skilled Health Services Pasco County
Fund

Southeast Banking Corporation
Foundation Fund

Tampa Bay Downs Fund
Tampa Electric Company Fund
Tech Prep Fund

Voiture Locale 1576 40/8 Fund

Volunteers of Columbia/HCA New Port
Richey Hospital Fund

W.A. and Aletha Jones Fund

West Hernando Chamber of Commerce
Fund

West Pasco Chamber of Commerce Fund
West Pasco La Sertoma Fund

William and Madeline Carney Fund
Woody Wynell Walls Memorial Fund

Questions about the Foundation and its programs should be directed to the Executive Director of the Foundation.
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ACADEMIC POLICIES

Program Selection

Each degree- or certificate-seeking student who enrolls in the col-
lege must select a program from the Associate in Arts, Associate
in Science, or one of the Certificate programs offered. Students in
the Associate in Arts program or any student who intends to be
admitted to upper-division status in a state university in Florida
must take the College Level Academic Skills Test (CLAST) prior
to transferring. Advisors are available to help with program selec-
tions. Program changes may be made at the end of any session by
submitting the prescribed form, but must be approved by an advi-
SOL.

Common Placement Testing
Associate Degree-Seeking Students

Students who intend to enter degree programs shall be tested
prior to the completion of registration with the Florida Multiple
Assessment Programs and Services (MAPS) test, which con-
sists of four tests covering Reading, English, Arithmetic Skills,
and Elementary Algebra. Minimum cut-off scores have been
established by State Board of Education Rule 6A-10.0315, and
any student falling below these minimum scores will be placed
in a variety of College Preparatory English and mathematics
courses (except College Algebra, since placement in that course
is determined by a fifth test, Intermediate Algebra).

The college will accept MAPS, FCELPT, CPT, SAT, ACT, and
ASSET scores, provided that they are no more than three years
old, and will place students accordingly. Test modifications and
exemptions in State Board of Education Rule 6A-10.0311 (4),
FAC, shall apply in the case of students with records of physi-
ological disorders. Students should contact a PHCC advisor for
more information on placement testing.

Vocational Credit Certificate Students

To comply with FAC 6A-10.040, the Test of Adult Basic
Education (TABE) will be used by the College to assess basic
skill levels for students entering vocational credit certificate
programs. The College will accept previous TABE scores pro-
vided that the scores are no more than three years old and stu-
dents have taken the prescribed version for the goal they are
pursuing. Students must take the one version (A, D, or M) pre-
scribed for their particular program. Students who fall below
the minimum basic skill levels will be offered remediation in
the Learning Laboratory. After remediation, the students will be
given another opportunity to pass the TABE. Students who do
not reach the required TABE level will not be issued a certifi-
cate. For additional information, students should contact an
advisor.

Academic Averages and
Repeated Courses

A student’s academic average will include grades on all work
attempted, except that only the last grade in a repeated course
will be used in computing the grade-point average. The earlier
grade will continue to appear as part of the record. When a
course is repeated, or when two courses are taken for which
credit cannot be granted in both, credit will be allowed only in
the most recent course taken, regardless of the grade. A student
may not repeat a course for which a grade of “A”, “B”, or
“C” has been earned. A repeat of a course for which a “C” has
been earned may be allowed through a formal appeal process.

Withdrawal Policy

A student who wishes to withdraw from the college is required to
have an exit interview with the counselor at the campus on which
the student is registered. When possible, a conference with each
instructor is also recommended before withdrawal. Improper with-
drawal from any course may result in the award of a failing grade.
A student administratively withdrawn from a class for excessive
absence will be assigned a grade of “W.” The last day to withdraw
or change to audit each term for classes that meet a full term is
shown on the College Calendar.

Standards of Academic
Progress

1. All students will be evaluated for academic progress at the

credit, ygcat}gr_la_l credit, and preparatory credrt will be _com-
_bined. “Attempted” means all credif hours for which a stu-
~dent is enrolled after the drop/add date for course enrollment.

Transfer courses and courses taken for au_drt will be used to

*- determine academiC progress.

2. All students* will be required to eomplete at least one half of
their total hours attempted. The following scale will be used
to determine academic progress:

Attempted Minimum
Hours Completion Requirement GPA
1-18 50% of total hours attempted ~ 1.50
19-32 50% of total hours attempted  1.75
33+ 50% of total hours attempted  2.00

*Students receiving Federal Financial Aid mustﬁllrp-leie)
67 % of their total hours attempted.

Good Standing: A student is in good academic standing
when the requirements listed above are met.

Academic Warning: A student will be placed on academic
warning at the end of the first term in which the standards
outlined above have not been met.

Academic Probation: A student will be placed on academic
probation at the end of a term if, after being placed on acad-
emic warning, the standards outlined above have not been
met.

Academic Suspension: A student will be placed on academ-
ic suspension at the end of a term if, after being placed on
academic probation, the standards outlined above have not
been met.

3. Suspension Waiver: A student may appeal an academic sus-
pension by filing a formal appeal to the Academic Appeals
Committee. If the appeal is approved, the student will be
allowed to re-enroll in a status of Suspension Waiver. The
Appeals Committee will establish re-enrollment conditions
and will monitor the progress of any student in a status of
Suspension Waiver. If the appeal is denied, the student may
appeal the committee’s decision in writing to the Dean of
Instruction,

4. Academic Dismissal: If, after being placed in a status of
Suspension Waiver, a student does not meet the re-enrollment
conditions established by the Academic Appeals Committee,
the student may be dismissed from the college for one major
term (fall or spring). A student is eligible to reapply for
admission after the dismissal period by filing a formal appeal
to the Dean of Instruction. If approved, the student will be
allowed to re-enroll in the status of Suspension Waiver (see
above).
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Students who are currently enrolled and are on Academic
Warning, Academic Probation, or Suspension Waiver will not
be permitted to register using federal funds until their
Standards of Academic Progress have been evaluated. Once
evaluated, students placed on Academic Probation or
Suspension will no longer be eligible to participate in feder-
al, state, or institutionally-funded aid programs unless
approved on appeal by the campus Financial Aid Appeals
Committee or until such time that they are in good academic
standing. Eligibility for state and institutionally-funded aid
programs will be determined by those programs’ specific cri-
teria.

Veterans Progress and Probation

The Veterans Administration (VA) regulations require the col-
lege to measure progress of students receiving veterans bene-
fits. Accordingly, the veteran student’s grade-point average
(GPA) will be evaluated according to the probation require-
ments for all students. In addition, veterans enrolled in pro-
grams of less than 45 semester hours will be required to have a
minimum GPA of 2.0 after completion of one half of the
required semester hours in their program. This requirement is
additional to the standards of academic progress noted above.

Veterans are expected to progress at a rate that will permit grad-
uation within the approved length of the program based upon
the training time paid by VA. Failure to comply with these pro-
visions may result in the termination of educational benefits.

Attendance will be kept for each class meeting and will be
reported to the VA as may be required. Students enrolled in cer-
tificate programs who accumulate more than three unexcused
absences within a calendar month or more than five unexcused
absences per session will be reported to the VA for termination
of benefits.

Veterans failing to maintain the minimum GPA will be placed
on probation and counseled early in the semester following this
determination. At that time, the veteran will be informed that if
achievement of the minimum GPA is not achieved, the student
will be reported to the VA for the termination of benefits.

Students whose benefits have been terminated will not be con-
sidered for deferred payment or recertification until they have
been counseled by a PHCC VA counselor.

Any unusual or extenuating circumstances concerning proba-
tion, unsatisfactory progress, or eligibility for deferred payment
may be reported by the veteran in writing to the Provost (East
and North campuses) or the Dean of Student Services (West
Campus). Such written appeals will be referred by the Provost
to a campus committee which will include at least one student
veteran. This committee will determine the appropriate report
to the VA or to college officials.

Classification of Students

Students will be classified in accordance with the following cri-
teria:

Degree- or Certificate-Seeking

A student enrolled in credit courses who has provided the
District Records Office with all the required admission creden-
tials and has been accepted into his or her declared program.

A degree-secking student is further classified as:

Freshman -~ A student regularly enrolled in college credit
courses who has completed fewer than 24 credit
hours of college work at the time of registration.

Sophomore — A student regularly enrolled in college credit
courses who has completed 24 or more credit
hours of college work at the time of registration.
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Unclassified

The unclassified designation applies to a student who has
enrolled but is undecided as to program, as a dual enrollment or
transient student, or one who has enrolled for purposes of
teacher recertification or personal enrichment. This student is
classified as neither freshman nor sophomore.

Full-Time

A student enrolled for 12 or more credit hours in Terms I, 11, or
III/IV.

It should be noted that these classifications are for internal use
by the college. A student who is receiving benefits from anoth-
er agency (such as the Veterans Administration) is subject to
that agency’s definition of these terms. It should also be noted
that for those students receiving federal or state financial aid, a
minimum of 12 credit hours per session is considered full time,

Part-Time

A student enrolled for fewer than 12 credit hours in Terms I, II,
or III/IV.

It should be noted that these classifications are for internal use
by the college. A student who is receiving benefits from anoth-
er agency (such as the Veterans Administration) is subject to
that agency’s definition of these terms.

Attendance At More Than One
Campus/Home Campus

Students may attend classes at more than one campus.
However, for record purposes a student must select one campus
as a “home campus.” It is recommended that registration, with-
drawal, or change of status be done at that campus. Students
may change their home campus at the end of any session.

Regional Linkage System

The Linkage System is a cooperative agreement among the five
community colieges in the Tampa Bay area — Hillsborough
Community College (HCC), St. Petersburg Junior College
(SPJC), Pasco-Hernando Community College (PHCC),
Manatee Community College (MCC), and Polk Community
College (PCC). The system offers students the opportunity to
enter certain programs on a quota-based system. Students
applying for admission to a Linkage Program will be required
to conform to all program requirements and to institutional
policies and procedures of the linkage college.

Additional information on Linkage Programs may be obtained
by contacting a PHCC advisor. See also “Admission to Linkage
Programs,” for a list of these programs.



College Level Examination
Program (CLEP)

Students may earn a maximum of 30 semester hours of college
credit by submitting_scores_at the 50th percentile or above
under the <Gereral cExamination of the College Level
Examination Program (CLEP). A maximum of six semester
hours of credit may be granted in each of the following areas:
English, Humanities, Mathematics, Natural Sciences, History

and Social Sciences. These credits are awarded on the basis of
knowledge gained prior to college or university study in the
subject area. CLEP ~credit, —based” @Wﬁé—%_maal
Fxamination, is applied only to certain designated courses and
will be denied in whole or part in instances in which courses in
the general area have already been completed or are being taken
at the time of the CLEP General Examination. Students seeking
this credit are strongly advised to discuss their academic plans
with a counselor before registering. Since any award made will
be reflected on the student’s transcript only after the completion
of 15 semester hours in residence at PHCC, students should
apply for an evaluation of their CLEP results after meeting this
residency requirement,

If a student has earned six semeste; its in an area covered
ed any CLEP credit in that area on the basis of the CLEE
General Examination. If a student has eamed Tewer than six
semester credits in coufses, he/she shall be awarded only the
difference between the number earned and the six semester

credits through the CLEP General Examinations,

Additional semester hours of credit may be awarded for CLEP
Subject Examinations if submitted scores are at or above the
percentile specified in Rules of the State Board of Education.
Evaluation of CLEP credit is made after the application fee is
paid and the student is admitted to the college. CLEP credit will
appear on the student’s permanent record as earned credit with-
out indication of grade. Credits earned through CLEP do not
satisfy the residency requirement. Students seeking this credit
are strongly advised to discuss their academic plans with a
counselor before registering.

Under the provisions of Board Rule 6Hx19-3.28, a student who
receives credit for ENC 1101 (English Composition I) and ENC
1102 (English Composition II) and/or HUM 2211 (Humanities
I) and HUM 2230 (Humanities IT) under CLEP will be required
to produce documentation of written material totaling 6,000
words per course for which credit was awarded, as a condition
for graduation with the AA Degree. A grade of “C” or higher
must be obtained on written work associated with each of these
courses. The quality of this written work must meet the require-
ments as stated for the corresponding course.

A student fulfilling the writing requirement for one of these
designated English and Humanities courses must pay a fee of
$30 for each such requirement. The instructor shall establish a
prescriptive syllabus for the student that describes the topic,
content, standards, and schedule for submission of written work
and shall certify a grade.

A writing requirement may be completed on an irregular sched-
ule. In no case, however, shall a single requirement extend for
more than one regular 16-week term. Failure to complete agreed
work within the 16-week period shall require the payment of
another fee and a new prescriptive requirement, unless the delay
was caused by illness or other emergency situation.

Credit-by-Examination

After completing 15 hours in residence at PHCC, students may
earn credit in designated courses by making a satisfactory score
or tests prepared by PHCC instructors. A nonrefundable charge
will be made for each examination.

An examination must be completed within the session for
which the student first applied for credit-by-examination.
Credit-by-examination cannot be granted in any course for
which a grade has already been awarded. Credit earned through
tests prepared by PHCC will appear on the student’s permanent
record. A student may attempt credit-by-examination in a
course no more than one time. Certain courses are NOT eligi-
ble for credit-by-examination. Credits earned through credit-
by-examination do NOT satisfy the residency requirement.

Advanced Placement (AP)

After completing 15 hours in residence at PHCC, students may
earn college credit through the submission of an official score
report meeting minimum requirements on one or more of the
Advanced Placement (AP) Program examinations of the
College Entrance Examination Board, as outlined in District
Board of Trustees’ Rule 6Hx19-3.24. These examinations must
be taken prior to enrolling in the college, except for Credit Bank
and Dual Enrollment students.

Credit may be used to satisfy graduation, general education,
and unspecified elective requirements, but will not be comput-
ed in the grade-point average. This type of credit is transferable
among Florida institutions of higher education that participate
in the Advanced Placement Program. However, students should
secure approval in advance of transferability, since minimum
qualifying scores differ slightly among colleges and universi-
ties.

Television Courses

In addition to traditional teaching methods, PHCC offers cours-
es via WEDU-TV, Channel 3. Videotapes of these programs are
available in each PHCC library. Credit eamned for TV courses
may be applied toward an associate degree. Courses that are
offered by television are marked with a “TV” designation in the
PHCC Course Schedule, published each term.

Students enrolled in television courses are required to meet
with the PHCC instructor who coordinates the course at least
three times during the term (first meeting, mid-term review, and
final review) at the West Campus, New Port Richey.

Students should inform bookstore personnel when they
have registered for a “TV” course, since different texts and
other materials are often used. Veterans Services students
should check with their advisors before enrolling in television
courses. For information about TV courses, contact either the
Assistant Dean of Student Services for the student’s “home”
campus or the Division Director of Science, Mathematics, and
Physical Education, located on the West Campus, who coordi-
nates the TV courses.

Directed Individual Study

A student who needs a course that is required for current grad-
uation at PHCC, and who has not had an opportunity to enroll
in that course previously, may take the course under Directed
Individual Study by making arrangements with the Campus
Provost. Generally, Directed Individual Study is defined as a
class of fourteen or fewer students that is not required to meet
the total number of instructional hours established for the
course and where there are provisions for:

A. Meeting with the instructor at least once a week for a course
lasting a full session or a proportionate time for courses of
shorter duration,

B. Instructor’s option of more frequent meetings for those stu-
dents needing additional work.

C. An option for the student to complete the course earlier than
the prescribed length upon mutual agreement between stu-
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dent and instructor.

D. Standards and content in the opinion of the instructor and the
Provost (East and North campuses) or the appropriate
Division Director (West Campus) to be comparable to a reg-
ularly scheduled class in the subject.

Courses containing laboratory experiences, in which student
participation is a particularly important element, are not eligi-
ble for Directed Individual Study.

Teacher Certification And
Recency Of Credit

Courses at the college may apply toward certification or recen-
cy of credit for Florida teachers. It is the responsibility of the
teacher to ensure that the course meets all requirements.
Degree-holding teachers with Florida Teaching Certificates
are not required to furnish transcripts for admission.

Military Service Credit

Credit may be awarded for advanced academic and technical
military educational experiences that have been evaluated and
recommended as suitable for postsecondary credit by the
American Council on Education’s (ACE) Guide to the
Evaluation of Educational Experiences in the Armed Services.
After application to the college, a student may initiate the

request for such credit by providing appropriate documentation
to the Records Office as determined by the college.
Recommendations in the ACE Guide-are- aziwsory in-nature and

are not binding upon the collegé” A maximum of 45 crpdlt
hours may be counted towards a degree.

Class Attendance

All students, both credit and audit, are expected to attend all
their classes unless illness or other emergencies arise. The
effect of absence upon an individual’s grade is determined by
the instructor. When absences are such that a student cannot
make normal progress, the student may be administratively
withdrawn with a grade of “W,” subject to course withdrawal
dates.

Class attendance is restricted to those students registered for the
course and to guests invited by the instructor. Children and
other persons not properly registered for a course will not be
permitted to attend class.

Observance of Religious Holidays

In compliance with Federal, State, and District Board of
Trustees Rules which provide that there shall be no discrimina-
tion in the treatment of students on the basis of religion, the
College shall make reasonable accommodation for religious
observance, practice, and belief. Such accommodation shall

Grading System

Number of
Grade  Grade Points Definition
A 4 Excellent
B 3 Good
(& 2 Average
D 1 Poor
F 0 Failure

PHCC uses the grading system shown below. These grade definitions are used by Florida community colleges.

Other Grade
Designations  Definition
NS No Credit
1 Incomplete (automatically changed to “W™ if
not made up within the ensuing term)
P Passed
w Withdrew
*S Satisfactory
*U Unsatisfactory
X Audit

*Used only in non-credit courses after May 1994,

Grade-Point Average (GPA)

GPA.

Example Semester

Hours Grade
ENC 1101
PSY 1012
MUN 1310
BOT 1010C
PSC 1341
POS 2112
QMB 1001
SLS 1211

W LW W A= W
— e O W

_ Total Grade Points 28
Grade-Point Average = "Total Hours Attempted = 14 = 20

L

The grade-point average (GPA) is determined by dividing the total grade points earned by the total credits attempted. Only the last
grade in a repeated course is used in computing the GPA. Courses which use “S” or “U” grades are not counted in computing the

Hours Hours Grade
Attempted Earned Points

A student must have at least a 2.0 grade-point average to com-
plete the degree or certificate requirements for any program.

3

DO W=
SCOoOOOoOhRLRLW

12
9
3
4
0
0
0
0

28

14 11
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apply to admissions, class attendance, scheduling of examina-
tions, and work assignments. No adverse or prejudicial effects
shall result to any student who avails himself or herself of the
provisions of this Rule.

Maximum Student Load

The maximum student load for Term I or Term II is 18 semes-
ter hours and 14 semester hours for Term III/IV. Any student
who desires to take more hours must obtain the permission of
an advisor, The permission form will be forwarded to the
Records Office for placement in the student’s folder.

Audit

A student will not be permitted to register for a course on an
audit status during the normal registration and drop/add period.
However, upon the completion of the drop/add period, a student
may change his or her registration in a course from credit to
audit up to and including the last day to withdraw for a semes-
ter as published in the college calendar. Audit fees are the same
as those for credit. Vocational credit courses are not available
for audit except with permission of the appropriate dean.

Audit students participate in class activities, but are not
required to prepare papers or take examinations. Regular class
attendance is expected, and a non-credit grade of “X” is issued.

Practicums

Practicums are required in several Occupational Programs and
are elective in several others. Practicums may consist of on-the-
job training, special projects, research, or a combination of
these activities. The instructor will develop specific require-
ments and the method(s) of evaluation to best fit the academic
and work needs of the student. Each practicum will consist of a
minimum of 117 hours in a planned learning situation, togeth-
er with at least three scheduled conferences with he instructor.
Unless the course description specifies otherwise, a letter grade
of “A,” “B,” “C,” “D,” “E,” “L,” or “W”” will be assigned.

Incomplete Grades

Instructors may assign “I,” incomplete grade, in the rare cir-
cumstances in which a student has not completed requirements
for a course as a result of accident or iliness. Incomplete grades
should be made up and have a grade assigned before the end of
the next session. Incomplete grades that are not made up and do
not have a grade assigned before the end of the next session will
be changed to “W” unless otherwise provided for or approved
by the President or his/her designee. Session I is considered the
next session following Sessions II and III (to include IV) of the
previous academic year. Incomplete grades are not available for
non-audit courses.

“P,” “F,” “S’” and “U” Grades

If a letter grade is assigned by an instructor in a course for
which credit is awarded on the basis of “P”" or “F,” any letter
grade from “A” through “C” will be officially changed to a “P”
by the Records Office. Other grades will be recorded as “F”
After May 1994, “S” and “U” grades are assigned only in non-
credit courses.

Grade Dissemination

Final grades are mailed immediately after the end of the session
to those students who do not have a financial obligation to the
college or outstanding college obligations (i.e., outstanding
loans or unreturned library books).

President’s Honors List

A student is placed on the President’s Honors List when a 3.5
of a possible 4.0 grade-point average (GPA) has been earned
while attending at least 12 semester hours of college credit.
Part-time students may be placed on the President’s Honors
List each time 12 semester hours of college credit have been
accumulated with a GPA of 3.5 on the 4.0 scale.

Any student graduating with an overall, cumulative (i.e.,
includes transfer hours) grade-point average of 3.5 or above in
all college credit courses applicable toward a degree shall be
graduated with honors. The student with the highest academic
average in any graduating class during the academic year shall
be designated as the “Honor Graduate with Highest Honors.”

Honors Courses

In furthering its commitment to educational excellence, PHCC
introduced honors courses in 1993-94. The emphasis on honors
is geared toward high-achieving students who can benefit from
a more challenging academic experience. Enrollment in honors
sections is limited to afford faculty and students alike a more
concentrated intellectual learning environment. These courses
include Introduction to Asian Arts and Letters~Honors (IDS
2290H) and English Composition II-Honors (ENC 1122H).

The eligibility requirements for registering for an honors course
are as follows:

1. Students who have a minimum of a 3.5 GPA, after the com-
pletion of at least 12 hours of 1000 or higher level courses,
will be eligible to register for an honors course. Within these
12 hours, the student will be required to have completed
English Composition I (ENC 1101) with an “A.”

2. Students who wish to petition for a waiver of any of the
above requirements due to academic background or experi-
ence must contact the Division Director of Arts, Letters, and
Social Sciences (West Campus) and present the following:

a. Documentation of qualifying academic background,
such as previous honors-level work.

b. Documentation or evidence of travel or other “special”
experience that could be used in lieu of the regular
requirements.

3. Prior to registering for an honors course, all prospeétive stu-
dents must meet with the honors instructor or the Division
Director of Arts, Letters, and Social Sciences to discuss the
course.
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Specific course information, eligibility requirements, and regis-
tration details will be available through Student Services staff
and the Division Director of Arts, Letters, and Social Sciences.

Graduation Check/Report

Upon completion of 30 hours toward a declared program, the
student is strongly encouraged to apply for a graduation check
through the student’s advisor. The graduation check will show
the remaining requirements for completion of a program based
upon an eligible catalog. The forms for requesting this report
are available in the Student Services Office on each campus.
There is no charge for a graduation check.

Graduation Application

Application for graduation with a degree must be made at the
time of registration for the term in which the student plans to
complete the requirements for a degree program. Students who

do not meet graduation requirements during the 1e academic year

“for which fhey applied are required to resubmit, without fee, the _

application for graduation for any succeeding academic yearin

which they plan fo graduate. Certain programs requxre students
to complete the CLAST with a passing score prior to gradua-
tion. The testing requirement shall be included as an item on all
graduation checks, and positive controls shall be established to
assure that each applicant for an AA Degree has complied
before the Degree is awarded (see CLAST). There is no fee to
apply for a degree. However, separate nonrefundable fees will
be charged for students who wish to purchase a diploma and/or
cap and gown. Students are reminded that the degree will
not be awarded unless application has been made. A delay
in the application process may cause a student to meet addi-
tional program requirements of a subsequent catalog.

Certificate Application

A student who desires to obtain a certificate for completing a
degree-associated program or for a vocational credit certificate
program should apply to the Records Office for a records re-
view no later than the date shown in the College Calendar for
graduation/completion application. Upon receiving an indica-
tion from the Director of Admissions/Student Records that all
required work has been or is being completed, the student must
make a formal application for the certificate. Students who do
__not meet completion requirements for the award of a cerfificate

durmg y the academic year for which they applied are requ1red to

~resubmit, without fee, the application for completion of a cer-

tificate form for any succeeding academ:c year in which they

~ plan fo complete the certificate. There is no fee to apply for a
certificate. However, separate nonrefundable fees will be
charged for students who wish to purchase a certificate and/or
cap and gown. Students are reminded that the certificate will
not be awarded unless application has been made. A delay
in the application process may cause a student to meet addi-
tional program requirements of a subsequent catalog,

Graduation Ceremony

A graduation ceremony is held each year at the end of Term I
All students who have completed requirements for degrees or
certificates during the academic year and those who expect to
complete requirements during the summer session are encour-
aged to participate in the graduation ceremony.

Additional Degrees/Certificates

Normally, a student will be awarded only one degree or certifi-
cate. To be eligible for a second degree, a student must fulfill all
the requirements of the additional degree, make application
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ation for the second degree, and pay an additional diploma fee.
To be eligible for a second certificate, a student must fulfill all
of the requirements of the additional certificate, make applica-
tion for the award of the second certificate, and pay an addi-
tional certificate fee.

Library Services

A library containing 19,000 square feet is located on each cam-
pus. The combined holdings of all three libraries are approxi-
mately 53,000 volumes. In addition to books, each library has a
collection of periodicals, newspapers, microfiche, computer
data bases, and audiovisual materials. The Library Information
Network for Community Colleges (LINCC) on-line public
access catalog allows students and faculty to locate material at
any community college or public university in the state.

The libraries provide full inter-campus and inter-library loan
services. Copies of library materials may also be “faxed”
between libraries and centers.

The library staff on each campus is trained to assist students
and faculty make full use of all the library’s facilities and mate-
rials. Bibliographic instruction is provided to any class that
requests it.

Additionally, the libraries house exhibit areas and learning lab-
oratories. In the exhibit areas, monthly shows on a variety of
themes are scheduled for the benefit of students, faculty, and the
community.

Learning Laboratory

The Learning Laboratory on each campus assists the student by
providing various testing services and individualized materials
for instruction. It functions both as supplemental assistance in
regular programs and to remedy educational deficiencies.

Individualized materials in the laboratory include English,
reading, mathematics, spelling, career development, and col-
lege survival skills, There are materials that relate to the
CLAST examination. Self-instructional materials, programmed
texts, and peer-tutorial assistance for students are available.

The Learning Laboratory also has microcomputers available
for student use. Many of the materials in the laboratory are
computer-based.

COLLEGE-LEVEL ACADEMIC
SKILLS TEST (CLAST)

The State of Florida has developed a test of college-level com-
munication and computation skills called the College-Level
Academic Skills Test (CLAST). The CLAST is designed to test
the communication and computation skills that are judged by
state university and community college faculty to be generally
associated with successful performance and progression
through the baccalaureate level.

Successful completion of the test is required by Florida Statutes
and Rules of the State Board of Education for community col-
lege students who are completing Associate in Arts (AA)
degree programs and for community college students who are
completing Associate in Science degree programs and are
seeking admission to upper-division programs in state universi-
ties in Florida. The test also is required of university students.
Students who do not pass all sections of the test will neither be
awarded the Associate in Arts degree nor be admitted to upper-
division status in state universities in Florida.

The minimum passing scores in effect at various times are
shown on Page 48. Students’ passing scores are those in effect
on the date they took the test for the first time.

A passing score on the CLAST is required for the award of the



Associate in Arts degree and for admission to upper-division
status in state universities in Florida. Students cannot take
CLAST until they have completed 24 hours of college-level
courses (1000 and higher). Students are encouraged to wait to
take the CLAST until after they have completed any necessary
college preparatory courses.

Students should register in the Student Services Office before
the State-mandated registration deadline, listed in the College
Calendar. All students who register for CLAST must be advised
by a counselor/advisor.

CLAST-preparation workshops for PHCC students are provid-
ed at least three times per year on each campus at no charge.
There are CLAST review materials in each library and learning
laboratory and available for purchase in the campus bookstores.

Other Students Who May Register

In addition to students who meet the above standards for taking
CLAST, participating colleges and universities are to register
other students who meet both of the following criteria:

a. They are eligible to participate in a State of Florida finan-
cial aid program governed by State Board of Education
Rule 6A-20.005, FAC.

b. They are required under provisions of SBE Rule 6A-20.005,
FAC, to have CLAST scores to continue their eligibility be-
yond the academic term in which they register for CLAST.

Computer Adaptive Test for
CLAST (CAT-CLAST)

The Computer Adaptive Test for CLAST (CAT-CLAST) is an
alternative version of the CLAST that is administered and
scored by computer. It is offered as a service (for which there is
a $30 or $40 fee) to those examinees who need to RETAKE a
subtest (NOT ESSAY) and do not wish to wait for the next
statewide CLAST administration. However, a student cannot
have taken a subtest (or subtests) within the last 30 days. First-
time examinees cannof take the CAT-CLAST. Some institu-
tions offering the CAT-CLAST are: Broward Community
College (Ft. Lauderdale), Central Florida Community College
(Ocala), Tallahassee Community College, Miami-Dade
Community College (Miami), Santa Fe Community College
(Gainesville), Valencia Community College (Orlando), and the
University of South Florida (Tampa).

The requirements are: a student cannot have taken a subtest (or
subtests) within the last 30 days, a completed Certification
Form from the student’s home institution, a Registration Form,
photo identification, and the fee. Information about the CAT-
CLAST can be obtained from the Institutional Research Office
at the District Office in Dade City. PHCC students should call
their nearest campus and ask for extension 1908, The office is
open from 8:00 a.m. to 4:30 p.m.

College-Level Communication
and Computation Skills on the
CLAST

State Board Rule 6A-10.031 cites the communication and com-
putation skills identified below that are associated with suc-
cessful performance of students in college programs through
the baccalaureate level. EXCEPT FOR THE SPEAKING
AND LISTENING SKILLS, ALL OF THESE SKILLS
ARE TESTED ON THE CLAST.

CLAST skills are taught in the following courses required for
the AA Degree:

Essay and English ~ ENC 1101 and ENC 1102
Language - or ENC 1122H
HUM 2211 and HUM 2230
(reinforced)
Reading, Speaking,
and Listening - SPC 2010
Mathematics - MGF 1202, MAC 1102 or 1104,

and all higher-level math courses.

CLAST skills are also included in the college preparatory
courses and in MAT 1033. Students who need reading
improvement may wish to take REA 1105,

(1) The following skills, by designated category, are defined as
college-level communication skills:

(a) Reading with literal comprehension includes all of
the following skills:

1. Recognizing main ideas in a given passage.

2. Identifying supporting details.

3. Determining meanings of words on the basis of
context.

(b) Reading with critical comprehension includes all of
the following skills:

1. Recognizing the author’s purpose.

2. Identifying the author’s overall organizational pattern,

3. Distinguishing between statement of fact and state-
ment of opinion,

4. Detecting bias.

5. Recognizing author’s tone.

6. Recognizing explicit and implicit relationships
within sentences.

7. Recognizing explicit and implicit relationships
between sentences.

8. Recognizing valid arguments.

9. Drawing logical inferences and conclusions.

(c¢) Listening with literal comprehension includes all of
the following skills:

1. Recognizing main ideas.

2. Identifying supporting details.

3. Recognizing explicit relationships among ideas.
4. Recalling basic ideas, details, or arguments.

(d) Listening with critical comprehension includes all
of the following skills:

1. Perceiving the speaker’s purpose.

2. Perceiving the speaker’s organization of ideas and
information.

3. Discriminating between statements of fact and
statements of opinion,

4, Distinguishing between emotional and logical
arguments,

5. Detecting bias.

6. Recognizing the speaker’s attitude.

7. Synthesizing by drawing logical inferences and
conclusions.

8. Evaluating objectively.

() Composing units of discourse providing ideas and
information suitable for purpose and aundience
includes all of the following skills:

1. Selecting a subject which lends itself to develop-
ment.

2. Determining the purpose and the audience for writ-
ing.

3. Limiting the subject to a topic which can be devel-
oped within the requirements of time, purpose, and
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audience.

. Formulating a thesis or statement of main idea

which focuses the essay.

Developing the thesis or main idea statement by all

of the following:

a. Providing adequate support which reflects the
ability to distinguish between generalized and
specific evidence.

b. Arranging the main ideas and supporting details
in a logical pattern appropriate to the purpose
and the focus.

¢. Writing unified prose in which all supporting
material is relevant to the thesis or main idea
statement.

d. Writing coherent prose and providing effective
transitional devices which clearly reflect the
organizational pattern and the relationships of
the parts.

v, .

(f) Transmiiting ideas and information in effective
written language which conforms to the conven-
tions of standard American English includes all of
the following skills:

1.

Demonstrating effective word choice by all of the

following:

a. Using words which convey the denotative and
connotative meanings required by context.

b. Avoiding inappropriate use of slang, jargon,
cliches, and pretentious expressions.

¢. Avoiding wordiness.

Employing conventional sentence structure by all

of the following:

a. Placing modifiers correctly.

b. Coordinating and subordinating sentence ele-
ments according to their relative importance.

c. Using parallel expressions for parallel ideas.

d. Avoiding fragments, comma splices, and fused
sentences.

Employing effective sentence structure by all of the

following;:

a. Using a variety of sentence patterns.

b. Avoiding overuse of passive construction.

Observing the conventions of standard American

English grammar and usage by all of the following:

a. Using standard verb forms.

b. Maintaining agreement between subject and

verb, pronoun and antecedent,

. Using proper case forms.

. Maintaining a consistent point of view.

. Using adjectives and adverbs correctly.

Avoiding inappropriate shifts in verb tenses.

. Making logical comparisons.

sing standard practice for spelling, punctuation,
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and capitalization.

6. Revising, editing, and proofreading units of written
discourse to assure clarity, consistency, and confor-
mity to the conventions of standard American
English.

Speaking involves composing the message, provid-
ing ideas and information suitable to topic, purpose
and audience which includes all of the following
skills:

1. Determining the purpose of the oral discou