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PASCO-HERNANDO STATE COLLEGE FOUNDATION, INC. 
 

Audit Committee Meeting 
MINUTES 

Wednesday, June 1, 2022 
 11:00 a.m. 

 
Present via Zoom: Seth Mann, Chair, Brian Horn, Wayne Coulter, Monica Mills, Kenneth 

Burdzinski 
Staff:  Dr. Lisa Richardson, Carla Crow 
 
 

I. Call to Order - Mr. Seth Mann called the meeting to order at 11:01 a.m. A quorum was 
established.  
 

II. Approvals: 
 

a) Minutes – The minutes from the February 23, 2022 meeting were presented. 
 

b) 2021 Audited Financial Statements – The 2021 Audited Financial Statements were 
presented.   
 

c) 2021 IRS Form 990 – The 2021 IRS Form 990 was presented.  Ms. Crow pointed 
out that the computation of public support percentage fell below 33 1/3% for 2020 
and 2021.  This required the Foundation to add an explanation of how the 
organization meets the facts-and-circumstances test for a publicly supported 
organization. A motion was made by Ken Burdzinski to approve the meeting 
minutes, the 2021 audited financial statements and the 2021 IRS Form 990.  
Brian Horn seconded.  The motion was approved. 

 

 
III. Auditor Selection 

 
a) There was a discussion regarding the auditor selection process and whether to put 

out a RFQ to look at potentially changing auditors or to increase the scope of work 
that the Foundation would have the current auditors perform.  The one concern 
was that the Foundation has used the same audit firm for several years and the 
same auditor performs the audit each year.  The firm is not large enough to switch 
out the lead auditor or partner.  In the past when RFP’s have been done, there 
were few responses, and the fees were so much higher than the current audit firm.  
Ms. Crow noted that the pricing structure agreement has expired and will need to 
be updated.  There is not a current contract other than the Engagement Letter that 
is signed each year.  It was decided to have Ms. Crow contact King and Walker 
and request a new fee structure and to also ask them to include an operational 
audit scope within the fee structure and the Engagement Letter.  This would 
include items that have been identified and any other items that management may 
determine needs to be reviewed and ask for a rotation of a couple of operational 
items each year.  Dr. Richardson also agreed to ask the Florida Council of 
Resource Development (FCRD) for any issues that they are aware of with their 
Foundations that could be reviewed.   

 
ADJOURNMENT – There being no further business a motion was made by Mr. Burdzinski 
to adjourn the meeting at 11:37 a.m.  
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April 21, 2017 

Audit Selection Committee PHSC Foundation, Inc. 

Attention:  Marcia Gilbert, Financial Services Manager 

Re: Proposal for Audit Services 
 

Dear Selection Committee: 

King & Walker, CPAs, PL (“K&W CPAs”) appreciates the opportunity to submit a proposal for auditing services for the PHSC 

Foundation, Inc. (“Foundation”).  We have prepared a proposal that reflects our understanding of the Foundation’s audit 

requirements and demonstrates our capability and commitment to serve in an expeditious manner as to comply with the 

Foundation’s required timeline.   

We have extensive experience auditing Florida educational facilities, non-profit organizations and other governmental 

entities.  K&W CPAs performs audits and financial services for 70 Florida charter schools, 5 school districts, 10 non-profit agencies, 

and 25 special governmental taxing districts. No other firm in the State can match our level of Florida educational auditing 

experience. 

Financial statement audit performance.  K&W CPAs will provide a financial and compliance audit of the Foundation’s financial 
statements for the fiscal year ending December 31, 2017 through 2019. The audit will be conducted in accordance with generally 
accepted auditing standards and Government Auditing Standards issued by the Comptroller General of the United States. Included 
in this engagement will be a report on our consideration of the Foundation’s internal controls; compliance with laws, administrative 
rules, and contractual agreements; and a management letter. In addition, will be the preparation of the Foundation’s Form 990 
Annual Tax Return. 

We offer more than just a financial statement audit.  We hope to be hired to perform Foundation’s annual audit, but our other 

goal is to assist you through the audit process by examining your financial processes and thus ensuring that the Foundation has 

the best internal controls possible.  We can further guide your management and staff through any complex tax and accounting 

issues. 

We value our relationships with our clients.  We understand the scope of services required and we are committed to the highest 

quality performance of these services.  We understand the importance and have proven to our clients that we are willing to work 

hard to meet timelines expected of us. That is why we are proud to say that we have never missed a deadline with our clients. In 

addition, once the work is completed we will explain all items in detail to confirm there are no questions or concerns. Please feel 

free to contact any of our clients to discuss our service to them. 

Thank you in advance for your consideration and time.   We look forward to this opportunity in serving your audit needs. 
 

Regards, 
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BACKGROUND 

The firm of King & Walker, (K&W) CPAs, PL was formed by the late David M. King, CPA and Robert Walker, 

CPA to bring together the skills and experience of two CPAs, each with 20 years of governmental accounting 

and auditing experience with the Florida Auditor General’s Office.  Our concentrated governmental reporting 

experience has allowed us to relate the most current reporting standards and accounting controls to our 

clients.  K&W CPAs and their staff have performed audits of numerous governmental agencies.  We 

currently have 8 certified professionals and 2 staff accountants located in Tampa, Florida.  Our client list 

includes Not-for-Profit Organizations, Charter Schools, School Districts, Colleges, local governments, Special 

Taxing Districts, and Housing Authorities.  We have dedicated ourselves to the financial reporting and 

compliance regulations required of these organizations and feel that we are uniquely qualified and trained 

to provide a top quality financial audit. Our enthusiasm for this type of work is unparalleled and our 

experience is unmatched. 

K&W CPAs is a licensed certified public accounting firm in the State of Florida (certificate number 

AD64102). All certified staff are currently licensed in the State of Florida and have met the continuing 

educational requirements as required by Government Auditing Standards issued by the Comptroller General 

of the United States. We will not assign any part of this work to another party or sub-contract any of the 

work. 

AUDITING EXPERIENCE 

K&W CPAs performs audits, that’s what we know. As the District proceeds through the process of selecting 

an internal auditing firm, we would like to ask you to seriously consider our auditing experience.  The Firm’s 

personnel have over 175 years combined experience in auditing the State’s School Districts and other 

governmental agencies in Florida with budgets ranging from one hundred thousand to 1.5 billion dollars. 

We have a commitment to all of our clients to perform our engagements in a timely manner with 

independence, integrity, objectivity, and professionalism.   

 

We operate one office located in Tampa Florida. In the past year we have performed the following audit 

services from this office: 

Foundation Audits 

Pasco-Hernando State College Foundation, Inc. 

Sumter County Schools Foundation, Inc. 

Learning Gate Foundation, Inc. 

 

Internal Auditing Services - Other Educational Entities 

Pasco Hernando State College 

Hillsborough Community College 
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Internal Accounts Audits 

Holmes County District Schools  

Monroe Count District Schools 

Hernando County District Schools 

Sumter County District Schools 

Baker County District Schools 

 

Financial Management and Performance Audit of Educational Planning and 

Construction Activities 

Citrus County District Schools 

Hillsborough County District Schools  

Sumter County District Schools 

 

Charter School Audits 

 
Charter School County Charter School County

ACADEMY AT THE FARM PASCO IMAGINE TOWN CENTER FLAGLER

ADVANTAGE ACADEMY MIDDLE HILLSBOROUGH KIDZ CHOICE BROWARD

ADVANTAGE ACADEMY HILLSBOROUGH LEARNING GATE HILLSBOROUGH

ALFRED ADLER PINELLAS LEARNING LODGE PASCO

ATHENIAN OF PASCO PASCO LEGACY PREP HILLSBOROUGH

BELL CREEK ACADEMY HIGH HILLSBOROUGH LUTZ PREP HILLSBOROUGH

BELL CREEK MIDDLE HILLSBOROUGH MANATEE SCHOOL FOR THE ARTS MANATEE

BERKLEY ACCELERATED MIDDLE POLK MIAMI COMMUNITY ELEMENTARY DADE

BEST ACADEMY HERNANDO MIAMI COMMUNITY HIGH DADE

BROWARD MATH & SCIENCE BROWARD MIAMI COMMUNITY MIDDLE DADE

BURNS SCI & TECH VOLUSIA NEW SPRINGS SCHOOLS HILLSBOROUGH

CENTRAL FLORIDA LEADERSHIP ORANGE ORLANDO SCIENCE ELEMENTARY ORANGE

CENTRAL HIGH SCHOOL BAY ORLANDO SCIENCE MIDDLE ORANGE

CHANNELSIDE MIDDLE HILLSBOROUGH PALM GLADES PREP ACADEMY DADE

CHANNELSIDE HILLSBOROUGH PALM GLADES PREP HIGH DADE

CHAUTAUQUA BAY PALM HARBOR ACADEMY FLAGLER

CLASSICAL PREP PASCO PINEAPPLE COVE BREVARD

COMPASS MIDDLE POLK PLATO ACADEMY - CLEARWATER PINELLAS

COUNTRYSIDE MONTESSORI PASCO PLATO ACADEMY - SEMINOLE PINELLAS

DAYSPRING ACADEMY PASCO POLK PRE-COLLEGIATE POLK

DISCOVERY ACAD OF SCIENCE PINELLAS SAN JOSE ACADEMY DUVAL

DJB TECHNICAL ACDEMY LEE SAN JOSE PREPARATORY HIGH DUVAL

EVEREST CHARTER SCHOOL BROWARD SEMINOLE SCIENCE CHARTER SEMINOLE

EVERGLADES PREP ACADEMY DADE SOUTH FLORIDA AUTISM CHARTER DADE

EVERGLADES PREP HIGH DADE SUMMERVILLE ADVANTGE ACADEMY DADE

EXCELSIOR OF BROWARD BROWARD SUMMERVILLE MATH AND SCIENCE DADE

FOCUS ACADEMY HILLSBOROUGH THE ATHENIAN ACADEMY PINELLAS

GALILEO SCHOOL SEMINOLE VALRICO LAKE ADVANTAGE HILLSBOROUGH

GOODWILL LIFE ACADEMY LEE VILLAGE OF EXCELLENCE HILLSBOROUGH

GULF COAST ACADEMY HERNANDO VISIBLE MEN MANATEE

HILLSBOROUGH ACADEMY HILLSBOROUGH WALTON ACADEMY HILLSBOROUGH  
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INDEPENDENCE 

The Firm, its members, and staff are independent in fact and in appearance from the PHCS Foundation, its 

schools, and its potential component units as defined in the U.S. General Accounting Office’s Government 

Auditing Standards. The Firm, its members, and staff do not currently nor have in the past five years, had 

any professional relationships with the Foundation, schools, and its potential component units.  

PROFESSIONAL ORGANIZATIONS  

All certified public accounting staff are members of the AICPA.  Additionally, the principal of the firm is a 

member of the FICPA.  The Firm is also registered in the AICPA’s Peer Review program and we are proud 

members of the AICPA’s Government Audit Quality Center. The Center is a national community of CPA firms 

that demonstrate a commitment to governmental audit quality and raise awareness about the importance 

of governmental audits. 

 

 

PEER REVIEW 

Annually K&W CPAs selects engagements for an internal review. This review process is conducted by the 

firm’s partner and audit manager. All significant findings are accumulated in order to continually refine our 

approach and accuracy in application of financial reporting and auditing standards. In addition, as required 

by Governmental Auditing Standards, we participate in the American Institute of CPA’s peer review 

program. This review is conducted by an outside CPA firm and the peer review report is submitted to the 

AICPA. Our current peer review report is included in this proposal document. 

INDUSTRY SUPPORT 

King & Walker, CPAs are committed to the Educational Industry and their members.  We are sponsors of 

the Florida School Finance Officers’ Association’s annual conference and we are sponsors of the Florida 

Charter Schools’ annual conference.  This commitment to our industry keeps K&W CPAs in touch with the 

latest changing legislative actions and in touch with the members of the Educational Industry. 
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SINGLE AUDIT EXPERIENCE 

K&W CPAs has overwhelming experience with the Federal and Florida Single Audit Acts. We have performed 

over 60 single audit engagements for Florida governmental entities.  As you know, the relevant guidance 

for the Federal and State single audits is contained in OMB Circular A-133 and the State of Florida Single 

Audit Act. The overall objective is the issuance of our report on internal control over major program 

compliance and an opinion on compliance with the requirements of the major Federal and State programs. 

All members of the engagement team where a Federal or State single audit is required, are fully trained 

and involved in the single audit work as well as the financial statement audit. It takes additional education 

and training to become an auditor and firm qualified to perform single audit engagements. K&W CPAs have 

met this requirement since the inception of the Firm. 

COMPUTERIZED SYSTEMS AUDITING EXPERIENCE 

Controls over the processing of financial information through computerized systems are an important part 

of our audits. Our general controls review of your computer system gives us an understanding of the entity's 

control environment in order to assess risk and to identify application controls that we can rely on during 

the audit. Our computer auditing capabilities allow us to assess the control environment for security 

vulnerabilities related to the computer system processes. This assessment aids us in our substantive testing 

and analytical review of the financial information.  

TAX AND CORPORATE STRUCTURE EXPERIENCE 

K&W CPAs has a strong presence in the not-for-profit industry through the filing of the initial application 

for non-profit status (Form 1023) to the annual organizations non-profit tax return (Form 990). We have 

assisted more than 25 organizations apply for and obtain their non-profit status. We provide guidance on 

the completion of the applications as well as negotiations and discussions with the IRS regarding our client’s 

applications. As you may have learned, the Form 990 has gone through major revisions over the past 

couple of years. Compliance with the 990 requirements can be confusing and complex. K&W CPAs have 

completed over 50 returns annually and can guide your organization through these maze of rules and 

regulations. 
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FIRM’S RESUMES  

ROBERT WALKER, CPA   

PARTNER 

Bob@KingandWalker.com 

 

Experience 

Prior to the formation of K&W CPAs, Robert has over 30 years of 

experience in governmental auditing with 22 years coming as an audit 

senior with the Florida Auditor General’s Office (AG). During his 

employment with the AG, he performed and directed numerous audits 

of District School Boards, Colleges, Universities, and other local governmental agencies. Robert has served 

as the partner in charge and review partner on over numerous charter schools, school district and not-for-

profit audit engagements. Bob serves as the quality control partner for the Firm. He also specializes in 

preparing not-for-profit tax returns and audit planning. 

Education, Licenses & Certifications 

Bachelor in Business Administration, University of Miami, Florida 

Certified Public Accountant (license #AC0019981) 

Continuing Professional Education 

Bob has taken over 700 hours of continuing education in the area of governmental accounting and auditing 

and internal control.  Bob has also instructed a class regarding preparation of governmental financial 

statements.  

Advances A-133 Single Audit Issues 

GASB 34 Financial Statements 
Local Government & Not-for-Profit Update 

Auditing District School Boards 
School Internal Accounts Auditing  

FL DOE Redbook Update 

Conducting Efficient Single Audits 

Professional Affiliations 

American Institute of Certified Public Accountants (AICPA) 

Florida Institute of Certified Public Accountants (FICPA) 

Florida Government Finance Officers Association (GFOA) 

Florida School Finance Officers Association (FSFOA) 
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DENIS JESSEN, CPA   

AUDIT MANAGER 

Denis@KingandWalker.com 

 

Experience 

Prior to joining the professional staff of K&W CPAs, Denis has 35 

years in governmental auditing experience as an employee with 

the Florida Auditor General’s Office (AG).  Throughout the 

majority of his career with the AG, Mr. Jessen served in an Audit 

Coordinator/Supervisory capacity overseeing approximately 20 

professional audit staff members.  During his employment with the AG, he performed, conducted, and 

directed numerous audits of District School Boards, Colleges, Universities, and other local governmental 

agencies. 

Mr. Jessen has utilized various computerized auditing techniques to gain audit efficiency, developed and 

implemented audit programs, conducted reviews and evaluations of accounting systems and internal 

controls, and coordinated, reviewed, and supervised audit teams in a myriad of work assignments. 

Education, Licenses & Certifications 

Bachelor of Science in Accounting, University of Central Florida 

Certified Public Accountant (license #AC005816) 

Continuing Professional Education 

Denis has taught continuing education classes on the Consideration of Internal Control in a Financial Audit, 

accounting systems, and numerous revenue and expenditure audit topics, and has taken over 1,200 hours 

of continuing education in the area of governmental accounting and auditing. 

Advances A-133 Single Audit Issues 
GASB 34 Financial Statements 

Local Government & Not-for-Profit Update 

Auditing District School Boards 
School Internal Accounts Auditing  

FL DOE Redbook Update 

Conducting Efficient Single Audits 

Professional Affiliations 

American Institute of Certified Public Accountants (AICPA) 

Florida Institute of Certified Public Accountants (FICPA) 
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STEVEN GIARRATANO, CPA  

AUDIT MANAGER 

Steven@KingandWalker.com 

 

Experience 

Steven graduated from the University of South Florida in 2009 and 

is a Florida certified public accountant. Steven has worked with K&W CPAs since 2007 first serving as an 

intern and became a full time staff auditor upon graduation in January 2009. He has performed numerous 

audits of Charter Schools and has gained valuable experience in this industry. He specializes in FDOE Red 

Book reporting and has been the auditor in charge of the Hernando County School’s Internal Accounts 

audit. Steven works directly with charter schools on their monthly financial statement preparation and 

reporting with the various School Districts. In addition, Steven has been the lead auditor for the PHSC 

Foundation audit for the past 3 years. 

Education, Licenses & Certifications 

Bachelor of Science in Accounting, University of South Florida 

Certified Public Accountant (license #AC44846) 

Continuing Professional Education 

Advances A-133 Single Audit Issues 
GASB 34 Financial Statements 

Local Government & Not-for-Profit Update 
Auditing District School Boards 

School Internal Accounts Auditing  
FL DOE Redbook Update 

Conducting Efficient Single Audits 

Professional Affiliations 

American Institute of Certified Public Accountants (AICPA) 

Florida Institute of Certified Public Accountants (FICPA) 
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MICHELLE MARTINEZ, CPA  

AUDIT MANAGER 

Michelle@KingandWalker.com 

 

Experience 

Michelle graduated from the University of Florida in 2010 and is a Florida 

certified public accountant. Michelle has worked with K&W CPAs since her 

graduation in December 2010. She has worked on several audits and has 

gained valuable experience in this industry. Michelle works directly with 

charter schools on their monthly financial statement preparation and reporting with the various School 

Districts. 

  

Education, Licenses & Certifications 

Bachelor of Science in Accounting, University of Florida 

Certified Public Accountant (license #AC48178) 

 

Continuing Professional Education 

GASB 34 Financial Statements 

Local Government & Not-for-Profit Update 

Auditing District School Boards 

School Internal Accounts Auditing  

FL DOE Redbook Update 

 

Professional Affiliations 

American Institute of Certified Public Accountants (AICPA) 

Florida Institute of Certified Public Accountants (FICPA) 
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REFERENCES 

K&W CPAs makes a commitment to all of their clients to deliver a professional audit engagement and audit 

experience. We completed all of our audits on time and at the quoted price. Please feel free to take the 

time to contact any of our past clients. Below is a list of similar engagement some clients and their contact 

information. 

As you may be aware, we have served as the auditors for the Foundation in the prior years. We feel that 

experience is the best judge of actual ability. Please consider our past service when you consider our Firm. 

 
Hernando County District Schools    Monroe County District Schools 

(Internal Accounts Audit)    (Internal Accounts Audit) 

Joyce McIntyre, Finance Director   James Drake, Executive Director of Finance 

919 N. Broad St.     241 Trumbo Road 

Brooksville, FL  34601     Key West, FL 33040 

(352) 797-7004      (305) 293-1400 

 

The ARC Nature Coast, Inc.    Pasco-Hernando State College 

(Audit and Tax Filings)     (Internal Audit/operational review procedures) 

Mark Barry, Executive Director    Brian Horn, VP of Admin and Finance 

5283 Neff Lake Rd.     10230 Ridge Road 

Brooksville, FL 34601-8018    New Port Richey, FL 34654 

(352) 544-2322       (727) 816-3412 

 

Sumter Schools Enhancement Foundation, Inc.  Learning Gate Education Foundation, Inc. 

(Audit and Tax Filings)  (Audit and Tax Filings) 

Jean Holstein, Executive Director   Mr. Brian Erikson, Board Chair 
2680 WC 476      16215 Hanna Road 
Bushnell, FL 33513     Lutz, FL 33549 
(352) 793-2315      (813) 948-4190 
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King & Walker, CPAs shall provide independent auditing services to the Foundation to 

examine its financial statements and prepare the annual tax return beginning with the 

financial statements for fiscal year ending December 31, 2013. 

Financial Audit - Our examination will be a financial and compliance audit made 

in accordance with Generally Accepted Auditing Standards and Government Auditing Standards. The 

primary purpose of this audit is to express an opinion on the financial statements of the Foundation. 

Our audit procedures used will be sufficient to enable us to express an opinion on the fairness with which 

the financial statements present the financial position of the Foundation in accordance with generally 

accepted accounting principles.  

State Single Audit – For State grants, we will conduct an audit of the Foundation's compliance in 

accordance with auditing standards generally accepted in the United States of America; the standards 

applicable to financial audits contained in Government Auditing Standards issued by the Comptroller 

General of the United States; and Chapter 10.650, Rules of the Auditor General.  Our audit procedures 

used will be sufficient to enable us to express an opinion on the Foundation’s compliance with the 

requirements referred to above that are applicable to its major state project.   

Review of Internal Controls - An evaluation will be made of the system of internal controls, 

including the control environment, accounting systems and specific control procedures, to assess the 

extent to which the controls can be relied upon to ensure accurate information, to ensure compliance with 

laws and regulations, and to provide for efficient and effective operations. In order to assess the 

control risk, we will perform tests of controls and properly document its  assessment.  Reportable 

condit ions sha l l  be communicated in writing in accordance with generally accepted auditing 

standards. If at any time during the audit fraud or illegal acts are uncovered, we will immediately report 

the finding to the Finance Committee Chair. 

Additional Certification(s) - As required by State statute, the Foundation’s audit must contain 

certain certifications as to the accuracy of donations received. Our audit will contain the required 

statutory certifications.  

Management Letter - As required by generally accepted auditing standards, as part of the audit report, 

a management letter will be issued that will contain significant audit findings, if applicable, may include 

the following material items noted during the performance of the audit: 

▪ Whether errors, fraud, or irregularities reported in the preceding audit report have been 
corrected. 

▪ Whether recommendations made in the preceding audit report have been implemented. 
▪ Violation of the laws, rules and regulations discovered within the scope of the audit. 
▪ Illegal expenditures discovered within the scope of the audit. 
▪ Improper or inadequate accounting procedures. 
▪ Failure to properly record financial transactions. 
▪ Other inaccuracies, fraud, irregularities, shortages or defalcations, if any. 
▪ Recommendations to improve accounting procedures and internal controls.
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The audit approach will be a risk based approach and the design will be based on the 

Foundation’s financial operations as it relates to the audit of the financial statements.  

We identify audit risks by viewing risk from management’s perspective. We begin by considering business 

conditions and risks that could prevent management from achieving its objectives. We assess risk in the 

following areas: 

1. Financial 

2. Operation and Governance 

3. Information and Transaction 

4. Business Environment 

Based on our risk assessment, we can then focus our audit processes to meet the needs of the Foundation 

and conduct a more efficient and effective audit. Foundation staff will be interviewed and operations will 

be reviewed in a preliminary nature and based on the results of the interviews and review an audit plan 

will be prepared for the financial audit.   

We are aware of the time requirements established by the Foundation in order to have the audits 

completed in time for the preparation of the Foundation t’s financial statements.  As in the past, we have 

met all required deadlines for the Foundation and we will continue to adequately plan and staff the audit 

in order to meet the Foundation’s required deadlines. 

AUDIT TEAM 

The composition of up of the audit team will be Steven Giarratano and Michelle Martinez as field staff, 

Denis Jessen as reviewer and Robert Walker as partner in charge. 

FIELDWORK 

For the fiscal year ending December 31, 2017, fieldwork will commence in mid-April in order to allow the 

Foundation adequate time to close its books.  

PROGRESS CONFERENCES   

Progress conferences will be held with the Finance Committee and the Executive Director as needed 

during the course of the engagement. Such conferences will be held at any time that it appears: scheduled 

completion dates may be in jeopardy; the audit detects apparent violations of law or apparent instances 

of misfeasance, malfeasance or nonfeasance by an employee; information is discovered that indicates 

that defalcations may reasonably be anticipated; or material weaknesses in internal controls are detected. 

WORKING PAPERS 

We will retain all working papers for a period of five (5) years and will provide the Foundation and/or its 

assignees access, free of charge, to any or all work papers for a period of five (5) years. 

INSURANCE 

Requested insurance will be provided upon award of contract.   
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AUDIT APPROACH  

In order to satisfy the auditing objectives we will: 

▪ Review the prior audit reports and internal control assessments 
▪ Perform our assessments of the internal control environment through inquiry, observation and 

interviews.  
▪ Conduct a brainstorming session to identify fraud risk factors 
▪ Assess control risk 
▪ Tailor audit program to meet risk assessment evaluation 
▪ Perform test of controls 
▪ Reassess control risk 
▪ Conduct further testing, if necessary 
▪ Review bank and investment reconciliations 
▪ Confirm bank and investment balances 
▪ Perform analytical review of reported collections and payments 
▪ Conduct exit conferences  
▪ Prepare audit report 

We will be in constant contact with the Foundation to make sure that all findings are disclosed, 

discussed, and a solution has been recommended to correct the finding in the future. 

COMPLETION ASSURANCE 

K&W CPAs is committed to complete every engagement regardless of the contingencies that may not have 

been anticipated.  Our forethought and planning of audit time has allowed our current and projected 

workload to accommodate this engagement.  The audit team assigned possesses the experience with this 

type of audit that will enable us to staff this audit to the desired level to meet the deadline established.  

CONFIDENTIALITY 

K&W CPAs agrees to keep information related to all contracts in strict confidence. We agree, other than 

the reports submitted to the Foundation, not to publish, reproduce or otherwise divulge such information 

in whole or in part, in any manner or form or authorize or permit others to do so. We will take appropriate 

measures as are necessary to restrict access to information, while in our possession. We further agree to 

immediately notify, the Foundation in writing in the event we determine or has reason to suspect a breach 

of this requirement has occurred. 

  



                         PRICE STRUCTURE

   

15 
 

King & Walker, CPAs, submits the following maximum fees (all inclusive) for services:  

Year Ending:

Financial Audit and 

990 tax return

December 31, 2022 15,000$                 

December 31, 2023 15,000$                 

December 31, 2024 15,000$                 

 

Fully Burdened Hourly Rates & Total Number of Hours

    Estimated for Each Level of Professional Staff:

Cost Per No. of (A)

Staff Level/Other Description Hour Hours Total

Partner 150$       12            1,800$     

Audit Manager 125          16            2,000        

Sr.  Auditor 110          65            7,150        

Staff Auditor 90            40            3,600        

Clerical Support Staff 45            10            450           

Travel & Other Direct Expenses -                

Total Hours & Total Cost of Audit & Tax Services 143          15,000$   

(A) Please note that the staffing levels and hours will be the same for the

additional years .

 

The pricing listed above can be renewed for an additional two years upon mutual agreement of both 

parties. 
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Members:   2803 W. Busch Blvd Suite 106 
Florida Institute of CPAs Tampa, FL 33618 
American Institute of CPAs office (813) 892-4274 fax (813) 932-1913 
Government Audit Quality Center www.KingandWalker.com 

November 4, 2022 

Dr. Lisa Richardson, Executive Director 

Pasco-Hernando State College Foundation, Inc. 

10230 Ridge Road 

New Port Richey, FL 34654-5199 

Dear Dr. Richardson, 

This letter is to confirm our understanding of the arrangements for, and the nature and limitations of, 

services to the Pasco-Hernando State College Foundation, Inc. (Foundation) in our performance of internal 

reviews of select financial transactions.  We ask that you either confirm or amend that understanding. 

UNDERSTANDING OF THE SCOPE OF SERVICES 

The Foundation has requested King & Walker, CPAs, PL, (“K&W CPAs”) to perform agreed upon 

procedures of certain areas of the Foundation’s procedures.  The scope of work to be performed is listed 

below.  Based on worked performed by K&W CPAs, we will issue a report for each of the two reviews. 

SCOPE OF WORK 

• Review the practice and procedures for the collection of donations and distribution of gift cards.

• Review the allocations and methodology of earned and unearned interest on investments.

• Conduct and in-depth review of the job duties and functions performed by Foundation

employees relating to its fiscal operations in order to evaluate proper segregation of duties.

The scope of work within this engagement letter is based on representations by Foundation management as 

to the work the Foundation desires K&W CPAs to undertake.  We will perform all work in accordance with 

the Statement on Standards for Consulting Services set forth by the American Institute of Certified Public 

Accountants. 

DOCUMENT REQUESTS 

It is understood that the deliverables as a result of this engagement are solely for the use of Foundation 

management and are not intended for any other parties.  In the event K&W CPAs is required pursuant to 

legal process to produce its documents relating to this engagement in judicial or administrative proceedings 

to which K&W CPAs is not a party, the Foundation shall reimburse K&W CPAs for its professional time 

and expenses, including reasonable attorney fees, included in responding to such requests. 



COORDINATION AND DELIVERABLES 

The Foundation is responsible for the appointment of a designated individual to serve as a liaison with 

K&W CPAs in coordinating the conduct of these services and communicating the results.  We understand 

that contact person to be Dr. Lisa Richardson, Executive Director. 

K&W CPAs will submit a report to the Foundation which summarizes the procedures performed and the 

results of those procedures as it relates to the objectives of the engagement.  These reports will be issued 

solely for the information of Foundation management and is not intended to be used by any other parties 

because of the restricted nature of our work. 

LIMITATION ON DAMAGES 

Since the services of K&W CPAs are based on representations of Foundation management and 

documentation provided by the Foundation, in no event will K&W CPAs be liable for damages in which 

incorrect, incomplete, or inaccurate information was provided to us. 

The Foundation agrees that K&W CPAs and its personnel shall not be liable to the Foundation for any 

claims, liabilities or expenses relating to this engagement for an aggregate in excess of the fees paid by the 

Foundation pursuant to this agreement, except to the extent finally judicially determined to have resulted 

from bad faith or intentional misconduct of K&W CPAs.  In no event shall K&W CPAs or its personnel be 

liable for consequential, special, indirect, incidental, punitive or exemplary loss, damage or expense 

relating to this engagement. 

TERMS AND CONDITIONS SUPPORTING FEE 

Our fee for this engagement will be $3,500 payable upon delivery of the report.  We have exercised care in 

preparing this estimate and believe it accurately indicates the scope of the work.  This fee is based on 

anticipated cooperation from Foundation personnel and the assumption that unexpected circumstances will 

not be encountered during the engagement.  If significant additional time is necessary, we will discuss it 

with you and arrive at a new fee estimate before we incur the additional costs.  Any modification to the fee 

shall be in writing and signed by both parties.   

ENGAGEMENT ACCEPTANCE 

We will be pleased to discuss this letter with you at any time.  If the terms outlined here are acceptable to 

you, please sign and date this letter and return one copy to us. If you have any questions, please do not 

hesitate to contact us. 

Regards, 

Accepted and agreed to: 

By: 

Title: 

Date: 



Members:   2803 W. Busch Blvd Ste 106 

Florida Institute of CPAs Tampa, FL 33618 
American Institute of CPAs office (813) 892-4274 fax (813) 932-1913 

Government Audit Quality Center www.KingandWalker.com 

November 4, 2022 

Ron May, Board Chair 

PHSC Foundation, Inc. 

10230 Ridge Road 

New Port Richey, FL 34654 

We are pleased to confirm our understanding of the services we are to provide PHSC Foundation, Inc. for 

the year ended December 31, 2022. We will audit the financial statements of PHSC Foundation, Inc., 

which comprise the statement of net position as of December 31, 2022, and the related statements of 

revenue, expenses and changes in net position, and cash flows for the year then ended, and the related 

notes to the financial statements (the financial statements). Accounting standards generally accepted in 

the United States of America provide for certain required supplementary information (RSI), such as 

management’s discussion and analysis (MD&A), to supplement PHSC Foundation, Inc.’s financial 

statements. Such information, although not a part of the financial statements, is required by the 

Governmental Accounting Standards Board who considers it to be an essential part of financial reporting 

for placing the financial statements in an appropriate operational, economic, or historical context. As part 

of our engagement, we will apply certain limited procedures to PHSC Foundation, Inc.’s RSI in 

accordance with auditing standards generally accepted in the United States of America. These limited 

procedures will consist of inquiries of management regarding the methods of preparing the information 

and comparing the information for consistency with management’s responses to our inquiries, the basic 

financial statements, and other knowledge we obtained during our audit of the basic financial statements. 

We will not express an opinion or provide any assurance on the information because the limited procedures 

do not provide us with sufficient evidence to express an opinion or provide any assurance. The following 

RSI is required by U.S. generally accepted accounting principles and will be subjected to certain limited 

procedures, but will not be audited:  

1) Management’s Discussion and Analysis.

Audit Objectives 

The objective of our audit is the expression of opinions as to whether your financial statements are fairly 

presented, in all material respects, in conformity with U.S. generally accepted accounting principles and 

to report on the fairness of the supplementary information referred to in the second paragraph when 

considered in relation to the financial statements as a whole. Our audit will be conducted in accordance 

with auditing standards generally accepted in the United States of America and the standards for financial 

audits contained in Government Auditing Standards, issued by the Comptroller General of the United 

States, and will include tests of the accounting records of PHSC Foundation, Inc. and other procedures we 

consider necessary to enable us to express such opinions. We will issue a written report upon completion 

of our audit of PHSC Foundation, Inc.’s financial statements. Our report will be addressed to the Board 

of Directors of PHSC Foundation, Inc. We cannot provide assurance that unmodified opinions will be 

expressed. Circumstances may arise in which it is necessary for us to modify our opinions or add 



emphasis-of-matter or other-matter paragraphs. If our opinions are other than unmodified, we will discuss 

the reasons with you in advance. If, for any reason, we are unable to complete the audit or are unable to 

form or have not formed opinions, we may decline to express opinions or issue reports, or may withdraw 

from this engagement.  

We will also provide a report (that does not include an opinion) on internal control related to the financial 

statements and compliance with the provisions of laws, regulations, contracts, and grant agreements, 

noncompliance with which could have a material effect on the financial statements as required by 

Government Auditing Standards. The report on internal control and on compliance and other matters will 

include a paragraph that states (1) that the purpose of the report is solely to describe the scope of testing 

of internal control and compliance, and the results of that testing, and not to provide an opinion on the 

effectiveness of the entity’s internal control on compliance, and (2) that the report is an integral part of an 

audit performed in accordance with Government Auditing Standards in considering the entity’s internal 

control and compliance. The paragraph will also state that the report is not suitable for any other purpose. 

If during our audit we become aware that PHSC Foundation, Inc. is subject to an audit requirement that 

is not encompassed in the terms of this engagement, we will communicate to management and those 

charged with governance that an audit in accordance with U.S. generally accepted auditing standards and 

the standards for financial audits contained in Government Auditing Standards may not satisfy the relevant 

legal, regulatory, or contractual requirements. 

Audit Procedures—General

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures in the 

financial statements; therefore, our audit will involve judgment about the number of transactions to be 

examined and the areas to be tested. An audit also includes evaluating the appropriateness of accounting 

policies used and the reasonableness of significant accounting estimates made by management, as well as 

evaluating the overall presentation of the financial statements. We will plan and perform the audit to obtain 

reasonable assurance about whether the financial statements are free of material misstatement, whether 

from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or (4) violations of laws 

or governmental regulations that are attributable to the government or to acts by management or 

employees acting on behalf of the government. Because the determination of abuse is subjective, 

Government Auditing Standards do not expect auditors to provide reasonable assurance of detecting abuse. 

Because of the inherent limitations of an audit, combined with the inherent limitations of internal control, 

and because we will not perform a detailed examination of all transactions, there is a risk that material 

misstatements may exist and not be detected by us, even though the audit is properly planned and 

performed in accordance with U.S. generally accepted auditing standards and Government Auditing 

Standards. In addition, an audit is not designed to detect immaterial misstatements or violations of laws 

or governmental regulations that do not have a direct and material effect on the financial statements. 

However, we will inform the appropriate level of management of any material errors, fraudulent financial 

reporting, or misappropriation of assets that comes to our attention. We will also inform the appropriate 

level of management of any violations of laws or governmental regulations that come to our attention, 

unless clearly inconsequential, and of any material abuse that comes to our attention. Our responsibility 

as auditors is limited to the period covered by our audit and does not extend to later periods for which we 

are not engaged as auditors.  

Our procedures will include tests of documentary evidence supporting the transactions recorded in the 

accounts, and may include tests of the physical existence of inventories, and direct confirmation of 

receivables and certain other assets and liabilities by correspondence with selected individuals, funding 

sources, creditors, and financial institutions.  We will request written representations from your attorneys 

as part of the engagement, and they may bill you for responding to this inquiry. At the conclusion of our 

audit, we will require certain written representations from you about your responsibilities for the financial 



statements; compliance with laws, regulations, contracts, and grant agreements; and other responsibilities 

required by generally accepted auditing standards. 

Audit Procedures—Internal Control

Our audit will include obtaining an understanding of the government and its environment, including 

internal control, sufficient to assess the risks of material misstatement of the financial statements and to 

design the nature, timing, and extent of further audit procedures.  Tests of controls may be performed to 

test the effectiveness of certain controls that we consider relevant to preventing and detecting errors and 

fraud that are material to the financial statements and to preventing and detecting misstatements resulting 

from illegal acts and other noncompliance matters that have a direct and material effect on the financial 

statements. Our tests, if performed, will be less in scope than would be necessary to render an opinion on 

internal control and, accordingly, no opinion will be expressed in our report on internal control issued 

pursuant to Government Auditing Standards. 

An audit is not designed to provide assurance on internal control or to identify significant deficiencies or 

material weaknesses. Accordingly, we will express no such opinion. However, during the audit, we will 

communicate to management and those charged with governance internal control related matters that are 

required to be communicated under AICPA professional standards and Government Auditing Standards.  

Audit Procedures—Compliance

As part of obtaining reasonable assurance about whether the financial statements are free of material 

misstatement, we will perform tests of PHSC Foundation, Inc.’s compliance with the provisions of 

applicable laws, regulations, contracts, agreements, and grants. However, the objective of our audit will 

not be to provide an opinion on overall compliance and we will not express such an opinion in our report 

on compliance issued pursuant to Government Auditing Standards. 

Other Services

We will assist in preparing the financial statements and related notes of PHSC Foundation, Inc. in 

conformity with U.S. generally accepted accounting principles based on information provided by you.  

We will also prepare the federal information return Form 990 for the year ended December 31, 2022 based 

on information provided by you.  These non-audit services do not constitute an audit under Government 

Auditing Standards and such services will not be conducted in accordance with Government Auditing 

Standards.  

We will perform the services in accordance with applicable professional standards, including the 

Statements on Standards for Tax Services issued by the American Institute of Certified Public Accountants. 

The other services are limited to the financial statement and tax services previously defined. We, in our 

sole professional judgment, reserve the right to refuse to perform any procedure or take any action that 

could be construed as assuming management responsibilities. We will advise management with regard to 

tax positions taken in the preparation of the tax return, but management must make all decisions with 

regard to those matters. 

Management Responsibilities 

Management is responsible for designing, implementing, establishing, and maintaining effective internal 

controls relevant to the preparation and fair presentation of financial statements that are free from material 

misstatement, whether due to fraud or error, including evaluating and monitoring ongoing activities to 

help ensure that appropriate goals and objectives are met; following laws and regulations; and ensuring 

that management and financial information is reliable and properly reported. Management is also 

responsible for implementing systems designed to achieve compliance with applicable laws, regulations, 

contracts, and grant agreements. You are also responsible for the selection and application of accounting 

principles, for the preparation and fair presentation of the financial statements and all accompanying 



information in conformity with U.S. generally accepted accounting principles, and for compliance with 

applicable laws and regulations and the provisions of contracts and grant agreements.  

Management is also responsible for making all financial records and related information available to us 

and for the accuracy and completeness of that information. You are also responsible for providing us with 

(1) access to all information of which you are aware that is relevant to the preparation and fair presentation 

of the financial statements, (2) additional information that we may request for the purpose of the audit, 

and (3) unrestricted access to persons within the government from whom we determine it necessary to 

obtain audit evidence.  

Your responsibilities include adjusting the financial statements to correct material misstatements and for 

confirming to us in the written representation letter that the effects of any uncorrected misstatements 

aggregated by us during the current engagement and pertaining to the latest period presented are 

immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 

You are responsible for the design and implementation of programs and controls to prevent and detect 

fraud, and for informing us about all known or suspected fraud affecting the government involving (1) 

management, (2) employees who have significant roles in internal control, and (3) others where the fraud 

could have a material effect on the financial statements. Your responsibilities include informing us of your 

knowledge of any allegations of fraud or suspected fraud affecting the government received in 

communications from employees, former employees, grantors, regulators, or others. In addition, you are 

responsible for identifying and ensuring that the government complies with applicable laws, regulations, 

contracts, agreements, and grants and for taking timely and appropriate steps to remedy fraud and 

noncompliance with provisions of laws, regulations, and contracts or grant agreements, or abuse that we 

report.  

You are responsible for the preparation of the supplementary information, which we have been engaged 

to report on, in conformity with U.S. generally accepted accounting principles.  You agree to include our 

report on the supplementary information in any document that contains and indicates that we have reported 

on the supplementary information. You also agree to include the audited financial statements with any 

presentation of the supplementary information that includes our report thereon. Your responsibilities 

include acknowledging to us in the written representation letter that (1) you are responsible for 

presentation of the supplementary information in accordance with GAAP; (2) you believe the 

supplementary information, including its form and content, is fairly presented in accordance with GAAP; 

(3) the methods of measurement or presentation have not changed from those used in the prior period (or, 

if they have changed, the reasons for such changes); and (4) you have disclosed to us any significant 

assumptions or interpretations underlying the measurement or presentation of the supplementary 

information.  

Management is responsible for establishing and maintaining a process for tracking the status of audit 

findings and recommendations. Management is also responsible for identifying and providing report 

copies of previous financial audits, attestation engagements, performance audits or other studies related 

to the objectives discussed in the Audit Objectives section of this letter. This responsibility includes 

relaying to us corrective actions taken to address significant findings and recommendations resulting from 

those audits, attestation engagements, performance audits, or other studies. You are also responsible for 

providing management’s views on our current findings, conclusions, and recommendations, as well as 

your planned corrective actions, for the report, and for the timing and format for providing that information.

You agree to assume all management responsibilities relating to the financial statements and related notes 

and any other non-audit services we provide. You will be required to acknowledge in the management 

representation letter our assistance with preparation of the financial statements and related notes and that 

you have reviewed and approved the financial statements and related notes prior to their issuance and have 



accepted responsibility for them. Further, you agree to oversee the non-audit services by designating an 

individual, preferably from senior management, with suitable skill, knowledge, or experience; evaluate 

the adequacy and results of those services; and accept responsibility for them.  

Engagement Administration, Fees, and Other

We may from time to time and depending on the circumstances, use third-party service providers in 

serving your account. We may share confidential information about you with these service providers, but 

remain committed to maintaining the confidentiality and security of your information. Accordingly, we 

maintain internal policies, procedures, and safeguards to protect the confidentiality of your personal 

information. In addition, we will secure confidentiality agreements with all service providers to maintain 

the confidentiality of your information and we will take reasonable precautions to determine that they 

have appropriate procedures in place to prevent the unauthorized release of your confidential information 

to others. In the event that we are unable to secure an appropriate confidentiality agreement, you will be 

asked to provide your consent prior to the sharing of your confidential information with the third-party 

service provider. Furthermore, we will remain responsible for the work provided by any such third-party 

service providers.  

We understand that your employees will prepare all cash, accounts receivable, or other confirmations we 

request and will locate any documents selected by us for testing.  

We will provide copies of our reports to PHSC Foundation, Inc.; however, management is responsible for 

distribution of the reports and the financial statements. Unless restricted by law or regulation, or containing 

privileged and confidential information, copies of our reports are to be made available for public 

inspection. 

The audit documentation for this engagement is the property of King & Walker, CPAs and constitutes 

confidential information. However, subject to applicable laws and regulations, audit documentation and 

appropriate individuals will be made available upon request and in a timely manner to the Florida Auditor 

General or its designee, a federal agency providing direct or indirect funding, or the U.S. Government 

Accountability Office for purposes of a quality review of the audit, to resolve audit findings, or to carry 

out oversight responsibilities. We will notify you of any such request. If requested, access to such audit 

documentation will be provided under the supervision of King & Walker, CPAs personnel. Furthermore, 

upon request, we may provide copies of selected audit documentation to the aforementioned parties. These 

parties may intend, or decide, to distribute the copies or information contained therein to others, including 

other governmental agencies.  

The audit documentation for this engagement will be retained for a minimum of five years after the report 

release date or for any additional period requested by the Foundation. If we are aware that a federal 

awarding agency or auditee is contesting an audit finding, we will contact the party(ies) contesting the 

audit finding for guidance prior to destroying the audit documentation. 

Robert Walker, CPA is the engagement partner and is responsible for supervising the engagement and 

signing the reports or authorizing another individual to sign them. We expect to begin our audit on 

approximately March 2023 and to complete your information returns and issue our report no later than 

May 15, 2023. 

Our fee for these services will be $15,000, (fee will remain the same for a three year period), which will 

be billed upon delivery of the audit report. This agreement can be renewed upon mutual agreement of both 

parties. If we elect to terminate our services for nonpayment, our engagement will be deemed to have been 

completed upon written notification of termination, even if we have not completed our report. You will 

be obligated to compensate us for all time expended and to reimburse us for all out-of-pocket costs through 

the date of termination.  The above fee is based on anticipated cooperation from your personnel and the 

assumption that unexpected circumstances will not be encountered during the audit.  If significant 



additional time is necessary, we will discuss it with you and arrive at a new fee estimate before we incur 

the additional costs. 

We appreciate the opportunity to be of service to PHSC Foundation, Inc. and believe this letter accurately 

summarizes the significant terms of our engagement. If you have any questions, please let us know. If you 

agree with the terms of our engagement as described in this letter, please sign the enclosed copy and return 

it to us.  

Best regards, 

King & Walker, CPAs 

RESPONSE: 

This letter correctly sets forth the understanding of PHSC Foundation, Inc. 

Management signature: ____________________________ 

Title: ___________________________________________ 

Date: ___________________________________________  

Governance signature: _____________________________ 

Title: ___________________________________________ 

Date: ___________________________________________ 
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